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Introduction

Collection and Payment Methods - Withholds integrates with Receivables and
Payables Management and allows you to enter a single collection or payment using
more than one means of payment. Withholds allows you to calculate withholding
taxes on your purchases and determine the amount payable to vendors. You can
make inquiries for the various transactions that you enter, and generate reports to
be submitted to the tax authorities.

You can also integrate Collection and Payment Methods - Withholds with
Analytical Accounting. You can create analysis information for cash receipts and
payments entered in the Collection/Payment Methods — Withholds module. When
you enter a cash receipt or a payment, a single assighment equal to the distribution
amount is created for each distribution linked to an accounting class. You can
modify this analysis information.

You must have installed the Tax Listing module before you can use Collection and
Payment Methods - Withholds.

Check for current instructions

This information was current as of March 2011. The documentation maé be updated
as new information becomes available. Check the Microsoft Dynamics™~ GP online
Web site (http://go.microsoft.com/fwlink/?LinkID=161199) for the most current
documentation.

The introduction is divided into the following sections:

What's in this manual

Symbols and conventions

Resources available from the Help menu
Send us your documentation comments

What's in this manual

2

This manual is designed to give you an in-depth understanding of how to use the
features of Collection and Payment Methods - Withholds, and how it integrates
with the Microsoft Dynamics GP system.

To make best use of Collection and Payment Methods - Withholds, you should be
familiar with systemwide features described in the System User’s Guide, the
System Setup Guide, and the System Administrator’s Guide.

Some features described in the documentation are optional and can be purchased
through your Microsoft Dynamics GP partner.

To view information about the release of Microsoft Dynamics GP that you're using
and which modules or features you are registered to use, choose Help >> About
Microsoft Dynamics GP.

This manual is divided into the following parts:
e Part1, Setup and Cards, describes how to set up Collection/Payment Methods

- Withholds so that it meets the needs of your business and integrates with the
other modules you use.
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e Part 2, Transactions, explains the procedures to enter transactions with
different collection and payment methods, and calculating withholding taxes.

e Part 3, Utilities and Routines, describes the various activities that you must
perform in order to maintain your records in Collection/Payment Methods -
Withholds.

e Part4, Inquiry and Reporting, shows you how to view the information you
have entered into the system, and generate different kinds of legal and other
reports.

Symbols and conventions

For definitions of unfamiliar terms, see the glossary in the manual or refer to the

glossary in Help.
Symbol Description
NV The light bulb symbol indicates helpful tips, shortcuts and

suggestions.

The warning symbol indicates situations you should be
especially aware of when completing tasks.

This manual uses the following conventions to refer to sections, navigation and
other information.

Convention

Description

Creating a batch

Italicized type indicates the name of a section or procedure.

File >> Print or File >
Print

The (>>) or (>) symbol indicates a sequence of actions, such as
selecting items from a menu or toolbar, or pressing buttons in

a window. This example directs you to go to the File menu and
choose Print.

TAB or ENTER All capital letters indicate a key or a key sequence.

Resources available from the Help menu

The Microsoft Dynamics GP Help menu gives you access to user assistance
resources on your computer, as well as on the Web.

Contents

Opens the Help file for the active Microsoft Dynamics GP component, and displays
the main “contents” topic. To browse a more detailed table of contents, click the
Contents tab above the Help navigation pane. Items in the contents topic and tab
are arranged by module. If the contents for the active component includes an
“Additional Help files” topic, click the links to view separate Help files that
describe additional components.

To find information in Help by using the index or full-text search, click the
appropriate tab above the navigation pane, and type the keyword to find.

To save the link to a topic in the Help, select a topic and then select the Favorites
tab. Click Add.

COLLECTION AND PAYMENT METHODS - WITHHOLDS 3
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Index

Opens the Help file for the active Microsoft Dynamics GP component, with the
Index tab active. To find information about a window that’s not currently displayed,
type the name of the window, and click Display.

About this window

Displays overview information about the current window. To view related topics
and descriptions of the fields, buttons, and menus for the window, choose the
appropriate link in the topic. You also can press F1 to display Help about the
current window.

Lookup

Opens a lookup window, if a window that you are viewing has a lookup window.
For example, if the Checkbook Maintenance window is open, you can choose this
item to open the Checkbooks lookup window.

Show Required Fields

Highlights fields that are required to have entries. Required fields must contain
information before you can save the record and close the window. You can change
the font color and style used to highlight required fields. On the Microsoft
Dynamics GP menu, choose User Preferences, and then choose Display.

Printable Manuals

Displays a list of manuals in Adobe Acrobat .pdf format, which you can print or
view.

What's New

Provides information about enhancements that were added to Microsoft Dynamics
GP since the last major release.

Microsoft Dynamics GP Online

Opens a Web page that provides links to a variety of Web-based user assistance
resources. Access to some items requires registration for a paid support plan.

Current implementation and upgrade information The most recent
revisions of upgrade and implementation documentation, plus documentation
for service packs and payroll tax updates.

User documentation and resources The most recent user guides, how-
to articles, and white papers for users.

Developer documentation and resources The most recent
documentation and updated information for developers.

Product support information Information about the Microsoft Dynamics
GP product support plans and options that are available, along with
information about peer support and self-support resources.

Services information Information about Microsoft Dynamics GP support,
training, and consulting services.

4 COLLECTION AND PAYMENT METHODS - WITHHOLDS



INTRODUCTION

Microsoft Dynamics GP Community Access to newsgroups, where you
can ask questions or share your expertise with other Microsoft Dynamics GP
users.

CustomerSource home page A wide range of resources available to
customers who are registered for a paid support plan. Includes access to
Knowledge Base articles, software downloads, self-support, and much more.

Customer Feedback Options

Provides information about how you can join the Customer Experience
Improvement Program to improve the quality, reliability, and performance of
Microsoft® software and services.

Send us your documentation comments

We welcome comments regarding the usefulness of the Microsoft Dynamics GP
documentation. If you have specific suggestions or find any errors in this manual,
send your comments by e-mail to the following address: bizdoc@microsoft.com.

To send comments about specific topics from within Help, click the Documentation
Feedback link, which is located at the bottom of each Help topic.

Note: By offering any suggestions to Microsoft, you give Microsoft full permission to use
them freely.
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Part 1: Setup and Cards

You can set up Collection/Payment Methods - Withholds so that it meets the needs
of your business and integrates with the other modules you use.

The following information is discussed:

e Chapter 1, “Collection/Payment method setup,” describes how to use the setup
routine to correctly set up Collection and Payment Methods.

e Chapter 2, “Withholdings setup,” describes how to set up withholding tax
details in order to accurately calculate withholds during transaction entry.

e Chapter 3, “Magnetic file setup,” contains information about the setups you
must complete in order to generate the magnetic files for reports to be sent to
the tax authorities.

e Chapter 4, “Cards,” describes how to enter additional information for vendors
and customers required in order to enter transactions with Collection/Payment
Methods - Withholds.

e Chapter 5, “Credit Invoices,” explains the parameters to be set up and the
procedure to enter a credit invoice. It also describes how to cancel a credit
invoice and how to generate the sales and purchasing credit invoice reports.

COLLECTION AND PAYMENT METHODS - WITHHOLDS



Chapter 1:

Collection/Payment method setup

When setting up collection and payment methods, use the setup routine to guide
you through the process. The Billing/Payment Methods Configuration window
allows you to set up preferences and default entries to appear throughout the
Collection and Payment Methods. You can enter detailed information for all the
bank accounts that you use. You can also set up checkbooks, and associate them
with a bank account.

When you set up Collection and Payment Methods - Withholds, you can open each
setup window and enter information, or you can use the Setup Checklist window
(Microsoft Dynamics GP menu >> Tools >> Setup >> Setup Checklist) to guide you
through the setup process. See your System Setup Guide (Help >> Contents >>
select Setting up the System) for more information about the Setup Checklist
window.

This information is divided into the following sections:

e Setup routine overview

*  Setting up defaults for collection and payments
¢ Understanding check statuses

®  Setting up status changes for portfolio checks
o Setting up a collection/payment method group
¢ Maintaining collection and payment methods
*  Setting up types of income and expense

o Setting up the numbering sequence

o Setting up a bank account

®  Setting up checkbooks

o Setting up bank branches

e Setting up SmartList integration

Setup routine overview

Use the following flowchart to understand the setup process that must be
completed before you can begin using collection and payment methods.

| Setting up defaults for Collection/Payment |

Creating
Collection/Payment
Method Groups

| Setting up Bank | ‘ Setting up Numeration |

Creating Payment‘Receipt
Methods

Setting up

Setting up
Income/Expense Types

Checkbooks

COLLECTION AND PAYMENT METHODS - WITHHOLDS 9



PART 1 SETUP AND CARDS

Setting up defaults for collection and payments

Use this information to set up the defaults to determine how collection and
payment methods are handled during transaction entry.

To set up defaults for collection and payments:

1. Open the Billing/Payment Methods Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payment Means Setup >> General Setup)

-] Billing/Payment Methods Configuration E@@
Fle Edt Tools Help sa Fabrikam, Inc. <f12/2007
B save | & Cear Redisplay | @ Cancel
Fieceipt Printing Credit Control
Includes Stock Portfolio Includes Cash Flow Provision
Print receipt when recording ¥
Status Status
Report ID RCT PRNT v
Portfolio ~ Purtfolio ~
Payrnent Order Printing Delivered Deliversd
Deposited Deposited
Print RO and ‘withhald Certificates when recording Rejected Rejected
Report 1D |PYT ORD FRHT v Deferred Deferred
Exchanged Exchanged
Fived Furd Vaided Wsiclsdd
Proper Proper
ipcl USaA151
ius \“,:ﬂ:f ‘It:wemm “ Fieallacated Deferred Reallocated Deferred
: g Collected Collected
v v
Mass Balance Settlement
Account | 000-1100-00 (%]
Cash - Opersting Account Withhold
User-Defined Print Routine 1 UserDefinedRet!
Check Features and Restrictions User-Defined Print Routine 2 UserDefinedRet2
Default Biling Source Client's v R.G 1547 - Paymenis. .
Deefauilt Persnna\ Hacwpler.'\l Deposits Papments v AT $0.00
Default Third-party Recipient | Payment v Payment Froc Always fssume Cash 2
o @

2. Mark the Print receipt when recording option to print receipts for all receivables
transactions. Select the default report ID to be used to print receipt reports.

3. Mark the Payment Order Printing option to print payment orders for all
payables transactions. Select the default report ID to print payment order
reports.

4. Enter a Supplier Class ID in the Fixed Fund field. This ID is used to enter
payments other than vendor payments. When you enter transactions in
Payables Transactions Entry window for vendors belonging to the class ID
specified here, the Description field changes to Corporate Name, and the
Purchase Order No. field changes to C.U.LT No.

5. Enter an account number in the Mass Balance Settlement field. This will be the
default account to write off customer balances in bulk.

6. In the Credit Control field, mark whether Portfolio checks are to be included in
the cash inflow, and in the provision for cash outflow.

Includes Stock Portfolio Mark this option to include the value of portfolio
checks in the cash inflow statement. In the Status column, mark the statuses for
which portfolio checks will be considered as incoming cash flow.

Includes Cash Flow Provision Mark this option to include the value of

portfolio checks as a provision in the cash outflow statement. In the Status

10 COLLECTION AND PAYMENT METHODS - WITHHOLDS
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11.

12.

13.

CHAPTER 1 COLLECTION/PAYMENT METHOD SETUP

column, mark the statuses for which portfolio checks will be considered as
outgoing cash flow.

Choose the Status Changes button to open the Status Change Configuration
window. Refer to Setting up status changes for portfolio checks on page 12 for more
information.

In the Check Features and Restrictions field, select the default options for
cheques.

Default Billing Source Select whether the default origin for the collection
checks is customer’s own check or third-party checks. You can modify this
selection during transaction entry.

Default Personal Recipient Select the default use for customer's portfolio
checks, whether for deposits only, for deposits and payments, or for payments
only. You can modify this value in the Check Edit window, if you have used the
check in a way other than the default. Refer to Editing portfolio checks on

page 103 for more information.

Default Third-party Recipient Select the default use for third party
portfolio checks, whether for deposits only, for deposits and payments, or for
payments only. You can modify this value in the Check Edit window, if you
have used the check in a way other than the default. Refer to Editing portfolio
checks on page 103 for more information.

In the Withhold group, enter the names for the user-defined withhold
certificates that you require. You can specify a format to print these withhold
certificates in the Withhold Type Maintenance window. Refer to Maintaining
withhold types on page 34 for more information.

In the RG1547 - Payments field, enter the conditions to print the RG1547
reports. Refer to Generating the RG-1547 report on page 102 for more
information.

Minimum Amount Enter a minimum payment amount as specified by the
tax authorities. The R.G 1547 reports are printed only if the total invoice amount
for a particular payment exceeds the minimum amount specified.

Payment Procedure Select the default payment procedure. The options are
Always Assume Cash, Always Assume Installments, or According to applied

amount.

A payment is considered as cash if the applied amount is equal to the invoice amount. A
payment is considered as credit if the applied amount is lower than the invoice amount.

Choose Save to save your settings, or choose Clear to clear all the values you've
entered.

Choose Redisplay to refresh the window with any information entered since
you last saved.

Choose Cancel to close the window without saving changes.

COLLECTION AND PAYMENT METHODS - WITHHOLDS 11



PART 1 SETUP AND CARDS

Understanding check statuses

Use the following flow chart to understand the various statuses for a check. You
must have defined the statuses that you will use for a check in the Status Change
Configuration window. For example, a check status is Portfolio when you use the
check to post a cash receipt. The status changes when you use the same cash receipt
to make a payment, exchange it with another cash receipt, transfer it, or make a
collection. Use the Check Edit window to view the check status at anytime. Refer to
Editing portfolio checks on page 103 for more information.

Post a cash
receipt

Portfolio

Use the cash
receipt to make
a payment

Use the cash
receipt to make
a deposit

Exchange the
cash receipt
with another
cash receipt

Void
Exchanged

Use the cash
receipt to make
a portfolio
transfer

Use the cash
receipt to make
a collection

Collected

Post a payment
I Make a deposit

Proper

Voided "

Reallocated
Deferred

¥

Post a payment
{Due date >
Issue date)

Setting up status changes for portfolio checks

You can change the status of a portfolio check depending on its original status. Use
the Status Change Configuration window to define the statuses that a portfolio
check can be changed to from a particular status. Refer to Understanding check
statuses on page 12 for more information on check statuses.

12 COLLECTION AND PAYMENT METHODS - WITHHOLDS



CHAPTER 1 COLLECTION/PAYMENT METHOD SETUP

To set up status changes for portfolio checks:

1. Open the Status Change Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payment Means Setup >> General Setup >> Status Changes button)

B status Change Configuration Q@@

Fle Edt Todls Help 4f1zfz007

I save | & Cear € Cancel
S

Target Status

Show | Selected v (7]

2. Select the original status for a portfolio check. Portfolio checks can have any of
the following statuses: Portfolio, Delivered, Deposited, Rejected, Deferred,
Exchanged, Voided, Proper, Reallocated Deferred, Collected.

3. In the scrolling window, mark the statuses that a check of the selected status can
be changed to.

4. In the Show field, select the statuses to be displayed in the scrolling window.

All Select this option to display all the available statuses in the scrolling
window.

Selected Select this option to display only the statuses that are marked in the
scrolling window.

5. Choose Save to save the setup for the selected portfolio status.
6. Choose Clear to clear the values displayed in the window.

7. Choose Cancel to close the window without saving changes.

COLLECTION AND PAYMENT METHODS - WITHHOLDS 13



PART 1 SETUP AND CARDS

Setting up a collection/payment method group

You can create groups for a set of collection or payment methods. When you set up

ID.

collection or payment methods, you can assign similar methods to a single group

To set up a collection/payment method group:
1. Open the CP Means Group Maintenance window.

(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payment Means Setup >> Group of Collection/Pay.)

2. Enter a Group ID.

B™ CP Means Group Maintenance

sa Fabrikam, Inc, 4/12/2007
I save & Cear | ¥ Dolete

file Edt Tools Help

Group ID GRP1 ']
Desciiption group 1

14 4 » M| |GrouplD e {re

3. Enter a description for the group ID you are creating.

4. Choose Save to save the Group ID, or Clear to clear the values displayed in this

window.

5. Choose Delete to delete the group ID displayed in this window.

Maintaining collection and payment methods

Use the Collection/Payment Means Maintenance window to set up collection and
payment IDs such as cash, checks, portfolio checks etc. You can define the
preferences for each payment or collection method that will default while entering

transactions.

To maintain collection and payment methods:

1. Open the Collection/Payment Means Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payment Means Setup >> Collection/Payment Means)

Desciiption

Allows collection
[[] Affects Cash Balance
Uses Doc. Details

Type Checks

14 4 » pl| |MeansID

Collection / Payment Means ID | COL

Accourting Account  |000-1100-00

Group ID GRP1 24 group 1
Cunency ID Z1s% (23| US Dallars
[ allows payment Uses Status

B Collection / Payment Means Maintenance E@@
Ble  ede  Toos [JEERN sa Fabrikam, Inc. 4/12/2007
EH save | & Cear

31| [ Active CheckbookID |FIRST BaMK [}

Collections

(24| % | Cash - Operating Account

Affects Credit Limit
Uses Checkbook.
[ Affects Bank Reconciiation
v

R.G.1547 |Deposits to financial entity accounts -

v
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CHAPTER 1 COLLECTION/PAYMENT METHOD SETUP

2. Enter an ID for the collection or payment method in the Collection/Payment
Means ID field.

3. Enter a description for the ID.

4. Mark the Active checkbox to use the collection or payment ID while entering
transactions.

5. Enter or select a checkbook ID, to be associated with the payment or collection
ID.

6. Enter or select an account for transaction distributions in the Accounting
Account field. Choose the expansion button to open the Account Entry window
and enter an alias for the selected account.

7. Enter or select a group ID for the collection or payment method in the Group ID
field.

8. Select the default currency for the collection or payment method in the
Currency ID field.

9. Mark the Allows Payment checkbox to use the selected payment ID to enter
payments.

10. Mark the Allows Collection checkbox to use the selected collection ID to enter
collections.

11. Mark the Affects Cash Balance checkbox to allow transactions entered using the
selected collection or payment ID to affect the cash balance. The cash balance is
affected only if you have also marked either the Allows payment or Allows
Collection options.

12. Mark the Uses Doc. Details checkbox to enter additional information when you
enter collections or payments.

13. Mark the Uses Status checkbox to track the status of the selected collection or
payment method if it is a Portfolio check. The Checkbook ID field is blank and
unavailable if this checkbox is marked along with the Allows payment and
Allows Collection checkboxes.

14. Mark the Affects Credit Limit checkbox to add the collection amount to the
customer’s credit limit balance and the payment amount to vendor’s credit
limit balance.

15. Mark the Uses Checkbook to make payments using a check number assigned to
a bank account ID.

16. Mark the Affects Bank Reconciliation checkbox to update the current checkbook
balance with the transaction amount for reconciliation.

17. Mark the Includes Cash Flow Provision checkbox to include the amount of the

portfolio check in the cash flow statement. This option is available only if the
Allows payment, Allows collection and Uses Status checkboxes are marked.
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18. Mark the Includes Clearing checkbox to include the portfolio check in the cash
flow statement only after the specified number of clearing days.This checkbox
is available only if the Allows payment, Allows collection and Uses Status
checkboxes are marked.

The portfolio check is directly included in the cash flow statement if the Include
Clearing checkbox is not marked.

19. Select the type of collection/payment method in the Type field. The options are:
Individual CI, Third-Party Cls, Accepted Payment Means, Withhold, Rejection,
VAT Bond, Cash, Checks and Other.

20. Select an option in the RG1547 field to print a report using the collection/
payment method ID you've set up.

21. Choose Save to save the collection or payment method that you have set up.
22. Choose Clear to clear the values that are displayed in the window.

23. Choose Delete to delete the collection or payment method that you have set up.

Setting up types of income and expense

You can set up the various types of incomes and expenses such as Receipts,
Expenses, Portfolio Collection, Portfolio Exchange, or Portfolio Transfer. You can
assign a numbering sequence to each Income/Expense Type ID.

You can use the Portfolio Collection or Portfolio Exchange type to consolidate the
various checks received from customers into a single payment. The status of these
various checks will be Collected or Exchanged respectively. You can then use the
consolidated check to pay the vendors. The consolidated check will have the status
as Portfolio if the Medio ID used has the Allows payment, Allows collection and
Uses Status marked in the Collection/Payment Means Maintenance window. Refer
to Maintaining collection and payment methods on page 14 for more information.

To set up types of income and expense:
1. Open the Income/Expense Types Maintenance window.

(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payment Means Setup >> Expenditure/Income Types)

™ Income / Expense Types Maintenance Q@@

file Edt Tools Help sa Fabrikam, Inc, 4/12j2007

I Save & Clar | ¥ Delete

Income/Exp. Type ID | RECEIPTS
Description

L3/ [7] active

MHumbering 1D RCT i)
Type Receipts ~ [ cr

SICORE Voucher Code

14 4 » M| |Income/Expense Type | v d @

2. Enter an Income/Expense Type ID.

3. Enter a description for the ID you are creating.
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4. Enter a numbering sequence ID to be assigned to the Income/Expense ID.
When entering a payment or a collection, the document will be numbered
based on the sequence assigned to the selected numbering ID.

5. Select the type of income or expense to associate with the Income/Expense
Type ID you have set up.

6. Mark the Deposit option to treat a payment type of expense as a deposit.
7. Mark the CIR option to treat the income or expense type as a Credit Invoice.

Refer to Setting up credit invoice parameters on page 58 for more information on
credit invoices.

8. Choose Save to save the income/expense type, Clear to clear the values entered,
or Delete to delete the displayed income/expense type.

Setting up the numbering sequence

Numbering IDs allow you to generate distinct document numbers for all the
receipts, payments, and withholds that you enter in Microsoft Dynamics GP. You
can create numbering IDs and assign a starting sequential number to each ID you
create. The document number generated consists of the numbering ID and the next
number for the ID.

You can then assign the numbering ID to an income or expense type, or to a
retention detail ID. When you enter a cash receipt or manual payment, the
document number will default as per the numbering ID selected for the type of
income or expense.

For example, assume that you have created a numbering ID RCT, with sequential
number 0001, and assigned it to an income type of Cash Receipts. When you enter a
cash receipt, the document number will be RCT0001.

To set up the numbering sequence:

1. Open the Numbering Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payment Means Setup >> Numbering Sequence)

-] Numbering Maintenance
Fle  mit Toos [JEEEN sa Fabrikam, Inc. 4/12/2007
B save & Cear X Delsts

Numbering ID RET [
Diescription |
Next Number ooo3

4 4 ¥ pl|NumberingID v @

2. Enter a numbering ID, and a description for the ID you are creating.
3. Enter a sequential number for the numbering ID in the Next Number field. This
number increases by one each time you enter a collection or payment for the

numbering ID.

4. Choose Save to save the numbering ID, or Clear to clear the values displayed in
this window.

COLLECTION AND PAYMENT METHODS - WITHHOLDS 17



PART 1 SETUP AND CARDS

5. Choose Delete to delete the numbering ID displayed in this window.

Setting up a bank account

Use this window to enter bank account information for each bank ID that you have
set up.

To set up a bank account:

1. Open the Bank Accounts Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payments Means Setup >> Bank Accounts Setup)

m Bank Accounts Maintenance E@@

ric [JESEN Tools e sa Fabrikam, Inc. 4/12/2007
B Save & Clear | ¥ Delete

Bank Account ID CiTl iy |Adive ~

Deseription citi bank

Account 000-1100-00 o1k

Bank ID BANKA =

CULT 11113

Bank Branch ID BRMCH1 iy

Days of Clearing; 5

Bank Account Number 123456

Currency ID Z-US$ (=

Checkbook 1D FIRST BANK |53 Checkbodks

4 4 » M| |BankAcctlD v i e

2. Enter a bank account ID, and a description for the ID you are creating.

3. Select the Active option for the bank account ID to be available during
transactions. Select Inactive to mark the bank account ID as inactive. You cannot
use an inactive bank account ID in transactions.

4. Enter or select a default distribution account to associate with the bank account
ID. Choose the expansion button to open the Account Entry window and enter
an alias for the selected account.

5. Choose the C.U.LT field to open the Fiscal Key Entry window. Select the
document type and choose OK to return to the Bank Accounts Maintenance
window. Refer to Validating tax codes on page 46 for more information.

6. Enter or select a bank ID to associate with the bank account ID.

7. Enter or select a bank branch ID to associate with the bank ID.

8. Enter the number of days to clear own checks. This number will override the
number of clearing days you've set up in the Bank Branch Maintenance
window.

9. Enter the bank account number assigned by the bank.

10. Enter or select the operating currency of the bank account in the Currency ID
field.
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Enter or select a Checkbook ID in the Checkbook ID field.

If the Affects Bank Reconciliation checkbox in the Collection/Payment Means
Maintenance window is marked, the transaction entered will be available for
reconciliation during the reconciliation process of this checkbook ID.

Choose the Checkbooks option to open the Checkbook Maintenance window.
You can associate a bank account ID with different checkbooks in this window.
Refer Setting up checkbooks on page 19 for more information.

Choose Save to save the bank account ID, or Clear to clear the values displayed
in this window.

Choose Delete to delete the bank account ID displayed in this window.

Setting up checkbooks

Use this information to set up checkbooks and to associate them with a bank
account ID.

To set up checkbooks:

1.

Open the Checkbook Maintenance window.

(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payments Means Setup >> Checkbooks)

(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payment Means Setup >> Bank Accounts Setup >> Checkbooks)

m Checkbook Maintenance Q@@
file Edt Tooks Help sa Fabrikam, Inc. 4/12/2007
I Save & Clar | ¥ Delete
Account ID cm iy
Checkbook ID 4 | CHKBKY P [} Active ~

Description citicheck

Next Check Number
Check: From Number 0000601 0000002
Check: To Number 9993399 [ Auto. Numbsiing

Comment

4 4 » | [Bank Account ID - @

Select the bank account ID to which to associate checkbooks.

Enter a Checkbook ID.

Select the Active option for the Checkbook ID to be available during
transactions. Select Inactive to mark the Checkbook ID as inactive. You cannot
use an inactive checkbook ID in transactions.

Enter a description for the Checkbook ID in the Description field.

Enter a starting check number and the ending check number for the checkbook
ID, in the Check: From Number and Check: To Number fields respectively.

Enter the number of the next check in the Next Check Number field. Each time

you enter a payment in the Input of Payments window, this number increments
by one.
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8. Mark the Auto Numbering checkbox to automatically generate the check
numbers. You cannot change these numbers while entering transactions.

9. Enter a comment that provides a brief description about the Checkbook ID, if
required.

10. Choose Save to save checkbook ID you have set up.
11. Choose Clear to clear the values displayed in this window.

12. Choose Delete to delete the Checkbook ID that is displayed in this window.

Setting up bank branches
Use the Bank Branches Maintenance window to set up the bank branches for banks.

To set up bank branches:

1. Open the Bank Branch Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payment Means Setup >> Bank Branches)

Contact
Address

City
State
Postal Code

Phare 1
Phane 2
Phaone 3
Fax

Clearing

B Bank Branch Maintenance E@@
Fle Edt Tools Help sa Fabrikam, Inc. <f12/2007
B save | & Clear | X Delate
Bank ID BANK1 1
Name The bank
Bank Branch ID 4 | BRNCH1 3

(000 000-0000 Ext. 0000
(000) 000-0000 Ext. 0000
[000) 000-0000 Ext. 0000
(000 000-0000 Ext. 0000

Countiy

4 4 F b @

2. Enter or select a Bank ID and Name.
3. Enter a bank branch ID.
4. Enter the name of the contact person for the bank branch ID that's displayed.

5. Enter the bank branch’s address information, including phone and fax
numbers.

6. Enter the number of days to clear the check for the selected bank branch ID.
7. Choose Save to save the bank branch ID you've set up.
8. Choose Clear to clear the window without saving your changes.

9. Choose Delete to delete the bank branch ID.
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Setting up SmartList integration

You can add collection and payment means details to the SmartList using the
SmartList Integration window.

The following folders will be created at the root level in the SmartList:

Stock Portfolio

Receipt Header

Receipt Lines

Payment Header

Payment Lines
Collection/Payment Means
Accrued Withholds
Withhold Details

To set up SmartlList integration:

1. Open the SmartList Integration window.
(Shortcuts >> Add Window >> Medios de Cobro/Pago - Retenci >>
Company >> SmartList Integration)

B SmartList Integration Q@gl

Fle Edt Tools Help 4j1zjzo07 >

Objects Add

@

2. Mark the required options.
Objects Mark this option to create folders at the root level in the SmartList.

Go To Mark this option to allow you to open the document by double clicking
it from the SmartList.

3. Choose Add to create the folders and the links in the Smartlist.

4. Choose Remove to remove the folders and links from the Smartlist.
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Chapter 2:

Withholdings setup

A withholding tax is calculated based on the type of company, the tax plan and the
scale specified by the government. In Argentina, withhold is calculated on three
basic types of taxes: VAT, Income Tax and Gross Revenue Tax.

You can understand how to set up withhold details, and attach them to a withhold
plan. You can also define the slabs to calculate withhold, the withhold due dates,
and the base amount to calculate withhold on. You can use this information to set
up the withholding detail IDs to calculate withholding tax for monocontributors.
This information is divided into the following sections:

Understanding withholding tax for monocontributors
Understanding withholding tax for high-risk monocontributors
Calculating withholding tax for monocontributors

Calculating withholding tax for high risk monocontributors
Adding withholding details

Setting up withhold plans

Entering withhold scales

Maintaining withhold types

Maintaining withhold base details

Understanding withholding tax for monocontributors

Monocontributors are small business contributors that are required to pay the
withholding tax on purchasing transactions if their turnover for a specific period
exceeds a pre-determined amount. Withholding for monocontributors is applicable
on payment of Lease/Professional Services charges and on payments related to the
purchase of fixed assets if the transaction amount or the unit price is equal to or
greater than the threshold amount specified by the tax authorities.

You can set up a withholding detail ID for monocontributors and assign a concept
ID to it. You can then assign accounts to the withholding detail ID. Withholding for
monocontributors is calculated for the transactions that you use the selected
accounts for when you apply the payment to an invoice.

You must keep the transaction and distribution history options for the vendor in the Vendor
Maintenance options window to calculate the threshold amount. Refer to the Microsoft
Dynamics GP documentation for more information.

Understanding withholding tax for high-risk
monocontributors

High risk monocontributors are the vendors classified by the tax authorities as high
risk monocontributors for a specific period. The tax registration numbers of these
high risk monocontributors exists in the magnetic text file which is provided by the
tax authority and imported into Microsoft Dynamics GP using the Update Withhold
Tax window. Refer to Updating the change percentage for vendors on page 108 and
Entering additional information for vendors on page 51 for more information. The
withholding tax for high-risk monocontributors is calculated on total purchases
ignoring the threshold amount assigned to the withhold detail IDs of
monocontributors.
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Calculating withholding tax for monocontributors

Use the examples below to understand how thresholds and withholding taxes are
calculated for monocontributors.

Example 1

Setups for monocontributors to calculate the threshold excluding transactions
posted in the current month.

Particulars Withhold Withhold Withhold Withhold
detail ID1 detail ID2 detail ID3 detail ID4

Withhold type Income Income VAT VAT

Concept Prof Services Asset Purchases | Prof Services Asset Purchases

Threshold period | 8 months 8 months 8 months 8 months

Withhold tax rate | 28% 10% 16.8% 16.8%

Threshold $144,000 $72,000 $144,000 $72000

amount

Basic amount $1200 $12000 - -

(Amount above

which

withholding is

calculated)

Based ON All Invoices All Invoices All Invoices All Invoices

Current month/ Unmarked Unmarked Unmarked Unmarked

Day

Exclude current | Unmarked Unmarked Unmarked Unmarked

months/days

Based on All except Taxes | All except Taxes |All except Taxes | All except Taxes

Posted purchasing transactions.

Document Document Transaction Concept Amount
Type Number Date

Invoice 1001 04/03/2008 Prof Services $130,000
Credit note 3434 04/18/2008 Prof Services $5,000
towards invoice

number 1001

Invoice1005 1005 10/10/2008 Assets Purchases | $180,000
Credit note 1009 10/15/2008 Assets Purchases | $4,000
towards invoice

number 1005

Paymenttowards | 2500 12/30/2008 - $150,000
invoices 1001

and 1005

The threshold period is from 04/01/2008 to 11/30/2008.
Calculation of taxes.

Particulars Professional |Asset Amount

Services Purchases

Total invoice amount to be applied |$125,000 $176,000 -

For invoice 1001 is (130,000 — 5000)

and for 1005 is (180,000 — 4000)
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Particulars

Professional
Services

Asset
Purchases

Amount

100

Withholding income for invoice 1001
is (125000 - 1200)*28/100 and for
invoice 1005 is (176,000 - 12000)*10/

$34,664

$16,400

Withholding VAT for invoice 1001 is
(12500%16.80/100) and for invoice
1005 is (176000*16.80/100)

$21,000

$29,568

Total tax amount

$55,664

$45,968

1001

Amount adjusted towards income
and VAT withholding for invoice no.

$55,664

1005

Amount adjusted towards income
and VAT withholding for invoice no.

$45,968

55,664 + 45,968)

Total amount payable (150000 -

$48,368

Example 2

Setups for monocontributors to calculate the threshold excluding transactions
posted in the current and previous month.

Particulars Withhold Withhold Withhold Withhold
detail ID1 detail ID2 detail ID3 detail ID4
Withhold type Income Income VAT VAT

Day

Concept Prof Services Asset Purchases | Prof Services Asset Purchases
Threshold period | 8 months 8 months 8 months 8 months
Withhold tax rate | 28% 10% 16.8% 16.8%
Threshold $144,000 $72,000 $144,000 $72000
amount

Basic amount $1200 $12000 - -

(Amount above

which

withholding is

calculated)

Based ON All Invoices All Invoices All Invoices All Invoices
Current month/ Not Available Not Available Not Available Not Available

Exclude months/
days

Mark and specify
to exclude one
month

Mark and specify
to exclude one
month

Mark and specify
to exclude one
month

Mark and specify
to exclude one
month

Based on

All except Taxes

All except Taxes

All except Taxes

All except Taxes

Posted purchasing transactions.

Document Document Transaction Concept Amount
Type Number Date

Invoice 1001 04/03/2008 Prof Services $130,000
Credit note 3434 04/18/2008 Prof Services $5,000
towards invoice

number 1001

Invoice1005 1005 10/10/2008 Assets Purchases | $180,000
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Document Document Transaction Concept Amount
Type Number Date
Credit note 1009 10/15/2008 Assets Purchases | $4,000

towards invoice
number 1005

Paymenttowards | 2500 12/30/2008 - $150,000
invoices 1001
and 1005

The threshold period is from 03/01/2008 to 10/30/2008.

Calculation of taxes.

Particulars Professional |Asset Amount
Services Purchases
Total invoice amount to be applied |$125,000 $176,000 -

For invoice 1001 is (130,000 — 5000)
and for 1005 is (180,000 — 4000)

Withholding income for invoice 1001 | $34,664 $16,400 -
is (125000 - 1200)*28/100 and for
invoice 1005 is (176,000 - 12000)*10/
100

Withholding VAT for invoice 1001 is | $21,000 $29,568 -
(12500%16.80/100) and for invoice
1005 is (176000%16.80/100)

Total tax amount $55,664 $45,968 -

Amount adjusted towards income - - $55,664
and VAT withholding for invoice no.
1001

Amount adjusted towards income
and VAT withholding for invoice no.
1005

Total amount payable (150000 -
55,664 + 45,968)

$45,968

$48,368

- You must create a payment with a zero amount in the Payment Means Entry window

(Transactions >> Treasury >> Expenses >> Payment Means button) if the payment amount
is less than the withholding tax amount to be deducted.

Calculating withholding tax for high risk
monocontributors

The withholding tax for high-risk monocontributors is calculated on total purchases
ignoring the threshold amount assigned to the withhold detail IDs of
monocontributors. Refer to Entering additional information for vendors on page 51 for
more information.

Example

The following example illustrates the calculation of withholding tax for high-risk
monocontributors ignoring the threshold amount.

Particulars Withhold detail ID1 Withhold detail ID2
Withhold type Gross Income Gross Income

Concept Prof Services Asset Purchases
Threshold period 8 months 8 months
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Particulars Withhold detail ID1 Withhold detail ID2
Withhold tax rate 28% 10%

Threshold amount $144,000 $72,000

Tax rate in the Update 2% 2%

Withhold Tax window

Based ON All Invoices All Invoices

Current month/Day Unmarked Unmarked

Exclude current months/ Unmarked Unmarked

days

Based on All except Taxes All except Taxes

Posted purchasing transactions.

Document Document Transaction Concept Amount
Type Number Date

Invoice 1001 04/03/2008 Prof Services $70,000
Credit note 3434 04/18/2008 Prof Services $5,000
towards invoice

number 1001

Invoice1005 1005 10/10/2008 Assets Purchases | $180,000
Credit note 1009 10/15/2008 Assets Purchases | $4,000
towards invoice

number 1005

Paymenttowards | 2500 12/30/2008 - $150,000
invoices 1001

and 1005
Calculation of taxes for high-risk monocontributors

Particulars Professional |Asset Amount

Services Purchases

Total invoice amount to be applied | $65,000 $176,000 -

For invoice 1001 is (70,000 - 5000)

and for invoice 1005 is (180,000 —

4000)

Withholding gross income for $1,300 $3,520 -

invoice 1001 is (65000%2/100) and for

invoice 1005 is (176000 *2/100)

Total tax amount $1,300 $3,520 -
Amount adjusted towards gross - - $1,300
income withholding for invoice no.

1001

Amount adjusted towards gross - - $3,520
income withholding for invoice no.

1005

Total amount payable (1,50,000 - - - $1,45,180

1,300 - 3,520)

Adding withholding details

Use the Withhold Details Maintenance window to set up withhold details. You can
indicate if the special threshold for monocontributors is used for a withholding ID.

We recommend that you set up separate withhold detail ID for assets belonging to
different asset classes if you are setting up the withhold details for
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monocontributors. Refer to Understanding withholding tax for monocontributors on

page 23 for more information.

To add withholding details:

1. Open the Withhold Details Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payments Means Setup >> Withhold Details)

B withhold Details Maintenance E”Elgl

Ele  Edit Tools  Help

Description

Subject Amount | Min
Max

Minus minimum ameunt

Takes accrued payments
Accumulated Months | 12

[ Minus acorued withholding

I Save | & Cea | ¥ Delle |&p Fint

Detail ID GAN %3 Desciiption GAN
10 Typs 5USS 5] Percentags 20.00%
[ Apply Spesial Thieshald

Pasting Account. 000-1100-00 e

Method D CCPUSA ]

§10.00| Wikhald i
Amount

$100.,000.00 Max
[[] Calculate total based on first payment
[] Calculate based on total papment
[ Paid Youcher Details
[ Requests withhold base

sa Fabrikam, Inc. 4j12jz017

$0.00
$0.00

Feistration Number Mumbering ID =

Regine Scale ID =

Amount of Copies 0

EsselD BASE [

TR By Detai ID v @

2. Enter a withhold detail ID.

3. Enter a description for the detail in the Description field.
4. Enter or select a withhold type ID.

5. Enter a withhold percentage in the Percentage field.

If values exist in both the Percentage field, and the Scale ID field, the withhold is
calculated based on the value in the scale ID field.

6. Mark the Apply Special Threshold checkbox to identify the selected
withholding detail ID as a tax for mono contributor.

7. Enter or select an account for the withhold detail ID in the Posting Account
field. Choose the expansion button to open the Account Entry window and
enter an alias for the selected account.

We recommend that you use the payables account for partial payments in your
transactions as using the cash account will result in the payment being adjusted
towards the withholding tax.

8. Enter or select a Collection/Payment Method ID. The description of the Method
ID will default in the description field from the Collection/Payment Means
Maintenance window based on the collection/payment method ID you have
selected.

9. Enter the range for the base amount on which to calculate withholds in the
Subject Amount field.
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Min Enter the minimum base amount. The withhold is calculated only if the
base amount is equal to or higher than the minimum subject amount.

Max Enter the maximum base amount.
Enter the range for the withhold amount in the Withhold Amount field.

Min Enter the minimum amount to be retained. If the calculated withhold
amount is lower than the minimum amount, no withhold is calculated.

Max Enter the maximum amount that will be retained, even if the calculated
withhold amount is higher than the maximum amount. The withhold amount
will be equal to the amount entered.

To determine how the withhold amount will be calculated during transaction
entry, mark the necessary checkboxes.

Minus minimum amount The base amount to calculate withhold is arrived
at by subtracting the minimum base amount for the withhold detail ID from the
taxable amount of the invoice.

Takes accrued payments The base amount to calculate withhold is the
sum of all the payments made to a vendor in a month. Only those payments are
considered on which no withhold was calculated while making the payment.
This option is applicable only for the income withholding and SUSS withhold
type IDs.

The Accumulated Months field displays 1 for income withholding types and 12
for SUSS withhold type indicating the number of months for which accrued
payment is calculated in the calendar year.

Minus accrued withholding The calculated withhold amount is arrived at
by subtracting the accrued withholds for the vendor in the month from the
withhold amount for the invoice.

Calculate total based on first payment The entire withhold amount for
an invoice with multiple installments is deducted from the first payment made
to the vendor.

The payment amount cannot be less than the withhold amount.

Calculate based on total payment Mark this option to calculate
withholds in a single line in the Edicion de Retenciones window for similar
withhold detail IDs when you apply a payment to more than one invoice. This
field is unavailable if the Requests withhold base checkbox is marked.

Mark the Paid Voucher Details checkbox to print details of all the invoices or
receipts on which the withhold was calculated.

Mark the Requests withhold base checkbox to override the taxable base ID and
enter a different base amount for calculating withhold while making a payment.
This field is unavailable when the Calculate based on total payment checkbox is
marked.

Enter the tax registration number of the company issued by the tax authority in
the Registration Number field.

COLLECTION AND PAYMENT METHODS - WITHHOLDS 29



PART 1 SETUP AND CARDS

15.

16.

17.

18.

19.

20.
\I@I

21.

22.

Choose the Regime field to open the Withholdings - Tax/Regime window.

B withholdings - Tax/Regime
Fle Edt Tools Help sa Fabrikam, Inc. <4{12/2007

I Save | @ Cancel

Detail ID WITHDET WITHHOLD DETAIL
TaxlD Tar [y ta code
Bequlation ID REG |24 regulation

Enter the Tax ID and the Regulation ID. Choose Save to save the information
you have entered. These values will default in the Regime field in the Withhold
Details Maintenance window.

Choose Save to save your changes and return to the Withhold Details
Maintenance window.

Enter the number of copies of the tax report that will be printed.

Enter or select a Numbering ID to specify the numbering sequence for each
withhold detail.

Enter or select a withhold Scale ID. Refer to Entering withhold scales on page 33
for more information.

Any value entered in the Scale ID field will override the value entered in the Percentage
field.

Enter or select a Base ID to calculate withhold on.

Choose Special Threshold to open the Vendor Monocontributors Setup window
where you can set up the threshold information for monocontributors. This
button is available only if you have marked the Apply Special Threshold
checkbox.

B Monocontributors Setup ng\g‘
File ~ Edit Tools Help sa Fabrikam, Inc, 4j12j2017
K Save | & Cear | X Delete

Dretail ID Detail ID1
Description “ithhold 1D 1

Threshald for Withhold Base Amaunt

Threshold Period onithis
Excluds Months/Days | 1

Threshold Amount $25,000.00
Concept Lease/Protessional Servic

Tax Detail ID CANGST+PS?T0 ]

Based On:
@ Allnvoices O OpenInvoices () All Payments

Base D base Q

Assian Accounts

2 @

The Detail ID and the Description fields display the withhold detail ID and its
description from the Withhold Details Maintenance window.
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Select whether to specify the threshold period in days or months, and enter
the threshold period based on your selection.

Mark the Current Month /Day check box to include the current day or month
for calculating the threshold period.

Mark the Exclude Months/Days option and enter the number of months or
days to exclude to calculate the threshold. This option is only available if you
have not marked the Current Month/Day option to calculate the threshold.
This option is only available if you have not marked the Current Month/Days
option.

Enter the threshold amount specified by the legal authorities.

Select the concept to assign to the withholding detail ID, whether, Lease/
Professional Service or Assets or Goods Purchases.

Lease/Professional Service Select this option to set up the withholding
detail ID for monocontributors to calculate withholding tax on lease/
professional charges.

Assets and Goods Purchases Select this option to set up the withholding
detail ID for monocontributors to calculate withholding tax on purchases of
fixed asset transactions.

Mark the Tax Detail ID checkbox and select the tax detail ID to associate with
the selected withholding ID. All transactions with this tax detail ID are
considered to determine the threshold amount.

This checkbox is available only if you have selected either the VAT withhold
certificate or user defined option as the print routine for the withhold type in
the Withhold Type Maintenance window. Refer to Maintaining withhold types on
page 34 for more information.

Select whether to calculate the threshold amount based on All Invoices, Open
Invoices, or All Payments.

Select the base ID in the Base ID field.
Choose Assign Accounts to open the Monocontributors Accounts Setup

window to select the accounts to assign to the withholding detail ID or to view
the accounts assigned to the concept.

™ Monocontributors Accounts Setup

Fle Edt Tools Help sa Fabrikam, Inc, 4{12/2017

I save | & Cear | ¥ Delate

Detail ID WTHLD1
Description ‘Wwithhaolding Detail one

Concept Lease/Professional Service

Lookup Options (& Assigned O al

Account Nurber 000-1700 -00 31| Leasehold Improvement Costs

R @
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32.

33.

34.

35.

36.

37.

38.

39.

The Detail ID and the Description fields display the withholding detail ID and
its description from the Vendor Monocontributors Setup window. The Concept
ID field displays the selected concept ID.

Select whether to view all accounts or only assigned accounts in the Account
lookup.

Enter or select an account in the Account field.

Choose Save to save the changes and return to the Vendor Monocontributors
Setup window.

In the Vendor Monocontributors Setup window, choose Save to save the setup
information for monocontributors and return to the Withhold Detail

Maintenance window.

In the Withhold Detail Maintenance window, choose Save to save the withhold
information you have set up.

Choose Save to save the withhold detail ID you have set up.
Choose Clear to clear the values displayed in the window.

Choose Delete to delete the withhold detail ID you've set up.

Setting up withhold plans

Use the Withhold Plan Maintenance window to set up withhold plans. A single
transaction can have different withhold details. You can include these withhold
details into a withhold plan and assign it to a transaction.

To set up withhold plans:

1.

2.

Open the Withhold Plan Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payments Means Setup >> Withhold Plan)

B Withhold Plan Maintenance E@@
Fle Edt Tools Help sa Fabrikam, Inc. <f12/2007
B Save | ¥ Delete
Withhold Plan ID WITHPLAN 2l Description | withhold plan
iwvailable Detaiks ID = Selected Detaiks |0 =
D escription E] Description E]
WITHDET ~ WITHDET ~
Copy
v v
RN {r @

Enter a withhold plan ID in the Withhold Plan ID field and a description for the
ID you are setting up.

32 COLLECTION AND PAYMENT METHODS - WITHHOLDS



7.

8.

CHAPTER 2 WITHHOLDINGS SETUP

To add withhold details to the plan, complete the following steps for each detail
you want to add:

* In the Available Details ID list, select the plan detail you want to add.
¢ Choose Insert to insert the detail in the Selected Details ID list.

Choose Remove to remove the selected tax plan from the Selected Details ID
list.

Choose Copy to open the Copy Withhold Plan window. You can copy the
withhold detail IDs from an existing withhold plan to the one that you are
setting up.

B Copy Withhold Plan

File - Todls  Help 4j1zjz007 7
v Ok

withhold Plan ID =

Select the plan ID to copy the withhold detail IDs from, and choose OK to close
the Copy Withhold Plan window. The withhold detail IDs will be displayed in
the Selected Details ID list, along with any previous entries.

Choose Save to save the withhold plan ID you’ve set up.

Choose Delete to delete the withhold plan ID.

Entering withhold scales

Use the Scale Maintenance window to set up the withhold scales for a company.
You can also modify or delete the withhold scales you have set up.

To enter withhold scales:

1.

2.

3.

Open the Scale Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payments Means Setup >> Scales)

BM Scale Maintenance Q@g‘

Fie Edt Tooks Help sa Fabrikam, Inc, 4/12/2007
[ Save | X Delete

Scale ID SCL 3
Description | SCALE MAINT

From To Fixed Amount Perc.
$1.000.00 $5,000.00 $500.00 | 1000% A
$0.00 §0.00 $0.00 | 0.00%

M4 b S e

Enter a withhold scale ID, and a description for the ID you are creating.

Enter an amount to be the lower limit for the slab in the From column of the
scrolling window.

COLLECTION AND PAYMENT METHODS - WITHHOLDS 33



PART 1 SETUP AND CARDS

8.

9.

Enter an amount to be the upper limit for the slab in the To column of the
scrolling window.

Be sure that you have entered as many 9s as possible in the To column for the last slab
that you enter in the scrolling window. If you don’t, then no withhold will be calculated
for an amount higher than what you have specified.

Enter a fixed amount to be retained for each slab in the Fixed Amount column.
Enter the withhold percentage for each slab in the Perc. field.

Choose Save to save the withhold scale ID you have set up.

Choose Clear to clear the values displayed in this window.

Choose Delete to delete the withhold scale ID you have set up.

Maintaining withhold types

Use the Withhold Type Maintenance window to set up withhold types, specify the
withhold period and the due date for paying the withhold amount. You can select
the format for the withhold certificate to be printed. You must select the SUSS
option to print the SUSS reports. You must have defined the user-defined print
routines in the Billing/Payments Configuration window to print the user-defined
withhold reports. You can modify the collection period and the payment due date
for the withhold type.

To maintain withhold types:

1.

Open the Withhold Type Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payment Means Setup >> Withhold Types)

™ Withhold Type Maintenance Q@@
file Edt Tooks Help sa Fabrikam, Inc, 4/12/2007
EH save & Cear | ¥ Delete
Type ID WITHTYP Il
Description withhald type
Print Routine Gl withhold Cert v
Form nfRET Cert Ret IIBE 1l A
From Day ToDay Payday Nest Month
1 El] 5 il -~
[ [ [ H
v
MAr b O e

Enter a withhold type ID and the description for the withhold type ID.

You can select one of the specified print certificates or you can select to print a
user-defined certificate. You must have entered the name for the user-defined
certificates in the Billing/Payment Methods Configuration window. Refer to
Setting up defaults for collection and payments on page 10 for more information.

INC Withhold cert Select this option to print an income tax certificate.
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Gl Withhold cert Select this option to print a gross revenue tax certificate.
Gl Il Withhold cert Select this option to print a gross revenue tax certificate.
VAT Withhold cert Select this option to print a value added tax certificate.
SUSS Withhold cert Select this option to print the SUSS tax reports.

4. Select a format to print the certificate in the Form field. You can select from 15
different formats to print the withhold certificates for INC, GI, GI II and VAT.
The SUSS and the user-defined withhold certificates can be printed only in the

default format available for each of them.

5. Enter the first day of the range that make up a withhold period in the From Day
column of the scrolling window.

6. Enter the last day of the range that make up a withhold period in the To Day
column of the scrolling window.

7. Enter the day on which withhold is payable for the range in the Payday column
of the scrolling window.

8. Mark the Next Month checkbox if the payment date is to be carried forward to
the next month of the scrolling window.

You can enter multiple date ranges in the scrolling window.
9. Choose Save to save the withhold type ID you have set up.
10. Choose Clear to clear the values displayed in the window.

11. Choose Delete the withhold type ID you have set up.

Maintaining withhold base details

Use the Tax Bases Maintenance window to set up a base amount for withhold
calculation. The base amount may or may not include the freight charges, taxes,
purchase amount, discounts and other miscellaneous charges. You can use this base
amount with different withhold details while calculating withholds.
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To maintain withhold base details:

1.

Open the Tax Bases Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payments Means Setup >> Tax Base)

B Tax Bases Maintenance g@gl

Eile  Edt Tools Help sa Fabrikam, Inc. 4/12/2007
I Ssave | X Delete

Base ID TAX BASE Il

Description | tax base

[[] Discount [] Freights [ Taxes [ Various Charges
Calculate Based On: @ Tax Q) Basis () Tan+Base

Awailable Details [z Selected Detaik I [z

Description E] Description E]
AUSSTE+PSOND ~ AUSSTE+PSOND fad
AUSSTE+PS20ND CANABPST+PSEND

CAMNABPST+PSEMO CANGST+PS7HO

CANGST+PS7ND CANGST+PS7TO

CANGST+PS7TO

CANGST+TIPTND

CANGST+TIFFTO

CANDNPST+PSEN0 Copy

CANPOOST+PSEND

CANZR+PSOND

CPEIPST+PST10NZ

NZGST+P5125N0 v v
14 4 b bl| ByBaselD v re

Enter a Base ID, and a description for the ID you are creating.

The withhold base amount is calculated based on the selections you have made
for the displayed Base ID.

Purchases Mark this checkbox to exclude the purchase amount while
calculating withhold.

Discount Mark this checkbox to exclude the discount amount while
calculating withhold.

Freights Mark this checkbox to exclude the freight charges while calculating
withhold.

Taxes Mark this checkbox to exclude the tax amount while calculating
withhold.

Various Charges Mark this checkbox to exclude the miscellaneous charges
while calculating withhold.

In the Calculate Based On: group, select an option to calculate the withhold.
This group is unavailable if you have marked the Taxes checkbox.

Tax Mark this option to calculate the withhold based on taxes.
Basis Mark this option to calculate the withhold based on the base amount.

Tax+Base Mark this option to calculate the withhold based on the tax
amount and the base amount.

Select a tax detail ID from the Available Details list, and choose Insert to add it
into the Selected Details ID list.

WITHHOLDS
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Choose Remove to remove the selected ID.

Choose Copy to open the Copy Tax Base window, where you can copy the tax
detail IDs from an existing withhold base to the one that you are setting up.

anpy Tax Base g@@

File Edt Tooks Help
v OK
Base D =

Select the base ID to copy the withhold detail IDs from, and choose OK to
return to the Tax Bases Maintenance window. The withhold detail IDs are
displayed in the Selected Details ID list, along with any previous entries.
Choose Save to save the withhold base ID you have set up.

Choose Delete to delete the withhold base ID displayed in the window.
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Use this information to set up the SICORE magnetic support module which allows
you to generate the text files with tax information to export to SICORE.

Taxes are calculated based on the country, province or city that a company is
located. You can also set up the tax codes for the different countries/regions in Latin
America. These tax codes are used during collection and payments.

This information is divided into the following sections:

Setting up the province codes

Setting up the condition codes

Setting up tax IDs

Setting up a tax regimen

Setting up the operating code

Setting up magnetic support files for receipts
Setting up files for magnetic support

Setting up the tax codes

Validating tax codes

Assigning tax classes to tax detail IDs

Setting up the province codes

Use this information to enter the details for the various provinces that your
customers and vendors are located in.

To set up the province codes:

1.

Open the Province Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Export
Sicore Setup >> Provinces)

!4 Province Configuration

file Edt Tools Help sa Fabrikam, Inc, 4/12j2007

I save & Cear | ¥ Dolete

Province 1D FRVNC  [id

Description Frovince

Code for File 4

44 F ¥ @

Enter a province ID.
Enter a description for the province in the Description field.

Enter the province code in the Code for File field. This code will be used for the
selected province ID in the file that is exported to SICORE.

Choose Save to save the province ID you have set up.
Choose Clear to clear the values that are displayed.

Choose Delete to delete the displayed province ID.
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Setting up the condition codes

Use this information to set up a condition to be used with a tax code.

To set up the condition codes:

1. Open the Condition Codes Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Export
Sicore Setup >> Condition Codes Setup)

B Condition Codes Configuration E@@

Flz £t Toos [JESEN| | sa Fabrikem, Inc. 412/z007
B save | & Clear | X Delte

Condition 1D CNDTH  |&}
Description condition code
Code for File 5

44 b b O @

2. Enter a condition ID and a description for the ID you are creating.

3. Enter the condition code in the Code for File field. This code will be used for the
selected condition ID in the file that is exported to SICORE.

4. Choose Save to save the condition ID you have set up.
5. Choose Clear to clear the values that are displayed in the window.

6. Choose Delete to delete the displayed condition ID.

Setting up tax IDs

Use this information to set up tax ID codes to be used in the magnetic support files.

To set up tax IDs:

1. Open the Tax Codes Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Export
Sicore Setup >> Tax Code Setup)

B Tax Codes Configuration g@@

Ble Edt Toos Help sa Fabrikam, Inc. 4/12/2007
I Save | & Clear | K Delete

Tax ID TaR [
Description tan code
Code for File 1

44 > b {r @

2. Enter a taxID.
3. Enter a description for the tax ID you are creating.

4. Enter the tax code in the Code for File field. This code will be used for the
selected tax ID in the file that is exported to SICORE.

5. Choose Save to save the tax ID you have set up.
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6. Choose Clear to clear the values that are displayed in the window.

7. Choose Delete to delete the displayed tax ID.
Setting up a tax regimen

Use this information to set up the regimen ID codes to be used in the magnetic
support files.

To set up a tax regimen:

1. Open the Regulation Code Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Export
Sicore Setup >> Regime Codes Setup)

-] Regulation Code Configuration E@@
ple edr [JEOORN Hel sa Fabrikam, Inc. 4/12/2007
I save | & Clear | X Delte

Regulation ID REG [

Description tequlation

Dperation ID oF 5]

Code for File 3

4P @

2. Enter a regimen ID in the Regulation ID field.
3. Enter a description for the Regulation ID.
4. Enter or select the operating code in the Operation ID field.

5. Enter the file code to be exported to SICORE for the selected regimen ID in the
Code for File field.

6. Choose Save to save the regimen ID you have set up.

7. Choose Clear to clear the values that are displayed in the window.

8. Choose Delete to delete the regimen ID you have set up.
Setting up the operating code

Use this information to set up an operating code to calculate withholdings and
reverse withholdings.
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To set up the operating code:
1. Open the Operation Codes Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Export
Sicore Setup >> Operation Codes Setup)
m Operation Codes Configuration
Ble  Edt Toos [JEEEN sa Fabrikam, Inc, 4/12/2007
I save | & Clear | ¥ Delte
Dperation ID oF 64
Type Withholding
Tax Entity AFIP [Federal Intemal Fie
Code for File 2
R O e
2. Enter an Operation ID.
3. Select the type of operation.
Withholding Select this option to use the displayed operation ID during
withhold calculation for vendors.
Reverse withholding Select this option to use the displayed operation ID
during perception calculation for customers.
4. The Tax Entity field displays the government agency which collects taxes.
5. Enter the file code to be exported to SICORE for the selected operation ID in the
Code for File field.
6. Choose Save to save the operation ID you have set up.
7. Choose Clear to clear the values displayed in the window.
8. Choose Delete to delete the operation ID you have set up.
Setting up magnetic support files for receipts
Use this information to set up the codes to be exported to SICORE for each type of
sales and purchase documents you have set up in Microsoft Dynamics GP. You can
export the codes only if you've selected the document number in the file
configuration for SICORE.
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To set up magnetic support files for receipts:

1. Open the Voucher Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Export
Sicore Setup >> Vouch. Config. Codes)

B Youcher Configuration E]@El

Eile  Edt Tools Help sa Fabrikam, Inc. 4/12/2007
v 0K
Sales Purchases

Yaucher Type Code Youcher Type Code

Sales / Invoices n Iresoice om
Scheduled Papments 02 Finance Charge 00z

Debit Memos 03 Misc Charge 003
Finance Charges 04 Retum 004
Service / Repairs 05 Credit Memo 005

Credit Mema [}

Retums o7

2 @

2. Enter the code to be associated with each sales document in the Sales column.

3. Enter the code to be associated with each purchasing document in the
Purchases column.

4. Choose OK to save the codes you have set up.

Setting up files for magnetic support

Use this information to set up the file format to export to SICORE.

To set up files for magnetic support:

1. Open the File Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Export
Sicore Setup >> File Configuration)

Fle Edt Toos Help sa Fabrikam, Inc. 4/12/2007

I save | ¥ Delete

Tax Entity AFIP [Federal Intemal Re

File Type PM Transactions |

File Name to Ccreate PMT

Decimal Separator Paint v

Field Type Position Length
Woucher Code + |Ertire A4 1 10 =~

Regulation Code ~ Decimal v 2 10

2. The Tax Entity field displays the government agency to which the file will be
exported.

3. Select a file type.
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10.

11.

12.

PM Transactions Select this option to set up the file format for payables
transaction details.

Subjects Select this option to set up the file format for vendor/customer
details. The transactions for the vendor/customer details will be included in the
transaction report.

You must have set up the transaction type of files and the subject type of files in this
window before you can generate the subject files in the Sicore Export window. Refer to
Exporting Sicore data on page 101, for more information.

Enter the file name to be generated in the File Name to create field. This file will
contain the details that are displayed in the scrolling window.

Select an option in the Decimal Separator field to separate the decimals.
Point Select this option to separate the decimals using a dot.
Comma Select this option to separate the decimals using a comma.

In the Field column, select the transaction related field or the subject related
field to export to SICORE.

Select the type of the transaction field or subject field in the Type column.
Entire Select this option if the field already has a value entered in it.
Decimal Select this option if the field has a decimal value.

Date Select this option if the field has a date value.

Text Select this option if the field has a text value.

Enter the field position for each field you have selected.

Enter the field length for each field you have selected.

Choose Save to save the file you have set up.

Choose Clear to clear the values that are displayed in the window.

Choose Delete to delete the file you have set up.

Setting up the tax codes

You can set up the tax codes in the Fiscal Code Configuration window to validate
taxes in the Customer/Vendor maintenance windows. These codes can be set up to
be used in Receivables Management, Payables Management or for the companies
that you've set up.
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To set up the tax codes:

1.

Open the Fiscal Code Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payments Means Setup >> Config. Tax Key)

B Fiscal Code Configuration Q@E‘

File Edt Tooks  Help df1zfz007 >
v 0K | @ Cancel

Label LBL

Mask Argentina v
Enable for:
Accounts Receivable
Accounts Papsble
1 company

Enter a label to identify the tax code during validation.

Select the country for which you want to set up the tax code in the Mask field,
whether Argentina, Uruguay or Paraguay.

Choose the expansion button to open the Document Types Configuration
window if you have selected Argentina in the Mask field.

B Document Types Configuration g@@

BBl it ool neb sa Fabrikam, Inc. 412/2007
v Ok Fedisplay
D Desciption Walid
80 TN ] -~
83 | Ident Taupayer Abroad ]
84 | Esteral Document ]
% [CUIL ]
57 |col =
]
v
g e

Mark the checkboxes for which you want the validation to take place in the
Customer/Vendor Maintenance windows. Choose OK to save the changes and
return to the Fiscal Code Configuration window.

In the Enable for field, mark the modules where the tax codes will be used.

Accounts Receivable Mark this option to validate the tax registration code
for customers.

Accounts Payable Mark this option to validate the tax registration code for
vendors.

Company Mark this option to validate the tax registration code for the
company you're logged into.

Choose OK to save the label you have entered.

Choose Cancel to close the window without saving your changes.
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Validating tax codes

You can enter the tax registration codes for the company you're logged into, and for
all your vendors and customers based on their document type. You can also enter
the tax registration codes for the banks. These codes are validated when you choose
OK after entering the code. Be sure that you have marked the appropriate options in
the Fiscal Code Configuration window. Refer to Setting up the tax codes on page 44
for more information.

To validate tax codes:

1.

Open the Fiscal Key Entry window.

(Cards >> Sales >> Customer >> Options >> Choose the Tax Registration field)
(Cards >> Purchasing >>Vendor >> Options >> Choose the Tax Registration
field)

(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >>

Company >> Choose the Tax Registration field)

(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Bank >>
Additional >> Bank CUIT)

/ 114 @ Cancel
Client 1D AARONFITO00
Name Aaron Fitz Electrical
Document Type o
TIN 1111111113
O e

The Customer ID, Supplier ID, Company ID, or Bank ID fields display the ID
for the selected customer, vendor, company, or bank respectively.

The Name field displays the name corresponding to the selected customer,
vendor or company ID.

Enter or select the document type to base your validation on in the Document
Type field. This field is unavailable while validating tax codes for banks.

The document type that you select is displayed below the Document Type field.
Enter the tax code in this field for validation. If the tax code you have entered is
valid, then it will default in the Tax Registration field of the selected Customer,
Vendor or Company Maintenance window.

The C.U.L'T number assigned to a bank will appear in the RG-1547 reports. You
can view these numbers in the reports only if you have selected the Check
endorsement or Checks or cancellation checks option in the R.G.1547 field, in
the Collection/Payment Means Maintenance window. Refer to Maintaining
collection and payment methods on page 14 for more information.

You can assign a single tax registration code to multiple customers, vendors or
companies and banks.

Choose OK to save the tax code you have entered.

Choose Cancel to clear the values that are displayed.
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Assigning tax classes to tax detail IDs

You must assign a tax class to each tax detail ID that you have set up. When
submitting the tax reports to the tax authorities, the taxes are classified on the basis
of the class that you assign here.

To assign tax classes to tax detail IDs:

1. Open the Tax Classes window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Tax
Details >> Select a tax detail ID >> Additional >> Tax Types)

B Tax Classes J
4f1zz007 >
( ok | & Cancel
TaxID ALSSTE+PSOND
Description Exempt Purchases-Gustralia
Class Gl Payment v
@

2. The Tax ID and the Description fields display the tax detail ID selected in the
Tax Detail Maintenance window and the description respectively.

3. Select the tax class to which the selected tax detail ID belongs, in the Class field.

4. Choose OK to save your settings, or choose Cancel to close the window without
saving your changes.
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Use this information to create and maintain master record information that can be
used while entering transactions. You can create master records for the various
collection and payment methods that you will use. Use this information to set up
the reduction and change percentage for vendors as specified by the legal authority.
You can set up the tax condition codes for customers and vendors.

This information is divided into the following sections:

Setting up tax change and reduction percentage for a vendor
Entering additional information for vendors

Entering additional information for customers

Setting up the tax ID

Selecting a province for a customer

Selecting a province for a vendor

Setting up tax change and reduction percentage for a
vendor

Use the Vendor Reduction/Change Setup window to enter the reduction and
change percentages to calculate withholding taxes for vendors. These percentages
are published by the legal authority from time to time. You can define different tax
percentages for different date range.

When you set up a reduction percentage, the withholding tax percentage is
determined by subtracting the reduction from the total percentage of the tax detail
ID. For example, if withholding tax detail ID A is set to 10% and you set up a
reduction of 2%, withholding taxes will be calculated at the rate of 9.8% for this tax
detail.

When you set up a change percentage, the value you enter for the change replaces
the withholding tax percentage set up for the tax detail ID. For example, if
withholding tax detail ID A is set to 10% and you set up a change of 12%,
withholding taxes will be calculated at the rate of 12% for this tax detail.

The change percentage is periodically updated for each registered CUIT by the
Buenos Aires State and City authorities. You can import the change percentage for
each period in the Update Withhold Tax window or you can specify the default
withhold percentage in the Default Withhold Tax window. Refer to Updating the
change percentage for vendors on page 108 for more information.

You can set up a change as well as a reduction for the same date range. Withholding
taxes are calculated on the net tax percentage of the change and reduction to arrive
at the final tax amount. For example, you set up a change of 12% for tax detail ID A,
and also a reduction of 3% for the same date range. When you enter a transaction in
that date range for $100.00, the tax is calculated at 11.64% (12% change — 3%*12%
reduction).
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To set up tax change and reduction percentage for a

vendor:

1. Open the Vendor Reduction/Change Setup window.
(Cards >> Purchasing >> Vendor >> Select a vendor ID >> Additional >>
Vendor Reduction/Change Setup)

B Vendor, Reduction/Change Setup g‘ilgl
Fle Edt Tools Help sa Fabrikam, Inc. 4{12/2017
I Save & Clear | X Delste

Supplisr 1D ACETRAYEDDD
Mame & Travel Company

Discount / Free Percentages

Type D Description From D ate ToDate Type Percentage F.Public
|BBA W Type 1 || 127172008 | 1/31/2009 | Reduction A 1200%| 11/22/2008 EA
1412009 | 1/31/2009 | Change hd 1.75%| (O
0400000 | 04040000 iz - 0.00% 0/0/0000 7

* The Supplier ID and the Name fields display the vendor ID and the vendor
name from the Vendor Maintenance window.

e The scrolling window displays the withhold type IDs set up in the
Withhold Type Maintenance window, along with their descriptions.

2. Select the withholding type ID in the Type ID column to set up the reduction
and change.

3. Enter the from and to date to define the period to calculate the change or
reduction.

4. Enter the beginning and ending values in the From Date and To Date fields for
which to calculate the reduction and change on the withholding percentage.

5. Select whether to perform a reduction or change for the selected type ID.
6. Enter the percentage of reduction or change for the selected type ID for the

specified date range. The change percentage defaults from the Update Withhold
Tax window if you have performed the update process in that window.

S~ The percentage you enter here will override the percentage set up in the Withhold
@ Details Maintenance window and in the Scale Maintenance window.

7. Enter the date that the bulletin for the reduction and change of the withholding
percentage was published by the tax authority, in the F.Public column.

8. The reduction and change for each withholding ID is calculated for all
transactions for the selected vendor that fall within the specified date.

9. Choose Save to save the reduction and change percentages that you have set up
for the type ID.

10. Choose Clear to clear the values displayed in the window.
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11. Choose Delete to delete the reduction and change percentages that you have set
up for the vendor.

Entering additional information for vendors

You can enter additional information for each of your vendors such as operations
source, voucher codes and the taxpayers type. You can also enter details such as the
customs code, the withhold plan, tax code, tax ID, condition code, and the
destination code, depending on the origin of goods.

You also can use this window to classify monocontributors as high-risk
monocontributors for the purpose of calculating the withholding tax by ignoring
the threshold amount. Refer to Understanding withholding tax for high-risk
monocontributors on page 23 and Calculating withholding tax for high risk
monocontributors on page 26 for more information.

To enter additional information for vendors:

1. Open the Supplier Maintenance - Other Data window.
(Cards >> Purchasing >> Vendor >> Additional >> Supplier Maintenance Data)
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payment Means Setup >> Vendor-Data)

-] Supplier Maintenance - Other Data

File Edt Tooks Help sa Fabrikam, Inc, 4/12{2017

EH Save | & Clea | ¥ Delte

Supplier 1D ACETRAVEDDDM A Travel Company

Clagz 1D ALS-NSW Australian Yendors-Misc. Exp

Operstions Source | Local v ConiokCal a

Woucher Code [ Monocontributar |

High Risk.

T aupaver 0 |3 Tax payer ane

Country TIN 22.222220226 t.3 Country code one

Custors 01 |23 Custom code one

Diestination BARS |3 Country code for BI

Wwithhold Flan &

TanCode 2

TaxlD |4 Description Condition [
~
v

Gross Income Status | Local -

1B Registration Mo,

I r@

2. Enter or select a vendor ID in the Supplier ID field. The vendor class that the
selected supplier belongs to is displayed in the Class ID field.

3. Select the Operations Source for the supplier, whether Local, Free Zone,
External, or Internal.

4. Select the voucher code for the vendor.
5. Mark the Controls CAI option to verify the CAI number during transactions.

6. Mark the Monocontributor check box to identify the selected vendor as a
monocontributor.
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10.

11.

12.

13.

14.

16.

17.

18.

15.

Mark the High Risk option to classify the selected monocontributor as a high-

risk monocontributor. This option is available only if you have marked the

Monocontributor check box.

This option is automatically marked, if all the following conditions are fulfilled:

¢ If you have processed the information in the Update Withhold Tax window
with the option Update Monthly Gross Income BA Tax for Small
Contributor Vendors selected.

¢ In the Withhold Type Maintenance window (Microsoft Dynamics GP
menu >> Tools >> Setup >> Company >> Collection/Payment Means
Setup >> Withhold Types), you must have selected the print routine option
as either GI Withhold Cert or GI II Withhold Cert.

¢ The tax registration number of the Monocontributor exists in the magnetic
text file provided by the tax authority.

¢ The monocontributor option is marked for the vendor in this window.
Enter the Taxpayer type for the vendor.

Enter the country TIN if you have selected External in the Operations Source
field.

Enter the Customs Code and the Destination Code if you have selected Free
Zone, or External in the Operations Source field.

Enter the Withholding Plan ID for the vendor.
Enter or select a Tax Code for the vendor.

Select a Tax ID in the scrolling window. The Description column displays the
description for the selected tax ID.

Select the condition for the tax ID in the Condition column.
You can select multiple tax IDs and set the conditions for calculating taxes.

Select the Gross Income Status for the supplier, whether Local, Multilateral
Agreement, Non Registered or Simplified Regime.

Enter the IB Registration number. This field is available only if you've selected
Local, Multilateral Agreement or Simplified Regime as the gross income status.

Choose Save to save the values entered, or Clear to clear the displayed values.

Choose Delete to delete the additional information you have entered for the
selected vendor.

Entering additional information for customers

You can enter additional details required for each of your customers such as the
taxpayer type, country TIN, tax code, and the origin of goods at each of the
customer’s address IDs.

52 COLLECTION AND PAYMENT METHODS - WITHHOLDS



CHAPTER 4 CARDS

To enter additional information for customers:

1.

10.

11.

12.

Open the Client Maintenance Data window.

(Cards >> Sales >> Customer >> Additional >> Client Maintenance Data)
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Collection/
Payment Means Setup >> Customer Data)

B Client Maintenance Data Q@E‘
Eile  Edit Tools Help sa Fabrikam, Inc. 4j12j2007
H Ssave
Client ID AARONFITO001 Aaron Fitz Electrical
Taxpaver Type 77 |4 TAXPYR TYP CONFIG
Predet. Source Local v
Tax Code 20 () TAx CONDITION
Gross Income Status Loeal v
|B Registration No
TaxlD Q Condition Q 2 Addrezs 1D Operation Souce £
Description ¥ Address ¥
TAK CHNDTH ~ FRIMARY Local bl
| WAREHOUSE Lacal hd
v v
vy

The Client ID field displays the selected customer ID.

Enter or select a Taxpayer Type ID.

Enter the default type of transactions, whether Local, Free Zone, External or
Internal in the Predet. Source field. You can assign this as a default transaction
type for all the address IDs of the customer, or you can assign a different one for

each address ID in the scrolling window.

The Country TIN field displays the CUIT number for the selected customer ID.
This field is available only when the customer’s taxpayer type ID is External.

Enter or select a Tax Code for the customer.

Select the Gross Income Status for the customer, whether Local, Multilateral
Agreement, Non Registered or Simplified Regime.

Enter the IB Registration number. This field is available only if you've selected
Local, Multilateral Agreement or Simplified Regime as the gross income status.

In the scrolling window, select a Tax ID. The Description column displays the
description for the selected tax ID.

Select the condition for the tax ID in the Condition column.
You can select multiple tax IDs and set the conditions to calculate taxes.

The second scrolling window displays all the address IDs for the customer. You
can assign a different transaction type to each address ID if required.

Choose Save to save the values entered, or Clear to clear the displayed values.
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13. Choose Delete to delete the additional information you have entered for the
selected customer.

Setting up the tax ID

Use the Signer Maintenance window to set up the tax ID for a customer. You can
associate the tax ID that you set up here with a customer in the Customer

Maintenance Options window. Refer to Validating tax codes on page 46 for more
information.

To set up the tax ID:

1. Open the Signer Maintenance window.
(Cards >> Sales >> Format)

!4 Signer Maintenance

file Edt Tools Help sa Fabrikam, Inc, 4/12j2007

I Save & Clear | ¥ Delete

Tax ID I3 %]
Name ta id

4 4 » K (7]

2. Enter a tax ID in the Tax ID field.

3. Enter a description for the tax ID in the Name field.

4. Choose Save to save the tax ID you have set up.

5. Choose Clear to clear the values displayed in this window.

6. Choose Delete to delete the tax ID you have set up.

Selecting a province for a customer

Use the Provinces - Clients window to select a province ID that the customer is
located in.

To select a province for a customer:

1. Open the Provinces - Clients window.
(Cards >> Sales >> Addresses >> Additional >> Provinces - Clients)

B Provinces - Clients E]@Ifgl

Fle Edt Toos Help sa Fabrikam, Inc. 4/12/2017

I save | @ Cancel

Client ID ABRONFITOO0T | Aaron Fitz Electrical
Address ID PRIMARY One Microsoft Way

Province ID FR1 @

The Client ID and the Address ID fields display the customer ID and the
Address ID respectively from the Customer Maintenance window.
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2. Enter or select the province ID. You must have set up these province IDs in the

Province Configuration window. Refer to Setting up the province codes on page 39

for more information.

3. Choose Save to save the information that you have set up.

4. Choose Cancel to cancel the process and close the window.

Selecting a province for a vendor

Use the Provinces - Suppliers window to select the province ID in which the vendor

is located.

To select a province for a vendor:
1. Open the Provinces - Suppliers window.

(Cards >> Purchasing >> Addresses >> Additional >> Suppliers - Maintenance)

B Provinces - Suppliers

EH save | @ Cancal

Supplier 1D ACETRAVEDDD! | A Travel Company
Address 1D PRIMARY 123 Riley Shieet

Fiovincs 10 CPRS |13

Fle Edt Toos Help sa Fabrikam, Inc. 4/12/2017

The Supplier ID and the Address ID fields display the values from the Vendor

Maintenance window.

2. Enter or select the province ID. You must have set up these province IDs in the

Province Configuration window. Refer to Setting up the province codes on page 39

for more information.

3. Choose Save to save the information that you have set up.

4. Choose Cancel to cancel the process and close the window.
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Use this information to set up the parameters for credit invoices, enter credit invoice
receipts, and view all the credit invoices that you have issued against vendor tax
invoices. You can print or cancel credit invoices if required. You also can print the
credit invoice reports for sales and purchasing.

This information is divided into the following sections:

*  Entering company tax codes for credit invoices
*  Setting up tax conditions for credit invoicing
e Setting up credit invoice parameters

»  Entering credit invoice receipts

o Viewing credit invoices

o Generating and printing credit invoices

¢ Cancelling credit invoices

*  Printing reports for sales credit invoices

*  Printing reports for purchasing credit invoices

Entering company tax codes for credit invoices

You can enter the tax code to be used for the company you are logged in to.

To enter company tax codes for credit invoices:

1. Open the Company - CI Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >>
Company >> Additional >> Config. Company - FC)

-] Company - Cl Configuration g@g|

Fle Edt Tools Help sa Fabrikam, Inc. 4/12}2007
/ oK | @ Cancel

Company Fabrikamn. Inc.
T Code 20 |y TAX CONDITION

O e

2. The Company field displays the name of the company.
3. Enter the tax condition code to be used for the company in the Tax Code field.

4. Choose OK to save the code entered, or choose Cancel to close the window
without saving the code.

Setting up tax conditions for credit invoicing
You can set up different tax conditions for your company, customers and vendors.

These conditions determine the responsibility of paying taxes, and whether the
company, customers or vendors are included in the Credit Invoice regime.
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To set up tax conditions for credit invoicing:

1. Open the Tax Conditions - CI Configuration window.

(Microsoft Dynamics GP menu >> Tools >> Utilities >> Company >> Tax
Codes)

B Tax Conditions - €1 Configuration g@@

Eile  Edit Tools Help sa Fabrikam, Inc, 4j12j2007

I Save | & Cear | X Dekete

Tax Code E mls
Description TAX CONDITION
Tax Condition | VAT Registered Taxpayer v
Iy @

Enter a two-digit alphanumeric code to identify the condition you are setting
up. Enter a description for the code.

Select the tax condition option for the code in the Tax Condition field.

4. Mark the CI Regulation checkbox to indicate that the customers/vendors

associated with the selected tax code are included under the credit invoice
regime.

Choose Save to save the tax condition code you have set up. Choose Clear to

clear the values displayed, or choose Delete to delete the displayed tax
condition code.

Setting up credit invoice parameters
Use the CI-Parameters window to define the parameters for a credit invoice.

To set up credit invoice parameters:
1. Open the CI - Parameters window.

(Microsoft Dynamics GP menu >> Tools >> Utilities >> Company >> Credit
Invoice Parameters)

B cl - Parameters g@@
File Edt Tools Help sa Fabrikam, Inc. 4/12/2007
I Save
Amount of Days Considered Counted 100
inimurm Amount $500.00
Mumbering ID RCT )
BarkID. BANK1 Q)
Overdue Cazh Do not generate v
Text for Do not generate CI NIL

2. Enter the number of days up to which an invoice is considered as a cash invoice.

3. Enter the minimum amount for considering a credit invoice. All invoices whose
values are less than the minimum amount specified here will be exempted from
being considered a credit invoice.

4.

Enter or select the numbering ID from which to obtain the credit invoice
numbers.
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Enter or select the bank ID to be associated with the credit invoices.

Select the procedure to be followed when an unpaid and over due cash receipt
exists.

Same original term The credit invoice is generated with the same expiry
period as the fiscal invoice, from the date of issue of the credit invoice.

Other cash period The credit invoice is generated and the due date is equal
to the number of days to be considered as cash, beginning from the issue date of
the credit invoice.

Do not generate No credit invoice is generated, and the due date of the
fiscal invoice is not modified.

Enter the text to be printed to identify the receipts for which no credit invoice
needs to be issued. This text must be entered as the first line of the notes
associated with the receipt number.

Choose Save to save the credit invoice parameters you have set up, or choose
Delete to delete the parameters displayed in this window.

Entering credit invoice receipts

Use this information to enter the credit invoice receipts received from vendors and
cancel the corresponding tax invoices.

To enter credit invoice receipts:

Open the PM - Input of Credit Invoices Receipts window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Purchasing >>PM -
Input of Credit Invoice Receipts)

Bpm - Input of Credit Invoice Receipts g@g|

Fle Edt Toos Help sa Fabrikam, Inc. 4/12/2007

% Select & Carcel
Supplier ID )
CIR Number CIR Date of lssue G|
CIR Enter Date 412/2007 & CIR Amount

“oucher Mumber Date Posting Date Document Mumber Amount

2. Enter or select a supplier ID.

You must have assigned a tax code to the selected vendor in the Supplier Maintenance -
Other Data window. Refer to Entering additional information for vendors on page 51
for more information.

Enter the receipt number in the CIR Number field. This receipt number is given
for the tax invoices that will be cancelled.
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11.

12.

13.

14.

15.
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Enter the issue date in the CIR Date of Issue field.
Enter a date of receipt in the CIR Enter Date field.

The CIR Amount field displays the total amount of the selected invoices that are
to be cancelled.

The Voucher Number column in the scrolling window displays all the credit
invoice receipts for the selected vendor ID that are associated with the tax
invoices.

The Date column displays the invoice date.

The Posting Date column displays the invoice due date.

The Document Number column displays the invoice number.

The Amount column displays the invoice amount.

Mark the invoices that are to be cancelled.

Choose Select to select the marked invoices.

Choose Process to cancel the marked tax invoices against the credit invoice
entered.

Choose Cancel to cancel the process and close the window.

Viewing credit invoices

You can view all the credit invoices that you have issued against vendor’s tax
invoices that are cancelled. You can also specify the net withholding amount in this
window.

N @/ The Own Credit Invoices window will open only for the payment method 1Ds for which the

CIR checkbox is marked in the Income/Expense Types Maintenance window. Refer to
Setting up types of income and expense on page 16 for more information.

COLLECTION AND PAYMENT METHODS - WITHHOLDS



CHAPTER 5 CREDIT INVOICES

To view credit invoices:
1. Open the Own Credit Invoices window.

(Transactions >> Treasury >> Expenses >> Payment Means button >> Select a
Payment Means ID >> Press TAB)

B Own Credit Invoices EIE'E'

Eile  Edt Tools Help sa Fabrikam, Inc. 4/12/2007
v~ 0K | [#]Rediply| € Cancel
Method 1D

FF Number Cl Humber Cl Amount Installm Accepted &mount  Acceptance Date
FF Amount Advance Payment ) FF Date Cl Date DueDate Ol Rec. R. Cunency

2. The Method ID field displays a payment method ID.

3. The scrolling window displays the details of all the credit invoices that are
associated with the cancelled tax invoices.

4. You can specify the net withholding amount in the Accepted Amount column.
5. Choose OK to convert all the credit invoices as portfolio values.

6. Choose Redisplay to refresh the window displayed with any new information
since you opened the window.

7. Choose Cancel to cancel the method ID and close the window.

Generating and printing credit invoices

You can select the fiscal invoices for which to generate and print credit invoices.

To generate and print credit invoices:

1. Open the CI Printing Generation window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Sales >> Printing
Credit Invoices)

Mic Printing Generation

File Edt Tooks Help sa Fabrikam, Inc. 4j12{2007
£ @ Redisplay

— Miew s
FomDale | 4/12/2007 | ® A © Selected

UpToDate 4112/2007  H)|

(3 select | Makat |[H  Unmakan |

Invoice Numbsr lssueDate  DusDate  TotalAmount Balance Clent D [Generaie 2|
Client Name: =l
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7.

8.

Enter the date range to select the invoices from in the From Date and Up To
Date fields. All the invoices within the specified date range are displayed in the
scrolling window.

Mark the Generate checkbox to select the invoices to generate the credit invoice
for.

Select Mark All to select all the displayed invoices, or Unmark All to clear the
selection.

In the View field, select All to view all invoices within the range, or select
Selected option to display only the invoices that are marked.

Choose Select to select all the marked invoices for generating the credit invoice.
Choose Process to generate the credit invoices for all the selected documents.

Choose Redisplay to refresh the window with any additional information.

Cancelling credit invoices

You can cancel the credit invoices that are not required, and enter a cancellation date
and a cancellation reason for each credit invoice.

To cancel credit invoices:

1.

Open the Rejected Total of CI window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Sales >> CI Rejected
Total)

B Rejected Total of CI (9 (=13}

Fle Edt Toos Help sa Fabrikam, Inc. 4/12/2007
3% Select & Cancel

Fram 411242007 [ Tao 412/2007 Option FRieject -

Cl Number Cl lssue Cl Due Date FF Mumber Accept / Refusal =
Refusal Reason ¥,
P

Enter the date range to select the invoices from in the From and To fields. All the
credit invoices within the specified range are displayed in the scrolling window.

Select whether to reject or to void the selected credit invoices.
Mark the checkbox for the invoices to be rejected or voided.

Enter a date of rejection/voiding for each selected invoice, and enter a reason of
rejection/voiding in the Refusal Reason column.

Choose Select to select the marked invoices.

Choose Process to reject or void the credit invoices.
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8. Choose Cancel to cancel the process and close the window.

Printing reports for sales credit invoices

You can print the report for sales credit invoices for a specified date range. You can
also reprint a report, or reprint the CIR using the CI Sales - Reports window.

To print reports for sales credit invoices:

1. Open the CI Sales - Reports window.
(Reports >> Sales >> Reports FC/RFC)

Fie Edt Tooks Help sa Fabrikam, Inc, 4/12/2007
&b bt | @ Cancel
Credit Invoice Regulation Reports

Repaort Repiint CI v

From Date 411272007 #H| ToDae 412/2007 i
Fraom C1 Toll
From FF ToFF

2. Select the type of report to be printed, whether CI Book, Reprint CI or Reprint
CIR.

3. Enter the date range depending on the report you have selected.
Cl Book Enter the date range in the From Date and To Date fields.
Reprint Cl Enter the date range in the From Date and To Date fields. Also
enter the range of credit invoice numbers to be reprinted in the From CI and To
Cl fields. Also enter the range of credit invoice numbers to be printed in the

From FF and To FF fields.

Reprint CIR Enter the date range in the From Date and To Date fields. Also
enter the range in the From CI and To ClI fields.

4. Choose Print to print the selected report for the selected ranges.

5. Choose Cancel to close the window without printing a report.

Printing reports for purchasing credit invoices

You can print a report on the taxes on the credit invoices received from vendors for
a specified period.
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To print reports for purchasing credit invoices:

1. Open the Purchases - CI Reports window.
(Reports >> Purchasing >> Report -RFC IVA)

B Purchases - Cl Reports E@@

Eile  Edit Tools Help sa Fabrikam, Inc, 4j12j2007

S Print | € Cancel
Purchase Report - Credit Invoice (VAT)

From Date 4412/2007 (] ToDate an2/2007 H

From CIR TaCIR

2. Enter the date range for the report in the From Date and To Date fields.
3. Enter the range of credit invoice numbers for which to print the report.

4. Choose Print to print the report for the selected range, or Choose Cancel to close
the window without printing the report.
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Part 2: Transactions

You can enter a single receipt or payment using a combination of the collection/
payment methods.

The following information is discussed:

e Chapter 6, “Receivables Transactions,” explains how to enter collections from
customers using various collection methods and different currencies.

¢ Chapter 7, “Payables Transactions,” explains how to enter payments from
vendors using various payment methods and different currencies. You also can
calculate withholds on the payments you make, and generate a payment batch.
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Use this information to enter collections from customers. A single cash receipt can
include a combination of collection methods in different currencies.

This information is divided into the following sections:

¢ Entering cash receipts

*  Re-using document numbers

¢ Entering collection methods

o Voiding receipts

*  Assigning tax schedules to sales documents

*  Modifying the sales document type

¢ Entering portfolio checks

e Selecting portfolio checks

*  Defining the search criteria for portfolio checks

Entering cash receipts

Use the Cash Receipts Entry window to enter receipts from customers. To
accurately update the customer’s account, you must apply the amount received to
the appropriate document, either by auto-applying the receipt or by applying it
manually to specific documents. You can enter cash receipts individually or in a
batch.

To enter cash receipts:

1. Open the Cash Receipts Entry window.
(Transactions >> Treasury >> Receipts)

B Cash Receipts Entry

file Edt Tools Help sa Fabrikam, Inc, 4/12j2007
n Save E Post ¥ Delste Auta Apply g
Collection Type | RECEIPTS BatchID 2
Doc. Number RCTO003 3] Date 441242007 H *
Entity Type Client

Client 1D AARONFITO001 Aaraon Fitz Electrical

Cunency ID ZUs$ 0> Am 2 National Account
Referance

Collection Means | Distibution [ Apply |

14 4 » »l| Doc. Humber v d @

2. Enter or select a receipt ID in the Collection Type field.

If you select a receipt ID of credit invoice type, the Auto Apply to: field will be
replaced by the National Account field. Enter an amount for the credit invoice
in the National Account field.

3. The Doc. Number field displays the document number for the receipt ID. This
number is a combination of the numbering ID and the next number for the
numbering ID.

4. Enter or select a batch ID to save the transaction in a batch. Choose the

expansion button in the Batch ID field to open the Cash Receipts - Batches
window to enter a new batch.
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5.

10.

11.

12.

13.

14.

15.

16.

17.

Enter the receipt date in the Date field. Choose the Date expansion button to
open the Receipt Date Entry window, where you can enter a posting date for
the collection type.

-} Receipt Date Entry.

sa Fabrikam, Inc. 4/12/2007
v DK

Puosting Date 4112/2007 Document Date 412/2007

@

Select an entity type.

Client Select this option for a receipt from a customer.

Miscellaneous Select this option for a 3rd party receipt.

Enter or select a customer ID if the entity type is Client in the Client ID field.

The Currency ID field displays the default currency for the customer. It displays
the functional currency if you have selected Miscellaneous as the entity type.

Enter a reference in the Reference field, if required.

Choose the Collection Means button to open the Collection Means Entry

window, where you can enter the collection methods. Refer to Entering collection
methods on page 69 for more information.

Choose the Distribution button to view the posting accounts that the receipt
will be posted to, or select other accounts for posting. Refer to the Receivables
Management documentation for more information on Distribution.

Choose Apply to apply the collection to individual posted documents. Refer to
the Receivables Management documentation for more information on
Applying Sales Documents.

If the collection method is set up as a Portfolio Collection, Portfolio Exchange or
Portfolio Transfer in the Income/Expense Types Maintenance window, the Apply button
in the Cash Receipts Entry window will be replaced by Portfolio button.

Choose the Portfolio button to enter the checks for the various collection
methods. Refer to Entering portfolio checks on page 74 for more information.

Choose Save to save the receipt ID you have setup.
Choose Post to post the transaction.
Choose Delete to delete the receipt ID.

Choose Auto Apply to apply the receipt to as many documents as the document
being applied allows.
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Re-using document numbers

If you delete a cash receipt before posting, you can re-use the deleted document
number when entering subsequent cash receipts.

Example 1

The document number used in a deleted cash receipt defaults as the document
number for the next immediate cash receipt document.

1. Enter three cash receipts in the Cash Receipts Entry window with the document
numbers as RCT001, RCT002 and RCT003 and save them in a batch.

2. Delete the last cash receipt having the document number RCT003.

3. The document number for the next immediate cash receipt transaction defaults
as RCT003.

Example 2

You can modify the document number of a cash receipt and replace it with a
document number used in previously deleted cash receipts.

1. Enter three cash receipts with document numbers as RCT001, RCT002 and
RCTO003 in the Cash Receipts Entry window and save them in a batch.

2. Delete the cash receipt with the document number RCT002.

3. For the next cash receipt transaction, the document number defaults
automatically as RCT004 which is the next document number in the series. You
can then modify this document number and replace it with the document
number of the deleted cash receipt which is RCT002.

Entering collection methods

A single cash receipt may be received using several methods. Use the Collection
Means Entry window to enter the methods through which the cash has been
received. You can enter multiple receipt methods that make up one cash receipt in
this window.
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To enter the collection methods:

1.

Open the Collection Means Entry window.
(Transactions >>Treasury >> Receipts >> Collection Means button)

! Collection Means Entry. Q@E‘

Eile  Edit Tools Help sa Fabrikam, Inc. 4j12j2007
v 0K & Cea
Client 1D AAROMFITOO01 Type

Marne: Agaron Fitz Electrical

RECEIPTS
Document No. RCTO003

Originating Amaunt $200.00 Functional Amount $200.00

Bank ID BANKI 2
Check Source

Document Number | 12345

Location

Main Rec. No.

Date of Issue | 4/12/2007 | Due Date 4/12/2007
Payment Amount $200.00
Clearing 0
Currency 10 ZAI5%

US Dallars

Siqner's Tax 1D: 5]
Comment

Collection Means ID
Bank ID Document Number

Location Main Account No.
coL 4412/2007 Z5%

Functional Amt

Due Date
Comment
$200.00

Date of lssue Cumency ID Originating At

Bank Account [D
Clearing E]
$200.00 ~

;

Receipt Totals $200.00

The Client ID, Type, Name and Document No. fields display the client ID, the
receipt type, the name of the client and the document number respectively for
the collection type you have set up in the Cash Receipts Entry window.

Enter or select the collection means ID.

Enter or select a bank account ID. This field is available only if you have marked
the Affects Bank Reconciliation checkbox for the selected Collection/Payment
method in the Collection/Payment Means Maintenance window.

Enter additional details for the collection means ID you have selected.

Bank ID Enter or select a bank ID in this field.

Check Source Displays the default billing source from the Billing\ Payment
Methods Configuration window. Select a different check source, if required.
This option is unavailable if you have unmarked the Uses Status checkbox in

the Collection/Payment Means Maintenance window.

Document Number Enter the document number of the collection ID in this
field.

Location Enter the location in this field.
Main Rec. No.

Enter the record number for the collection ID in this field.

Date of Issue Enter the posting date of the receipt in this field. The posting
date by default will be the cash receipt date.
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Due Date Enter the due date in this field. This field is available if you have
marked the Affects Bank Reconciliation checkbox and unmarked the Uses Doc.
Details checkbox in the Collection/Payment Means Maintenance window.
These fields are available only if you mark the Uses Doc. Details checkbox and unmark
the Affects Bank Reconciliation checkbox in the Collection/Payment Means
Maintenance window.

Enter the collection amount in the Payment Amount field.

Enter the number of days to clear the check if you have marked the Uses Doc
Details checkbox in the Collection/Payment Means Maintenance window.

The Currency ID field displays the currency that you have set up for the
selected customer ID in the Cash Receipts Entry window.

Enter or select the customer’s tax ID in the Signer’s Tax ID field. This field is
unavailable if you unmark the Uses Doc. Details and the Uses Payment
Checkbox in the Collection/Payment Means Maintenance window.

Enter a brief comment for the collection if required in the Comment field.

Choose Insert to insert the collection method you have set up into the scrolling
window.

Repeat this procedure to enter cash received through another collection
method.

To modify a collection method, select the collection method in the scrolling
window and choose Modify to make changes.

To remove a collection method from the scrolling window, select the collection
method and choose Remove.

Choose OK to save the collection method you have setup.

Choose Clear to clear the values displayed in the window.
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Voiding receipts

Use the Cancellation of Several Receipts window to void the cash receipts from
third parties. Receipts that are moved to history cannot be voided.

To void receipts:

1.

10.

11.

12.

72

Open the Cancellation of Several Receipts window.
(Transactions >> Treasury >> Receipts Cancellation)

!4 Cancellation of Several Receipts

Document Number

To

Document Amount

Date of Void

2
<

Due Date

Fie i [JNGOEN Help sa Fabrikam, Inc, 4/12/2007
Yo ved Fiedisplay
Documents: O al @ From

[ Mark

sl |[H Unmark

Doc. Date

Cancel

COLLECTION AND PAYMENT METHODS -

In the Documents field, select which collections should be displayed in the
scrolling window.

All Select this option to display all the collections.

From Select this option to display a range of collections. Enter the starting
collection ID and the ending collection ID in the From and To fields respectively.

Choose Redisplay to display the selected range of collections in the scrolling
window.

The Document Number column in the scrolling window displays the document
number of the cash receipt from the Cash Receipts Entry window.

The Document Amount column displays the original collection amount.

The Date of Void column displays the date on which a collection was voided.
The Due Date column displays the posting date of the collection.

The Doc. Date column displays the document date of the receipt.

Mark the Cancel checkbox for the collections you want to void.

Choose Mark All to select all the collections that are displayed in the scrolling
window for voiding.

Choose Unmark All to remove the selections for all the displayed collections.

Choose Void to void the selected collections. A financial batch is generated for
the voided document.
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Assigning tax schedules to sales documents

Use the Tax Plan Further Details window to assign tax schedules to sales
documents. You can assign a single tax schedule to multiple sales documents. You
can also assign a single sales document to more than one tax schedule.

To assign tax schedules to sales documents:

1. Open the Tax Plan Further Details window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Sales >> Sales Order
Processing >> Additional >> Setup Tax Plans)

m Tax Plan Further Details E@@

file Edt Tools Help sa Fabrikam, Inc, 4/12j2007

v Ok | & Cea
TaxPlan D ALL DETAILS
Description Schedule with all Details
Sale Document Type 1D
Type Type 1D [=}

Invoice | 5TDINY A~

44 » ¥ (7]

2. Enter or select a tax schedule ID in the Tax Plan ID field.
3. The Description field defaults the description of the selected tax schedule ID.

4. Select the sales document type in the Type column, to which to assign the
selected tax schedule ID.

5. Enter or select the document type ID in the Type ID column.
You can select multiple sales documents for the selected tax schedule ID.
6. Choose OK to save the values you have set up.

7. Choose Clear to clear the values displayed in the window.

Modifying the sales document type

The Document Type window displays the document IDs that have been assigned to
the customer’s tax schedule ID. You can use this window to change the default
document type for a sales transaction. In order to modify the document type, you
must have assigned at least one sales document to the customer’s default tax
schedule ID. Refer to Assigning tax schedules to sales documents on page 73 for more
information.

To modify the sales document type:

1. Open the Sales Transaction Entry window.
(Transactions >> Sales >> Sales Transaction Entry)

2. Select the document type in the Type field.
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Accept the default document number or enter a document number in the
Document No. field.

Open the Document Type window.
(Additional >> Document Types)

41zz007 *
3+ Select | @ Cancel

Document Type Invoice “

Client 1D

ARRONFITOO01 2

Document Mumber.

Select a document type.
Select the customer ID in the Client ID field.

The Document Number field displays the document IDs that you have assigned
to the tax schedule ID linked to the selected customer ID.

You can only view the document 1Ds here if you have already assigned them to the
customers tax schedule ID in the Tnx Plan Further Details window. Refer to Assigning
tax schedules to sales documents on page 73 for more information.

Select a document ID and choose select to default or change the document type
in the Sales Transaction Entry window.

Choose Cancel close the window without making any changes.

Entering portfolio checks

Use this information to enter portfolio checks as a collection method. You can also
enter multiple portfolio checks for a single collection method.
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To enter portfolio checks:

1.

Open the Portfolio Selection window.
(Transactions >> Treasury >> Receipts >> Portfolio button)

RECEIVABLES TRANSACTIONS

Eile Edit  Tools -
v 0K & Clear

Ertity 1D AAROMFITOO0
Name Agran Fitz Electrical
Receipt Total

Payment Means 1D
Bank ID

Date of Issue
Document Mumber

sa Fabrikam, Inc. 4/12/2007

Dacument Number RCTOO04
Functional Amount $0.00
$0.00

Examine \alues

Cunmency D Functional Payment Originating Payment A
Change Dif. Clearing ¥

-~

Due Date Comment

Distributed Control Total $0.00 $0.00

2. The Entity ID, Document No. and the Name fields display the client ID,
document number and the description from the Cash Receipts Entry window.

3. The Receipt Total field displays the total collection amount.

4. The Functional Amount field displays the document amount in functional

currency.

5. Enter or select a payment ID in the Payment Means ID field.

You can only select those payment IDs that have the Uses Status, Uses Doc. Details,
Allows payment and Allows collection checkboxes marked in the Collection/Payment

Means Maintenance window.

6. Choose Examine Values to open the Checks in Portfolio window. Refer to
Selecting portfolio checks on page 76 for more information.

7. Select the check and choose OK to insert it in the Portfolio Selection window.

8. The details of the selected check will be displayed in the scrolling window.

9. To remove the check from the scrolling window, select the check and choose

Remove.

10. The Distributed Control Total field displays the total payable amount in
functional and originating currencies.

11. Choose OK to save the selected portfolio check.

12. Choose Clear to clear the selected Payment Means ID.
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Selecting portfolio checks

Use this information to select the portfolio checks for a single collection ID.

To select portfolio checks:

1.

Open the Checks in Portfolio window.
(Transactions >> Treasury >> Receipts >> Portfolio button >> Examine Values
button)

B Checks in Portfolio =163

Fle Edt Toos Help sa Fabrikam, Inc. 4/12/2007

v Ok |3 Seach |@ Cancel
Means D CCT USD Clent ID AARONFITOO0T
Hark 4l
L Unmark &l
S8 CheckNo Due Date Client Bank ID Drig. Amaunt (%]
Issue Date Enter Date Check Source Clearing Fune. Amaunt [¥)
[ 1234 4/12/2007 AARONFITO001 $20000 | A

The Means ID and the Client ID fields display the payment method ID and the
customer ID respectively.

Choose Search to open the Search - Checks in Portfolio window. Refer to
Defining the search criteria for portfolio checks on page 77 for more information.

All the portfolio checks entered for the selected Means ID, based on the search
criteria, will appear in the scrolling window.

Mark the Sel checkbox to select the portfolio check.

Choose Mark All to select all the portfolio checks that are displayed in the
scrolling window.

Choose Unmark All to clear the selection for all the portfolio checks that are
displayed in the scrolling window.

Choose OK to insert the selected portfolio checks in the Portfolio Selection
window.

Choose Cancel to cancel the selection of portfolio checks and close the window.

WITHHOLDS



CHAPTER 6 RECEIVABLES TRANSACTIONS

Defining the search criteria for portfolio checks

Use this information to define the search criteria to select portfolio checks for a
single collection ID. You can search documents using multiple filters such as Check
No., Bank ID, Amount and Date. The documents that match all the search criteria
are displayed in the Checks in Portfolio scrolling window.

To define the search criteria for portfolio checks:

1. Open the Search-Checks in Portfolio window.
(Transactions >> Treasury >> Receipts >> Portfolio button >> Examine Values
button >> Search button)

B Search - Checks in Portfolio Q@gl

Fle  Eit Tooks [JEERN sa Fabrikam, Tnc. 4/12/2007

v/ 0K @ cancel

SeaichBy: | Check No. v

From:
Ta

Insert »> ‘From:Bank D BANKT Ta:BAMKT

2. In the Search By field, select the criterion to filter the documents. The options
are Check No., Payment Date / Due Date, Enter Date, Issue Date, Bank ID,
Functional Amount, Originating Amount, Clearing, or Check Source.

3. Enter the range for the selected criterion in the From and To fields respectively.

4. Choose Insert to insert the range and then enter any additional ranges if
necessary.

5. Highlight a range and choose Remove to remove a range from the search.

6. Choose OK to run the search and close the window. The documents fulfilling
the search criteria are displayed in the Checks in Portfolio scrolling window.

7. Choose Cancel to cancel the search and return to the Checks in Portfolio
window.
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Chapter 7: Payables Transactions

Use this information to enter payments using a combination of payment methods.
You can change the base amount for withholds, or edit the withhold amount. You
can also generate a batch of payments, or void a payment.

This information is divided into the following sections:

*  Entering payments

*  Re-using document numbers

*  Searching for payables documents to apply

*  Entering payment methods

®  Selecting checks in wallet

*  Defining the search criteria for checks in wallet
¢ Changing the base amount for withholds

¢ Editing withholds

o Generating payment batches

o Voiding payments

¢ Differentiating withholds

o Validating fixed asset transactions for withholding tax

Entering payments

Use the Input of Payments window to enter the payments made to the vendors or to
other third party entities. You can also use this information to deposit a cash receipt.
You can make a single payment using a combination of payment methods. You
must apply the payment to the appropriate document, either by auto-applying the
payment or by applying it manually to specific documents. Payments can be
entered individually or in a batch.

To enter payments:

1. Open the Input of Payments window.
(Transactions >> Treasury >> Expenses)

B Input of Payments Q@@
Fie e [JNGORN Kol sa Fabrikam, Inc, /122007
n Save | P Delete -|-E| Post Auto Apply %
Poyment Type I Y Bach | @4

Document Na RCTOO05 O Batch Total $0.00
o 4N/ =[] [ T
Eniity Type Suppliers Curency I Z 5% HAER
Supplier 1D |acETRavEDDDT ]
Beneficiary ‘ A Travel Compary
Amount
N 20000 Applied $0.00
cm”““t i L Net dpplied $2,000.00
L) Withholds $0.00[ 5|

To be Faid $2,000.00
Accepted Discounts $0.00
Available Discounts $0.00

Spply ][ Papment Means || Distrbution |

M4+ b [byBacniD v @

2. Enter or select a payment type ID.

3. The Document No field displays the next document number for the payment
ID.
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10.

11.

12.

Enter or select a batch ID to save the transaction in a batch. Choose the
expansion button in the Batch ID field to open the Payables Batch Entry
window.

The Batch Total field displays the total amount for all the payments in the
selected batch.

The Date field displays the document date for the payment. Choose the Date
expansion button to open the Accounting by CP Dates window, where you can
enter a posting date for the payment.

Accounting by CP Dates
v/ oK | ) Cancel

Pusting Date 01./01/2000 £ Document Date 01/01/2000

@

Select an entity type.

Suppliers Select this option to enter a payment to a vendor.
Miscellaneous Select this option to enter a third party payment.

Deposit Select this option for making deposits. You can only select this
option if you have marked the Deposit option for the selected payment type ID

in the Income/Expense Types Maintenance window.

Enter or select a vendor ID in the Supplier ID field if the entity type is Suppliers.
This field is unavailable for Miscellaneous and Deposit entity types.

The Beneficiary field displays the description entered in the Check Name field
of the Vendor Maintenance window for the selected vendor ID.

Enter or select the check ID in the Checkbook ID field if the entity type is
Miscellaneous.

Enter the Bank Account ID if the entity type is Deposit.
Enter or select the currency for the payment in the Currency ID field. Choose
the Currency ID expansion button to open the Exchange Rate Entry Zoom

window.

Enter a comment, if required.
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Choose Apply to open the Apply Payables Documents window.

m Apply Payables Documents g@@|
Fle Edt Tools Help sa Fabrikam, Inc. <4{12/2007
v~ 0% | @& Find | 3 Search @& Unapply Autobpply |39 Select
Suppier 1D ACETRAVEDDN Document Na. RCTO005
Mame 4 Tiavel Company Diacument Type: Papment
Apply fram Currency 1D ZUS§

Application Date 4242007 Apply Accounting Date 411272007
Original Amaunt $2.000.00 Unapplied Amount $2.000.00 | &

Apply to Document Due Bemaining &mount Apply Quantity Wwith, Plan IDQ R
Type Origingl Doc, Amt. Discount Date  Available Teims Teims Taken Sfriteaff ¥
Apply to Currency 1D Exchange Rate Calculation Method Fiealized Gain / Loss
] 1000 7/26/2003 $57.68 $0.00 ~
INV $E57.68| 0/0/0000 $0.00 $0.00 $0.00
Z-USE 0.0000000 30,00
[ 1001 B8/8/2003 $153.8 $0.00 WITHPLAN
INV $553.81| 0/0/0000 $0.00 $0.00 $0.00
Z-UsE 0.0000000 $0.00
[ 1002 9/19/2003 $180.72 $0.00 WITHPLAN
INV $430.72| 0/0/0000 $0.00 $0.00 $0.00
Z-UsE 0.0000000 $0.00

e

Choose Search in the Apply Payables Documents window to open the Search

Payables Documents to Apply window. Refer to Searching for payables documents
to apply on page 82 for more information. You can select the documents to which
to apply the payments. Refer to the Payables Management documentation for
more information on applying payables documents.

Choose the expansion button next to the Unapplied Amount field in the Apply
Documents window to open the Advance Withholds window. You can change
the withholds base amount here to calculate withholds. Refer to Changing the
base amount for withholds on page 87 for more information.

Choose OK to return to the Input of Payments window.

In the Input of Payments window, the Amount field displays the total amount
being paid.

You can view the applied, unapplied, withhold and payment amount in the
Amount box.

Applied Displays the amount of the payment applied to the selected vendor's
vouchers.

Not Applied Displays the amount of payment not applied to any vouchers.
Withholds Displays the withholding amount taken for this payment. Choose

the expansion button next to the Withholds field to open the Withhold Edit
window. Refer to Editing withholds on page 88 for more information.

To be Paid Displays the total amount to be paid. For a vendor payment, the
total amount is the sum of applied and unapplied amounts minus withholds, if
any.

For a miscellaneous or deposit payment, the total amount is the sum of all the
values entered in the Payment Means Entry window.
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19.

20.

21.

22.

23.

24.

25.

Choose the Payment Means button to open the Payment Means Entry window.
You can enter the various means by which you are making the payment. Refer
to Entering payment methods on page 83 for more information.

Choose the Distribution button to view the posting accounts that the payment
will be posted to, or select other accounts for posting.

The Accepted Discounts field displays the discount amount you've taken as per
the payment terms for the vouchers this payment is applied to.

The Available Discounts field displays the discount amount available as per the
payment terms for the vouchers that this payment is applied to.

Choose Save to save or Post to post the payment you've entered. You can print
the withhold certificate and the payment order that you've posted.

Choose Delete to delete the payment ID you've set up.
Choose Auto apply to apply the transaction to as many documents as the

amount being applied permits. Refer to Auto applying transactions in Payables
Management documentation for more information.

Re-using document numbers

When you delete a payment in the Input of Payments window, you can re-use the
document number of the payment you deleted. Refer to Entering payments on
page 79 for more information.

Example:

1.

Enter three payments in the Input of Payments window with the document
numbers as PMTO001, PMT002 and PMTO003 and save them in a batch.

Delete the last payment transaction having the document number PMT003.

The document number for the next immediate payment transaction defaults as
PMTO003.

Searching for payables documents to apply

You can define the search criteria to select payables documents to apply. You can
search documents by document type, date, and amount. If you do not specify a
range, then all documents for the selected vendor will be included in the search. The
documents identified by the search are displayed in the Apply Payables Documents
window, where you can mark the documents to be applied to a payment.
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To search for payables documents to apply:

1. Open the Search Payables Documents to Apply window.
(Transactions >> Treasury >> Expenses >> Choose Apply >> Choose Search)

B search Payahbles Documents to Apply: E@@

sa Fabrikam, Inc, 4j12j2007

v 0K @ Concel

Supplier I ACETRAVEDDDT Mame | & Trawvel Company

Select Document Type | All | @Al O From:

Documents Document No v Tee

Select Date Document Date v| Oal ® Fom | 41272007 iz

To 411242007 i

Select Amaunt Original Doc. Amount % | Range  |Al v $2,000.00

2@

2. The Supplier ID and the Name field default from the Apply Payables
Documents window.

3. Select the document type, whether Invoice, Finance Charge, Misc Charge or All.
4. Select a range of documents by document number or voucher number.

All Select this option to include all the documents of the selected document
type.

From Enter the starting document number or the voucher number for the
document range.

To Enter the last document number or the voucher number for the document
range.

5. Select whether to search the documents by Document date, Posting date or Due
date in the Select Date field. Select All, or enter a date range in the From and To
fields.

6. Select whether to restrict the documents based on Original Doc. Amount,
applied or unapplied amount.

7. Select the type of range to include in the Range field. The options are All, Is
equal to, Is between, Is greater than and Is less than. Enter the amount for the

selected range.

8. Choose OK to close the Search Payables Documents to Apply window and
display the search results in the Apply Payables Documents window.

9. Choose Cancel to close the window without performing a search.

Entering payment methods

Use the Payment Means Entry window to enter the different methods used to make
a payment. You can enter multiple payment methods that make up one payment in
this window.
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To enter payment methods:

1.

Open the Payment Means Entry window.
(Transactions >> Treasury >> Expenses >> Payment Means button)

v Ok &

Entity 1D
Narme

Clear

Payment Total

Payment Means 1D
Bank Account 1D
Bank ID
Checkbook 1D
Bank Branch 1D

ACETRAVEODD
A Travel Company
$2.000.00

TEST
CITl
BAMK1
CHKEK1
BRNCH1

Document Number
Functional Amount
Currency 1D

O

Due Date
lssue Date

m Payment Means Entry E@El
Eile  Edit - Help

sa Fabrikam, Inc. 4/12/2007

RCTO00S

$2,000.00

ZU5%

Fayment dmount

Document Mumber

4122007
aneony &

$2.000.00
0000002

Clearing 5

Comment |
Beneficiary A Travel Company

Payment Means 1D Date of |ssue Diue Date
Bark ID
Comment

TEST

Functional Papment Payment Source

Document Number Source Currency ID [MCF Change Difference  Cleaing | A

4/12¢2007 411242007 $2,000.00 $2.000.00 A

Maodity
3

Distributed Payments Total §0.00 §2.000.00

The Entity ID, Document No., Name fields display the vendor ID, document
number and the description respectively for the payment ID you have set up in
the Input of Payments window.

The Functional Amount field displays the payment amount in the functional
currency for the vendor.

The Payment Total field displays the total amount to be paid to the vendor in
the originating currency.

The Currency ID field displays the currency from the currency ID you've set up
in the Input of Payments window.

Enter or select the payment means ID.
Choose Examine Values to open the Checks in Wallet window which displays

all the portfolio type of checks for the selected payment method ID. Refer to
Selecting checks in wallet on page 85 for more information.

The Checks in Wallet window opens only if you ve marked the Uses Status checkbox for
the selected payment method ID in the Collection/Payment Means Maintenance
window.

Enter or select a bank account ID. This field is available only if you've marked
the Affects Bank Reconciliation checkbox and unmarked the Uses Status
checkbox for the selected payment method ID in the Collection/Payment
Means Maintenance window. Refer to Maintaining collection and payment methods
on page 14 for more information.

The Bank ID field displays the bank name for the selected bank account ID.
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Enter or select the checkbook ID for the selected bank account in the Checkbook
ID field.

The Bank Branch ID field displays the bank branch ID for the selected bank ID.

Enter a payment date in the Due Date field. This field is not available if you've
marked the Uses Status checkbox for the selected payment method ID in the
Collection/Payment Means Maintenance window. Refer to Maintaining
collection and payment methods on page 14 for more information.

Enter an issue date in the Issue Date field.
Enter the total payment amount.

The Document Number field displays the sequential number for the selected
checkbook ID.

Enter the number of days for clearing the check in the Clearing field.

The Signer’s Tax ID field displays the vendor’s tax ID that you've set up in the
Signer’s Maintenance window.

Enter a brief comment for the payment method, if required.
Choose Insert to insert the payment method you have set up into the scrolling
window. Once you have inserted a payment into the scrolling window, you can

repeat the above procedure to enter as many payment methods as you require.

To modify a payment method, select the payment method in the scrolling
window and choose Modify to make changes.

To remove a payment method from the scrolling window, select the payment
method and choose Remove.

To void a payment method from the scrolling window, select the payment
method and choose Void.

Choose OK to save the payment method you've entered.

. Choose Clear to clear the payment methods entered in the window.

ing checks in wallet

Use this information to select portfolio checks for a single payment method ID.
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To select checks in wallet:
1. Open the Checks in Wallet window.

(Transactions >> Treasury >> Expenses >> Payment Means button >> Examine

Values button)

¥ Checks in Wallet CER

Eile Edt Tools Help sa Fabrikam, Inc. 4/12/2007
v 0K @ Frd [ @ Cancel
Means ID
Sort by iPaymenthxpiration Date | Mark Al g{
Unmak sl H
Sel Check No lssueD, ExpD ClentD Bank 1D Sic Amount Working Amount | A
| Clear. Check Source Branch h¥
|
Total | $0.00] $0.00]
e

2. The Method ID field displays the payment method ID from the Payment Means

Entry window.

3. In the Sort by field, select how to view information.

4. Mark the Filter by Clearing checkbox to enter the number of days to clear the
check in the clearing field.

5. Choose Redisplay to refresh the scrolling window with any information entered

since you last saved.

6. Choose Search to open the Search window. Refer to Defining the search criteria for
checks in wallet on page 87 for more information.

7. All the portfolio checks entered for the selected method ID, based on the search
criteria, will appear in the scrolling window.

8. Mark the Sel checkbox to select the portfolio check.

= You cannot select checks with a negative amount for making a payment.

9. Choose Mark All to select all the portfolio checks that are displayed in the

scrolling window.

10. Choose Unmark All to clear the selection for all the portfolio checks that are
displayed in the scrolling window.

11. Choose OK to insert the selected portfolio checks in the Payment Means Entry

window.

12. Choose Cancel to cancel the selection of portfolio checks and close the window.
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Defining the search criteria for checks in wallet

Use this information to define the search criteria to select portfolio checks for a
single payment method ID. You can search documents using multiple filters such as
Check number, bank ID, amount and date. The documents that match all the search
criteria are displayed in the Checks in Wallet scrolling window.

To define the search criteria for checks in wallet:

1. Open the Search Checks in Wallet window.
(Transactions >> Treasury >> Expenses >> Payment Means button >> Examine
Values button >> Find button)

B Search Checks in Wallet E@@

Fle Edt Toos Help sa Fabrikam, Inc. 4/12/2007

/ ot | @ Cancel

Search by Payment/E xpiration Date

From 0/0/0000  E
T 0/0/0000 )

From:Client |0 A4RONFITO001 To:A4R0MFIT0001

2. In the Search By field, select the criterion to filter the documents.
3. Enter the range for the selected criterion in the From and To fields respectively.

4. Choose Insert to insert the range and then enter any additional ranges if
necessary.

5. Highlight a range and choose Remove to remove a range from the search.

6. Choose OK to run the search and close the window. The documents fulfilling
the search criteria are displayed in the Checks in Wallet scrolling window.

7. Choose Cancel to cancel the search and return to the Checks in Wallet window.

Changing the base amount for withholds

Use this window to enter a base amount on which the withholding amount for a
payment is calculated.
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To change the base amount for withholds:

1. Open the Advance Withholds window.

(Transactions >> Treasury >> Expenses >> Apply button >> Unapplied
Amount expansion button)

Eile  Edit Tools Help sa Fabrikam, Inc. 4j12j2007

v K

Payment Mumber RCTO006

Tupe of Payment 1D PYT

Supplies 1D ACETRAVENDDN

Mame A Travel Compary

Date of Payment 41272007

Advance Papment Amt. $200.00

Wwith. Detail D (4 Tanable Amaunt

Wi THDET $10.00 ~

$0.00
@

2. The Payment Number field displays the document number for the selected
payment type ID.

3. The Type of Payment ID field displays the selected payment ID.

4. The Supplier ID field displays the selected vendor ID.

5. The Name field displays the description for the selected vendor.

6. The Date of Payment field displays the payment date.

7. The Advance Payment Amt. field displays the unapplied amount for the
document.

8. Select the withhold detail ID in the With. Detail ID column. You can select only
those withhold detail IDs for which you have marked the Calculate based on
total payment checkbox in the Withhold Details Maintenance window. Refer to
Adding withholding details on page 27 for more information.

9. Enter an amount in the Taxable Amount column. This will be the default base
amount in the Withhold Edit window. Refer to Editing withholds on page 88 for
more information.

SN The amount in the Taxable Amount column should be less than or equal to the
T\ unapplied amount.
10. Choose OK to save the base amount you've entered.
Editing withholds
Use this information to modify the withhold amount for the vendor you have
selected in the Input of Payments window. Withhold amounts for similar withhold
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detail IDs can be calculated in single line when you apply a payment to more than
one invoice.

To edit withholds:

Open the Withhold Edit window.
(Transactions >> Treasury >> Expenses >> Withholds expansion button)

B withhold Edit Ex

File ~ Edit Tools Help sa Fabrikam, Inc. 4/12/2017
Type ID | Document Mo. _ SupplierlD | Name
D |01 | ACETRAVEDDD | & Travel Company

Source Amourt | $0.00] Functional Amount | $30,000.00

Withhold 1D i/ Decument No. Qi Document Typs | Base Amourt Withhold Amount Withheld Pending Deduction
|mE | 0000000000046 rvice $0.00] $0.00] 000 4|
| $0.00 $0.00 o0 |

C Todvibbod W

@ Debte | [ Defaut | [ K

The Type ID, Document No., Supplier ID, Name fields display the default
values from the Input of Payments window. The Source Amount field and the
Functional Amount fields display the document amount in the originating and
the functional currencies respectively.

The Withhold ID column displays the withhold IDs of a withhold plan set up
for a particular vendor.

The Document No. column displays the default document number for the
selected payment.

The Document Type displays the document type for the selected vendor ID.

The Base Amount column displays the taxable amount for the particular detail
ID you’ve entered in the Advance Withholds window. Refer to Changing the base
amount for withholds on page 87 for more information. For the invoices applied,
the amount is based on the withhold plan that you have selected in the
Withhold Plan Maintenance window. Refer to Setting up withhold plans on

page 32 for more information.

The Withhold Amount column displays the total amount to be retained. The
withhold is calculated on the base amount based on the percentage specified in
the Withhold Details Maintenance window. Refer to Adding withholding details
on page 27 for more information.

The Withhold Pending Deduction column displays the withholding amount
that is in excess of the total payments made towards an invoice.

Choose Delete to delete all the withholds that are calculated. The total withhold
amount for the payment will then be zero.
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10.

11.

Choose default to display the withhold you had last set up for the withhold
detail ID. The withhold will be recalculated if there is any change in the base
amount.

Choose OK to save the withhold base amount you've entered.

Generating payment batches

Use the Payment Batch Generation window to build batches and to add payments
to the selected batch. You can choose a range of vendors and documents for a
computer check payment.

To generate payment batches:

1.

Open the Payment Batch Generation window.
(Transactions >> Treasury >> Generating Payment Batches)

B payment Batch Generation Q@@l

Fle Edt Tools Options Help sa Fabrikam, Inc. 4{12j2017

% Generatebatch | & Clear

BalchID 54 = Method 1D =
Batch Total $0.00 Bank Account 1D 2>
Pavment Type | TYPE ONE ] Currency I
Due Date i
Select Yendor D v
O &l ® Fom | ACETRAVENDD )
To | ACETRAYEODD =

Restictions:

Wendor |D from ACETRAVEDNDT to ACE TRAVEDDDT

[[] Take unclassified discounts
] Pap Oniy Minirnurm
Apply date

Automatically apply these unapplied documents:
Payment Credit notes Retums

(%) Drly Bark Account currenc () Bark Account and Functionsl Curency snzamz? 4

e

Enter a batch ID to build a batch in the Batch ID field or select a batch ID to add
a payment record.

The Batch Total field displays the amount paid to the vendors currently selected
in the batch.

Enter or select the payment type ID.

Enter or select the payment method ID in the Method ID field.

You can only select those payment method IDs that have the Allows payment and
Affects Bank Reconciliation checkboxes marked in the Collection/Payment Means

Maintenance window.

Enter or select a bank account ID.
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7. Choose the Bank Account ID expansion button to open the Checkbook
Sequence Configuration window.

S Edit

v 0K

Account 1D

Tools  Options  Help

) Concel

Checkbank ID 5 Descrption

Bl Checkbook Sequence Configuration Q@g|
»
sa

@

8. The Account ID field displays the bank account ID you have selected.

9. Select the checks in the checkbook ID column.

10

11

12

13

14

15

16

. The Description field displays the description for the checks.

. Choose OK to include the checks in the batch in the Payment Batch Generation

window.

. Choose Cancel to close the window without saving and return to the Payment

Batch Generation window.

. The Currency ID field displays the currency ID set up for the selected payment

method ID.

The currency ID for the selected payment method ID and the bank account ID should be

the same.

. Choose the Currency ID expansion button to open the Exchange Entry Zoom
window where you can view exchange rate information for the batch.

. Enter the payment date for the batch ID in the Due Date field.

. Select the criteria and enter the range for the selected criteria based on which to
select payments to add to the batch.

Vendor ID Select this option to specify a range of vendor IDs based on which
to create and add payments to the batch.

Vendor Name Select this option to specify a range of vendor names based on

which to create and add payments to the batch.

Class ID Select this option to specify a range of class IDs based on which to
create and add payments to the batch.

Payment Priority Select this option to specify a range of payment priority
based on which to create and add payments to the batch.

Voucher Number Select this option to specify a range of voucher numbers
based on which to create and add payments to the batch.
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17.

18.

19.

20.

21.

22

Document Number Select this option to specify a range of document
numbers based on which to create and add payments to the batch.

Payment Number Select this option to specify a range of payment numbers
based on which to create and add payments to the batch.

Due Date/Discount Date Cutoff Select this option to limit payments to be
included in the batch, based on the discount date or the due date.

Document Currency Select this option to specify the document currency
based on which to select documents, whether functional or all currencies.

Mark the Payment, Credit notes, Returns checkboxes in the Automatically
apply these unapplied documents field to apply unapplied payments, credit
memos, and returns respectively for the selected vendors to vouchers in the
batch. The check amounts are reduced by the amounts of these documents. You
might want to mark this option to ensure that vouchers aren't paid twice.

Mark the Take unclassified discounts checkbox to take all discounts for the
vouchers regardless of the discount date. If this option is unmarked, only the
discounts available on the check date are taken.

Mark the Pay Only Minimum checkbox to print a check for the minimum
payment amount for each vendor in the batch during the process of printing
checks. If this option is unmarked, the checks are printed for the total amount of
the vouchers selected in the batch. You can specify the minimum payment
amount for each vendor using the Vendor Maintenance Options window.

Enter or accept the date in the Apply date field that’s used to determine if
discounts are available when processing checks.

Choose Generate batch to build the batch. Once the batch is created, the button
name changes to Add to batch to add a batch.

Choose Clear to clear the values displayed in this window.

Voiding payments

Use the Cancellation of Several Payments window to void payments made to third
parties, or deposit kind of payments. You can void both historical and open
transactions in Payables Management. To void payments in history, you must be
maintaining the transaction history for the vendor associated with the payment,
and the payment you're voiding must be fully applied to one or more transactions.
You can void an open payables transaction that have been posted and is unapplied.
You can void invoices for active and temporary vendors. If you're maintaining
history and you void a voucher, the voucher is moved to history along with any
distributions and tax information. If you're not maintaining history and you void a
voucher, that voucher is removed from the system.
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To void payments:

1.

10.

11.

12.

COLLECTION AND PAYMENT METHODS -

Open the Cancellation of Several Payments window.
(Transactions >> Treasury >> Cancelling payments)

! Cancellation of Several Payments Q@@

pie [JESEN Tcols e sa Fabrikam, Inc. 4/12/2007
Y@ vod

Documents:

Fredisplay

O From Entity Type &Il v

Mak &l |[H Unmark a8

Dacument Number Document Amount Date of Void Due Date: Doc. Date Cancel

-~

In the Documents field, select which payments should be displayed in the
scrolling window.

Select All to display all the payments, or enter a range of payments to be
displayed in the From and To fields.

Select an option in the Entity Type field to display the types of payment in the
scrolling window.

All Select this option to display all types of payments.
Deposits Select this option to display payment deposits.
Miscellaneous Select this option to display payments from 3rd party.

Choose Redisplay to display the selected range of payments in the scrolling
window.

The Document Number column in the scrolling window displays the document
number of the payment from the Input of Payments window.

The Document Amount column displays the original amount of the payment.
The Date of Void column displays the date on which a payment was voided.
The Due Date column displays the posting date of the payment.

The Doc. Date column displays the document date of the payment.

Mark the Cancel checkbox for the payments you want to void.

Choose Mark All to select all the payments that are displayed in the scrolling
window for voiding.

Choose Unmark All to clear the selection for all the displayed payments.
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13. Choose Void to void the selected payments.

Differentiating withholds

Use the PM - Differentiated Withholds window to enter new base amounts for the
selected withhold detail ID. You can also add or modify the pre-determined base
amounts corresponding to the withhold plan for a particular transaction. The
withholds for the particular transaction will be calculated based on the withhold
plan set up in this window and will not consider the pre-determined withhold plan
of the vendor.

To differentiate withholds:

1. Open the PM - Differentiated Withholds window.
(Transactions >> Purchasing >> Transaction entry >> Select a vendor >>
Additional >> Differentiated With.)

B PM - Differentiated Withholds FEXK

file Edt Tools Help sa Fabrikam, Inc, 4/12j2007

Supplier I ACETRAVEDDDT | A Travel Company
Withhold Plan 1D WITHPLAN

Iresoice 1 A0001-00000002

Tatal Amount $2,000.00

Detail ID Q Description Base Amount
E ~

@ Aocordingtoplan| [ Defait | [ 0K

2. The Supplier ID, Invoice and Total Amount fields display the default values
from the Payables Transaction Entry window.

3. The Withhold Plan ID field displays the plan ID assigned to the selected vendor
in the Supplier Maintenance - Other Data window. Refer to Entering additional
information for vendors on page 51 for more information.

4. In the scrolling window, select the withhold detail IDs in the Detail ID column.

5. The description for the selected withhold details default in the Description
column.

6. In the Base Amount column, enter a base amount to calculate each withhold
detail ID. You can select multiple withhold details and define the base amounts

for each. The total withhold for a particular transaction is then calculated.

7. Choose According to plan to display all the withhold detail IDs belonging to the
selected withhold plan ID in the scrolling window.

8. Choose OK to accept the base amounts for the withhold detail IDs you have set
up.
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Validating fixed asset transactions for withholding tax

If you use the purchasing series to enter fixed asset transactions, you can indicate if
the unit price of the asset exceeds the unit price threshold. Refer to Understanding
withholding tax for monocontributors on page 23 for more information. This window is

only available for transactions that use the accounts assigned to the concept ‘Assets
and Goods Purchases’ in the Monocontributors Accounts Setup window. Refer to

Adding withholding details on page 27 for more information.

To validate fixed asset transactions for withholding tax:

1.

Open the Withholdings for Fixed Assets window.

(Transactions >> Purchasing >> Transaction Entry >>Additional >>
Withholdings for Fixed Assets) OR

(Transactions >> Purchasing >> Receiving Transactions Entry >> Additional >>
Withholdings for Fixed Assets) OR

(Transactions >> Purchasing >> Enter the transaction >> Save or Post button)
OR

(Transactions >> Purchasing >> Receiving Transactions Entry >> Enter the
transaction >> Save or Post button)

-] Withholding for, Fixed Assets Q|§|@

sa Fabrikam, Inc, 4j12/2009
v DK

Supplier 1D ACETRAVEDNDT
Mame & Travel Company
Waucher 00000000000000474

] Unit Price i Equal to or Greater tha the Limit Amount

The Supplier ID, Name and the Voucher fields display the vendor ID, vendor
name and the document number respectively.

Mark the Unit Price is Equal to or Greater than the Limit Amount if the unit
price of the asset in the transaction is equal to or greater than the limit amount
specified.

Leave this option unmarked to indicate that the unit price of the fixed asset is
less than the threshold amount. Refer to Understanding withholding tax for
monocontributors on page 23 for more information.

3. Choose OK to save your selection.
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Part 3: Utilities and Routines

You can understand the various procedures that must be performed to update your
transaction records periodically.

The following information is discussed:
¢ Chapter 8, “Utilities,” describes how to write off balances for a range of

customers. You can also set up the header text for your VAT reports for sales
and purchasing.

e Chapter 9, “Routines,” describes how to generate and export a Sicore file, edit
portfolio checks, and process own deferred checks.

¢ Chapter 10, “Exchange rate differences,” describes how to generate the credit
documents and debit documents for a realized gain or loss respectively due to
difference in the exchange rates.
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Use this information to write off customer balances for a range of customers, and to
define the text to be used as the header for VAT sales and purchasing reports.

This information is divided into the following sections:

Writing off customer balances
Setting up VAT books for sales and purchasing

Writing off customer balances

Use the Mass Balance Settlement window to write off the balances for a range of
customers. A credit memo is created for each debit document for the selected
customer range when writing off their balances. You must have selected an offset
account in the Billing/Payments Methods Configuration window as a balancing
entry for distributions. Refer to Setting up defaults for collection and payments on
page 10 for more information.

To write off customer balances:

1.

Open the Mass Balance Settlement window.
(Microsoft Dynamics GP menu >> Tools >> Utilities >> Sales >> Mass Bal.
Cancellation)

B Mass Balance Settlement Q@gl

Fle Edt Tools Help sa Fabrikam, Inc. 4/12}2007
/ Run @ Cancel

Batch D CM5AL3/14/2007 Oniy report
Client fram AAROMFITOO0T |3}
Aaron Fitz Electrical
Cliert b AARONFITOOOT |62}
Agran Fitz Electrical
Functional Amount 4500.00

@

Select the default batch ID in the Batch ID field. The system defaults the batch
ID to cancel the balances.

Mark the Only report checkbox to view a report before processing the
cancellation of customer balances.

Enter a starting ID for the range of customers whose balances to write off in the
Client from field.

Enter an ending ID for the range of customers whose balances to write off in the
Client to field.

Enter the amount to be written off in the Amount field. All the balances that are
equal to or less than the specified amount in each debit document will be
written off for the selected customer range.
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7. Choose Run to process the writing off of balances of the selected customers and
close the window. You can also print a report which shows the cancellation of
balances for the selected customers.

NN Be sure that the Only report checkbox is unmarked in order to process the cancellation.

8. Choose Cancel to cancel the values displayed and close the window.

Setting up VAT books for sales and purchasing

Use the Sales/Purchases VAT Configuration window to set up the text to appear as
headers in the sales and purchase reports.

To set up VAT books for sales and purchasing:

1. Open the Sales/Purchases VAT Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Utilities >> Purchasing >> VAT
Configuration)

m Sales\Purchases YAT Configuration Q@g‘

File Edt Tooks Help sa Fabrikam, Inc, 4/12{2007
( 0K Redisplay
@ Sales (O Purchases

Text for MO inclusion HIL

Tax Class Heading Text

WAT WAT ~

WAT URT WAT-URT

WAT AG 3337 WAT AG 3337

WAT Perc. Customs WAT PERC. CUSTOMS

Gl Payment GP PaY

Internal Tax INTERNAL Tax

Others OTHERS w
@

2. Select the Sales option to set up the text for the sales reports. Select the
Purchases option to set up the text for the purchasing reports.

3. Enter a text in the Text for NO inclusion field to appear as the title for all the
report.

4. The Tax Class column displays all the taxes for the company.

5. Enter the text that you want to appear in the report for each tax in the Heading
Text column.

6. Choose Redisplay to refresh the window with any changes.

7. Choose OK to save the values you have set up.

10 COLLECTION AND PAYMENT METHODS - WITHHOLDS



Chapter 9:

Routines

Use this information to generate the Sicore tax report file. You can also edit portfolio
checks, or process own deferred checks. You also can update the change percentage
for the vendors as specified by the legal authorities.

This information is divided into the following sections:

*  Lxporting Sicore data

o Generating the RG-1547 report

¢ Editing portfolio checks

*  Processing own deferred checks

o Defining the search criteria to process own deferred checks
e Updating the change percentage for vendors

Exporting Sicore data

Use this information to generate a file that contains the tax information to be
exported to Sicore. You can generate the tax details for reverse withholds, withholds
or both. Withholding tax information for monocontributor is also included in this
report.

To export Sicore data:

1. Open the Sicore Export window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Company >> Export
Sicore)

file Edt Tools Help sa Fabrikam, Inc, 4/12j2007

@y Process | & Clear

From Date 4Hz2007 EH
To Date 4122007 H

Tax Entity AFIP [Federal Internal Re

Include Subjects
Export:
) Reverse Wwithhaldings

©) Withhalds @b

o @

2. Enter the starting date and the ending date of the range to generate files for in
the From Date and To Date fields respectively.

3. The Tax Entity field displays the name of the government agency that receives
the file.

4. Mark the Include Subjects checkbox to include the subject files you have set up
in the File Configuration window.

You must have set up both the transactions and the subject file types in the File
Configuration window to export the subject files. Refer to Setting up files for magnetic
support on page 43 for more information.

5. Choose the file type to be generated in the Export field.

Reverse Withholdings Choose this option to generate the Sicore -
Transactions report for the perception taxes on sales.
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Withholds Choose this option to generate the vendor ID details.

Both Choose this option to generate both the customer’s tax details and
vendor’s withhold details.

6. Choose Process to name a destination for the report file. You can also generate a
customer tax details report, a control report and an error report, if any.

7. Choose Clear to clear the values displayed in the window.

Generating the RG-1547 report

Use the R.G.1547 Report Generation window to generate the RG-1547 report in a
text format and send it to the tax authorities. You can view the CUIT numbers for
the customers and vendors, and the banks used in transactions in the R.G. 1547
reports. Refer to Validating tax codes on page 46 for more information.

Be sure to perform the following setups before generating the report:

Required setup Refer for more information

Defaults for collections and Setting up defaults for collection and
payments (Microsoft Dynamics GP | payments on page 10.

menu >> Tools >> Setup >>
Company >> Collection/payment
Means Setup >> General Setup)

Setting up Collection and payment | Maintaining collection and payment methods
IDs (Microsoft Dynamics GP menu | on page 14.

>> Tools >> Setup >> Company >>
Collection/Payment Means Setup
>> Collection/Payment Means)

Currencies for RG1547 (Microsoft | Setting up currency codes for RG-1547 reports

Dynamics GP menu >> Tools >> in the Tax Listing manual.

Setup >> Company >> Tax Listing

>> RG-1547)

Assigning currency IDs to Assigning currency codes to currency IDs in
currency codes (Microsoft the Tax Listing manual.

Dynamics GP menu >> Tools >>
Setup >> Company >> Tax Listing
>> Currency - Other Data)

To generate the RG-1547 report:

1. Open the R.G.1547 Report Generation window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Company >> RG1547
Support)

B R.G.1547 Report Generation Q@E‘

Ele  Edit Tools  Help sa Fabrikam, Inc. 4j12j2007

% Process | @) Cancel | 5 Print
From Date | 4/12/2007 7 To Date | 4/12/2007 75

Document Type

Papment - Suppliers Payment - Miscellaneous
Retum Credit Memo
Wendor IO O Al @& From: ACETRAVEODM el
To ACETRAVEODM 5]
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2. Enter the date range for which to generate the report in the From Date and Until
date fields respectively.

3. In the Document Type group, select the document types for which to generate
the report.

Payment - Suppliers Mark this option to include the payments made to the
vendors in the report.

Payment - Miscellaneous Mark this option to include miscellaneous type
of expenses in the report.

Return Mark this option to include returns in the report. This option is
available only if you have marked the Payment - Suppliers checkbox.

Credit Memo Mark this option to include credit memos in the report. This
option is available only if you have marked the Payment - Suppliers checkbox.

4. Select to include all the vendors or enter a range of vendors in the From and To
fields in the Vendor ID group to generate the report. This option is available
only if you have marked the Payment - Suppliers checkbox in the Document

Type group.
5. Choose Process to generate the RG-1547 report.
6. Choose Cancel to cancel the process and close the window.

7. Choose Print to print the RG-1547 report.

Editing portfolio checks

Use the Check Edit window to view the details for a customer’s or third party’s
check that has been used in a transaction. You can also use this window to modify
the due date, days of clearing and the status of the check.

To edit portfolio checks:

1. Open the Check Edit window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Financial >> Editing

Checks)
B Check Edit EEX
Fie it [JNGOEN Helo sa Fabrkam, Inc. 4/12/2007
H save | & Cea & Cancel
Method ID | COL ) Document Number | 12345 [
Description Collections
Type 1D and Income Number RECEIPTS RCTO003
Type 1D and Expense Number
Previous Due Date 412/2007 Previous Status Partfolio
Due Date 4122007 Status Partfolio v
Previous Bank 1D BANK1 Previous Bank Branch 1D
Bank D BANKT <3 Bank Branch ID BRNCH1 =
Clearing Previous 1} Q
Clearing
Previous Check Recipient Previous Signer's Tax 1D | 11111111113
Check Recipient Deposits v Signer‘s Tax |0 =l
@
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10.

11.

12.

13.

14.

15.

16.

17.

Enter or select a collection or payment method ID in the Method ID field.

You can only select a Method ID for which you have marked the Uses Status, Allows
collection and Allows payment checkboxes in the Collection/Payment Means
Maintenance window.

The Description field displays the description for the selected collection or
payment ID.

Choose the document number lookup button to open the Select Outstanding
Checks window.

In the Select Outstanding Checks window, choose Search to open the
Outstanding Checks Search window. You can define the search criteria and
ranges to filter the documents to display in the Select Outstanding Checks
window. You can filter documents by Document Number, Customer ID, Check,
Due Date and Check Amount.

Choose OK to close the Outstanding Checks Search window and return to the
Select Outstanding Checks window.

Highlight the required document in the Select Outstanding Checks window.
Choose Select to return to the Check Edit window where you can view the
details for the selected check.

The Type ID and Income Number field displays the collection ID from the Cash
Receipts Entry window.

The Type ID and Expense Number field displays the payment ID from the Input
of Payments window.

The payment ID is displayed only when a payment has been posted using the portfolio
check.

The Previous Due Date field displays the original due date from the Cash
Receipts Entry window.

Enter a new due date in the Due Date field, if required.

The Previous Status field displays the status of the portfolio check at the time of
receipt.

Select a new status for the check in the Status field, if required. The statuses that
appear in the drop down list depend on your settings in the Status Change
Configuration window. Refer to Setting up status changes for portfolio checks on
page 12 for more information.

The Previous Bank ID field displays the original bank ID from the Payments
Means Entry window.

Enter or select a new bank ID, if required.

The Previous Bank Branch ID displays the original bank branch ID from the
Payment Means Entry window.

Enter or select a new bank branch ID, if required.
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18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

CHAPTER 9 ROUTINES
The Clearing Previous field displays the number of clearing days entered in the
Cash Receipts Entry window.
Enter a new number of days to clear the checks in the Clearing field.

Select the receipt for which you want to change the Exchange number in the
Exchanged in No field. This field is available only for Exchange status type.

The Previous Signer’s Tax ID field displays the tax ID from the Payment Means
Entry window.

Enter a new tax ID in the Signer’s Tax ID field.

The Previous Check Recipient field displays the default destination for the
customer’s or third party check from the Billing/Payment Methods
Configuration window. Refer to Setting up defaults for collection and payments on
page 10 for more information.

Select a new destination for the check, if required.
Choose Save to save the changes you've made.
Choose Clear to clear the values displayed in this window.

Choose Cancel to cancel the process close the window.

Processing own deferred checks

Use the Deferred Own Checks Record window to post the deferred checks and
update the checkbook balance. The bank reconciliation statement is also updated if
you have marked the Affects Bank Reconciliation checkbox in the Collection/
Payment Means Maintenance window. For multicurrency transactions of deferred
checks, the exchange rate on the day of realization of the check is considered.
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To process own deferred checks:

1.

10.

11.

Open the Deferred Own Checks Record window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Treasury >> Deferred
Checks)

B Deferred Own Checks Record Q@@

Eile  Edt Tools Help sa Fabrikam, Inc. 4/12/2017

4  Post | 3B Seach | @)  Cancel

MakAl | (5 Unmakan |

Document Mumber Supplier 1D Due Date Bank 1D Originating Amount S
Bank Accaunt [D Checkbook 1D |ssue Date Currency ID Functional Amount | Clearing ¥
Posting Date

~

Ma of Checks Marked Total Driginating Amaunt M arked

The Bank ID column displays the bank ID from the Payment Means Entry
window. The deferred check upon realization will affect the bank account
associated with this bank.

The Checkbook ID column displays the checkbook ID you have selected in the
Bank Account Maintenance window. The deferred check upon realization

affects the checkbook balance of this checkbook ID.

The Document Number, Due Date and Supplier ID columns in the scrolling
window default from the Payment Means Entry window.

Enter a date to post the deferred check in the Posting Date field. If this field is
blank, the user date will be the posting date for the deferred check.

Mark the checkbox for the checks to be processed.

Choose Mark All to select all the checks that are displayed in the scrolling
window for realization.

Choose Unmark All to remove the selections for all the displayed checks.

The No. of Checks Marked field displays the number of checks that are selected
for realization.

The Total Originating Amount field displays the total amount of the checks
selected for realization.

Choose Post to process the selected deferred checks and update the bank
account ID or the checkbook ID.
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12. Choose Search to open the Search-Deferred Own Checks window. Refer to
Defining the search criteria to process own deferred checks on page 107 for more
information.

13. Choose Cancel to close the window without processing the deferred checks.

Defining the search criteria to process own deferred
checks

Use this information to define the search criteria to select the deferred checks to
post. You can search documents using multiple filters such as date, supplier ID,
bank ID, checkbook ID and amount. The documents that match all the search
criteria are displayed in the Deferred Own Checks Record window.

To define the search criteria to process own deferred
checks:

1. Open the Search — Deferred Own Checks window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Treasury >> Deferred
Checks >> Search button)

m Search - Deferred Own Checks Q@@

file Edt Tools Help sa Fabrikam, Inc, 4/12j2007

/ oK ° Cancel
Search By Due Date v
Fram: om0
To 0/0/0000  E
From:Supplier ID ACETRAVENDDT To:ACETRAVEDDD

2. In the Search By field, select the criteria to filter the documents. The options are
Due Date, Issue Date, Supplier ID, Bank Account ID, Bank ID, Checkbook ID,
Functional Amount, Originating Amount, Clearing or Document Number.

3. Enter the range for the selected criterion in the From and To fields respectively.

4. Choose Insert to insert the range and then enter any additional ranges if
necessary.

5. Highlight a range and choose Remove to remove a range from the search.
6. Choose OK to run the search and close the window. The documents fulfilling
the search criteria are displayed in the Deferred Own Checks Record scrolling

window.

7. Choose Cancel to cancel the search and return to the Deferred Own Checks
Record window.
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Updating the change percentage for vendors

The Buenos Aires tax authorities specify a change percentage to the withhold tax for
businesses registered in their jurisdiction. The percentage is changed per quarter for
high risk vendors, per month for high risk monocontributor vendors and other
vendors. The authorities publish a magnetic text file listing the CUIT numbers and
the percentage to apply to each CUIT number for a specified period.

If any of your vendors are subject to Buenos Aires State or Buenos Aires City tax
legislations, you can import the magnetic text file into Microsoft Dynamics GP. This
will update the percentages that you have set up for each vendor in the Vendor
Reduction/Change Setup window. Refer to Setting up tax change and reduction
percentage for a vendor on page 49 for more information.

Be sure to perform the following setups to ensure that your vendor records are
correctly updated with the changed percentages:

e Assign a CUIT number to each vendor.

e Assign the GI Withhold cert or GI II Withhold cert option in the Print Routine
field for the Withhold type IDs assigned to the vendors. These routines identify
the Withhold type IDs for the Buenos Aires State.

You must be granted access to the bulk insert role in Microsoft SQL Server® by your system
administrator to import the magnetic file. Refer to Microsoft SQL Server documentation for
more information.

To update the change percentage for vendors:

1. Open the Update Withhold Tax window.
(Microsoft Dynamics GP menu >> Tools >> Routines >> Purchasing >>
Collection/Payment Means >> Update Withhold Tax)

B Update Withhold Tax [9(=0(3
File Edt Tooks Help sa Fabrikam, Inc, 4/12/2017
EH save | & Cear | ¥ Dolete Redisplay
File Name: Update December 2003 w
Drate: Fram: 127172009 =
To: 1243172009 i} Diefault Tax
Select an Option
(2 Update Monthly State Tax for all Vendars
() Update Quarterly City Tax for High Risk Yendors
(O Update Monthly Gross Incomne B Tax for Small Contributor Yendors
Select Withhold Type 1D
TopelD: O Al & From: [ Type =
Ta: W Type el Mark &l Unmark Al
Type D Description
W T ppe Withhold Type one ~
v
File Location : =]

2. Enter a file name or select an existing file name to modify.

3. Enter the beginning and ending values for the date range in the From and To
fields respectively as specified in the magnetic text file.
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4. Select whether to update the monthly state tax for all vendors, quarterly city tax
for high risk vendors or monthly gross income BA tax for small contributor
vendors.

5. Enter the beginning and ending values for the withhold type ID range.

6. In the scrolling window, mark the withhold type IDs for which to update the
withhold change percentage for the vendors.

7. Select the path to import the Magnetic text file from in the File Location field.

8. Choose Process to import the details from the magnetic text file into Microsoft
Dynamics GP. The change percentage is updated for all the CUIT numbers
specified in the magnetic file.

A report prints listing the CUIT numbers that the percentage was updated for.
An exception report lists the CUIT numbers that were included in the magnetic
file, but are not set up in the system.

9. Choose Default Tax to open the Default Withhold Tax window if you have
selected to update monthly state tax for all vendors or monthly gross income
BA tax for small contributor vendors.

B Default Withhold Tax BE®E

Fle Edt Tools Help 4j1zjzo17

v Ok

The Withhold Default Tax field displays the current default withholding tax
rate specified by the tax authorities.

10. Mark the Modify checkbox to modify the default withhold tax rate if required.

11. Choose OK to save the changes and return to the Update Withhold Tax window.
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During transaction entry, realized gain or realized loss can occur due to a difference
in exchange rates at the time of posting a transaction and at the time of the actual
receipt. In order to account for this difference, you must generate credit documents
for the realized gain, and debit documents for the realized loss.

You can generate the credit memos, debit memos, invoices, and returns for a range
of customers, or for a date range. The invoices and returns are the SOP documents

issued to customers indicating the amounts payable by them or refundable to them
due to the difference in the exchange rates.

This information is divided into the following sections:

®  Selecting customers

®  Selecting invoices and returns

o Generating the credit documents and debit documents
o Viewing the credit documents and debit documents

¢ Deleting the debit documents and credit documents

Selecting customers

You can select the customers to generate the credit memos, debit memos, invoices,
and returns based on the customer ID, name or class.

To select customers:

1. Open the Select Customers window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Sales >> Collection/
Payment Means Setup >> Client Setup)

B Select Customers g@g|
Fle Edt Tools Help sa Fabrikam, Inc. 4/12}2007
Redisplay
Customers: | Customes ID v @ an O Fiom:
To
[ Makal | [H Unmakal
ND / NC Customer I Name *
Class Nickname Type =
ASROMFITOO0T | Aaron Fitz Electrical ~
ADAMPARKDOOT | Adam Park Resort
ADWaMCEDOOM | Advanced Paper Co.
ADVAMCEDDOD2 | Advanced Tech Satelite System
ALTONMAMOOOT | Alton Manufacturing
AMERICANDODT | American Science Museumn
AMERICANDO0Z2 | American Electrical Cantractor
ASSOCIATO00T | Associated Insurance Comparny
[ |ASTORSUIODD | Astar Suites
[1 |ATMOREREOOMN | Atmare Retirement Center ~
By Customer ID - @

2. Select the criterion by which to filter customers, whether customer ID, name or
class.

3. Choose All, or enter a valid range for the selected criterion. All the customers
that fulfill the given range are displayed in the scrolling window.

4. Choose Mark All to select all the customers in the scrolling window to generate
the credit documents and debit documents.

COLLECTION AND PAYMENT METHODS - WITHHOLDS m



PART 3 UTILITIES AND ROUTINES

5. Choose Unmark All to clear the selections for all the customers displayed in the
scrolling window.

6. Choose Redisplay to refresh the scrolling window with any information entered
since you last saved.

Selecting invoices and returns

Use the Document Setup window to set up the next default batch IDs and
document numbers for the debit and credit documents.

A credit memo and an invoice are generated in the RM batch and the SOP batch
respectively for realized gain. For realized loss, a debit memo and a return
document are generated in the RM batch and the SOP batch respectively.

To select invoices and returns:

1. Open the Document Setup window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Sales >> Sales Order
Processing >> Additional >> DN/CN Document Defaults)

File  Edt Tooks Help 4f12/z007 T
Type Mext number
S0P Batch EXCHSOP2007412
RM Batch EXCHRM2007412
MC Checkbook RTM [#
MD Checkbook STDINY %]
MC document number
MO document numbet STDINV2261

2. The SOP batch field displays the next default batch number to be used for the
Sales Order Processing batch. The SOP batch is created only for invoices and
returns and does not include trade discounts, freight charges, and
miscellaneous charges.

3. The RM batch field displays the next default batch number for the Receivables
Management batch. The RM batch is created for a realized gain or loss in the
functional currency and does not include trade discounts, freight charges,
miscellaneous charges, and tax.

4. Enter a default return ID in the NC Checkbook field. You can select a different
return ID if required.

5. Enter a default invoice ID in the ND Checkbook field. You can select a different
invoice ID if required.

6. The NC document number and the ND document number fields display the
next document numbers for the default return ID and the invoice ID

respectively.

7. Choose OK to save the default information that you have set up.
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Generating the credit documents and debit
documents

Use the Generate Debit/Credit Documents window to select a range of documents
to generate the credit documents and debit documents. You must set up the default
site ID and the price list for the miscellaneous charge type of items in the Sales
Order Processing Set up and Item Price List Maintenance windows respectively.
The price list you set up for the items should be in the functional currency. Refer to
Sales Order Processing and Inventory documentations for more information.

You can also view the realized gain or loss for each line item of the original invoice
separately, in the generated debit or credit documents, in the Sales Transaction
Entry window. The realized gain or the realized loss for the line items excludes the
tax amount for the transaction. The total tax amount will be the tax calculated for
the line items having common tax details. For example, post an invoice in the Sales
Transaction Entry window with 3 line items A, B, and C where A and B have
common tax details. Now, post a return for these 3 line items and apply it against
the original invoice. You can view the realized gain or the realized loss for the 3 line
items separately in the generated debit or credit documents.

To generate the credit documents and debit documents:

1. Open the Generate Debit/Credit Documents window.
(Transactions >> Sales >> DN /CN Generation)

! Generate Debit/Cre dit Documents E@@

File Edt Tools Help sa Fabrikam, Inc, 4(12/2007

& Save | & Cear | X Delete B Fun

D ption: DETCRD DOC A Results: (&) Generate NCAND O Print Repart
NC/ND Date: 412/2007 & NC Checkbook: |RTN @
HC ltem: SMILEAGE 2  MD Checkbook: |STDINY i)
ND Item: 5-MILEAGE Il Minimn Amaunt: $500.00
Tax exempt plan: USASTOITY-E* |2}
Clignt Tax Plan: (& Original Customer () Ship to Address
Item tax plar: (& Driginal ltem () Change Difference Item
Legal Dacuments
Driginal Invaice Setup Invoicing Site | 01 2

Point of Sale | 0001 Il

FRanges: Client | From: AARONFITO001
Ta AARONFITO00

fsifs]

Filters
Insert 3> Client From AARONFITO00T To AAROMFITO001

[

2. Enter an option to identify the credit memo or the debit memo to generate.

3. Mark the Generate NC/ND option in the Results group to generate the credit
documents and debit documents.

4. Mark the Print Report option in the Results group to print a preview of the
credit documents and debit documents.

5. Enter the date on which to generate the credit documents and debit documents
in the NC/ND Date field.
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10.

11.

Select an item with miscellaneous charge type in the NC Item field. You must
select a miscellaneous charge type of item since it does not affect the inventory
balance. The returns that are generated do not represent an actual sale for such
items.

Select an item with miscellaneous charge type in the ND Item field. You must
select a miscellaneous charge type of item since it does not affect the inventory
balance. The invoices that are generated do not represent an actual sale for such
items.

The NC Checkbook and ND Checkbook fields display the default return ID and
invoice ID respectively from the Sales Order Processing Setup window. You can
select a different return ID and an invoice ID if required. These IDs are used to
identify the credit memos and debit memos.

Enter a minimum amount to generate the credit memos and debit memos. The
memos are generated only if the exchange rate difference amount is more than
the minimum amount.

Select the tax plan to calculate the tax in the Client Tax Plan and Item Tax Plan
groups. The taxes will be calculated based on the common tax details in these
groups. For tax details that originate from the Perceptions module, a reduction
in the tax percentage as specified for that tax detail is also calculated. Refer to
the Perceptions documentation for more information.

Original Customer Mark this option to consider the tax detail IDs from the
customer’s default tax schedule ID.

Ship to Address Mark this option to consider the tax detail IDs from the tax
schedule ID attached to the Ship to Address ID for each line item.

Original Item Mark this option to consider the tax detail IDs assigned to the
original invoice for each line item in the document.

Change Difference Item Mark this option to consider the tax detail IDs
from the miscellaneous type of item's tax schedule.

Select the tax exempt plan that you have created to exempt taxes on the
rounding off differences amount. The rounding off differences amount is the
difference in the tax amount while generating the credit documents and debit
documents. You can view this tax plan in the Item Tax Schedule ID field in the
Sales Item Detail Entry window (Transactions >> Sales >> Sales Transaction
Entry >> Item Number expansion button).

You cannot use tax plans that originate from the Perceptions module.

. You can generate a valid legal number for the debit and credit documents based

on the Invoicing Site, and the Point of Sale that you enter in the Legal
Documents group. You can also generate a valid legal number based on the
legal numbering parameters for the original invoice that you have set up in the
Numerator Configuration window. Refer to the Legal Documents
documentation for more information.

The options in the Legal Documents group are available only if you have installed Legal
Documents on your system.
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Mark the Original Invoice Setup checkbox to generate a valid legal number for
the invoices based on the legal numbering for the original invoice. Unmark this
option to generate a valid legal number for invoices and return type of
documents at the invoicing site and the point of sale that you select here.

Mark the Original Invoice Setup checkbox and select the Invoicing Site and
Point of Sale to generate legal numbers for the return type of documents.

Select the type of range to generate the credit memos and debit memos.

Date Select this option to include the range of documents that are applied
within the specified date range.

Checkbook Select this option to include the range of documents that are set
up in the Sales Order Processing Setup window.

Client Select this option to include the range of customers selected in the
Select Customers window. Refer to Selecting customers on page 111 for more
information.

Enter the range for the selected criterion in the From and To fields respectively.
Choose Insert to insert the range in the Filters group.

Highlight a range and choose Remove to remove the range from the Filters
group.

Choose Run to generate the credit memos and debit memos for the documents
in the selected criteria.

Choose Save to save, Clear to clear the fields, and Delete to delete the
information you have setup.

Viewing the credit documents and debit documents

You can view the credit memos, debit memos, invoices, and returns generated for
differences in exchange rates, in the Document Inquiry window.
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To view the credit documents and debit documents:

1.

6.

Open the Document Inquiry window.
(Inquiry >> Sales >> DN/CN Query)

B Document Inquiry Q@@
Eile Edt Tools Help sa Fabrikam, Inc. 4/12/2007
s oK (%] Pedisplay
Dosuments: | Customer 1D V[0 @ Frow: | ASRONFITOODT ]
To | AARONFITOO01 Q
5SOP Number Checkbook M Document Number Date ~ Custamer ID 4pp, To Doe Mumber  App, ToDoe. Date
 Custamer name Document Amount Agg: From Dioc. Numbe_lEA_pp Fr. Doc. Date ¥
~
|
[Customer 1D v @

Select whether to view the documents by Customer ID, Date, Invoice ID or
Return ID in the Documents field.

Select All to view all the documents for the selected criterion or enter the range
in the From and To fields respectively.

The scrolling window displays the documents based on the selected criterion.

Choose Redisplay to refresh the scrolling window with any information entered
since you last saved.

Choose OK to close the window.

Deleting the debit documents and credit documents

The Delete Documents window displays the credit documents and debit documents
for exchange rate differences that are in work status. You must delete these
documents to regenerate new credit documents or debit documents. Refer to the
Receivables Management documentation for more information.
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To delete the debit documents and credit documents:

1. Open the Delete Documents window.
(Transactions >> Sales >> DN/CN Purge Document)

B Delete Documents E@@
Eile  Edit Tools Help sa Fabrikam, Inc. 4j12j2007
v 0k Redisplay | X Delete
Documents: i;ﬁusrtunjer!t}r [ O Al @ From: | AGRONFITO0OT Q B Makal
: AARONFITO001
z 2} O Urmakal
Delete S0P Number Checkbook P Dacument Number Date Customer D App. ToDoc Number  App. ToDoc, Date £
| Custamer name: : : _ Dacument Amount _ App. From Doc. Number  #pp. Fr. Doc. Date| ¥
|
&)
[Customer ID - @

2. Select whether to delete the documents by Customer ID, Date, Invoice
Checkbook or Return Checkbook.

3. Select All to delete all the documents for the selected criterion or enter the range
in the From and To fields respectively.

4. Choose Redisplay to update the scrolling window.

5. Choose Mark All to select all the documents in the scrolling window for
deleting.

6. Choose Unmark All to clear the selections for all the documents displayed in
the scrolling window.

7. Choose Delete to delete the selected documents.

8. Choose OK to close the window.
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Part 4: Inquiry and Reporting

You can view the details for the collection and payment methods that you've
entered. You also can create report options and generate the required reports.

The following information is discussed:

e Chapter 11, “Inquiries,” describes how you can view the information for the
collection and payment methods, and withholds that you have entered.

e Chapter 12, “Reports,” describes how to create report options and print the
required reports.
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Inquiries

You can use inquiries to view the information you’ve entered into the system. You
can analyze transaction information, and display the information either on the
computer screen or on a report.

This information is divided into the following sections:

o Viewing the collection/payment method information

¢ Defining the search criteria to view the collection/payment means information
o Viewing receipt details

o Viewing collection methods information

e Viewing portfolio checks information

o Viewing payment details

o Viewing payment method information

»  Viewing transaction detail information in Receivables Management

o Viewing withhold details

o Viewing base amounts

Viewing the collection/payment method information

Use the Consultation of Collection/Payment Means window to view the
transaction information for the selected collection or payment method ID.

To view the collection/payment method information:

1. Open the Consultation of Collection/Payment Means window.
(Inquiry >> Treasury >> Collection/Payment Means)

!4 Consultation of Collection f Payment Means

Fle Edt Tools Help sa Fabrikam, Inc, 4{12/2007

‘/ Ok Redisplay | ) Search =)
Means ID_| COL o1 Status Parfolia v
Means [0 Bank ID “aucher Mo, Income Date Expense Date  Due Date

Income Yehr. Type  Income Fleceipt Nurber Check Source
Amount Oiiginaling Amaunt Status
oL BANKI 555

oL BANKT 12345

Expense Vehr. Type Expense Rleceipt Number )
Bank Acoount Cleaing Voucher Exchange | ¥
441242007 00000 | 41202007 A

44122007 0/0/0000 | 412/2007

v

Functional Amount Total: $400.00
Originating Amant Tatal: 400.00

e

2. Select the collection or payment ID in the Means ID field. You can select only

those IDs for which you have marked the Allows Payment or Allows Collection

checkbox and the Uses Status checkbox in the Collection/Payment Means
Maintenance window. Refer to Maintaining collection and payment methods for
more information.

3. Select a status in the Status field.

4. Choose Redisplay to update the information displayed in the scrolling window.
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8.

Choose Search to open the Search - Consultation of Collection and Payment
Means window. Refer to Defining the search criteria to view the collection/payment
means information on page 122 for more information.

The Functional Amount Total field displays the total amount in the functional
currency for the selected transactions.

The Originating Amount Total field displays the total amount in the originating
currency for the selected transactions.

Choose OK to close the window.

Defining the search criteria to view the collection/
payment means information

You can define the search criteria to select the documents for which to view the
collection/payment means information. You can restrict the documents to select
based on the available filters.

To define the search criteria to view the collection/
payment means information:

1.

Open the Search-Consultation of Collection/Payment Means window.
(Inquiry >> Treasury >> Collection/Payment Means >> Search button)

B Search-Consultation of Collection / Payme... E@@

Fle Edt Tools Help sa Fabrikam, Inc. 4/12}2007
J OK | @) Cancel

Search By: Fayment / Due Date .

Fram: 0/0/0000  ZH
To 0/0/0000  EH

Insert > From:Supplier 1D ACETRAVEDDD Ta:ACETRAWEDDD ¢

Remove

In the Search By field, select the criterion to filter the documents.
Enter the range for the selected criterion in the From and To fields respectively.

Choose Insert to insert the range and then enter any additional ranges if
necessary.

Highlight a range and choose Remove to remove a range from the selected
search.

Choose OK to run the search and close the window. The documents fulfilling
the search criteria are displayed in the Consultation of Collection/Payment
Means scrolling window.

Choose Cancel to cancel the search and return to the Consultation of
Collection/Payment Means window.
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Viewing receipt details

Use the Cash Receipts Inquiry window to view the receipts for a specified customer
record.

To view receipt details:

1. Open the Cash Receipts Inquiry window.
(Inquiry >> Sales >> Transaction by Customer >> Select a customer ID >> Select
a payment type in the scrolling window >> Choose the Document Number
link)

B Cash Receipts Inguiry. D@g‘

File Edt Tooks Wiew Help sa Fabrikam, Inc, 4/12/2007
v 0K =2

Collection Type | RECEIPTS
Doc. Mumber | RCT0003 ] Batch D sa
Date An2/2007 kd Date of Yaid

Entity Type Client
Client ID AARONFITO0D Aaran Fitz Electrical

Curency ID Z-US%$
Amount $200.00

Reference

Collection Means | Distibution | Apply Fortioio |

@

2. The window displays the cash receipt as it was originally entered.

3. To view specific information, you can open several other windows from the
Cash Receipts Inquiry window.

The following table lists the windows that you can go to:

Field or button Window that opens

Date expansion button Receivables Date Inquiry

Collection Means button Collection Means Inquiry

Distribution button Receivables Distributions Inquiry Zoom
Apply button Applied to Debits
Portfolio Portfolio Selection Inquiry

4. Choose OK to close the window.
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Viewing collection methods information

Use the Collection Means Inquiry window to view the methods through which cash
has been received.

To view collection methods information:

1. Open the Collection Means Inquiry window.
(Inquiry >> Sales >> Transaction by Customer >> Select a customer ID >> Select
a payment type in the scrolling window >> Choose the Document Number
link >> Collection Means button)

™ Collection Means Inguiry. Q@@

File Edt Tooks Help
v 0K

Prirnary Supplier
Name
Source Gty

Collzction Means 1D

AsROMFITO00
Aaran Fitz Electrical

Date of [ssue

$200.00

Currency 1D

Type
Document No
Functional Amount

Functional Amount

sa Fabrikam, Inc, 4/12j2007

RECEIPTS
RCTO003

$200.00

Driginating Amount

Bark |
Location
coL

Document Mumber
Main Account Ho

Due Date
Comment

Bark Account ID
Clearing E]

441242007

ZUs5§

$200.00

$200.00

2. The scrolling window displays the details for the collection method for the
selected customer ID as it was originally entered.

3. Select the Payment Method ID in the scrolling window to view the details of
each collection method.

4. Choose OK to close the window.

Viewing portfolio checks information

Use the Portfolio Selection Inquiry window to view the information about portfolio
checks used as collection methods.
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To view portfolio checks information:

1. Open the Portfolio Selection Inquiry window.
(Inquiry >> Sales >> Transaction by Customer >> Select a customer ID >> Select
a payment type in the scrolling window >> Choose the Document Number
link >> Portfolio button)

B Portfolio Selection Inquiry. E]EIE|

Eile  Edt Tools Help sa Fabrikam, Inc. 4/12/2007
v 0K
Ertity 1D AAROMFITO001 Dacument Mo, RCTO003
Name Agran Fitz Electrical Functional Amount $200.00
Receipt Total $200.00
Payment Means 1D Date aflssue  Cumency D Functional Payment Originating Payment
Bark ID Dacument Number Due Date Comment Change Dif. Clearing
~
~
Distributed Control Total $0.00 $200.00
@

2. The scrolling window displays the details of the portfolio type of collection
method.

3. Choose OK to close the window.

Viewing payment details

Use this information to view the details of the payments made to the vendors or
third parties.

To view payment details:

1. Open the Input of Payments Inquiry window.
(Inquiry >> Purchasing >> Transaction by Vendor >> Select a vendor ID >>
Choose a payment type of document >> Choose the Document Number link)

B Input of Payments Inguiry g@@

Fls Edit  Tools  View Help sa Fahrikam, Inc, 4/12{2007
v Ok B &
Payment Type [adl Batch D! sa
Document Number | RCTO002 [ Date of Void
Date e |3
Entity Type Suppliers
Supplier ID ACETRAVEOODT Bank Account ID
Beneficiary A Travel Compary Currency 1D ZUs§ 3>
Amount $2,000.00 Amount
Comment Applied 50.00
Not Applisd $2,000.00
Withholds $0.00| 3
Accepted Discounts 3000 To be Paid $2.000.00
Available Discounts $0.00
fpoky [ Payment Mears | Distrbuton |
Y
COLLECTION AND PAYMENT METHODS - WITHHOLDS



PART 4

INQUIRY AND REPORTING

2. The window displays the payments as it was originally entered.

To view specific information, you can open several other windows from the
Input of Payments Inquiry window.

Field or button

Window that opens

Date expansion button

Payables Date Entry Zoom

Apply button

Payable Apply Zoom

Payment Means button

Payment Means Inquiry

Distribution button

Payables Distribution Zoom

3. Choose OK to close the window.

Viewing payment method information

Use this information to view the various payment methods made to vendors or
third parties.

To view payment method information:

1. Open the Payment Means Inquiry window.
(Inquiry >> Purchasing >> Transaction by Vendor >> Select a vendor ID >>
Choose a payment type of document >> Choose the Document Number link >>
Choose the Payment Means button)

! Payment Means Inquiry E@@

pie [JESEN Tcols el sa Fabrikam, Ine, 4/12/2007
v 0K

Entity 1D ACETRAVENDDT
Marng A Travel Company

Document Mo RCTOO02

Functional Amaunt $2,000.00
Payment total $2,000.00

Payment Method ID

Bank Account ID
Checkbook 1D

Bark 1D

Document Number

441242007
441242007

Due Date

Issue Date
Payment Amount
Clearing

Comment

Payment Method ID
Eank ID
TEST

Date of [ssus
Document Mumber
441242007

Currency 1D

Due Date

ZUs5§

Functional Payment
Comment
$2,000.00

Distributed Payments Tatal

$2,000.00

Payment Source
Change D, Clearing [ ¥ |
$2.00000 A

$0.00

2. You can view the different payment methods used in the selected document to
pay the selected vendor.

3. Select a payment method ID in the scrolling window to view the details of each
payment method.

4. Choose OK to close the window.
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Viewing transaction detail information in Receivables
Management

Use the Consultation of Transaction to be Collected — Document window to view
posted, unposted, and historical transactions entered in Receivables Management
by document number, document date, or customer ID.

To view transaction detail information in Receivables
Management:

1. Open the Consultation of Transaction to be Collected — Document window.
(Inquiry >> Sales >> Transaction by Document)

B Consultation of Transaction to be Collected - Document E@@
Fle  Edt Toos  wew [JESEN sa Fabrikam, Inc. 4/12/2007
/ oK Redisplay =] @'
Documents: by Customer |0 v | Al @ From AHRONFITOOM [#]
To ASRONFITOOM [#]
Drigin Type Document Number Clignt 1D D ocument Amount A,
Doc. Date Due Check Mo, Digcount BemanngAmount 3 Currency D ¥
OPEN | PMT | PYMNTOO00000000240 AARONFITOO0 $203.25 |~
OPEM  PMT | PYMMNTO00000000241 AAROMFITOO0 $42.59
OPEN | PMT | PYMNTOO0000000243 AARONFITOO01 $609.75
OPEN  PMT | PYMNTOO0000000274 AARONFITOO01 $50.00
OPEN | PMT | RCTOOO1 AARONFITOO0 $200.00
OFEN | PMT | RCTOOO3 AARONFITO001 $200.00
OPEN | PMT  RCTOOD4 AARONFITOO01 $200.00
HIST SLE | INV1024 AARONFITOO0 $128.35

2. Select all or a range of documents posted from Collections and Payment
Methods to limit the information displayed. You can view documents by
number, date, or customer ID.

3. The scrolling window displays the details of Receivables transactions within the
selected range.

4. Choose OK to close the window or choose Redisplay to refresh the window
with any information entered since you last saved.

Viewing withhold details

Use the Withhold Inquiry window to view the withhold details for the payments
made to the vendors.
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To view withhold details:

1. Open the Withhold Inquiry window.
(Inquiry >> Purchasing >> Transaction by Vendor / Transaction by
Document >> Select a vendor ID >> Select a payment type document >>
Document Number link >> Withholds expansion button)

Eile Edt Tools Help sa Fabrikam, Inc. 4j12j2007
Type 1D Document No. Supplier ID MName

PYT RCTOOOZ ACETRAWEDDD! | & Travel Company
Source Amount $0.00 | Functional Amount $2.000.00

“withhold 1D Dacument Mo Document Type Base Amount ‘WwWithhald 2 “withhold Amount
~

Total Withholds 30.00

2. The Type ID, Document No. Supplier ID, and Name fields display the values
from the Input of Payments Inquiry window. The Source Amount and the
Functional Amount fields display the document amount in the originating and
the functional currencies respectively.

3. The scrolling window displays the withhold details for the payment as it was
originally entered in the Withhold Details Maintenance window. Refer to
Adding withholding details on page 27 for more information.

4. Choose OK to close the window.

Viewing base amounts

Use the PM - Differentiated Withholds window to view the base amounts for a
withhold ID in Purchasing documents.
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To view base amounts:

1. Open the PM - Differentiated Withholds window.
(Inquiry >> Purchasing >> Transaction by Vendor / Document >> Select a
document >> Document Number link >> Additional >> Differentiated With.)

Bl P - Differentiated Withholds FEx

Eile  Edt Tools Help sa Fabrikam, Inc. 4/12/2007

Supplier 1D ADVANCEDOODT | Advanced Office Spstems
“withhold Plan D

Invoice 8000

Total Amount $3.268.64

Detail ID Description Base Amount
$0.00 A

2. The Supplier ID, Invoice and Total Amount fields display the default values
entered during transaction entry.

3. The Withhold Plan ID field displays the plan ID assigned to the selected vendor
in the Supplier Maintenance - Other Data window. Refer to Enfering additional
information for vendors on page 51 for more information.

4. The Detail ID and the Description columns displays the withhold detail ID and
their description for the selected transaction.

5. The Base Amount column displays the base amount for each withhold detail
ID.

6. Choose OK to close the window.
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Reports

Report options include specifications for sorting options and range restrictions for a
particular report. You can create multiple report options to easily print all the
information you need.

Collection and Payment Methods - Withholds reports are available in the report list.
You can select a report in the report list and add it to My Reports for easy access.
Refer to the Microsoft Dynamics GP documentation for more information.

This information is divided into the following sections:

*  Setting up report options for a range of collections

®  Setting up report options for a range of payment orders
*  Printing cash flow reports

*  Generating VAT reports for sales and purchasing

*  Printing the own checks report

*  Printing the customer debt control report

*  Printing the vendor debt control report

*  Printing the batch control reports

Setting up report options for a range of collections

Use the Receipt Printing by Ranges window to create sorting, restriction, and
printing options for the reports for all your receipts.

To set up report options for a range of collections:

1. Open the Receipt Printing by Ranges window.
(Reports >> Treasury >> Receipts)

B Receipt Printing by Ranges

file Edt Tools Help sa Fabrikam, Inc, 4/12j2007

BH Save & Cear | ¥ Delete | & Eint

Option RCT PRNT v Prirt Record

Include: Enable Reprint

O #coounted Test for Reprint REFRINT
O Mot Accounted

© Bath Text for Not Accounted HIL

FRanges Client 1D -
From AARONFITOO0T |2} Asron Fitz Electrical
To AARONFITO00T (23| Aaron Fitz Electrical

Restrictions
From Client D A4RONFITO00 To AARANFITO001

Insert 3>

@

2. Enter a report option in the Options field.

3. Mark the Print Record option to print the details for each collection ID in the
report.

4. In the Include field, select the types of transactions for which to print the report.
The options are Accounted, Not Accounted or Both.
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10.

11.

12.

13.

INQUIRY AND REPORTING

Enter the text to identify the transactions that are not accounted in the Text for
Not Accounted field, if you've marked the Not Accounted or Both options in
the Include field.

Mark the Enable Reprint checkbox to allow the report to be reprinted. Enter the
text to identify a reprinted report in the Text for Reprint field.

Select the range for which to print the report.
Batch ID Select this option to print the report for a range of Batch IDs.

Entity Type Select this option to print the report for a range of customers, or
third party payees, or both.

Client ID Select this option to print the report for a range of customer IDs.
Date Select this option to print the report for a range of dates.

Income Type ID Select this option to print the report for a range of income
type IDs.

Receipt Number Select this option to print the report for a range of receipt
numbers.

Enter or select the beginning value for the range in the From field.
Enter or select the ending value for the range in the To field.

Choose Insert to insert the range in the Restrictions list. To remove an existing
range from the list, select the range and choose Remove.

Choose Destination to select a printing destination. Reports can be printed to
the screen, to the printer, to a file, or to any combination of these options. If you
select Ask Each Time, you can select printing options each time you print this
report option.

To print the report option from the report options window, choose Print before
saving it. If you don’t want to print the option now, choose Save and close the
window. The report window will be cleared.

Choose Delete to delete the report ID you’'ve set up, or Clear to clear the values
displayed in this window.
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Setting up report options for a range of payment
orders

Use the Payment Order Printing by Ranges window to create sorting, restriction,
and printing options for the reports for all your payments.

To set up report options for a range of payment orders:

1. Open the Payment Order Printing by Ranges window.
(Reports >> Treasury >> Payment Order Printing)

m Payment Order Printing by Ranges g@@
Fle  Edt  Toos [JEERN sa Fabrikam, Inc. 4/12/2007

I Save | & Clear | ¥ Delete | S Fint

Print

Option PYT ORD PRMT 3
O Papment Order
Include Print Reord O whithhold Certificate
O Accounted @ Both

O Not Accaunted
@ Both O BilingPayment Method ID
@ withholding Detail ID
[¥] Enable Reprint
Text for Reprint REFRINT

Text for Hot Accounted MIL
Rangss Supplier 1D v
From ACETRAVEDDDT Q & Travel Company
To ACETRAVEDDDT Q A Travel Company
Restrictions
From Supplier 1D ACETRAVEDNDT To ACETRAVEDDDT

I @

2. Enter a report option in the Options field.

3. In the Print field, select whether to print the report for Payment Order,
Withhold Certificate, or for both.

4. In the Include field, select the type of transactions for which to print the report.
The options are Accounted, Not Accounted or Both.

5. Mark the Print Record option to print the details for each payment in the report.

6. Enter the text to identify the transactions that are not accounted in the Text for
Not Accounted field, if you’ve marked the Not Accounted or Both options in
the Include field.

7. Mark the Enable Reprint checkbox to allow the report to be reprinted. Enter the
text to identify a reprinted report in the Text for Reprint field.

8. Select the range by which to print the report for payments.
Batch ID Select this option to print the report for a range of Batch IDs.

Entity Type Select this option to print the report for a range of vendors, or
third party payers, or depositors.

Supplier ID Select this option to print the report for a range of vendor IDs.

Date Select this option to print the report for a range of dates.
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10.

11.

12.

13.

14.

Expense Type ID Select this option to print the report for a range of expense
type IDs.

Payment Number Select this option to print the report for a range of
payment orders.

Enter or select the beginning value for the range in the From field.
Enter or select the ending value for the range in the To field.

Choose Insert to insert the range in the Restrictions list. To remove an existing
range from the list, select the range and choose Remove.

Choose Destination to select a printing destination. Reports can be printed to
the screen, to the printer, to a file, or to any combination of these options. If you
select Ask Each Time, you can select printing options each time you print this
report option.

To print the report option from the report options window, choose Print before
saving it. If you don’t want to print the option now, choose Save and close the
window. The report window will be cleared.

Choose Delete to delete the report ID you’'ve set up, or Clear to clear the values
displayed in this window.

Printing cash flow reports

You can print detailed reports for all the checks that you receive, and the payments
you make.

To print cash flow reports:

1.

Open the Report window.
(Reports >> Treasury >> Miscellaneous)

mRepurl g@@
File  Edt Tools - 4/12/z007 >
v 0K

(%) Checks Collected by Depasit
(O Collected and Deposited Checks
(O Cash Spreadshest

O @

Select the type of report to be printed.

Checks Collected by Deposit Select this option to print a report of all the
checks received, but not yet deposited in the bank.

Collected and Deposited Checks Select this option to print a report of all
the checks received and deposited in the bank.
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Cash Spreadsheet Select this option to open the Spreadsheet Report
window. You can print a report for all the incomes and expenses for a specified
period.

™ Spreadsheet Report E@@

File Edt Tools  Help 4fiz2007 >

v 0K | @ Cancel

Begining Date|  4/12/2007
Open OC [REZ |
Curmency zUs$ i

3. In the Spreadsheet Report window, enter the date range for which to print the
report in the Beginning Date and Open OC fields.

4. Enter a currency ID to print only transactions for that currency ID. Leave this
field blank to include transactions in all currencies in the report.

5. Choose OK to print the report for all incomes, for all expenses, a summary
report and return to the Reports window.

6. Choose Cancel to close the window without printing a report, and return to the
Reports window.

7. Choose Print to print the selected report.
8. Choose OK to close the window.
Generating VAT reports for sales and purchasing
You can generate the VAT reports for sales and purchases for a specified period.

To generate VAT reports for sales and purchasing:

1. Open the Sales/Purchases VAT Generation window.
(Reports >> Company >> VAT Book)

B Sales 7 Purchases VAT Generation
Fle Edt Tools Help sa Fabrikam, Inc. <4{12/2007

& Print

VAT e
From 4nzeo07 @ {5ales | O Furchases
To ey =

O e

2. Enter the date range for which to generate the report in the From and To fields.

3. Select whether to generate the VAT report for sales or purchases in the VAT
field.

4. Choose Print to print the selected report for the specified date range.
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Printing the own checks report

Use the Own Checks Control Report window to print the details of own checks such
as the check number, issue date, due date and currency. You can view the status of
the checks whether used, unused.

An own check transaction is a payment when you make using your own checks,
irrespective of the check status.

To print the own checks report:

1. Open the Own Checks Control report window.
(Reports >> Treasury >> Own Checks Control)

B Own Checks Control Report Q@gl

Fle Edt Toos Help sa Fabrikam, Inc. 4/12/2007
Sp Print | @ Cancel

Bank Account ID | CITI 4 citi bank
Checkbook ID CHKEK1 4] citichesk

Check Mumber; From
To

2. Select a bank account ID and a checkbook ID that is associated with the selected
bank account ID.

If you do not select a checkbook ID, all the checkbook IDs for the selected bank
account ID will be considered while printing the report.

3. Enter the range of check numbers for the selected checkbook ID in the Check
Number: From and To fields respectively

4. Choose Print to print the Own Checks report, or choose Cancel to cancel the
process and close the window.

Printing the customer debt control report

Use the Customer Debt Control Report window to print a report for a customer’s
balance. You can print a detailed or a summary report to indicate the initial balance,
the debit/credit balance and the final balance for a customer or a range of
customers.
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To print the customer debt control report:

1.

8.

Open the Customer Debt Control Report window.
(Reports >> Sales >> Customer Balance Control)

B Customer, Debt Control Report E@@

Eile Edt Tools Help sa Fabrikam, Inc, 4/12/2007

& Pint | & Cear | @ Cancel

Range Customer 10 v

From AARONFITOOM Q
Ta ABRONFITOON |4 \n Detai
Clignt D fromaAR0NFITO007 tadARONFITO00

Select the range for the report in the Range field. The options are Customer ID
and Posting Date.

Enter the beginning value and the ending value for the selected range in the
From and To fields respectively.

Mark the In Detail checkbox to print the Customer Debt Control Report in
detail, if required. If this field is not marked, the report will print as a Summary
report.

Choose Insert to insert the range and then enter additional ranges if necessary.

Highlight a range and choose Remove to remove the range.

Choose Print to print the Customer Debt Control report, or Clear to clear the
values in the window.

Choose Cancel to cancel the process and close the window.

Printing the vendor debt control report

Use the Vendor Debt Control Report window to print a vendor balance report. You
can print a detailed or a summary report to indicate the initial balance, the debit/
credit balance and the final balance for a vendor or a range of vendors.

To print the vendor debt control report:

1.

Open the Vendor Debt Control Report window.
(Reports >> Purchasing >> Vendor Balance Report)

B vendor Debt Control Report Q@@

Ble  Edt Toos [JEEEN sa Fabrikam, Inc. 4/12/2007
Sp Print | & Clea | @ Cancel

Range Wendar ID v

From ACETRAVEODDT Q
To ACETRAVEODDT Q Ir\Deta\\
Supplier ID: fromACETRAVEDDDT taACETRAVEDDD
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2. Select the range for the report in the Range field. The options are Vendor ID and
Posting Date.

3. Enter the beginning value and the ending value for the selected range in the
From and To fields respectively.

4. Mark the In Detail checkbox to print the Vendor Debt Control Report in detail, if
required. If this field is not marked, the report will print as a Summary report.

5. Choose Insert to insert the range and then enter additional ranges if necessary.
6. Highlight a range and choose Remove to remove the range.

7. Choose Print to print the Vendor Debt Control report, or Clear to clear the
values in the window.

8. Choose Cancel to cancel the process and close the window.

Printing the batch control reports

Use the Batch Control Report window to verify a payments or receipts batch before

posting. You can print a report to view the collections and payment transactions
included in a batch.

To print the batch control reports:

1. Open the Batch Control Report window.
(Reports >> Treasury >> Batch Control Report)

B Batch Control Report E@@

Fle Edt Toos Help sa Fabrikam, Inc. 4/12/2007

Sp Pint | & Cear | @ Cancel
Origin (%) Payments O Receipts

Range Posting Date v
From 41242007 [

To 4122007 [ it
Date: fromd/12/2007 104/12/2007
Inseit

2. Select whether to print the batch control report for payments or receipts in the
Origin field.

3. Select to print the report by Batch ID or Posting Date.
Batch ID Select this option to print the report for a range of Batch IDs.

Posting Date Select this option to print the report for a range of posting
dates.

4. Enter or select the beginning value and the ending value for the selected range
in the From and To fields respectively.

5. Choose Insert to insert the range and then enter additional ranges if necessary.
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6. Highlight a range and choose Remove to remove the range.

7. Choose Print to print the Batch Control Report, or Clear to clear the values in
the window.

8. Choose Cancel to cancel the process and close the window.
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Glossary

Collection/Payment Means
Method through which you make a
collection or payment. Examples of
collection/payment means in Argentina are
cash, check, portfolio check etc.

Credit invoice
An unpaid invoice.

CUIT

Tax registration code to validate taxes.

Deferred check
A check that is due at a date later than the
date it was issued.

Exchange rate difference
The difference in the exchange rate between
two currencies on two particular dates and/
or times. The exchange rate is the rate at
which a unit of the currency of one country
can be exchanged for a unit of the currency
of another country.

Monocontributor
Small business contributors that are
subjected to the withholding tax if they meet
the criteria specified by the legal authorities.

Reallocated deferred
The status that a deferred check changes to
when it is posted.

Reduction percentage
Reduction in the tax percentage.

Reverse withholding
The tax that is calculated on sales based on a
reduction in the tax percentage. These taxes
are paid by the customer directly to the
authorities.

Tax base amount
The amount on which the tax is calculated.

Withhold certificate
A certificate issued to a vendor that displays
the amount that has been withheld for a
payment.

Withholding plan
A tax schedule that contains all the
withholding tax details that must be used
together. The withholding tax details for a
transaction are calculated based on the
withholding plan assigned to the
transaction.

Withhold scale
The reduction amount or the reduction
percentage for a tax base amount.

Withholding tax
The tax that is deducted from the payment
made to vendors and submitted directly to
the tax authorities.
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Appendix

The following tables list the fields that are available in the Collection Means Entry
and Payment Means Entry windows, based on the options selected in the
Collection/Payment Means Maintenance window.

o Collection/Payment Type: Individual Credit Invoice
o Collection/Payment Type: Third party credit invoice
o Collection/Payment Type: Accepted payment means
o Collection/Payment Type: Withhold

o Collection/Payment Type: Rejection

o Collection/Payment Type: VAT Bond

o Collection/Payment Type: Cash

o Collection/Payment Type: Checks

¢ Collection/Payment Type: Other

The following abbreviations and symbols are used in the tables:

Symbol Description

Y Option is marked or field is available

N Option is unmarked or field is unavailable
X Not applicable

* Required field
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Collection/Payment Type: Individual Credit Invoice

Receipts

Payments

Collection/Payment Means Maintenance Window selections

Collection/Payment Means Maintenance Window selections

Combinations 1/2|3(4|5|6 (7| 8| 9 |10]|Combinations 112|3[(4|5|6(7|8]|9/(10
Allows payment Y Y[Y|Y|Y|[Y]|Y]Y]|Y |Alowspayment N[{N|N|N[N[N|N|Y|[Y]|Y
Allows collection N|Y|Y|Y|Y|[Y]Y]|Y]|Y]Y |Alowcollection Y| Y|[Y[Y|Y|Y|Y|Y|Y]|Y
Affects Cash Bal N[{N|Y|Y|Y]|Y]|Y]|Y]|Y|Y|AffetsCashBal N[{Y|IY|Y|Y|Y|Y|Y]|]Y|Y
Uses Doc. Details NI{N|N|Y|[Y[Y]|]Y]|Y]Y]|Y |UsesDocDetails NINJY|Y|Y[Y|Y|Y]|]Y]|Y
Uses Status N[{N|IN|N[Y|Y]|Y|Y]|Y]Y |UsesStatus N(NIN|Y|[Y|Y|Y|Y]|]Y|Y
Affects Credit Limit N{N|N|N[N|Y|Y|Y]|Y]|Y|AffectsCreditLimit N{NIN|N[Y|Y|Y|Y]|]Y|Y
Uses Checkbook N[{N|N|N|[N|NJ|Y|[Y]|Y]|Y |UsesCheckbook N{NIN|ININ[Y|Y|Y]|Y]|Y
Affects Bank Recon. N|{N|N|N|[N|[N|N|Y]|Y]|Y|AffetsBankRecon. N{N|N|NIN[N|Y|Y]|Y]|Y
Includes Cash Flow Provision | N [ N [ N | N [ N | N | N [ N | Y | Y [IncludesCashFlowProvision [ N | N | N [N| N[N | N|N|Y|Y
Includes clearing N[N|N|N|[N|NJ|N/|N/|[N/|Y |Includesclearng N[N|N|N[N[N|N|N|N|Y
Collection/Payment Means Entry Window options available Payment Means Entry Window options available

Collection Means ID Y [ Y*|Y*[Y*|Y*|Y*|Y*|Y*]|Y*]|Y*|Payment MeansID X[ X[ X | X[ X|[X]|X|X|X]|X
Bank ID Y*[Y* | Y* | Y*[Y*|Y*|Y*|Y*]|Y*|Y*|BankAccountID X[ X[ X|X|X[X]|X[X|X]|X
Check Source Y[{Y|Y|Y|[Y|Y|Y|Y]|]Y]|Y |BankID X X[ X|X|X|[X]|X[|X|X]|X
Document Number Y*[Y*|Y* | Y*[Y*]Y*|Y*|Y*|Y*|Y*|CheckbookID X X[ X|X|X|[X]|X[X|X]|X
Location Y| Y[{Y|Y|Y|[Y]|Y]|Y]|Y]Y |BankBranchID X| X[ X|X|X|[X]|X[X|X]|X
Main Rec. No. Y| Y|Y|Y|Y|[Y]|Y]|Y]|Y]|Y |ExamineValues X|I X[ X[ X[|X|X|X|X|X|X
Bank Account ID Y*[Y* | Y* | Y*[Y*|Y*[Y*|Y*|Y*|Y*|DueDate X X[ X|Y* X[ X]|X[X|X]|X
Date of Issue Y*[Y* | Y* | Y*[Y*|Y*|Y*|Y*]|Y*]|Y*|IssueDate X| X[ X|X|X|[X]|X[X|X]|X
Due Date Y*[Y* | Y* | Y*|Y*|Y*|[Y*|Y*]|Y*|Y*|Payment Amount Y| Y[Y|Y|Y|Y|Y|Y|Y]|Y
Payment Amount Y*|[Y*|Y* | Y*[Y*|Y*|Y*[Y*|Y*]|Y*|Document Number N|Y*|IY*IY*IN|IN|N[N|Y|Y
Clearing Y| Y[Y|Y|Y|[Y]|Y]|Y]|Y]|Y |Clearing X| X[ X|X|X|[X]|X[X|X]|X
Currency ID X| X[ X[ X]|X]|X]|X]| X | X | X |SignersTaxID Y| Y|[Y[Y|Y|Y|Y|Y|Y]|Y
Signer's Tax ID Y|Y|Y[Y|[Y|Y]|Y|Y]|Y]|Y |Beneficiary Field not displayed
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Collection/Payment Type: Third party credit invoice

Receipts

Payments

Collection/Payment Means Maintenance Window selections

Collection/Payment Means Maintenance Window selections

Combinations 1/2|3(4|5|6 (7| 8| 9 |10]|Combinations 1(2|3[(4|5|6(7|8|9/(10
Allows payment N N|IN|N[N|[N]|Y]|Y/|Y|Alowspayment Y Y[Y|Y|Y|Y|Y|Y]|Y
Allows collection Y| Y|Y|Y|Y|[Y]Y]|Y]|Y]Y |Alowcollection NIY]IY|Y|Y[Y|Y|Y]|]Y]|Y
Affects Cash Bal N[{Y|Y|Y|Y|Y]|Y]|Y]|Y|Y|AffectsCashBal N({N|IY|Y|Y|Y|Y|Y]|]Y|Y
Uses Doc. Details N[{N|Y|Y[Y|Y]|Y|Y]|Y]|Y |UsesDocDetails N{NIN|Y|[Y|Y|Y|Y]|]Y]|Y
Uses Status N[{N|IN|Y[Y|Y]|Y|Y]Y]Y |UsesStatus N{N|IN|N[Y|Y|Y|Y]|]Y|Y
Affects Credit Limit N{N|N|N[Y|Y]|Y|Y]|Y]|Y|AffectsCreditLimit N{N|N|N[N|]Y|Y|Y]|Y|Y
Uses Checkbook N[{N|N|N[N]JY|Y|[Y]Y]|Y |UsesCheckbook N{N|N|N[N|N|Y|Y]|Y|Y
Affects Bank Recon. N|[{N|N|N[N|NJ|Y|Y]|Y/|Y|AffectsBankRecon. N{N|N|N[N[N|N|Y]|Y]|Y
Includes Cash Flow Provision | N | N | N | N [ N [ N [ N | N | Y | Y |IncludesCashFlowProvision | N | N [N [N | N|N|N|N|Y|[Y
Includes clearing N|N|N|[N|[N|N|N|[N/|N/|Y |Includesclearing N|IN|N[N[N|N|NIN|N|Y
Collection/Payment Means Entry Window options available Payment Means Entry Window options available

Collection Means ID X X[ X[ X|X|X]|X X | X |Payment Means ID X X[ X[ X[|X|X|X|X|X|X
Bank ID X | X [Y*|Y*|Y*|Y*]| X | X | X | X [BankAccountID X| X[ X|X|X|[X]|X[X|X]|X
Check Source X| X[ X|X|X|[X]|X]|Y|Y]Y|BankD X| X[ X|X|X|[X]|X[X|X]|X
Document Number X | X [Y*|Y*|Y*[Y*|Y*[Y*|Y*]|Y*|CheckbookID X X[ X|X|X|[X]|X[X|X]|X
Location X|IX{Y|Y|Y|[Y]|Y]|]Y]|Y]Y |BankBranchID X X[ X|X|X|[X]|X[X|X]|X
Main Rec. No. X|IX|{Y|[Y|[Y|Y]|Y]|Y|Y|Y |ExamineValues X X[ X[ X|X|X|X|X|X|X
Bank Account ID X | X[ X | X | X | X]|Y*[Y*|Y*|Y*|DueDate X| X[ X|Y¥| X[ X]|X[|X|X]|X
Date of Issue Y*[Y* | Y* | Y* [ Y*|Y*|Y*|Y*]|Y*]|Y*|IssueDate X X[ X|X|X|[X]|X[X|X]|X
Due Date X | X |Y*|Y*|Y*|Y*|Y*|Y*|Y*]|Y*|Payment Amount Y[Y|Y|Y|Y|Y|Y|Y|Y]|Y
Payment Amount Y* I Y* | Y* | Y*|Y*[Y*|Y*|Y*|Y*]|Y*|Document Number XIY*|[Y*[Y*| X | X | X|X|X|X
Clearing XIY[Y|Y|Y|[Y]|Y]|Y]|Y]|Y |Clearing X X[ X|X|X|[X]|X[X|X]|X
Currency ID X| X[ X[ X]|X]|X]|X]| X | X | X |SignersTaxID Y| Y|[Y[Y|Y|Y|Y|Y|Y|Y
Signer’s Tax ID X[{X|IY|Y|Y|Y]|Y]|Y]|Y]|Y |Beneficiary Field not displayed
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Collection/Payment Type: Accepted payment means

APPENDIX

Receipts

Payments

Collection/Payment Means Maintenance Window selections

Collection/Payment Means Maintenance Window selections

Combinations 1/2|3(4|5|6 (7| 8| 9 |10]|Combinations 112|3[(4|5|6(7|8]|9/(10
Allows payment N N[N|N|N[N|Y]|]Y/|Y |Alowspayment Y Y| Y|Y|Y|Y|Y|Y|Y
Allows collection Y| Y|Y|Y|Y|[Y]Y]|Y]|Y]Y |Alowcollection N|Y|Y|Y|Y[Y|Y|Y]|Y]|Y
Affects Cash Bal N[{Y|Y|Y|Y|Y]|Y]|Y]|Y|Y|AffetsCashBal N({N|IY|Y|Y|Y|Y|Y]|]Y]|Y
Uses Doc. Details NI{N|JY|Y|[Y[Y]Y]|Y]Y]|Y |UsesDocDetais NIN|IN|Y|Y[Y|Y|Y]|]Y]|Y
Uses Status N|{N|N|Y|[Y|[Y]|Y]|Y]|Y]|Y |UsesSttus N[{N|N|N[Y|Y|Y|Y]|Y|Y
Affects Credit Limit N{N|N|N[Y|Y]|Y|Y]|Y]|Y|AffectsCreditLimit N{NIN|N[N|]Y|Y|Y]|]Y|Y
Uses Checkbook N[{N|N|N|[N|Y|Y|Y]Y]|Y |UsesCheckbook NI{N|IN|NIN[N|Y|Y]|Y]|Y
Affects Bank Recon. N|{N|N|N|[N[N]Y|Y]|Y]|Y|AffetsBankRecon. N|{N|N|NIN[N|N|Y]|Y]|Y
Includes Cash Flow Provision | N [ N [ N | N [ N | N | N [ N | Y | Y [IncludesCashFlowProvision [ N | N | N [N| N[N | N|N|Y|Y
Includes clearing N[N|N|N|[N|NJ|N/|N/|[N/|Y |Includesclearng N[N|N|N[N[N|N|N|N|Y
Collection/Payment Means Entry Window options available Payment Means Entry Window options available

Collection Means ID N|N|N[N|N|N|N N | N | Payment Means ID N|IN|N[N|IN|N|N|N|N|N
Bank ID N[N |Y* | Y*[Y* Y* N|N| N/ N |BankAccountID N[{N|N|N[N|N|N|NJ|N|N
Check Source N{N|N|N[N|N|N|[Y]|Y]|Y |BaklD N[{N|N|N[N|N|N|N|N|N
Document Number N [N [Y*|Y*[Y*]Y*|Y*|Y*]|Y*|Y*|CheckbookID N[{N|N|N[N|N|N|N|N|N
Location N{N|Y|Y|[Y|Y|Y|Y]|Y]|Y |BankBranchID N[{N|N|N|[N|N|N|N|N|N
Main Rec. No. NI{N|JY|Y|Y|[Y]|]Y]|Y]|Y]|Y |ExamineValues N{N|N|N|[N[N|N|N|N|N
Bank Account ID N|{N|N|N|[N]|NJ[Y* Y*|Y*|Y*]|DueDate N[{N|N|Y*IN|N|N|N|N|N
Date of Issue Y*[Y* | Y* | Y*[Y*|Y*|Y*|Y*]|Y*]|Y*|IssueDate N[N|N N{N|IN|N|N|N
Due Date N | N JY*|Y*|Y*[Y*|Y*|Y*]|Y*]|Y*|Payment Amount Y|Y|Y Y|Y|[Y|[Y]|Y|Y
Payment Amount Y*|[Y*|Y* | Y*[Y*|Y*|Y*[Y*|Y*]|Y*|Document Number N|Y*|Y*IY* NIN|N|[N|N|N
Clearing N{N|Y|Y[Y|Y|Y|Y]Y]Y |Clearing N[{N|N|N|[N|N|N|N|N|N
Currency ID N|{N|N|N|N|[NJ|N|N|N]|N |SignersTaxID Y| Y|[Y[Y|Y|Y|Y|Y|Y]|Y
Signer's Tax ID NIN|Y[Y|[Y|Y]|Y|Y]|Y]|Y |Beneficiary Field not displayed Y |Y |Y
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APPENDIX

Collection/Payment Type: Withhold

Receipts

Payments

Collection/Payment Means Maintenance Window selections

Collection/Payment Means Maintenance Window selections

Combinations 1/2|3(4|5|6 (7| 8| 9 |10]|Combinations 112|3[(4|5|6(7|8|9/(10
Allows payment N N[N|N|N[N|Y]|]Y/|Y |Alowspayment Y Y| Y|Y|Y|Y|Y|Y|Y
Allows collection Y| Y|Y|Y|Y|[Y]Y]|Y]|Y]Y |Alowcolection N|IY|Y|Y|Y[Y|Y|Y]|]Y]|Y
Affects Cash Bal N[{Y|Y|Y|Y|Y]|Y]|Y]|Y|Y|AffectsCashBal N({N|IY|Y|Y|Y|Y|Y]|]Y|Y
Uses Doc. Details NI{N|JY|Y|Y|[Y]Y]|Y]Y]|Y |UsesDocDetails NIN|IN|Y|Y[Y|Y|Y]|]Y]|Y
Uses Status N|{N|N|Y|[Y|[Y]|Y]|Y]|Y]|Y |UsesSttus N[{N|N|N[Y|Y|Y|Y]|Y|Y
Affects Credit Limit N{N|N|N[Y|Y]|Y|Y]|Y]|Y|AffectsCreditLimit N{NIN|N[N|]Y|Y|Y]|]Y|Y
Uses Checkbook N[{N|N|N|[N|Y]|Y|Y]Y]|Y |UsesCheckbook NI{N|IN|NIN[N|Y|Y]|Y]|Y
Affects Bank Recon. N|{N|N|N|[N[N]Y|Y]|Y]|Y|AffetsBankRecon. N|{N|N|NIN[N|N|Y]|Y]|Y
Includes Cash Flow Provision | N [ N [ N | N [ N | N | N [ N | Y | Y [IncludesCashFlowProvision [ N | N | N [N | N[N | N|N|Y|Y
Includes clearing N[N|N|N|[N|NJ|N/|N/|[N/|Y |Includesclearng N[N|N|N[N[N|N|N|N|Y
Collection/Payment Means Entry Window options available Payment Means Entry Window options available

Collection Means ID N|N|N[N|N|N|N N | N | Payment Means ID N|IN|N[N|IN|N|N|N|N|N
Bank ID N[N |Y* | Y*[Y* Y* N|N|N/|N |BankAccountID N[{N|N|N[N|N|N|N|N|N
Check Source N{N|N|N[N|N|N|[Y]|Y]|Y |BaklD N[{N|N|N[N|N|N|N|N|N
Document Number N [N [Y*|Y*[Y*]Y*|Y*|Y*]|Y*]|Y*|CheckbookID N[{N|N|N[N|N|N|N|N|N
Location N[{N|Y|Y|[Y|Y|Y|Y]|Y]|Y |BankBranchID N[{N|N|N|[N|N|N|N|N|N
Main Rec. No. NI{N|JY|Y|Y|[Y]|Y]|Y]|Y]|Y |ExamineValues N{N|N|N|[N[N|N|N|N|N
Bank Account ID N|{N|N|N|[N]|NJ[Y* Y*|Y*|Y*]|DueDate N[{N|N|Y*IN|N|N|N|N|N
Date of Issue Y*[Y* | Y* | Y*[Y*|Y*|Y*|Y*]|Y*]|Y*|IssueDate N[N|N N{N|IN|N|N|N
Due Date N | N JY*|Y*|Y*[Y*|Y*|Y*]|Y*]|Y*|Payment Amount Y|Y|Y Y|Y|[Y|[Y]|Y|Y
Payment Amount Y*|[Y*|Y* | Y*[Y*|Y*|Y*|[Y*|Y*]|Y*|Document Number N|Y*|Y*IY* NIN|N|[N|N|N
Clearing N{N|Y|Y[Y|Y|Y|Y]Y]Y |Clearing N[{N|N|N|[N|N|N|N|N|N
Currency ID N|{N|N|N|N|[NJ|N|N|N]|N |SignersTaxID Y| Y|[Y[Y|Y|Y|Y|Y|Y]|Y
Signer's Tax ID NIN|Y[Y|[Y|Y]|Y|Y]|Y]|Y |Beneficiary Field not displayed Y |Y |Y
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Collection/Payment Type: Rejection

APPENDIX

Receipts

Payments

Collection/Payment Means Maintenance Window selections

Collection/Payment Means Maintenance Window selections

Combinations 1/2|3(4|5|6 (7| 8| 9 |10]|Combinations 112|3[(4|5|6(7|8]|9/(10
Allows payment N N[N|N|N[N|Y]|]Y/|Y |Alowspayment Y Y| Y|Y|Y|Y|Y|Y|Y
Allows collection Y| Y|Y|Y|Y|[Y]Y]|Y]|Y]Y |Alowcollection N|Y|Y|Y|Y[Y|Y|Y]|Y]|Y
Affects Cash Bal N[{Y|Y|Y|Y|Y]|Y]|Y]|Y|Y|AffetsCashBal N({N|IY|Y|Y|Y|Y|Y]|]Y]|Y
Uses Doc. Details NI{N|JY|Y|[Y[Y]Y]|Y]Y]|Y |UsesDocDetais NIN|IN|Y|Y[Y|Y|Y]|]Y]|Y
Uses Status N|{N|N|Y|[Y|[Y]|Y]|Y]|Y]|Y |UsesSttus N[{N|N|N[Y|Y|Y|Y]|Y|Y
Affects Credit Limit N{N|N|N[Y|Y]|Y|Y]|Y]|Y|AffectsCreditLimit N{NIN|N[N|]Y|Y|Y]|]Y|Y
Uses Checkbook N[{N|N|N|[N|Y|Y|Y]Y]|Y |UsesCheckbook NI{N|IN|NIN[N|Y|Y]|Y]|Y
Affects Bank Recon. N|{N|N|N|[N[N]Y|Y]|Y]|Y|AffetsBankRecon. N|{N|N|NIN[N|N|Y]|Y]|Y
Includes Cash Flow Provision | N [ N [ N | N [ N | N | N [ N | Y | Y [IncludesCashFlowProvision [ N | N | N [N| N[N | N|N|Y|Y
Includes clearing N[N|N|N|[N|NJ|N/|N/|[N/|Y |Includesclearng N[N|N|N[N[N|N|N|N|Y
Collection/Payment Means Entry Window options available Payment Means Entry Window options available

Collection Means ID N|N|N[N|N|N|N N | N | Payment Means ID N|IN|N[N|IN|N|N|N|N|N
Bank ID N[N |Y* | Y*[Y* Y* N|N| N/ N |BankAccountID N[{N|N|N[N|N|N|NJ|N|N
Check Source N{N|N|N[N|N|N|[Y]|Y]|Y |BaklD N[{N|N|N[N|N|N|N|N|N
Document Number N [N [Y*|Y*[Y*]Y*|Y*|Y*]|Y*|Y*|CheckbookID N[{N|N|N[N|N|N|N|N|N
Location N{N|Y|Y|[Y|Y|Y|Y]|Y]|Y |BankBranchID N[{N|N|N|[N|N|N|N|N|N
Main Rec. No. NI{N|JY|Y|Y|[Y]|]Y]|Y]|Y]|Y |ExamineValues N{N|N|N|[N[N|N|N|N|N
Bank Account ID N|{N|N|N|[N]|NJ[Y* Y*|Y*|Y*]|DueDate N[{N|N|Y*IN|N|N|N|N|N
Date of Issue Y*[Y* | Y* | Y*[Y*|Y*|Y*|Y*]|Y*]|Y*|IssueDate N[N|N N{N|IN|N|N|N
Due Date N | N JY*|Y*|Y*[Y*|Y*|Y*]|Y*]|Y*|Payment Amount Y|Y|Y Y|Y|[Y|[Y]|Y|Y
Payment Amount Y*|[Y*|Y* | Y*[Y*|Y*|Y*[Y*|Y*]|Y*|Document Number N|Y*|Y*IY* NIN|N|[N|N|N
Clearing N{N|Y|Y[Y|Y|Y|Y]Y]Y |Clearing N[{N|N|N|[N|N|N|N|N|N
Currency ID N|{N|N|N|N|[NJ|N|N|N]|N |SignersTaxID Y| Y|[Y[Y|Y|Y|Y|Y|Y]|Y
Signer's Tax ID NIN|Y[Y|[Y|Y]|Y|Y]|Y]|Y |Beneficiary Field not displayed Y |Y |Y
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APPENDIX

Collection/Payment Type: VAT Bond

Receipts

Payments

Collection/Payment Means Maintenance Window selections

Collection/Payment Means Maintenance Window selections

Combinations 1/2|3(4|5|6 (7| 8| 9 |10]|Combinations 112|3[(4|5|6(7|8|9/(10
Allows payment N N[N|N|N[N|Y]|]Y/|Y |Alowspayment Y Y| Y|Y|Y|Y|Y|Y|Y
Allows collection Y| Y|Y|Y|Y|[Y]Y]|Y]|Y]Y |Alowcolection N|IY|Y|Y|Y[Y|Y|Y]|]Y]|Y
Affects Cash Bal N[{Y|Y|Y|Y|Y]|Y]|Y]|Y|Y|AffectsCashBal N({N|IY|Y|Y|Y|Y|Y]|]Y|Y
Uses Doc. Details NI{N|JY|Y|Y|[Y]Y]|Y]Y]|Y |UsesDocDetails NIN|IN|Y|Y[Y|Y|Y]|]Y]|Y
Uses Status N|{N|N|Y|[Y|[Y]|Y]|Y]|Y]|Y |UsesSttus N[{N|N|N[Y|Y|Y|Y]|Y|Y
Affects Credit Limit N{N|N|N[Y|Y]|Y|Y]|Y]|Y|AffectsCreditLimit N{NIN|N[N|]Y|Y|Y]|]Y|Y
Uses Checkbook N[{N|N|N|[N|Y]|Y|Y]Y]|Y |UsesCheckbook NI{N|IN|NIN[N|Y|Y]|Y]|Y
Affects Bank Recon. N|{N|N|N|[N[N]Y|Y]|Y]|Y|AffetsBankRecon. N|{N|N|NIN[N|N|Y]|Y]|Y
Includes Cash Flow Provision | N [ N [ N | N [ N | N | N [ N | Y | Y [IncludesCashFlowProvision [ N | N | N [N | N[N | N|N|Y|Y
Includes clearing N[N|N|N|[N|NJ|N/|N/|[N/|Y |Includesclearng N[N|N|N[N[N|N|N|N|Y
Collection/Payment Means Entry Window options available Payment Means Entry Window options available

Collection Means ID N|N|N[N|N|N|N N | N | Payment Means ID N|IN|N[N|IN|N|N|N|N|N
Bank ID N[N |Y* | Y*[Y* Y* N|N|N/|N |BankAccountID N[{N|N|N[N|N|N|N|N|N
Check Source N{N|N|N[N|N|N|[Y]|Y]|Y |BaklD N[{N|N|N[N|N|N|N|N|N
Document Number N [N [Y*|Y*[Y*]Y*|Y*|Y*]|Y*]|Y*|CheckbookID N[{N|N|N[N|N|N|N|N|N
Location N[{N|Y|Y|[Y|Y|Y|Y]|Y]|Y |BankBranchID N[{N|N|N|[N|N|N|N|N|N
Main Rec. No. NI{N|JY|Y|Y|[Y]|Y]|Y]|Y]|Y |ExamineValues N{N|N|N|[N[N|N|N|N|N
Bank Account ID N|{N|N|N|[N]|NJ[Y* Y*|Y*|Y*]|DueDate N[{N|N|Y*IN|N|N|N|N|N
Date of Issue Y*[Y* | Y* | Y*[Y*|Y*|Y*|Y*]|Y*]|Y*|IssueDate N[N|N N{N|IN|N|N|N
Due Date N | N JY*|Y*|Y*[Y*|Y*|Y*]|Y*]|Y*|Payment Amount Y|Y|Y Y|Y|[Y|[Y]|Y|Y
Payment Amount Y*|[Y*|Y* | Y*[Y*|Y*|Y*|[Y*|Y*]|Y*|Document Number Y [Y*IY*IY* I Y|Y|Y|Y|Y]|Y
Clearing NINJY|Y|Y|Y]Y]|Y]|Y]|Y|Clearing N N|{N|N|N|N[N|N|N
Currency ID N|{N|N|N|N|[NJ|N|N|N]|N |SignersTaxID Y Y|Y|[Y|[Y|Y|Y]|Y]|Y
Signer's Tax ID NIN|Y[Y|[Y|Y]|Y|Y]|Y]|Y |Beneficiary Field not displayed Y |Y
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Collection/Payment Type: Cash

APPENDIX

Receipts

Payments

Collection/Payment Means Maintenance Window selections

Collection/Payment Means Maintenance Window selections

Combinations 1/2|3(4|5|6 (7| 8| 9 |10]|Combinations 112|3[(4|5|6(7|8]|9/(10
Allows payment N N[N|N|N[N|Y]|]Y/|Y |Alowspayment Y Y| Y|Y|Y|Y|Y|Y|Y
Allows collection Y| Y|Y|Y|Y|[Y]Y]|Y]|Y]Y |Alowcollection N|Y|Y|Y|Y[Y|Y|Y]|Y]|Y
Affects Cash Bal N[{Y|Y|Y|Y|Y]|Y]|Y]|Y|Y|AffetsCashBal N({N|IY|Y|Y|Y|Y|Y]|]Y]|Y
Uses Doc. Details NI{N|JY|Y|[Y[Y]Y]|Y]Y]|Y |UsesDocDetais NIN|IN|Y|Y[Y|Y|Y]|]Y]|Y
Uses Status N|{N|N|Y|[Y|[Y]|Y]|Y]|Y]|Y |UsesSttus N[{N|N|N[Y|Y|Y|Y]|Y|Y
Affects Credit Limit N{N|N|N[Y|Y]|Y|Y]|Y]|Y|AffectsCreditLimit N{NIN|N[N|]Y|Y|Y]|]Y|Y
Uses Checkbook N[{N|N|N|[N|Y|Y|Y]Y]|Y |UsesCheckbook NI{N|IN|NIN[N|Y|Y]|Y]|Y
Affects Bank Recon. N|{N|N|N|[N[N]Y|Y]|Y]|Y|AffetsBankRecon. N|{N|N|NIN[N|N|Y]|Y]|Y
Includes Cash Flow Provision | N [ N [ N | N [ N | N | N [ N | Y | Y [IncludesCashFlowProvision [ N | N | N [N| N[N | N|N|Y|Y
Includes clearing N[N|N|N|[N|NJ|N/|N/|[N/|Y |Includesclearng N[N|N|N[N[N|N|N|N|Y
Collection/Payment Means Entry Window options available Payment Means Entry Window options available

Collection Means ID N|N|N[N|N|N|N N | N | Payment Means ID N|IN|N[N|IN|N|N|N|N|N
Bank ID N[N |Y* | Y*[Y* Y* N|N| N/ N |BankAccountID N[{N|N|N[N|N|N|NJ|N|N
Check Source N{N|N|N[N|N|N|[Y]|Y]|Y |BaklD N[{N|N|N[N|N|N|N|N|N
Document Number N [N [Y*|Y*[Y*]Y*|Y*|Y*]|Y*|Y*|CheckbookID N[{N|N|N[N|N|N|N|N|N
Location N{N|Y|Y|[Y|Y|Y|Y]|Y]|Y |BankBranchID N[{N|N|N|[N|N|N|N|N|N
Main Rec. No. NI{N|JY|Y|Y|[Y]|]Y]|Y]|Y]|Y |ExamineValues N{N|N|N|[N[N|N|N|N|N
Bank Account ID N|{N|N|N|[N]|NJ[Y* Y*|Y*|Y*]|DueDate N[{N|N|Y*IN|N|N|N|N|N
Date of Issue Y*[Y* | Y* | Y*[Y*|Y*|Y*|Y*]|Y*]|Y*|IssueDate N[{N|N|N|[N|N|N|N|N|N
Due Date N | N JY*|Y*|Y*[Y*|Y*|Y*]|Y*]|Y*|Payment Amount Y| Y|[Y[Y|Y|Y|Y|Y|Y|Y
Payment Amount Y*|[Y*|Y* | Y*[Y*|Y*|Y*[Y*|Y*]|Y*|Document Number N|IY* N|[N[N|N|N|N|N|N
Clearing N{N|Y|Y[Y|Y|Y|Y]Y]Y |Clearing N[{N|N|N|[N|N|N|N|N|N
Currency ID N|{N|N|N|N|[NJ|N|N|N]|N |SignersTaxID Y| Y|[Y[Y|Y|Y|Y|Y|Y]|Y
Signer's Tax ID NIN|Y[Y|[Y|Y]|Y|Y]|Y]|Y |Beneficiary Field not displayed Y |Y |Y
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APPENDIX

Collection/Payment Type: Checks

Receipts

Payments

Collection/Payment Means Maintenance Window selections

Collection/Payment Means Maintenance Window selections

Combinations 1/2|3(4|5|6 (7| 8| 9 |10]|Combinations 112|3[(4|5|6(7|8|9/(10
Allows payment N N[N|N|N[N|Y]|]Y/|Y |Alowspayment Y Y| Y|Y|Y|Y|Y|Y|Y
Allows collection Y| Y|Y|Y|Y|[Y]Y]|Y]|Y]Y |Alowcolection N|IY|Y|Y|Y[Y|Y|Y]|]Y]|Y
Affects Cash Bal N[{Y|Y|Y|Y|Y]|Y]|Y]|Y|Y|AffectsCashBal N({N|IY|Y|Y|Y|Y|Y]|]Y|Y
Uses Doc. Details NI{N|JY|Y|Y|[Y]Y]|Y]Y]|Y |UsesDocDetails NIN|IN|Y|Y[Y|Y|Y]|]Y]|Y
Uses Status N|{N|N|Y|[Y|[Y]|Y]|Y]|Y]|Y |UsesSttus N[{N|N|N[Y|Y|Y|Y]|Y|Y
Affects Credit Limit N{N|N|N[Y|Y]|Y|Y]|Y]|Y|AffectsCreditLimit N{NIN|N[N|]Y|Y|Y]|]Y|Y
Uses Checkbook N[{N|N|N|[N|Y]|Y|Y]Y]|Y |UsesCheckbook NI{N|IN|NIN[N|Y|Y]|Y]|Y
Affects Bank Recon. N|{N|N|N|[N[N]Y|Y]|Y]|Y|AffetsBankRecon. N|{N|N|NIN[N|N|Y]|Y]|Y
Includes Cash Flow Provision | N [ N [ N | N [ N | N | N [ N | Y | Y [IncludesCashFlowProvision [ N | N | N [N | N[N | N|N|Y|Y
Includes clearing N[N|N|N|[N|NJ|N/|N/|[N/|Y |Includesclearng N[N|N|N[N[N|N|N|N|Y
Collection/Payment Means Entry Window options available Payment Means Entry Window options available

Collection Means ID N|N|N[N|N|N|N N | N | Payment Means ID N|IN|N[N|IN|N|N|N|N|N
Bank ID N[N |Y* | Y*[Y* Y* N|N|N/|N |BankAccountID N[{N|N|N[N|N|N|N|N|N
Check Source N{N|N|N[N|N|N|[Y]|Y]|Y |BaklD N[{N|N|N[N|N|N|N|N|N
Document Number N [N [Y*|Y*[Y*]Y*|Y*|Y*]|Y*]|Y*|CheckbookID N[{N|N|N[N|N|N|N|N|N
Location N[{N|Y|Y|[Y|Y|Y|Y]|Y]|Y |BankBranchID N[{N|N|N|[N|N|N|N|N|N
Main Rec. No. NI{N|JY|Y|Y|[Y]|Y]|Y]|Y]|Y |ExamineValues N | N|N|N[Y*[Y*|Y*|Y*|Y*]|Y*
Bank Account ID N|{N|N|N|[N]|NJ[Y* Y*|Y*|Y*]|DueDate N[{N|N|Y*IN|N|N|N|N|N
Date of Issue Y*[Y* | Y* | Y*[Y*|Y*|Y*|Y*]|Y*]|Y*|IssueDate N[N|N N{N|IN|N|N|N
Due Date N | N JY*|Y*|Y*[Y*|Y*|Y*]|Y*]|Y*|Payment Amount Y|Y|Y Y|Y|[Y|[Y]|Y|Y
Payment Amount Y*|[Y*|Y* | Y*[Y*|Y*|Y*|[Y*|Y*]|Y*|Document Number N|Y*|Y*IY* NIN|N|[N|N|N
Clearing N{N|Y|Y[Y|Y|Y|Y]Y]Y |Clearing N[{N|N|N|[N|N|N|N|N|N
Currency ID N|{N|N|N|N|[NJ|N|N|N]|N |SignersTaxID Y| Y|[Y[Y|Y|Y|Y|Y|Y]|Y
Signer's Tax ID NIN|Y[Y|[Y|Y]|Y|Y]|Y]|Y |Beneficiary Field not displayed Y |Y
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Collection/Payment Type: Other

APPENDIX

Receipts

Payments

Collection/Payment Means Maintenance Window selections

Collection/Payment Means Maintenance Window selections

Combinations 1/2|3(4|5|6 (7| 8| 9 |10]|Combinations 112|3[(4|5|6(7|8]|9/(10
Allows payment N N[N|N|N[N|Y]|]Y/|Y |Alowspayment Y Y| Y|Y|Y|Y|Y|Y|Y
Allows collection Y| Y|Y|Y|Y|[Y]Y]|Y]|Y]Y |Alowcollection N|Y|Y|Y|Y[Y|Y|Y]|Y]|Y
Affects Cash Bal N[{Y|Y|Y|Y|Y]|Y]|Y]|Y|Y|AffetsCashBal N({N|IY|Y|Y|Y|Y|Y]|]Y]|Y
Uses Doc. Details NI{N|JY|Y|[Y[Y]Y]|Y]Y]|Y |UsesDocDetais NIN|IN|Y|Y[Y|Y|Y]|]Y]|Y
Uses Status N|{N|N|Y|[Y|[Y]|Y]|Y]|Y]|Y |UsesSttus N[{N|N|N[Y|Y|Y|Y]|Y|Y
Affects Credit Limit N{N|N|N[Y|Y]|Y|Y]|Y]|Y|AffectsCreditLimit N{NIN|N[N|]Y|Y|Y]|]Y|Y
Uses Checkbook N[{N|N|N|[N|Y|Y|Y]Y]|Y |UsesCheckbook NI{N|IN|NIN[N|Y|Y]|Y]|Y
Affects Bank Recon. N|{N|N|N|[N[N]Y|Y]|Y]|Y|AffetsBankRecon. N|{N|N|NIN[N|N|Y]|Y]|Y
Includes Cash Flow Provision | N [ N [ N | N [ N | N | N [ N | Y | Y [IncludesCashFlowProvision [ N | N | N [N| N[N | N|N|Y|Y
Includes clearing N[N|N|N|[N|NJ|N/|N/|[N/|Y |Includesclearng N[N|N|N[N[N|N|N|N|Y
Collection/Payment Means Entry Window options available Payment Means Entry Window options available

Collection Means ID N|N|N[N|N|N|N N | N | Payment Means ID N|IN|N[N|IN|N|N|N|N|N
Bank ID N[N |Y* | Y*[Y* Y* N|N| N/ N |BankAccountID N[{N|N|N[N|N|N|NJ|N|N
Check Source N{N|N|N[N|N|N|[Y]|Y]|Y |BaklD N[{N|N|N[N|N|N|N|N|N
Document Number N [N [Y*|Y*[Y*]Y*|Y*|Y*]|Y*|Y*|CheckbookID N[{N|N|N[N|N|N|N|N|N
Location N{N|Y|Y|[Y|Y|Y|Y]|Y]|Y |BankBranchID N[{N|N|N|[N|N|N|N|N|N
Main Rec. No. NI{N|JY|Y|Y|[Y]|]Y]|Y]|Y]|Y |ExamineValues N{N|N|N|[N[N|N|N|N|N
Bank Account ID N|{N|N|N|[N]|NJ[Y* Y*|Y*|Y*]|DueDate N[{N|N|Y*IN|N|N|N|N|N
Date of Issue Y*[Y* | Y* | Y*[Y*|Y*|Y*|Y*]|Y*]|Y*|IssueDate N[N|N N{N|IN|N|N|N
Due Date N | N JY*|Y*|Y*[Y*|Y*|Y*]|Y*]|Y*|Payment Amount Y|Y|Y Y|Y|[Y|[Y]|Y|Y
Payment Amount Y*|[Y*|Y* | Y*[Y*|Y*|Y*[Y*|Y*]|Y*|Document Number N|Y*|Y*IY* NIN|N|[N|N|N
Clearing N{N|Y|Y[Y|Y|Y|Y]Y]Y |Clearing N[{N|N|N|[N|N|N|N|N|N
Currency ID N|{N|N|N|N|[NJ|N|N|N]|N |SignersTaxID Y| Y|[Y[Y|Y|Y|Y|Y|Y]|Y
Signer's Tax ID NIN|Y[Y|[Y|Y]|Y|Y]|Y]|Y |Beneficiary Field not displayed Y |Y |Y
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Index

Default Withhold Tax window,
displaying 109

A

Accounting by CP Dates window,
displaying 80
additional information
customers 52
vendors 51
Advance Withholds window, displaying
88
Apply Payables Documents window,
displaying 81

bank account, setting up 18

Bank Accounts Maintenance window,
displaying 18

Bank Branch Maintenance window,
displaying 20

bank branches, setting up 20

base amounts, viewing 128

Batch control Report window, displaying
138

batch control reports, printing 138

Billing /Payment Methods Configuration
window, displaying 10

C

Cancellation of Several Payments
window, displaying 93
Cancellation of Several Receipts window,
displaying 72
cash flow reports, printing 134
cash receipts
entering 67, collection methods 69
voiding 72
Cash Receipts Entry window, displaying
67
Cash Receipts Inquiry window,
displaying 123
changes since last release, information
about 4
Check Edit window, displaying 103
Check statuses, overview 12
Checkbook Maintenance window,
displaying 19
Checkbook Sequence Configuration
window, displaying 91
checkbooks, setting up 19
Checks in Portfolio window, displaying 76
checks in wallet
searching 87
selecting 85
Checks in Wallet window, displaying 86
CI -Parameters window, displaying 58
CI Printing Generation window,
displaying 61
CI Sales - Reports window, displaying 63
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Client Maintenance Data window,
displaying 53
Collection Means Entry and Payment
Means Entry window, fields available
144
Collection Means Entry window,
displaying 70
Collection Means Inquiry window,
displaying 124
Collection/Payment Means Maintenance
window, displaying 14
collection/payment method
maintaining 14
overview 9
searching 122
setting defaults 10
setting groups 14
viewing 121
Company - CI Configuration window,
displaying 57
company tax codes, for credit invoices 57
Condition Codes Configuration window,
displaying 40
Consultation of Collection/Payment
Means window, displaying 121
Consultation of Transaction to be
Collected — Document window,
displaying 127
Copy Tax Base window, displaying 37
Copy Withhold Plan window, displaying
33
CP Means Group Maintenance window,
displaying 14
credit documents
deleting 116
generating 113
viewing 115
credit invoice
cancelling 62
generating and printing 61
setting up
parameters 58
tax conditions 57
credit invoice receipts, entering 59
credit invoices
purchasing, printing 63
sales, printing 63
viewing 60
CUIT number, for banks 46
current upgrade information, accessing on
the Web 4
customer balances, writing off 99
customer collection information, viewing
123
customer collection methods, viewing 124
customer debt control report, printing 136
Customer Debt Control Report window,
displaying 137

D
debit documents
deleting 116
generating 113
viewing 115
default withhold tax, modifying 109
deferred checks
processing 105
searching 107
Deferred Own Checks Record window,
displaying 106
Delete Documents window, displaying
117
Document Inquiry window, displaying
116
document numbers for cash receipt,
re-using 69
document numbers for payment, re-using
82
Document Setup window, displaying 112
Document Type window, displaying 74
documentation, symbols and conventions
3
Documents Types Configuration window,
displaying 45

exchange rate differences overview 111

F

File Configuration window, displaying 43

Fiscal Code Configuration window,
displaying 45

Fiscal Key Entry window, displaying 46

fixed asset transactions for withholding
tax, validating 95

G

Generate Debit/Credit Documents
window, displaying 113

H

help, displaying 3
Help menu, described 3

icons, used in manual 3

income and expense types, setting up 16

Income/Expense Types Maintenance
window, displaying 16

Input of Payments Inquiry window,
displaying 125

Input of Payments window, displaying 79

invoices and returns, selecting 112

L

lessons, accessing 4
lookup window, displaying 4

magnetic support files
setting up 43, for receipts 42
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magnetic support files setup
conditions 40
provinces 39
tax IDs 40
tax regimen 41
Mass Balance Settlement window,
displaying 99
Monocontributors Accounts Setup
window, displaying 31
Monocontributors Setup window,
displaying 30

new features, information about 4
Numbering Maintenance window,
displaying 17
numbering sequence
explained 17
setting up 17

o

operating code, setting up 41

Operation Codes Configuration window,
displaying 42

Orientation training, accessing 4

Own Checks Control Report window,
displaying 136

own checks report, printing 136

Own Credit Invoices, displaying 61

P
payables documents to apply, searching
82
Payment Batch Generation window,
displaying 90
payment batches, generating 90
Payment Means Entry window,
displaying 84
Payment Means Inquiry window,
displaying 126
payment method information, viewing
126
payment methods, entering 83
Payment Order Printing by Ranges
window, displaying 133
payments
entering 79
voiding 92
payments to vendors, viewing 125
PM - Differentiated Withholds window,
displaying 94, 129
PM - Input of Credit Invoice Receipts,
displaying 59
portfolio checks
editing 103
entering 74
searching 77
selecting 76
setting up status changes 12
portfolio checks information, viewing 124
portfolio collection, explained 16
portfolio exchange, explained 16
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Portfolio Selection Inquiry window,
displaying 125

Portfolio Selection window, displaying 75

Province Configuration window,
displaying 39

Provinces - Clients window, displaying 54

Provinces - Suppliers window, displaying
55

Purchases - CI Reports window,
displaying 64

R.G.1547 Report Generation window,
displaying 102
Receipt Date Entry window, displaying 68
Receipt Printing by Ranges window,
displaying 131
Regulation Code Configuration window,
displaying 41
Rejected Total of CI window, displaying
62
report options
for a range of collections 131
for a range of payments 133
Report window, displaying 134
required fields, described 4
resources, documentation 3
RG-1547 report, generating 102

S

sales document type, modifying 73

Sales/Purchases VAT Configuration
window, displaying 100

Sales/Purchases VAT Generation window,
displaying 135

Scale Maintenance window, displaying 33

Search - Checks in Portfolio window,
displaying 77

Search - Deferred Own Checks window,
displaying 107

Search Checks in Wallet window,
displaying 87

Search Payables Documents to Apply
window, displaying 83

Search-Consultation of Collection/
Payment Means window, displaying
122

Select Customers window, displaying 111

selecting customers, explained 111

sicore data, exporting 101

Sicore Export window, displaying 101

Signer Maintenance window, displaying
54

Smartlist Integration window, displaying
21

Spreadsheet Report window, displaying
135

Status Change Configuration window,
displaying 13

status changes, for portfolio checks 12

Supplier Maintenance-Other Data
window, displaying 51
symbols, used in manual 3

T

Tax Bases Maintenance window,
displaying 36
tax classes, assigning to tax detail IDs 47
Tax Classes window, displaying 47
tax codes
setting up 44
validating 46
Tax Codes Configuration window,
displaying 40
Tax Conditions - CI Configuration
window, displaying 58
tax ID, setting up 54
Tax Plan Further Details window,
displaying 73
tax schedules, assigning to sales
documents 73
transaction detail information in
Receivables Management, viewing 127
tutorial, accessing 4

U

Update Withhold Tax window, displaying
108

upgrade information, accessing on the
Web 4

\"/

VAT books, setting up for sales and
purchasing 100

VAT reports, for sales and purchasing 135

vendor, setting up tax change and
reduction percentage 49

vendor debt control report, printing 137

Vendor Debt Control Report window,
displaying 137

Vendor Reduction/Change Setup
window, displaying 50

vendors, updating the change percentage
108

Voucher Configuration window,
displaying 43

w

what’s new, accessing 4
withhold base details, maintaining 35
withhold details
adding 27
viewing 127
Withhold Details Maintenance window,
displaying 28
Withhold Edit window, displaying 89
Withhold Inquiry window, displaying 128
Withhold Plan Maintenance window,
displaying 32
withhold plans, setting up 32
withhold scales, entering 33
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Withhold Type Maintenance window,
displaying 34
withhold types, maintaining 34
Withholding for Fixed Assets window,
displaying 95
withholding tax for high risk
monocontributors, calculating 26
withholding tax for high-risk
monocontributors, understanding 23
withholding tax for monocontributors
calculating 24
understanding 23
Withholdings - Tax/Regime window,
displaying 30
withholds
base amount, changing 87
differentiating 94
editing 88
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