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What's New? 

Last Updated: February 2011 

New Topics 
The following topics were added: 

 n/a 

Updated Topics 
The following topics were added: 

 n/a  
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Introduction 

This Style Guide went through major revision in February 2011 in order to remove outdated and unnecessary 

content. It contains information pertaining to all Microsoft products and services. 

About This Style Guide 
The purpose of this Style Guide is to provide everybody involved in the localization of Sinhala Microsoft products 

with Microsoft-specific linguistic guidelines and standard conventions that differ from or are more prescriptive than 

those found in language reference materials. These conventions have been adopted after considering context 

based on various needs, but above all, they are easy to follow and applicable for all types of software to be 

localized. 

The Style Guide covers the areas of formatting, grammatical conventions, as well as stylistic criteria. It also 

presents the reader with a general idea of the reasoning behind the conventions. The present Style Guide is a 

revision of our previous Style Guide version with the intention of making it more standardized, more structured, 

and easier to use as a reference. 

The guidelines and conventions presented in this Style Guide are intended to help you localize Microsoft products 

and materials. We welcome your feedback, questions and concerns regarding the Style Guide. You can send us 

your feedback via the Microsoft Language Portal feedback page. 

Scope of This Document 
This Style Guide is intended for the localization professional working on Microsoft products. It is not intended to 

be a comprehensive coverage of all localization practices, but to highlight areas where Microsoft has preference 

or deviates from standard practices for Sinhala localization. 

Style Guide Conventions 
In this document, a plus sign (+) before a translation example means that this is the recommended correct 

translation. A minus sign (-) is used for incorrect translation examples. 

In Microsoft localization context, the word term is used in a slightly untraditional sense, meaning the same as e.g. 

a segment in Trados. The distinguishing feature of a term here is that it is translated as one unit; it may be a 

traditional term (as used in terminology), a phrase, a sentence, or a paragraph. 

References to interface elements really only refer to translatable texts associated with those interface elements. 

Example translations in this document are only intended to illustrate the point in question. They are not a source 

of approved terminology. Always check for approved translation in the Microsoft terminology database. 

Sample Text 
එ඼ව.එම්. ධශලිඪ සිරිඹර්තථ, 

72, බ඲ෞද්තශබමෝ඗ පශඹඪ,  

http://www.microsoft.com/Language/en-US/Feedback.aspx/
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බ඗ො඾ඵ 07 

දුභ඗ණථබ: 0094 112 324554 

ඉදිරි ඗ශමබේදී බපභඤ බඪොභතුරු ඼න්නිබේඬථ ඪශක්රඨ ක්බරේත් භබේ වියශම ධරිඹර්ඪථබක් 

ඉ  - යවරී මං඗ශ ඹෂඦ඼ඤලථ ක්රිබශත්ප඗ වීපත් ඼ප඙ප ඟථඪශඹඤ භශජ්බ බ඼ේඹශඹන් ඉඪශ ධලසුබඹන් සිදු ඗භ ඙ෂනීපඤ ප඙ ධසදී තිබ඲ථ ඲ඹ 

විදුලි ඼ංබද්ය ලශ බඪොභතුරු ඪශක්රඨ ඇපෂතිඹභබශ ධඹ඼යි. 

ඉදිරි ඗ශමබේදී බපභඤ බඪොභතුරු ඼න්නිබේඬථ ඪශක්රඨ ක්බරේත්භබේ වියශම ධරිඹර්ඪථබක් සිදු ඹනු ඇඪෂයිඬ ඇපෂතිතුපශ ඹෂඩිදුභඤත් 

ධඹ඼යි. 

උධත් විඹශල ලශ පභඨ ඼ලති඗ පිඤධත් ධරි඙ඨ඗ශයවරිඪඹ නිකුත් කිරීබම් BMD ේබශධෘතිබ ඗ස඙ල්ම දි඼වත්රික්඗බේ ආභම්ඳ කිරීප 

නිමිත්බඪන් ඗ස඙ල්ම දි඼ශ බල්඗ම් ඗ශර්බශමබේ ධෂඹෂති උත්඼ඹබ අපඪමින් ඇපෂතිතුපශ බපප අඬල඼ව ධ඾ ඗බ඾ේබ. 

භශජ්බ අංයබ ප්භතිනිර්පශඨබ කිරීබම් ඹෂඦ඼ඤලථ බඤබත් බම් ඹථ විඤ භශජ්බ බ඼ේඹශඹන් බ඲ොබලොපබක් බඪොභතුරු ලශ ඼න්නිබේඬථ 

ඪශක්රඨබබන් ඼වි඲ම ඙ෂන්වීපඤ ලෂකිවී තිබ඲ථ ඲ඹඬ බපප උධත් විඹශල ලශ පභඨ ඼ලති඗ පිඤධත් නිකුත් කිරීප එහි ඉඪශ ඹෂඬ඙ත් 

අදිබභක් ඲ඹඬ ඇපෂතිතුපශ බපහිදී ධෂඹෂසීබ. 

 යවරී මං඗ශ බඪොභතුරු ලශ ඼න්නිබේඬථ ඪශක්රඨ නිබබෝජිඪශබඪථබේ ප්භතශථ විතශබ඗ නිමතශරී උත්඼ඹබ අපඪමින් බපබ඼ේ කීබ. 

 ඟථශධිධතිතුපශබේ අබප්ක්රශඹක් ඹන්බන් බපභඤ ඼සප පුභඹෂසිබබක්ඤප බඪොභතුරු ලශ ඼න්නිබේඬථ ඪශක්රඨබේ ප්භතිමශඳ උධරිප 

ආ඗ශභබබන් ම඲ශ දී ඔවුන් ඼වි඲ම ඙ෂන්වීපයි .ඒ ඼ඬලශ බම් ඹථ විඤ වියශම ඹෂඦ බ඗ොඤ඼ක් සිදු කිරීපඤ අධඤ ලෂකිවී තිබ඲ථඹශ. ථෂඨ඼ම 

පධ්බ඼වණශථ පිහිටුවීප 1919 බලඹත් භශජ්බ බඪොභතුරු බක්න්ද්භබ ඼වණශපිඪ කිරීප භශජ්බ ආබඪථ එකිබථ඗ඤ ඼ම්඲න්ත කිරීප ඼ඬලශ 

ක්රිබශත්ප඗ මං඗ශ භශජ්බ ඟශම ඹෂඦ඼ඤලථ ඊඤ උඬශලභඨ කිහිධබක් ධපඨයි.බපප උධත් විඹශල ලශ පභඨ ඼ලති඗ පිඤධත් නිකුත් කිරීබම් 

ේබශධෘතිබ බම් ඹථ විඤ බ඗ො඾ඵ දි඼වත්රික්඗බේ ඉඪශ ඼ශර්ණ඗ බම඼ අඹ඼න් ඗භ තිබ඲ථඹශ .අධ ඼සප බඬථශබේප ජීවිඪබේ ඹටිථශප 

බල්඘ථබක් බ඼ේ ඼ම඗ථ උප්ධෂන්ථ ඼ලති඗බ බඪොභතුරු ඪශක්රඨබේ අතශභබබන් ම඲ශ දීප අධබේ අභමුඨයි.අධබේ ඊ඾ග පිබඹභ 

ඹන්බන් ධදිංචි ආ඼න්ථප ප්භශබද්ශීබ බල්඗ම් ඗ශර්බශමබබන් බපබ ම඲ශ ඙ෂනීපඤ ධලසු඗ම් ඼ෂමසීපයි.විදුලි ඼ංබද්ය ලශ බඪොභතුරු 

ඪශක්රඨ අපශත්බශංයබේ බල්඗ම් යවරී මං඗ශ බඪොභතුරු ලශ ඼න්නිබේඬථ ඪශක්රඨ නිබබෝජිඪශබඪථබේ ඼ඳශධති නිබබෝජිඪශබඪථබේ 

ජ්බේරවඥ ඹෂඦ඼ඤලන් ප්භතශනී බථ පලත්ඹරු ඬ බපප අඹ඼වණශඹඤ ඼ලඳශගි විබ. 

ඉ-නීති ේ බශධෘතිබ බඤබත් ේබඹ඼වණශපිඪ නීති කිහිධබක් පසඪ඗ශලීථඹ ධශර්ලිබම්න්තුඹ පගින් ඼ම්පඪ ඗භථ මදී. ඉබමක්ට්බභොනි඗ 

඙නුබඬනු ධථඪ 2006 පශර්තු ප඼ ඼ම්පඪ ව෕ අඪභ 2007 ඔක්බඪෝම්඲ර් ප඼ සිඤ ක්රිබශත්ප඗ බඹයි .බපප ධථඪ “යවරී මං඗ශඹ තුම 

ඉබමක්ට්බභොනි඗ ඼වඹර෕ධබබන් ව෕ ගිවිසුම් ඼඗඼ව ඗භ ඙ෂනීප ඼දලශ ඬ, ඬත්ඪ ධණිවුඦ නිර්පශඨබ ඼ල හුඹපශරුඹ ලශ බඹථත් ඼න්නිබේඬථ 

පිළි඙ෂනීප ලශ ඊඤ ධලසු඗ම් ඼ෂමසීප ඼දලශ ඬ; ඒ ලශ ඼ම්඲න්ත බලෝ ඊඤ ආනුරංගි඗ ඗ශභඨශ ඼දලශ විධිවිතශථ ඼ෂමසීප” පිණි඼ ඬ ව෕ 
ධථඪකි. 

 

ධරි඙ඨ඗ අධභශත ධථඪ 2007 පෂයි ප඼ ඼ම්පඪ ව෕ අඪභ 2008 ජුලි ප඼ සිඤ ක්රිබශත්ප඗ බඹයි .බපප ධථඪ ධරි඙ඨ඗ අධභශත 

ලඳුථශ඙ෂනීප, එඹෂනි අධභශත විපර්යථබ කිරීප ඼ල ඹෂ඾ෂක්වීප ඼දලශ නථති඗ ක්රිබශපශර්඙බන් ඼ෂමසීප ඼ල ඒ ලශ ඼ම්඲න්ත බලෝ ඊඤ 
ආනුරංගි඗ ඗ශභඨශ ඼ම්඲න්තබබන් විධිවිතශථ ඼ෂමෂ඼වවීප ඼දලශඬ ව෕ ධථඪකි. 

 

ඪඹඬ 2003 අං඗ 36 ඬභඨ බුද්ධිපබ බද්ධම ධථඪ බඪොභතුරු ඪශක්රඨ නිරවධශඬථ ලශ බ඼ේඹශඹන්ඤ, බුද්ධිපබ බද්ධම බඤබත් නථති඗ 

පිළි඙ෂනීප ම඲ශබඬයි .එහි 6 ඹථ ඹ඙න්තිබඤ අනුඹ ධරි඙ඨ඗ පෘදු඗ශං඙බ඗ඤ  ( ධරි඙ඨ඗ ඹෂඦ඼ඤලථක් බම඼ ඬක්ඹශ ඇති )අඬශ඾ 

ප්භ඗ශයථ අයිතිබ, යශ඼වත්රීබ, ඗මශත්ප඗ ලශ විද්බශත්ප඗ ප්භබේඬබ බඤබත් ම඲ශ දී ඇඪ .බධභ බපන් බථොඹ ඼ශතශභඨ ඳශවිඪබඤ අඬශ඾ 

විරබ ධණබ 12 (7) ඹ඙න්තිබ ඼ප඙ කිබබඹථ 12(1) බඤබත් විේභල ඗භ තිබේ. බුද්ධිපබ බද්ධම ධථබඪහි ඼ං඙ෘහිඪ ධරිධණ පිළි඲දඹඬ 
ධරිච්බේඬබක් අඦංගු බඹයි  

Source: Website of Information and Communication Technology Agency of Sri Lanka 
2011.02.03 දිථ ධ.ඹ. 7.30ඤ ඼඗඼ව ඗භථ මදි 
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Recommended Reference Material 
Use the Sinhala language and terminology as described and used in the following publications. 

Normative References 

These normative sources must be adhered to. Any deviation from them automatically fails a string in most cases. 

When more than one solution is allowed in these sources, look for the recommended one in other parts of the 

Style Guide. 

1. සිංලම බල්඘ථ රීතිබ, ඟශති඗ අධ්‍බශධථ ආබඪථබ, ථඹ ඼ං඼ව඗භඨබ - 2001 

Informative References 

These sources are meant to provide supplementary information, background, comparison, etc. 

1. ධශරිඳශෂි඗ යේඬ පශමශඹ, බඪොභතුරු ඪශක්රඨබ ඉංේ‍රීසි - සිංලම, භශජ්‍බ ඳශරශ බ඗ොමිරන් ඼ඳශඹ ධ඾මු මුද්‍භඨබ - 2000 

2. පමමබ඼ේ඗භ ඉංේ‍රීසි සිංලම යේඬ බ඗ෝරබ සිේඹථ ඼ං඼ව඗භඨබ - 2004 

3. ඉංේ‍රීසි සිංලම පලශ යේඬ බ඗ෝරබ, පලශඝශර්බ සුඝරිඪ ඙ම්මත්, ඼ංහිද මුද්‍භඨ ලශ ප්‍භ඗ශයථ - 2009 

4. ගුඨබ඼ේථ පලශ සිංලම යේඬබ඗ෝරබ, ආඝශර්බ ලරි඼වඝන්ද්‍භ විඟබතුං඙ ප්‍භණප මුද්‍භඨබ - 2005  
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Language Specific Conventions 

This part of the style guide contains information about standards specific to Sinhala. 

Country/Region Standards 

Characters 

Country/region  Sri Lanka 

Lower-case characters n/a 

Upper-case characters n/a 

Characters in case less 

scripts 

අ, ආ, ඇ, ඈ, ඉ, ඊ, උ, ඌ, ඍ, ඎ, ඏ, ඐ , එ, ඒ, ඓ, ඔ, ඕ, ඖ,  

ංං, ං , 

඗, ඘, ඙, ක, ඛ, ග, 

ඝ, ඞ, ඟ, ච, ඡ, ජ, ඣ, 

ඤ, ඥ, ඦ, ට, ඨ, ඩ, 

ඪ, ණ, ඬ, ත, ථ, ද, 

ධ, න, ඲, ඳ, ප, ඵ, 

බ, භ, ම, ඹ, 

ය, ර, ඼, ල, ඾, ඿ 

 

Extended Latin characters n/a 

Note on alphabetical order Alphabetical order is not necessarily indicative of sorting order. 

Total number of characters n/a 

Unicode codes 

අ = U +0D85, ආ = U + 0D86, ඇ = U + 0D87, ඈ = U + 0D88, ඉ = U +0D89, ඊ = U 

+0D8A, උ = U + 0D8B, ඌ = U + 0D8C, ඍ = U + 0D8D, ඎ = U + 0D8E, ඏ = U + 

0D8F, ඐ = U + 0D90 , එ = U + 0D91, ඒ = U + 0D92, ඓ = U + 0D93, ඔ = U + 

0D94, ඕ = U + 0D95, ඖ = U + 0D96,  

ංං = Not Found, ං  = Not Found, 

඗ = U + 0D9A, ඘ = U + 0D9B, ඙ = U + 0D9C, ක = U + 0D9D, ඛ = U + 0D9E, ග = 

U + 09F, 

ඝ = U + 0DA0, ඞ = U + 0DA1, ඟ = U + 0DA2, ච = U + 0DA3, ඡ = U + 0DA4, ජ = 

U + 0DA5, ඣ = U + 0DA6, 

ඤ = U + 0DA7, ඥ = U + 0DA8, ඦ = U + 0DA9, ට = U + 0DAA, ඨ = U + 0DAB, ඩ = 

U + 0DAC, 

ඪ = U + 0DAD, ණ = U + 0DAE, ඬ = U + 0DAF, ත = U + 0DB0, ථ = U + 0DB1, ද = 
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U + 0DB3, 

ධ = U + 0DB4, න = U + 0DB5, ඲ = U + 0DB6, ඳ = U + 0DB7, ප = U + 0DB8, ඵ = U 

+ 0DB9, 

බ = U + 0DBA, භ = U + 0DBB, ම = U + 0DBD, ඹ = U + 0DC0, 

ය = U + 0DC1, ර = U + 0DC2, ඼ = U + 0DC3, ල = U + 0DC4, ඾ = U + 0DC5, ඿ = 

U + 0DC6 

Notes 
Vowel Modifiers, kundaliya and zero-width joiner (zwj) are also used in Sinhala 

text 

Date 

Country/region Sri Lanka 

Calendar/Era Western 

First Day of the Week ඼ඳුඬශ 

First Week of the Year In accordance with ISO 8601:2004 

Separator Slash (/) 

Default Short Date 

Format 
Yyyy/MM/dd 

Example 2011/03/17 

Default Long Date Format yyyy MMMM dd 

Example 2011 පශර්තු 17 

Additional Short Date 

Format 1 
yyyy/MM/dd 

Example 2011/03/17 

Additional Short Date 

Format 2 
yyyy/MM/dd 

Example 2011/03/17 

Additional Long Date 

Format 1 
yyyy MMMM ප඼ dd ඹෂනිඬශ dddd 

Example 2011 පශර්තු ප඼ 17 ඹෂනිඬශ අගලරුඹශඬශ 

Additional Long Date 

Format 2 
ඹර්ර yyyy ක්ව෕ MMMM ප඼ dd ඹෂනිඬශ dddd  

Example ඹර්ර 2011 ක්ව෕ පශර්තු ප඼ 17 ඹෂනිඬශ අගලරුඹශඬශ 
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Leading Zero in Day Field 

for Short Date Format 
Yes 

Leading Zero in Month 

Field for Short Date 

Format 

Yes 

No. of digits for year for 

Short Day Format 
4 

Leading Zero in Day Field 

for Long Date Format 
Yes 

Leading Zero in Month 

Field for Long Date 

Format 

n/a 

Number of digits for year 

for Long Day Format 
4 

Date Format for 

Correspondence 
yyyy MMMM dd 

Example 2011 පශර්තු 17 

Notes n/a 

Abbreviations in Format 

Codes 

d is for day, number of d's indicates the format (d = digits without leading zero, dd = 

digits with leading zero, ddd = the abbreviated day name, dddd = full day name) 

M is for month, number of M's gives number of digits. (M = digits without leading 

zero, MM = digits with leading zero, MMM = the abbreviated name, MMMM = full 

name) 

y is for year, number of y's gives number of digits (yy = two digits, yyyy = four digits)  

Time 

Country/region Sri Lanka 

24 hour format No 

Standard time format H.mm:ss 

Standard time format 

example 
9.30:45 

Time separator Dot . 

Time separator examples 3.24:12 

Hours leading zero No 
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Hours leading zero example n/a 

String for AM designator බධ.ඹ. 

String for PM designator ධ.ඹ. 

Notes n/a 

Days 

Country/region: Sri Lanka 

Day Normal Form Abbreviation 

Monday ඼ඳුඬශ ඼ 

Tuesday අගලරුඹශඬශ අ 

Wednesday ඲ඬශඬශ ඲ 

Thursday ේභල඼වධතින්ඬශ ේ භ 

Friday සිකුභශඬශ සි 

Saturday බ඼ථසුභශඬශ බ඼ 

Sunday ඉරිඬශ ඉ 

First Day of Week: ඼ඳුඬශ 

Is first letter capitalized?: No 

Notes: n/a 

Months 

Country/region: Sri Lanka 

Month Full Form Abbreviated Form Long Date Form 

January  ඟථඹශරි  ඟථ 26 ඟථඹශරි 2011 

February  බධ඲භඹශරි බධ඲ 11 බධ඲භඹශරි 2011 

March  පශර්තු පශර්තු 9 පශර්තු 2011 

April  අප්බර්ල් අප්බර්ල් 1 අප් බර්ල්2011 

May  පෂයි පෂයි 1 පෂයි2011 

June  ජ෕නි ජ෕නි 15 ජුනි 2011 

July  ජ෕ලි ජ෕ලි 18 ජ෕ලි 2011 

August  අබ඙ෝ඼වතු අබ඙ෝ 31 අබ඙ෝ඼වතු 2011 
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September  ඼ෂප්ඪෂම්඲ර් ඼ෂප් 16 ඼ෂප්ඪෂම්඲ර් 2011 

October  ඔක්බඪෝ඲ර් ඔක් 27 ඔක්බඪෝම්඲ර් 2011 

November  බථොඹෂම්඲ර් බථොඹෂ 23 බථොඹෂම්඲ර් 2011 

December  බඬ඼ෂම්඲ර් බඬ඼ෂ 25 බඬ඼ෂම්඲ර්2011 

Is first letter capitalized?: n/a 

Notes: n/a 

Numbers 

Sinhala language usually uses Latin Script numerals (0, 1, 2, 3, 4, 5, 6, 7, 8, and 9). 

Phone Numbers 

Country/

region 

International 

Dialing 

Code 

Area 

Codes 

Used? 

Number of 

Digits – Area 

Codes 

Separator Number of 

Digits – 

Domestic 

Digit 

Groupings – 

Domestic 

Sri Lanka 

 

+94 

 

Yes 

 

2 

 

Space 

 

9 

 

(0##) ### #### 

 

Country/

region 

Number of 

Digits – 

Local 

Digit 

Groupings 

– Local 

Number of 

Digits – Mobile 

Digit 

Groupings – 

Mobile 

Number of 

Digits – 

International 

Digit 

Groupings – 

International 

Sri Lanka 

 

7 

 

### #### 

 

 

9 

 

0## ### 

#### 

 

11 +94 ## ### 

#### 

 

Notes: n/a. 

Addresses 

Country/region: Sri Lanka 

Disclaimer: Please note that the information in this entry should under no circumstances be used in examples as 

fictitious information. 

Address Format:  

1. [Honorific] FirstName LastName [Title] 

2. [CompanyName] 

3. Address1 

4. [Address2] 

5. City [PostalCode] 

6. [Country] 
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Example Address: <example of above format> 

ආඝශර්බ S.H. ඙පබේ 

සී.඼. උධරිප ප්බභොඦක්ට්඼ව 

627 ඼මුද්භ පශඹඪ 

බ඗ො඾ඵ 10006 

යව රී මං඗ශඹ. 

Local Postal Code Format: xxxxx 

Notes: The digit code of numbers for Local Postal Code Format is 0094. 

Currency 

Country/region Sri Lanka 

Currency Name Rupees  

Currency Symbol රුපිබල්. 

Currency Symbol Position before the digit (රුපිබල් 5,000( 

Positive Currency Format Rs. 5,000.00 

Negative Sign Symbol n/a 

Negative Currency Format - රු. 5,000.00 

Decimal Symbol . 

Number of Digits after Decimal 2 

Digit Grouping Symbol , 

Number of Digits in Digit 

Grouping 
3-2 

Positive Currency Example රු. 5,000.00 

Negative Currency Example -රු.5,000.00 

ISO Currency Code LKR 

Currency Subunit Name Cents 

Currency Subunit Symbol cts 

Currency Subunit Example යඪ 99  

Digit Groups 

Country/region: Sri Lanka 

Decimal Separator: . 

Decimal Separator Description: Dot 

http://en.wikipedia.org/wiki/Indian_rupee
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Decimal Separator Example: 5.55, Rs. 256.50 

Thousand Separator: , 

Thousand Separator Description: Comma 

Thousand Separator Example: 2,000 

Notes: n/a 

Measurement Units 

Metric System Commonly Used?: Yes 

Temperature: Celsius  

Category English Translation Abbreviation 

Linear Measure Kilometer කිබමෝමීඤභ කිමී 

Meter  මීඤභ මී 

Decimeter  බඦසිමීඤභ බඦසිමී 

Centimeter  බ඼න්ටිමීඤභ බ඼මී 

Millimeter  මිලිමීඤභ මිමී 

Capacity Hectoliter බලක්බඤොලීඤභ බලක්ලී 

Liter ලීඤභ ලී 

Deciliter බඦසිලීඤභ බඦසිලී 

Centiliter බ඼න්ටිලීඤභ බ඼ලී 

Milliliter  මිලිලීඤභ මිලී 

Mass Ton බඤොන් බඤො 

Kilogram කිබමෝේරෑම් කිේ රෑ 

Pound භශත්ඪල් භශ 

Gram ේරෑම් ේ රෑ 

Decigram බඦසිේරෑම් බඦසිේ රෑ 

Centigram බ඼න්ටිේරෑමි බ඼ේ රෑ 

Milligram මිලිේරෑම් මිේ භෘ 

English Units of 

Measurement 

Inch අගල් අග 

Feet  අඩි අඩි 

Mile  ඼ෂඪපුම් ඼ෂ 

Gallon ඙ෂලුම් ඙ෂ 
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Notes: Sinhala units are shown in the plural form  

Percentages 

Percentages (%) are used to express how large/small one quantity is, relative to another quantity. 

Sorting 

Sorting rules 

Rules for sorting in Sinhala:  

1.In the first place the sorting order will start with vowels. අ, ආ, ඇ, ඈ, ඉ, ඊ, උ, ඌ, ඍ, ඎ, ඏ, ඐ , 

එ, ඒ, ඓ, ඔ, ඕ, ඖ, ංං, ං , 

the words starting with vowels will then be combined along with the consonants in their 

alphabetical order. 

2. The consonants will be combined with first primary vowels and will be arranged in their 

alphabetical order. 

3. Then the consonants will be combined with secondary symbols of the vowels.  

4. Then the consonants will be combined with consonants according to alphabetical order i.e. 

cluster formation.  

5. Then the consonants will be combined with the secondary symbols of the consonants. 

Character 

sorting order 

අ, ආ, ඇ, ඈ, ඉ, ඊ, උ, ඌ, ඍ, ඎ, ඏ, ඐ , එ, ඒ, ඓ, ඔ, ඕ, ඖ, ංං, ං , (These are vowels in Sinhala) 

඗, ඘, ඙, ක, ඛ, ග, ඝ, ඞ, ඟ, ච, ඡ, ජ, ඣ, ඤ, ඥ, ඦ, ට, ඨ, ඩ, ඪ, ණ, ඬ, ත, ථ, ද, ධ, න, ඲, ඳ, ප, ඵ, බ, භ, ම, 

ඹ, ය, ර, ඼, ල, ඾, ඿ (These are consonants) 

Char Dec 

  අ 3461 

ආ 3462 

ඇ 3463 

ඈ 3464 

ඉ 3465 

ඊ 3466 

උ 3467 

ඌ 3468 

ඍ 3469 

ඎ 3470 

ඏ 3471 

ඐ 3472 

එ 3473 

ඒ 3474 

ඓ 3475 

ඔ 3476 

ඕ 3477 
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ඖ 3478 

ංං 3458 

ං  3459 

඗ 3482 

඘ 3483 

඙ 3484 

ක 3485 

ඛ 3486 

ග 3487 

ඝ 3488 

ඞ 3489 

ඟ 3490 

ච 3491 

ඡ 3492 

ජ 3493 

ඣ 3494 

ඤ 3495 

ඥ 3496 

ඦ 3497 

ට 3498 

ඨ 3499 

ඩ 3500 

ඪ 3501 

ණ 3502 

ඬ 3503 

ත 3504 

ථ 3505 

ද 3507 

ධ 3508 

න 3509 

඲ 3510 

ඳ 3511 

ප 3512 

ඵ 3513 

බ 3514 

භ 3515 

ම 3517 

ඹ 3520 

ය 3521 

ර 3522 
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඼ 3523 

ල 3524 

඾ 3525 

඿ 3526 
 

Examples of 

sorted words 

අම්පශ, අල඼, ආඹශ඼බ, ඉඦප, ඉඬම, ඊඪමබ, ඗ඦබ, බේඤබ, ඙඼, කශථශඹ, ඝන්ද් භබශ, ඞන්ඬබ, ඟබේ භලඨබ, 

ජශථබ, ඤ඗බ, ඦක්කුඹ, ඨබ, ඪභලඹ, ඬලඹම, ථභ඗, ධශධන්දු, ඲මඹත්, ඳබ, පං඼න්ධිබ, බ඗ඦ, භත් භන්, ම඼ව඼ථ, 

ඹප, යේඬබ, ඼ලථබ, ඾බ, ඿සන් 

Geopolitical Concerns 
Part of the cultural adaptation of the US-product to a specific market is the resolving of geopolitical issues. While 

the US-product should have been designed and developed with neutrality and a global audience in mind, the 

localized product should respond to the particular situation that applies within the target country/region. 

Sensitive issues or issues that might potentially be offensive to the users in the target country/region may occur in 

any of the following: 

 Maps 

 Flags 

 Country/region, city and language names 

 Art and graphics 

 Cultural content, such as encyclopedia content and other text where historical or political references may 

occur 

Some of these issues are relatively easy to verify and resolve: the objective should be for the localizer to always 

have the most current information available. Maps and other graphic representations of countries/regions and 

regions should be checked for accuracy and existing political restrictions. Country/region, city and language 

names change on a regular basis and need to be checked, even if previously approved. 

A thorough understanding of the culture of the target market is required for checking the appropriateness of 

cultural content, clip art and other visual representations of religious symbols, body and hand gestures. 

 

Guideline 

As country/region and city names can change, please use the most up-to-date Sinhala list for every release of 

your product.  

Grammar, Syntax & Orthographic Conventions 
This section includes information on how to apply the general rules of the Sinhala language to Microsoft products 

and documentation. 
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Adjectives 

In Sinhala, adjectives (ථශප විබයේරඨ) should be handled in the following manner. 

The adjectives are placed just before the noun like in English. 

Eg. (+) යව රී මං඗ශඹ බනු සුන්ඬභ භඤකි. (Sri Lanka is a beautiful country) 

(+) එභබට් ඲හුඪභබ ඼භම ඙ෂමි මිනිසුන්බ. (The majority is simple and rural people). Here underlined words are 

adjectives. 
 

Possessive adjectives 

The frequent use of possessives is a feature of English language. However in Sinhala, possessive adjectives are 

handled in the same way in English. 

In English, "possessive adjectives" come before any adjectives, for example 

(+) පබේ භතු ධසථ (My red pen) 

(+) ඔබේ ඗ශරුණි඗ ඹඝථ (your kind words) 

Here underlined words are adjectives. 

Articles 

General considerations 

An article is a word that combines with a noun to indicate the type of reference being made by the noun. The 

articles in the English language are "a", "an" and "the". But in Sinhala it is not used. We should give those 

examples also: a chair = පුටුඹක්, a book = බධොඪක්, the door = බඬොභ. 

a and the is not clearly visible in Sinhala. 

 

Unlocalized Feature Names 

Microsoft product names and Unlocalized (non-translated) feature names are used without definite or indefinite 

articles in the English language. For instance, attaching a genitive “s” to trademarked product names is not 

feasible as it could be interpreted as a modification of such names. Additions to a product or component name are 

either added with a hyphen or a periphrastic construction needs to be used. For example, instead of expressing a 

possessive relationship by using the genitive marker “s” in English, a periphrastic construction should be used: 

Example: 

 (-) Microsoft‟s products 

 Microsoft products 

 Products by Microsoft 

Product names and unlocalized feature names should also be treated as proper nouns in Sinhala: 

English example Sinhala example 

Windows Mail shares your Internet Connection settings 

with Internet Explorer 

(+) Windows Mail පඟින් ඔබේ අන්ඪර්ඟශම ඼ම්඲න්තඪශ ධසුඪම 

Internet Explorer ඼පග හුඹපශරු ඗භ ඙නී 

Website addresses will be sent to Microsoft (+) බඹේ අඦවි ලිපිථබන් Microsoft බඹඪ බෂබඹනු ඇඪ 
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Localized Feature Names 

By contrast, translated feature names are used with a definite or indefinite article as they are not treated as proper 

names. 

Example: 

English example Sinhala example 

Activate a window by hovering over it with the mouse (+) පවු඼බබන් ඗භ඗ඹමින් වින්බඦෝඹක් ඼ක්‍රිබ ඗භ ඙න්ථ 

Select a location closest to your office (+) ඔබේ ඗ශර්බශමබඤ ආ඼න්ථඪප ඼වණශථබක් බඪෝභශ ඙න්ථ 

 

Articles for English Borrowed Terms 

When faced with an English loan word previously used in Microsoft products, consider the following options: 

 Motivation: Does the English word have any formally motivated features that would allow a 

straightforward integration into the noun class system of Sinhala language?  

 Analogy: Is there an equivalent Sinhala term whose article could be used? 

 Frequency: Is the term used in other technical documentation? If so, what article is used most often? 

The internet may be a helpful reference here. 

Capitalization 

This section does not apply to Sinhala. 

Compounds 

Generally, compounds should be understandable and clear to the user. Overly long or complex compounds 

should be avoided. Keep in mind that unintuitive compounds are ultimately an intelligibility and usability issue. 

Example: 

English examples Sinhala example 

Internet Accounts (+) අන්ඪර්ඟශම ගිණුම් 

Workgroup Administrator (+) ඗ශර්බ ඗ණ්ඦශබම් ධරිධශම඗ 

Internet News Server Name (+) අන්ඪර්ඟශම පුඹත් ඼ල ඼ර්ඹර් ථප 

Gender 

Sinhala language has three kinds of genders namely Masculine (පුරුර ලිං඙( Feminine )඼වත් රී ලිං඙( and neutral 

)ථපු඼ං඗ ලිං඙(.  

Example: 

(+) ඔහු ගුරුඹභබබකි (He is a teacher) 

(+) ඇබ බලදිබකි. (She is a nurse) 

(+) ඙඼ උ඼බ. (The tree is tall) 
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Genitive 

In grammar, genitive is the grammatical case that marks a noun as modifying another noun. It often marks a noun 

as being the possessor of another noun but it can also indicate various relationships other than possession; 

certain verbs may take arguments in the genitive case; and it may have adverbial uses.  

In Sinhala language, genitives are created by adding Suffixes to the end of a noun. 

Examples: 

(+) දුභ඗ණථබේ ඇන්බඤථශඹ (Phone‟s antenna) 

(+) ඗ශපභබේ බතුභ(Room‟s key) 

(+) පිබශබේ ධරි඙ඨ඗බ (Father‟s computer) 

Modifiers 

This section is not applied for Sinhala. 

Nouns 

General considerations 

Many languages differentiate between different noun classes based on features such as animacy, shape, gender, 

and so on. English loan words must be integrated into the noun class system of your language. When faced with 

an English loan word not previously used in Microsoft products. 

If the choice of noun class is left up to you, ensure that you provide consistent translations within the Microsoft 

product. Please consult with your translation team lead and team members to decide what noun class to assign. 

Example: 

English example Sinhala example 

Delete it from server. (+) Server බඹතින් එබ ප඗න්ථ 

Enter a password to log into the server (+) Server තු඾ඤ ඇතුල් වීපඤ භල඼ව අං඗බක් ඇතුල් ඗භන්ථ. 

DNS cannot resolve the server IP address (+) DNS ඤ server IP ලිපින ගැටළුව විසඳිය නනොහැක. 

Verify the name of the server‟s certificate (+) Server ඼ලති඗බේ ථප ඪලවුරු ඗භ ඙න්ථ. 

Inflection 

The examples below show how English loanwords inflect for number in Sinhala. 

Example: 

English example Sinhala example 

Websites (+) බඹේ ලිපිථබන් 

Downloads (+) ඲ශ඙ෂනීම් 

Proxies (+) ප්‍බභොක්සි 
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Plural Formation 

For Sinhala, there are few ways of forming the plural words. 

Example: Addition of hal akura  

(+) ඙඼ - ඙඼ව 

(+) පම-  පල් 

By removing the last letter in Singular nouns. 

(+) 1. පුටුඹ -  පුටු 

(+) 2. නිඹශ඼බ - නිඹශ඼ 

(+) 3. බිත්තිබ - බිත්ති 

Addition of some words 

(+) බේ - බ඙ඹල් 

(+) ඾ද - ළිදඹල් 

Prepositions 

Pay attention to the correct use of the preposition in translations. Influenced by the English language, many 

translators omit them or change the word order. 

Prepositional phrases in English need to be translated according to their context. The table below contains 

frequently used verbs and the prepositions that follow them. Please use this table as a reference. Here how to 

use prepositional phrase to postpositional phrase 

US Expression Sinhala Expression Comment 

From John (+) න ෝන්නගන් 
In Sinhala there is no preposition. 

Instead of this we use postposition. 

To John (+) න ෝන්හට 
In Sinhala there is no preposition. 

Instead of this we use postposition. 

by John (+) න ෝන් විසින් 
In Sinhala there is no preposition. 

Instead of this we use postposition. 

Pronouns 

In Sinhala, there are many words few are here; those same words pronunciation is different. 

Example: (+) අපි, ඔවුන්, ඔහු, ඇබ, එබ,  

Punctuation 

The same punctuation rules of the English language apply to Sinhala. 

 

Comma 

 ( ), comma is used as a separator when several names or items are written consecutively and also short pauses. 
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Example: (+) බලඩ්බ඼ට්, යව භේ බ උධ඗භඨ, ඼ල වීඩිබබෝ උධ඗භඨ දුභ඗ණථබේ අපඪභ බ඗ොඤ඼වඹමඤ නිඬසුන් බේ. 

(+) අපඪභ බ඗ොඤ඼ව දුභ඗ණථබඤ ඼ම්඲න්ත ඗භ, නිබමිඪ යේඬ ධරිපශඹ බඹඪ එබ ඼඗඼ව ඗භ ඗බඨහි ධ඾ඳින්ථ. 

 

Colon 

Colon (:) informs that what follows proves, clarifies, explains, or simply enumerates elements of what is referred. 

Do not use colons to inappropriate places. 

 

Dashes and Hyphens 

The dash is used as given below in Sinhala language: 

Hyphen 

The hyphen is used to divide words between syllables, to link parts of a compound word, and to connect the parts 

of an inverted or imperative verb form.  

(+) ලඬ-඲ෂඳි-ගී 

En Dash 

The en dash is used as a minus sign, usually with spaces before and after. 

The en dash is also used in number ranges, such as those specifying page numbers. No spaces are used around 

the en dash in this case. Sinhala language usually does not use en dash. If required‍en dash will be followed in 

the translation also as found in source. 

Em Dash 

The em dash should only be used to emphasize an isolated element or introduce an element that is not essential 

to the meaning conveyed by the sentence. This is used in writing and printing to indicate a break in thought or 

sentence structure, to introduce a phrase added. Sinhala language usually does not use em dash. If required‍em 

dash will be followed in the translation also as found in source. 

 

Ellipses (Suspension Points) 

This section does not apply to Sinhala. 

Period 

The same rules on the period of the English language apply to Sinhala as well. 

(+) බධොත්‍඼඾කුඨ‍බඹඪ‍ඤෂ඙බක්‍ධඹභන්ථ. 

 

Quotation Marks 

(+) “ඔ඲බේ ප්‍රිබඪප බධොඪ කුපක්ඬෂයි” ගුරුඹභබශ ශිරයබශබ඙න් විපසීබ  

Quotation marks are used when referring to Sinhala. 

“” used to denote either speech or a quotation. 

„‟ used to denote either speech or a quotation. 
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Parentheses 

There is no space between the parentheses and the text inside them. 

(+) දිථධඪශ ධඬථමින් )඼සප දිථ඗ප( දුභ඗ණථබ පිරිසිදු ඗භන්ථ. 

Singular & Plural 

Please follow general Sinhala language grammar rules on using singular and plural forms. 

a. the singular number 

b. a singular form of a word 

Example: 

(+) 1 ,2,2  

(+) දුභ඗ණථබ, ඞශබශර෕ධබ 

C. a plural form of a word 

Example: (+) දුභ඗ණථ, ඞශබශර෕ධ, මිනි඼වසු 

Split Infinitive 

This section does not apply to Sinhala. 

Subjunctive 

This section does not apply to Sinhala. 

Symbols & Non-Breaking Spaces 

This section does not apply to Sinhala. 

Syntax 

This section does not apply to Sinhala. 

Verbs 

There are few kinds of verbs in Sinhala language. විධි ක් රිබශ, මියව භ ක් රිබශ ඼ල පුර්ඹ ක් රිබශ are some of the examples for 

verbs. 

Example: 

Continuous operations are usually expressed in English with a gerund, which should be translated into Sinhala as 

මියව භ ක් රිබශ 

Example: (+) දුභ඗ණථබබන් ඗ණශ ඗භමින් රිබ ධෂඬවීප බථො඗භන්ථ. 
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Word Order 

The primary word order of Sinhala is compared to other Indo-European languages. In linguistic typology, Subject 

Object Verb (SOV) is the type of languages in which the subject, object, and verb of a sentence appear or usually 

appear in that order. 

Example:  (+) දුභ඗ණථ ක් රිබශ඗රු දුභ඗ණථබ පිරිසිදු ඗බ඾ේබ. 

Style and Tone Considerations 
One of the unique features of Sinhala, in the variety of modern South Asian Languages, is the presence of pitch 

contours. These change the meaning of the word depending on the way it sounds. In technical terms these are 

called „tones‟ and there are three types: low, high and level. The Sinhala tone system is far less complex than 

Chinese, the best known tone language. The low tone is characterized by lowering the voice below the normal 

pitch and then rising back in the following syllable.  

Audience 

Audience is the end user who use the product. 

 Example: 

1. Computer user 
2. Electronic equipments user 
3. Mobile user 

Style 

Writing style should be simple to understand. Do not use colloquial, slang, local, poetic, rare words and 

expressions or other words and expressions, which do not belong to standard literary language. 

Tone 

In general please use formal or semi-formal tone, though in online materials the tone can be more informal. 

Voice 

Depending upon the context, active of passive voice can be used. Especially in newspapers and news bulletins 

passive voice is frequently used 

English Translation 

You are now connected to the Internet. (+) ඬෂන් ඔ඲ අන්ඪර්ඟශමබ බඹඪ ඼ම්඲න්ත වී තිබේ. 
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Localization Guidelines 

This section contains guidelines for localization into Sinhala. 

General Considerations 

Abbreviations 

Common Abbreviations 

 

You might need to abbreviate some words in the UI (mainly buttons or options names) due to lack of space. This 

can be done in the following ways: 

This refers to all Home, Profile, People, Mail, etc., which should be consistently translated in the localized product 

English Sinhala 

Home (+) මුල් පිටුඹ 

Profile (+) ධෂති඗ඦ 

People (+) මිනිසුන් 
Mail (+) බම්ල් 

List of common abbreviations: 

The following table lists common Sinhala expressions and their associated, acceptable abbreviations. 

Expression Acceptable abbreviation 

දුභ඗ණථබ (+) දුභ. දුභ඗ණ. 

ධණිවුඦ (+) ධණි. 

ඞශබශර෕ධබ (+) ඞශබශ. 

පිළිතුරු (+) පිළි. 

The abbreviations are formed by taking the first letter of the word followed by full stop (.) They are also formed by 

taking the first letter or the first syllable of the word e.g. ඗රු .Abbreviated form of ඗රුඨශ඗භ. 

Additional guidelines: 

 Use a non-breaking space (CTRL+SHIFT+SPACEBAR) in any abbreviation.  

 If non-breaking spaces cannot be used (in Help files, for example) it is also acceptable to write these 
abbreviations without a space to avoid having one letter move to the beginning of the next line.  

Don‟t abbreviate such words as පප, ඔ඲ having two words or when give erroneous expression when abbreviated. 
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Accessibility 

Microsoft provides people with disabilities (single-handed or with hearing or motion disabilities) with more 

accessible products and services. These may not be available in Sinhala. Please check with your Microsoft 

contact and remove these references from Sinhala text if necessary. 

Acronyms 

Acronyms are words made up of the initial letters of major parts of a compound term. Some well-known examples 

are WYSIWYG (What You See Is What You Get), OLE (Object Linking and Embedding), or RAM (Random 

Access Memory).  

Localized Acronyms 

The acronyms listed below are originally English acronyms which are used very frequently in Sinhala in the 

manner listed below. 

Example: 

List of common acronyms: 

(+) ඼ශර්ක්  ඬකුණු ආසිබශනු ඗මශපීබ ඼ලබබෝගීඪශ ඼ංවිතශථබ     „SAARC‟ 

(+) එක්඼ත් ඟශතීන්බේ අධ් බශධනි඗, විද් බශත්ප඗ ලශ ඼ං඼ව඗ෘති඗ ඼ංවිතශථබ   „UNESCO‟ 

(+) එක්඼ත් ඟශතීන්බේ අන්ඪර්ඟශති඗ ඾පශ ලදිසි අඹ඼වණශ අභමුඬම „UNICEF‟ 

(+) බමෝ඗ බ඼ෞේ බ ඼ංවිතශථබ          „WHO‟ 

Unlocalized Acronyms 

Many acronyms are standardized and remain untranslated. They are only followed by their full spelling in English 

if the acronym needs to be explained to the speakers of a different language. In other cases, where the acronym 

is rather common, adding the fully spelled-out form will only confuse users. In these cases, the acronym can be 

used on its own.  

The following list contains examples of acronyms that are considered commonly understood; these acronyms 

should not be localized or spelled out in full in English:  

 ANSI (American National Standards Institute) 

 ISO (International Standards Organization) 

 ISDN 

 DOS 

 DSL 

 CD 

 DVD 

Caution: Do not include a generic term after an acronym or abbreviation if one of the letters in the acronym 

stands for that term. Even though this might occur in the US-English version, it should be “corrected” in the 

localized version. The following examples show the redundancy in red for English terms.  

 (-) RPC call 

 (-) HTML language 

 (-) TCP/IP-Protocol  

 (-) PIN Number 
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Applications, Products, and Features 

Application/product names are often trademarked or may be trademarked in the future and are therefore rarely 

translated. Occasionally, feature names are trademarked, too (e.g. IntelliSense™). Before translating any 

application, product, or feature name, please verify that it is in fact translatable and not protected in any way. 

For Sinhala, we usually do not translate any product and feature names until and otherwise the particular product 

or feature is localized with their names. This should be followed for application names too.  

Note: Mistakes with product names and trade marking are considered accuracy errors. 

Frequent Errors 

Product names should not be localized. 

Example: The Microsoft Feedback Tool is unable to send feedback. (+) Microsoft ප් භතිබධෝරඨ උධ඗භඨබඤ 

ප් භතිබධෝරඨ බෂවිබ බථොලෂ඗. 

Glossaries 

You can find the translations of terms and UI elements of Microsoft products at Microsoft Language Portal 

(http://www.microsoft.com/Language/en-US/Default.aspx). 

Fictitious Information 

Fictitious content is legally sensitive material and as such cannot be handled as a pure terminology or localization 

issue. Below is some basic information and contact points when dealing with fictitious content: 

Vendors and Localizers are not allowed to create their own fictitious names. You must either use the source 

names or use the list of legally approved names. 

Please contact your product team representative for further information on how to deal with fictitious companies, 

names, addresses, email addresses, phone numbers, etc. in your product. For technical products, you may also 

check with the product team representative whether localized fictitious content is required or not (e.g. Visual 

Studio). 

Recurring Patterns 

This section does not apply to Sinhala. 

Standardized Translations 

There are a number of standardized translations mentioned in all sections of this Style Guide. In order to find 

them more easily, the most relevant topics and sections are compiled here for you reference. 

• Verbs 

• Word Order 

• Messages 

• Error Messages 

• Error Messages Containing Placeholders 

http://www.microsoft.com/Language/en-US/Default.aspx
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• Shortcut Keys 

• Titles 

Unlocalized Items 

Trademarked names and the name Microsoft Corporation shouldn‟t be localized. A list of Microsoft trademarks is 

available for your reference at the following location: http://www.microsoft.com/trademarks/t-mark/names.htm. 

Words Comments 

.Net logo 
 

Access database software 

Active Accessibility programming interfaces tools 

Active Desktop interface item 

Active Directory directory service 

ActiveMovie application programming interface 

ActiveStore retail technology architecture 

ActiveSync Technology 

ActiveX technologies, platform, controls, scripting, server 

framework 

Advisor FYI personalized financial guidance 

Aero desktop experience 

Age of Empires video game 

Age of Mythology video game 

Amalga software for healthcare 

Ask for Genuine Microsoft Software computer software 

Authenticode Technology 

AutoRoute road atlas 

AutoRoute Express road atlas 

AutoRoute Plus professional road atlas 

Azurik video game 

Bankshot Billiards video game 

BattleTech game universe 

BitLocker drive encryption 

Bizspark Technology 

BizTalk Server 

Blinx video game 

Blood Wake video game 

http://www.microsoft.com/trademarks/t-mark/names.htm
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Blue Dragon video game 

Bookdings Font 

Brute Force video game 

BugLight IT pro technology 

Calibri Font 

Cambria Font 

Candara Font 

Carbonated Games video games 

Cariadings Font 

ClearType display technology 

Consolas Font 

Constantia font 

Convection font 

Convergence Conference 

Corbel Font 

Using the Word Microsoft 

In English, it is prohibited to use MS as an abbreviation for Microsoft. 

In Sinhala, „Microsoft‟ written as “Microsoft”, we do not localize of transliterated this. 

Example: The Microsoft Feedback Tool is unable to send feedback. 

(+) Microsoft ප් රතින ෝෂණ උ කරණයට ප් රතින ෝෂණ යැවිය නනොහැක. 

Software Considerations 
This section refers to all menus, menu items, commands, buttons, check boxes, etc., which should be consistently 

translated in the localized product. 

Refer to http://msdn.microsoft.com/library/aa511258.aspx for a detailed explanation of the Windows user interface 

guidelines (English). 

User Interface 

Translating UI items can be challenging at times. One of the main difficulties in many cases is the lack of context 

and information on the exact function of a particular UI item. This topic is intended to give some general 

guidelines. 

  

http://msdn.microsoft.com/library/aa511258.aspx
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Main Menu 

In the above screenshot all the menu items have been localized. It is the translation of „Home‟, „Insert‟, „Page 

Layout‟, „References‟, „mailings‟ etc. 

 

Menu items and commands 

The selected menu items is further explained in the below screenshot. 
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When click on publish its details are given as shown above. 

 

Static Text 
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List boxes 

 

Group boxes 

 

 

Dialog boxes 
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Check boxes 

 

 

Buttons 

 

Always use all available resources to establish the context for UI items. In EDBs, these could be: the columns 

Instructions, Resource ID, String ID, sometimes also Previous Source and Term Note. 

Source Translation 

New (+) ථඹ 

Open (+) විඹෘඪ ඗භන්ථ 

Save (+) සුභකින්ථ 

Save as (+) බම඼ සුභකින්ථ 

Print (+) මුද්‍භඨබ ඗භන්ථ 

Prepare (+) ස෕ඬශථම් ඗භන්ථ 

Send (+) බඹන්ථ 

Publish (+) මුද්‍භඨබ ඗භන්ථ 

Close (+) ඹ඼න්ථ 

Copy (+) පිඤධත් ඗භන්ථ 
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Source Translation 

Paste (+) අමඹන්ථ 

Insert (+) ඇතුල් ඗භන්ථ 

Table (+) ඹගුඹ 

View (+) බධන්ඹන්ථ 

Reference (+) ධරිශීමථබ 

find (+) බ඼ොබන්ථ 

full screen (+) ඼ම්පුර්ඨ තිභබ 

Messages 

While localizing the messages the tone should be formal and easy to understand. 

Example:-  

If you click download, you will be redirected to another page. 

ඔ඲ ඲ශ඙න්ථ බන්ථ ක්ලික් ඗඾බලොත්, ඔ඲ බඹථත් පිටුඹක් බඹඪ බබොමු බ඗බභනු ඇඪ. 

Status Messages 

What is a Status Bar Message? 

A status bar message is an informational message about the active document or a selected command as well as 

about any active or selected interface item. Messages are shown in the status bar at the bottom of the window 

when the user has chosen a menu, a command or any other item, or has started a function. The status bar 

messages refer to actions being performed or already complete (for example in Outlook below). 

 

Sinhala Style in Status bar Messages 

In English, the status bar messages have different forms dependent on the information they must convey. In 

Sinhala, menu and commands status bar messages should follow the format below. 
 

Name Sinhala Name Category 
English Status Bar 

message 

Sinhala Status Bar 

message 

Edit 
(+) බඹථ඼ව ඗භන්ථ 

menu Contains editing commands 
(+) බඹථ඼ව කිරීබම් නිබබෝ඙ 

අඦංගු බේ 
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Copy to 

Folder... 

(+) ... බ඿ෝල්ඦභබ බඹඪ 

පිඤධත් ඗භන්ථ 
menu 

Copies the selected items to 

a new location 

(+) බඪෝභශ඙ත් අයිඪපබ ථඹ 

පිහිටීපක් බඹඪ පිඤධත් ඗භයි 

New (+) ථඹ command Creates a new document (+) ථඹ බල්඘ථබක් ඼ශඬයි 

   Make object visible? (+) ඹ඼වතුඹ ධෂලෂදිලි ඗භන්ථඬ? 

   Word is converting the 

document. Press Esc to 

stop. 

(+) Word බල්඘ථබ 

ධරිඹර්ඪථබ ඗භයි. 

ථෂඹෂත්වීපඤ Esc ඔ඲න්ථ. 

   Datasheet View (+) ඬත්ඪ ධත් රි඗ශ බධනුප 

   Done (+) ඉටු ඗඾ශ 

 

The importance of standardization 

In the US product you can often find messages that are phrased differently even though they have the same 

meaning. Try to avoid this in the localized Sinhala version. Use one standard translation as in the examples 

below: 

English term Correct Sinhala translation 

Press F1 to get Help (+) උධ඗ශභ ම඲ශ ඙ෂනීපඤ F1 ඔ඲න්ථ 

If you want Help press F1 

To get Help press F1 

Not enough memory (+) පඪ඗බ ප් භපශඨඹත් ථෂඪ 

Insufficient memory 

There is not enough memory 

Save changes to %1? (+) බඹථ඼ව඗ම් %1 බඹඪ සුභකින්ථඬ? 

Do you want to save changes to %1? 
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Error Messages 

What Is An Error Message? 

Here is an example: 

 

Error messages are messages sent by the system or a program, informing the user that there is an error that 

must be corrected in order for the program to keep running. For example, the messages can prompt the user to 

take an action or inform the user of an error that requires rebooting the computer. 

 

Sinhala Style in Error Messages 

It is important to use consistent terminology and language style in the localized error messages, and not just 

translate as they appear in the US product. 

 

Standard Phrases in Error Messages 

When translating standard phrases, standardize. Note that sometimes the US uses different forms to express the 

same thing. 

Error messages written in US-English are occasionally inconsistent. As you localize the software into Sinhala, you 

should ensure that you use a standard phrase for error messages that have the same meaning and purpose in 

the US-English version. 

The following table provides US-English examples of inconsistent error messages and their corresponding, 

standardized Sinhala 

Examples: 

English Translation Example Comment 

Cannot … 

Could not … 
(+) බථොලෂකිබ 

File cannot be found 

File could not be found 

Those construction 

usually being used for 

"unable to affect an 

outcome". 

Failed to … 

Failure of … 
(+) අ඼පත් 

Failed to connect 

Failure of connect 
  

Cannot find … 

Could not find … 

Unable to find … 

Unable to locate … 

(+) බ඼ොබශ඙ඪ බථොලෂ඗ 

Cannot find driver 

software 

Could not find driver 

software 

Unable to find driver 
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software 

Unable to locate driver 

software 

Not enough memory 

Insufficient memory 

There is not enough memory 

There is not enough memory 

available 

(+) පඪ඗බ ප් භපශඨඹත් ථෂඪ 

No sufficient memory on 

disk 

Not enough memory on 

disk 

No enough memory is 

available on disk 

  

... is not available 

... is unavailable 
(+) බථොපෂඪ 

... enough space is not 

available 

... enough space is 

unavailable  

Meaning is same. 

 

Error Messages Containing Placeholders 

When localizing error messages containing placeholders, try to find out what will replace the placeholder. This is 

necessary for the sentence to be grammatically correct when the placeholder is replaced with a word or phrase. 

Note that the letters used in placeholders convey a specific meaning, see examples below: 

%d, %ld, %u, and %lu means <number> 

%c means <letter> 

%s means <string> 

Examples of error messages containing placeholders: 

"Checking Web %1!d! of %2!d!" means "Checking Web <number> of <number>". 

"INI බ඙ොනුඹ "%1!-.200s!" section" means "INI බ඙ොනුඹ "<string>" section". 

As Sinhala language has agreement between adjectives and nouns, and the noun is a placeholder, it is important 

to know what exact string will be in the placeholder, so that a preceding adjective can be inflected accordingly. 

The wording of most source strings has already been adjusted to avoid such localization issues and a syntactic 

construction has been chosen in which a placeholder is not modified by an adjective. However, be mindful of such 

issues when localizing software. 

English example Message User will see Sinhala example 

Replace invalid %s? Replace invalid data? 

Replace invalid file? 

(+) ඹෂභදි %s පශරු ඗භන්ථඬ? 

%s already exists File already exists 

Name already exists 

(+) %s ඬෂථඤපත් තිබේ. 

%s is now set as your personal 

contact. 

Regina is now set as your personal 

contact 

Mr. Kim is now set as your personal 

contact 

(+) %s ඬෂන් ඔබේ පුද්඙ලි඗ ඼඲දඪශඹ 

බම඼ ඼ෂ඗සී තිබේ.  



 

 
38 

English example Message User will see Sinhala example 

%s stopped working and was closed The application stopped working and 

was closed 

The program stopped working and 

was closed 

(+) %s ක්‍රිබශ කිරීප ථඹත්ඹශ ඇති අඪභ 

ඹ඼ථ මදි. 

Keys 

The keyboard is the primary input device used for text input in Microsoft Windows. For accessibility and efficiency, 

most actions can be performed using the keyboard as well. While working with Microsoft software, you use keys, 

key combinations and key sequences. 

In English, References to key names, like arrow keys, function keys and numeric keys, appear in normal text (not 

in small caps). Names of keys appearing on keyboard should not be translated. 

Example: 

ALT, CTRL, END, ENTER, ESC, HOME, INS, NUMPAD ENTER, NUM LOCK, BACKSPACE, BREAK, CAPS 

LOCK, CLEAR, ALT, CTRL, END, ENTER, ESC, HOME, INS, NUMPAD ENTER, NUM LOCK, BACKSPACE, 

BREAK, CAPS LOCK, CLEAR, ALT, CTRL, END, ENTER, ESC, HOME, INS, NUMPAD ENTER, NUM LOCK, 

BACKSPACE, BREAK, CAPS LOCK, CLEAR 

Names of the keys appearing on keyboard should not be translatedNames of the keys appearing on keyboard 

should not be translatedNames of the keys appearing on keyboard should not be translatedNames of the keys 

appearing on keyboard should not be translatedNames of the keys appearing on keyboard should not be 

translated 

Access Keys/Hot keys 

 

Sometimes, there are underlined or highlighted letters in menu options, commands or dialog boxes. These letters 

refer to access keys (also known as hot keys) that allow you to run commands, perform tasks, etc. more quickly. 
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The following table lists special options for hot keys in US-English interfaces and describes whether each option 

is allowed in Sinhala: 

Hot Key Special Options Usage: Is It Allowed? Notes 

"Slim characters", such as I, l, t, r, f 

can be used as hot key 

yes But Sinhala characters cannot be 

termed as „slim‟ compared to the 

Roman ones  

 

Characters with down strokes, such 

as g, j, y, p and q can be used as 

hotkeys 

no  

Extended characters can be used as 

hotkeys 

no Sinhala conjuncts which are 

combinations of two consonants 

cannot be used as hot keys. 

An additional letter, appearing 

between brackets after item name, 

can be used as hotkeys 

no Such additional letters, cannot be 

used as hot keys.  

A number, appearing between 

brackets after item name, can be 

used as hotkey 

yes Yes, it can be allowed. 

A punctuation sign, appearing 

between brackets after item name, 

can be used as hotkey 

no Punctuation marks are not required to 

be used as hot keys as there are 

many clear and simple letters which 

can be used. 

Duplicate hotkeys are allowed when 

no other character is available 

yes It can be allowed only in special 

cases. 

No hotkey is assigned when no more 

characters are available (minor 

options only) 

no No, it cannot be assigned. 

The format of the keyboard used for Sinhala is called Wijesekera keyboard standardized as the Sri Lanka 

Standard (2004). 

 

Spoken by 15 million people, Sinhala is a well-developed language with influence from Dravidian (Tamil and 

Malayalam) and indo-euro languages. Sinhala has its own keyboard layout. Sinhala has a low penetration in the 
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Internet when compared to Dravidian languages. Eg. Sinhala has no contribution to Wikipedia. Also there are not 

many App/Media websites. Sinhala keyboard is widely used among Desktop Publishing for advertising, local 

administration purpose and digitizing Sinhala scripts. 

Suggestion: NOT TO LOCALIZE 

Sinhala physical keyboards are not widely available in Sri Lanka. 

People prefer to use soft (onscreen) versions of the Sinhala wijesekara keyboard for input.  

There are few transliteration softwares available but even these softwares are not much used according to many. 

Additional notes: n/a 

Arrow Keys 

The arrow keys move input focus among the controls within a group. Pressing the right arrow key moves input 

focus to the next control in tab order, whereas pressing the left arrow moves input focus to the previous control. 

Home, End, Up, and Down also have their expected behavior within a group. Users can't navigate out of a control 

group using arrow keys. 

Numeric Keypad 

It is recommended that you avoid distinguishing numeric keypad keys from the other keys, unless it is required by 

a given application. In case which keys to be pressed is not obvious, provide necessary explanations. 

Shortcut Keys 

Shortcut keys are keystrokes or combinations of keystrokes used to perform defined functions in a software 

application. Shortcut keys replace menu commands and they are sometimes given next to the command they 

represent. In opposition to the access keys, which can be used only when available on the screen, shortcut keys 

can be used even when they are not accessible on the screen. 

 

Standard Shortcut Keys 

US 
Command 

US English 
Shortcut Key 

Sinhala 
Command 

Sinhala 
Shortcut key 

General Windows Shortcut keys 

Help window F1 උධ඗ශභ වින්බඦෝඹ F1 

Context-sensitive Help Shift+F1 ඼ංඬර්ඳබ - ඼ංබේදී උධ඗ශභ Shift+F1 

Display pop-up menu Shift+F10 බධොප් අප් බපනුඹ බධන්ඹන්ථ Shift+F10 

Cancel Esc අඹමංගු ඗භන්ථ Esc 

Activate\Deactivate 

menu bar mode 

F10 බපනු ඲ශර් පශදිලිබ ඼ක් රිබ/අක් රිබ 

඗භන්ථ 

F10 

Switch to the next 

primary application 

Alt+Tab ඊ඾ග මුලි඗ බබදුපඤ පශරුඹන්ථ Alt+Tab 
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Display next window Alt+Esc ඊ඾ග වින්බඦෝඹ බධන්ඹන්ථ Alt+Esc 

Display pop-up menu 

for the window 

Alt+Spacebar වින්බඦෝඹ ඼දලශ බධොප් අප් බපනුඹ 

බධන්ඹන්ථ 

Alt+Spacebar 

Display pop-up menu 

for the active child 

window 

Alt+- ඼ක් රිබ ඾පශ වින්බඦෝඹ ඼දලශ බධොප් අප් 

බපනුඹ බධන්ඹන්ථ 

Alt+- 

Display property sheet 

for current selection 

Alt+Enter ඹත්පන් බත්රීප ඼දලශ ප් බභොධර්ටි 

ධත් රි඗ශඹ බධන්ඹන්ථ 

Alt+Enter 

Close active 

application window 

Alt+F4 ඼ක් රිබ බබදුම් වින්බඦෝඹ ඹ඼න්ථ Alt+F4 

Switch to next window 

within (modeless-

compliant) application 

Alt+F6 බබදුප තු඾ )පශදිලි භහිඪ- අනුක෕ම( ඊ඾ග 

වින්බඦෝඹ බඹඪ පශරු ඹන්ථ 

Alt+F6 

Capture active window 

image to the Clipboard 

Alt+Prnt Scrn ඼ක් රිබ වින්බඦෝ ර෕ධබ ක්ලිප් බ඲ෝඩ් 

බඹඪ ලසු ඗භ඙න්ථ 

Alt+Prnt Scrn 

Capture desktop 

image to the Clipboard 

Prnt Scrn බඦ඼වක්බඤොප් ර෕ධබ ක්ලිප් බ඲ෝඩ් බඹඪ 

ලසු ඗භ඙න්ථ 

Prnt Scrn 

Access Start button in 

taskbar 

Ctrl+Esc ඤශ඼වක් ඲ශර් හි ආභම්ඳ ඗භන්ථ 

බ඲ොත්ඪප බඹඪ බන්ථ 

Ctrl+Esc 

Display next child 

window 

Ctrl+F6 ඊ඾ග ඾පශ වින්බඦෝඹ බධන්ඹන්ථ Ctrl+F6 

Display next tabbed 

pane 

Ctrl+Tab ඊ඾ග ඤෂේ ඼හිඪ ඬණ්ඦ බධන්ඹන්ථ Ctrl+Tab 

Launch Task Manager 

and system 

initialization 

Ctrl+Shift+Esc ඗ශර්බ ඗඾පථශ඗රු ඼ල ධද්තති 

ආභම්ඳ඗භඨබ ධඤන් ඙න්ථ 

Ctrl+Shift+Esc 

File Menu 

File New Ctrl+N ථඹ බ඙ොනුඹ Ctrl+N 

File Open Ctrl+O බ඙ොනුඹ විඹෘඪ ඗භන්ථ Ctrl+O 

File Close Ctrl+F4 බ඙ොනුඹ ඹ඼න්ථ Ctrl+F4 

File Save Ctrl+S බ඙ොනුඹ සුභකින්ථ Ctrl+S 

File Save as F12 බ඙ොනුඹ බම඼ සුභකින්ථ F12 

File Print Preview Ctrl+F2 බ඙ොනුබේ මුද් භඨ බධභඬසුථ Ctrl+F2 

File Print Ctrl+P බ඙ොනුඹ මුද් භඨබ ඗භන්ථ Ctrl+P 

File Exit Alt+F4 බ඙ොනුබඹන් පිඤ ඹන්ථ Alt+F4 

Edit Menu 

Edit Undo Ctrl+Z ආධසු නිඹෂභදි ඗භන්ථ Ctrl+Z 
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Edit Repeat Ctrl+Y ථෂඹඪ ඗භන්ථ Ctrl+Y 

Edit Cut Ctrl+X ඗ධන්ථ Ctrl+X 

Edit Copy Ctrl+C පිඤධත් ඗භන්ථ Ctrl+C 

Edit Paste Ctrl+V අමඹන්ථ Ctrl+V 

Edit Delete Ctrl+Backspace ප඗න්ථ Ctrl+Backspace 

Edit Select All Ctrl+A සිබල්ම බඪෝභන්ථ Ctrl+A 

Edit Find Ctrl+F බ඼ොබන්ථ Ctrl+F 

Edit Replace Ctrl+H ආබද්ය ඗භන්ථ Ctrl+H 

Edit Go To Ctrl+B බඹඪ බන්ථ Ctrl+B 

Help Menu 

Help F1 උධ඗ශභ F1 

Font Format 

Italic Ctrl+I ඇම අකුරු Ctrl+I 

Bold Ctrl+G ඪඬ අකුරු Ctrl+G 

Underlined\Word 

underline 

Ctrl+U බටින් ඉභ Ctrl+U 

Large caps Ctrl+Shift+A වියශම ඗ෂපිඤල් අකුරු Ctrl+Shift+A 

Small caps Ctrl+Shift+K කුඦශ ඗ෂපිඤල් අකුරු Ctrl+Shift+K 

Paragraph Format 

Centered Ctrl+E පධ් බ඼වණ Ctrl+E 

Left aligned Ctrl+L ඹපඤ බර්ඛීබ඗භඨබ ඗඾ Ctrl+L 

Right aligned Ctrl+R ඬකුඨඤ බර්ඛීබ඗භඨබ ඗඾ Ctrl+R 

Justified Ctrl+J බඬධ඼ ඼ප Ctrl+J 

Document Translation Considerations 
Document localization may require some specific considerations that are different from software localization. This 

section covers a few of these areas. 

Titles 

Titles should convey as much information as possible about the ensuing text to help readers locate information 

quickly. If in English the heading begins with a gerund, try to use a nominalized form in Sinhala. 

English example Sinhala example 

Sending a file (+) බ඙ොනුඹ බෂබේ. 
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English example Sinhala example 

Using Styles (+) ධන්හිද බෂබේ. 

Copyright 

Copyright protection is granted to any original work of authorship fixed in any tangible medium of expression from 

which it can be perceived, reproduced, or communicated. 

Example: 

English text Sinhala translation 

Copyright (+) ප්‍භ඗ශයථ හිමි඗ප 

 

All rights reserved 

(+) සිබලුප හිමි඗ම් ඇවිරිණි 

Microsoft Corporation (+) Microsoft Corporation 
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