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What's New?

Last Updated: February 2011

New Topics

The following topics were added:
e nla

Updated Topics

The following topics were updated:
e nla



Introduction

This Style Guide went through major revision in February 2011 in order to remove outdated and unnecessary
content. It contains information pertaining to all Microsoft products and services.

About This Style Guide

The purpose of this Style Guide is to provide everybody involved in the localization of Kyrgyz Microsoft products
with Microsoft-specific linguistic guidelines and standard conventions that differ from or are more prescriptive than
those found in language reference materials. These conventions have been adopted after considering context
based on various needs, but above all, they are easy to follow and applicable for all types of software to be
localized.

The Style Guide covers the areas of formatting, grammatical conventions, as well as stylistic criteria. It also
presents the reader with a general idea of the reasoning behind the conventions. The present Style Guide is a
revision of our previous Style Guide version with the intention of making it more standardized, more structured,
and easier to use as a reference.

The guidelines and conventions presented in this Style Guide are intended to help you localize Microsoft products
and materials. We welcome your feedback, questions and concerns regarding the Style Guide. You can send us
your feedback via the Microsoft Language Portal feedback page.

Scope of This Document

This Style Guide is intended for the localization professional working on Microsoft products. It is not intended to
be a comprehensive coverage of all localization practices, but to highlight areas where Microsoft has preference
or deviates from standard practices for Kyrgyz localization.

Style Guide Conventions

In this document, a plus sign (+) before a translation example means that this is the recommended correct
translation. A minus sign (-) is used for incorrect translation examples.

In Microsoft localization context, the word term is used in a slightly untraditional sense, meaning the same as e.g.
a segment in Trados. The distinguishing feature of a term here is that it is translated as one unit; it may be a
traditional term (as used in terminology), a phrase, a sentence, or a paragraph.

References to interface elements really only refer to translatable texts associated with those interface elements.

Example translations in this document are only intended to illustrate the point in question. They are not a source
of approved terminology. Always check for approved translation in the Microsoft terminology database.


http://www.microsoft.com/Language/en-US/Feedback.aspx/

Sample Text

MpooyKkTyHy akTuBAELWTMPYY — Byn XeHekewn, KowyMya xabayyHy xe xxapgamybl kKapakaTttapgbl Tanan keinbaraH
nporpamMmmansbik npouecc. AKTUBAELITMPYY NPOLECCUHe 3H KepekTyy Hepce — OLWOon nporpaMmaga Ty3ynyydy
OPHOTYY uAaeHTUdUKaTopy. AKTUBAELWTUPYYAS® YOrynTynraH maansiMaTTap, KOMAOHYYYYHY aHbIKTOO YYyH
KONAoHyn6awnT.

WHTepHeT apkbinyy npOAyKTY akTuBaewTupyy Oup MuHyTagaH kem amec Yb6akbITTbl Tanman Kbinar.
AKTMBAELITUPYY NPOLECCUHMH Hermarn 6enymy, KOMAOHYYYYHYH KUWAMUIWLLYYCY >KOK 9re, MPOAYKTYHYH ©3y
apkbinyy artkapbinat. 3repae NpOAYyKTYHY TenedoH apkblyy akTMBAELTUPYY Kepek Oorco, Xeprumukryy
MankpocodTTyH NPOAyKTYNnapbiH akTMBAewWwTUpYy 60p6opy MmeHeH 6arinaHbiWwbiHbI3.

AKTUBOEWTMPYYre AYKOHOOPASH arnblHraH Xe >aHbl KOMMbITEP MEHEH KOWO anbiHbin kenyydy JOTXKT
nporpaMmmarblk Kamcbi3goo TuimwTyy 6onot. XKoropyda antbinraHgan, nNpoOAyKTYHY akTUBOELTUPYY >KeHekewn
aHa npoaykTy MeHeH wwTee YbakTbicbiHAa Oup raHa ony aTkapbinat. Bupok, nNpoaykT OpHOTynraH
KOMNbIOTEPAMH KOHUIypaunachiH Hallka KOMMNbIOTEPre KeYypyyae Xe MaaHunyy esrepyynepay Kuprusyyae, kaa
6up nporpaMmmMarnbIik NPoAyKTapAdbl Karvpa akTMBAELTMPYY Tanan KblnbiHaT.

OckepTyy. Jcentee TexHuKacbl MeHeH >xababin Typyydynap (OTXXT) nporpammanblik KamcCbi34OOHY Kapgapra
XKETKMPIapAeH MypyH akTUBAELWTMPE anbiwar.

MawkpocodT npoayKTynapbiH aKTUBOELWTUPYYHYH bIHraunyynyktapbl, OPHOTYyAaH KUWWH MUNAETTYY Typae
akTmegewTnpunbereHanrnHae. AktuBgewTMpyyaeH mypaa Maiikpocodt Office’tH npogykTtynapbiH 50 >xony
xyprysce 6onot. Microsoft Windows cuctemacblH KongoHymnraH yb6akelTTaH OawTtan, 30 KyHre 4enuH
akTusgewwTnpce 6onor.

Kowymua maanbiMaTTapabl anyy yy4yH, TOMEHKY AAapeKKe KahpbirbiHbI3:
Kbiprbeld Pecnybnukachi

720000

r. Buikek

yn. beken6aes 307

000 «MatikpocodT Kbiprbia»

Kowymua mMaansiMaTt anyy yyyH:
+996 312 48-80-46, +996 552 44-40-48

benwembu, 17-mapt 2011 x., caat 15:00:12 Ty3ynay.

Recommended Reference Material

Use the Kyrgyz language and terminology as described and used in the following publications.



Normative References

These normative sources must be adhered to. Any deviation from them automatically fails a string in most cases.
When more than one solution is allowed in these sources, look for the recommended one in other parts of the
Style Guide.

MonoxeHne «lMopsgoK MCNONb30BaHUSA KbIPrbI3CKOrO SA3blka B MHEOPMALMOHHO-KOMMYHUKALNOHHBIX
TexHonoruaxy». — NMPOOH, Buwikek, 2004

X.K.Kapacaes. Kblprbia TUNWHWH opdorpadusnbik ces3ayry. Buukek, 20009.
ISBN 978-9967-14067-7

Kupruscko-pyccknii cnosapb. B aByx kHurax. Okono 40000 cnog./Coct. K.K.KOgaxuH. — ®pyH3se, 1985.
BBK 81.2Kun-4+81.2P-4

Pyccko-knprusckui cnoapb. Okono 51000 crnos. Moa pea. K.K.KOgaxuHa. — ®pyH3se, 1957.

MamnekeTTuk Tun 60loHYa pacmui matepuangapablH xblHarel (2004-xbin)./CO0pHUK odurumnanbHbIX
mMaTepumanos no rocyaapctBeHHoMy A3biKy (2004 rog). buwkek, 2004.

Informative References

These sources are meant to provide supplementary information, background, comparison, etc.

Acaros 3.[]. KomnbtoTepusaums Kblprbi3cKoro sisbika. — buwkek, 2006.



Language Specific Conventions

This part of the style guide contains information about standards specific to Kyrgyz.

Country/Region Standards

Characters

Country/region

Kyrgyzstan

Lower-case characters

a, 6,81, 068 X3 1WWKIMNMHHO6IMNPCTYYdXLU, 4, W, L, b,
bl, b, 3, 10, S

Upper-case characters

A! E! B! ri ﬂl El E! >I<) 3) M! M! Kl J-Il M, H’ H’ O’ ei I-Il P1 C) T’ y! Y! ¢7 X’ Ll’ l—ll
w, w, b, bl, b, 3, 0, A

Characters in caseless
scripts

n/a

Extended Latin characters

n/a

Note on alphabetical order

Alphabetical order is not necessarily indicative of sorting order.

Total number of characters

36

Unicode codes

0410;
0430
0411
0431
0412
0432
0413
0433
0414
0434
0415
0435
0401
0451
0416
0436
0417

1w Ww o Y >

W X X o mo mBh o ™




Country/region

Kyrgyzstan

3

S sS X

N =

I 2 Z2 3 3o =

oo o o O T T

X 8 6 < << KK +4 40 0T T =

0437
0418
0438
0419
0439
041A
043A
041B
043B
041C
043C
041D
043D
04A2
04A3
041E
043E
04ES8
04E9
041F
043F
0420
0440
0421
0441
0422
0442
0423
0443
04AE
04AF
0424
0444
0425




Country/region

Kyrgyzstan

0445
0426
0446
0427
0447
0428
0448
0429
0449
042A

X

v EEEE< £FE

In Microsoft Kyrgyz translations, Kyrgyz letters "y", "e","H" are used only when it
is required by rules of Kyrgyz language (Kblprei3 TunmHuH opdorpaduscol):

1) To clarify the reading of rare words: peka CoH Ken

2) Letters U, W and b, b are used in official language and in writing words?

Notes Which came fron another languges.
3) In materials targeted at primary/secondary school students and reference
materials, such as dictionaries. Thus, letters "y", "e","H" should be used in
Class Server, eLearning and other Microsoft products/materials that are
targeted to/may be used in schools.
Date

Country/region

Kyrgyzstan

Calendar/Era

Gregorian calendar (rpuropmaHckui KaneHgapb)

First Day of the Week

Oyrwemby (Monday)

First Week of the Year

First week in the calendar 1* of January

Separator . (a period)
Default Short Date

dd.MM.
Format ¥y
Example 17.03.11

Default Long Date Format

d-MMMM vyyyy-x. where 'x.' is the abbreviation for "year" in Kyrgyz (“xein"). It
should follow the year number after a space.

Example

17-mapTt 2011-x

10




Country/region

Kyrgyzstan

Additional Short Date
Format 1

dd-MMM yy - medium data format - Excel, Access

Example 17-map 11
Additional Short Date

n/a
Format 2
Example n/a
Additional Long Date |n/a
Format 1
Example n/a
Additional Long Date |n/a
Format 2
Example n/a
Leading Zero in Day Field Yes
for Short Date Format
Leading Zero in Month
Field for Short Date | Yes
Format
No. of digits for year for 2
Short Day Format
Leading Zero in Day Field NG
for Long Date Format
Leading Zero in Month
Field for Long Date |n/a
Format
Number of digits for year 4
for Long Day Format
Date Format for

dd.MM.
Correspondence vy
Example 17.03.2011
Notes n/a
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Country/region

Kyrgyzstan

Abbreviations in Format
Codes

d is for day, number of d's indicates the format (d = digits without leading zero, dd =
digits with leading zero, ddd = the abbreviated day name, dddd = full day name)

M is for month, number of M's gives number of digits. (M = digits without leading
zero, MM = digits with leading zero, MMM = the abbreviated name, MMMM = full
name)

y is for year, number of y's gives number of digits (yy = two digits, yyyy = four digits)

Time

Country/region Kyrgyzstan
24 hour format Yes
Standard time format hh:mm:ss
:Z:f;? time format 09:20-31
Time separator Colon (3)
Time separator examples 09:20:31
Hours leading zero Yes

Hours leading zero example | 09:20:31

String for AM designator

n/a

String for PM designator

n/a

Notes

Milliseconds are separated by a comma: 03:24:12,09

Days

Country/region: Kyrgyzstan

Day Normal Form Abbreviation
Monday Oynwemoy Ow
Tuesday LWenwemon LW
Wednesday Wapwembu LWp
Thursday Benwemon B
Friday Kyma AKm

12




Day Normal Form Abbreviation
Saturday Nwembmn W
Sunday YKekwembu XK

First Day of Week: Oynwem6y (Monday)

Is first letter capitalized?: No

Notes: The day names are capitalized when they are used in the calendar and separately, but if they are coming

in the middle of the sentence they are not capitalized.

Months

Country/region: Kyrgyzstan

Month Full Form Abbreviated Form Long Date Form

January Kyrgyz traditional: 6upavH anbl SIHB sSIHBapb
Kyrgyz standard (for use in ICT): sHBapb

February Kyrgyz traditional: >xanraH kypaH deB deBpanb
Kyrgyz standard (for use in ICT): cbeBpanb

March Kyrgyz traditional: 4biH KypaH map mapT
Kyrgyz standard (for use in ICT): mapT

April Kyrgyz traditional: 6yry anp anpernb
Kyrgyz standard (for use in ICT): anpenb

May Kyrgyz traditional: kyrmka E Man
Kyrgyz standard (for use in ICT): maw

June Kyrgyz traditional: Teke VIOH WIOHb
Kyrgyz standard (for use in ICT): ntoHb

July Kyrgyz traditional: 6aww ooHa nion nonb
Kyrgyz standard (for use in ICT): nonb

August Kyrgyz traditional: asik ooHa aBr aBryct
Kyrgyz standard (for use in ICT): aBryct

September Kyrgyz traditional: Tory3gyH avibl CeH CEHTAOPDL
Kyrgyz standard (for use in ICT): ceHTa6pb

October Kyrgyz traditional: )XeTUHUH aibl OKT OoKTA0pb
Kyrgyz standard (for use in ICT): okta6pb

13




Month Full Form Abbreviated Form Long Date Form
November Kyrgyz traditional: 6ewTnH aiibl HoS HOS10pb

Kyrgyz standard (for use in ICT): Hos6pb
December Kyrgyz traditional: y4TyH awbl aek aekabpb

Kyrgyz standard (for use in ICT): gekabpb

Is first letter capitalized?: No

Notes:

e The month names are capitalized when they are used in the calendar and separately, but if they are
coming in the middle of the sentence they are not capitalized.
¢ Month names in the Long Date Format list are listed in the form that should be used together with the
date and dash between date and month: January, 12 should be 12-aHBapb. Full month name would be
aHBapb though (observe different ending) - listed in the Full Form list.

Numbers

Phone Numbers

Country/ International | Area Number of | Separator | Number of | Digit Groupings -
region Dialing Codes Digits - Digits — | Domestic
Code Used? Area Codes Domestic
Kyrgyzstan | +996 Yes 3; 4,5 hyphen 8;9; 10 (HHH) B, (HHHHE)
HHHH
Country/ Number of @ Digit Number of Digit Number of | Digit Groupings -
region Digits — | Groupings @ Digits — | Groupings @ Digits — | International
Local —Local Mobile — Mobile International
Kyrgyzstan | 5; 6;7 HHH-H-HE | 9 () ## ## | 10; 11, 12; | (+996-##)  #HHHHHE,
H #it, () | 14 (E.g. for | (+996-###)  #HHHH,
ottt T Kazakhstan it | (+996-###) ### #HiH#,
would be 11) | (+996-##HH) ## #HH;
(+996-#it) #i #it #Ht
Notes:

e The maximum length of a local phone number (used within the city) is 6 digits; depending on the size of
the city it can be of 5 or 6 digits (the smaller is the city, the less digits has the phone number). The
minimum length of area code is 3 digits, depending on the size of the city it can be of 4 or 5 digits (the
smaller is the city, the longer is the area code).

14




e Mobile phone numbers always have so called ‘federal format' number which is always in +996 (###) ###-
##-## format. When dialed from within Russia +7 might be replaced with 8. That is why sometimes +996
(###) ##-#1-## numbers are written as 8 (###) ###-##-##. Mobile phone numbers also might or might
not have associated number in 'domestic format' (e.g. the same format of numbers as fixed phones have);
in that case mobile phone number will have the same format (and dialing rules) as fixed phone numbers.

Addresses
Country/region: Kyrgyzstan

Disclaimer: Please note that the information in this entry should under no circumstances be used in examples as
fictitious information.

Address Format:

[Country]

Postal code

City

Address: name of the street, house number, apartment number
[Company]

[Title/Honorific] LastName FirstName [MiddleName]

o 0o A~ w DN

Example Address:

Kbiprbla Pecnybnukachi
720000

BuLkek waapbl

Ana Too keu. y.307, kB. 2
OCOO “MakpocodT Kbiprbi3”
AcaHoB A. A.

Notes:

e Sometimes first name and Middle name are abbreviated when used, e.g. AcaHoB A.A. instead of writing
AcaHoB Azamat AcaHoBuUY

e The words "waap" (city), "yn" (house), "kBaptupa" (apartment), "kopnyc" (building), "kypynyw" (building),
etc. are always abbreviated (., y., kB., K. )XaHa Kyp. respectively)

e |tems in brackets are optional

e "Street" might be keue, NnpocnekT, Nepeynok, Wocce or TynuK, etc.

e "City" might be waap, “ceno” anbin, etc.

e "State/region" might be pecnybnuka, anmak, obnacrtb, panioH

e Country should be included in international addresses only

e This address format is the official one approved and used by the Kyrgyz post (Kbiprbi3a noutacsl).

15



Currency

Country/region Kyrgyzstan
Currency Name CcoM
Currency Symbol coMm

Currency Symbol Position
Positive Currency Format
Negative Sigh Symbol

Negative Currency Format
Decimal Symbol

Number of Digits after Decimal
Digit Grouping Symbol

Number of Digits in Digit
Grouping

Positive Currency Example
Negative Currency Example
ISO Currency Code
Currency Subunit Name
Currency Subunit Symbol

Currency Subunit Example

Digit Groups

Country/region: Kyrgyzstan

Decimal Separator: ,

The currency is always displayed after the amount; there is always a

space between amount and currency

123 456,15 com

- (minus symbol) there should be no space between a minus symbol and

amount

-123 456,15 com
, (comma)

2

space

123 456 789,00 com
-123 456 789,00 com
SOM

Tyiyn- TbINbIH

ThI.

50 TbIn.

Decimal Separator Description: Comma
Decimal Separator Example: 123,45; 231 123,45 com

Thousand Separator: Space

Thousand Separator Description: Space

Thousand Separator Example: 231 123,45 com

16




Notes:

e Period is used in product versions only. Example: MS-DOS 6.22; Windows 3.11

e |tis acceptable to omit thousand separator (space) for numbers with 4 digits in their integer part.

e Numbers not in regular text may or may not have thousand separators. For examples, values in Excel do
not have thousand separators.

Measurement Units

Metric System Commonly Used?: Yes

Temperature: Celsius

Category English Translation Abbreviation
Linear Measure Kilometer KMnomMeTp KM
Meter MeTp M
Decimeter aeunmeTp am
Centimeter CaHTMMETp CcMm
Millimeter MUNNUMETP MM
Capacity Hectoliter rekTonuTp )
Liter nTp n
Deciliter Jeumnutp an
Centiliter CaHTUNUTP cn
Milliliter MUNSIUANTP M
Mass Ton TOHHa T
Kilogram Knnorpamm Kr
Pound pyHT ¢
Gram rpamm r
Decigram Jeunrpamm ar
Centigram CaHTUrpamm cr
Milligram MUANUrpaMm mr
English Units of | Inch Oonm "
Measurement Feet byt T,
Mile MUns n/a

17




Category

English Translation Abbreviation

Gallon ransfoH n/a

Notes: Please use the quotation mark instead of the word atonm for inches only when it is technically impossible
to use the full variant (for example, when there are length restrictions or the English source string with the " sign to
denote inches is locked).

Percentages

The percent sign (%) in documentation (including online documents) should be separated from the number with a
non-breaking space: 10 %. The space is not used in adjectives that are derived from the word npoueHT: 100%

The space before the percent sign is not used in software and in references to the user interface in
documentation.

Sorting

Sorting rules

1. The order of sorting Kyrgyz characters is as follows: special characters, digits, Kyrgyz
letters, English letters. International characters are alphabetized with the English equivalent.

2. Capital letters and lowercase letters are equal. No distinction is made between them. If two
words are the same except that one of them starts with a capital letter and the other with a
lowercase one, the word with the capital letter comes first (e.g. blcbik Ken — the name of the
lake — will precede the word blceik - warm, and Ken - lake).
3. The letters E (e) and E (&) are regarded as the same while sorting; for example:

Enb, émkocTb
If the words differ only with respect to the e/é letters, the one with e goes first; e.g.
Jlet, nér

4. Other accented characters are equal with non-accented characters; so é and e are equal.
5. Non-alphabetical characters (i.e. symbols like @ ! #) sort before the letters of the alphabet.
6. Digits sort after the non-alphabetical characters and before the letters of the alphabet.

Character
sorting order

A (0410) a (0430) B (0411) 6 (0431) B (0412) B (0432) I (0413) r (0433) [ (0414) £ (0434) E
(0415) e (0435) E (0401) & (0451) XK (0416) x (0436) 3 (0417) 3 (0437) U (0418) u (0438) I
(0419) i1 (0439) K (041A) k (043A) 11 (041B) n (043B) M (041C) m (043C) H (041D) H (043D) H
(04A2) H (04A3) O (041E) o (043E) © (04E8) e (04E9) I (041F) n (043F) P (0420) p (0440) C
(0421) ¢ (0441) T (0422) T (0442) Y (0423) y (0443) Y (04AE) y (04AF) ® (0424) ¢ (0444) X
(0425) x (0445) L| (0426) 4 (0446) Y (0427) u (0447) LUl (0428) w (0448) LU} (0429) w; (0449) b
(042A) b (044A) bl (042B) bi (044B) b (042C) b (044C) 3 (042D) o (044D) O (042E) to (044E)
51 (042F) 51 (044F)

Examples
sorted words

of

@
1
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amaH
apanayy
aTa

BaKbIT
bana
ovnumayy
ryn

AaaHa

A€EH

Ay6a
OYNHe
xXannyy
XKaKLWbInbIK
xep
KyMyLL
XKbISTKb
3aap

3amaH
3eprep
NATUNNK
VNPUH
Kaanoo
KepemeT
Kuten
KYH
KbIMbI3
nakan
MagaHuaT
MekTen
HaH

oT
emyp
naxra
pacMmuin
caH

cyy
cynyy
cymnnee
Tabuar
TON

ThIObILL

COONyK

19



y3ak
ys
Yryt

ynry
LuaKek

wapT
bIHrannyy
bipaxaT

an

Geopolitical Concerns

Part of the cultural adaptation of the US-product to a specific market is the resolving of geopolitical issues. While
the US-product should have been designed and developed with neutrality and a global audience in mind, the
localized product should respond to the particular situation that applies within the target country/region.

Sensitive issues or issues that might potentially be offensive to the users in the target country/region may occur in
any of the following:

e Maps

o Flags

e Country/region, city and language names
e Art and graphics

e Cultural content, such as encyclopedia content and other text where historical or political references may
occur

Some of these issues are relatively easy to verify and resolve: the objective should be for the localizer to always
have the most current information available. Maps and other graphic representations of countries/regions and
regions should be checked for accuracy and existing political restrictions. Country/region, city and language
names change on a regular basis and need to be checked, even if previously approved.

A thorough understanding of the culture of the target market is required for checking the appropriateness of
cultural content, clip art and other visual representations of religious symbols, body and hand gestures.

Guideline

As country/region and city names can change, please use the most up-to-date Kyrgyz list for every release of
your product.

Grammar, Syntax & Orthographic Conventions

This section includes information on how to apply the general rules of the Kyrgyz language to Microsoft products
and documentation.
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Adjectives
Possessive adjectives

The frequent use of possessives is a feature of English language. In Kyrgyz, possessive adjectives are translated
as pronouns. And sometimes possessive adjective in translations omitted, because it is enough understandable
for Kyrgyz user due to the possessive affix (-HbI3, -biM) at the end of the noun. In the middle of sentences
possessive pronouns are not capitalized.

English example Kyrgyz example

Please open My computer (+) KomnbtoTeprman adblHbI3

Do you want your application to close? (+) KongoHmoHy3ay xabyyHy kaanancbi3obl?
Articles

This section does not apply to Kyrgyz.
Capitalization
What to capitalize?

o Only the first letter of the user's names interface elements (commands, menus, dialog box titles),
program names, etc. is capitalized, e.g. Tabnuua OMAMKTUIA XKaHa 3HU

o When referred to, names of Ul elements should always have bold or italic formatting or, if that is not
possible, enclosed in quotes with an appropriate preceding descriptor.

e Acronyms
e Proper names

e There are several names in which all words are capitalized: country and state names (Kbiprbia
Pecnybnukacel, Amepuka Kowmo LtaTtTaps!),

e The word «MHTeHeT» is capitalized in Kyrgyz, when it's an independent word

Do not capitalize
e Names of week days
e Months
o Nationalities
e Language names

Note: Capitalization of source term doesn't necessarily mean that this term have to be capitalized in Kyrgyz.

Here are some frequently occurring cases when you will not capitalize in Kyrgyz(if it is in the middle of sentence):
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Rule

Example

Term "web" is not capitalized

(+) Beb-6apakTbl KONAOHYHY3

(-) Beb-6apakTbl kongoHOOHY3

Names of modes, wizards, etc. are not capitalized
when referred to descriptively

(+) OKyy YYYH raHa pexXuMMHEH YbIryy

(-) OKyy Y4yH raHa peXXMMmHeH 4biryy

Contrary to English names of days, months,
languages, nationalities, also adjectives derived from
country names are not capitalized

(+) wenwembn, mawn,

KOMMNbOTEPU

KbIPrbl3, KbIPrbl3 TWIN AMNOH

() Wewnwembn, Man,
KOMMbOTEPU

Kbiprbi3, Kbiproia tunm  AnoH

In names consisting of several word only the first one
is capitalized

(+) BannaHbiw gucneTtyepu

(-) bannaHbiw QucneTtyepun

Word "chapter" (and other structure units) is not
capitalized

(+) Kowymya maansimatTbl 25 6enymaeH KapaHbis.

(-) Kowymya maansimatTel 25 66nymaeH kapaHbI3

The word "Internet" is not

capitalized

in compound words

(+) MHTEPHET-KOOMY, MHTEPHET-AYKOH

(-) NnTepHeT-Koom, NHTepHeT-dykeH

The word Be6 can only be used in compound words: Beb6-6apak. In simple words substitute it with HTepHeT:

(+) UHTepHeTTEH n3gee
(-) BeboeH nspee

Compounds

Generally, compounds should be understandable and clear to the user. Overly long or complex compounds
should be avoided. Keep in mind that unintuitive compounds are ultimately an intelligibility and usability issue.

English examples

Kyrgyz example

Internet Accounts

(+) NIHTepHeT KaTToo a3yynapbl

Workgroup Administrator

(+) >KymyLuyy TOn KeTek4ncu

Internet News Server Name

(+) IHTepHeT cepBEPUHUWH XaHbl aThbl

Website

(+) Beb- TynyH

Gender
This section does not apply to Kyrgyz
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Genitive

Microsoft product names are usually trademarked and remain unlocalized. Product hames and non-translated
feature names are considered proper nouns and are used without definite or indefinite articles in English. For

instance, attaching a genitive “s” to trademarked product names is not feasible as it could be interpreted as a

modification of such names. Additions to a product or component name are either added with a hyphen or a
periphrastic construction needs to be used. For example, instead of expressing a possessive relationship by using

[Pl

the genitive marker “s” in English, a periphrastic construction should be used:

¢ (-) Microsoft’s products
e Microsoft products

e Products by Microsoft
e Modifiers

According to rules of Product and Feature names for Windows Live some names of trade marks and Microsoft
products do not translated, to give adequate translation in Kyrgyz translations, we decided to use English
apostrophe (‘) sign to add suffixes to the untranslated stem.

Examples (+): Messenger' gern goctop - Friends in Messsenger

Windows Live'ke caktoo - To save in Windows Live

Modifiers
This section does not apply to Kyrgyz.

Nouns

Inflection

All program components and applications such as wizards, agents, clients, browsers, etc. should be treated as
unanimated nouns in all Kyrgyz Microsoft materials.

Example: opHOTyy 4ebepu (amHe?), 6arnaHbilw (SMHE?) Ty3yy
(-) yebepou (aMHEHN?)OPHOTYY, BannaHbIWThl (SMHEHN?) TY3Yy
Affixation

In order to solve some translation problems, especially, problems of untranslated trade marks, product names,
with the specialists recommendation from Microsot, (‘) sign is used to add appropriate suffix to the English trade
marks, product.

Example: The operation you selected will not complete until you restart Microsoft Outlook.

MarikpocodT Outlook’Ty kanpa 6awTamanibiH, 6enrunereH apakeTMHM3 asirbiHa YbIKNawnT.

Plural Formation

Please use the following standardized plural forms:
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English

Kyrgyz, singular

Kyrgyz, plural

computer, machine

(+) komnbloTEP

(+) xomnbloTepnep

driver (+) opavisep (+) opaviBepnep
server (+) cepeep (+) cepsepnep
wizard (+) uebep (+) uebepnep

Prepositions

Pay attention to the correct use of the preposition in translations. Influenced by the English language, many
translators omit them or change the word order.

them.

US-English expression Kyrgyz expression Comment
move to a new location (+) »aHbl xavirawyyra xbeingelpyy | There are no prepositions in Kyrgyz
language. Affixes are used instead of
them.
move from a new location (+) >kaHbl xavirawyynaH There are no prepositions in Kyrgyz
Xblnablpyy language. Affixes are used instead of
them.
update to a newer version (+) xaHblpaak Bepcudara xaHbIpTyy | There are no prepositions in Kyrgyz
language. Affixes are used instead of
them.
upgrade toa newer version (+) xaHblpaak Bepcusara There are no prepositions in Kyrgyz
OpKYHOOTYY language. Affixes are used instead of
them.
change to text (+) TekcTke e3repTyy There are no prepositions in Kyrgyz
language. Affixes are used instead of
them.
click on button (+) 6ackbl4Tbl 6ackbINOo There are no prepositions in Kyrgyz
language. Affixes are used instead of
them.
connect to Internet (+) NHTepHeTKe TyTalwwyy There are no prepositions in Kyrgyz
language. Affixes are used instead of
them.
welcome to wizard (+) yebepre KoLl KENUHU3 There are no prepositions in Kyrgyz
language. Affixes are used instead of
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Pronouns

Capitalization of pronouns "cu3", "cusgun', etc.

Pronouns "cu3", 'cusguH" are usually not capitalized in the middle of sentences. For example, they should not be
capitalized in documentation, software or materials addressed to users in general. They are capitalized in private
and business letters addressed to specific people.

Avoiding forms "cu3", "cusguH", etc.

In English "you/your" is used more often than in Kyrgyz. Try to avoid forms "cns”, "cnsgun”, "cusre", etc. whenever
possible. Instead use neutral structures and passive voice.

English example Kyrgyz example
Use your mouse to draw circles on the page. (+) bBapakka Terepektu TapTyy YYyH  Ybl4KaHAbl
KONZOHYHY3.

(-) Bapakka TerepekT TapTyy Y4YyH CU3OMH uYblYKaHObl
KONZOHYHY3.

You must first select a name in the To or Cc box. (+) BupumHun "Knmre" xe "Keuypyy'.KyTycyHoa aTThbl
GenrmnewmnHus Kepek.
(-) BupuHum "Kumre" xe "Keuypyy".KyTycyHaa atTbl Cu3
GenrmneLwmnHus Kepek.

You cannot select any hames now. (+) 3y 6up aTTLl 6enrunen anbanco3.

(-) 34 6up atTbl CM3 Benrnnen anbanco!3.

The settings you changed will not take effect until | (+) ©asreptynreH opHoTyynap Microsoft NetMeeting’'an
you restart Microsoft NetMeeting. Kanmpa >Kypry3reH4eH KUMWH raHa ULWTEenT.

(-) Cus e3repTkeH opHoTyynap cu3 Microsoft NetMeeting’ an
Kanpa >Kypry3reHAeH KUAWH raHa ULWLTENnT.

Would you like to add %s to your SpeedDial list? (+) Te3 yakbiprbld  TU3MECUHE  %S'TM  KOLIYYHY
Kaanamcbl3ob!?

(-) Te3 uvakblprbld TuU3MECUMHe Ccu3  %S'TU  KOLUYYHY
Kaanamncol3obl?

When "you/your" is necessary to indicate the direction then you should use it in the translation:

English example Kyrgyz example

You are about to join a new meeting. You will lose the | (+) Cu3 XaHbl XOnyrywyyra KOLUYIraHbl >XaTacbl3.
messages that are currently displayed. Do you want to | Yuypaarsl 6ungmpyynepyHy3 »oromnyn KeTum MyMKYH.
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save the current messages? Yuypgarsl GungupyynepyHy3say caktancbi3obl?

In Kyrgyz language possessive pronouns indicated not by words, but by joining suffixes to the stem of the word.

Example: Microsoft, Outlook, PowerPoint, SharePoint, Windows, Windows Server, Windows u Office
ambnemanapbl AKLL garsl xaHa 6aluka enkenepgery MakpocodTTyH kaTTanraH cooga Mapkanapbl 6onyn
acenTener.

Punctuation

Comma
Commas with Mucansbl

The word mucansl should be used with commas before and after it:

(+) Mucanbl, 6yn ysya 6eTTeH anbiHbIN Karnca, an atkapbinban kanbiwbl MyMKYH.

(+) ®anngel Keicyy aTkapbinbanT, Mucansl, KbiCbiniraH dhanngapabl Kampa XeHeTyyae.
If mucansl is used within a parenthetic construction, commas are used as usual:

(+) Kaa 6up anemeHTTEpAMN (MUCanbl, XeHeTyy TnamenepuH) vCard’ra 3KCnOpTTOO aTkapbinban xararT.

Commas with xapbisinaH6araH 60otoH4Ya

The phrase xapbisisnaH6araH 6otoHu4a should not be used with commas.

Example:

(+) XKapbisnaHbaraH 6otoH4Ya maaHn REG_SZ 6apabap 6onyn acentener.
(-) KapbisinaH6araH 6otoH4a,maaHn REG_SZ 6apabap 6onyn acentener.

Colon
A colon after alerting words like "Attention”, "Warning", "Caution" should be replaced with an exclamation mark.

English example Kyrgyz example

Warning: (+) OckepTyy!
(-) OckepTyy:

Remember that regular text may not be capitalized after a colon in Kyrgyz. Such capitalization is considered to be
a language error. It does not apply to lists and direct speech. If a colon is followed by a new paragraph, it can start
with a capital letter.

Dashes and Hyphens

Three different dash characters are used in English and in Kyrgyz:
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Hyphen

The hyphen is used to divide words between syllables, to link parts of a compound word, and to connect the parts
of an inverted or imperative verb form. In Kyrgyz a hyphen has no spaces before or after and should not be used
instead of a dash.

Example:

(+) UHTEpHEeT-aYKeH

En Dash

The en dash is used as a minus sign, usually with spaces before and after. Space is omitted only when the minus
is used to show that the number is negative.

Example:

H1-2=-1

The en dash is also used in number ranges, such as those specifying page numbers. No spaces are used around
the en dash in this case.

Example:

H1-2=-1

(+) 10-20 6eTTepamn KapaHbI3.

Em Dash
The em dash should only be used to emphasize an isolated element or introduce an element that is not essential
to the meaning conveyed by the sentence.

Ellipses (Suspension Points)

Keep in mind the following when using ellipses/suspension points: Make sure that there is no space before
ellipse.

Example: (+) AnyyyynapgbiH TU3MecuH 6acbin Ybirapyy...

Period

At the end of each sentence commonly a period is used.

Note: The Period isn’t put in abbreviation of the measurement units.

Example: sm, kg

Please adhere to the following guidelines when determining whether to include a period at the end of a list or
table entry:

o |If bulleted items are complete sentences: each ends with a period.

e |If bulleted items continue an introductory clause: do not use a period.

e Foritems in a list (chapters, sections, products, system requirements, etc.) that are neither sentences nor
continuations of sentences, do not use a period.
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e If your translation is longer than the US text, or if you split your translation into several independent
sentences, use common sense and insert a period if it improves the Kyrgyz style.
o Never put a period after just one word.

The same convention applies to instruction lists, captions, and callouts.

Quotation Marks
Quotation marks are used when referring to Ul items, such as menus and commands, if they do not have special
formatting (bold, italic etc).

In the software, in product help and on web-pages use straight quotation marks (same as in English.) DO NOT
use single quotation marks.

In the documentation normally chevrons are used, inside chevrons straight quotation marks are used, e.g.
«backblv "Oasp"».

Whenever double quotation marks cannot not be used due to technical reasons, workarounds should be found
and used to display double quotation marks ("..." or «») in Kyrgyz version. Examples of such workarounds: using
two sequenced single quote characters (*); using code (such as &quot; in HTML) instead of characters.

Parentheses

In Kyrgyz there is no space between the parentheses and the text inside them. The placement of a full stop with
the parentheses depends on what they refer to: if they enclose a part of the sentence, the full stop is placed after
the closing bracket.

Example:

(+) YnaHTyy yuyH, «KuinHkny 6ackblublH 6acbiHbI3 (MPOAYKT ayKblYbl Tanan KbifblHbIWbl MYMKYH).

Singular & Plural

Please note that in many English compound nouns and noun phrases the first noun has a singular form, though
the plural is meant. Such nouns should be translated using plural forms.

English example Kyrgyz example

Template wizard (+) Wabnonpop 4ebepu

(-) WabnoH 4ebepu

If there is a choice between singular and plural in English, please use plural in translation (unless singular is more
likely). Do not add the plural ending in brackets.

English example Kyrgyz example

Browse to the driver(s), and then click OK (+) OpariBepnepan kapan ublirbif, >XaHa aHgaH COH
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OK'ou 6ackblnaHpbl3

() OparBep(nepamn) kapamn 4birbif, XaHa aHgaH CoH
OK’'oun 6ackbinaHpbI3

Split Infinitive

This section does not apply to Kyrgyz.

Subjunctive

This section does not apply to Kyrgyz.

Symbols & Non-Breaking Spaces

e Use a non-breaking space (CTRL+SHIFT+SPACEBAR) in any abbreviation.
e If non-breaking spaces cannot be used (in Help files, for example) it is also acceptable to write these
abbreviations without a space to avoid having one letter move to the beginning of the next line.

Syntax

This section does not apply to Kyrgyz

Verbs

Sometimes an English verb can be used as loan word in the target language. Such loan words usually follow the
syntactic and morphological rules of the target language. For the sake of exposition, let us assume that the verbs
in red below are not translated in Kyrgyz.

English example Kyrgyz examples Kyrgyz examples Kyrgyz examples

format (+) dopmaTTOO dopmaTtTangbl dopmaTTanyyaa

Continuous operations are usually expressed in English with a gerund, which should be translated into Kyrgyz
also as a gerund.

English example Kyrgyz example
Sending a file... (+) ®anngbl xxeHeTyyae...
Downloading an application... (+) KongoHMoHY xykTeens...
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Word Order

This section does not apply to Kyrgyz.

Style and Tone Considerations

This section focuses on higher-level considerations for audience, style, tone, and voice.

Audience

Please take the target audience into account when translating Microsoft products. For example, translation of
learning materials targeted at new users should be more direct and friendly than that of IT Pro materials, which
should be more formal.

Style

Do not use colloquial, slang, local, poetic, rare words and expressions or other words and expressions, which do
not belong to standard literary language.

Tone

In general please use formal tone, though in online materials the tone can be friendlier.

Voice

In general please use passive voice rather than active voice, even if active voice is used in English.

English example Kyrgyz example

You are now connected to the Internet. (+) IHTepHeT TyTawTbipbinapl.

(-) C13 uHTEepeHTKe TyTallUTbIHbI3
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Localization Guidelines

This section contains guidelines for localization into Kyrgyz.

General Considerations

The localized text should be as if it was originally written in Kyrgyz. It has to be accurate, correct and clear. To
achieve that try to avoid wordiness and word-by-word translation.

Accuracy: As a rule all English text needs to be translated. In some cases though, text can be omitted or added;
there should be a specific reason for that and you might need to check it with project team. The translated text will
correctly reflect product functionality.

Localization: Localization means that the translated text needs to be adapted to the to the local language,
customs and localization standards. For example, in many cases you would need to use Kyrgyz names rather
than English, e.g. Edward — A3us, New York — Buuwkek. Do not translate every word, but use the style that is
natural for Kyrgyz.

Example:

In the message "No connection, thank you" not every word needs to be translated:
(+) TyTawyy ok

(-) TyTawyy xok, paxmaTt

Consistency: Please ensure that all terminology is used consistently both within one component and across
different components (software, help, documentation). In most cases terminology needs to be consistent also
across different products. Moreover please use consistent style and register and translate similar phrases
consistently.

Abbreviations

Common Abbreviations

You might need to abbreviate some words in the Ul (mainly buttons or options names) due to lack of space or
other reasons (such as avoiding grammatically wrong structures). Do not abbreviate words arbitrarily; use only the
commonly accepted abbreviations listed below.

List of common abbreviations:

Expression Acceptable Abbreviation
CTpaHuua (+) cTp.
PUCYHOK (+) cyp.
cMoTpuTe (+) xap.
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Expression Acceptable Abbreviation
W Tak ganee (+) x.0.
n Tomy nogo6Hoe (+) x.y.c.
yac (+) c.
MUHYTa (+) MuH.
cekyHaa (+) cek.
rog (+) x.
mecsL, (+) anbl.
Hepens (+) xm.
OeHb (+) k.
Knnobant (+) Kb
merabant (+) Mb
Knnobut (+) xkbut
Accessibility

Microsoft provides people with disabilities (single-handed or with hearing or motion disabilities) with more
accessible products and services. These may not be available in Kyrgyzstan. Please check with your Microsoft
contact and remove these references from Kyrgyz text if necessary.

Acronyms

Acronyms are words made up of the initial letters of major parts of a compound term. Some well-known examples
are ASAP (As soon as possible), OLE (Object Linking and Embedding), or O3Y (onepatuegyy 3c Ty3mery) or
RAM (Random Access Memory).

Localized Acronyms

English acronyms with a well-known Kyrgyz translation should be translated. No ending is added to the acronyms.
Here are examples of some established Kyrgyz abbreviations (they can be used without full forms):

English Kyrgyz Full translation in Kyrgyz
(O] (+) OC OnepaTtuBauk cuctema
PC (+) MK MepcoHanagpik KOMNbIOTEP
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Unlocalized Acronyms

Acronyms that do not have an established translation will be used as they are in English. The following general

rules apply:

e No ending is added to the acronyms.

e The gender of the acronym is determined by the main word in the full translation. When using in text
normally use a descriptor word (usually the main word from the translation) to provide for the declination,
or otherwise use neutral constructions. Descriptors can be omitted if there are length restrictions (for
example in Ul) or if the translated text sounds awkward. The descriptor should not be omitted if it is
impossible to determine the grammatical form of the acronym (for example, its case) without it.

Post- and Preposition in Complex Words with English Acronyms

Please refer to the following table when translating word combinations that include English acronyms. Translation
of such complex words (the position of the acronym before or after the noun, and the presence of a dash)

depends on the noun.

Noun Rule Example
aapek with a dash, after the acronym (+) IP-papek

(+) IPv4-papek
xasgblpyy with a dash, after the acronym (+) WINS-xas3gbipyycy
cypam with a dash, after the acronym (+) DHCP-cypambl
anmak without a dash, after the acronym (+) DNS anmarsl
athbl with a dash, after the acronym (+) NetBIOS-aTbl

Kapoap (except when used with
product names)

with a dash, after the acronym

(+) RAS-kapgapbl, COM-kapgapebl
Exception: kapgap COM+

Kappap
(when used with product names)

without a dash, after the acronym

(+) UNIX kapgapsbl

BarbIT with a dash, after the acronym (+) OSPF-6arbIThl

BarbITToO4uy with a dash, after the acronym (+) IP-6arbiTOOuUyCYy

Monernb without a dash, after the acronym (+) COM mopenu

TaHrak with a dash, after the acronym (+) IP-TaHrarbl, UDP- TaHrarbl

NpoTOKON without a dash, npoTtokony (+) IP npoToKony, DHCP
NpoTOKOMy

TUPaXa00 without a dash, before the acronym (+)  WINS-tupaxgoocy, DNS-
Tupaxgoocy

cepBep (except when used with | with a dash, after the acronym (+) DHCP-cepBepw, RAS-
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Noun Rule Example

product names) cepepu, OLE-cepBepu

cepeep (when used with product | without a dash, after the acronym (+) UNIX cepBepu, Windows

names) cepsep

Kbl3amaT without a dash, after the acronym (+) RAS «kbi3amatbl, SNMP
Kbl3maThbl

TOM without a dash, before the acronym (+) Tom NTFS

dann with a dash, after the acronym (+) DOC-dhannbl, OSDX-dannbl

Applications, Products, and Features

Application/product names are often trademarked or may be trademarked in the future and are therefore rarely
translated. Occasionally, feature names are trademarked, too (e.g. IntelliSense™). Before translating any
application, product, or feature name, please verify that it is in fact translatable and not protected in any way.

Those product names that are very well localizable or contain a well localizable part are usually localized.

Preposition "for" is always translated in product names, unless the whole product name (including "for") is
trademarked or copyrighted. Example: "Word for Windows" is " Windows y4yH Word".

Frequent Errors

This section does not apply to Kyrgyz

Glossaries

You can find the translations of terms and Ul elements of Microsoft products at Microsoft Language Portal
(http://www.microsoft.com/Language/en-US/Default.aspx).

Fictitious Information

Fictitious content is legally sensitive material and as such cannot be handled as a pure terminology or localization
issue. Below is some basic information and contact points when dealing with fictitious content:

Vendors and Localizers are not allowed to create their own fictitious names. You must either use the source
names or use the list of legally approved names.

Please contact your product team representative for further information on how to deal with fictitious companies,
names, addresses, email addresses, phone numbers, etc. in your product. For technical products, you may also
check with the product team representative whether localized fictitious content is required or not (e.g. Visual
Studio).
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Recurring Patterns

This section does not apply to Kyrgyz

Standardized Translations

There are a number of standardized translations mentioned in all sections of this Style Guide. In order to find
them more easily, the most relevant topics and sections are compiled here for you reference.

e The importance of standardization

e Standard Phrases in Error Messages
e Standard Phrases in Documentation
e Copyright notice

Unlocalized Items

Trademarked names and the name Microsoft Corporation shouldn’t be localized. A list of Microsoft trademarks is
available for your reference at the following location: http://www.microsoft.com/trademarks/t-mark/names.htm.

Using the Word Microsoft

Both in English and in Kyrgyz, it is prohibited to use MS as an abbreviation for Microsoft.
Unlocalized product names: The word "Microsoft" is not transliterated in unlocalized product names.
Example: Microsoft Word

Localized product names: In localized product names we do not translate the word "Microsoft" with its software
products as: Microsoft Outlook, PowerPoint, SharePoint, Windows, Windows logo, and Windows Server and
others.

Referencing Microsoft Corporation in text: The word "Microsoft" is translated as MawnkpocodT or MankpocodT
kopnopauusicel, when referring to Microsoft Corporation or its products descriptively in text. In this case the
descriptor kopnopauuscel can be omitted for the sake of fluency.

Example: © MaikpocodT kopnopauusicel (Microsoft Corporation), 2011. bapAapbIk yKyKTap KOpromroH.

Microsoft Knowledge Base - MankpocodT 6unum 6asacsl; Microsoft products — MarkpocodT npogykTynapbl or
MarkpocodT kaMcbI3 Kblnyydy npoaykTynap; Microsoft software — MarikpocodT nporpaMmmanbik KamCbi3400cy Or
MawkpocodT nporpammanapei.

Legal documents: In the definition section include the following note: Microsoft Corporation (aHgaH KuivH
«MariikpocodT kopnopauusdcsl ») and use " MarikpocodT kopnopauuscel " in the body of the document.

Copyright notice: See an example of using the word Microsoft in a copyright notice here.
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Software Considerations

This section refers to all menus, menu items, commands, buttons, check boxes, etc., which should be consistently
translated in the localized product.

Refer to http://msdn.microsoft.com/library/aa511258.aspx for a detailed explanation of the Windows user interface
guidelines (English).

User Interface
Menus and Ribbon

Menu names and Ribbon tabs names should be consistently translated in all localized products; the same US
term should have identical translation in all localized applications.

In general, you should always try to translate menu items and Ribbon tabs using nouns in nominative case:

‘L-fn H L’) = 0 =
— InasHas Bcraska PazmeTka cTpaHuubl Cebinkn Pacceinkn PeueH3npoBaHue Bua
B o Arial o CA ||| [EE dE e EE EE A T
Borasuts |, - 2 v| |2 A || = = = | A= | | By v i
v )'mopmaTno o6pasuy it e X, X' Aa == i b bt | € | i =
Bydep o6mMeHa I WpndT I ABzay F]

Where it is not possible to use a noun, use verb in the infinitive, or other parts of speech.

Commands

Command names should be consistently translated in all localized products, the same US term should have
identical translation in all localized applications.

Command names translated as verbs, e.g. Save (Cakrtoo), Cut (Kecyy), Paste (Kotoy), always in the infinitive.
Many command names are translated as nouns, always in the nominative case, e.g. List (Tusme), Break
(y3ynywy). There are some exceptions: About <program name> (lMporpamma xeHyHae), What is it? (byn amHe?)

KacueTTep- noun, kecyy — verb

Kecyy
Keuypyy
Kotoy
XKokxo usirapyy
Kavitana
bapabirbiH TaHA00
[E Tysynywy s
Manka xaHa n3gee napaMmeTpaepu
Anbin TaWwToo
ATbIH anMaLTLIpyy
Kacvettepaw ansin canyy
Kacvettep
XKabyy


http://msdn.microsoft.com/library/aa511258.aspx

Dialog Box Components

When translating dialog box interface you should remember that you are expected to use consistent terminology
and language style in all dialog boxes not only within currently localized application. You also need to ensure that
your translations are consistent with translations in other localized applications. This is particularly important when
localizing common (identical) dialog boxes found in several applications. An example of such common dialog
boxes that often contain the same terminology are dialog boxes Spelling (Opdorpadus) or Editing format
(PopmaTThl TYYpanoo).

F N
e ] DopmaTtTbl Tyypanoo ﬁ
| Cangap | Akua Gupauri ‘Y5aKbIT [ lata
Yarynep
On; 123456 789-00 com Tepc: -123 456 789-00 com
Akua BUPAUTMHWH CUMBOAY: m ¥
OH akua cymmacsr: [1-1 com v]
Tepc akya cymmacsi: [-1-1 coMm v]
OHAayK cMMmBoN: = v
YTypaeH KMAMHKM caHAapAblH CaHbl: [2 v]
CaHapvnTVK TONTOLUTYPYY CMUMBOAY: v
Canaapabl TONTOO: 123 456 789 v
CaHpap, BantoTanap, ybakbIT XaHa gata yuvt'-f )Kavpbmnaﬁ6aran c:/mema Kaiibaniei
napamMeTpAepyH KanbibbiHa KeaTMpyy yuyH "KaripagaH opHOTYY" 6ackKblublH
UbIKbIAATbIHbI3.
OK ] ‘ JKOKKO Ybirapyy ] Konaonyy
L ]
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9 DopmaTtTbl Tyypanoo

i

|

I CaHgap I Akua 6upauru | y6axm| [lata ‘

Yarynep

Kbicka aata:

Tonyk pata:

[lata dopmatTapsl

Kbicka aata:

Tonyk aata:

l DOopmaTTel bearnnee:

KaneHaapb

AnTaHblH BUPUHUM KYHY:

UbIKbINAaTbIHbI3.

02.11.10

2-Hoabpb 2010-x.

D'-"MMMM YYYY'-x.'

d, dd = ky# ddd, dddd = anTaHblH KYHY; A = aid; ¥ = XbIn

Srepae Xbln 3Ky umdpa MeHeH KMPrmsuared 60/co, Xbiaabl OPTOCYHAArbIAan Yarbinasipyy:

1930 | xawa 2029 g}

[ﬂvﬁmeMGV

Cangap, BantoTanap, ybakbiT XXaHa AaTa YUyH XapbifsnaHbaraH cucrema
napameTpiaepuyH KanblbbliHa Kentupyy yuyH "Karipagad opHoTyy" 6ackbiublH

‘ Kavipa opHotyy

] [ JKOKKO Ybirapyy H KongoHyy |
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Dialog Box Titles

Whenever possible, the main titles of the dialog boxes should be translated as nouns, e.g. ®opmaTThl Tyypanoo,,
Yuypallyy akpaHbl and etc.

Note: Well-known legacy exception is Tabyy xaHa anmMawTbIpyy

Dialog Box Options Group Headings

The dialog box options group headings can be grammatically connected to the options they represent (e.g.
KonoHTutyngapael aneipMaroo | XXyn xaHa Tak 6ettep | 6upmHum 6eTnHuH) or not (e.g benym | Benymay 6awToo
amec) depending on what is appropriate (e.g. to save space or for more clarity.)

TanwelpManap naHent | "Bawrtoo" MeHlocy | Kypangap naHenw

TanwslpManap NaHenuHKH ChIPTKLl KepyHYLWY

[¥|Tanweipmanap naxenuH Gekuryy:

I:' ABTOMETTHIK AAWbIpbINTaH TanwelpMa THIKeCH

[ | Knumhe ukoHKanapas! KongoHyy

TanweipManap NaHennH 3KPaHAars! XKanrawyycy. ’bln,quﬁ Harbl "’]

TanwelpManap NaHenuMHWH GackeluTapsl: ’ﬂaﬁhma Benrunepan TonToo, v]

Check Boxes And Radio Buttons

In the case check boxes or radio button names form a list, they should not be capitalized. For instance:

Ynaiinapael acentes

N Xnaﬁnap,qbl 3CENTEBHYH Keperu KoK

0 CraHaapTTyy 3cenTese

_/Vegas 3centes cMcTeMachl

In some cases check boxes names cannot be forming a list, in this case they can start with a capital letter. For
example:

JKymMylyy CcTonyH angblH ana Kepyy yuyH Aero Peek Tu KongoHyy

Kypcopay TanwbipManap NaHenuHWH asrbiHgars! "Bapabik Tepesenepau xolky" backblubiHa ansin 6apbin, uw
TaKTaHbl yOakTbiyy Kepyy.

@ HKyMyluuy CTONyH anablH ana Kepyy yuyH Aero Peek Tu KonaoHyy 39



Dialog Box Tabs
The dialog box tabs are usually nouns, always in the nominative case:

apameronep R o |
lMapameTpaep

e, —
[ TyTawyy4dy mooynnap | KoHdpuaeHumanayynyk | Kooncy=nyk | DVD | XKene
: OnHOTKYY | My2bikaHbl Keuypyy I Ty=ynywrep I XKazaeipyy I SHOypyMAayynyk I KuirHak

Verb infinitives can also be used:

HaktH H 3amMeHHTh

| HaHTH | JameHnTe | OepedTh
In rare cases they can also be translated with adjectives, e.g. 2Kannbl.

Buttons

The general rule for button names is that verbs are translated as verbs, e.g. Cut (Kecyy), Remove (Anbin canyy);
and nouns are translated as nouns, e.g. Help (’Kapaam), Keyboard (Backeiu Ton); the same applies to other parts
of speech, e.g. General (Kannsbl).

There are several exceptions though, like Cancel (>Kokko ubirapyy), New (Tyayy).

Note: The standard button "OK" must be translated with Kyrgyz letters: OK. When it is not and there is an access
key (usually assigned to "K" — O&K), it is a style error.

Drop Down Lists/Tables In Dialog Boxes

The list titles and list elements cannot be grammatically connected and they do not take any inflection to reflect
connection between the list title and the elements of that list. Nevertheless try to make them as grammatically
connected as possible, for example, adjectives should have the same gender (feminine, neutral or masculine) as
the nouns they modify:

NoAYEPKHEaHHE:
HeT Bath the noun and

A=t the adjectives are
CAMHapHOE, Mo 3Ha‘-IE””+/ in neuter gender
JAB0AHOE, N0 3HAYEHKHD

O AWHApHOE, Mo AYERKE

AE0HHDE, N0 AYERKE
Column and row titles in tables start with capital letters and do not end with any punctuation marks.
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When the table items are complete sentences, each of them starts with a capital letter and ends with a period.
When the table items are not complete sentences, they normally start with small letters and do not end with a

period. However the whole column must be consistent, i.e. start with either small or capital letter.

Verb Forms

Be consistent in how you translate verbs in error messages. If it is grammatical to omit the predicate “be” in your
language, you can omit it in error messages, but you should be consistent in your usage across all error

messages. Be concise without changing the meaning of the source string. In kyrgyz translations the verb “be” can

be omitted. Omitting of the verb ‘be’ do not change the meaning of the source string.

English example

Kyrgyz example

Explanation

The document is too large.
Document too large.

(+) JoKymMeHT eTe YOH,.

Be consistent in your usage of the
verb “to be”

Access was denied.
Access denied.

(+) MyMKyHAYK anblHraH oK.

(?)MyMkyHAYK anyy kabbin
anblHraH oK.

In complete sentences, use verbs
and the same tense as in the
source string.

A problem occurred while trying to
connect to the network share
'%1!s!".

(+) '%1!s!" »xannbl xxenecuHe

TyTawyyga macene nanga ongy.

Shorten and rephrase if necessary
to “A problem occurred while
connecting to the network share
'%1!s!

An unknown error has occurred./
No error occurred.

(+) Benrucus kata ketTn./Kata
KETKEH JKOK.

Shorten this construction where
possible, e.g. Unknown error. / No
error

Messages

Avoiding wordiness

Do not use extra words if they do not add to sentence/string meaning and are not needed to complete

grammatical structure of a string.

English example

Kyrgyz example

Do you want to save the current list of messages?

(+) Yuypaarbl TU3MEHU CaKTOO Kepeknu?

(-) Yuypaarbl TU3MEHM CakTOOHY CU3 Kaanamcbi3obl?

Continuous operations

Continuous operations are usually expressed in English with a gerund which should be translated into Kyrgyz by

either a reflexive verb.




English example Kyrgyz example

Printing document (+) [lokymeHT Bachbin Ybirapbinyyaa
Downloading page (+) Bapak xykrenyyae

Converting file (+) ®ann kanpa Ty3yynyyae
Please

The word "please"” is often used in English sentences. In Kyrgyz equivalents the literate translation “cypanam” is
out of place. Do not overuse it! If messages like "Please wait a minute..." often appear on the screen. They
should be translated as "Kyte TypyHys3..." or "KyTe TypyyHy3ay cypaHaMm..." if it is appropriate.

Welcome to...

Translate as "Cun3 meHeH <application name>" canamgawyyaa or omit and leave only the product name as this
string is usually a concatenated one and there might be a problem with grammar. For example: "Microsoft
Office’tuH cepep keHenTyynepy" will become incorrect in a concatenated string "Cus meHeH Microsoft Office’TuH
cepBep KeHenTyynepy canamaaiwiyyna'.

Status Messages

What is a Status Bar Message?

A status bar message is an informational message about the active document or a selected command as well as
about any active or selected interface item. Messages are shown in the status bar at the bottom of the window
when the user has chosen a menu, a command or any other item, or has started a function. The status bar
messages refer to actions being performed or already complete (for example in Outlook below).

Download Full ltems
Download Headers and then Full lkems

v Download Headers
¥ On Slow Connections Only Download Headers
Work Offline
Updating Inbox (257 KB). [ | Connected to Microsoft Exchange ~ .

Kyrgyz Style in Status bar Messages

In English, the status bar messages have different forms dependent on the information they must convey. In
Kyrgyz, menu and commands status bar messages should follow the format below.

English Status Bar | Kyrgyz Status Bar
Name Kyrgyz Name Category g yray
message message
. +) OHgoo . . +) OHOoo KoMaHaacblH
Edit (+) Ona menu Contains editing commands ) ':"D' A
KaMTbIAT
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English Status Bar | Kyrgyz Status Bar
Name Kyrgyz Name Category ¢ yrgy
message message
+) Mankara keu4 . . +) JKaHbl kawvrawyyra
Copy to ™) YPYY Copies the selected items to ) " vy
menu . GenrnneHreH anemMeHTTU
Folder... a new location
KedypeT
New (+) XKaHpl command Creates a new document (+) XKaHpl JOKYMEHT Ty3eT

Make object visible?

(+) O6bekTT KepceTyy
kepeknu?

Word is converting the
document. Press Esc to
stop.

(+) [HokymeHT  Kailpa
Ty3ynyyae. AHbl TOKTOTYY
YYYH, Esc‘Tn 6acbiHpI3.

Datasheet View

(+) Bbepunwvenep
GaparbiHbIH KOPYHYLLY

Done

(+) Basp

The importance of standardization

In the US product you can often find messages that are phrased differently even though they have the same
meaning. Try to avoid this in the localized Kyrgyz version. Use one standard translation as in the examples below:

English term

Press F1 to get Help

If you want Help press F1

To get Help press F1

Not enough memory
Insufficient memory

There is not enough memory
Save changes to %17

Do you want to save changes to %17

Correct Kyrgyz translation

(+) >Kapgam anyy y4yH F1 gu 6acbliHpi3.

(+) 3¢ xeTuwcua.

(+) ©3repyynepay %1 re cakTTOOHY Kaanancbl3obl?
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Error Messages

What Is An Error Message?
Here is an example:

MpuHTEPAW KOLLYY &J

»Q‘ byn papek Tyypa smec. Tyypa aapektu
" KMPrV3UHM3 XaHa apakeTTy KauTanaHpbis.

Error messages are messages sent by the system or a program, informing the user that there is an error that
must be corrected in order for the program to keep running. For example, the messages can prompt the user to
take an action or inform the user of an error that requires rebooting the computer.

Kyrgyz Style in Error Messages

It is important to use consistent terminology and language style in the localized error messages, and not just
translate as they appear in the US product.

Many error messages in English end with exclamation marks, but usually they should not be used in Kyrgyz.
Exercise your discretion to decide whether exclamation mark is appropriate in Kyrgyz translation in each
particular case.

Standard Phrases in Error Messages

When translating standard phrases, standardize. Note that sometimes the US uses different forms to express the
same thing.

In the table below you will find the most common constructions used in the error messages and the recommended
translations. These translations should be used in all new Microsoft translations and fixed in legacy strings if such
strings review is a part of the current translation/review project. There is no need to request special/separate
review to use the below translation in legacy materials as long as legacy translation is correct.

English Translation English Example Kyrgyz Example
An error occurred | KaTa keTTu... An error occurred while | (+) Megua TY3MeryH
while... formatting the media. dopmaTTOO0 KaTa KeTTu.
An error was detected... | Kata Tabbingsi. .. An error was detected | (+) Mporpamma
while accessing the | koHUrypauusacsiHa
program configuration. MYMKYHOYK anyyna Kata
Tabbinrax.
Are you sure you want | YblH ane... Are you sure you want to | (+) YbIH ane anbin
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English

Translation

English Example

Kyrgyz Example

to ... delete... TawTancol3obl. ..
Cannot ... Bonbow xarar... Cannot configure... (+) Tyypanooro 6onbon
Cannot determine... xarar...
Cannot load... (+) AHBIKTOOrO Gonbor
xartar...

(+) >Kykteere 6onbow xaTtar...

Cannot (exceptions)

MymkyH 6onbon xaTar...

HEe MOXeT

Cannot divide by 0.

The password cannot be
blank.

(+) Henre 06enyyre MyMKyH
amec.

(+) >KawblpyyH ce3 6ow
BonyLy MyMKyH amec.

Could not ...
Unable to...

...was not able to...

JKacanraH »ox...

Could not activate help.
Unable to configure...

The system was unable to
install your device.

(+) >Kapgamgpl Yakblpa anrad
XKOK.

(+) KoHcpurypaumsnanm anraH
XOK...

(+) byn Ty3amekTy cucTema
OPHOTO arnraH oK.

Congratulations!

Omitted in translation

Congratulations! You have
successfully installed the
selected device!

(+) benruneHreH  Ty3MeKTy
WATMANTKTYY OPHOTTYHY3!

Do you want to... Omitted in translation Do you want to convert|(+) byn apuntu OpHOTYyy
this font to TrueType |yuypyHaa TrueType
during installation? dopmaTtbiHa Kalpa  Ty3YYyHY

Kaanamncol3obl?

Failed to ... ATKapblfiraH oK ... Failed to create directory | (+) >XapbisinaHbaraH Kbl3amat

Failure of ... for default service | nposanaepnepn ydyH karanor
providers. Ty3ynbyw kangpl.

Failure of opening MAPI | (+)MAPI dopmarnapbIHbIH
Forms Manager ONCNETYEPUH aya anraH Xok.

... failed. >KaHbingel. .. Remove operation failed. (+) AnbIn TaWTOO XaHbINAbl.

In progress aTkapbinyyna Search in progress (+) N3pee aTkapbinyyna

... is not available MyMKyHOYK XKOK The requested resources | (+) CypanraH pecypctapra

.. is unavailable were not available. MYMKYHOYK XOK.

There is not enough... KeTtuwcewms ... There is not enough | (+) TanweipMaHbl aTKapyy

Not enough...

memory  available to
perform this task.

Y4YH 3C XEeTULLCn3.
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Error Messages Containing Placeholders

When localizing error messages containing placeholders, try to find out what will replace the placeholder. This is
necessary for the sentence to be grammatically correct when the placeholder is replaced with a word or phrase.
Note that the letters used in placeholders convey a specific meaning, see examples below:

%d, %ld, %u, and %lu means <number>
%c means <letter>

%s means <string>

Examples of error messages containing placeholders:
"Checking Web %1!d! of %2!d!" means "Checking Web <number> of <number>".

"INI file "%1!-.200s!" section" means "INI file "<string>" section".

English example Message User will see Kyrgyz example
Replace invalid %s? Replace invalid data? (+) Xapakcbl3 %s
Replace invalid file? anvawabeIabe?
%s already exists File already exists (+) %s anu 6ap akeH
Name already exists (-) 6ap akeH %s
%s is now set as your Regina is now set as your personal contact | (+) %s yuyypgaa Cu3guH xeke
personal contact. Mr. Kim is now set as your personal balinaHbilbiHbI3 KaTapbl KOKOMAY.
contact
%s stopped working and The application stopped working and was (+) %S VLWKH TOKTOTYN abbingbl
was closed closed
The program stopped working and was
closed

Keys

The keyboard is the primary input device used for text input in Microsoft Windows. For accessibility and efficiency,
most actions can be performed using the keyboard as well. While working with Microsoft software, you use keys,
key combinations and key sequences.

In English, References to key names, like arrow keys, function keys and numeric keys, appear in normal text (not
in small caps). In Kyrgyz all such references should be capitalized. When referring to a key always use a
descriptor "6ackbIy".

Examples:
(+) ENTER 6ackbl4blH 6acblHbI3
(-) ENTER’aun 6acblHbi3
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(+) ALT+F3 6ackblubiH 6acbIHpI3
(-) ALT+F3 arikanbiw 6ackblyblH 6acbIHbI3

(+) Con ALT 6ackblublH BackiHbI3 Or con xakTtarbl ALT Tbl 6acbIHbI3

(-) con ALT’Tbl 6acbiHbI3.

Below is the list of key names that should be translated into Kyrgyz. All other key names are not localized.

English name Kyrgyz name

Space bar (+) Apanblik naHenu

Up (+) Xoropky xebe

Down (+) TemeHKy xak xxebecu
Left (+) Con xebe

Right (+) OH xebe

Access Keys/Hot keys

| Bestimannbiii - Braoknor e = |5 1|
[gaﬁn] Mpaeka ®opmar Bug Cnpaska

Cozpars Cirl+M P
OTkpbiTh... Ctrl+0
Access keys_ | ———COXpaHATE Ctrl+§ — | Shortcut

keys

CoxpaHnTe Kak...

MapamMeTpel CTRAHUL L.,

[euarte... Ctrl+P

Briog,

Sometimes, there are underlined or highlighted letters in menu options, commands or dialog boxes. These letters
refer to access keys (also known as hot keys) that allow you to run commands, perform tasks, etc. more quickly.

Whenever possible access keys should be assigned to Cyrillic letters or numbers not to Latin letters (so that users
don't need to switch to non- Kyrgyz keyboard layout.)

Currently access keys are often assigned automatically by a special tool, so please be sure to ask your manager
whether you need to pay attention to access keys or not.
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Hot Key Special Options

Usage: Is It Allowed?

Notes

"Slim characters”, such as |, I, t, r, f| n/a Not applicable to Kyrgyz

can be used as hot key

Characters with downstrokes, such | no A hotkey can be assigned to a

as g, p, Y, ®, u, w, O LU W can be character with a downstroke if

used as hotkeys there are no other options (i.e. all
other character have hotkeys
assigned to them)

Extended characters can be used as | n/a Not applicable to Kyrgyz

hotkeys

An additional letter, appearing | no

between brackets after item name,

can be used as hotkeys

A number, appearing before the item | yes This workaround should be used

name, can be used as hotkey when only English words are
available for an access key, like in
protocol hames:
E;. H'I‘I'PIE;. FTF

A punctuation sign, appearing | no

between brackets after item name,

can be used as hotkey

Duplicate hotkeys are allowed when | no

no other character is available

No hotkey is assigned when no more | yes

characters are available (minor
options only)

Additional notes: n/a

Arrow Keys

The arrow keys move input focus among the controls within a group. Pressing the right arrow key moves input
focus to the next control in tab order, whereas pressing the left arrow moves input focus to the previous control.
Home, End, Up, and Down also have their expected behavior within a group. Users can't navigate out of a control

group using arrow keys.

All arrow key names should be localized and capitalized, as described above.
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Numeric Keypad

It is recommended that you avoid distinguishing numeric keypad keys from the other keys, unless it is required by
a given application. In case which keys to be pressed is not obvious, provide necessary explanations.

Shortcut Keys

Shortcut keys are keystrokes or combinations of keystrokes used to perform defined functions in a software
application. Shortcut keys replace menu commands and they are sometimes given next to the command they
represent. In opposition to the access keys, which can be used only when available on the screen, shortcut keys
can be used even when they are not accessible on the screen.

When referring to shortcuts please use 6ackbidTapabl 6acyy, not 6ackbiyTap ankanbiwbiH 6acyy. Key names in
shortcuts should be separated with a plus sign without spaces (even if they have a different format in the source).

Standard Shortcut Keys

us US English Kyrgyz Kyrgyz

Command Shortcut Key Command Shortcut key
General Windows Shortcut keys

Help window F1 YKapaam Tepesecu F1

Context-sensitive Help Shift+F1 Ma3smyH >xapaambl SHIFT+F1

Display pop-up menu Shift+F10 KanksiMa TepeseHn kepceTyy SHIFT+F10

Cancel Esc Kokko ybirapyy ESC

Activate\Deactivate menu bar | F10 Cantap MeHIO TunkecuH ubirapyy/ | F10

mode KNprnsyy

Switch to the next primary | Alt+Tab KunnHkn Bawrtanksl Tupkemere etyy | ALT+TAB

application

Display next window Alt+Esc KniivHkn TepeseHun kepceTyy ALT+ESC

Display pop-up menu for the | Alt+Spacebar Tepese y4yH KankeiMa MeHioHY | ALT+MPOBEN

window KepceTyy

Display pop-up menu for the | Alt+- AKTMBOYY Tepesede yyyH Kankbima | ALT+-

active child window MEHIOHY KepceTyy

Display property sheet for | Alt+Enter Yuypparbl  GenruneHreH ob6bekT | ALT+BBO[

current selection YYYH KacueT baparbiH KepceTyy

Close active application | Alt+F4 AKTMBOYY  TuUpkemMe  TepesecuH | ALT+F4

window Xabyy
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us US English Kyrgyz Kyrgyz
Command Shortcut Key Command Shortcut key
Switch to next window within | Alt+F6 KongoHMo apkbinyy Tepesere etyy | ALT+F6
(modeless-compliant)
application
Capture active window image | Alt+Prnt Scrn AkTuBayy  TepeseHuH  cypeTyH | ALT+PRNT SCRN
to the Clipboard anmawyy bydepuHe xanrawteipyy
Capture desktop image to the | Prnt Scrn Mw Takta cypetyH anmauwyy | PRNT SCRN
Clipboard BydepuHe xanrawTbipyy
Access Start button in taskbar | Ctrl+Esc Tanwsipma naHenuHgern | CTRL+ESC
«BawToo» GackblyblHA MYMKYHOYK
anyy
Display next child window Ctrl+F6 KUNNHKM TepeseYveHun kepceTyy CTRL+F6
Display next tabbed pane Ctrl+Tab KuinHkn  kbicTelpbinma  nadenam | CTRL+TAB
KepceTyy
Launch Task Manager and | Ctrl+Shift+Esc Tanwelipma 6GawkapyydyycyH xaHa | CTRL+SHIFT+ESC
system initialization cuctema WMHULManNn3aymanoocyH
Kyprysyy
File Menu
File New Ctrl+N >KaHp! hainn CTRL+N
File Open Ctrl+O danngbl avyy CTRL+O
File Close Ctrl+F4 danngpl xabyy CTRL+F4
File Save Ctrl+S danngbl caktoo CTRL+S
File Save as F12 dannapbl ballkaya cakTtoo F12
File Print Preview Ctrl+F2 Bacbin  ybirapyyHy angbiH  ana | CTRL+F2
Kapan 4biryy dpansbl
File Print Ctrl+P Bacbin ybirapyy dannei CTRL+P
File Exit Alt+F4 YUbiryy cannsl ALT+F4
Edit Menu
Edit Undo Ctrl+z ApTka KanTapyy CTRL+Z
Edit Repeat Ctrl+Y KawnTtanoo CTRL+Y
Edit Cut Ctrl+X Kecyy CTRL+X
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us US English Kyrgyz Kyrgyz
Command Shortcut Key Command Shortcut key
Edit Copy Ctrl+C Keuypyy CTRL+C
Edit Paste Ctrl+Vv Kotoy CTRL+V
Edit Delete Ctrl+Backspace | Anbin TawToo CTRL+BACKSPACE
Edit Select All Ctrl+A BapbiH 6enrunee CTRL+A
Edit Find Ctrl+F Tabyy CTRL+F
Edit Replace Ctrl+H OpyH anmawTbipyy CTRL+H
Edit Go To Ctrl+B oTyy CTRL+B
Help Menu
Help F1 YXapgam F1
Font Format
Italic Ctrl+l Kbiviray CTRL+
Bold Ctrl+G Kapa CTRL+G
Underlined/Word underline Ctrl+U ACTbI  Cbi3binran/cesnepayH acTbiH | CTRL+U
CbI3yy
Large caps Ctrl+Shift+A YoH Gaw Tamranap CTRL+SHIFT+A
Small caps Ctrl+Shift+K KuunHe Tamranap CTRL+SHIFT+K
Paragraph Format
Centered Ctrl+E Bop6opnowTypynraH CTRL+E
Left aligned Ctrl+L Conro Ternspenrex CTRL+L
Right aligned Ctrl+R OHro TernsgenreH CTRL+R
Justified Ctrl+J OHWHe Ternsaenrex CTRL+J
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Document Translation Considerations

Document localization may require some specific considerations that are different from software localization. This
section covers a few of these areas.

Titles

In English the titles for chapters usually begin with "How to ..." or with phrases such as "Working with ..." or
"Using ...". In the Kyrgyz version of Microsoft documentation:

English example Kyrgyz example

How to create... (+) KaHTun Ty3syy Kepex...
(-) Bawkava Ty3yy...

Headings for topics in Troubleshooting Help are often constructed after the pattern "I have done so and so, but
this or that does not happen". Keep the same grammatical structure in Kyrgyz.

Copyright

Copyright protection is granted to any original work of authorship fixed in any tangible medium of expression from
which it can be perceived, reproduced, or communicated.

Translation of copyright text should be consistent both within the product being localized and across Kyrgyz
versions of Microsoft products. Important things to remember:

¢ No changes in copyright text are allowed until English text is different. Different Kyrgyz translation should
be treated as a minor style error unless meaning is the same (if meaning was changed, it would be an
accuracy error.)

e "ambrnema" word position: all "asmbnemanap" occurrences should be at the end of Kyrgyz. Trademarks
enumeration regardless of where the <name> logo part is placed in the English text. It is required to make
sure "ambnema" in Kyrgyz is associated only with the following product/technology name (not with the
subsequent names too.)

English example Kyrgyz example

© 2011 Microsoft Corporation. All rights reserved. (+) © Mankpocodpt kopropauusacel  (Microsoft
The example companies, organizations, products, | Corporation), 2011. bapabik yKyKTap KOPronroH.
people, and events depicted herein are fictitious. No | Mucan kaTapbl  KOMAOHYNraH KOMMaHWSNapgbiH,
association with any real company, organization, | yiomgapabliH, NpOAYKTynapAablH, 3ngaepauvH  aTtTtapsbl
product, person, or event is intended or should be | xaHa okysanap OoWAOH uYbirapbinraH. AnapgblH YbHbIMbI
inferred. KOMnaHuanapabiH,  yloMaapAablH,  NPoAyKTynapAbiH,
Microsoft, the Office logo, Outlook, PowerPoint, | SMIAEPANH —aTTapbl JkaHa OKysAnapra OKLOWTYryH
SharePoint, Windows, the Windows logo, and Windows | @HEK8i OKLIOLITYK kaTapbl raHa kabbin anbiHbl3.
Server are either registered trademarks or trademarks | Microsoft, Outlook, PowerPoint, SharePoint, Windows,
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of Microsoft Corporation in the United States and/or
other countries.

Windows  Server, Windows'tyH un  Office’TuH
ambnemanapbl AKlWparel xaHa 6alwka enkenepgery
MankpocodT KopnopauusiCbiHblH — KaTTanraH cofa
Mapkanapbl 6onyn acentener.

Describing Actions with Ul items

The English verb "click" is translated as 6ackbinoo with a noun in objective case (6ackbinoo).

Example:

(+) 6enrncmH BGackeInoo

There are exceptions to that rule: for example, you should use the verb 6acyy for buttons. Please see the table

below:
Object Action
Backbiv (button) Bacyy

xenekye (checkbox)

XenekyeHu opHoTyy

anbin canyy

wunteme (link)

LLnnteme 6epyy, 6ackbinoo

MKOH (icon)

MkoHay kotoy

6yrpyk (command)

Bynpyk 6epyy

Standard Phrases in Documentation

Use the following standard translations for typical phrases:

English example

Kyrgyz example

What do you want to do?

(+) OMHeHu aTkapyyHy Kaanamncol3?
or

(+) OMHeHu xacarangpl kaanamncol3

To ... Press | Do this

(+) Byn ..., 6acblHbI3

See also

(+) parel kKapaHbI3

For more information click [>>]

(+) Kowymya maaneimat anyy y4yH [>>] 6ackbinaHbI3

(+) Kowymya maanbiMaT anyy y4yH [>>] wuntemecuH
©ackblnaHbI3

For more information please refer to...

(+) Kowymya maansimaTtTapgpl 6yn... KapaHbi3

53




	Kyrgyz Style Guide
	Contents
	What's New?
	New Topics
	Updated Topics

	Introduction
	About This Style Guide
	Scope of This Document
	Style Guide Conventions
	Sample Text
	Recommended Reference Material
	Normative References
	Informative References


	Language Specific Conventions
	Country/Region Standards
	Characters
	Date
	Time
	Days
	Months

	Numbers
	Phone Numbers
	Addresses
	Currency
	Digit Groups
	Measurement Units
	Percentages

	Sorting

	Geopolitical Concerns
	Grammar, Syntax & Orthographic Conventions
	Adjectives
	Articles
	Capitalization
	What to capitalize?
	Do not capitalize

	Compounds
	Gender
	Genitive
	Modifiers
	Nouns
	Prepositions
	Pronouns
	Punctuation
	Singular & Plural
	Split Infinitive
	Subjunctive
	Symbols & Non-Breaking Spaces
	Syntax
	Verbs
	Word Order

	Style and Tone Considerations
	Audience
	Style
	Tone
	Voice


	Localization Guidelines
	General Considerations
	Abbreviations
	Accessibility
	Acronyms
	Applications, Products, and Features
	Frequent Errors
	Glossaries
	Fictitious Information
	Recurring Patterns
	Standardized Translations
	Unlocalized Items
	Using the Word Microsoft

	Software Considerations
	User Interface
	Messages
	Status Messages
	What is a Status Bar Message?
	Kyrgyz Style in Status bar Messages
	The importance of standardization

	Error Messages
	What Is An Error Message?
	Kyrgyz Style in Error Messages
	Standard Phrases in Error Messages
	Error Messages Containing Placeholders


	Keys
	Access Keys/Hot keys
	Arrow Keys
	Numeric Keypad
	Shortcut Keys


	Document Translation Considerations
	Titles
	Copyright
	Describing Actions with UI items
	Standard Phrases in Documentation



