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Introduction

You can use the VAT Daybook feature to generate the Canadian GST/HST return as
specified by the Canada Revenue Agency (CRA).

Check for current instructions

This information was current as of March 2011. The documentation ma% be updated
as new information becomes available. Check the Microsoft Dynamics™~ GP online
Web site (http://go.microsoft.com/fwlink/?LinkID=79222) for the most current
documentation.

This introduction is divided into the following sections:

What's in this manual

Symbols and conventions

Resources available from the Help menu
Send us your documentation comments

What's in this manual

This manual is designed to give you an understanding of how to use the features of
Canadian GST/HST, and how it integrates with the Microsoft Dynamics GP system.

To make best use of Canadian GST/HST, you should be familiar with systemwide
features described in the System User’s Guide, the System Setup Guide, and the
System Administrator’s Guide.

Some features described in the documentation are optional and can be purchased
through your Microsoft Dynamics GP partner.

To view information about the release of Microsoft Dynamics GP that you're using
and which modules or features you are registered to use, choose Help >> About
Microsoft Dynamics GP.

The manual is divided into the following chapters:

e Chapter 1, “Canadian GST/HST Setup,” provides information about setting up
the Canadian GST/HST and the Canadian GST/HST reports windows.

e Chapter 2, “Reports and Enquiry,” shows you how to print Canadian GST/HST
reports and describes the various tools you can use to view Canadian GST/HST
Reports.

Symbols and conventions

For definitions of unfamiliar terms, see the glossary in the manual or refer to the
glossary in Help.

Symbol Description
NV The light bulb symbol indicates helpful tips, shortcuts and
iy - suggestions.
The warning symbol indicates situations you should be
A especially aware of when completing tasks.
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This manual uses the following conventions to refer to sections, navigation and
other information.

Convention Description

Creating a batch Italicized type indicates the name of a section or procedure.

File >> Print or File > | The (>>) or (>) symbol indicates a sequence of actions, such as
Print selecting items from a menu or toolbar, or pressing buttons in
a window. This example directs you to go to the File menu and
choose Print.

TAB or ENTER All capital letters indicate a key or a key sequence.

Resources available from the Help menu

The Microsoft Dynamics GP Help menu gives you access to user assistance
resources on your computer, as well as on the Web.

Contents

Opens the Help file for the active Microsoft Dynamics GP component, and displays
the main “contents” topic. To browse a more detailed table of contents, click the
Contents tab above the Help navigation pane. Items in the contents topic and tab
are arranged by module. If the contents for the active component includes an
“Additional Help files” topic, click the links to view separate Help files that
describe additional components.

To find information in Help by using the index or full-text search, click the
appropriate tab above the navigation pane, and type the keyword to find.

To save the link to a topic in the Help, select a topic and then select the Favorites
tab. Click Add.

Index

Opens the Help file for the active Microsoft Dynamics GP component, with the
Index tab active. To find information about a window that’s not currently displayed,
type the name of the window, and click Display.

About this window

Displays overview information about the current window. To view related topics
and descriptions of the fields, buttons, and menus for the window, choose the
appropriate link in the topic. You also can press F1 to display Help about the
current window.

Lookup

Opens a lookup window, if a window that you are viewing has a lookup window.
For example, if the Checkbook Maintenance window is open, you can choose this
item to open the Checkbooks lookup window.

Show Required Fields

Highlights fields that are required to have entries. Required fields must contain
information before you can save the record and close the window. You can change
the font color and style used to highlight required fields. On the Microsoft
Dynamics GP menu, choose User Preferences, and then choose Display.
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Printable Manuals

Displays a list of manuals in Adobe Acrobat .pdf format, which you can print or
view.

Orientation Training

Accesses online tutorials that show you how to complete basic procedures within
Microsoft Dynamics GP. Additional tutorials are available through the
CustomerSource Web site.

What's New

Provides information about enhancements that were added to Microsoft Dynamics
GP since the last major release.

Microsoft Dynamics GP Online

Opens a Web page that provides links to a variety of Web-based user assistance
resources. Access to some items requires registration for a paid support plan.

Current implementation and upgrade information The most recent
revisions of upgrade and implementation documentation, plus documentation
for service packs and payroll tax updates.

User documentation and resources The most recent user guides, how-
to articles, and white papers for users.

Developer documentation and resources The most recent
documentation and updated information for developers.

Product support information Information about the Microsoft Dynamics
GP product support plans and options that are available, along with
information about peer support and self-support resources.

Services information Information about Microsoft Dynamics GP support,
training, and consulting services.

Microsoft Dynamics GP Community Access to newsgroups, where you
can ask questions or share your expertise with other Microsoft Dynamics GP
users.

CustomerSource home page A wide range of resources available to
customers who are registered for a paid support plan. Includes access to
Knowledge Base articles, software downloads, self-support, and much more.

U.S. Payroll Updates

Provides access to tax updates for state and federal tax withholding. When you
select an option, the process to install the updates will begin immediately.

Check with your system administrator before installing tax updates. To be sure that tax
updates are installed correctly, refer to documentation for specific tax updates on the
CustomerSource Web site.

Customer Feedback Options

Provides information about how you can join the Customer Experience
Improvement Program to improve the quality, reliability, and performance of
Microsoft® software and services.
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Send us your documentation comments

We welcome comments regarding the usefulness of the Microsoft Dynamics GP
documentation. If you have specific suggestions or find any errors in this manual,
send your comments by e-mail to the following address: bizdoc@microsoft.com.

To send comments about specific topics from within Help, click the Documentation
Feedback link, which is located at the bottom of each Help topic.

Note: By offering any suggestions to Microsoft, you give Microsoft full permission to use
them freely.
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Chapter 1:

Canadian GST/HST Setup

If you are a GST/HST (goods and services tax/harmonized sales tax) registrant
with the Canada Revenue Agency (CRA), you must charge and collect GST/HST on
all your taxable supplies in Canada, and file regular returns to report that tax

The following information helps you to set up the Canadian GST/HST. It includes
information about setting up the GST/HST Daybook Report layouts for each of
your companies, importing, exporting and copying report layouts, and setting up
the GST/HST Calendar.

When you set up Canadian GST/HST, you can open each setup window and enter
information, or you can use the Setup Checklist window (Microsoft Dynamics GP
menu >> Tools >> Setup >> Setup Checklist) to guide you through the setup
process. See your System Setup Guide (Help >> Contents >> select Setting up the
System) for more information about the Setup Checklist window.

This information is divided into the following sections:

Setting up the Canadian GST/HST Daybook
Setting up GST/HST Daybook report IDs and column codes
Importing a report layout

Exporting a report layout

Copying a report layout

Modifying a report layout

Setting up the GST/HST Calendar

Setting up the system for Canadian GST/HST
Granting security access for country codes
Setting up country codes

Importing the Canadian GST/HST report layout
Specifying the default ITC claim rate

Setting up the Canadian GST/HST Daybook

You can use the Use GST/HST Daybook window to grant companies access to
GST/HST Daybook.

To set up GST/HST Daybook:

1. Open the Use GST/HST Daybook window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> System >> Use GST/HST
Daybook)

B Use GST/HST Daybook E9=ES)

Fle Edt Tools Help sa Fabrikam, Inc, 4{12/2017

Company Name Use GST/HST Daybook | Report Template =4 Multiple Countries
Fabrikam, Inc. Ch O &

S0
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2. Mark the Use GST/HST Daybook check box next to each company that needs
access to GST/HST Daybook.

3. Select CA as the report template to generate the Canadian GST-HST return.

4. Choose OK.

Setting up GST/HST Daybook report IDs and column
codes

You can use the GST/HST Daybook Reports window to set up the report ID for a
country code. You can also set up column codes for the report ID, and assign tax
detail IDs to each column code.

If you're using this feature to generate the Canadian GST/HST return, refer to
Importing the Canadian GST/HST report layout on page 13. You also can set up the
default input tax credit claim rate for each tax detail ID used to record input tax
credit. Refer to Specifying the default ITC claim rate on page 13.

To set up GST/HST Daybook report IDs and column codes:

1. Open the GST/HST Daybook Reports window.
(Cards >> Company >> GST/HST Daybook Reports)

Bl GST/HST Daybook Reports FE®

Fle Edt Tools Help sa Fabrikam, Ltd. #/12/2017
I save & Clear X Delte Expart Import Copy =)
Report ID [# [ Default on GST/HST Column Viewer
Report Description [ Revision Allawed

Counlry Code =

Column Code 1 4o

MA b b @

2. Enter a report ID and a report description.
3. Enter or select a country code.

4. Enter the column codes for the report ID. You can set up to a maximum of 30
column codes each, for Sales and Purchase Tax Detail IDs.

5. Choose Save.
6. Mark the Default on GST/HST Column Viewer, to have the selected report ID
default on the GST/HST Column Viewer in all transaction entry windows and

in the GST/HST Daybook Report Options window.

7. Mark the Revision Allowed option to resubmit the GST/HST return where the
customs or revenue agency allows GST/HST returns to be resubmitted.



8.

10.

11.

12.

13.

14.

15.

16.
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Click the Column Code link and open GST/HST Daybook Column Codes
window.

Bl GST/HST Daybook Column Codes Q@g\

File Edt Tools  Help sa Fabrikam, Inc. 4{12{2017
I Save | X Delete
Report 1D REP1 Repart Description Rieport Import
Country Code ca
GST/HST Column Code | 101 i3} Tax Type
Diescription 1 [Sales & Liher NievenLs @ Sales
Diescription 2 O Purchase ITC Column Code
Tax Detail ID .4 Desciiption Amount Type | Document Type
CANGST-PS7ND Nontaxable GST-Canada Total Amourt |+ [Invoices & Credits w
CANGST-PS7T0 Taxable GST-Canada Total mount % Invoices & Credits

v v

v

4 @

Enter the GST/HST column code. You can set up to a maximum of 30 column
codes for each Sales and Purchasing Tax type.

Enter a description for the GST/HST column code in the Description 1 field
which is mandatory, and in the Description 2 field, which is optional.
Description 1 will appear as the heading in the GST/HST detailed report.

Select either a Sales or a Purchase tax type.
Enter or select the Tax Detail ID/s for the selected tax type.

Select tax amount, net amount, or total amount in the Amount Type field. Tax
amount is the total tax amount and net amount is the total taxable amount. Total
amount is the sum of the tax and the taxable amounts.

Select the document type that you want to track GST/HST in, whether Invoices,
Credits, or both Invoices & Credits.

Choose the ITC Column Code button to open the ITC Default Claim Rate
Maintenance window, where you can enter the default ITC rate for each tax
detail ID. Refer to Specifying the default ITC claim rate on page 13 for more
information.

Choose Save.

You cannot edit or modify these details once you have printed the summary report for
the first time. To make changes, you will need to make a copy of the report ID and then
make changes to the copied report ID. For more information, refer to Copying a report

layout on page 8.

Importing a report layout

Use the Import GST/HST Daybook Report Layout window to import a report
layout from a text file to the GST/HST Daybook Report Layout.

VAT DAYBOOK 7
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To import a report layout:

1. Open the Import GST/HST Daybook Report Layout window.
(Cards >> Company >> GST/HST Daybook Reports >> Import button)

B Import GST/AHST Daybook Report Layout
File  Edt Tools  Help sa Fabrikam, Inc, 4/12/2017

Repatt ID REP1
Description Report Import
Country Code Ca (23 | Canada

Pathname |

S

2. Enter a new report ID.
3. Enter a description and country code to use for the report.
4. Select the path of the text file.

5. Choose Process to import from the text file.

Exporting a report layout

You can use the Export GST/HST Daybook Report Layout window to export an
existing report ID to a text file.

To export a report layout:

1. Open the Export GST/HST Daybook Report Layout window.
(Cards >> Company >> GST/HST Daybook Reports >> Export button)

B Export GST/HST Daybook Report Layout

Fle Edt Tools Help sa Fabrikam, Inc. 4/12/2017

Report 1D FEFT] =
Description Report one
Country Code CA Canada

Pathrame =]

se

2. Enter or select the report ID to export. The description and country code will be
displayed.

3. Select the path where the export file should be saved.
4. Choose Process to export to a text file.
Copying a report layout
You can use the Copy GST/HST Daybook Report Layout window to modify

existing reports. You can copy an existing report ID and assign a different report ID.
This will be helpful if you want to modify the existing report ID.

8 VAT DAYBOOK



CHAPTER 1 CANADIAN GST/HST SETUP

To copy a report layout:

1. Open the Copy GST/HST Daybook Report Layout window.
(Cards >> Company >> GST/HST Daybook Reports >> Copy button)

m Copy GST/HST Daybook Re port Layout Q‘El@

File  Edt  Tools  Help sa Fabrikam, Inc. 4/12/2017
%5 Process |  Cancel
From Report ID 2 [

Description Canada
Country Code CA

To Repart ID
Description

Counly Code &y

e

2. In the From Report ID field, enter or select an existing report ID.

3. Inthe To Report ID field, enter a new report ID. You cannot copy to an existing
report ID.

4. Enter a description and country code for the new report.
5. Choose Process. The new report ID will be created.

Modifying a report layout
If there are changes to your existing GST/HST return format, you can export your
existing report layout, make the necessary changes, and import it back as a new
report ID. You can then add or delete tax detail IDs for each column code as

required.

To modify a report layout:

1. Open the Export report layout window (Cards >> Company >> GST/HST
Daybook Reports >> Export button).

2. Select the report ID to modify, enter the path to export it to, and choose Process.

3. Go to the location that you exported the report ID and open the .txt file to
modify.

4. Add, delete, or modify the name and description of each column code in the
Header section of the file as required.

5. Open the Import report layout window (Cards >> Company >> GST/HST
Daybook Reports >> Import button).

6. Enter a report ID, description, and country code, and select the path to import
the modified report layout file.

7. Choose Process to import the modified report layout.
8. In the GST/HST Daybook Reports window, select the report ID you imported.

9. Choose the Column Code link, and add or remove the tax detail IDs for each
column code that has changes.

VAT DAYBOOK 9
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Setting up the GST/HST Calendar

Use the GST/HST Calendar window to set up the periods for the year to define
GST/HST.

Be sure to enter the correct period frequency to report the GST/HST, whether Monthly,
Quarterly, or Annual. You are reporting frequency is based on the annual taxable supplies
threshold amount specified by the CRA. If you choose to submit a quarterly return, enter 4
in as the number of periods to divide the total number of periods in 4 equal quarters. The
period name you enter is exported to the XML file created to submit the Canada GST/HST
return.

To set up the GST/HST Calendar:

1. Open the GST/HST Calendar Setup window.
(Cards >> Company >> GST/HST Calendar)

B GST/HST Calendar Setup EE®
File Edt Tooks Help sa Fabrikam, Inc, 4/12{2017
J 0K Calculate Redisplay =)
Country Code 1D Ch ]
Year v
Date To Use Document Date |+
First Day 1/1/2m7 iz
Last Day 1273122017 e
Murnber of Periods 12 v
Period Periad Name Date Retum Mumber
1 Period 1 1/1/2m7 = ~
2 Perind 2 24/2m7 i)
3 Period 3 3M/2m7 =
4 Period 4 4/1/2m7 =
5 Period § silem? &
[ Period B B/1/2017 i)
7 Period 7 F2m7 =
8 Period 8 8/1/2m7 i ~
Ue

2. Select a Country Code ID or enter a new country code to identify the country
that you're setting up the calendar for.

3. Enter the year for the GST/HST report.

4. Select the date to use.
The defined Date To Use (Document Date, Posting Date, or Tax Date, whichever
is acceptable by your Customs Agency) that you select in the GST/HST
Calendar Setup is used to calculate the GST/HST amounts for the transactions.
The transactions are displayed in the GST/HST Daybook report based on the

Date to Use you select here.

5. Enter the first day and the last day of the year.
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6. Enter the number of periods (from 1 to 12) for the year.

7. Choose Calculate to calculate the first day and last day of each period.

8. Change the period name if required.
The return number column will show the period and year of the summary
report, plus the report ID after the audit trail report is printed for that period.
You can print a list of calculated periods by choosing File >> Print when the

GST/HST Calendar Setup window is displayed.

9. Choose OK to close the window.

Setting up the system for Canadian GST/HST

You must perform the necessary setups before you can generate the GST/HST
return from within Microsoft Dynamics GP. Use the following checklist to be sure
that you have entered all the information required to generate the return correctly.

Required setup

Path

Enter the company’s Canadian business
number in the Tax Registration field of the
Company Setup window.

Microsoft Dynamics GP menu >> Tools >>
Setup >> Company >> Company >> Tax
Registration field.

Enter the software identification code
issued by the CRA in the User Defined 2
field of the Company Setup window.

Microsoft Dynamics GP menu >> Tools >>
Setup >> Company >> Company >> User
Defined 2 field.

Mark the Enable Canadian Tax Detail
option in the Company Setup Options
window in order to assign a different
account to your tax detail IDs, and to print
amounts inclusive of taxes on sales
invoices.

Microsoft Dynamics GP menu >> Tools >>
Setup >> Company >> Company >>
Options button.

Grant security access to create and select
country codes.

Refer to Granting security access for
country codes on page 12.

Create a country code for Canada.

Refer to Setting up country codes on
page 12.

Mark the Use GST/HST Daybook option,
and select CA as the report template in the
Use GST/HST Daybook window.

Refer to Setting up the Canadian GST/HST

Daybook on page 5.

Create your GST/HST calendar based on
which your GST/HST return is calculated.

Refer to Setting up the GST/HST Calendar
on page 10.

Import the report ID you will use to
generate the GST/HST return.

Refer to Importing a report layout on
page 7 and Importing the Canadian GST/
HST report layout on page 13.

Set up column codes corresponding to
each line on the GST/HST return.
Associate one or more tax detail IDs with
each column.

Refer to Setting up GST/HST Daybook
report IDs and column codes on page 6.

Specify the default claim rates to calculate
the Input Tax Credit.(Column Code106)

Refer to Specifying the default ITC claim
rate on page 13.

Edit the Canadian Tax Summary report.

Refer to Editing the Canadian tax
summary report on page 15.

Changing the default ITC claim rate.

Refer to Changing the default ITC claim
rate on page 17.

Viewing transaction details for each
column

Refer to Viewing transaction details for the

GST/HST return on page 17.

VAT DAYBOOK
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Generate the Canadian GST/HST return in | Refer to Printing GST/HST Daybook
the required electronic and graphic Reports on page 18.
format.

Granting security access for country codes

You must grant users access to create at least one country code, and to select this
code while performing Canadian GST/HST reporting setups.

To grant security access to country codes:

1.

Open the Security Task Setup window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> System >> Security Tasks)

Enter or select a task ID, task name, description, and category.

Select Microsoft Dynamics GP as the product, Windows as the type, and
Company as the series.

Mark the Country Code Maintenance option to give access to set up country
codes.

Mark the Country Codes option to grant access to view and select country
codes while performing the GST/HST reporting setups.

Choose Save to save your changes for the selected task ID.
Assign the task ID you created to the required role IDs in the Security Role
Setup window. (Microsoft Dynamics GP menu >> Tools >> Setup >> System >>

Security Roles).

Assign the role ID to the required user IDs. Refer to the Microsoft Dynamics GP
documentation for more information on security access settings.

Setting up country codes

Use the Country Code Maintenance window to set up country codes. You must set
up at least one country code for Canada before you can perform any setups for
Canadian GST/HST reporting. Refer to Granting security access for country codes on
page 12 for information on granting security access to create and select country
codes.

To set up country codes:

1.

3.

Open the Country Code Maintenance window.

(Right-click the Shortcut bar >> Add >> Add window >> select Microsoft
Dynamics GP >> Company >> Country Code Maintenance >> Add >>
Done >> click the shortcut link created)

Enter the country code to use for Canada and a description for the country
code.

Choose Save to save the country code.
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Importing the Canadian GST/HST report layout

You must import the report layout provided with this feature in order to accurately
generate your GST/HST return. When you import the report layout, the following
column codes are created by default to correspond with the lines on the GST/HST
return. You must assign the appropriate tax detail IDs to each column code. Column
code 106 is set as the default column code for input tax credits.

In case you modify or delete this report ID, you must repeat the above process
before you can generate the GST/HST return.

Column Code ID Description Tax type
101 Sales and other revenue Sales

103 GST/HST collected and collectible Sales

104 Adjustments - sales Sales

106 Input tax credits Purchasing
107 Adjustments - purchasing Purchasing
135 GST/HST New Housing Rebates Purchasing
136 Deduction for pension rebate amount | Purchasing
205 Tax due on acquisition of real property | Purchasing
405 Other tax to be self-assessed Purchasing

Refer to Importing a report layout on page 7 and Setting up GST/HST Daybook report
IDs and column codes on page 6 for more information.

Specifying the default ITC claim rate

You can specify the default percentage to claim towards input tax credit for each tax
detail ID that you use to record input tax. You must have set up a column code for
ITC in the GST/HST Daybook Column Codes window. You can set up only one
column code per report ID to track input tax credit details. Once you have saved an
ITC column code for a report ID, you must delete it in this window before you can
select another column code for input tax credit. Refer to Setting up GST/HST Daybook

report IDs and column codes on page 6.

VAT DAYBOOK 13
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To specify the default ITC claim rate:
1. Open the ITC Default Claim Rate Maintenance window.

(Cards >> Company >> GST/HST Daybook Reports >> Click the Column Code

link >> enter or select the column code to set up for ITC >> ITC Column Code
button)

B ITC Default Claim Rate Maintenance

Eile  Edt Tools Help

55 Fabrikam, Inc, 12/04/2017
B Save | X Doiote |

Repait ID CAGST Feport Description | Canadian G5T/HST retun |

Countty Code
ITC Colurnn Code | | &y

Description 1 ‘
Desciption 2 |

Tax Detail ID Description Amount Type ITC Claim Rate

The scrolling window displays all the tax detail IDs you have assigned to the
selected column code.

Change the claim percentage for each tax detail ID as required. The default is
100%.

Choose Save to save the selected column code as the ITC column code and the
claim percentages you entered for each tax detail ID.

14 VAT DAYBOOK
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Reports and Enquiry

Use the GST/HST Daybook Report Options window to print the detailed and
summary reports. You also can print exception reports listing the transactions and
the tax detail IDs that were not included in the return. Once you have verified the
accuracy of the data, you can generate the final return.

You can use Microsoft Dynamics GP to record the tax on transactions and to
generate the Canadian GST/HST monthly, quarterly or annual return in the
prescribed electronic format, based on the transactions posted during the
period.You can then upload this file on the CRA website to complete the electronic
filing process.

This information is divided into the following sections:

Lditing the Canadian tax summary report
Changing the default ITC claim rate

Viewing transaction details for the GST/HST return
Printing GST/HST Daybook Reports

GST/HST Daybook Detail Report - Sales

GST/HST Daybook Detail Report - Purchases
GST/HST Daybook Summary Report

GST/HST Daybook Exceptions Report - Sales
GST/HST Daybook Exceptions Report - Purchases
GST/HST Daybook Exceptions Report - General Entry
GST/HST Daybook in Use Report

GST/HST Daybook Column Code Edit List
GST/HST Calendar Periods List

GST/HST Daybook Column Code Report Options
GST/HST Daybook Column Code Report

Tax ID Exceptions Report

Viewing GST/HST columns

Editing the Canadian tax summary report

Before you submit the GST/HST return for a reporting period, you can preview the
total amount for each line on your GST/HST return. You also can manually enter
amounts on lines 104, 107, 110, and 111 for adjustments, advance tax installments,
and rebate claims. You can open this window only if you've selected CA as the
report template, and selected Audit Trail or Audit Reprint as the report type.

VAT DAYBOOK 15
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To edit the Canadian tax summary report:

1. Open the Canadian Tax Summary Preview window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Company >> GST/
HST Daybook Report Print >> Select Type of Report >> Canadian Tax Summary

button)
B Canadian Tax Summary Preview. Eﬂﬁ\@
Eile  Edit Tools Help sa Fabrikam, Ltd. 4j12j2017
v DK
Repart ID: Ca Ca Reporting Period: ~ From | 1/1/2017
Cauntry Code: ca Canada To 1/312m7
Template 1D CA Canada

Repoiting Period Summary

Sales and Other Reverue 10 C$0.00
Tatal GST/HST New Housing Rebates (Included in 108] 135 Cg0.00
Deduction for Pension Rebate Amount [Included in 108) 136 C$0.00

Tax Calculation

GET/HST Collected and Collectible 102 C$0.00

Adiustmerts 104 C$1.250.00

Tatal GST/HST and Adjustments for Period [Add 103 and 104) 106 C$1.250.00
Input Tsx Credits [ITCs] 106 C30.00| >

Adjustments 107 C41.000.00

Tatal ITCs and Adjustments for Period [Add 106 and 107) 108 C41.000.00
Net Tax [Subtract 108 fram 105] 109 C$250.00

Other Credits If Applicable

Instalments and Met Tax Paid 110 C410.00
Rebates m C$2.00
Total Other Credits [Add 110 and 111] 112 C$12.00
Balance (Subtract 112 from 109 1134 C$238.00

Other Debits If Applicable

Tax Due on Acquisition of Resl Property 205 Cg0.00
Other Tax to be Self-Assessed 405 C$0.00
Total Other Debits [Add 205 and 405) 113E C$0.00
Balance (Add 1134 and 1138) 113ac C§238.00

Refund Claimed or Payment Enclosed?

Refund Claimed 114 C3$0.00
Payment Enclosed 115 C$238.00
O @

You can view the selected report ID, reporting period, and report template,
along with the total amount for each line of the return.

2. Enter a value in the amount field for lines 104, 107, 110, and 111, if applicable.
You may need to enter this if you have any adjustments, advance tax
installments or rebates that will change your GST/HST return amount. Be sure
to maintain and submit proofs for the amounts you enter.

3. Click the link for a line to open the GST/HST Column Code Transaction Zoom

window, where you can view the details of all the transactions included for the
selected line.

4. View the refund amount to claim from the CRA, if any, on line 114.

~~- If you have a refund due from the CRA exceeding Cn$10000.00, you must file the GST/
@ HST return in physical format.

5. View the amount of GST/HST that you are liable to pay on line 115.
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Changing the default ITC claim rate

Before generating the Canadian GST/HST return, you can change the ITC claim
rate for each transaction that is subject to ITC. You can open this window only if
you've selected CA as the report template, and selected Audit Trail or Audit Reprint
as the report type.

To change the default ITC claim rate:

1. Open the Edit ITC Claim Rate window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Company >> GST/
HST Daybook Reports >> Select a report type >> Canadian Tax Summary
button >> Input Tax Credits expansion button)

B Edit ITC Claim Rate [[i=1(E3]
Fle Edt Tools Help sa Fabrikam, Inc, 12/04/2017
Flepart I CAGST | Canadian GST/HST Repotting Period: From: | 0140172017 | T | 3140172017
_Eounlry Code: D’A | Canada | ITC Column Code; | 108
Template D Ca | Canada
| Maduls | Document Number Current ITC Amournt | 17C Claitn Pate Varied ITC Amount 2
Diebtor/Cedior TaxDale Doc Date Posting Diate | Taw Detai ID v
$0.00| LU0 $0.00 A
| v
Total Input Tax Credits (ITCs) 106 | 50.00
e

The scrolling window displays all the transactions that are subject to ITC for the
selected period, along with the default ITC claim rate for each tax detail ID as
set up in the ITC Default Claim Rate Maintenance window.

2. Enter or change the default ITC claim rate for each transaction, as required.

3. The Varied ITC Amount field displays the ITC amount for each transaction
based on the ITC claim rate entered.

4. The Total Input Tax Credits field displays the total ITC amount for the selected
period.

5. Choose OK to close the window.
Viewing transaction details for the GST/HST return
You can view the details of the transactions that are included on each line of your

GST/HST return. You can open this window only if you've selected CA as the
report template, and selected Audit Trail or Audit Reprint as the report type.
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To view transaction details for the GST/HST return:

1.

Open the GST/HST Column Code Transaction Zoom.

(Microsoft Dynamics GP menu >> Tools >> Routines >> Company >> GST/
HST Daybook Reports >> select Type of Report >> Canadian Tax Summary
button >> Click any field link)

B GSTHST Column Code Transaction Zoom g@@
Eile  Edt Tools Help 55 Fabrikam, Inc, 12/04/2017
v oK Fiedisplay

Canadian GST/HST

Repart D CA&-GST
Country Code: | C&
Template 1D CA

Canada
Canada

Module
Diebtor/Ceditor

Docurment Number
Tax Date
SALESO0000001003

Calculated Amount

by Module A

Doc Date

Reporting Period:  Fram: | 01/01/2017 | To: | 3170122017
GST/HST Column Code: | 101 |23

Met Amount

Paosting D ate
$10,000.00

$10.000.00

Tax Amount
Tan Detai ID
$700.00

Total Amount

$700.00

L)

$10,700.00 3

v
$70.700.00

O @

You can view all the transactions that make up the selected column code.

Click the Document Number link to open the Transaction Inquiry window for
the selected transaction.

Choose the GST/HST Column Code lookup to select a different column code to
view transactions for.

Choose Redisplay to refresh the window based on the selected column code.

Choose OK to close the window after you've viewed the transaction
information.

Printing GST/HST Daybook Reports

18 VAT DAYBOOK

Once you have verified the values for each line of the GST/HST return, use the

GST/HST Daybook Report Options window to generate the return file to submit on
the CRA website.

The default file name for the Canadian GST/HST return is GSTYYYYMMDD,
representing three alphabetical characters ‘GST” followed by the last date of the
reporting period. You can change the file name.

We recommend that users incorporate the last date of the reporting period in the file name,
and use the extension.tax to easily identify a specific GST return file.
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To print GST/HST Daybook Reports:

1.

Open the GST/HST Daybook Report Options window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Company >> GST/
HST Daybook Reports)

B GSTHST Daybook Report Options E”Elgl

Eile  Edt Tools Help sa Fabrikam, Lkd. 4/12/2017
& Clear & Fint @ About Canadian GST/HST

Option: Repart G5T/HST Daybook Report
Report ID = iy [cA Year v

County Code | CA Canada Period v
Ca Canada Revision Number g

Type of Report
O Draft O DraftsDraft Retun & Sl Tral

Dates; From: | 0/0/0000
C Audit Reprint ) Elechonic Submission T 00

Transactions

Sales Purchase Both

Print Exceptions Repart

® al ) Cunent Period
Due Date 412,207 i) Canadisn Tax Summary
File Name 3
@

Enter or select a report option in the Option field. The default report ID is
displayed in the Report ID field.

The template ID field displays the template you selected in the Use GST/HST
Daybook window. Be sure to select the correct report template based on the
country/region that you're printing the report for.

Select the type of report that you want to print, whether Draft, Draft+Draft
Return, Audit Trail or Audit Reprint. Electronic Submission option is not
applicable for Canadian GST/HST reports.

You cannot print any of these reports if you have not set up a GST/HST calendar. Also,
you cannot select Audit Reprint if you have not printed the Audit Trail report.

Select the type of transaction you want to include, whether Sales, Purchase, or
Both.

If you choose to print Audit Trail, Audit Reprint or Draft+Draft Return, then the
option Both (Sales and Purchase transactions) is automatically selected.

Enter the path for the electronic return file. The report you print will be
generated as a .TAX file. This field is available only if you've selected Audit
Trail or Audit Reprint as the report type.

Any changes you make manually to an electronic return file after printing an Audit
Trail will not be reflected when you subsequently choose Audit Reprint.

Enter the From and To Dates. The date fields will be available only if you have
selected the Draft or Draft+Draft Return option.
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If you have selected to print Audit Trail or Audit Reprint, enter the Year and
Period for which you want to print the Audit Trail or Audit Reprint.

If you have marked the Revision Allowed check box for the Report ID in the GST/HST
Daybook Reports window, then you can re-submit the GST/HST Return. If you are re-
submitting the GST/HST Return, then the Revision number will increase
automatically.

Following is a list of reports that will be printed if you choose Audit Trail/ Audit
Reprint:

GST/HST Daybook Detail Report-Sales
GST/HST Daybook Detail Report-Purchases
GST/HST Daybook Summary Report

The following reports are also printed if you choose only Audit Trail.

10.

GST/HST Daybook Exceptions Report-Sales
GST/HST Daybook Exceptions Report-Purchases
GST/HST Daybook Exceptions Report-General Entry

Choose the Canadian Tax Summary button to open the Canadian Tax Summary
preview window, where you can view and edit the values for your return. Refer
to Editing the Canadian tax summary report on page 15 for more information.

Choose the About Canadian GST/HST button to view compliance information
for Canadian GST/HST as well as the link to submit your GST/HST return.

Choose Print to generate the GST/HST return based on your selection, or
choose Save to save the report option you've set up. The text file generated for
the return is saved in the path you specify
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GST/HST Daybook Detail Report - Sales

The GST/HST Daybook Detailed Report- Sales displays the net and tax values for

all tax IDs for all transactions posted within the date range entered. The sales

transactions and totals for each column will be printed. The transactions are sorted
by the date selected followed by document number.

lSystem Date:  5/6/2010 5:01:40 PM Fabrikam, Inc. Page: 1A
[User Date: 4122010 GST/HST Davbook Detail Report UserlD:  sa
Company

Report ID: CANGST/HST Report Description Canadian GST/HST Return

Country Code:  CA Country Code Description:  Canada

Date From: 112010 Date To 4122010

oided

L Late Invoice

R VAT Rebate On Settlement Discount

E EU Transaction

Sales

Doc Date Doc.Number Doc Type Tax D Debtor I Debtor Name Sales & Other Reven
4/12/2010  DEBIT000000000002 Debit Memos CANGST-5 ADVANCEDOO01 Advanced Paper Co. 70.00
4/12/2010 DEBIT000000000003 Debit Memos CANGST-5 ADAMPARKODD1  Adam Park Resort 500009
4/12/2010  FINCHOD0D0DODDDDO3 Finance Charges CANGST-5 ASTORSUIDOO1  Astor Suiles 6000.00
4/12/2010  SALES00000001003 Sales /Invoices CANGST-5 AARONFITO0D1  Aaron Fitz Electrical 300.00
4/12/2010 SALES00000001009 Sales [ Invoices CANGST-5 AARONFITO0D1 Aaron Fitz Electrical 300.00
4/12/2010 SALES00000001010 Sales / Invoices CANGST-5 AARONFITODD1 ‘Aaron Fitz Electrical 100.00
4/12/2010 SALES00000001013 Sales [ Invoices CANGST-5 AARONFITO0D1  Aaron Fitz Electrical 60.00
4/12/2010 SALESD0000001014 Sales /Invoices CANGST-5 AARONFITO0D1  Aaron Fitz Electrical 80.00
4/12/2010  SRWCE000000000002 Service / Repairs CANGST-5 ADAMPARKODD1  Adam Park Resort 80.00
4/12/2010 SRWVCE000000000003 Service / Repairs CANGST-5 BERRYMEDQOD1 Berry Medical Center 700.00
4/12/2010  WRNTY000000000004 Warranty CANGST-5 CENTRALDO0O1  Central Distributing 677777
Total Sales 19487 88

VAT DAYBOOK
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GST/HST Daybook Detail Report - Purchases

The GST/HST Daybook Detailed Report- Purchases displays the net and tax values
for all tax IDs for all transactions posted within the date range entered. The report
for all the purchase transactions and totals for each column will be printed. The
transactions are sorted by the date selected followed by document number.

System Date:  5/8/2010 5:01:58 PM Fabrikam, Inc. Page: 1 A
[Jser Date: 4r2iz010 GST/HST Davbook Detail Renort UseriD:  sa
Company
Report ID: CANGST Report Description: Canadian GST
Country Code:  CA Country Code Description:  Canada
Date From: 1112010 Date To! 4122010
Voided

L Late Invoice
R VAT Rebate On Settlement Discount
E EU Transaction

Purchasing

Doc Date Doc.Number Doc Type Tax ID Creditor 1D Creditor Name Input Tax Credits (1T Adjustments
4/12/2010  0ODDODOODDDDODASS Invoice CANGST-5 ACETRAVEODO1 A Travel Company 40.00 40.00
4/12/2010  0ODOODOODODDOD4ED Invoice CANGSTS ACETRAVEQDO1 A Travel Company 10.00 10.00
4/12/2010  000DODOODOODOD4E1 Invoice CANGST-5 ADVANCEDOO01 Advanced Office Systen 20.00 20.00
4/12/2010  000OO0D0OD0D0D0D4G2 Invoice CANGST-S ADVANCEDO0O1 Advanced Office Systen 60.00 60.00
4/12/2010  000OOODOOD0D00DAES Misc Charge CANGSTS ACETRAVEQD01 A Travel Company §00.00 500.00
4/12/2010  0ODOODOODODDODAES Finance Charge CANGST-5 ACETRAVEQDO1 A Travel Company 2000.00 2000.00
4/12/2010  000OOODOOD0DOODAET Misc Charge CANGST-S ATTRACTIOD001  Adtractive Telephone Cc 4000.00 4000.00
4/12/2010  000OO0D0OD0D0DODAES Misc Charge CANGSTS AMERICANOOO1  AmericaCharge 2345.99 2345.99

Total Purchases 8975.99 8975.99
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GST/HST Daybook Summary Report

The GST/HST Daybook Summary Report lists columnar totals for each of the
columns defined in the GST/HST Daybook Report. The report also displays the
period and year the audit trail is printed.

You can print the GST/HST Canadian Report when you are required to file a GST/
HST return. This will be in the generic format.

This report will be printed when there is no report template ID set up in the Use
GST/HST Daybook window.

Sy stem: 111242011 3:17:41 P Fabrikam, Ltd. Page 1 [
User Date: 424017 GST /HST Davbook Summary Report User 1D 5
Company
Ranges: From: To: Year Pariad
Date 107 17
Report 10 ca Deseription ca
Country Code:  GA Description Canada
Column Code Deseription Tax Amount
101 Sales & Other Revenue .00
103 GETYHIT Collected, Collectible .00
104 Fdjustments 0.00
106 Input Taw Credis (ITCs) 0.00
107 Adjustments .00
136 GETYHST Hew Housing Rebates .00
136 Deduction for Pension Rebate 0.00
05 Tax Due on fcq. of Real Prap. 0.00
405 Other Tax 1o be Self-Assessed .00
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This report will be printed when you have set up the report template as CA in the
Use GST/HST Daybook window.

GOODS AND SERVICES TAX | HARMONIZED SALES TAX RETURN
FOR REGISTRANTS
Business Number Reporting Period Due Date -
From: 14172017 To: 123142017 000000 ~Working Copy
Disponible en francais
Company Mame: Fabrikam, Ltd PROTECTED when completed
Acdress: 4EF7 Whest Oak Parkuay
City. Chicage
Province: n
Postal Code: 506014277
REPORTING PERIOD SUMMARY
Tale= and Tther Revente ]
GST/HST New Housing Rebates (ncluded in Line 108) i
Teduction for Penslon Febate Amount (nclded Tn One 1087 38
TAX CALCULATION
TET/HET Collested and Collectible i
Ausime =) T
Total GET/HET and Adjustments for Perod(Add Unes 103 and 104 ¥ [®]
Input Tax Credits (|TC=) ‘ws ‘
Adjustment(z) ‘wr ‘
Total (TC= and Adjustments (Add Lines 106 and 107) » |ma | ‘
[MET TAX (5ubtract Line 109 from Line 105) |D|‘D€ I |
OTHER CREDITS IF APPLICABLE
Instalments and Het Tax Paid [tio T
Rebates [ ]
Total Other Credits (Add Lines 110 and 1113 » |1|1 | ‘
BALANCE (Subtract Line 112 from Line 109) |D|HSA| |
OTHER DEBITS IF APPLICABLE
Tatal Other Debtis (Add Lines 305 and 405} * [138]
BALANCE (Add Lnes 113 Aand 113 B) |D|‘|3C| ]
REFUND CLAIMED | PAYMENT EHCLOSED ‘
™7 | ™7 |
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GST/HST Daybook Exceptions Report - Sales

The GST/HST Daybook Exceptions Report - Sales lists all sales transactions that

have been posted with tax details that are not included in any of the columns of the

report ID. If you have marked multiple countries in the Use GST/HST Daybook

window, then all transactions posted for the foreign debtor will appear as

exceptions in this report.

System Date:  5/8/2004
471212007

User Date:

5:02:04 PM

GST/HST Daybook Exceptions Report - Sales

Fabrikam, Inc.

Company

Page
UseriD sa

Doc Type Tax ID Debsor I Debtor Name Documens Date _Fasting _Tax Daze Tax Bmount _ ez Amounz

000000000002  Credit Memo CANSTE-PSEND ATMOREREDQ02  Btmoze Retizement Centes 4/12/2007 4 2/2007 142.00) (700.00

000000000001  Crediv Memo CANCITY-PZIN0  ATMOREREOQ01  Etmore Revirement Cente: 4/12/2007 H 007 7.001 (700.00

000000000001  Debit Memos CANSTE-PSERD FARE0001  Rdam B = 4/12/2007 H 007 4z.00 700.00

000000000001 Debit Memss CACITY-PSIND ZRE0001  Adam Bazk Resozt 41 4/ i2007 7.00 700.00

000000000002  Debit Memos CANSTE-PSEND ADVANCEDO001  Rdvanced Papez Co. 4 4 4.20 70.00

00000000002  Debit Memos CACITY-PS1NO VANCEDOOO01  Bdvanced Papex Co 4/ 4/1 70.00

00000000003 Debit Memos CANSTE-FSENO Rdam B, 4. 41242007 5,000.08

00000000003 Debit Memos CACITY-PEINO 2dam P 4/1 a/12/200 5,000.09
FINCHOD0000000001  Finance Char CANSTE-PSEND Rdvanced Faper Co 41 41242007 800.00
FINCHOD0000000001  Finance ChazCACITY-BS1NO Rdvanced Paper Co. 4 41242007 800.00
EINCHOD0000000002  Finance Chaz CANGIT-PSTTO Rdvanced Tech Satellite 4/ 4124200 3.2 4z.28
FINCHO00000000003 CAMSTE-PSENs Zotor Suires 4 4/12/200% 36000 €,000.00
EINCHOD0000000003  Finance Chaz CACITY-PS1NO Rator Suwites 4 41242007 £,000.00
RETRN000000000001  Rewurns CAMSTE-PSENs Zemox 4 4/12/200% (200.00
RETRNDD0000000001  Ret: CACITY-FE1NC Rtmoz 4 4 (00.00
RETRND0000000000Z  Revurns CANSTE-PEENO Imerican Electrical Comt 4/ 4/ 142,00 (700.00
RETRNO00000000002 CACITY-F81N0 MERICANO00Z  Bmerican Electrical Comi 4/ a1 7.00) (700.00
RETRND00000000003  Rees CAKVAT-PE17SNC  ASTORSUIONOL  Rstor Suites 4 4/ 00} (8.,000.00
RETRNO00000000002  Ret: CANITE-FEENC Rator Suites 4 4f oo} (8. 000.00
RETRN000000000003  Rewurns CACITY-PSING Zotor Suires 41 4/1 o8 (8,000.00
SALES00000001008 Sales / Imve CACITY-FS1NC Razon Fits Zlectzical 4/, 41242007 .00 200.00
ZHLES0000000101 Sales / Invo CANSTE-PEENC Raron Fits Electzical  4/12/2007 a/12/200 24.00 400.00
SALES0000000101 Sales / Inve CACITY-FS1NO Baron Fits Dlectrical  4/12/2007 41242007 4.00 400.00
SHLESD000000101 Sales / Inve CANITE-FPSENC Raron Fits Electrical  4/12/2007 41242007 36.00 £00.00
SALES0000000 Sales / Inwve CACITY-PSINO Baren Fits Electzical  4/12/2007 a/12/2007 £.00 £00.00
SHLE30000000 Sales / Imve CANSTE-FSENC Razon Fits Dlectzical  4/12/2007 41242007 3.60 €0.00
SALES00000001013 Sales / Imve CACITY-FS1NC Razon Fits Dlectzical  4/12/2007 41242007 0.60 €0.00
SRVCED00000000001  Service / ReCANSTE-PSENO 41 4/12/200% FENL 700.00
SRVCEOD0000000001  Sezvice / RejCACITY-PS1NO 4 41242007 7.00 700.00
ZRVCEOD0000000002  Service / RejCANSTE-PIEND 4 471242007 4.8 80.00
SRVCEODO00000000Z  Service / ReCACITY-ESIND s 41242007 o.80 a0.00
SRVCEDD0000000003  Service / RejCANSTE-PIENO 4 41242007 700.00
SRVCEODO000000003  Serwice / ReyCACITY-PS1ND Berzy Medical Cemker  4/12/2007 a/12/2007 7.00 700.00
WENTE000000000002 CANITE-FEENC Zmezican Science Muzeum 4/12/2007 41242007 36.00 £00.00
WENT¥000000000002 CACITY-PSING Zmezican Science Museum 4/12/2007 4/12/200% €.00 £00.00
WENTY000000000004 CANSTE-PEEND zal Distzibuting  4/12/2007 471242007 406.€7 €777.77
WENTY000000000004 CACITY-F81N0 1 Distributing  4/12/2007 41242007 67.78 6,777.717
Total 45) 1€,924.01
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GST/HST Daybook Exceptions Report - Purchases

The GST/HST Daybook Exceptions Report - Purchasing lists all transactions that
have been posted with tax details which are not included in any of the columns of
the report ID.

System Date: 5:02:08 PM Fabrikam. Inc. Page
User Date: GST /HST Daybook Exceptions Report - Purchases pserll =2
Company
Date From : 1/1/2007 Date To :

kS
E

Doc Nusbex Toc Type Tax ID Creditor ID Hame Tax Bmount et Emount
00000000000000£60 CANEKMT+ES0KO Company 0.00 10.00
00000000000000462 CANEKMI+P30KO Systems 4/ d d .00 20.00
00000000000000462 CANEKMT+P30KO Systems o.00 £0.00
00000000000000463 CANERMT+PE0KO Cempazy
00000000000000£64 CANVAT+PE17SKD Company
00000000000000464 CANEKMI+P30KO Cempany

00000000000000465  Credit Mems CANVAT+PELTSND Systems (1,000.00
00000000000000465  Credit Memo CANEXMT+P30KO Systems (1,000.00
00000000000000468  Finance Char CANEKMT+PEONQ B Travel Company 0.00 2,000.00
00000000000000267 zge CANEHMT+F20KO Attractive Teleph .00 4,000.00
00000000000000468 ge CANEKMI+PE0KO EmerizaChazge 0.00 2,345.99
Total (3,064.01

26 VAT DAYBOOK



CHAPTER 2 REPORTS AND ENQUIRY

GST/HST Daybook Exceptions Report - General Entry

The GST/HST Daybook Exceptions Report - General Entry Report lists all General
Ledger transactions that have not been included in the GST/HST Daybook Detail
Report.

ysiem Date:  14/108/02 ETAT PM Fabrikam Inc. Fage 1
Date: erld sa

GST/HST Daybook Exceptions Report - General Entry
Company

BEREE N

GST/HST Daybook in Use Report

The GST/HST Daybook in Use Report displays the list of companies that have
access to the GST/HST Daybook. You can print it from the Use GST/HST Daybook
window (Microsoft Dynamics GP menu >> Tools >> Setup >> System >> Use GST/
HST Daybook). You can either choose File >> Print or click the print button to print
the report.

GST/HST Daybook Column Code Edit List

The GST/HST Daybook Column Code Edit List displays all information pertaining
to the selected report ID. The report also lists all the column codes that have been set
up along with the tax details IDs. You can print it from the GST/HST Daybook
Reports window (Cards >> Company >> GST/HST Daybook Reports). You can
either choose File >> Print or click the print button to print the report.

GST/HST Calendar Periods List

The GST/HST Calendar Periods list displays the Year, Country Code, the
Document Date, first and last day with the number of periods. The return number
will be printed for the periods for which the Audit Trail Report is printed.

You can print the GST/HST Calendar Periods List from the GST/HST Calendar
Setup window (Cards >> Company >> GST/HST Calendar >> Print icon).
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GST/HST Daybook Column Code Report Options

Use the GST/HST Daybook Column Code Report Options window to print the
defined GST/HST Daybook column codes of a report ID. The report will also
include all Tax Detail IDs that have not been included in any GST/HST Daybook
Report.

To print a GST/HST Daybook Column Code Report:

1. Open the GST/HST Daybook Column Code Report Options window.
(Reports >> Company >>Taxes >> Select GST/HST Daybook Column Code
Report in the Report list >> New button)

B GST/HST Daybook Column Code Report Options
File  Edt Tools Help sa Fabrikam, Inc. #/12/2017

H save | & Clear | ¥ Delete | S Print IS My Reports

Option: Can Col Code Repork ~ |Repot | VAT Daybook Colurn Code Report

Sort By: Country Code 1D s

Ranges: Country Code 1D % Fom A o
Ta Ca 2
Restrictions:
County Code 1D from CA to G4,

@

2. Enter a name in the option field and create a report option to sort or restrict the
report.

3. Choose Destination and select a printing destination. Choose OK to close the
window.

4. Choose Print in the GST/HST Daybook Column Code Report Options window.
5. Choose My Reports to open the Add to My Reports window where you can add

a report to the My Reports list. Refer to the System User’s Guide for more
information on My Reports.
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GST/HST Daybook Column Code Report

The GST/HST Daybook Column Code Report will print all the report IDs set up for
the selected range of country codes.

Systan: JUTETS 4:42:12 B Fabrikam, Ltd. Fage: 1 *
User Dave:  AfL/20LT GST/HST Dayhook Column Code Report User I0: 2
Company
Tange: From To
Country Code ID [ [
Colum. Gode Colame Gode Deseripeion Series
Taxc Datail 1D Tan Detail Dessziption Bt Type Dowament. Type
Commbry Gode ID: CR
Report I0: @
Report Deseription: =
Defaul On at ‘ewer: b
Revision Aloued: ue
101 salles & Other Revenue Sales
10z GET/HST Collected, Collectible Sales
104 djustmens Sales
106 Input Tax Credis (ITCs) Purchases
107 djustmens Purchases
136 GET/HST e Housing Rebates Purchases
136 Dedustion for Pension Rebate Purchases
08 Ta Due on £oq. of Real Prop Purchases
408 Dther Tax to be Seff-fesessed Purchases
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CHAPTER 2 REPORTS AND ENQUIRY

Tax ID Exceptions Report

The Tax ID Exceptions Report will print all the Tax IDs that have not been included
in any of the report IDs.

o, S oo Fabikam, Inc. L
GST/HST Daybook Exceptions Report
Company
Tax Detail ID Tax Detail Description Tax Type
AUSSTE+PSONO Exempt Purchases-Canada Purchases
AUSSTE+PS20NO NSW State Tax Purchases
AUSSTE-PS20NO NSW State Tax Sales
CANABPST+PSBNO Alberta PST Purchases
CANABPST-PSENO Alberta PST Sales
CANGST+PS7NO Nontaxable GST-Canada Purchases
CANGST+PS7TO Taxable GST-Canada Purchases
CANGST+TIPTND GST Included in Price-Canada Furchases
CANGST+TIP7TO GST Included in Price-Canada Purchases
CANGST-PS7TNO Nontaxable GST-Canada Sales
CANGST-P57TO Taxable GST-Canada Sales
CANGST-TIPTNO GST Included in Price-Canada Sales
CANGST-TIP7TO GST Included in Price-Canada Sales
CANONPST+PSEND Ontario PST Furchases
CANONPST-PS8NO Ontario PST Sales
CANPQQST+PSBNO QUEBEC QST-PRODUCTS Purchases
CANPQQST-PSTEBNO QUEBEC QST-PRODUCTS Sales
CANZR+PSONO Zero-Rated-Canada Purchases
CANZR-PSSO0NO Zero-Rated-Canada Sales
CPEIPST+PST10N2 PEI PST Purchases
CPEIPST-PST10N2 PEI PST Sales
NZGST+PS125N0 GST-Canada Purchases
NZGST+TIP125N0 GST Included in Price-CA Furchases
NZGST-PS125N0 GST-Canada Sales
NZGST-TIP125N0 GST Included in Price-CA Sales
NZZR+PS0NO Zero-Rated-Canada Purchases
NZZR-PSONO Zero-Rated-Canada Sales
USASTE+PSENO TS State Sales Tax Purchases
CAMNASTE-PS6NO TS State Sales Tax Sales
CANCITY+PS1NO RS City Sales Tax Purchases

Viewing GST/HST columns

You can use the GST/HST Column Viewer to view the GST/HST value in the
columns for a transaction which will appear on the GST/HST Daybook report. The
column definition of the GST/HST Viewer is determined by the column code
specified in the GST/HST Daybook Reports window. You also can select a report ID
other than the default report ID.
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To view the GST/HST columns:

1.

Open the GST/HST Column Viewer window.
(Transactions >> Sales/Purchasing >> Transaction Entry >> Additional >>
GST/HST Column Viewer)

B GST/HST Column Viewer |Z||E|E|

File  Edt  Tools  Help sa Fabrikam, Inc. 4j12jz017
v 0K | [f] Redsplay |
Debtor 1D AARONFITOO0
Mame Aaran Fitz Electrical
Document Murnber SALES00000001005
Tvpe Sales / lnvaices
Pre-Tax Amount $2.600.00
Fieport View REF1 [
Col Code | Description 1 | Amount ‘ A |
Description 2 ‘ ¥
101 Sales & Other Revenue C$000 A~
103 GST/HST Collected, Collectible C$0.00
104 Adjustments C3$0.00
v
O @

To view more information about the report ID, click the Report ID link which

will open the GST/HST Daybook Reports window. Refer to Setting up GST/HST

Daybook report IDs and column codes on page 6 for more information.

All the amounts will be displayed in the functional currency.

VAT DAYBOOK
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Glossary

Audit trail
The final GST/HST return report.

Audit reprint
Records of reports submitted to the customs
agency.

Column code
Refer to Reporting columns.

Default report ID
The report ID used for your country/region.

Draft report
Copy of the detailed report for you to check
the returns before submission.

Draft return report
Copy of the summary report for you to check
before submission.

Net amount
The total taxable amount of the transaction.

Report ID
The name for a GST/HST report.

Report description
The heading for the report, which can help
you identify the report being submitted.

Revision allowed
Allows you to resubmit VAT returns if it is
allowed in your country/region.

Reporting columns
These are the columns required to be filled
while submitting VAT returns to the customs
agency.

Report template
The summary report similar to the country’s
VAT return.

Sales tax ID
The tax ID used for a particular sales
transaction.

Summary report
Reports containing the summary amount for
the columns. This report is submitted to the
Customs agency.

Tax amount
The total tax amount on a transaction.

GST/HST daybook report
The detail report listing all GST/HST
transactions.

GST/HST calendar
The period or year for reporting GST/HST
returns

GST/HST return
The GST/HST summary report submitted to
the customs agency.

VAT DAYBOOK
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Index
Cc

Canadian GST/HST, setting up the
system 11
Canadian GST/HST Daybook
accessing 5
setting up 5
Canadian Tax Summary Preview window,
displaying 16
Canadian Tax Summary report
editing 15
previewing 15
changes since last release, information
about 3
column codes, setting up 7
column codes for GST/HST, setting up 13
Copy GST/HST Daybook Report Layout
window, displaying 9
country codes
grant security 12
setting up 12
current upgrade information, accessing on
the Web 3

D

default on GST/HST viewer, setting up 6

defined day to use, selecting 10

documentation, symbols and conventions
1

E

Edit ITC Claim Rate window, displaying
17

Export GST/HST Daybook Report Layout
window, displaying 8

G
GST/HST Calendar Periods List 27
GST/HST Calendar Setup window,
displaying 10
GST/HST Calendar, setting up 10
GST/HST Column Code Transaction
Zoom window, displaying 18
GST/HST Column Viewer window,
displaying 31
GST/HST Column Viewer, definition 30
GST/HST Daybook Canadian Report 23
GST/HST Daybook Column Code
Edit List 27
Report displaying 29
Report Options 28
GST/HST Daybook Column Code Report
Options window, displaying 28
GST/HST Daybook Column Codes
window, displaying 7
GST/HST Daybook Detail Report
Purchasing 22
Sales 21
GST/HST Daybook Exceptions Report
General Entry 27

GST/HST Daybook Exceptions Report
(continued)
Purchases 26
Sales 25
GST/HST Daybook in Use Report 27
GST/HST Daybook Report Options
window, displaying 19
GST/HST Daybook Reports, printing 18
GST/HST Daybook Reports window,
displaying 6
GST/HST transaction details, viewing 17
GST/HST value for transactions, viewing
15
GST/HST value, viewing 30

help, displaying 2
Help menu, described 2

|
icons, used in manual 1
Import GST/HST Daybook Report
Layout, displaying 8
ITC claim rate
editing 17
setting up 13
ITC Default Claim Rate Maintenance
window, displaying 14

L

lessons, accessing 3
lookup window, displaying 2

multiple companies, access to 5

new features, information about 3

(0

Orientation training, accessing 3

P

printed calculated periods 5

R
report ID
default 8
importing 13
modifying 8
report ID, setting up 6
report layout
copying 8
exporting 8
importing 7
modifying 9
required fields, described 2
resources, documentation 2
revision allowed option, marking 6

S

specific companies, access to 5
symbols, used in manual 1

T

Tax ID Exceptions Report 30
tax return, resubmitting 6
tutorial, accessing 3

U

upgrade information, accessing on the
Web 3

Use GST/HST Daybook window,
displaying 5

Use GST/HST window, displaying 5

w

what’s new, accessing 3
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