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Microsoft Dynamics GP

Deploying the Workspace
Application for Microsoft
SharePoint Online

Microsoft Dynamics GP Workspace is a method to enable
Microsoft Excel-based dashboards for SharePoint Online. This
Microsoft Office 365 SharePoint Online app will provide
dashboard information for Microsoft Dynamics GP in Office 365.
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Overview

Microsoft Dynamics GP Workspace is a SharePoint Online application that will create new pages in your
existing SharePoint Online site with dashboard information available for Microsoft Dynamics GP. By
deploying this application in SharePoint Online and using it to create new pages in Office 365, you will
have sample Excel-based dashboards.

This document describes how an IT Administrator can deploy the Microsoft Dynamics GP Workspace
App in SharePoint Online. The Administrator will need at least Add and Customize level permissions to
deploy the dashboards. The steps for deployment include the following.

1. Installing the application

2. Configuring the pages

3. Refreshing the Excel dashboards
4. Adding a promoted site (optional)

Security to the Microsoft Dynamics GP Workspace pages is controlled through standard SharePoint
Online security.

Prerequisites

1. Microsoft Office 365 E3 (or later) subscription

2. Microsoft Dynamics GP 2013 or later version

3. Microsoft Excel 2013 on the local workstation (to refresh the dashboard)
4

The Excel based dashboards must be uploaded or deployed to your Microsoft Office 365 site in a
Data Connection library. In Microsoft Dynamics GP 2013 R2 or later, the Excel based dashboards
can be deployed to Office 365 SharePoint Online along with the other Excel Reports. See the Excel
report deployment section of the System Setup guide for more information on deploying Excel
reports.

5. The Excel files need to have the word dashboard in the name of the file such as Financial
dashboard.xlIsx.

Install the application
Begin by installing the Microsoft Dynamics GP Workspace application from the Office Store.
1. Login to your Microsoft Office 365 account as an Administrator.

2. Go to the site of your Office 365 account where you want to host your application. For example,
https://<sitename>.sharepoint.com.

3. Click the link for the Office store.

Mewsfeed OneDrive Sites KSR Admin -

Office store

Ciffice.com

4. Search for and install the Microsoft Dynamics GP Workspace application in Apps for SharePoint.
For more information on installing applications see the Office store FAQ.
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http://office.microsoft.com/en-us/support/office-store-faq-HA102900784.aspx

Configuration
After you've installed the application, configure it using the following steps.

1. Open the Site Contents page. (Click Settings icon in top right corner, and then click Site Contents
or click Site Contents from left side Quick launch navigation.)

2. Click the Microsoft Dynamics GP Workspace App icon.

Microsoft Dynamics GP
Waorkspace

new!

3. The Microsoft Dynamics GP Workspace Administration page will open.

Back to 5ite * Microsoft Dynamics GF Workspace Administration

Microsoft Dynamics GP Workspace Administration

For more help with configuration dick here for the documentation.

Fun in sample mode

OiYes ® Mo

Select dashboards from thiz library |ExcelDashboards

4. To configure sample mode click Yes. After deploying the dashboards, you will return to your Office
365 site where you can see the new pages on the left side of the Quick launch navigation bar.

Sample Dashboard
Sales
Purchasing
Fimancial

Inventory

5. Click one of the four pages to open dashboard pages with sample dashboards.

6. Use the drop-down menu in the upper right to change from the dashboard view to more detailed
view.
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Microsoft Dynamics GP Workspace

BROWSE

Micrescft Dynamics GP Workspace
Fabrikam Financial

FILE QI CPEN INEXCEL  SHARE-  DATA-  FND  COMMENTS VIEW: |A Financial Dashboard| v |

Financial Dashboard

B
Met Sales [ §250475.15 -
Cost of Goods Sold $132,501.99 13 2ma 2015 2m6 2mT
(Gross Profit N -5 o Q@2 O3 M o 2 3 0 2 3 Moo @B Mo @ @
Operating Bxpenses () $141.410.03 [ ]
Mat Income 30,00 ] N
5300,000 .00
Operating Expenses R
$250,000.00
Account Category Number Y7
= Tax Expense 5200,000.00
¥ Salaries Expense
= Dther Employes Expenses $150,000 00 £141,410.03

HERZIRD $126,973.16

Administrative Expense

5100,000.00

£50,000.00
50.00
INET SALESCOST OF GODDS SOUEROSS PROFOPERATING EXPENSESET INCOME
This Period Last Period % = = it Checkbook ID Currency 1D Current Balance
Current 136 132 2.26% Computer-Uptown Trust  UPTOWM TRUST  Z-UsS £5,994,14
Quick. 117 118 0.85% Flex Benefits-Lakes Bank  FLEXBEMEFITS ~ Z-USS 34332
AR Days Outstanding 253631 0 0.00% Petty Casn-Uptown Trust  PETTY CASH 7-Uss (100,683.49)
Debt to Equity Q00 o 0.00% Payrall - Lakes Bank PAYROLL Z-Uss (1,472,863.71)
Receivables Turnover 001 a 0.00%

7. Click your site name (Microsoft Dynamics GP Workspace) in top blue bar to navigate back to your
Office 365 site.

8. To turn off sample mode repeat steps 1-3 and click No. This will remove the 4 sample dashboard
pages.

Note: You cannot run in sample mode and deploy dashboards at the same time.
9. Use the following steps to deploy dashboards for your company.
a. Go to the Microsoft Dynamics GP Workspace Administration page (steps 1-3 above).

b. Click the drop down list next to Select dashboards from this library to display the data
connection libraries.

c. Choose the library where your dashboards are located in Microsoft Office 365.

d. Select which dashboards you want to deploy by clicking the checkbox next to each dashboard.
Only files with the word “dashboard” will appear in the tree list.
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Run in sample mode

OiYes ® Mo

Select dashboards from thizs library |Eyez|Dashboards

Expand All || Collapse All
»[] ExcelDashboards
¥ [ Fabrikam
=[] Financial
[]Fabrikam Financial Dashboard.xisx
»[] Inventory
[ Fabrikam Inventory Dashboard. xlsx
=[] Purchasing
[ Fabrikam Purchasing Dashboard xlsx
*[]5ales

[ Fabrikam Sales Dashboard xlsx
SaVE cancel

10. Click Save.
After deploying the dashboards you will return to your Office 365 site where you can see the new
pages on the left side Quick launch navigation.

Fabrikam
Fabrikam Zales
Fabrikam Financial
Fabrikam Imventory

Fabrikam Purchasing

Note: The name of the dashboard pages can be changed by editing the Quick launch navigation.
Click the Edit Links option in the Quick launch area.

11. Click Cancel to not deploy any dashboards and return to the previous page.

12. Each dashboard page will open in a browser window. To navigate back to the previous page click
your site name (Microsoft Dynamics GP Workspace) in the top left of the blue bar.

Microsoft Dynamics GP Workspace

Fabrikam Financial
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Refreshing the Excel spreadsheet with live data

The pages that are created with each dashboard have data that has been uploaded to Microsoft Office
365. Follow these steps to refresh the spreadsheets.

1.
2.

Open one of the dashboard pages by using the Quick launch navigation.

Click the Open in Excel link at the top. You must have Excel 2013 on your workstation to refresh
the data.

Once the Excel spreadsheet is open click Refresh All in the Data tab.

Click Save and the spreadsheet will automatically save to the data connection library in Microsoft
Office 365.

Adding a promoted site link for Workspace

For better navigation to the Workspace site it is helpful to use a Promoted Site. Follow these steps to
add a promoted site.

1. In Office 365 start from the Sites menu option.

8

Newsfeed OneDrive Sites «=« Admin -

To add a new link, click the Manage link.
Click Add a promoted site.

In the dialog box, enter a title and URL for the site such as
https://<SiteName>/sharepoint.com/MDGPWorkspace

You also can enter a description of the site and the URL for the location of a background image.
The image must be available from your images library.

Click Save Changes.
If you are finished with editing the promoted sites, click click here to stop editing.

Note: You must click Save Changes in step 5 to stop editing.

@ new site Search everything *« O

Click on a tile below to edit. Once you are done, click here to stop editing.

Add a
promoted site

Microsoft Dynamics
GP Workspace Public site

Team Site
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Uninstalling the application

To uninstall the application, follow the steps below. You will not be able to recover the Quick launch
link and link to your pages in your Office 365 site. You will lose all pages deployed by the application.

1. Open the Site Contents page. (Click Settings icon in top right corner, and then click Site Contents
or click Site Contents from left side Quick launch navigation.)

2. Find the Microsoft Dynamics GP Workspace application.

Microsoft Dynamics GP
Workspace

Click the ellipses (...) to view the callout properties.
4. In the callout, click the ellipses (...) and then click Remove from the menu.
Click Ok.

Note: You need Full Control permission to the site to remove the application. The site owner also
has permission to remove the application.
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Microsoft Dynamics is a line of integrated, adaptable business management solutions that enables you and your
people to make business decisions with greater confidence. Microsoft Dynamics works like and with familiar
Microsoft software, automating and streamlining financial, customer relationship and supply chain processes in a
way that helps you drive business success.

U.S. and Canada Toll Free 1-888-477-7989
Worldwide +1-701-281-6500
www.microsoft.com/dynamics

This is a preliminary document and may be changed substantially prior to final commercial release of the software described herein.

The information contained in this document represents the current view of Microsoft Corporation on the issues discussed as of the
date of publication. Because Microsoft must respond to changing market conditions, it should not be interpreted to be a
commitment on the part of Microsoft, and Microsoft cannot guarantee the accuracy of any information presented after the date of
publication.

This white paper is for informational purposes only. Microsoft makes no warranties, express or implied, in this document.

Complying with all applicable copyright laws is the responsibility of the user. Without limiting the rights under copyright, no part of
this document may be reproduced, stored in, or introduced into a retrieval system, or transmitted in any form or by any means
(electronic, mechanical, photocopying, recording, or otherwise), or for any purpose, without the express written permission of
Microsoft Corporation.

Microsoft may have patents, patent applications, trademarks, copyrights, or other intellectual property rights covering subject
matter in this document. Except as expressly provided in any written license agreement from Microsoft, the furnishing of this
document does not give you any license to these patents, trademarks, copyrights, or other intellectual property.

© 2013 Microsoft Corporation. All rights reserved.

The example companies, organizations, products, domain names, e-mail addresses, logos, people, places, and events depicted
herein are fictitious. No association with any real company, organization, product, domain name, e-mail address, logo, person,
place, or event is intended or should be inferred.

Microsoft, Excel, Office 365, and SharePoint are either registered trademarks or trademarks of Microsoft Corporation in the United
States and/or other countries.

The names of actual companies and products mentioned herein may be the trademarks of their respective owners.
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