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Introduction

The Goods and Services Tax (GST) and Australian Taxes manual provides
information about the Australian tax features that are integrated with Microsoft
Dynamics® GP.

When you install the Australian tax implementation, new tax fields are added to
existing windows and reports. The tax features affect specific windows in
Receivables Management, Payables Management, Sales Order Processing, and
Purchase Order Processing.

Check for current instructions

This information was current as of May 2010. The documentation may be updated
as new information becomes available. Check the Microsoft Dynamics GP online
Web site (http://go.microsoft.com/fwlink/?LinkID=161199) for the most current
documentation.

This introduction is divided into the following sections:

e What's in this manual

e Symbols and conventions

*  Resources available from the Help menu
e Send us your documentation comments

What's in this manual

This manual is designed to give you an understanding of how to use the features of
GST and Australian Taxes, and how it integrates with the Microsoft Dynamics GP
system.

To make best use of GST and Australian Taxes, you should be familiar with system
wide features described in the System User’s Guide, the System Setup Guide, and

the System Administrator’s Guide.

Some features described in the documentation are optional and can be purchased
through your Microsoft Dynamics GP partner.

To view information about the release of Microsoft Dynamics GP that you're using
and which modules or features you are registered to use, choose Help >> About
Microsoft Dynamics GP.

The manual is divided into the following parts:

e DPart1, Setup, explains how to configure the Australian tax features.

e Dart 2, Procedures, describes each Australian tax feature in the financial, sales,
and purchasing transaction windows.

e DPart3, Enquiries and Reports, describes the reports that can be generated, such
as the Business Activity Statement (BAS), the Pay As You Go (PAYG) payment
summary report, the tax invoice, and the adjustment note.

2 GST AND AUSTRALIAN TAXES


http://go.microsoft.com/fwlink/?LinkID=161199

INTRODUCTION

Symbols and conventions

For definitions of unfamiliar terms, see the glossary in the manual or refer to the

glossary in Help.
Symbol Description
NV The light bulb symbol indicates helpful tips, shortcuts and
> Y- suggestions.
The warning symbol indicates situations you should be
A especially aware of when completing tasks.
The multicurrency symbol points out features or procedures
’é that apply if you're using Multicurrency Management.
%

This manual uses the following conventions to refer to sections, navigation and
other information.

Convention Description

Creating a batch Italicized type indicates the name of a section or procedure.

File >> Print or File > | The (>>) or (>) symbol indicates a sequence of actions, such as
Print selecting items from a menu or toolbar, or pressing buttons in
a window. This example directs you to go to the File menu and
choose Print.

TAB or ENTER All capital letters indicate a key or a key sequence.

Resources available from the Help menu

The Microsoft Dynamics GP Help menu gives you access to user assistance
resources on your computer, as well as on the Web.

Contents

Opens the Help file for the active Microsoft Dynamics GP component, and displays
the main “contents” topic. To browse a more detailed table of contents, click the
Contents tab above the Help navigation pane. Items in the contents topic and tab
are arranged by module. If the contents for the active component includes an
“Additional Help files” topic, click the links to view separate Help files that
describe additional components.

To find information in Help by using the index or full-text search, click the
appropriate tab above the navigation pane, and type the keyword to find.

To save the link to a topic in the Help, select a topic and then select the Favorites tab.
Click Add.

Index

Opens the Help file for the active Microsoft Dynamics GP component, with the
Index tab active. To find information about a window that’s not currently displayed,
type the name of the window, and click Display.

About this window

Displays overview information about the current window. To view related topics
and descriptions of the fields, buttons, and menus for the window, choose the
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appropriate link in the topic. You also can press F1 to display Help about the current
window.

Lookup

Opens a lookup window, if a window that you are viewing has a lookup window.
For example, if the Checkbook Maintenance window is open, you can choose this
item to open the Checkbooks lookup window.

Show Required Fields

Highlights fields that are required to have entries. Required fields must contain
information before you can save the record and close the window. You can change
the font color and style used to highlight required fields. On the Microsoft
Dynamics GP menu, choose User Preferences, and then choose Display.

Printable Manuals

Displays a list of manuals in Adobe Acrobat .pdf format, which you can print or
view.

What's New

Provides information about enhancements that were added to Microsoft Dynamics
GP since the last major release.

Microsoft Dynamics GP Online

Opens a Web page that provides links to a variety of Web-based user assistance
resources. Access to some items requires registration for a paid support plan.

Current implementation and upgrade information The most recent
revisions of upgrade and implementation documentation, plus documentation
for service packs and payroll tax updates.

User documentation and resources The most recent user guides, how-
to articles, and white papers for users.

Developer documentation and resources The most recent
documentation and updated information for developers.

Product support information Information about the Microsoft Dynamics
GP product support plans and options that are available, along with
information about peer support and self-support resources.

Services information Information about Microsoft Dynamics GP support,
training, and consulting services.

Microsoft Dynamics GP Community Access to newsgroups, where you
can ask questions or share your expertise with other Microsoft Dynamics GP
users.

CustomerSource home page A wide range of resources available to
customers who are registered for a paid support plan. Includes access to
Knowledge Base articles, software downloads, self-support, and much more.
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INTRODUCTION

Customer Feedback Options

Provides information about how you can join the Customer Experience
Improvement Program to improve the quality, reliability, and performance of
Microsoft® software and services.

Send us your documentation comments

We welcome comments regarding the usefulness of the Microsoft Dynamics GP
documentation. If you have specific suggestions or find any errors in this manual,
send your comments by e-mail to the following address: bizdoc@microsoft.com.

To send comments about specific topics from within Help, click the Documentation
Feedback link, which is located at the bottom of each Help topic.

Note: By offering any suggestions to Microsoft, you give Microsoft full permission to use
them freely.

GST AND AUSTRALIAN TAXES 5
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Part 1: Setup

This portion of the documentation guides you in setting up the Australian Tax
features in Microsoft Dynamics GP. Setup procedures generally need to be
completed once, but you can refer to these chapters at other times for instructions
on modifying or viewing existing entries.

The following information is discussed:

e Chapter 1, “Goods and Services Tax Setup,” explains how to activate and
configure the features for GST.

e Chapter 2, “Pay As You Go Setup,” explains how to configure the features for
Pay As You Go (PAYG) withholding.

e Chapter 3, “BAS and PAYG Reports Setup,” explains how to set up default
Business Activity Statements (BAS) in Microsoft Dynamics GP.

GST AND AUSTRALIAN TAXES
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Goods and Services Tax Setup

Use this information to perform the necessary setups to generate Goods and
Services Tax (GST) calculations. This includes assigning default creditor IDs,
entering tax schedules for items, and specifying printing options for tax invoices
and adjustment notes.

This information is divided into the following sections:

Installing the Australian tax features

GST overview

Setting up company options for GST features

Setting up tax periods and posting accounts

Setting up tax information

Assigning tax schedules

Completing the Australian GST tax information setup
Setting up tax periods

Setting up tax details

Installing the Australian tax features

The tax features for Australia are installed when you select Australia as your
country when you install Microsoft Dynamics GP.

If you're installing Microsoft Dynamics GP for the first time, refer to the instructions
in the Microsoft Dynamics GP Installation Instructions manual. The Australian tax
features, including the ability to use Business Activity Statement (BAS) and Pay As
You Go (PAYG) reporting will be installed.

GST overview

GST is a tax, usually 10 percent, on the supply of most goods, services, and other
products consumed in Australia.

GST is charged at each step in the supply chain. However, if you are registered for
GST, you can claim input tax credits from the Australian Taxation Office (ATO) for
any GST included in the price of goods and service that you buy for your business.
This means that the GST liability is actually included in the price paid by the
consumer who cannot claim input tax credits.

Goods and services that are not subject to GST are either GST-free supplies or input
taxed supplies. You do not charge GST for these items, but you are entitled to claim
input tax credits for anything acquired or imported for use in your business.

GST-free goods and services Includes food, exports, sewer and water
services, eligible child care, non-commercial activities of charitable institutions, and
most education and health services.

Input taxed supplies Includes financial supplies, supplies of residential rent
and residential expenses, and some supplies of precious metals. However, you are
not entitled to claim input tax credits for anything acquired or imported to
manufacture the supply. Input taxed supplies include GST on imported goods, but
not on wages or salaries.

GST AND AUSTRALIAN TAXES 9
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Setting up company options for GST features

You must select the Enable GST for Australia option in the Company Setup Options
window to make the Australian tax features available. The Australian GST Tax
Information Setup wizard opens when you select this option, and you can set up the
default tax information to begin using Australian GST.

Some of the fields in the setup windows contain default information and some of
the options are marked or unmarked by default. Be sure to review each window
and enter information and mark or unmark the options that apply to your specific
business, as necessary.

To set up company options for GST features:

1. Open the Company Setup Options window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >>
Company >> Options button)

Fle Edt Tools Hep

Caleulate Temms Discount Before Taxes

Enable Intrastat Tracking

Separate Papment Distributions

Merge Trade Discount and Markdown Distributions in S ales
Merge Trade Discount Distributions in Purchasing
Calculate Tax Rebates

Enable Posting Numbers in Gereral Ledger

Enable GST for Australia

Enable Taw Date

Dofioooooon

Enable Reverse Charge Taxes

‘withholding Creditor 10
Withhalding File/Reconciliation Number
Withholding Tax Rate

=] Company Setup Options E|§|@

sa Fabrikam, Ltd, 4{12j2007

Ny

2. Mark Enable GST for Australia. A message appears asking if you want to open
the Australian GST Tax Information Setup wizard. Click Yes to create
Australian GST tax details and tax schedules.

The Welcome window will open, where you can view the default setups
required to use GST in Australia.

GST AND AUSTRALIAN TAXES



CHAPTER 1 GOODS AND SERVICES TAX SETUP

3. Choose Next in the Welcome window to open the Set Up Company Options for

Australian GST window.

Australian GST Tax Information Setup Wizard
Set Up Company Dptions for Australian GST /0
Select compary options for GST v
The Company Options below need to be set for corect GST behaviour

The following options are selected or cleared by default

Enable GST for Australia
Enable Tax Date

Allow Surmmary-Level Tax Edits
Enable VAT Rietumn

The follawing options are selscted or cleared by dsfaull. Howsver, you can modily the options

Calculate Taxkes in General Ledaer
[] Use Shipping Method when Selecting Default Tax Schedule

[] Caleulate Tems Discount Before Taxes

@ 2d16 cBack | Mew> | [ Cancel

The default options are marked or unmarked as applicable. However, you can
modify the Calculate Taxes in General Ledger and the Use Shipping Methods
when Selecting Default Tax Schedule options.

4. Choose Next to open the Set Up Tax Periods window, where you can enter tax
period and reporting frequency information.

Setting up tax periods and posting accounts

You can enter the default tax period and reporting frequency information in the
Australian GST wizard.

To set up tax periods and posting accounts:

1. Open the Set Up Tax Periods window.
(Set Up Company Options for Australian GST window >> choose Next)

Australian GST Tax Information Setup Wizard
Set Up Tax Periods ,O
Setup the tax periods based on your GST reporting periods 7

Taw peeriods might be different hom your financil periods. T periods are used to define your G5T
reparting frequency.

You can close a tax period after you have lodged the Business Activity Statement with the
Australian Taxation Office for that period.

Select a reporting fiequency and the pears that should be created

Automatically set up tax periods
GST reporting frequency: & Monthly O Quarterly O Annual

Create tax periads far which years: Previous Current Mext

[ fipen Tax Period Sefup window when wizard is compiete.

@ 308 <Back |[_ Mewt> | [ Cancel

2. Mark the Automatically setup tax periods option to set up tax periods. Select
the frequency of reporting for GST, whether monthly, quarterly, or annual.

Mark all the years for which to create tax periods. You can create tax periods for

the previous, current and the next year.

GST AND AUSTRALIAN TAXES
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3. Mark the Open Tax Period Setup window when wizard is complete option to
open the Microsoft Dynamics GP Tax Period Setup window after completing the
wizard. You can manually set up tax periods in this window. Refer to Setting up
tax periods on page 18 for more information.

4. Choose Next to open the Set Up Sales Tax Posting Accounts window. Enter
accounts for goods and services taxes that are collected from sales and are paid
on purchases.

Australian GST Tax Information Setup Wizard
Set Up Sales Tax Posting Accounts /O
Set up the sales and purchasing sales tax scoounts ta be used by the wizard 7
When creating the tax details for your system, the default tax posting sccounts for salss and

purchasing transactions will be used.

Select accounts that the Goods and Services Tax collected from sales and paid on purchases wil
be posted to.

‘We recommend that sales and purchases be stored in separate accounts,

GST Colected from Sales 000-2300-00 (5]

Account Description IL State Sales Tax Payable

GST Paid on Purchases 000 -6630-00 s

Account Description IL State Sales Tax Expense

@ 4ol1E [ cBack ][ Weu> ] [ Cancel

5. Choose Next to open the Select Tax Information Setup Options window.

Setting up tax information

You can enter a default goods and services tax rate and select the tax types that
apply to your business. You can also set up tax detail IDs and tax schedule IDs for
GST. You can specify the threshold amount to calculate the luxury car tax.

To set up tax information:

1. Open the Select Tax Information Setup Options window.
(Set Up Sales Tax Posting Accounts window >> choose Next)

Australian GST Tax Information Setup Wizard

Fle Edt Tools Help sa Fabrikam, Ltd. 4/12/2017

Select Tax Information Setup Options ,O
Confim ta rates and select addiional tax types for this compary 7
Please confim the Goods and Services Tax Rate to be used by the spstem,
Some taxation types might not be relevant for your company. Clear any rates that are not required.
Foor example, clear the Wine Equalisation Tax and Lusury Car Tax options if you do not sell wine or
cars.

Select Include Reduced Input Tax Credits if you cannat claim the entire amount of GST oh a
purchase as an Input Tax Credit

Goods and Services Tax Rate 10.00000%

Include Input Taxed Include Reduced Input Tax Credits BO.00%

Include Export Sales Include Wwine Equalisation Tax 23.00%

Include Private Usage Purchases Include Luxury Car Tax 22,007

Include Import Purchases Threshold 45712300
@ GofE Classic Mode | [ <Back [ Mewt> | [ Cancel

2. Enter a goods and services tax rate and select taxation types that apply to your
business.

Include Input Taxed Select to create tax details and tax schedules for input
taxed supplies.

GST AND AUSTRALIAN TAXES



CHAPTER 1 GOODS AND SERVICES TAX SETUP

Include Export Sales Select to create tax details and tax schedules for
export sales.

Include Private Usage Purchases Select to create tax details and tax
schedules for private use supplies.

Include Import Purchases Select to create tax details and tax schedules for
purchases that are imported.

Include Reduced Input Tax Credits Select to create tax details and tax
schedules for reduced input tax credits if you are unable to claim the entire
amount of GST on a purchase as an Input Tax Credit.

Include Wine Equalisation Tax Select to create tax details and tax
schedules for wine equalisation taxes.

Include Luxury Car Tax Select to create tax details and tax schedules for
luxury car taxes.

Threshold Enter the threshold amount specified by the legal authorities to
calculate the luxury car tax.

If you're upgrading from a previous release, you can click the Classic Mode button to
open the Australian GST Tax Information Setup window.

Choose Next to open the Define Naming Convention for Tax Detail IDs
window.

Australian GST Tax Information Setup Wizard
Define Naming Convention for Tax Detail IDs ,O
Drefing the farmat far the tax detail IDs created by the wizard 7

Yaou can change the order of the four elements of the tax detail template, add additional separator
characters, and indicate which characters are replaced in the elements.

“tou can modify the codes and descriptions of that tax details that will be created on the next page.

Tar Detail ID Template 1%2%3%4

%1 = Prefiy AUSGST

%2 =Mode: Enclusive Inclusive: |
%3 =Type: Sales - Purchasing +
*4 = Codes as shown on the nest page

Examples of tax detail IDs AUSGET-GET % | AUSGSTIGST

@ 6oflE <Back [ Mewt> | [ Cancel

Accept or modify the tax details. You can specify prefixes, formats, and codes
for naming the tax types and tax schedules.

Tax Detail ID Template Contains the format of the tax detail to be created.
For example, if your template is %1%2%3%4, the format of the tax detail ID will
be prefix, mode, type, then code.

%1=Prefix Indicates the prefix of the tax detail to be created. For example if
you enter AUSGST, all tax details created will begin with AUSGST, depending

on the naming template that you are using.

%2=Mode:Exclusive These characters will be appended to the prefix for
Exclusive tax types, depending on the naming template that you are using.

GST AND AUSTRALIAN TAXES 13
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%2=Mode:Inclusive These characters will be appended to the prefix for
Inclusive tax types, depending on the naming template that you are using.

%3=Type:Sales These characters will be appended to the mode for the Sales
tax type, depending on the naming template that you are using.

%3=Type:Purchasing These characters will be appended to the mode for
the Purchasing tax type, depending on the naming template that you are using.

5. Choose Next to open the Confirm Tax Detail IDs to be created window, where
you can view and modify codes and descriptions for the tax details.

Australian GST Tax Information Setup Wizard

Confiim Tax Detail IDs to b ted
D:i:;:y t:: :o:e?land ;asoclipt;ol:\'sef:r?ax details that will be created /O>
Code Excl Tax Details ID Exclusive Tax Detail Description
Incl Tax Detail ID Inclusive Tax Detail Description
G5 1] ALISGST-GST GET Tawable Sale ~
AUSGSTI-GST GST Inc Taxabls Sale
FRE ALISGST-FRE G5T Tax Free Sale
AUSGESTI-FRE GST Inc Tax Free Sale
INP AUSGST-INP GST Input Taxed Salz
ALISGSTI-INP G5T Inc Input Taxed Sale
EXP ALISGST-ExP GST Export Sale
AUSGSTI-EXP GST Inc Export Sale
WET ASGSTWET G5T Wine Equal Tax Sale
v
@ TolE [ <Back [ Mew> ] [ Cancel
1 . . . .
S~ You also can manually set up tax detail IDs using the Microsoft Dynamics GP Tax
@ Detail Maintenance window. Refer to Setting up tax details on page 19 for more

information.

6. Choose Next to open the Define Name Convention for Tax Schedule IDs
window.

Australian GST Tax Information Setup Wizard
Define Name Convention for Tax Schedule IDs /O
Define the format far the tax schedule |D's created by wizard ¢4
ou can change the arder of the thiee elements of the tax schedule template, add additional

separator characters, and indicate which characters are replaced in the elements.

You can modify the codes and descriptions of that tax schedules that will be created on the rext

page.
Tar Schedule 1D Template %253
%1 =Prefix AUSGST
#2 = Mode: Exclusive Inclusive |

%3 = Cades as shown on the next page

Example of & tax schedule 1D AUSGST-DEBT

@ 808 [ <Back [ Mew> ] [ Cancel
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CHAPTER 1 GOODS AND SERVICES TAX SETUP

7. Accept or modify the tax schedules for Australian GST taxes. The modes for the
Exclusive and Inclusive tax schedules are copied from the modes that you
selected for tax details.

Tax Schedule ID Template Contains the format of the tax schedule to be
created. For example, if your template is %1%2%-3%4, the format of the tax
schedule ID will be prefix, mode, then code.

%1=Prefix The prefix of the tax schedule to be created. For example, if you
enter AUSGST, all tax schedules created will begin with AUSGST, depending

on the naming template you are using.

8. Choose Next to open the Confirm Tax Schedule IDs to be created window,
where you can view and modify codes and details for tax schedules.

Australian GST Tax Information Setup Wiz

Confirm Tax Schedule IDs to be created ,O
Madify the codes and descriptions far tax schedules that will be created 7
Code Excl Tax Schedule ID Exclusive Tar Schedule Description
Incl Tax Schedule 1D Inclusive Tax Schedule Description
[DEET] AIISGST-DEBT GST Debtor ~
CRED AISGST-CRED GST Creditor
EXP AUSGST-ExP GST Export Debtor
GST ASGST-GST GST Taxable ltem
AUSGSTI-GST GST Inc Taxable ltem
CAP AIISGST-CAP GST Capital Acquisition
ANSGSTI-CAP GET Inc Capital Acquisition ~
@ 906 <Back |[ Mest> | [ Cancel

9. Choose Next to open the Set Up Assigning of Tax Schedules window.

Assigning tax schedules

You can select the Microsoft Dynamics GP modules to which to assign tax schedules.
Depending on your selection, you can assign tax schedules to items in sales and
purchases, to debtor, creditor and item classes.

To assign tax schedules:

1. Open the Set Up Assigning of Tax Schedules window.
(Confirm Tax Schedule IDs to be created window >> choose Next)

Australian GST Tax Information Setup Wizard
Set Up Assigning of Tax Schedules ,O
Select which arsas and master records to assign tax schedules to 7
Select to assign tax schedules to modules and compary options

Modules: Fizceivables Management: Sales Order Processing Irwvaicing
Payables Management Furchase Order Processing
Inventory Cantrol [sites) Company Options

Also, select which master recards to assign the tax schedules to. Assianing of the tax schedules o
master records is performed using the appropriate classes for that master record.

Cands: Debors and Debtor Classes Creditors and Crecitor Classes
ems and ltem Classes - Sales Hems and |tem Classes - Furchasing
@ 1018 [ <Back [ Mes> ] [ Cancel
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2. Select the areas and master records to assign tax details and tax schedules to.

3. Choose Next to open the Set Up Sales and Purchasing Series Tax Schedules
window. Select tax schedules for non-inventoried items, freight, and
miscellaneous amounts for sales and purchases.

Australian GST Tax Information Setup Wizard

Set Up Sales and Purchasing Series Tax 5chedules /0>
Define default Tax Schedules for Non Inventory Items, Freight & Miscellaneous 7

*fou can select tax schedules to be used for norvinventoried items, freight, and miscellaneous
amounts for sales and purchases. Select the "I check box to use the Tax Inclusive tax schedule.
Sales Series Assigment Mode | Tax Schedule ID

Inventary Items nent ~vIO

Mondy ltems | No Assigrment ~|O

Freight Mo Assignment ~ O

Miscellaneous Mo Assighment ~ I
Purchasing Series

Inventory lbems | Mo Assignment ~ |

Mond ltems Mo Assignment ~ |1

Freight No Assignment v

Miscelaneous Mo Assignment ~|
@ 116 [ <Back || Mew> | [ Cancel

4. Choose Next to open the Select Debtor Class Tax Schedule Assignments
window. Select the tax schedule to roll down to the debtors of each debtor class.

Australian GST Tax Information Setup Wizard

Select Debtor Class Tax Schedule Assignments
Select a tax scheduls to roll dovn bo the deblors of sach debtar class

,0>

Dehtor Class D Assignment Mode Tax Schedule 1D

Mo Class Mo Psiarment v -~
ALISTRALIA-TE No Assignment ~

CAN-ABBCYENWTT: Mo Assignment »

CAN-ONMBSE-TE No Assignment hd

CAM-POMT-TS No Assignment ~

MEWZEALAND-TE No Assignment v

LISAJAKSNE-T3 No Assignment hd

USAILMO-T1 No Assignment A4

USaINMI-TZ Mo Assignment -

USAMNWI-T4 Mo Assignment - v

Change all lines to:

@ 126016

Na Assignment

| Also assigned to addresses

[ <Back [ Mew> ] [ Cancel

5. Choose Next to open the Select Creditor Class Tax Schedule Assignments

window. Select the tax schedule to roll down to the creditors of each creditor
class.

Australian GST Tax Information Setup Wizard

sa Fabrikam, Ltd, 4{12j2017

Select Creditor Class Tax Schedule Assignments
Select 5 tax schedule ta roll down to the creditors of each creditor class
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Creditar Clazs [0 Assignment Made Tax Schedule D

Ma Class Mo dssignment v -
ALIS-NSw/-C Creditor || AUSGST-CRED
ALS-NGSW-M Import Creditor | AUSGST-IMP

CAN-ALL-C No Assignment A

CAN-ALL- Mo Assignment v

CAN-ALL-M Mo Assignment v

NEW-C No Assignment A

MEW-h Mo Assignment v

Usausc Mo Assignment v B
USaA151 Mo Assignment hd ~

Change all lines to:

Mo Assignment

h ‘Also aszsigned to addreszes

@ 13016

< Back ” Mert > I[ Cancel
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6. Select whether to assign the tax schedule to creditor or import creditor for each
creditor class ID.

- The Import Creditor option is available only if you have marked the Include Import
Purchases option in the Select Tax Information Setup Options window.

7. Choose Next to open the Select Item Class Sales Tax Schedule Assignments
window. Select the tax schedule to roll down to the items of each item class.

Australian GST Tax Information Setup Wizard

Select Item Class Sales Tax Schedule Assignments ,O>
Select a sales tax schedule to roll down to the items of each item class i
Item Class 1D Agsignment Mode | Tax Schedule ID
No Class Jie Tment ~ O ~
ATT CORD Mo Aszsighment ~ O
CATALOG Na Assignment ~ O
FG-ACT No Assignment ~ O
FG-STD Mo Azsighment ~ O
FINGOODS Na Assignment ~ O
RETAIL No Assignment ~ O
RM-&CT No Assignment ~ O
RAM-5TD Mo Assignment ~ O
~
Change all lines to: Na Assignment | [] Tax Inclusive Schedule
@ 140016 <Back |[ Mest> | [ Cancel

8. Choose Next to open the Select Item Class Purchasing Tax Schedule
Assignments window. Select the purchasing tax schedule to roll down to the
items of each item class.

Australian GST Tax Information Setup Wizard

Select Item Class Purchasing Tax Schedule Assi ,O>
Select a purchasing tax scheduls to roll down to the items of each item class 7
Item Class 1D Assignment Mode | Tax Schedule ID
No Class e ~|O ~
ATT CORD No Assignment ~|O
CATALOG Mo Assignment ~ O
FG-ACT No Assignment ~ [
FG-5TD No Assignment ~[O
FINGOODS Mo Assignment ~ O
RETAIL No Assignment ~ [
RM-ACT No Assignment ~|O
RM-STD Mo Azsighment ~ O
~
Change all lines tor No Assignment | [ TaxInclusive Schedule
@ 15416 <Back |[_ Mewt> | [ Cancel

9. Choose Next to open the Completing the Australian GST Tax Information Setup
Wizard window.

Completing the Australian GST tax information setup

The Completing the Australian GST Tax Information Setup Wizard window
displays all the setup information that you've entered in the wizard.

GST AND AUSTRALIAN TAXES 17
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To complete the Australian GST tax information setup:

1. Open the Completing the Australian GST Tax Information Setup Wizard
window.
(Select Item Class Purchasing Tax Schedule Assignments window >> choose
Next)

Australian GST Tax Information Setup Wizard

Completing the Australian GST
Tax Information Setup Wizard

You have selected the following options

Company Options: -~
Enable GST for Australia is selected

Enable Tax Date is selected,

Allow Surmary-Level Tax Edits is not selected.

Enable VAT Retun is not selected.

Caleulate Taxes in General Ledger is selected.

Use Shipping Method when Selecting Default Tax Schedule

is not selected

Caleulate Terms Discount Before Tases is not selected

Monthly tax periods for thiee years will be created.

Click Finish to complete tax information setup,

@ 16af16 [ <Back [ Finish | [ Cancel

The options and setup information that you've selected are displayed.
2. Choose Finish to save your selections.
3. Choose Close to close the wizard.

4. Choose OK in the Company Setup Options window and the Company Setup
window to close those windows.

Setting up tax periods

Use the Tax Periods Setup window to create tax periods for the tax-related
transactions you will post and that will be recorded when you generate a Business
Activity Statement (BAS).

To set up tax periods:

1. Open the Tax Periods Setup window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Tax Periods)

Bie it [JEGGEN Help sa Fabrkam, Ltd. 4/12/2007
v OK Calculate Redisplay =]
Year  [2007 ¥ FistDap | 7/1/2005 G|

LastDay | 5/30/2007 [
Numbe of Periads Tl T=r

Period |Fenod Marne ‘Date ‘Elosed |

3 November 1172008 O ~
B December 121/2006  E F

7 January 1172007 B [

8 Februamy 2n2007 & F

9 March e @ O
10 Al 41/2007 [ [l
n May 5/1/2007 O
12 Jurne s @ [ -

@

2. Enter the year, the number of tax periods, and the first day and last day of the
year.

18 GST AND AUSTRALIAN TAXES
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3. Choose Calculate. The first and last day of each period will be calculated. If the
number of days in the year can’t be divided equally by the number of tax
periods, the number of days per tax period will be rounded off to the nearest
day and any extra days will be added to the last period.

4. You can change the period names and the beginning dates of periods.

e If you press TAB to move to the next line in the scrolling window, your entry
on the previous line will be saved automatically.

¢ If you change the number of periods or the dates of the fiscal year and
choose Calculate, any previous changes you’'ve made in the scrolling
window will be deleted.

5. Choose OK to save the information. The Tax Periods Report will be printed.

Setting up tax details

Use the Tax Detail Maintenance window to add, change, or delete tax details. Tax
details identify the tax information that will be used in a tax schedule for a debtor,
creditor, or item.

You must specify tax details for the following types of supplies. Tax details must be
set up to calculate GST on each line item sold or purchased.

e Taxable supplies
*  GST-free supplies
e Input taxed supplies

You can enter BAS assignments for the tax details that will determine which
amounts should be printed in each field on the BAS.

You can enter additional information in the following fields if you select Purchases
from the Type field.

Post To Specify whether you want the purchase tax detail to be posted to a tax
detail account, creditor purchase account, or inventory account.

BAS Assignments Select Business Activity Statement assignments for the tax
detail that will be used to determine what amounts should be printed in each field
on the Business Activity Statement.

Tax Invoice Required Specify whether a tax invoice is required for the tax
detail.

After you set up GST tax details, you should assign them to a tax schedule
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Tax Schedules).
For information about setting up tax details and tax schedules, refer to the Microsoft
Dynamics GP System Setup documentation (Help >> Contents >> select Setting up
The System).
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To set up tax details:

1.

Open the Tax Detail Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Tax Details)

B Tax Detail Maintenance Q@E|
Ele  Edit Tools  Help 55 Fabrikam, Lkd. 1/1/2000
I Save | & Clea | X Delete 5
Tax Detai ID AUSGST+CAP ] Description 5T Capital Acquisition
Type Purchases History Calendar Year Firancial Year
Tax ID Number
Account 000 -6630-00 (4% PostTor | Tax Detal Account %
Diescription IL State Sales Tax Expense
Based On: Percent of Sale/Purchase Percentage 10.00000%
Raund; To the Nearest Currency Decimal Digit v
Tarable Percent: 0.00%
Tarable Amount Min $0.00 Tax Amaunt: Min $0.00
Max $0.00 Max 30.00
BAS Assignments npail
G13 Acquisitions for Input Tax Sales A
G14 A I ith no G5T
T Tausble o g cauisitions with no son
Print on Diocuments G
Taw Invoice Required
“ear to Date: Last Vear
Tolal Sales/Purchases $0.00 $000
Tanable Sales/Purchases $0.00 $0.00
Sales/Purchases Taxes 30,00 $0.00
14 4 b pl| [byTaxDetal ID v @

Enter a tax detail ID and a description for the detail. You can enter a descriptive
ID that will identify the tax, such as GST-P for purchases.

In the Type field, select either Sales or Purchases.
Select a posting account number and where the account should be posted to.

Tax Detail Account Select Tax Detail Account to post to a general ledger
account associated with the tax detail. This option is available for both sales and
purchasing tax details.

Creditor Purchase Account If you selected Purchases in the Type field,
select Creditor Purchase Account to post to the purchasing account that was set
up for the creditor. This option is usually selected when entering a purchase for
an input taxed supply where no GST can be claimed as a credit.
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Pay As You Go Setup

Pay As You Go (PAYG) is a system for reporting and submitting tax amounts on
business and investment income.

You can deduct tax amounts from payments to others in accordance with tax tables
published by the ATO, and then remit the amounts to the ATO. You also can set up
PAYG tax withholding options for creditors and specify how tax deductions will be
allocated on the Business Activity Statement. Refer to Chapter 8, “Pay As You Go
Summary Report,” for information on generating and lodging a PAYG report.

This information is divided into the following sections:

*  Setting up a default PAYG creditor
*  Setting up creditor withholding options

Setting up a default PAYG creditor

If your company is responsible for remitting PAYG taxes, you can choose a default
PAYG creditor in the Company Setup Options window. This default creditor will
usually be the Australian Taxation Office.

After you specify a default PAYG creditor, the PAYG features for other creditors
also will be activated. Refer to Setting up creditor withholding options on page 21 for
more information.

You also can enter the PAYG creditor’s withholding reconciliation number and
withholding rate. These fields are optional and can be changed for individual
transactions.

To set up a default PAYG creditor:
1. Open the Company Setup Options window.

(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >>
Company >> Options button)
2. View and modify information, as needed.

3. Enter or select an ID for a default creditor.

4. Enter the creditor’s file reconciliation number and the withholding tax rate
applied to the creditor.

5. Choose OK to save the settings and close the window.

Setting up creditor withholding options

Use the Creditor Withholding Options window to enter PAYG information for a
creditor who is subject to PAYG withholding tax.

You only can set up withholding options if you've defined a Withholding Creditor ID in the
Company Setup Options window.
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To set up creditor withholding options:

1. Open the Creditor Withholding Options window.
(Cards >> Purchasing >> Creditor >> Withholding button)

B vendor Withholding Options E‘E‘@

File Edt Tools Options Help  Debug o4f12/z017 >
Vendor D GERELL

Name: Gerell

Sublect To Withholding Deduction

Type: Wi No ABN v
Withholding Tax Rt 5.00%

‘work/Cantract/E mplayment
Start D ate: 02/01/2010 E
End Date: 022020 T s

Entity Type: C - Corporation v

2. Select the Subject to Withholding Deduction option if the creditor will be
subjected to withholding tax. This will activate the fields for entering PAYG
withholding tax information.

3. Select a type of withholding transaction for the creditor from the following
options. The withholding amounts from the creditor will be allocated to a field
or group of fields in the PAYG summary report.

W1, W2 Salary, Wages, and other payments The entity type will
always be Individual.

W3 Withheld from Investment Contributions The entity type will
always be Individual.

W4 No ABN The Entity Type field will be active.

Non-Resident Withholding The withholding transaction will not be
allocated to any field in the Business Activity Statement (BAS).

4. Enter the creditor’s withholding tax rate.
5. Enter the employment starting and ending dates for the creditor.

6. If you selected W4 No ABN as the withholding transaction type, select one of
the following entity types for the withholding transaction.

I - Individual

C - Corporation

P- Partnership

T - Trust

S - Superannuation Fund

G - Government Organisation
O - Other Non-Individual

7. If you selected Individual as the entity type, enter the creditor’s birth date.
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11.

CHAPTER 2 PAY AS YOU GO SETUP

Select one of the following form types for the withholding transaction.

e Individual Non-Business
e Business and Personal Services Income

Select a tax file number (TFN) mode.

Tax File Number Supplied The payee has quoted a valid TEN. The tax ID
of the payee from the Vendor Maintenance Options window is printed in the
PAYG export reports.

No TFN quoted by the payee The payee chooses not to quote a TFN or
has failed to provide one within 28 days. This is indicated by the value
‘000000000" in the PAYG export reports.

Payee applying for a TFN The payee hasn’t provided a TEN but has
applied for one. This is indicated by the value ‘111111111" in the PAYG export
reports.

Payee under eighteen The payee is under the age of 18 and is exempt from
quoting a TEN. This is indicated by the value ‘333333333” in the PAYG export
reports.

Payee is a pensioner The payee receives social security benefits, or a
service pension or benefit and is exempt from quoting a TFN. This is indicated
by the value ‘444444444’ in the PAYG export reports.

Select the income or payment type depending on the form type you have
selected.

Salary Select this option if your form type is Individual Non-Business and
payment type is salary.

Pension Select this option if your form type is Individual Non-Business and
income type is pension.

001 - Labour Hire Select this option if your form type is Business and
Personal Services Income and payment type is labour.

002 - Other Specified Payments Select this option for all other specified
payments if your form type is Business and Personal Services Income.

003 - Voluntary Agreement Select this option if your form type is
Business and Personal Services Income and payment type is voluntary
agreement.

004 - Personal Services Attributed Income Select this option if your
form type is Business and Personal Services Income and payment type is

Personal Services Attributed Income.

Choose OK to save your entries and close the window.
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BAS and PAYG Reports Setup

You can process Business Activity Statement (BAS) forms based on the types of
transactions of your company. You can print documents and manually file your
BAS with the Australian Taxation Office, or you can generate Extensible Markup
Language (XML) files that can be sent electronically to the ATO.

Before you can send your BAS electronically, you must have access to the ATO’s
Electronic Commerce Interface. You then can download an electronic BAS form. You
must set up Microsoft Dynamics GP for the BAS features and specify options for
transferring data to and from the Electronic Commerce Interface (ECI) software.

For information about installing and setting up the ECI software on your computer,
refer to the ECI documentation supplied by the ATO. For information about
generating and lodging a BAS, refer to Chapter 7, “Business Activity Statements.”

This information is divided into the following sections:

Business Activity Statement (BAS) overview

Understanding the Electronic Commerce Interface (ECI) software
Validating the Australian Business Number (ABN)

Setting up the Business Activity Statement options

Setting up PAYG Summary options

Business Activity Statement (BAS) overview

A Business Activity Statement is a form that is submitted on a monthly, quarterly, or
yearly basis to the Australian Taxation Office. It contains information about the
following tax obligations and entitlements.

Goods and Services Tax (GST)

Wine Equalisation Tax

Luxury Car Tax

PAYG amounts withheld from payments
PAYG installments

Deferred company and fund installments
Fringe benefit tax installments

You can assign tax details to specific fields on the BAS form. The following types of
transactions that use those tax details will be included when you generate a
Business Activity Statement. Information from voided documents is not included.

* Receivables Management, except for cash receipts and transactions created in
Sales Order Processing or Invoicing.

* Payables Management, except for payments and transactions created in
Purchase Order Processing.

* Sales Order Processing transactions, if the Receivables Management
transactions associated with them still exist.

* Purchase Order Processing transactions, if the Payables Management
transactions associated with them still exist.
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¢ Invoicing transactions, if the Receivables Management transactions associated
with them still exist.

* General Ledger tax transactions.

The following diagram shows how BAS information is processed and then
submitted electronically to the Australian Taxation Office.

Australian Taxation Office

ATO Electronic
—— Commerce
Upload files to "
o % ? < Interface

Government Secure
Export BAS Files Gateway Environment

A

ATO Corporate
External Gateway

ATO
Systems

ATO Digital
Certificate Database

Microsoft Dynamics GP

Understanding the Electronic Commerce Interface
(ECI) software

To file your Business Activity Statement electronically, you must download the
latest version of the ECI software from the ATO’s tax reform site at eci.ato.gov.au.

The ECI software allows you to complete the following tasks so that you can file
your BAS electronically:

Import a business certificate from the ATO.

Download the latest BAS forms.

Export a form into an Extensible Markup Language (XML) format.
Transfer a completed BAS form to the ATO.

Refer to the ECI documentation supplied by the ATO for information about installing and
setting up the ECI software for your company.

Validating the Australian Business Number (ABN)

Before you can process Business Activity Statements or Pay As You Go Summary
forms, you must validate your Australian Business Number. A business number
identifies your dealings with the taxation office and other government departments
and agencies. There are two steps to validating your business number. Be sure that
the business number is mathematically valid using the check digit algorithm
provided by the taxation office.

Verify the ABN using the Australian Business Register web site (http://
abr.business gov.au). If the number you entered is valid, you can view the details of
the company that it is assigned to.
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Setting up the Business Activity Statement options

CHAPTER 3 BAS AND PAYG REPORTS SETUP

Mathematical validation of the business number occurs automatically when you

enter a value in the Australian Business Number field. The number is verified with

the Australian Register only if you choose the World button next to the Australian

Business Number field.

You can set up the options for the BAS to determine how information is transferred

to the Australian Taxation Office (ATO). Then you can export data and import

header information and BAS forms from the ECI software.

Before you set up BAS, verify that you've validated your Australian Business

Number (ABN). Refer to Validating the Australian Business Number (ABN) on page 26.

To set up BAS options:

1. Open the Business Activity Statement Setup window.
(Reports >> Company >> BAS Report >> Options button)

file Edt Tools Help
Cortact Address 1D
Australian Business Number

Australian Tax File Number

Dptions

[ Export Not Editable BAS Fields

o e

™ Business Activity Statement Setup

Primany

[ Automatic Impart and Export from AT0 ECI Software

Enable Manual activation of RITC ratio formula based on Tax Detail

{vUse Document Date for transaction when na Tax Date is entered
[[]Use GL Posting Date for iansaction when no Tax Date is entered

sa Fabrikam, Ltd. 1/1{2000

=
@ Division

2. Choose a contact address ID from the Company Addresses window. This ID
will be used for communication between the company and the ATO.

3. Enter the Australian Business Number and the division assigned to your
company. To verify your business number, choose the World button. Refer to

Validating the Australian Business Number (ABN) on page 26 for more

information.

4. Enter your company’s tax file number.

A message is displayed if the ABN no. or the tax file number you entered is not valid.
However, you can still save the settings. Entering an invalid ABN or tax file number

does not affect tax calculations.

GST AND AUSTRALIAN TAXES
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To automatically send and receive BAS files, mark the Automatic Import and
Export from ATO ECI Software option. If you do not mark this option, you must
specify the folder used to send and receive BAS files each time you export the
merged BAS. Refer to Importing forms and exporting the BAS on page 77 and

Lodging the BAS on page 79.

Automatically importing and exporting information will only work for a single
business number. To use multiple ABNs with a single company, you must import and
export information manually.

Specify the path for the ECI software batch file. This field is available only if you
have marked the Automatic Import and Export from ATO ECI Software option.
This ECI_DATA.BAT file is used for automatic import and export of the BAS
files.

Select the Export Not Editable BAS Fields option to export BAS fields that are
described as read-only in the XML document.

Select the Enable Manual activation of RITC ratio formula based on Tax Detail
option to prevent Reduced Input Tax Credits (RITC) formulas to be applied
automatically. You must mark this option to use it in the BAS Assignment field
in any window where you enter taxes or tax details to activate the RITC ratio
formula, when necessary. This option will prevent the RITC ratio formula from
being activated accidentally when transaction amounts are calculated during
BAS processing.

To use the default BAS assignments, do not select this option.
Select the date to use when a tax date hasn’t been entered.

Use Document Date for transaction when no Tax Date is
entered The document date will be used when no tax date is entered.

Use GL Posting Date for transaction when no Tax Date is
entered The posting date will be used when no tax date is entered.

10. Choose OK to save your entries.

Setting up PAYG Summary options

Use the Pay As You Go Payment Summary Setup window to enter supplier and
payer information so that you can export data and generate PAYG payment
summaries.

Before you set up PAYG summary options, verify that you've validated your
Australian Business Number. Refer to Validating the Australian Business Number
(ABN) on page 26.
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To set up PAYG Summary options:

1.

Open the Pay As You Go Payment Summary Setup window.
(Reports >> Company >> PAYG Summary Report >> Options button)

! Pay As You Go Payment Summary Setup Qlﬁ‘@

File ~ Edit Tools Help sa Fabrikam, Ltd. 4j12j2010

Supplier Details

Australian Business Mumber 95 339 933 933 ﬁ Division ol

Supplies Stiest Address 10 Primary

Supplier Postal Addiess D Primary (%]

Supplier Email Address Richards@F abricam.com )
ATO Corporate Gateway User 1D Detault Supplier File Reference | BE415

Payer Details

(] Use withholding Payer Mumber Mode instead of Australian Business Number Mode

Australian Business Number 98999939999 8|  Division 0z

Payer Address 1D Primary

Paper Legal/Tax Mame

Payer Ernsi Address <

Payee Options

Select Payes Address to Ulse @ Primaty Address © Remit To Address ID
) Purchase Addiess ID O Ship From &ddress [D
System Optlions
Magnetic Media Falder =)
[¥] Append CRALF to end of each Record [ Separate Magnetic Media in multiple files

Enter the following supplier information. The supplier provides the PAYG
summaries to the Australian Taxation Offices, and the payer actually pays the
PAYG tax amounts.

Australian Business Number Enter the supplier’s business number and
choose the World button to verify it. This will open the Australian Business
Register Web page. If the business number that you entered is valid, details
about the company assigned to the business number will be displayed.
Division Enter the supplier’s division number.

Supplier Street Address ID Enter the supplier’s street address ID.
Supplier Postal Address ID Enter the supplier’s postal address ID.
Supplier E-mail Address Enter the supplier’s e-mail address.

ATO Corporate Gateway User ID Enter the supplier’s registered ATO
corporate external gateway user ID. If the supplier is not registered with the
taxation office, leave this field blank.

Default Supplier File Reference Enter the file reference that the taxation

office provided. The taxation office uses the reference to keep track of reports
submitted by the supplier.
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3. Enter the following payer details. Data for the payer is submitted by the
supplier.

Use Withholding Payer Number Mode instead of Australian
Business Number Mode Mark this option if the payer should be identified
using the Withholding Payer Number instead of the Australian Business
Number.

Withholding Payer Number If you marked the Use Withholding Payer
Number Mode instead of Australian Business Number Mode option, enter the
payer’s Withholding Payer Number.

- If the Withholding Payer Number is not valid, a message will be displayed. However,
you can still save the settings.

Australian Business Number If you do not mark the Use Withholding
Payer Number Mode instead of Australian Business Number Mode option,
enter the payer’s business number and choose the World button to verify it.

This will open the Australian Business Register Web page. If the business
number that you entered is valid, details about the company assigned to the
number will be displayed
Division If you've marked the Australian Business Number Mode option
instead of the User Withholding Payer Number Mode, enter the payer’s
division number.
Payer Address ID Enter the payer’s address ID.
Payer Legal/Tax Name Enter the payer’s name.
Payer E-mail Address Enter the payer’s e-mail address.

4. Select an address ID for the payee from the following options.

Primary Address

Purchase Address ID

Remit To Address ID
Ship From Address ID

5. Enter the following magnetic media options.

Magnetic Media Folder Select a path for the folder where the PAYG
magnetic media is to be created.

Append CR/LF to end of each Record Select this option if a carriage
return and a line feed should be added to the end of each record.

Separate Magnetic Media in multiple files Select this option to
distribute the magnetic media into multiple files.

Magnetic Media file maximum size (Kb) Enter the maximum size for
each magnetic media file. This field will be available only if you mark Separate

Magnetic Media in multiple files.

6. Choose OK to save your entries.

30 GST AND AUSTRALIAN TAXES



PART 2: PROCEDURES




Part 2: Procedures

This portion of the documentation provides information about entering tax
information for sales and purchasing transactions. You can print tax invoices and
adjustment notes, view and print inclusive tax amounts, and insert transaction
information to include in Business Activity Statements (BAS).

The following information is discussed.

e Chapter 4, “Transactions,” describes how to enter sales tax information in
Receivables Management, Sales Order Processing and General Ledger.

e Chapter 5, “Tax Invoices and Adjustment Notes,” describes how to enter
purchasing tax information in Payables Management and Purchase Order
Processing.
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Once you have activated GST for Australia/New Zealand, you can use the
Microsoft Dynamics GP transaction entry windows to enter details for GST
transactions. The tax information that you enter in General Ledger, Receivables
Management, Payables Management, Sales Order Processing, and Purchase Order
Processing for a period updates the Business Activity Statements and Pay As You
Go Summaries for that period.

You must have set up tax options using the Australian GST Tax Information Setup wizard
before you can apply taxes to GST transactions. Refer to Setting up tax information on
page 12 for more information.

This information is divided into the following sections:

»  Entering tax information for a General Ledger transaction

*  Entering tax information for a receivables transaction

*  Entering tax information for a sales order

*  Entering tax information for a payables transaction

*  Lntering tax information for a purchase order

¢ Entering tax information for a receivings transaction

*  Entering tax information for a purchasing invoice transaction
*  Entering multiple line item tax details

e Updating posted transactions with received tax invoices

Entering tax information for a General Ledger
transaction

Use the Tax Entry window to enter tax information for a standard General Ledger
transaction if you've marked the Calculate Taxes in General Ledger option in the
Company Setup Options window.

Use General Ledger to enter taxable transactions that cannot be entered in the
Payables Management, Receivables Management, Purchase Order Processing,
Invoicing, or Sales Order Processing modules.

To enter tax information for a General Ledger transaction:

1. Open the Transaction Entry window.
(Transactions >> Financial >> General)

2. Enter the transaction. Be sure to select a transaction type of Standard. You
cannot enter tax information for Intercompany, Reversing, Clearing, or Quick

Journal entries.

A journal entry that contains tax records can be saved in a single-use or
recurring batch.

When a journal entry that contains tax records is deleted, all tax information
associated with the transaction is removed.
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3. Choose Tax Entry to open the Tax Entry window.

B Tax Ent ry E”El El

Fle Edt Tools Help sa Fabrikam, Ltd, 1{1/2000
Journal Entry 3.443

Transaction Type @ [Debit O Credit

Ancount - - 1

Sale/Purchase Amaunt $0.00 Taxable Sale/Purchass $0.00

TaxDetall [
Tax Amount $0.00

Distribution Reference

“w

Select if the transaction is a debit or a credit.
Enter or select the account number of the account.

Enter an amount for the transaction. This is the sales or purchase amount that
tax calculations are based on. Each time the amount is changed, the taxable
sales/purchases amount and tax amount are recalculated.

Enter or select a tax detail. A taxable sales/purchases amount and tax amount
are automatically calculated when the tax detail is selected, based on the
amount entered, the tax type, and tax percent for the tax detail. Each time the
tax detail is changed, the taxable sales/purchases amount and tax amount are
recalculated.

Any of the six types of tax details can be selected, but only percent of sale/
purchase, percent of sale/purchase with taxable tax, and tax included with item
price tax details calculate a tax amount. Tax details that use the percent of cost,
flat amount, or percent of another tax detail can be selected, but will calculate a
tax of $0.00. The taxable sales/purchases amount is set to the amount if one of
these tax details is selected.

In the Distribution Reference field, you can enter a description for the new
General Ledger distributions. The Reference entry from the Transaction Entry
window is the default Distribution Reference.

Choose Create to create tax distributions. The Tax Entry window closes and the
Transaction Entry window is updated.

Two distributions are created in Transaction Entry. The first distribution is the
taxable sales/purchases amount portion of the tax record, and the second is the
tax amount portion. Only the account numbers and distribution references can
be edited for the distributions; you can't edit the debit or credit amounts.

The debit or credit amounts for the taxable sales/purchases amount and tax amount
distributions can be negative. If negative amounts are entered in the Tax Entry window,
the taxable sales/purchases amount and tax amount distributions also will be negative.
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Entering tax information for a receivables transaction

The tax information for a receivables transaction is based on the tax schedule
assigned to that transaction. You can, however, change this default tax amount
using the Receivables Tax Entry window. You also can enter a Tax Date and a
Posting Date that is different from the Document Date. These dates will determine
the period that the transaction is included in the Business Activity Statement.

Refer to the Microsoft Dynamics GP Receivables Management documentation for
more information on entering receivables transactions, and calculating taxes on
them.

Entering tax information for a sales order

The tax information for a sales order processing transaction is based on the tax
schedule assigned to each item. The Tax field displays the total tax amount for the
sales order. You can change this amount, if your system is set up to allow editing
summary-level taxes. For more information on this option, refer to the online help
for the Company Setup Options window.

You also can enter a Tax Date and a Posting Date that is different from the
Document Date. These dates will determine the period that the transaction is
included in the Business Activity Statement.

Freight and miscellaneous charges may be taxable, non-taxable, or may be based on
the debtor’s tax schedule. You can change the default selection and recalculate taxes
for these items.

The Tax Inclusive field is displayed if you select the Inclusive of Tax option
(Additional >> View >> Inclusive of Tax), and have marked the Enable GST for
Australia option in the Company Setup Options window. When you first select this
option, the amount of tax is included in the Subtotal amount field. The Tax Inclusive
field displays zero as the amount of tax.

The Tax Inclusive expansion button opens the Sales Tax Summary Entry window
where you can view tax distributions and change distribution accounts.

Refer to the Microsoft Dynamics GP Sales Order Processing documentation for
more information on entering sales orders, and calculating taxes on them.

Entering tax information for a payables transaction

The tax information for a payables transaction is based on the tax schedule assigned
to that transaction. You can, however, change this default tax amount using the
Payables Tax Entry window. You also can enter a Tax Date and a Posting Date that is
different from the Document Date. These dates will determine the period that the
transaction is included in the Business Activity Statement.

Refer to the Microsoft Dynamics GP Payables Management documentation for
more information on entering payables transactions, and calculating taxes on them.

Mark the Subject to Withholding option if the creditor’s document is subject to

PAYG withholding tax. In the Rate field, enter the applicable percentage taxed from
the invoice amount.
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This option is available only if you entered a Withholding Vendor ID in the
Company Setup Options window. Refer to Setting up creditor withholding options on
page 21 for more information.

Select the Tax Invoice option that is applicable to the transaction.

Tax Invoice Required Mark this option if the tax detail for the transaction
requires that you submit a tax invoice. The requirement of an invoice is set up in the
Tax Detail Maintenance window. For more information, refer to Setting up tax details
on page 19.

Tax Invoice Received Mark this option if a tax invoice has already been
submitted for this transaction, and GST credit can be claimed for this transaction
and will be included on the BAS. If this option is not marked, the business cannot
claim an input tax credit for this transaction and the GST credit will not be included
on the BAS.

The Tax Invoice Received option is especially useful for tracking purchases that you
can claim input tax credits for. You can create a Tax Invoice Required report that
displays purchases without tax invoices. For information about the Tax Invoice
Required report, refer to the Tux Invoice Required Report on page 55.

Entering tax information for a purchase order

Use the Purchase Order Entry window to enter standard and drop-ship purchase
orders, including tax information for the orders. You also can use this window to
remove, modify, delete, or void purchase orders.

For more information about purchase order transactions, refer to the Purchase
Order Processing documentation.

To enter tax information for a purchase order:

1. Open the Purchase Order Entry window.
(Transactions >> Purchasing >> Purchase Order Entry)

B purchase Order Entry g@g‘
Fle Edt Tooks Wiew Options Help sa Fabrikam, Ltd. 1/1/2000
H Save Actigns = =5
Type: Standard v =
P Nurnber PO2074 R
Buyer D <0 Cunency D Z-U54 0
Date 14172000 H ¥
[ Allow Sales Documents Commitments
Line  ltem @41 > Ui ) Quantity Drdered 121 =] Uit Cost 2
Desscription Site 1D =3[ Quantiy Canceled Extended Cost ¥
1} 000 $0.00 ~
000 40,00
v
Subtotal $0.00
Fiemaining PO Subtotal $0.00 Trade Discount $0.00
Freight 3000 =
Miscellaneous $0.00 3
Purch Addi Tax Sched AUSHSWST+20
urct it Tt Sches + (] o s000|>
Comment |D [+ Total $0.00
144 » | [FONumber v PO Status | New Fevision| 01 {r @
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Enter or select information for the following fields. For existing transactions,
enter or select the PO Number associated with the purchase order transaction.

e Type

e PO Number

e BuyerID

¢ Allow Sales Document Commitments
e Name

e Currency ID
¢ Comment ID

Enter a creditor ID. Choose the Creditor ID expansion button to open the
Purchasing Creditor Detail Entry window, where you can enter additional
information about the creditor.

BM Purchasing Creditor Detail Entry: E]@Igl
Fle Edt Tools Options  Help sa Fabrikam, Ltd, 1/1/2000
Creditor [0 ACETRAVEDDDT (]

MName & Travel Company
Contact Taylor Stewart-Cray
Purchase Address 1D PRIMARY 4 [*  Addess 4277 ‘west Dak Parkway
Eill To Address 1D Primary 64
Ship To Address D Primary Sy
Shipping Methad OVERNIGHT 0 City Chicaga
State IL
Pastcode EOE01-4277
Country Code
Country United States
Conlract Number [
Pavment T erms Net 30 S nEY Confirm ith
ABM Minirum Order Amt. $0.00
@ PO Staus [ Hew

When you've finished entering creditor information, choose OK to return to the
Purchase Order Entry window.

Enter or select the Purch Addr Tax Sched ID that specifies the tax schedule for
the shipping method. For delivered purchase orders, you can enter or select the
Site Tax Schedule ID. For pickup purchase orders, you can enter or select the
Purchase Address Tax Schedule ID.

The Purch Addr Tax Sched field will not be available if you selected Single Schedule in
the Purchase Order Processing Setup Options window. For more information, refer to
Setting up company options for GST features on page 10.

Enter item information in the scrolling window, including item numbers, unit
costs, and extended costs.

Enter transaction and distribution amounts. You also can enter a comment ID.
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8.

Choose the Creditor Item expansion button to open the Purchasing Item Detail
Entry window.

-] Purchasing Item Detail Entry. E@@
File Edt Took Wiew Opfions  Help sa Fabrikam, Ltd. 1/1/2000
B Save | ¥ Delets
Line  ltem @A) U afm '3, Quanlity Ordered (18] nit Cost
Description Site ID Q D Quantity Canceled Extended Cost
1 0 40,00
1} $0.00
Purchase Order Subtotal $0.00
Inventory Account \(EES
Creditor ltem
Creditor Description
In-House Dates: Creditor D ates:
Required Date 14172000 i Current Promised Date 1102000 [
First Feceipt Date 04040000 Last Receipt Date 04040000 Original Promised D ats 141/2000
Release By Date 0/0/0000  F| Released Date 0/0/0000 Fromised Ship Date 14/2000 [
Shipping Methad Q D
Jtem Type Ship To Addiess D >
Foe None 3 Item Tax Optior: Nontasable v
Item Tax Scheduls (D Q D
Requested By Tax Schedule 1D Y |
Comment 1D =E Calculated Tax $0.00| 3
4 4 » M Line ltem Status Origin | Manual ﬁ_j @

10.

11.

12.

In the Item Tax Option field, select the status for the line item that’s displayed.
The options are Taxable, Nontaxable, and Base on Creditor. The default value
for this field comes from the Item Maintenance window.

Taxable Select the tax schedule for the item.

Nontaxable The item is marked as Nontaxable and no tax schedule is
applied to it.

Base on Creditor The tax schedule applied to the transaction will be the tax
schedule that has been specified for creditor.

In the Item Tax Schedule ID field, enter or select the tax schedule to apply to the
item. The default value is the value specified for the item in the Item
Maintenance window. This field is only available if you choose Taxable in the
Item Tax Option field and if you choose the Advanced option in the Purchase
Order Processing Setup Options window. For more information, refer to Setting
up company options for GST features on page 10.

The amount displayed in the Calculated Tax field is calculated automatically,
depending on the tax schedule for the item. It is recalculated each time the
settings for the item, such as quantity or cost is changed.

To view and modify tax information for the line item, choose the Calculated Tax
expansion button to open the Purchase Order Line Item Tax Detail Entry
window. For more information, refer to Entering multiple line item tax details on
page 48.

Choose OK to save your changes in the Purchase Order Line Item Tax Detail
Entry window and return to the Purchasing Item Detail Entry window. Choose
Save to close the Purchasing Item Detail Entry window and return to the
Purchase Order Entry window.
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You can specify separate tax schedules for freight and miscellaneous charges.
Choose Freight or Miscellaneous expansion button to open the Purchasing Tax
Schedule Entry window.

B purchasing Tax Schedule Entry EJ[E\E\

sa Fabrikam, Ltd. 1/1/2000

Tax Schedule ID:
Nartaxable | Freight
Nontaxable | Miscellaneous

oo

The default tax schedules from the Purchase Order Processing Setup Options
window are used to calculate freight and miscellaneous tax amounts. Accept
the default settings or enter new tax schedules. For more information about
non-line item tax schedules, refer to Setting up company options for GST features
on page 10

Select the tax option for freight and miscellaneous charges. The options are:
Taxable, Nontaxable, and Base on Creditor.

Taxable The item will be taxed. Enter or select a tax schedule using the
lookup button.

Nontaxable The item will not be taxed.

Base on Creditor The tax schedule for the item will be the tax schedule
specified for the creditor for the purchase order.

When you change the default tax option, a message is displayed. Choose Recalculate to
confirm the new setting or Cancel to return to the default setting.

. Choose OK to save the settings and close the window.

You can modify the tax amounts assigned to the purchase order. Choose the Tax
expansion button to open the Purchase Order Tax Summary Entry window.

B Purchase Order Tax Summary Entry g‘i‘@

Fle Edt Took Help sa Fabrikam, Ltd. 1/1f2000

Type Standard
Document Nurber PO2074
Fre-Tax Amount $0.00

Tax Detail ID ] Total Purchases Tatal Taxable Purchases Tax Amaunt

Description Percent/Amount

> e

Tatal Taw Amaunt $0.00
Difference 30.00

e

17. For tax details based on flat amounts, enter a value in the Tax Amount field.
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18. Choose OK to save the settings and close the window. The amount in the Tax
field in the Purchase Order Entry window will be updated, based on your
changes.

19. You can choose Print to print the document. For more information about
printing options, refer to the Microsoft Dynamics GP documentation.

20. Choose Save to save the purchase order.

Entering tax information for a receivings transaction

Use the Receivings Transaction Entry window to enter tax information for shipment
or shipment/invoice receipts, to receive items coming from single or multiple
purchase orders, to modify unposted shipment and shipment/invoice receipts and
to remove and void shipment or shipment/invoice receipts.

For information about receivings transactions, refer to the Purchase Order
Processing manual.

To enter tax information for a receivings transaction:

1. Open the Receivings Transaction Entry window.
(Transactions >> Purchasing >> Receivings Transaction Entry)

-] Receivings Transaction Entry. Q@g\
Fie et [JEGORN vew  Options  Help sa Fabrikam, Ltd. 1/1/2000
I Save X Delte ¥ ved |4 Post Aute-Roy Fieports @' =]
Type: Shipment/|nvaice e Creditor ID ACETRAVEDDDT I|ES

Fieceipt No RCT1163 0l Marme & Travel Company
Creditor Doc. No. | 456 Curency ID ZUss 20>
Date 14172000 H +
BatchID (] Subjsct to Withholding Rate | 10.00%
PO Munber 4] lem (D4 ] = Aty Shipped =] Uit Cost > 2
U of M 4 Site 1D 21 Quantity Drdered [ Quantity Invoiced Entended Cost ¥
D escription Previously Shipped Previously Irvoiced
| a 000 A~
[t} [t} $0.00
1} 1}
v
Subtotal $0.00
Paument Tems Met 30 4[]  Trade Discount 30,00
Landed Cost Func. Tatal 3000 % Freight $0.00 3
Miscellaneous $0.00) 3
Tax $0.00)
Purch Addr Tax Sched AUSNSWST+20 S| Total $0.00
Tax Invoice Requied [] Received l Landed Cost ] l Distriputions ] l User-Defined ]
14 4 » M| |Receipt Number v e

2. Enter or select information for the following fields. For existing transactions,
enter or select the receipt number associated with the receivings transaction.

Type

Receipt No.
Creditor Doc. No.
Batch ID
Creditor ID
Name

Currency ID
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Enter item and distribution information in the scrolling window, such as the
quantity shipped, quantity invoiced, quantity previously shipped, and
transaction amounts.

Enter a document date.

Choose the Date expansion button to open the Receivings Date Entry window.
You can accept the default dates, or you can enter a separate tax date, receipt
date, actual ship date and posting date. Tax reports, such as Business Activity
Statements, can be run using the various dates.

-] Receivings Date Entry

Fle Edt Tooks Help sa Fabrikam, Ltd. 1/1/2000
Posting Date 1/1/2000 0 H Receipt Date 141/2000

Actual Ship Date 0/0/0000
Tax Date 1A/2000  EH

oe

Posting Date This is the date that General Ledger files are updated.
Actual Ship Date Enter the date that the creditor shipped the order.

Tax Date This date is displayed on invoice documents and is used to verify
the tax period that the document is posted in. If you leave this field blank, the
Receipt Date will be used for posting and for generating Business Activity
Statements.

Receipt Date Displays the date that item information in Inventory Control
and creditor information is updated

Choose OK to save the settings and close the Receivings Date Entry window.
From the Additional menu, select View >> Inclusive of Tax to view taxes
included in the extended price for each line item. This option is available only if
you’ve marked the Enable Australian GST option in the Company Setup
Options window.You also can view the freight, miscellaneous, and subtotal

amounts for the document.

The tax amount displayed in the Tax Field will be reduced by the tax amounts
included in the extended price, freight, miscellaneous and subtotal amounts.

Mark the withholding options for the transaction.

Subject to Withholding Mark this option to specify that the creditor’s
shipment/invoice is subject to PAYG withholding tax.

Rate If the creditor’s shipment/invoice is subject to PAYG withholding tax,
enter the applicable percentage taxed from the invoiced amount.

For more information refer to Setting up creditor withholding options on page 21.

Mark the tax invoice option for the transaction.

Tax Invoice Required Mark this option if the tax detail for the transaction
requires the submission of a tax invoice. The requirement of an invoice is set up
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10.

11.

12.

in the Tax Detail Maintenance window. For more information, refer to Setting up
tax details on page 19.

Tax Invoice Received Mark this option if a tax invoice has already been
filed for this transaction. The submission of a tax invoice means that GST credit
can be claimed for this transaction and will be included on the BAS. If this
option is not marked, the business cannot claim an input tax credit for this
transaction and the GST credit will not be included on the BAS.

The Tax Invoice Received option is especially useful if you are tracking
purchases to claim input tax credits for. You can generate a Tax Invoice
Required report, which displays purchases without tax invoices. For more
information refer to Tax Invoice Required Report on page 55.

Choose the Creditor Item expansion button to open the Receivings Item Detail
Entry window, where you can enter tax information for the item.

™ Receivings Item Detail Entry E@@

file Edt Tools View Options Help sa Fabrikam, Ltd. 1/1{2000

I Save ¥ Delete

PO Mumber £ ltem @ £ [ ] Aty Shipped =] Unit Cost 3

UofM Q Site ID Q D Quantity Ordered D Quantity [rvoiced Extended Cost

Description Previously Shipped Previously Invoiced

| a $0.00
1} 1} $0.00

[t} 0

Landed Cost Functional Tatal $0.00 | Receipt Subtotal 30.00

Inventory Sccount - - M RE

Purch. Price Yariance - - M EE

Creditar ltem

Crediter D escription

Quantity Rejected 0

Bei, Comment 1D (nES

BOL/Pra No Carnment |0 [ E3

Actual Ship Date H Itern Tax Option: Montaxable ~

Promised Ship Date ltem Tax Schedule 0
Required Date Purch Addh Tax Sched AUSNEWET20 g
Fromised Date Calculated Tax $0.00 |3
Purchase Order Date

Requested By

14 4 » M| Lineltem Status ltem Type Diigin re

In the Item Tax Option field, enter the tax option for the line item that’s
displayed. The options are Taxable, Nontaxable, and Base on Creditor. The
default value for this field comes from the Item Maintenance window.

Taxable Select the tax schedule for the item.

Nontaxable The item is marked as nontaxable and no tax schedule is applied
to it.

Base on Creditor The tax schedule applied to the transaction will be the tax
schedule that’s been specified for the creditor.

In the Purch Addr Tax Sched ID field, enter or select the tax schedule to apply to
the item. The default value is the value specified for the item in the Item
Maintenance window. This field is available only if you've selected Taxable in
the Item Tax Option field and if you selected the Advanced option in the
Purchase Order Processing Setup Options window. For more information, refer
to Setting up company options for GST features on page 10.
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If the Site Tax Schedule field is displayed, enter or select the tax schedule that is
applicable to the site where the item was purchased. For pickup shipping
methods, this field will display the tax schedule specified in the Purchase Order
Entry window.

The amount displayed in the Calculated Tax field is calculated automatically,
depending on the tax schedule for the item. It is recalculated each time the
settings for the item, such as quantity or cost, is changed.

To view and modify tax information for the line item, choose the Calculated Tax
expansion button to open Receivings Line Item Tax Detail Entry window. For
more information, refer to Entering multiple line item tax details on page 48.

Choose Save to save your changes in the Receivings Item Detail window.

You can specify separate tax schedules for freight and miscellaneous charges. In
the Receivings Transaction Entry window, choose the Freight or Miscellaneous
expansion button to open the Receivings Tax Schedule Entry window.

The default tax schedules from the Purchase Order Processing Setup Options
window are used to calculate freight and miscellaneous tax amounts. Accept
the default settings or enter new tax schedules.

For more information about non-line item tax schedules, refer to Setting up
company options for GST features on page 10.

Select the tax option for freight and miscellaneous charges. The options are
Taxable, Nontaxable, and Base on Creditor.

Taxable The item will be taxed. Select a tax schedule using the lookup button
or enter a new one.

Nontaxable The item will not be taxed.

Base on Creditor The tax schedule for the item will be the tax schedule
specified for the creditor for the purchase order.

When you change the default tax option, a message is displayed. Choose Recalculate to
confirm the new setting or Cancel to return to the default setting.

Choose OK to save the settings and close the window.
You can view the tax details assigned to the transaction and modify the tax
amounts assigned to the shipment/invoice transaction. Choose the Tax

expansion button to open the Receivings Tax Summary Entry window.

For tax details based on flat amounts, enter a value in the Tax Amount field. For
tax details based on percentages, the amounts will be calculated and displayed.

Choose OK to save the settings and close the window.

You can choose Print to print the document. For more information about
printing options, refer to the Microsoft Dynamics GP documentation.
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23. Save or post the transaction.

- If you posted the transaction and have not received a tax invoice, use the Track Tax
Invoices Received window to update Microsoft Dynamics GP after you ve received the
tax invoice. For more information, refer to Updating posted transactions with received

tax invoices on page 49.

Entering tax information for a purchasing invoice
transaction

Use the Purchasing Invoice Entry window to enter tax information for invoice
receipts, for items invoiced from a purchase order, for unposted invoice receipts,
and for invoice receipts that have been removed or voided.

For more information about entering invoice transactions, refer to the Purchase
Order Processing manual.

To enter tax information for a purchasing invoice
transaction:

1. Open the Purchasing Invoice Entry window.
(Transactions >> Purchasing >> Enter/Match Invoices)

B purchasing Invoice Entry E@@
File Edt Tools Yiew Options  Help sa Fabrikam, Ltd, 1/1/2000
E Save X Delte |¥Wg vod |4 Post Autodrivoice Reports @' =]
Rrecsipt Mumber RCT1182 1] Creditor D ACETRA&VEDDDT RE
Creditor Doc. Number Creditor Name & Travel Company
Invaice Date 1/1/2000 H » Currency 1D ZUs$ S nEY
BatchID 20>
Subject to Withholding Rate 10.00%
LC PO Mumber 0] lem @ 4[] =+ Quantity Invaiced =] Unit Cost £
Ucfh 4 Desciption Matched to Shipment % Estended Cost 2
n 0 000 ~
$0.00
v
Subtotal $0.00
Payment T erms Met 30 SN E] Trade Discount 30.00
Freight 30.00| >
Miscellaneous $0.00| 3
Tax $0.00 3
Purch &ddi Tax Sched AUSNTWST+20 3O Total 30,00
Tax Invaice Fequied [ Received
14 4 » »| |Receipt Number - _J @

2. Enter or select information for the following fields. For existing transactions,
enter or select the receipt number associated with the purchasing invoice
transaction.

* Receipt Number

¢ Creditor Doc. Number

e BatchID

¢ Creditor ID

¢ Creditor Name

e Currency ID

¢ Item information in the scrolling window
e Transaction amounts

¢ Distribution information
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Enter item and distribution information in the scrolling window, such as the
quantity invoiced and the shipment or shipment/invoice receipt number that a
line item is matched to.

Enter an invoice date.

Choose the Invoice Date expansion button to open the Purchasing Invoice Date
Entry window. You can accept the default dates, or you can enter a separate
posting date, invoice date, and tax date. Tax reports, such as Business Activity
Statements, can be generated using the various dates.

Posting Date This is the date that General Ledger files are updated.
Invoice Date This is the date that was entered for the invoice.

Tax Date This date is displayed on invoice documents and is used to verify
the tax period that the document was posted in. If you leave this field blank, the
invoice date will be used for posting and for generating Business Activity
Statements.

Choose OK to save the settings and close the Purchasing Invoice Date Entry
window.

From the Additional menu, select View >> Inclusive of Tax to view taxes
included in the extended price for each line item. The Inclusive of Tax menu
option will be available only if you've marked the Enable Australian GST
option in the Company Setup Options window. You also can view the freight,
miscellaneous, and subtotal amounts for the document.

The tax amount displayed in the Tax Field will be reduced by the tax amounts
included in the extended price, freight and miscellaneous amounts.

Mark the withholding options for the transaction.

Subject to Withholding Mark this option to specify that the creditor’s
document is subject to PAYG withholding tax.

Rate If the creditor’s document is subject to PAYG withholding tax, enter the
applicable percentage taxed from the invoiced amount.

For more information, refer to Setting up creditor withholding options on page 21.

Mark the tax invoice option for the transaction.

Tax Invoice Required Mark this option if the tax detail for the transaction
requires the submission of a tax invoice. The requirement of an invoice is set up
in the Tax Detail Maintenance window. For more information, refer to Setting up
tax details on page 19.

Tax Invoice Received Mark this option if a tax invoice has already been
filed for this transaction. The submission of a tax invoice means that GST credit
can be claimed for this transaction and will be included on the BAS. If this
option is not marked, the business cannot claim an input tax credit for this
transaction and the GST credit will not be included on the BAS.
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The Tax Invoice Received option is especially useful if you are tracking
purchases to claim input tax credits for. You can generate a Tax Invoice
Required report, which displays purchases without tax invoices. For
information about the Tax Invoice Required report, refer to Tax [nvoice Required

Report on page 55.

10.

Choose the Creditor Item expansion button to open the Purchasing Invoice Item

Tax Detail Entry window, where you can enter tax information for the item.

file Edt Tools Help

LC ltem [ Quantiy Invoiced
U of M Description

1004LG 0
Each Green Phone

Subtatal

Item:

™ Purchasing Invoice Item Tax Detail Entry E@@

sa Fabrikam, Ltd. 1/1{2000

Unit Cost
Extended Cost

$28.48
$0.00
$0.00

Puich &ddr Tax Sched USAUSSTCITY+6* Q D
Calculated Tax 30.00 (>
e

11. In the Item field, enter the tax option for the line item that’s displayed. The
options are Taxable, Nontaxable, and Base on Creditor. The default value for
this field comes from the Item Maintenance window.

Taxable The item will be taxed. Select a tax schedule using the lookup button
or enter a new one.

Nontaxable The item will not be taxed.

Base on Creditor The tax schedule for the item will be the tax schedule
specified for the creditor for the purchase order.

12. In the Item Tax Schedule field, enter or select the tax schedule to apply to the
item. The default is the value specified for the item in the Item Maintenance
window.

This field is available only if you ve selected Taxable in the Item Tax Option field and if
you selected the Advanced option in the Purchase Order Processing Setup Options
window. For more information, refer to Setting up company options for GST features on
page 10.

13. If the Site Tax Schedule field is displayed, enter or select the tax schedule that is
applicable to the site where the item was purchased. If a purchase order is
entered, the default schedule for the purchase order will be displayed. If no
purchase order is entered, the tax schedule for the site will be displayed.

14. The amount displayed in the Calculated Tax field is calculated automatically,
depending on tax schedule for the item. It is recalculated each time the settings

for the item, such as quantity or cost, is changed.

To view and modify tax information for the line item, choose the Calculated Tax
expansion button to open the Purchasing Invoice Line Item Tax Detail Entry
window. For more information, refer to Entering multiple line item tax details on
page 48.
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Choose OK to save your changes in the Purchasing Invoice Item Tax Detail
Entry window.

You can specify separate tax schedules for freight and miscellaneous charges.
Choose the Freight or Miscellaneous expansion button to open the Purchasing
Invoice Tax Schedule Entry window.

B purchasing Invoice Tax Schedule Entry g@@

sa Fabrikam, Ltd. 1/1/2000

Tax Schedule ID:
Nartaxable | Freight
Nontaxable * | Miscellaneous

oo

The default tax schedules from the Purchase Order Processing Setup Options
window are used to calculate freight and miscellaneous tax amounts. Accept
the default settings or enter new tax schedules.

For more information about non-line item tax schedules, refer to Setting up
company options for GST features on page 10.

Select the tax option for freight and miscellaneous charges. The options are
Taxable, Nontaxable, and Base on Creditor.

Taxable The item will be taxed. Select a tax schedule using the lookup button
or enter a new one.

Nontaxable The item will not be taxed.

Base on Creditor The tax schedule for the item will be the tax schedule
specified for the creditor for the purchase order.

When you change the default tax option, a message is displayed. Choose Recalculate to
confirm the new setting or Cancel to return to the default setting.

Choose OK to save the settings and close the window.
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19. You can view the tax details assigned to the transaction, and you can modify the
amounts assigned to the invoice. Choose the Tax expansion button to open the
Purchasing Invoice Tax Summary Entry window.

EEIES)

sa Fabrikam, Lid. 1/1{2000

-} Purchasing Invoice Tax Summary Entry

Ble Edt Tools Wiew Help

Type Imvaice
Document Number RCT1163
Pre-Ta Amount $0.00

TaxDetail ID [ Total Purchases

Description

Tar Amount
Account Q D < Percent/Amount
$0.00 $0.00

Total Taxable Purchases

<[>

$0.00 ~

Total Tax Amaunt 30.00
Difference $0.00

For tax details based on flat amounts, enter a value in the Tax Amount field. For
tax details based on percentages, the amounts will be calculated and displayed.

20. You can choose Print to print the document. For more information about
printing options, refer to your Microsoft Dynamics GP documentation.

21. Save or post the transaction.

If you've posted the transaction and have not received a tax invoice, use the Track Tax
Invoices Received window to update Microsoft Dynamics GP once you ve received the
tax invoice. For information, refer to Updating posted transactions with received tax
invoices on page 49.

Entering multiple line item tax details

Use the item tax detail entry windows to enter more than one tax detail for an item.
To view the tax details for an item, you can choose the Calculated Tax expansion
button from an item detail entry window. You can enter multiple line item tax
details for transactions that you enter in the following windows.

* Purchase Order Entry window
¢ Receivings Transaction Entry window
¢ Purchasing Invoice Entry window

Single schedule tax calculations for all items will be based on the tax schedule that
was specified in the Purchase Order Processing Setup Options window, regardless
of shipping method. You cannot modify information in a tax detail entry window.
For more information, refer to Setting up company options for GST features on page 10.
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To enter multiple line item tax details:

1.

Open the line item tax detail entry window for a transaction.

(Transactions >> Purchasing >> Purchase Order Entry >> Select Creditor

Item >> Creditor Item expansion button >> Calculated Tax expansion button)
(Transactions >> Purchasing >> Receivings Transaction Entry >> Select
Creditor Item >> Creditor Item expansion button >> Calculated Tax expansion
button)

(Transactions >> Purchasing >> Enter/Match Invoices >> Select Creditor

Item >> Creditor Item expansion button >> Calculated Tax expansion button)

m Purchasing Invoice Line ltem Tax Detail Entry. glilgl

Eile  Edit Tools View Help 55 Fabrikam, Lkd. 1/1/2000

TasDetal b =4[] Tolal Puchases Tolal Taxable Purchases Tax Amaunt
Description Account QD = Percent/amount
$0.00 $0.00 000 A~

(el

Difterence 30.00

@ 0K | [ pelete | [ Defaut

Use the lookup button to select the tax details to add to the item. For tax details
based on flat amounts, you must enter an amount in the Tax Amount field.

Choose OK to save your changes and close the window. The amounts in the
Calculated Tax field will be adjusted, based on the tax details you included for
the item.

Updating posted transactions with received tax
invoices

Use the Track Tax Invoices Received window to view posted purchasing
transactions that you haven’t received tax invoices for. You can use this window to
update your records when you receive a tax invoice and to modify tax dates, if
necessary.

You must have previously set up a tax detail to require a tax invoice in the Tax Details
Maintenance window. For more information, refer to Setting up tax details on page 19.
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To update posted transactions with received tax invoices:

1. Open the Track Tax Invoices Received window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Purchasing >> Tax
Invoice Received)

B Track Tax Invoices Received g@gl

Eile - Iools  Help sa Fabrikam, Lkd, 1j1/2000
% Focess | @) Cancel | & Pint

Find | Creditor 1D Ml

Creditor ID Document Number Tax Date: DocDate  Document Amount

e[

Creditor Mame Tupe Waoucher Number GST Amount

Creditor ID v @

2. Mark the transactions that already have tax invoices. Modify tax dates, if
necessary. Modifying tax dates for transactions ensures that the transactions are
recorded in the correct tax periods for the BAS.

3. Choose Print to print a Tax Invoice Required report, which will list all the
purchasing transactions that do not have tax invoices.

For more information about printing options, refer to the Microsoft Dynamics
GP documentation.

4. After updating the transactions, choose Process. An updated Tax Invoice
Received report will be printed.
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Tax Invoices and Adjustment Notes

This portion of the documentation describes tax invoices, adjustment notes, and
reports that are generated using the Australian GST features.

You can modify reports using Report Writer. For more information, refer to the
Report Writer documentation.

This information is divided into the following sections:

*  Generating tax invoices

*  Generating adjustment notes

*  Generating recipient created tax invoices

*  Generating recipient created adjustment note
o Alignment form

o Tax Invoice Required Report

e Tuax Invoice Received Report

Generating tax invoices

A tax invoice shows information about a transaction, including the creditor’s ABN
number and information about whether the amounts are inclusive of GST charges.

The corresponding report also displays the business number of the company and
the debtor.

A tax invoice is generated for the following types of transactions:

e Sales/Invoices

e Debit Memos

¢ Finance Charges
* Services/Repairs
e  Warranties

There are four types of tax invoices.

Tax invoice without tax details (with or without inclusive tax
amounts) This invoice will not contain tax details. A note explaining that the
total price of the supply includes GST is generated with the invoice.

Tax invoice with tax details but without inclusive tax amounts This
invoice includes line item tax details. A note explaining that the total price of the
supply includes GST is generated with the invoice.

Tax invoice with tax details and inclusive tax amounts This invoice
includes line item tax details. The tax amount is distributed in the line item amount,
subtotal, miscellaneous, and freight fields. The tax field will display a zero amount.
A note that specifies that the amounts are inclusive of tax and that the total price of
the supply includes GST also is generated.

Tax invoice with tax details, inclusive tax amounts and both line item
and summary information This tax invoice includes line item and summary
tax details. A note that specifies that amounts are inclusive of tax and that the total
price of the supply includes GST also is generated.
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The following table lists the windows that you can generate tax invoices from.

Window

Navigation

Receivables Transaction Entry window
(Transactions >> Sales >> Transaction Entry)

Print button

Receivables Batch Entry window
(Transactions >> Sales >> Receivables Batches)

Print button >> Print Tax Invoice >>
Print button

Sales Batch Entry window
(Transactions >> Sales >> Sales Batches)

File >> Print >> Include Invoices >>
Include Tax Details >> Print Tax
Invoice >> Print button

Sales Transaction Entry window
(Transactions >> Sales >> Sales Transaction
Entry >> Enter or select invoice transaction)

File >> Print >> Include Invoices >>
Include Tax Details >> Print Tax
Invoice >> Print button

Receivables Transaction Enquiry Zoom window
(Enquiry >> Sales >> Transaction by Debtor or
Transaction by Document)

Document Number zoom (Sales,
Finance Charge, Services/Repairs,
Warranty, Debit Memo) >> Print
button

Sales Transaction Enquiry Zoom window
(Enquiry >> Sales >> Transaction by Debtor or

Document Number zoom (Invoices)
>> Print button

Transaction by Document by Document)

Generating adjustment notes

An adjustment note shows the corrections that are made on a Business Activity
Statement, such as GST charges or input tax credit attributed to a statement that has
an incorrect amount. The corresponding report shows the same information that is
generated on a tax invoice, but includes the modified transaction amount.

You can generate adjustment notes for credit memos and return documents. There
are four types of adjustment notes.

Adjustment note with tax details and inclusive tax amounts This
adjustment note includes line item tax details. The tax amount is distributed in the
line item amount field, subtotal, miscellaneous, and freight fields. The tax field will
have a zero value. A note explaining that amounts are inclusive of tax is included.

Adjustment note without tax details (with or without inclusive tax
amounts) This adjustment note will not contain tax details. A note explaining
that the total price of the supply includes GST is included.

Adjustment note with tax details but without inclusive tax
amounts This adjustment note contains line item tax details. A note explaining
that the total price of the supply includes GST is included.

Adjustment note with tax details, inclusive tax amounts, and both
line item and summary information This adjustment note includes line item
and summary tax details. A note explaining that amounts are inclusive of tax is
included.
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The following table lists the windows that you can generate an adjustment note

from.
Window Navigation
Receivables Transaction Entry window Print button

(Transactions >> Sales >> Transaction Entry)

Receivables Batch Entry window Print button >> Print Adjustment
(Transactions >> Sales >> Receivables Batches) | Note >> Print button

Sales Batch Entry window File >> Print >> Include Returns >>

(Transactions >> Sales >> Sales Batches) Include Tax Details >> Print
Adjustment Note >> Print button

Sales Transaction Entry window File >> Print >> Include Returns >>

(Transactions >> Sales >> Sales Transaction Include Tax Details >>Print

Entry >> Enter or select invoice transaction) Adjustment Note >> Print button

Receivables Transaction Enquiry Zoom window | Document Number zoom (Credit
(Enquiry >> Sales >> Transaction by Debtor or Memo, Return) >> Print button
Transaction by Document)

Sales Transaction Enquiry Zoom window Document Number zoom (Invoices)
(Enquiry >> Sales >> Transaction by Debtor or >> Print button
Transaction by Document)

Generating recipient created tax invoices

You can print recipient created tax invoices when you enter purchasing
transactions. The same information that is generated for a tax invoice is displayed
on the corresponding report.

A recipient created tax invoice is printed for the following types of transactions in
Payables Management.

¢ Invoices
¢ Finance Charge
* Miscellaneous Charge

A recipient created tax invoice is printed for the following types of transactions in
Purchase Order Processing.

¢ Shipment/Invoice
* Invoice

There are four types of recipient created tax invoices. For more information, refer to
Generating tax invoices on page 51.
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The following table lists the windows that you can generate recipient created tax
invoices from.

Window Navigation

Payables Transaction Entry window Print button

(Transactions >> Purchasing >> Transaction

Entry)

Payables Batch Entry window Print button >> Recipient Created
(Transactions >> Purchasing >> Batches) Tax Invoice >> Print button
Receivings Transaction Entry window Print button >> Print button

(Transactions >> Purchasing >> Receivings
Transaction Entry)

Purchasing Invoice Entry window Print button >> Print button
(Transactions >> Purchasing >> Enter/Match

Invoices)

Payables Transaction Entry Zoom window Document Number zoom (Invoices)

(Enquiry >> Purchasing >> Payables Summary) |>> Print button

Receivings Transaction Enquiry Zoom window Receipt No. zoom (Shipment/

(Enquiry >> Purchasing >> Purchase Order Docs) | Invoice) >> Print button >> Print
button

Puchasing Invoice Enquiry Zoom window Receipt No. zoom (Invoice) >> Print
(Enquiry >> Purchasing >> Purchase Order Docs) | button >> Print button

Generating recipient created adjustment note

You can generate recipient created adjustment notes when entering purchasing
transactions or making purchasing enquiries. The same information printed in an
adjustment note will be displayed on the corresponding report.

A recipient created adjustment note is printed for the following types of
transactions in Payables Management.

¢ (Credit Memo
e Return

There are four types of recipient created adjustment notes. For more information on
these types, refer to Generating adjustment notes on page 52.

The following table lists the windows that you can print the adjustment note from.

Window Navigation

Payables Transaction Entry window Print button

(Transactions >> Purchasing >> Transaction

Entry)

Payables Batch Entry window Print button >> Recipient Created
(Transactions >> Purchasing >> Batches) Adjustment Note >> Print button
Payables Transaction Entry Zoom window Document Number zoom (Credit
(Enquiry >> Purchasing >> Payables Trx) Memo) >> Print button

Alignment form

You can print an alignment form to verify the alignment of the document or the
form before you print an actual form. The printout will display sample characters
instead of data from your report.
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The following table lists the windows that you can generate alignment forms from.

Window Navigation

Receivables Batch Entry window Print button >> Alignment >> Print
(Transactions >> Sales >> Receivables Batches) | button

Sales Transaction Entry window Print button >> Alignment >> Print
(Transactions >> Sales >> Sales Transaction button

Entry)

Sales Transaction Enquiry Zoom window Document Number zoom >> Print

(Enquiry >> Sales >> Transaction by Document) | button >> Alignment >> Print button

You also can generate an alignment form by selecting Print Alignment Form in the
Options menu of the following windows.

¢ Payables Transaction Entry window

¢ Payables Transaction Entry Zoom window

* Receivables Transaction Entry window

* Receivables Transaction Entry Zoom window

Tax Invoice Required Report

The Tax Invoice Required report lists all of the purchasing transactions that had no
tax invoices on the date that they were posted.

You can print this report from the Track Tax Invoice Received window. To print a
Tax Invoice Required report, select Microsoft Dynamics GP menu >> Tools >>
Routines >> Purchasing >> Tax Invoice Received, and then choose Print.

Tax Invoice Received Report

The Tax Invoice Received Report lists all of the purchasing transactions that have
tax invoices. The report is generated after you mark one or more purchasing
transactions in the Track Tax Invoices Received window. Choose Process to update
the information and to print a Tax Invoice Received report. For more information,
refer to Updating posted transactions with received tax invoices on page 49.
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Part 3: Enquiries and Reports

This portion of the documentation provides information that you can use to view,
analyse, and print transactions and tax detail information.

It also provides information about generating Business Activity Statements (BAS)
and Pay As You Go (PAYG) reports, and then sending them to the Australian
Taxation Office.

The following information is discussed:

e Chapter 6, “Tax Enquiries,” explains how to view tax information using the
Sales Order Processing and Purchase Order Processing enquiry windows.

e Chapter 7, “Business Activity Statements,” explains how to generate and
modify a BAS and then send it electronically to the Australian Taxation Office
using Microsoft Dynamics GP.

¢ Chapter 8, “Pay As You Go Summary Report,” explains how to generate and
modify a PAYG payment summary report and send it electronically to the
Australian Taxation Office.
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Use this information to view and print detailed and summarised tax information in
various windows.

This information is divided into the following sections:

o Viewing receivables tax information

o Viewing sales tax information

o Viewing payables tax information

o Viewing purchase order tax information

Viewing receivables tax information

Use the Receivables Transaction Enquiry Zoom window or the Sales Transaction
Enquiry Zoom window to view tax information about an existing receivables
transaction. You also can print a tax invoice or adjustment note after viewing the
information.

For more information about tax invoices, refer to Generating tax invoices on page 51.
For more information about adjustment notes, refer to Generating adjustment notes
on page 52. For more information about the Receivables Transaction Enquiry Zoom
window;, refer to the Receivables Management manual.

To view receivables tax information:

1. Open the Receivables Transaction Enquiry Zoom window.
(Enquiry >> Sales >> Transaction by Debtor >> Select a sales document in the
scrolling window >> Click the document number link)
(Enquiry >> Sales >> Transaction by Document >> Select a document in the
scrolling window >> Click the Document Number link)

B Receivables Transaction Enguiry Zoom E@@
File Edit Tools Options  ¥iew Help sa Fabrikam, Ltd, 1/1/2000
v Ok | & Pt i Rd
Document Type Sales / Inwoices Batch D TEST3
Number SALES00000001000 ] Document Date 5/8/2007 >
Description Date Voided 0/0/0000
Debtor I ASRONFITOOM Cunency ID Z5%
Name Aaron Fitz Electrical Terms Net 30 >
Address D PRIMARY Shipping Method LOCAL DELIVERY
Tax Schedule USASTCITY-B* >
Salesperzon 1D PALIL W,
Teritary 1D TERRITORY 1 P.0. Mumber
Cast $0.00 Payment Amaunt $0.00
Discount Taken $0.00
Sales $0.00 On &Account $0.00
Trade Discaunt $0.00
Freight $0.00
Miscelansous $0.00
Tax $0.00 | >
Tatal $0.00 Fevaluation || pply [ Distrbution [ Commission |
oe

2. From the Additional menu in the Receivables Transaction Enquiry Zoom
window, choose View >> Print Amounts Inclusive of Tax to include tax
amounts while printing transactions. Depending on the type of transaction
that’s displayed in the window, you also can print a tax invoice or an
adjustment note.
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3. Choose the Tax expansion button to view the tax details assigned to this
transaction.

4. To print the transaction, choose Print. You can also select to print tax invoices or
adjustment notes.

For information about specifying printing options in Receivables Management,
refer to the Receivables Management documentation.

Viewing sales tax information

Use the Sales Transaction Enquiry Zoom window to view tax information about an
existing sales transaction. You can view items, inclusive tax amounts, the tax date,
and tax schedules assigned to your debtor. You also can print a tax invoice or
adjustment note after viewing the information.

For more information about tax invoices, refer to Generating tax invoices on page 51.
For more information about adjustment notes, refer to Generating adjustment notes
on page 52.

For more information about the Sales Transaction Enquiry Zoom window, refer to
the Sales Order Processing documentation.

To view sales tax information:

1. Open the Sales Transaction Enquiry Zoom window.
(Enquiry >> Sales >> Sales Documents >> Select a document in the scrolling
window >> Click the Document Number link)

B sales Transaction Enguiry Zoom g@@\

Fle Edt Tools Wiew Options  Help sa Fabrikam, Ltd, 1/1/2000
L B3
Type/Type D: Irwice SERVINY Date 9/25/200% )
Document No. INVS 304 WE BatchID CONTRACTS
Diebtor 1D RIVERSIDODT 3 Defaul Site 1D WAREHOUSE
Debtor Mame FRiiverside University Debtor PO Mumber
Ship ToAddress PRIMARY 5670 Herman St. Cunency ID zCs B
Line Items by rclst Ertersd v
Item Number @ F D UofM Invaice Guantity =l Unit Price Estended Frice
SCONTRACTS Each 1 $3.333.30 3333330 &
E-CONTRACTS Each 1 31000 3000
ECONTRACTS Each 1 $1.00 000
SLONTRACTS Each 1 $0.00 3000
E.CONTRACTS Each 1 $308.30 430630
v
Amount Received s000[ SLbtotal $3'5:10 EE 5
Terms Discount Taken $0.00) % ;’a_d:["m“”‘ il
Ondceount $3.696 53 ight S0y
—r = Miscellaneous
Tan $25453 ¥
Hoids | UserDefined | Distibutions ][ Commissions Total 4389653
Docurnent Status @

2. From the Additional menu, choose View >> Inclusive of Tax to display
inclusive tax amounts for the transaction. This will adjust your transaction
amounts to include the appropriate tax calculations.

3. To view the Tax Date, you can choose the Date expansion button to open the
Sales Date Enquiry Zoom window.

4. Choose OK to close the Sales Date Enquiry Zoom window.
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5. You can view tax schedules assigned to the debtor or to an item.

Debtor tax schedule To view the tax schedule assigned to the debtor,
choose the Debtor ID expansion button to open the Sales Debtor Detail Enquiry
Zoom window. The tax schedule assigned to the debtor will be displayed.
Choose OK to close the Sales Debtor Detail Enquiry Zoom window.

Item tax schedule To view tax schedules assigned to an item, select the item
in the scrolling window and choose the Item Number expansion button to open
the Sales Item Detail Enquiry Zoom window. The tax schedule assigned to the
item will be displayed.

Item tax details To view the tax details for the item, choose the Calculated
Tax expansion button. The Sales Line Item Tax Detail Enquiry window displays
the tax details assigned to the item. Choose OK to close the Sales Line Item Tax
Detail Enquiry window.

Choose OK in the Sales Item Detail Enquiry Zoom window to return to the
Sales Transaction Enquiry Zoom window.

6. To view the Freight or Miscellaneous tax schedules assigned to the transaction,
choose the Freight or Miscellaneous expansion button. The Sales Tax Schedule
Enquiry Zoom window displays the tax schedules assigned to the Freight and
Miscellaneous fields. Choose OK to close the Sales Tax Schedule Enquiry Zoom
window.

7. To view a summary of tax details assigned to the transaction, choose the Tax
expansion button. The Sales Tax Summary Enquiry window displays the tax
details assigned to the entire transaction. Choose OK to close the Sales Tax
Summary Enquiry window.

8. Choose the Print icon to open the Sales Document Print Options window. Select
the printing options and choose Print.

For information about printing documents in Sales Order Processing, refer to
the Microsoft Dynamics GP documentation.

9. Choose OK to close the Sales Transaction Enquiry Zoom window.

Viewing payables tax information

Use the Payables Transaction Enquiry Zoom window to view tax information for an
existing payables transaction. You can view PAYG withholding information for the
creditor, the tax date, and tax schedules assigned to the creditor and to items. You
also can print a tax invoice or an adjustment note created from a receipt that has
inclusive tax amounts.

For more information about tax invoices created from receipts, refer to Generating
recipient created tax invoices on page 53. For more information about adjustment
notes created from receipts, refer to Generating recipient created adjustment note on
page 54.

For more information about the Payables Transaction Enquiry Zoom window, refer
to the Payables Management documentation.
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To view payables tax information:

1.

6.

Open the Payables Transaction Entry Zoom window.
(Enquiry >> Purchasing >> Transaction by Creditor or Transaction by
Document >> Select an invoice document >> Click the Document Number link)

m Payables Transaction Entry Zoom Q@E}
Ele  Edit Tools Yiew  Options  Help 55 Fabrikam, Lkd. 1/1/2000
v Ok | & Fint =
Woucher No, 0000000000000001 4 [ Batch ID BEG BAL
Dacument Type Irvoice: Intercompany Dac. Date B/26/2002 >
Description MEALS/ENT-SERVICE Date Yoided | 0/0/0000
P.0. Number
Creditor [D ACETRAVEDDOT Cunency I ZUS§
Name A Travel Company Document Number 1000
Address 1D PRIMARY Shipping Method OVERNIGHT
Remit-To 1D Tax Schedule 1D COMPANYPUR >
Payment Terms et 30 >
Subject to withholding Rate 1099 Amaunt $0.00
Purchases §548.07
Trade Discount $0.00 Tatal Payments $600.00
Freight $0.00 Tems Disc Taken 30.00
Miscelansous $0.00 On Account 457.68
Tax 310961 | 3
Total 4657 63
Tax Invoices Required Received
Revalustion |[ Apoky | Distibutions |
@

If the Creditor is subject to PAYG withholding tax, the Subject to Withholding
option will be marked and an amount will be displayed in the Rate fields.

From the Additional menu in the Payables Transaction Entry Zoom window,
choose Options >> Print Amounts Inclusive of Tax to include tax amounts in
your transaction printout.

To view the tax date, choose the Doc. Date expansion button to open the
Payables Date Entry Zoom window. Choose OK to close the window.

To view the tax details assigned to this transaction, choose the Tax expansion
button to open the Payables Tax Enquiry window. Choose OK to close the
window.

Choose the Print button to print the transaction. Depending on the type of
transaction you are viewing, a recipient created tax invoice or a recipient

created adjustment note is printed.

For more information about printing options in Payables Management, refer to
the Microsoft Dynamics GP documentation.

Choose OK to close the Payables Transaction Entry Zoom window.

Viewing purchase order tax information

You can use the following windows to view tax information for an existing
purchase order transaction.

Purchase Order Enquiry Zoom window
Receivings Transaction Enquiry Zoom window
Purchasing Invoice Enquiry Zoom window
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You can view PAYG withholding information for a creditor, the tax date, and tax
schedules assigned to items and to the creditor. You also can print a recipient
created tax invoice or recipient created adjustment note with inclusive tax amounts
after you have viewed the purchase order.

For more information, refer to Generating recipient created tax invoices on page 53 and
Generating recipient created adjustment note on page 54.

For more information about these windows, refer to the Purchase Order Processing
documentation.

To view purchase order tax information:

1.

Open the Purchase Order Processing Document Enquiry window
(Enquiry >> Purchasing >>Purchase Order Documents) or
Purchase Order Processing Item Enquiry window.

(Enquiry >> Purchasing >> Purchase Order Items)

Enter vendor and document information to view and choose Redisplay.

If you’re viewing the Receivings Transaction Enquiry Zoom window or the Purchasing
Invoice Enquiry Zoom window, be sure to mark Receipts Received to display all
invoices.

Select a document from the scrolling window.

¢ To open the Purchase Order Enquiry Zoom window, select a purchase order
and click the PO Number link.

¢ To open the Receivings Transaction Enquiry Zoom window, select a
shipment or a shipment/invoice document and click the Receipt No. link.

¢ To open the Purchasing Invoice Enquiry Zoom window, select an invoice
document and click the Receipt No. link.

From the Purchasing Invoice Enquiry Zoom window or the Receivings
Transaction Enquiry Zoom window, select the Inclusive of Tax option from the
Additional >> View menu to display inclusive tax amounts for the transaction.
This will adjust your transaction amounts to include the appropriate tax
computations.

To view the tax date, choose the Date expansion button in the Purchasing
Invoice Enquiry Zoom window or the Receivings Transaction Enquiry Zoom
window. Choose OK to close the window.

To view the tax schedule assigned to the creditor based on a shipping method,
choose the Creditor ID expansion button from the Purchase Order Enquiry
Zoom window. The Purchasing Creditor Detail Enquiry Zoom window
displays the tax schedule assigned to the creditor.

If the Creditor is subject to PAYG withholding tax and you're viewing the
Purchasing Invoice Enquiry Zoom window or the Receivings Transaction
Enquiry Zoom window, the Subject to Withholding option will be marked and
amounts will be displayed in the Rate fields.

After viewing shipping method information, choose OK.
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10.

11.

You can view tax schedules assigned to a creditor or to an item.

Creditor tax schedule To view the tax schedules assigned to a creditor,
select the item in the scrolling window of the Purchase Order Enquiry Zoom
window or the Receivings Transaction Enquiry Zoom window and choose the
Creditor Item expansion button. The tax schedule assigned to the creditor will
be displayed in an enquiry zoom window.

Item tax schedule To view the tax schedules assigned to an item, choose the
Calculated Tax expansion button from the Purchasing Item Detail Inquiry
Zoom window or the Receivings Transaction Inquiry zoom window. The tax
details assigned to the item will be displayed in an enquiry zoom window.
Choose OK to close the window.

To view the tax schedules assigned to freight or miscellaneous charges, choose
the Freight or Miscellaneous expansion button. Choose OK to close the window.

To view a summary of tax details assigned to the transaction, choose the Tax
expansion button. A tax detail summary enquiry zoom window displays the tax
details assigned to the entire transaction. Choose OK to close the window.

You can choose the Print button to print the transaction.

For more information about specifying print options in Purchase Order
Processing, refer to the Microsoft Dynamics GP documentation.

Choose OK to close the enquiry zoom window.
You can use the Track Taxes Invoices Received window (Microsoft Dynamics GP

menu >> Tools >> Routines >> Purchasing >> Tax Invoice Received) to verify that you
received tax invoices for posted transactions.
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You can create and then modify reports that include GST tax details before you
submit Business Activity Statements to the Australian Taxation Office (ATO). You
can print a BAS and submit it manually to the taxation office, or you can export the
BAS information to a form that’s provided by the ATO’s Electronic Commerce
Interface (ECI) software and then lodge the report with the ATO.

For more information about the Australian Taxation Office’s ECI software, refer to
Understanding the Electronic Commerce Interface (ECI) software on page 26.

This information is divided into the following sections:

Viewing BAS report options information
Creating BAS report options

Modifying BAS report options
Completing a BAS process run
Modifying a BAS process run

*  Printing the Business Activity Statement
*  Printing a BAS report

*  Uploading and consolidating process runs
*  Importing forms and exporting the BAS

* Lodging the BAS

Viewing BAS report options information

You can use the Business Activity Statement Report window to open other
windows where you can view existing report options, modify report options, or
create new report options that you'll use to process and print Business Activity
Statements.

To view BAS report options information:

1. Open the Business Activity Statement Report window.
(Reports >> Company >> BAS Report)

BM Business Activity Statement Report g@@

File Edt Tooks Help
v Ok

BAS Report Dptions Available
Beport Option Description

@ Options E& Display Status

sa Fabrikam, Ltd. 1/1/z000
@ About BAS
Selected Dption Process History

Date Time Mao. Tin
- A
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2. The window displays two panes that include the following information.

3.

BAS Report Options Available Previously created report options are
displayed. When you select a report option, the date and time that the report
option was last processed are displayed.

Selected Option Process History For each report option that you select,
the dates on which the statements were previously processed are displayed.

When you select a process, the status of the process is displayed.

Choose OK to close the window.

Creating BAS report options

Use the BAS Report Options Maintenance window to create instructions for
generating BAS process runs. The settings in this window determine how
information is extracted and then included on a BAS.

To modify a BAS report option, refer to Modifying BAS report options on page 69.

Once you create a report option, you can process a BAS run to be sure that no errors
were encountered in the process run. You can complete as many process runs as
required, for each report option.

To create BAS report options:

1.

2.

3.

Open the BAS Report Options Maintenance window.
(Reports >> Company >> BAS Report >> choose Add)

B BAS Report Options Maintenance E@@

Fle Edt Toos Help sa Fabrikam, Ltd, 1/1/2000
B save | & Clear | X Delate

Report Option 0 Last Processed 04040000 12:00:00 AM
D escription
Form Type BAS-C: GST+Options / PAYEG ITW / PAYG ITI+Options / FBT / LCT /WET v

Processing Dplions

Use Separate Date Range for Pay &5 You Go Processing

[[] Do not perform Good and Services Tax Piocessing [ Do not perform Pay & You Go Processing
[JInclude Acquisitions when Tax Invoice is required but not vet received Report using Tax Collected & Paid amount
[ Classified as a Large Withholder, this will leave ‘W2 and w4 blank on the BAS [ Exclude History Transactions

G5T Processing Date Range

Base Date Ranges on | Tax Date | MB: For LA spstems, Document Date mode it faster.
Range Starting Date Beginning of Previous Tax Period A4 0400000
Range Ending Date End of Previous Tax Period v 0/0/0000

0 |Daps

Pay As You Go Processing Date Range

Debit Document Dates based on Final payment date, Credit Document Dates based on Document Date

Range Starting Date Beginning of Previous Month A 121415933
Range Ending Date End of Previous Month ~ 12/31/1999

31 | Days
Tiansactions | [ TaxDetals | [ Creditor Class
4 4 b Pl |byRepotOption @

Enter a name, description, and form type for the report option.
Specify processing options for the BAS.

Use Separate Date Range for Pay as You Go Processing Mark this
option to indicate that you will enter a new date range specifically for
processing transactions with withholding tax. If this option is not marked, the
default withholding processing date range specified for the GST Processing
Date Range will be used.
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Do not perform Goods and Services Tax Processing Mark this
option to process only transactions with withholding tax. For example, mark
this option when the BAS is lodged quarterly but PAYG is lodged monthly,
usually by medium withholders.

This option is available only if you've selected the Use Separate Date Range for
Pay As You Go Processing option.

Include Acquisitions when a Tax Invoice is required but not yet
received Mark this option to include GST acquisitions when a tax invoice has
not been received. Typically, under GST legislation, these acquisitions should
not be reported on the BAS.

Classified as a Large Withholder, this will leave W2 and W4 blank
on the BAS Mark this option to indicate that the company is a large
withholder. No entries will be made in the W2 and W4 fields.

Do not perform Pay As You Go Processing Mark this option to
process only transactions that include GST amounts.

This option is available only if you've selected the Use Separate Date Range for
Pay As You Go Processing option.

Report using Tax Collected & Paid amount Mark this option to use the
actual transaction amounts instead of an estimate based on the “Divide by 11”
formula.

Exclude History Transactions Mark this option if historical transactions
should not be included on the BAS.

In the Base Date Ranges on field, specify how the date range should be
determined for transactions with GST amounts. You can select Tax Date,
Document Date, or GL Posting Date.

Specify the date range settings for transactions with GST amounts. The total
number of days for the range is displayed in the window. The Date fields are
not available if you've marked the Do Not Perform Goods and Services Tax
Processing option.

Specify the date range settings for Pay As You Go Processing, which are

transactions with withholding tax amounts. The total number of days for the
range is displayed in the window.
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7. Choose Transactions to open the BAS Report Options Transactions window.

B BAS Report Options Transactions E”E|E|
Fle Edt Tools Help sa Fabrikam, Ltd, 1{1/2000

v 0K

Please select Transactions to be included:

S Transactions

v

ME: PAYG is ahwaps prosessed on Papables Managsment

o @

8. Select All from the Series field, or select one or more series to include in the
report option. Any series that you select will be displayed in the Transactions
list.

9. Mark each type of transaction from the Transactions list to include in the report

option.

10. Choose OK to save the settings and close the window.

11. Choose Tax Details from the BAS Report Options Maintenance window to open

the BAS Report Options Tax window.

B BAS Report Options Tax f_l@lgl

File Edt Toals Help sa Fabrikam, Lkd, 1/1/2000
v Ok

Please select Tax Detalls to be included with this Repart Option:

5 TaxDetal D D escription

12. Select the tax details assigned to transactions to include in the BAS. This is
useful if you use the Microsoft Dynamics GP database for more than one GST
registered entity. You can separate the BAS reports for each business by using
different and exclusive tax details for each reporting unit.

13. Choose OK to save your changes and close the window.
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Choose Creditor Class from the BAS Report Options Maintenance window to
open the BAS Report Options Creditor Class window.

B BAS Report Options Creditor Class EHE|E|

Fle Edt Tools Help sa Fabrikam, Ltd, 1712000
v 0K

Please select Creditor Classes bo be included:

S Class Description

Select creditor classes associated with the transactions to include in the BAS.
Choose OK to save your changes and close the window.

Choose Save in the BAS Report Options Maintenance window to save the
report options without generating a BAS.

Choose Process to generate a BAS based on the report option. For more
information, refer to Completing a BAS process run on page 69.

Modifying BAS report options

Use the BAS Report Options Maintenance window to modify existing BAS report
options. For information about creating a BAS report option, refer to Creating BAS

report options on page 66.

To modify BAS report options:

1.

Open the Business Activity Statement window.
(Reports >> Company >> BAS Report)

Select a report option from the BAS Report Options Available list and choose
Modify.

Make changes to the report option, as necessary.

Choose Save to save the report option without generating a Business Activity
Statement. Choose Process to generate a BAS based on the modified report

option. For more information refer to Completing a BAS process run on page 69.

Completing a BAS process run

To generate a Business Activity Statement, you must complete a process run, which
will be based on the selections you've made in the BAS Report Options
Maintenance window. For more information, refer to Creating BAS report options on
page 66 or Modifying BAS report options on page 69.
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To complete a BAS process run:

1.

You can complete a BAS process run either from the Business Activity
Statement Report window or the Report Options Maintenance window.

Use the information in the following table to open the Business Activity
Statement Report window or the Report Options Maintenance window.

Window Navigation

Business Activity Statement Report window Process button
(Reports >> Company >> BAS Report >> Select Report

Option)

Report Options Maintenance window Enter or modify
(Reports >> Company >> BAS Report >> Select Report | information >> Process
Option >> Add or Modify button) Button

A message is displayed when you choose Process, giving you an option to
generate a Business Activity Statement. Choose Yes on the message to generate
the statement.

While the BAS is being generated, you can choose Display Status to open the
Business Activity Statement Processing Status window, where you can view the
status of the BAS. Choose OK to close the window.

Use the BAS Processing Status window only to view the progress of the process run.
You must close this window otherwise to speed up the processing of your BAS.

After the BAS has been generated, the Business Activity Statement Report
window is displayed again. The BAS that you generated is included in the
Selected Option Process History list box.

If there were errors in processing, choose View Errors to open the BAS Error
Log window to view information about the errors. We recommend that you
attempt to correct the errors and then process the report option again.

Modifying a BAS process run

Use the Edit Business Activity Statement window to modify a process run before it
is lodged with the ATO. You also can adjust amounts; for instance, if you receive

transaction information from other sources besides those posted in Microsoft

Dynamics GP.
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To modify a BAS process run:

1.

Open the Edit Business Activity Statement window.

(Reports >> Company >> BAS Report >> Select a process run from the Selected

Option Process History window >> choose Open)

B Edit Business Activity Statement g@

55 Fabrikam, Lkd. 1172000
By LodgeBas | & PintBAS Print Rreports Consolidation

Eile  Edit Tools Help

v 0K @ Cancel Import BAS

Feport Dption l:l Pracess Run: ‘ ‘ ‘-)l Perludlrom‘ |to‘

| Summary

Amounts you owe the ATO Amounts the ATO owes you
GST onpurchazes 1B

5

GST on sales or GST instalment

A

Wine equalisation tax Wine equalisation tax refundable 1D

Lusury car tar refundable 1T

m

Luxury car tax papable

PAYG tax withheld
Credit from PAYT incame

P&YG income tax instalment tax instalment variation

2 7

-
Lv] [v] [¥] Lv]

FBT instalment :
instalment variation

~

Deferred company/fund instalment

Payment or refund?

Yes,
papable to the ATO
Mo, 9
refundable to pou (or offset any other tax debt you have).

Page 1

0
<t

Choose the Report Option link to open the BAS Report Options Maintenance
window to view the report option that was used to create the BAS. For more

information about report options, refer to Creating BAS report options on page 66

and Modifying BAS report options on page 69.

Choose the Process Run field expansion button to open the View BAS Header
Information window, where you can view the BAS header information.

Information will be displayed in the window only if youve imported an electronic BAS

from the ECI. Otherwise, all fields will be blank.

B View BAS Header Information | 7lgl

Fle Edt Toos Help sa Fabrikam, Ltd, 1f1/2000

|Business Activity Statement Header ‘

Document identication number
Al

Contact Details

Australian Business Mumber
a2 [ T[4l

Period covered by this statement
FROM

A3 | a4 |

Thig statement Amount Payable
iz due on iz due on

A5 | | a8 |
ST accountingmethod ||
Youphonenumber | |
v|  Timetaken Hrs [ Q|Mins[ 0]

i [T E—

EAS Form Type

Pathname

Posess Funstseedst [ [ ] mmseds [ ]
FiocessFunSequence | | ElpsedTine | |Hie | |Mine | Secs

@ Iy
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You can change the BAS form type. Some fields in the Edit Business Activity
Statement window might be not be active, depending on the form type you've

selected.

Choose OK to close the View Imported Header Information window.

You can click any of the field links in the Edit Business Activity Statement
window to open the BAS Transaction Enquiry window, where you can view the

transaction details for the fields in the BAS.

BM BAS Transaction Enquiry g@
sa Fabrikam, Ltd, 1f1/2000

Fle Edt Toos Help

/ oK Redisplay | 5§ Erint

=

Module ‘ -)l Document Humber | D escription | Tax Amount ‘ A
Debto/Creditor Tax Date Doc. Date PostingDate TaxDatsil ID T Amaunt ¥
~

Caleulated Tax Total
Calculated Tm Total

by Frocessed Order v |

| @

Choose the Module field expansion button to open the BAS Transaction
Enquiry Consolidation window, where you can view the consolidation details

for the particular BAS transaction.

BAS Transaction Enquiry Consolidation Detail

Current Line
Feport Option:

Process Run:

BAS Field & Line Mumber:

Driginating Line

Company 1D

| Hame |

Fleport Olption:

Process Run:

BAS Field & Line Mumber:

Date & Time Process Run Transtered to Repositary:

I —

In the Edit Business Activity Statement window, make changes, as necessary.
When you modify amounts, the amounts in total fields will be adjusted

accordingly.

72 GST AND AUSTRALIAN TAXES



8. Choose the expansion button for fields 1A or 1B in the Edit Business Activity

CHAPTER 7

Statement window to open the Edit GST Details window.

BM Edit GST Details
File Edt Tooks Help

sa Fabrikam, Ltd. 1/1{2000

lﬁnnd: and services tax [GST)

Complete Option 1 OR 2 0R 3

[

ption 1: Calculate GST and report quarterly

Total sales  G1|

Does the amount shown

Report G5T on sales at 14 and G5T on Purchases at 1B

Page 2

&96

o BT include GST7 = bl
Expart sales G2 ‘7EU_\
Other GSThee sales G3| $0]
Capital purchases G10 | 303
MNor-capital purchases G11 ‘7E\

OR

OR

[] Option 2: Calculate GST and report annually
Total sales  G1

e

Daes the amount shown
at G1 include GST? Yes Ma

Report GST on sales at 1A and GST on Purchases at 1B
] Dption 3: Pay GST instalment amount
ATO instalment amount 621 | 40

Write this amount at 1A on summary (leave 1B blank]
OR if varying this amount. completed G22, G23, G24

Estimated net GST for the year G22 | ]3|

Waried amount for the quarter G23 | 30
Wiite the G23 amount at 1A on summary

Reason cods for variation
624

e
2

9. Select an option for calculating GST, and enter the necessary values.

10. Choose the expansion button for any of the fields in the Edit GST Details
window to open the Edit GST Calculation Sheet, which shows the following tax
information:

11.

12.

Goods and services tax payable

Credit for goods and services tax paid

B Edit GST Calculation Sheet

File Edt Tools Help

sa Fabrikam, Ltd. 1/1{2000

‘ GST calculation worksheet for Business Activity Statement

GST amounts you owe the ATO from sales

Total sales fincluding GST]  G1

Epottsales 62

Other GST free sales  G3

Input taved sales

G4 30

GST amounts the ATO owes you from purchases

Capital purchases fincluding GST] G10

a2

Mon-capital puichases [including GST
GI0+G1

2
]

2
o

Purchases for making input tared sales

G2+G3+G4

Total sales subject to GST
[G1 minus GE]

G5 $0

Adjustments (if applicable]

Total sales subject to GST after
adjustments [GE + G7)

GST on Sales [GA divided by 11

Usze manual totaling

Spir @ Paged

GST-fiee Purchases

2
=

Estimated purchases for private use
o not income tax deductible

G13+G14+G15

2
=

Total purchases subject ba GST
G12 minus G16)

2
S

2
=

Adjustments (if applicsble]

Total purchazes subject to GST after
adjustments (G17 + G18)

2
=

@
i~
&

@

@
o o = o -
=3 =3 =3 =3 =3

G5T on purchases (513 divided by 11

o
=~

Make changes in the Edit GST Calculation Sheet window, as necessary, and

choose OK. The Edit GST Details window will display the new amounts.

Choose OK in the Edit GST Details window. The Edit Business Activity
Statement window will display the new amounts.
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13. Choose the expansion button for fields 4, 5A, or 6A in the Edit Business Activity
Statement window to open the Edit PAYG & Installment Details window, where
you can view the following information:

¢ Total amounts withheld from all payments
¢ Income tax installment
¢ Fringe benefits tax installment

B Edit PAYG & Instalment Details EE®
File Edt Tooks Help sa Fabrikam, Ltd. 1/1/2000
PAYG tay withheld PAYG income tax instalment

Total of salary, wages and Complete Option 1 or 2
- . Wi 1] i -
other pavments [] Option 1: Pay PAYG instalment amount
Amount withheld fror 17 40
w2 $0
paw I
et shotn st '] Wwrite this amount at 5A on Summary
Amounts withheld where P . N
e wibbeld where uy 0 OR if varying this amount, complete T8, T9, T4
o et Estimated tax for the pear T8 40
ther amounts withheld [exchuding
any amount shown atw?2 or'wa] _ W3 30 ] Waried irstalment amourt  T9 30
Total amaunts withheld Write the T9 amount at 5A on Summary
Write at 4 W2+ + WO $0 Reason code for variation
T4 = 0
Fringe benefits tax [FBT) instalment
OR
. : 50 [] Dption 2: Calculate PAYG instalment using income x rate
. et amoun FAiYE instamentincome T1 30
Wiite this amount at 6A on Summary
OR if varying this amount. complete F2, F3. F4 a5 T2 0.00%
Estimated FET for the year  F2 50 Mew varied rate T3 0.00%
0
] Waried amount for the quarter F3 § \wite al 5A T2 T Il
‘Wiite the F3 amount at 6A on Summary
Reason code for variation
Reason cods for variation
T4 hd 0
F4 M 0
B @ P

14. Make the necessary changes to the amount fields and choose OK. The new
amounts will be displayed in the Edit Business Activity Statement window.

15. Choose OK to reflect the changes you've made to the BAS. A message will be
displayed, and you'll have the option to mark the process run as lodged. Refer
to Lodging the BAS on page 79 for more information about lodging BAS process
runs.

Printing the Business Activity Statement

A Business Activity Statement contains information that you can use for your own
reference purposes, and also information that you must report to the Australian
Taxation Office.

Use the Business Activity Statement Report window to print a BAS or to print a test
report before you print the actual BAS.

To print the Business Activity Statement:

1. Open the Business Activity Statement Report window.
(Reports >> Company >> BAS Report)

2. Select an option from the Selected Option Process History list and choose Open
to open the Edit Business Activity Statement window.

3. Choose Print BAS. A message is displayed giving you an option to print the

Business Activity Statement on plain paper or to the GST Calculation
Worksheet.
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4. Select a printing destination and choose OK.

Printing a BAS report

You can use the Print BAS Reports window to print a report that provides
information about transactions that are included in the process run. You can specify
sorting options, as well as the level of transaction detail to include in the report.

To print a BAS report:

1.

Open the Business Activity Statement Report window.
(Reports >> Company >> BAS Report)

Select a process run from the Selected Option Process History list and choose
Open to open the Edit Business Activity Statement window.

Choose Print Reports. The Print BAS Reports window opens.

B Print BAS Reporis
Fle Edt Tools Help sa Fabrikam, Ltd, 1/1/2000
Include which BAS Fields 2l Fields ~ [ Group Transactions by B&S Field
Sort Report into which order by Tax Date A

Select the BAS fields to include in the report. You can select All Fields or a
specific field in the BAS.

Select a sorting order. Information on the report can be displayed by tax date,
document date, posting date, transaction, or by debtor/creditor.

Mark the following options in the window, as needed, for the report.

Group Transactions by BAS field Mark this option if transactions by BAS
field should be used as a second sorting option. This option is available only if
you have included all BAS fields in the report.

Subtotal by Sort Order Mark this option to display a subtotal for each
group listed in the report. This option is available only if you are sorting the
report by transaction.

Show Transaction Detail Mark this option to include details about each
transaction in the report. This option is available only if you previously marked
Group Transactions by BAS field or Subtotal by Sort Order.

Group Transaction Detail for Document Mark this option if only totals
for each document should be displayed. This option is available only if you are
sorting the report by transaction and have marked Show Transaction Detail.

Choose Print.

Select a printing destination and choose OK to print the BAS reports.
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Uploading and consolidating process runs

If your business is a single tax entity that is made up of several companies, you need
to lodge only a single Business Activity Statement for them.

You must identify a primary company that will be used to consolidate all the
process runs from the secondary companies with the primary company to create a
single BAS.

Use the Business Activity Statement Consolidation window to upload existing
process runs to a repository and then to consolidate them to create a single BAS.

After you have consolidated process runs into a single BAS, you can modify the
fields in the Business Activity Statement window. For more information, refer to
Modifying a BAS process run on page 70.

~ @/ The process runs for all the companies must have the same date range.

To upload and consolidate process runs:
1. Start Microsoft Dynamics GP and log on to one of your secondary companies.

2. Complete a process run for your company, if you haven’t already done so. For
more information, refer to Completing a BAS process run on page 69.

3. Open the Business Activity Statement Report window.
(Reports >> Company >> BAS Reports)

4. Select a process run from the Selected Option Process History list.
5. Choose Open to open the Edit Business Activity Statement window.
- Be sure to modify information for process runs in the Edit Business Activity window

before you consolidate them. For more information, refer to Modifying a BAS process
run on page 70.

6. Choose Consolidation to open the Business Activity Statement Consolidation
window.

Business Activity Statement Consolidation
/ OK |27 Delste Fedisplay
Please perform all Consolidations BEFORE manually editing BAS fields

Consolidation Repository:
Report Dption Process Aun Date & Time Comp. 1D Detail A

Company Name Transfer Date & Time ¥
~

Transfer Current Process “ _ Consolidate Repository Entry
Fun to Repositary - into Current Process Run

Option | REPOPT2 Process Run | 8/29/2005 1:64:18 PM

Transfer Process Run with Detail Remove After Consolidation

e
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7. Mark the options for consolidating your BAS forms.

Transfer Process Run with Detail Mark this option to display
transaction details from the secondary companies while you've logged on to the
primary company.

Remove After Consolidation Mark this option to consolidate the process
runs once. To consolidate process runs more than once, unmark this option.

8. Select a process run in the scrolling window.
¢ To upload a process run to a repository, go to step 9.
¢ To consolidate process runs into a single BAS, go to step 11.

9. To upload the BAS for the primary company to the repository, choose Transfer
Current Process Run Into Repository. Information for the current process run is
added to the scrolling window.

A message is displayed to confirm that the process run should be uploaded.
Choose Yes.

10. Choose OK to close the window.

* Repeat steps 1 -9 to upload the process run for each secondary company
into the repository.

* To consolidate secondary company BAS process runs with your primary
company, repeat steps 1 - 8 and then go to step 11.

11. To consolidate the selected BAS form with the one generated for the primary
company, choose Consolidate Repository Entry Into Current Process Run.

A message is displayed each time you consolidate a process run with the
process run for the primary company. Choose Yes.

12. Choose OK to view the amounts in the Edit Business Activity Statement
window.

After you have consolidated process runs, you can modify BAS fields in the
Business Activity Statement window. For more information, refer to Modifying a

BAS process run on page 70.
Importing forms and exporting the BAS

To file your BAS electronically, you must have access to the Electronic Commerce
Interface (ECI) software to import a form from ECI, and then you can merge the
BAS information with the form. Refer to Understanding the Electronic Commerce
Interface (ECI) software on page 26 for more information about the ECI software, and
to the ECI documentation supplied by the ATO for more information about
installing and setting up the software on your computer.

Use the Edit Business Activity Statement window to import a form using the ECI
software and to export your BAS information to the form. Exported BAS
information will be transferred to an Extensible Markup Language (XML) file.
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To import a form and export a BAS:

1. Open the Business Activity Statement Report window.
(Reports >> Company >> BAS Report)

2. Choose a process run. Choose Open to open the Edit Business Activity
Statement window.

3. Verify information for the BAS and make changes, as necessary. For information
about modifying the BAS, refer to Modifying a BAS process run on page 70.

4. Choose Import BAS.
¢ To manually import the BAS form, specify the location of the form.

¢ If you've specified a path in the Business Activity Statement Setup window
when you set up BAS report options, the BAS form will be imported to that
location. For more information, refer to Setting up the Business Activity
Statement options on page 27.

The View BAS Header Information window is displayed once you’'ve imported
the form.

B View BAS Header Information E]@l@l

Eile Edt Tools Help sa Fabrikam, Lkd, 1j1/2000
Business Activity Statement Header
Comtact Detals Diacument identication rurber
Al
Augtralian Business Mumber
Az i
Period cowered by this statement
FROM 0
A3 Al
This statement Amount Payable
is due on is due on
Ab AB
H Biller Code
L GST accounting method
PAY EFT Cade
“Your phone number
BAS Farm Type
v Time taken Hrs 0 Mins 0
Pathname
Process Run Started at Finished at
Process Run Sequence Elspsed Time Hrs Mins Sers

5. Make changes, as necessary. Choose OK to return to the Edit Business Activity
Statement window.

6. Verify the information in the Edit Business Activity Statement window. For
more information, refer to Modifying a BAS process run on page 70.

7. Choose Export BAS. The BAS information is merged with the imported form. A
message is displayed when the BAS has been exported successfully. Choose
OK.

GST AND AUSTRALIAN TAXES



CHAPTER 7 BUSINESS ACTIVITY STATEMENTS

Lodging the BAS

You can use the Edit Business Activity Statement window and the Tax Period Setup
window to lodge a BAS with the ATO. When this is complete, fields in the Business
Activity Statement Edit window will be marked “read-only,” and can’t be modified.

To lodge the BAS:

1.

Open the Business Activity Statement Report window.
(Reports >> Company >> BAS Report)

Choose a process run. Choose Open to open the Edit Business Activity
Statement window.

Choose Lodge BAS. A message is displayed to indicate that no further changes
must be made.

Choosing Yes on the message displays another message, requesting you to close
the tax period for the selected BAS. Choose OK.

The Tax Period Setup window opens where you can set up the tax periods.

Select one or more tax periods to close.

B Tax Periods Setup Q@gl

Fie it [JNGOEN Helo sa Fabrikam, Ltd. /122007

/ 0K Calculate Redisplay =)

‘ear (2007w First Day 742006
LastDay | 6/30/2007 7

Murnber of Periods 12

Period Period Name: Date
November 1141/2008
December 127142006
January 1412007
February 2/1/2007
March 3142007
10 April 442007
1 May 5/1/2007
12 June 64142007

EEH | BH B B B BB E
[w]
ooooooo&

Choose OK to close the tax periods and to return to the Business Activity
Statement Report window.

To verify that the BAS has been lodged successfully, select the BAS process run
you have lodged. It should have a Lodged status.
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Chapter 8: Pay As You Go Summary Report

You can create Pay As You Go preliminary reports and view transaction information
and withholding tax details before you submit the reports to the Australian
Taxation Office. You can print and modify a PAYG payment summary that you can
use for reference and to supply the information to creditors you've withheld PAYG
taxes from.

You can create a PAYG report and then lodge the PAYG using the Australian
Taxation Office’s Electronic Commerce Interface (ECI) Software, or you can export
the PAYG to magnetic media files that are sent to the Magnetic Information
Processing Services (MIPS).

For more information about the ATO’s ECI software, refer to Understanding the
Electronic Commerce Interface (ECI) software on page 26.

This information is divided into the following sections:

Viewing PAYG report options information
Creating PAYG report options

Modifying PAYG report options
Completing a PAYG process run
Modifying a PAYG process run

Printing the PAYG summary

Printing PAYG reports

Uploading and consolidating a PAYG process run
Exporting the PAYG

Printing lodgement forms

Lodging the PAYG

Viewing PAYG report options information
You can use the Pay As You Go Payment Summary Report window to open other

windows where you can view existing report options, modify report options, or
create new report options that you’ll use to complete PAYG process runs.
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To view PAYG report options information:

1. Open the Pay As You Go Payment Summary Report window.
(Reports >> Company >> PAYG Summary Report)

v Ok

Beport Option

PAYG Summary Report Options Available

Description

@ Dptions |[Ffy  Display Status

m Pay As You Go Payment Summary Report E@@

sa Fabrikam, Lkd. 4j12j2007
(@ About PAYE Summary

Selected Option Process History
Date Time No. T

2. The window displays two panes that includes the following information.

PAYG Summary Report Options Available Previously created report
options are displayed. When you select a report option, the date and time when

the report option was last processed are displayed.

Selected Option Process History For each report option that you select,
all the instances of when the statement was processed is displayed. When you

select a process, the status of the process are displayed.

Creating PAYG report options

Use the PAYG Summary Report Options Maintenance window to create

instructions for generating PAYG process runs. The settings in this window
determine how information is extracted and then included on your PAYG summary

report.

To modify a PAYG report option, refer to Modifying PAYG report options on page 84.

After you create a report option, you can process a PAYG run to determine if errors
were encountered in a process run. You can conduct as many process runs, as

necessary, for each report option.
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To create PAYG report options:

1. Open the PAYG Summary Report Options Maintenance window.
(Reports >> Company >> PAYG Summary Report >> choose Add)

B PAYG Summary Report Options Maintenance g@gl

ple i [JESGEN Hel sa Fabrikam, Lbd. 4/12/2007
| Save | & Clear | X Delele

Report Optian 20 Last Processed: 0/0/0000 12:00:00 A4
Desciiption

Processing Options
[ Exclude History Transactions

Pay As You Go Processing Date Range

Debit Document D ates based on Final payment date, Credit Document 0ates based on Document Date
Range Starting Date Current Date - 41202007
Range Ending Date Current Date ~ 44272007

1| Daps
14 4 » | |byRepartOption |+ MEB: PAYG is always processed on Payables Management e

2. Enter a name and description for the report option.

3. Specify whether historical transactions will be included in the calculation of
PAYG.

4. Specify the date range settings for transactions with withholding tax amounts.

Range Starting Date Choose the starting date of the range. Depending on
the selection you make, you can specify a date or day.

Range Ending Date Choose the ending date of the range. Depending on the
selection you make, you can specify a date or day.

The total number of days for the range is displayed in the window.

5. Choose the Creditor Class button to open the PAYG Summary Report Options
Creditor Class window.

B™ PAYG Summary Report Options Credi... EH§|E|
sa Fabrikam, Ltd. 4/12/2007
v Ok Mark &l | 5 Unmagk Al Redisplay

Please select Creditor Classes to be included:

5 Class D escription

AUS-NSW-C | Australian Wendors-Cort. Serv. -
AUSHNSWM | Australian Vendors-Misc. Exp.
CAN-ALL-C Canadianendors-Cont Services
Can-aLL Canadian Yendors-nventary
Canadian Vendors-Misc. Expense
New Zealand Vdrs-Cont. Sery.
New Zealand Vdrs.-Misc. Expens
UsaUs-C U.5. Yendors-Contract Services
USa151 U.5. Vendors - Inventary
USaA1SM U.5. Vendors-Misc. Expenses

o @

6. Choose Mark All, or select the creditor classes associated with the transactions
to include in the PAYG summary report.

7. Choose OK to save the settings and close the window.
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8. Choose Save to save the report options without generating a PAYG summary
report. Choose Process to generate the report based on the report option.

Modifying PAYG report options

Use the PAYG Summary Report Options Maintenance window to modify existing
PAYG report options. For information about creating a PAYG report option, refer to
Creating PAYG report options on page 82.

To modify PAYG report options

1. Open the PAYG Summary Report Options Maintenance window.
(Reports >> Company >> PAYG Summary Reports)

2. Select a report option and choose Modify.
3. Make changes to the report option, as necessary.

4. Choose Save to save the report option without generating a PAYG summary
report.

5. Choose Process to generate a PAYG summary report based on the modified
report option.

Completing a PAYG process run

To generate a Pay As You Go summary report, you must complete a process run,
which will be based on the selections you've made in the PAYG Summary Report
Options Maintenance window. For more information, refer to Creating PAYG report
options on page 82 and Modifying PAYG report options on page 84.

To complete a PAYG process run:

1. You can complete a PAYG process run from the Pay As You Go Payment
Summary Report window or the PAYG Summary Report Options Maintenance
window.

Use the information in the following table to open the Pay As You Go Payment
Summary Report window or the PAYG Summary Report Options Maintenance

window.
Window Action
Pay As You Go Payment Summary Report window Process button
(Reports >> Company >> BAS Report >> Select Report
Option)
PAYG Summary Report Options Maintenance Enter or modify
window information >> Process
(Reports >> Company >> PAYG Summary Report >> | Button
Select Report Option >> Add or Modify button)

After you choose Process, a message is displayed giving you an option to
generate a PAYG report. Choose Yes.
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While the PAYG report is being generated, you can choose Display Status to
open the Pay As You Go Payment Summary Processing Status window, where
you can view the status of the PAYG report you're creating. Choose OK.

Use the Pay As You Go Payment Summary Processing Status window only to view the
progress of the process run. You must close this window otherwise, to speed up the
processing of your PAYG report.

After generating the PAYG report, the Pay As You Go Payment Summary
Report window is displayed again. The PAYG report that you generated is
included in the Selected Option Process History list box.

Modifying a PAYG process run

Use the Edit Pay As You Go Payment Summary window to modify a process run
before you file the PAYG report with the ATO. You also can adjust amounts; for
instance, you might need to modify amount and total fields if you receive
transaction information from other sources besides those posted in Microsoft
Dynamics GP.

To modify a PAYG process run:

1.

Open the Pay As You Go Payment Summary Report window.
(Reports >> Company >> PAYG Summary Report)

Select an option from the Selected Option Process History list.

Choose Open to open the Edit Pay As You Go Payment Summary window.

ric [JESEN Tools e sa Fabrikam, Ltd. 4j12/2007
v Ok | @ Cancel Export PA7G | B8 Lodge PAYE | Sp  FrintPAYS | [ Pt Repots | [F Consolidstion &
Fiepart Nption: | REP Fracess Fun | 3/5/2007 11:55120M [ Peiodiom [ 4122007 | 1] 4412/2007
Pay As You Go Summary Creditors
Creditar 1D 1 Taw File Humber Fiay Code Header TaAmount w2 TaAmount w3 Tandmount'wd =
Crediter Mame Mo.of Tm  Gioss Amount W2 (1] Girass Amount W3 Gross Amount w4 ¥
-~
v
Tax Totals 0 0 0
e Gross Totals 0 0 0

Choose the Add Creditor button beside the Creditor ID field to include PAYG
information for other creditors.

Choose the Report Option link to open the PAYG Summary Report Options
Maintenance window, where you can view the report option that was used to
create the PAYG report. For more information about report options, refer to
Creating PAYG report options on page 82 and Modifying PAYG report options on
page 84.
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6. Choose the Process Run expansion button to open the View Header Information
window, where you can view PAYG summary header information.

B View Header Information |Z E|E|
Fle Edt Tools Help sa Fabrikam, Ltd. <4{12/2007
|Pay As You Go Summary Header ‘
Supplier File Reference
Process Run Started at 3/6/2007 11:65:12.4M Firished at 3/5/2007 116512 AM
Process Run Sequence Elapsed Time El Hre El Mins Secs
v

7. Choose OK after viewing information in the window.

8. Click any of the field links in the Edit Pay As You Go Summary window to open
the PAYG Transaction Enquiry window, where you can view the report option,
transaction, creditor, and tax detail information.

B PAYG Transaction Enquiny

sa Fabrikam, Ltd, 4/12/2007
v Ok Redisplay | &p  Brint =1
Repon Optiors | REP Process Bure | 3/5/2007 T1E512ZAM PAYG Field[W2 |
Cresitor 1D [ACETRAVEDNT | [ A Travel Company |
Module | Document Number  Desoiiption Taw dmount [=
Creditor ID | TaxDate Doz, Date FostngDale  Trn Amount |¥
s
v
Calculated Tax Total $0.00
Calculated Trm Tatal 50.00
by Processed Order v | | @

Choose the Module field expansion to open the PAYG Transaction Enquiry
Consolidation Detail window, where you can view the consolidation details for
the particular PAYG transaction. Choose OK after viewing the information in

the window.

PAYG Transaction Enquiry Consolidation Detail

Current Line

Repart Optian: Process Rum: P&y Field & Line Number.

Origi Line

Company ID: | | Hame: | |
Repart Optian: Process Rum: FayG Field & Line Number.

Date & Time Process Run Transterred to Repository.

[ T ]

9. In the Edit Pay As You Go Summary window, make changes, as necessary.
When you modify amounts, total fields will be adjusted accordingly.
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10. Choose OK to save your changes to the PAYG summary. A message is displayed
giving you an option to mark the process run as lodged. Choose Yes to lodge
the process run. For more information, refer to Lodging the PAYG on page 93.

Printing the PAYG summary

A PAYG summary contains information that you can use for your own reference

purposes, and also information that you can provide for the creditors from whom
PAYG was withheld.

Use the Print Pay As You Go Payment Summary window to print the PAYG

summary or to print a test print report before you print the actual PAYG summary
report.

To print the PAYG summary:

1. Open the Pay As You Go Payment Summary Report window.
(Reports >> Company >> PAYG Summary Report)

2. Select an option from the Selected Option Process History list and choose Open
to open the Edit Pay As You Go Payment Summary window.

3. Choose Print PAYG to open the Print Pay As You Go Payment Summary
window.

B print Pay As You Go Payment Summary.

Fle Edt Toos Hep Debug sa Fabrikam, Inc. 04/12/2017
&p PintPerG | & Clear | @ Cancel

Creditor Range [Leave Blank for All)
Start Creditor D WESTERM (3| Western Electic System
End Craditor 1D: WESTERN (3| Western Electic System

Document Selection | ndividual Non-Business
Business and Personal Services Income
Withholding Where No ABN Quoted

Individual Mar-Business Notice to Paves UateRiinizd 04127207 B3

Notices Required 0
Copy Selection Single Copy
Pavee's Tax Retun Copy
Fayee's Personal Records Copy (Eol==y @ Creriare
Additional Copy () Copies

Ammendment Indicatar

Frint how many Motices

4. Select a range of creditors to be included in the report. To include all creditors in
the report, leave the Start Creditor ID and End Creditor ID fields blank.

5. Select one or more form types to print from the following options.
¢ Individual Non-Business
¢ Business and Personal Services Income
¢ Withholding Where No ABN Quoted

¢ Individual Non-Business Notice to Payee

6. Enter the print date to be displayed in the report.
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10.

11.

12.

Select one or more types of copies to print from the following options. This field
is available only if you have selected Withholding Where No ABN Quoted
option as the form in the Document Selection field.

Single Copy

Payer Copy

Payee’s Tax Return Copy
Payee’s Personal Records Copy
Additional Copy

Select an option in the Amendment Indicator field to indicate whether the
payment summary report contains original or amended data.

This field is available only if you have selected Single Copy as the option in the
Copy Selection field.

Original Select this option if you are printing the report for the first time. This
information is printed in the payment summary report.

Amended Select this option to print an amended report. This information is
printed in the payment summary report.

Specify the number of notices to be printed If you select Individual Non-
Business Notice to Payee.

Mark to collate reports by creditors or by copies.
Choose Print PAYG.

Select a printing destination and choose OK to print the PAYG summary report.

Printing PAYG reports

You can use the Print PAYG Reports window print a report that provides
information about transactions that are included in the process run. You can specify
sorting options, as well as the level of transaction detail to include in the report.

To print PAYG reports:

1.

Open the Pay As You Go Summary Report window.
(Reports >> Company >> PAYG Summary Report)

Select an option from the Selected Option Process History list and choose Open
to open the Edit Pay As You Go Payment Summary window.

Choose Print Reports. The Print PAYG Reports window opens.

B Print PAYG Reports

Fle Edt Toos Help sa Fabrikam, Ltd. 4/12/2007

Include which PAYG Fields Al Fields ~ Group Transactions by PAYG Field
Sart Report into which order by Creditar v Subtotal by Sort Order

Shew Transaction Detail
o
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4. Select the PAYG fields to include in the report. You can select All Fields or a
specific field in the PAYG.

5. Select a sorting order. Information on the report can be displayed by tax date,
document date, posting date, transaction, or by creditor. Choose how the report
will be sorted.

6. Mark the other options in the window, as needed, for the report.

Group Transactions by PAYG field Mark this option if Group
transactions by PAYG field should be used as a second sorting option. This
option is available only if you chose to include all PAYG fields in the report.

Subtotal by Sort Order Mark this option to generate a subtotal for each
group listed in the report. This option is available only if you are sorting the
report by transaction.

Show Transaction Detail Mark this option to include details about each
transaction in the report. This option is only available if you've marked the
Group Transactions by PAYG field and/or Subtotal by Sort Order option.

Group Transaction Detail by Document Mark this option if only totals
for each document should be displayed. This option is available only if you are

sorting the report by creditor and have marked the Show Transaction Detail
option.

7. Choose Print.

8. Select a printing destination choose OK to print the reports.

Uploading and consolidating a PAYG process run

If your business is a single tax entity comprised of several companies, you need to
lodge only a single PAYG summary for them to the ATO.

You must identify a primary company that will be used to consolidate all the
process runs from the secondary companies with the primary company to create a
single PAYG report.

Use the Pay As You Go Payment Summary Consolidation window to upload

existing process runs to a repository and then to consolidate them to create a single
a PAYG summary.
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After you have consolidated process runs into a single PAYG, you can modify the
fields in the Edit Pay As you Go Payment Summary window.

The process runs for all the companies must have the same date range.

To upload and consolidate a PAYG process run:

1.

2.

Start Microsoft Dynamics GP and log on to one of your secondary companies.

Select an option from the Selected Option Process History list. If you haven’t
already created a process run, refer to Completing a PAYG process run on page 84.

Choose Open to open the Edit Pay As You Go Payment Summary window.

Be sure to modify information for individual process runs in the Edit Pay As You Go
Payment Summary window before you consolidate them.

Choose Consolidation to open the Pay As You Go Payment Summary
Consolidation window.

Pay As You Go Payment Summary Consolidation,
v 0K Redisplay
Please perform all Consolidations BEFORE manually editing PAYG fields

Consolidation Repository:

Fieport Option Frocess Run Date & Time Comp. 1D Detail A

Campany MName Transfer Date & Time ¥
-

Transfer Current Process Consolidate Repository Entry
Fun to Repasitory into Cunent Process Run

Option | REF Process Run | 3/5/2007 12:48:18 P

Transfer Process Run with Detsil Remove After Cansolidation

O e

Mark the options for consolidating your PAYG forms.

Transfer Process Run with Detail Mark this option to display
transaction details from the secondary companies while you've logged on to the
primary company.

Remove After Consolidation Mark this option only if you will
consolidate the process runs once. To consolidate process runs more than once,
unmark this option.

Select the process run in the scrolling window.

¢ To upload a process run to a repository, go to step 7.

¢ To consolidate process runs into a single PAYG summary, go to step 9.
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To upload the primary company’s PAYG to the repository, choose Transfer
Current Process Run Into Repository. The information for the current process
run is added to the scrolling window.

A message will be displayed to confirm that the process run should be
uploaded. Choose Yes.

* Repeat steps 1 -7 to upload each secondary company PAYG summary into
the repository.

* To consolidate secondary company PAYG process runs with your primary
company, repeat steps 1 - 6 and then go to step 9.

Choose OK to close the window.
To consolidate the PAYG process runs with the one generated for the primary
company, choose Consolidation to open the Pay As You Go Payment Summary

Consolidation window.

A message will be displayed each time that you consolidate a process run with
the process run for the primary company. Choose Yes.

Choose OK to view the amounts in the Edit Pay As You Go Payment Summary
window after you've consolidated all of the process runs.

Exporting the PAYG

Use the Export Pay As You Go Payment Summary window to export a PAYG to a
magnetic media file. Exported PAYG information will be named EMPDUPE (W2 &
W3) or NOABN (W4) depending on the PAYG fields.

You can file your PAYG electronically through the ECI software, or send the
exported files to the MIPS branch of the ATO. Refer to Understanding the Electronic
Commerce Interface (ECI) software on page 26 for more information on the ECI

software.

To export a PAYG:

1.

Open the Pay As You Go Payment Summary Report window.
(Reports >> Company >> PAYG Summary Report)

Select a process run from the Selected Option Process History list.
Choose Open to open the Edit Pay As You Go Payment Summary window.

Verify the information for the PAYG and make changes, as necessary. For more
information, refer to Modifying a PAYG process run on page 85.
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5. Choose Export PAYG to open the Export Pay As You Go Payment Summary
window.

m Export Pay As You Go Payment Summary

Fle Edit Tools Help Debug sa Fabrikam, Inc, 01/01/2004
Evport PAYG | & PrintLodgement Forms | @) Cancel

Magnetic Media Folder: JHDUS TAD 4t tsiM agnet Media Foldsry |
Run Type: (¥ Production Data ) TestData

Arnendment Indicator: @ Original O Amended

ECI Tested @ Yes O No

\DYHDOS T WD atanrt

Last Exported Dats & Time Last Exported User ID

Papment Summaries for fields W2 & w3 will be exported with the flename EMPDUPE Record Length: 628
It multiple files were created. the extension wil have an A followed by Start End

Pagment Summaries for field ‘W4 will be exported with the filename NOAEM Record Length: 704
|f multiple files were created. the extensian will have an N followed by Start End

Add two bytes to the Record Length if appending CRALF at the end of each record

| & @

6. Select the path of the magnetic media file where information will be exported.

7. Select whether to export the information as the test data or final data in the Run

Type field.

Production Data Select this option to export the information as the final
data. These reports are identified with the letter ‘P’ in the export files.

Test Data Select this option to export the information as the test data. These

reports are identified with the letter “T” in the export files.

8. Select an option in the Amendment Indicator field to indicate whether the
payment summary report contains original or amended data.

Original Select this option if you are exporting the report for the first time.
These reports are identified with the letter ‘O” in the export file.

Amended Select this option to export an amended report. These reports are
identified with the letter ‘A’ in the export file.

9. Select an option in the ECI Tested field to indicate whether the software has
been successfully tested using the ECI software.

Yes Select this option if you have tested the report using the ECI software.
These reports are identified with the letter “Y” in the export files.

No Select this option if you have not tested the report using the ECI software.

These reports are identified with the letter ‘N’ in the export files.

10. Choose Export PAYG. The PAYG information is exported to several files. If

errors occurred during the export process, the Export Pay As You Go Payment
Summary Error Log window will appear. We recommend that you try to correct

the errors and then export the PAYG again.

11. Choose OK to close the window or choose Print to print a list of errors.
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Printing lodgement forms
You can print magnetic media lodgement forms for PAYG summary and No ABN
Quoted. These forms contain information about the magnetic media files sent to the

MIPS.

Lodgement forms are not required for lodging electronically through the ECI
software.

Use the Export Pay As You Go Payment Summary window to print the forms.

To print lodgement forms:

1. Open the Pay As You Go Payment Summary Report window.
(Reports >> Company >> PAYG Summary Report)

2. Select a process run.
3. Choose Open to open the Edit Pay As You Go Payment Summary window.

4. Verify the information for the PAYG and make changes, as necessary. For more
information, refer to Modifying a PAYG process run on page 85.

5. Choose Export PAYG to open the Export Pay As You Go Payment Summary
window.

6. Choose Print Lodgement Forms. A message is displayed and you’ll have the
option to choose from the following options.

PAYG Choose this option to print lodgement forms for PAYG summary only.

No ABN Choose this option to print lodgement forms for No ABN Quoted
only.

Both Choose this option to print lodgement forms for PAYG summary and
No ABN Quoted.

7. Select a printing destination and choose OK to print the forms.

Lodging the PAYG

You can use the Edit Pay As You Go Payment Summary window to lodge a PAYG
with the ATO. When this is complete, fields in the Edit Pay As You Go Payment
Summary window will be marked “read-only,” and can’t be modified.

To lodge the PAYG:

1. Open the Pay As You Go Payment Summary Report window.
(Reports >> Company >> Summary Report)

2. Select a process run.

3. Choose Lodge PAYG. A message is displayed to indicate that no further
changes must be made. Choose Yes.

4. To verify that the PAYG has been lodged successfully, select the PAYG process
run you have lodged. It should have a Lodged status.
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Glossary

ABN
A single identifier for your dealings with the
Australian Taxation Office and for future
dealings with other departments and
agencies at all levels. It will eventually
replace the Australian Company Number or
Australian Registered Body Number.

Acquisition
The things you buy such as goods and
services for your business, including
transactions when obtaining advice or
information, taking out a lease of business
premises or hiring business equipment.

ATO

Australian Taxation Office, the government
agency in charge of taxation in Australia.

BAS
Business Activity Statement, a form
submitted to the ATO, which lists a business’
financial obligations and entitlements.
Depending on the volume of transactions,
this can be filed monthly or quarterly.

BAS assignment
A field in the Tax Detail Maintenance
window where you can assign a BAS field
for a particular tax value. You should specify
a BAS assignment to a GST-specific tax detail
so that transactions that use the tax detail
will be appropriately allocated to a BAS
when electronically generated.

BAS registration key
A code supplied by Microsoft Dynamics GP
to activate the BAS features. Registering and
entering the registration key allows full use
of the BAS features.

Business certificate
An electronic identification code that allows
you to use the ECI. You need to import a
certificate for your business before you can
use the ECI for processing your documents.
See also ECI.

CEG user ID
Corporate External Gateway user ID, an ID
by a supplier registered with the ATO.

Consolidation
The process of combining the BAS forms of
several affiliated companies that file their
BAS as a single entity.

Deduction certificate
An identification code given by the ATO that
allows a business to have a lower deduction
or be exempt from deductions. Also called
variance certificate.

ECI
Electronic Commerce Interface, an
application that allows you to communicate
with the ATO for collecting and sending

documents, checking the validity of your
documents before they are sent, and
checking the documents after they are
received or sent. This application is
downloaded from the ATO web site.

Exclusive tax amount
The amount before taxes or the amount
without taxes included in the total.

Exporting
The process of saving a file in another format
that can be read by other applications or
programs. See also Importing.

GST
Goods and services tax, a value-added tax
levied on most goods and services in
Australia. It is levied whenever a business
supplies goods and services in the course of
its business activity.

GST-free supplies
Supplies that are not levied GST. Even if you
have GST-free supplies, you can still claim
input tax credits for anything you acquire or
import for your business.

Importing
The process of acquiring a file from another
application. See also Exporting.

Inclusive tax amount
A selling price that includes tax in the
amount at the time of the sale.

Input tax credit
Credit for the GST-inclusive price that you
pay for an acquisition or the GST paid on an
importation, if the importation is for use in
your business. This tax credit precludes
input taxed supplies. You need a tax invoice
to claim an input tax credit (except for
purchases of $50 or less).

Input taxed supplies
A type of supply that is not levied a GST.
This type of supply is not entitled to any
input tax credits for GST costs incurred in
the supply. Some purchasers have the option
to declare whether a supply is input taxed or
not.

Lodging
The process of protecting information in BAS
fields and marking them as read-only.

MIPS
Magnetic Information Processing Services, a
department of the ATO which is in charge of
magnetic media files.

Multiple price level
A schedule of prices for an item or group of
items. The prices depend on who the item is
being sold to. In GST, this feature is used to
set tax-exclusive and tax-inclusive price
levels for an item.

Non-line item
Miscellaneous charges, freight charges or
some other item.

PAYG
Pay as You Go, an instalment tax paying
system that allows businesses to deduct
amounts from payments made to other
businesses or entities.

Site tax schedule
A type of tax schedule that applies to a store,
warehouse or other location from which
business or store items are sold.

Taxable supplies
Supplies that are levied a 10% tax on the
value of the supplies. The supplier is
normally able to claim a credit for any GST
that has been levied in making these
supplies. A supply is not a taxable supply if
it is GST-free or input-taxed.

Tax date
The date recorded on receivables and
payables documents, which specifies when
tax was levied on the transaction.

TFN
Tax File Number, an identification number
issued by the ATO. You can use this in your
dealings with the ATO if you do not have an
ABN.

Withholding tax
Tax that is deducted at the source: on
interest, dividend and royalty payment
made to non-residents, and certain
investments or payments to residents where
the recipient has not provided an ABN. See
also PAYG.

WPN
Withholding Payer Number, an
identification number issued by the ATO.
This can be used in lieu of the ABN.

XML
Extensible Markup Language, a system of
creating common information formats and
sharing both the format and the data on the
World Wide Web, intranets, and other
environments. It is used by any individual or
group of individuals or companies that
wants to share information in a consistent
way. It is the specified format for
transferring to and from the ATO’s ECI
software.
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tax computation 66
uploading process runs 76
viewing status 70
BAS fields
editing for GST 73
editing for PAYG 73
BAS forms, importing 77
BAS Processing Status window 70
BAS report options, modifying 69
BAS Report Options Creditor Class
window, displaying 69
BAS Report Options Maintenance
window 66
BAS Report Options Tax window,
displaying 68
BAS Report Options Transactions
window, displaying 68
BAS reports, printing 75
BAS Transaction Enquiry Consolidation
Detail window, displaying 72
BAS Transaction Enquiry window,
displaying 72
Business Activity Statement, overview 25
Business Activity Statement
Consolidation window 76, displaying
76
Business Activity Statement Report 78
Business Activity Statement Report
window 65, 74, 75, displaying 65
Business Activity Statement Setup
window, displaying 27

C

changes since last release, information
about 4
Company Setup Options window,
displaying 10
Confirm Tax Detail IDs to be created
window, displaying 14
Confirm tax schedule IDs to be created
window, displaying 15
Creditor Withholding Options window,
displaying 22
creditors
entering withholding options 21
setting up PAYG defaults 21
current upgrade information, accessing on
the Web 4

D

Define Name Convention for Tax
Schedule IDs window, displaying 14

Define Naming Conventions for Tax
Detail IDs window, displaying 13

documentation, symbols and conventions
3

E
ECI
for filing BAS 26, 79
for filing PAYG 91
setting up for BAS 27
Edit Business Activity Statement window
71,73,74,75
Edit GST Calculation Sheet window,
displaying 73
Edit GST Details window, displaying 73
Edit Pay As You Go Payment Summary
window 87, 91, 92, displaying 85
Edit PAYFG & Instalment Details window,
displaying 74
Edit PAYG and Instalment Calculation
Sheet window 73
enabling GST, Company Setup Options
window 10
enquiries
tax information for payables 61
tax information for purchase orders
62
tax information for receivables 59
tax information for sales 60
Export Pay As You Go Payment Summary
window 92
exporting, PAYG 91

G
general ledger, entering transactions 33
GST
editing BAS fields 73
overview 9
tax dates 67
GST setup options, viewing 17

H

help, displaying 3
Help menu, described 3

icons, used in manual 3

L

lessons, accessing 4
lookup window, displaying 4

M

modify
tax detail IDs 14
tax schedule IDs 15

N
naming conventions
for tax detail IDs 13
for tax schedule IDs 14
new features, information about 4

(o)

overview, Business Activity Statement 25

P

Pay As You Go Payment Summary
Consolidation window 89, 90
Pay As You Go Payment Summary Report
91,92
Pay As You Go Payment Summary Report
window 87, displaying 81
Pay As You Go Payment Summary Setup
window, displaying 29
Pay As You Go Summary Report window
88
payables, viewing tax information 61
Payables Transaction Enquiry Zoom
window 61
PAYG
combining PAYG forms 89
combining process runs 91
displaying information 89
editing 85
editing BAS fields 73
entering withholding options for
creditors 21
exporting 91
filing 91
printing 87
process runs 84
Report options, modifying 84
report options 85
setting up 21
setting up default creditors 21
tax computation 83
uploading process runs 89
viewing status 85
withholding taxes for purchasing
invoices 45
withholding taxes for receivings 41
PAYG Processing Status window 85
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PAYG summary
header 85
printing 84
report options 82
PAYG Summary options, setting up 29
PAYG Summary Report Options Creditor
Class window 83
PAYG Summary Report Options
Maintenance window 82
PAYG Transaction Enquiry Consolidation
Detail window, displaying 86
PAYG Transaction Enquiry window,
displaying 86
posting accounts, defining 12
Print BAS Reports window, displaying 75
Print PAYG Reports window 88
printing
BAS 74
lodgement forms 92
multiple BAS forms 76
multiple PAYG forms 89, 91
PAYG 87
Tax Invoice Required report 50
process runs
combining for BAS 76
combining for PAYG 91
for single BAS 69
for single PAYG 84
uploading for BAS 76
uploading for PAYG 89
Purchase Order Enquiry Zoom window
62
Purchase Order Entry window, displaying
36
purchase orders
entering multiple tax details 48
entering transactions 36
tax options for items 38
tax options for transactions 39
tax schedules 38
tax summary 39
viewing tax information 62
purchases
printing Tax Invoice Required report
50
tracking tax invoices 49
Purchasing Creditor Detail Enquiry Zoom
window 63
Purchasing Creditor Detail Entry window
37
Purchasing Invoice Date Enquiry Zoom
window 63
Purchasing Invoice Date Entry window 45
Purchasing Invoice Enquiry Zoom
window 62
Purchasing Invoice Entry window,
displaying 44
Purchasing Invoice Item Detail Entry
window 46
Purchasing Invoice Tax Detail Summary
Entry window 47

Purchasing Invoice Tax Schedule Entry
window, displaying 47
Purchasing Invoice Tax Summary Entry
window, displaying 48
purchasing invoices
entering multiple tax details 48
entering transactions 44
tax dates 45
tax invoices 45
tax options for items 46
tax options for transactions 47
tax summary 47
withholding taxes 45
Purchasing Item Detail Entry window,
displaying 38
Purchasing Tax Detail Summary window,
displaying 39
Purchasing Tax Schedule Entry window,
displaying 39

receivables, viewing tax information 59
Receivables Transaction Enquiry Zoom
window 59, displaying 59
receivings
entering multiple tax details 48
entering transactions 40
tax options for items 42
tax options for transactions 43
tax summary 43
withholding taxes 41
Receivings Date Enquiry Zoom window
63
Receivings Date Entry window,
displaying 41
Receivings Transaction Enquiry Zoom
window 62
Receivings Transaction Entry window,
overview 40
Receivngs Transaction Entry window,
displaying 40
report options
creating for BAS 66
for BAS71
for PAYG 85
for PAYG summary 82
Reports, PAYG 81
reports
adjustment notes 52
alignment forms 54
BAS 74
Business Activity Statement (BAS) 69
PAYG process run 84
PAYG summary 87
recipient created adjustment notes 54
recipient created tax invoices 53
Tax Invoice Received Report 55
Tax Invoice Required 50
Tax Invoice Required Report 55
tax invoices 51
required fields, described 4
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resources, documentation 3
RITC, manual activation 28

S

sales, viewing tax information 60
Sales Transaction Enquiry Zoom window
60
Select Creditor Class Tax Schedule
Assignments window, displaying 16
Select Debtor Class Tax Schedule
Assignments window, displaying 16
Select Item Class Purchasing Tax Schedule
Assignments window, displaying 17
Select Item Class Sales Tax Schedule
Assignments window, displaying 17
Select Tax Information Setup Options
window, displaying 12
set up
posting accounts 12
tax information 12
tax periods 11
Set Up Assigning of Tax Schedules
window, displaying 15
Set Up Sales and Purchasing Series Tax
Schedules window, displaying 16
Set Up Sales Tax Posting Accounts
window, displaying 12
Set Up Tax Periods window, displaying 11
setting up
BAS 27
PAYG Summary options 29
setup
enabling GST 10
PAYG 21
Setup Company Options for Australian
GST window, displaying 11
shipping methods, tax schedules 37
supplies
GST-free 9
input taxed 9
types 19
types of 9
symbols, used in manual 3

T
tax computation
in BAS 66
in PAYG 83
tax dates
entering for purchasing invoices 45
entering for receivings 40
for GST 67
tax detail IDs
confirming 14
modifying 14
naming conventions 13
Tax Detail Maintenance window 19
tax details
assigning to tax schedules 19
entering for items in purchase orders
48



tax details (continued)
entering for items in receivings 48
entering for items purchasing
invoices 48
setting up 19
Tax Entry window, displaying 34
tax information
entering
for a payables transaction 35
for a receivable transaction 35
for a sales order 35
setting up 12
viewing for payables 61
viewing for purchase orders 62
viewing for receivables 59
viewing for sales 60
tax invoice option, selecting 36
Tax Invoice Received Report, printing 55
Tax Invoice Required, printing 50
Tax Invoice Required Report, printing 55
tax invoices
for purchasing invoices 45
for receivings 41, 45
printing 51
recipient created 53
tracking for purchases 49
types 51
tax options
for items in purchase orders 38
for items in purchasing invoices 46
for items in receivings 42
for purchase order transactions 39

for purchasing invoice transactions 47

for receivings transactions 43
Tax Period Setup window 79
tax periods

in BAS 79

setting up 11, 18
Tax Periods Setup window 18
tax schedule IDs

modifying 15

naming conventions 14
tax schedules

assigning 15

assigning tax details 19

creditor, types of 63

debtor, types of 60

for creditor classes 16

for debtor classes 16

for item classes 17

for purchase orders 38

for purchasing 16

for sales 16

for shipping methods 37
tax summary

for purchase orders 39

for purchasing invoices 47

for receivings 43
Track Tax Invoices Received window 49,

displaying 50

transactions
entering in general ledger 33
entering purchase orders 36
entering purchasing invoices 44
entering receivings 40

tutorial, accessing 4

U

upgrade information, accessing on the
Web 4

\"/

View BAS Header Information window,
displaying 71

View Header Information window,
displaying 85

View Imported Header Information
window 78

viewing, GST setup options 17

W

what’s new, accessing 4
withholding taxes
for purchasing invoices 45
for receivings 41

X

XML, for exporting BAS 77

INDEX
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