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Introduction

Legal Documents are reports required to be submitted to the Argentinean tax
authorities to fulfill resolution RG3419. These reports are based on the registration
status of a customer with the tax authority. Each legal document is associated with a
letter class.

You must install the Tax Listing module available in the Argentinean localization in
order to associate a CAI number with each legal document number that you create.

Be sure to install SQL Server® Reporting Services in order to print legal documents.

Check for current instructions

This information was current as of March 2011. The documentation ma% be updated
as new information becomes available. Check the Microsoft Dynamics~ GP online
Web site (http://go.microsoft.com/fwlink/?LinkID=161199) for the most current
documentation.

The introduction is divided into the following sections:

e What's in this manual

e Symbols and conventions

*  Resources available from the Help menu
e Send us your documentation comments

What's in this manual

This manual is designed to give you an in-depth understanding of how to use the
features of Legal Documents, and how it integrates with the Microsoft Dynamics
GP system.

To make best use of Legal Documents, you should be familiar with systemwide
features described in the System User’s Guide, the System Setup Guide, and the
System Administrator’s Guide.

Some features described in the documentation are optional and can be purchased
through your Microsoft Dynamics GP partner.

To view information about the release of Microsoft Dynamics GP that you're using
and which modules or features you are registered to use, choose Help >> About
Microsoft Dynamics GP.

This manual is divided into the following chapters:

e Chapter 1, “Setup,” explains the setups that are required to generate the legal
documents.

e Chapter 2, “Transactions,” provides information about generating legal
numbers for sales and returns, and entering inventory information during
transaction entry.

e Chapter 3, “Utilities,” describes how to export the details of the sales
documents to a text file to request for the CAE from the authorities.

LEGAL DOCUMENTS 1
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e Chapter 4, “Inquiries and Reports,” provides details about the inquiries and
reports available for legal documents.

Symbols and conventions

For definitions of unfamiliar terms, see the glossary in the manual or refer to the
glossary in Help.

Symbol Description
NV The light bulb symbol indicates helpful tips, shortcuts and
Y- suggestions.
The warning symbol indicates situations you should be
A especially aware of when completing tasks.

This manual uses the following conventions to refer to sections, navigation and
other information.

Convention Description

Creating a batch Italicized type indicates the name of a section or procedure.

File >> Print or File > | The (>>) or (>) symbol indicates a sequence of actions, such as
Print selecting items from a menu or toolbar, or pressing buttons in
a window. This example directs you to go to the File menu and
choose Print.

TAB or ENTER All capital letters indicate a key or a key sequence.

Resources available from the Help menu

LEGAL DOCUMENTS

The Microsoft Dynamics GP Help menu gives you access to user assistance
resources on your computer, as well as on the Web.

Contents

Opens the Help file for the active Microsoft Dynamics GP component, and displays
the main “contents” topic. To browse a more detailed table of contents, click the
Contents tab above the Help navigation pane. Items in the contents topic and tab
are arranged by module. If the contents for the active component includes an
“Additional Help files” topic, click the links to view separate Help files that
describe additional components.

To find information in Help by using the index or full-text search, click the
appropriate tab above the navigation pane, and type the keyword to find.

To save the link to a topic in the Help, select a topic and then select the Favorites tab.
Click Add.

Index

Opens the Help file for the active Microsoft Dynamics GP component, with the
Index tab active. To find information about a window that’s not currently displayed,
type the name of the window, and click Display.

About this window

Displays overview information about the current window. To view related topics
and descriptions of the fields, buttons, and menus for the window, choose the
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appropriate link in the topic. You also can press F1 to display Help about the current
window.

Lookup

Opens a lookup window, if a window that you are viewing has a lookup window.
For example, if the Checkbook Maintenance window is open, you can choose this
item to open the Checkbooks lookup window.

Show Required Fields

Highlights fields that are required to have entries. Required fields must contain
information before you can save the record and close the window.You can change
the font color and style used to highlight required fields. On the Microsoft
Dynamics GP menu, choose User Preferences, and then choose Display.

Printable Manuals

Displays a list of manuals in Adobe Acrobat.pdf format, which you can print or
view.

What's New

Provides information about enhancements that were added to Microsoft Dynamics
GP since the last major release.

Microsoft Dynamics GP Online

Opens a Web page that provides links to a variety of Web-based user assistance
resources. Access to some items requires registration for a paid support plan.

Current implementation and upgrade information The most recent
revisions of upgrade and implementation documentation, plus documentation
for service packs and payroll tax updates.

User documentation and resources The most recent user guides, how-
to articles, and white papers for users.

Developer documentation and resources The most recent
documentation and updated information for developers.

Product support information Information about the Microsoft Dynamics
GP product support plans and options that are available, along with
information about peer support and self-support resources.

Services information Information about Microsoft Dynamics GP support,
training, and consulting services.

Microsoft Dynamics GP Community Access to newsgroups, where you
can ask questions or share your expertise with other Microsoft Dynamics GP
users.

CustomerSource home page A wide range of resources available to

customers who are registered for a paid support plan. Includes access to
Knowledge Base articles, software downloads, self-support, and much more.
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Customer Feedback Options

Provides information about how you can join the Customer Experience
Improvement Program to improve the quality, reliability, and performance of
Microsoft® software and services.

Send us your documentation comments

LEGAL DOCUMENTS

We welcome comments regarding the usefulness of the Microsoft Dynamics GP
documentation. If you have specific suggestions or find any errors in this manual,
send your comments by e-mail to the following address: bizdoc@microsoft.com.

To send comments about specific topics from within Help, click the Documentation
Feedback link, which is located at the bottom of each Help topic.

Note: By offering any suggestions to Microsoft, you give Microsoft full permission to use
them freely.


mailto:bizdoc@microsoft.com

Chapter 1:

Setup

Use this information to complete the required setups before printing the legal
documents. You must set up the point of sale, the site codes, tax groups, legal
numbers and the parameters to print legal documents. You must also assign a letter
class to a tax plan and associate a legal document with a document type you've set
up in Microsoft Dynamics GP.

When you set up Legal Documents, you can open each setup window and enter
information, or you can use the Setup Checklist window (Microsoft Dynamics GP
menu >> Tools >> Setup >> Setup Checklist) to guide you through the setup
process. See your System Setup Guide (Help >> Contents >> select Setting up the
System) for more information about the Setup Checklist window.

This information is divided into the following sections:

o Setting up the point of sale

®  Setting up site codes

*  Associating a site code with a site ID

e Setting up tax groups

*  Assigning a letter class to a tax plan

o Legal numbers overview

o Setting up legal numbers

*  Associating a legal document with a Microsoft Dynamics GP document
*  Setting up parameters for legal documents

*  Setting up parameters for each document type

o Setting up CAI numbering for legal documents

o Setting up the CAE tax type

*  Entering identification codes for the unit of measure

*  Assigning the unit of measure codes to the unit of measure schedules

o Setting up CAE country codes

*  Assigning CAE country codes to Microsoft Dynamics GP country codes
o Setting up CAE item codes

*  Assigning CAE item codes to Microsoft Dynamics GP item numbers

®  Setting up incoterm codes

Setting up the point of sale

A Point of Sale is the actual location where a company’s products are sold. You can
set up multiple points of sale, such as government, commercial, residential etc. at a
single site code. You can also associate a single point of sale with multiple site codes.

To set up the point of sale:

1. Open the Maintenance of points of sale window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> Point of Sale)

BM Maintenance of points of sale
ple e [JEOORH Hel sa Fabrikam, Inc. 4/12/2007
EH Save & Clea ¥ Delsts

Fuint of Sale ooo 1

D escription | First POS| |

LEGAL DOCUMENTS 5



CHAPTER 1 SETUP

6

2. Enter a Point of Sale ID.

Enter a number between 0001 and 9998 as the Point of Sale. The code 0000 is used as a
null identifier and the code 9999 is used for non-fiscal invoices.

3. Enter a description for the Point of Sale.
4. Choose Save to save the Point of Sale you've set up.
5. Choose Clear to clear the values displayed in the window.

6. Choose Delete to delete the Point of Sale you've set up.

Setting up site codes

LEGAL DOCUMENTS

Use the Sites Master window to set up a site code, and associate with a company
address that you set up in the Company Address Setup window (Microsoft
Dynamics GP menu >> Tools >> Setup >> Company >> Company >> Address).
You can also choose to print an invoice and /or generate a packing list number at the
selected site code.

To set up site codes:

1. Open the Sites Master window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> Sites Master)

File  Edt Tooks Help 1j1fzo00 >
H s5ae | & Cexr | ¥ Delete

Site Code 5C1 [#]
Address Primary )

Prints |nvaice Irvaice

Print Remit Remit

Manual Packing List Manual Packing List
TR ra@

2. Enter a site code.
3. Enter or select a company address in the Address field.
4. Mark the Prints Invoice checkbox to generate an invoice at the selected site

code. Refer to Generating a legal number for a sales transaction document on page 21
for more information.

5. Mark the Print Remit checkbox to generate the packing list number in the Legal
Documents window. Refer to Generating a legal number for a sales transaction
document on page 21 for more information.
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Mark the Manual Packing List checkbox to manually enter a packing list
number in the Legal Documents window and/or the Generate Remit window.
Refer to Generating a legal number for a sales transaction document on page 21 and
Entering a packing slip number on page 23 for more information. Leave this
option unmarked to generate the packing list number automatically in the
Generate Remit window.

The Manual Packing List checkbox is available only if you have marked the Print Remit
checkbox.

Choose Save to save the site code that you've set up.
Choose Delete to delete the site code that is displayed in the window.

Choose Clear to clear the window without saving your changes.

Associating a site code with a site ID

Use this information to associate a site code that you have created in the Sites
Master window with a Site ID created in the Site Maintenance window (Cards >>
Inventory >> Site). The inventory is transferred from the site ID to the site code that
it is associated with.

You can generate a packing list number for a site code only if it is associated with a site ID.

To associate a site code with a site ID:

1.

Open the Setup Sites - Deposit window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> Setup Sites - Deposit)

™ Setup Sites - Deposit Q@g‘
File  Edit - Help 4f12/z007 T
B sae & Cear | ¥ Delete

Invoicing Site: 0 Y

Deposit Q Deposit Description
WAREHOUSE Main Site ~

I e

Enter or select a site code in the Invoicing Site field.

Select a site ID in the Deposit column. The Deposit Description column displays
the description of the selected site.

Choose Save to save the information you've set up.

Choose Delete to delete the site code to site association displayed in the
window.

Choose Clear to clear the window without saving your changes.

LEGAL DOCUMENTS 7
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Setting up tax groups

You can assign all the tax detail IDs used for a legal document to a single tax group.
These tax groups appear on the legal documents reports. Be sure that you have set
up all the tax detail IDs you require in the Tax Detail Maintenance window
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Tax Details),
before you assign them to tax groups.

To set up tax groups:

1. Open the Tax Grouping window.
(Microsoft Dynamics GP menu >> Tools >> Setup >>Company >> Legal

Documents >> Tax Grouping)

Fle Edt Tooks Help

H Save & Cear X

Delete

sa Fabrikam, Inc. 4/12/2007

Tax consolidator LD TAx

Description

Lwailable Tax Detail [Ds
Description
ALISSTE+PSOND
ALISSTE+PS20N0
ALISSTE-PS20MO
CANABPST+PSEND
CAMABPST-PSEND
CANGST+PS7ND
CANGST+PS7TO
CANGST+TIP7NOD
CANGST+TIPTTO
CANGST-PSTNO
CAMGST-PSTTO
CANGST-TIPPND
CANGST-TIPTTO
CAMONPST+PSEN0
CANONPST-PSEND
CANPOOST+PSEN0

44 » ¥

=

tax group for Legal Documents

3

Inseit 3>

Selected Tax Detail IDs
Deseription
AUSSTE+PSOND
AUSSTE+PS20ND
AUSSTEPS20M0
CANABPST+PSEHO
CANABPST-PSEND
CANGST+PS7NO

> (e[,

2. Enter a tax group ID and a description.

3. Select a tax detail ID from the Available Tax Detail IDs list and choose Insert to
add it into the Selected Tax Detail IDs list. You can insert multiple tax detail IDs

here.

4. Choose Remove to remove the selected ID from the Selected Tax Detail IDs list.

5. Choose Save to save the tax group ID you've set up.

6. Choose Delete to delete the tax group ID that is displayed in the window.

Assigning a letter class to a tax plan

Use the Draft Assignment by Tax Plan window to assign a letter class issued by the
government to the customer’s tax schedule ID. You can assign only one letter class

to a single tax schedule.

8 LEGAL DOCUMENTS
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To assign a letter class to a tax plan:

1.

5.

6.

Open the Draft Assignment by Tax Plan window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> Draft Assignment)

B Draft Assignment by Tax Plan g@gl

Eile Edt Tools Help sa Fabrikam, Inc, 4/12/2007
I Save | & Ckar | ¥ Delete

Taw Plan ALLDETAILS ]
D escription Schedule with all Details
Letter B hd

44 @

Enter or select a tax schedule ID in the Tax Plan field.

Select a letter class to associate with the tax schedule.

Choose Save to save the letter that you've assigned to the tax plan.
Choose Clear to clear the window without saving your changes.

Choose Delete to delete the letter you've set up for the tax plan in this window.

Legal numbers overview

The legal number is a 13 digit number unique to each document. It is made up of 3
parts. The first digit indicates the letter class to which the customer belongs. The
next part, consisting of 4 digits, indicates the point of sale and the third part
consisting of 8 digits indicates the document number.

You can choose to generate the legal numbers either during transaction entry or
while posting. The legal numbers are generated sequentially, as required by the
Argentinean tax authorities

The following are the letter classes you can assign to a companies based on their
registration status with the tax authorities:

A Select this option for a sales transaction between two companies that are
registered with the tax authorities.

B Select this option for a sales transaction between a registered company and a
company that is not registered.

C Select this option for a sales transaction between a company which is not
registered and a customer who is the end-user.

E Select this option for a sales transaction made to a company registered in a
different country.

R Select this option while generating a packing list number for sales
transactions and inventory transfers.

X Select this option to generate packing slip numbers for sales transactions
and internal inventory transfers.

LEGAL DOCUMENTS 9
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Y Select this option for a non-legal document. You can also select this option
for an internal debit note. You also can select this option for unposted Sales
Order Processing transactions for document type invoices, and Purchase Return
transactions for document type Return and Return w/Credit.

Z Select this option while entering transactions for a customer who falls in the
Special Tax Exception Zone.

ng up legal numbers

Use this information to set up and maintain legal numbers for sales and purchasing
documents. Refer to Legal numbers overview on page 9 to understand the
composition of legal numbers. You can choose to use the same numbering sequence
for invoices, debit notes and credit notes.

You also can choose to replace the CAI number on sales documents with the
electronic authorization code (CAE) provided by the tax authorities. The CAE
replaces the CAI number when you print the invoice from the Document Printing
window.

To set up legal numbers:

1. Open the Legal Document Number Setup window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> Legal Document Number Setup)

B® Legal Document Number Setup, @\E\g‘
Fle Edt Tools Help Debug sa Fabrikam, Inc, 04f12f2010
EH save |& Cea ¥ Delete E
Letter E ¥ Electronic Authorization Code
Document Type Invoice hd Frequest Legal D ocument Number
Point of Sale 0100 (=
Head Dfficel
Site 2
Number 00000000
00000000
Walidation for Legal Numbering
(%) Do Mot Post ) Post 'Wwith Waming O Mone
Walidation for CAl Numbers:
(% Do Mot Post ) Post With Waming O Mone
LR ] @

2. Select a letter class based on the registration status of your company, and the
type of customer.

3. Select a document type.

4. Select the Point of Sale. Refer to Setting up the point of sale on page 5 for more
information.

5. Enter or select a site code. Refer to Setting up site codes on page 6 for more
information.
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Enter the next document number in the Number field. This number is the third
part of the legal number, and increments by 1 for each new document for the
selected letter, document type, point of sale and site combination. The field next
to the Delete button displays the next available legal number for the selected
combination. This field is unavailable if you mark the Use Next Number from
Invoice option.

Mark the Use Next Number from Invoice option to use the numbering sequence
from an invoice number setup having the same combination of letter, point of
sale, and site. This number increments by 1 for each new invoice, debit note or
credit note.

The Use Invoice Number field displays the next number from the setup of the
invoice that matches the required criteria.

Mark the Print on Packing Slip Only checkbox to generate the legal packing slip
number when printing the packing slip. This option is available only if you
have selected Packing Slip as the document type.

Mark the Generate at Transaction Entry checkbox to generate the legal packing
slip number during transaction entry. This option is available only if you have
marked the Print on Packing Slip Only checkbox.

Mark the Generate Legal Document Number on Posting option to generate the
legal number for each document when it is posted. If this option is unmarked,
the legal numbers will be generated during transaction entry. This option is
available only if the Request Legal Document Number checkbox is unmarked.

You cannot change your selection if unposted transactions exist for the selected
document type. You must post all saved transactions before changing the setup.

Select the required legal number validation option for the letter and document
type combination.

Do Not Post Select this option to stop transactions with missing or invalid
legal numbers from being posted.

Post With Warning Select this option to allow posting of transactions with
missing or invalid legal numbers after a warning.

None Select this option to post transactions without validating the legal
number.

Select the required CAI number validation option for the letter and document
type combination. Refer to Setting up CAI numbering for legal documents on
page 14 for information on setting up the CAI number.

Do Not Post Select this option to stop transactions with missing or invalid
CAI numbers from being posted.

Post With Warning Select this option to allow posting of transactions with
missing or invalid CAI numbers after a warning.

None Select this option to post transactions without validating the CAI
number.

LEGAL DOCUMENTS 1
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13.

14.

15.

16.

17.

Refer to Validating the legal number and the CAI number on page 25 for more
information on the validation routine.

Mark the Electronic Authorization Code checkbox to replace the CAI number
with the CAE when you print a posted document with the selected combination
of letter, document type, point of sale, and site. This option is available only if
you have selected the letter class A, B or E in the Letter field.

Mark the Request Legal Document Number checkbox to request legal numbers
for sales documents from the authorities. This option is available only if you
have selected the letter class E in the Letter field and marked the Electronic
Authorization Code checkbox.

Choose Save to save the legal number you've set up.

Choose Clear to clear the window without saving your changes.

Choose Delete to delete the legal number that is displayed in this window.

Associating a legal document with a Microsoft
Dynamics GP document

LEGAL DOCUMENTS

Use the Local Checkbook to Tax Checkbook Ratio window to associate a legal
document with a document type from the Sales Order Processing or the Inventory
modules. You can classify the various document types as legal document types and
generate the report to submit them to tax authorities.

To associate a legal document with a Microsoft Dynamics
GP document:

1.

Open the Local Checkbook to Tax Checkbook Ratio window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> Associate Checkbooks)

B Local Checkbook to Tax Checkbook Ratio E@@

Fle Edt Toos Help sa Fabrikam, Inc. 4/12/2007
EH save & Cea | ¥ Delete
Modle: (3 Sales Orders Processing ) Inventory

todule SOP SALES [»1
Document Type Invnice ~
Type D STDINY ]
DL Document Type Packing List ~ »

A4 m @

Select the module, whether Sales order Processing or Inventory, to which to
associate your legal document. The Module field displays the module that you
have selected.

Select a document type to associate with the legal document type.

Select a document type ID. This field is available only if you select Sales Order
Processing.

Select a legal document type that will be associated with the selected document
type.
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6. Choose Save to save the information you've set up.
7. Choose Clear to clear the window without saving your changes.

8. Choose Delete to delete the values displayed in this window.

Setting up parameters for legal documents

Use this information to set up the default parameters that will be used to print the
legal documents report using SQL Server Reporting Services. The parameters are
the print formats for each document and are unique for each company. You can
specify if the document that you are printing is original, duplicate, triplicate etc.
You can also specify the number of copies to be printed, the number of documents
to be printed per page or the number of lines to be printed.

To set up parameters for legal documents:

1. Open the General Configuration window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> General Setup)

m General Configuration @@@

Fle Edt Tools Help sa Fabrikam, Inc, 4{12/2007

H save | & Clear ¥ Delste

Parameter PAGE 1 w63
Start Date /3172000
Expiry Date. 1232007
Yalug 5l

44 » M ] Parameters per Document i e

2. Select a parameter. The options are LINEPERPAGE, PAGE 1, PAGE 2, PAGE 3,
and PRINTCOPY.

3. Enter the date range to select the documents to include in the report.

4. Enter a printing format in the Value field. The value entered in this field
depends upon the option selected in the Parameter field.
If you select LINEPERPAGE as the parameter, you must enter the number of
lines you wish to print per page. If you select PAGE1,PAGE2, or PAGE3 as the
parameter, you must enter the text that should appear on the report. For
example, you can enter the text as Original, Duplicate, or Triplicate. If you select
PRINTCOPY as the parameter, you must enter the number of copies to print.

5. Choose Parameters per Document to open the Configuration by document type
window where you can set up the parameters for each document. Refer to
Setting up parameters for each document type on page 14 for more information.

6. Choose Save to save the parameter you've set up.
7. Choose Clear to clear the values displayed in the window.

8. Choose Delete to delete the parameter that is displayed in this window.

LEGAL DOCUMENTS 13
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Setting up parameters for each document type

Use the Configuration by document type window to set up unique parameters for
each type of legal document.

~y~- All the document types that are not specifically set up in the Configuration by document
type window will use the parameters you ve set up in the General Configquration window.

To set up parameters for each document type:

1. Open the Configuration by document type window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> General Setup >> Parameters for Documents button)

B co nfipuration by document type Q@@

file Edt Tools Help sa Fabrikam, Inc, 4/12j2007

I save | & Clear | X Delete

Document Type Diebit Mote: v
Parameters 4 | LINEPERPAGI | b |03
Start Date 14172007 iz
Expiy Date. 12/31/2007
Yalug

2. Select a legal document in the Document Type field.

3. The Parameters field displays the parameter you’'ve set up in the General
Configuration window. Refer to Setting up parameters for legal documents on
page 13 for more information.

4. Enter the date range to select the document to apply the printing format in the
Start Date and Due Date fields.

5. Enter the printing format in the Value field. The value entered in this field
depends upon the option selected in the Parameter field.
If you select LINEPERPAGE as the parameter, you must enter the number of
lines you wish to print per page. If you select PAGE1, PAGE2, or PAGES3 as the
parameter, you must enter the text that should appear on the report. For
example, you can enter the text as Original, Duplicate, or Triplicate. If you select
PRINTCOPY as the parameter, you must enter the number of copies to print.

6. Choose Save to save the parameter you've set up for the selected document
type.

7. Choose Clear to clear the values displayed in the window.

8. Choose Delete to delete the parameter that is displayed in this window.

Setting up CAl numbering for legal documents

You can set up the CAI numbers that will be printed on the reports you generate for
legal documents. You must associate each CAI number to a unique combination of
the point of sale, letter class, voucher type, document number range, and date
range. The CAInumber that is associated to the combination used in the transaction
is assigned to the document.

14 LEGAL DOCUMENTS
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You can set up the CAI numbering at any time before you print the legal reports for
a document. However, your setup in the Legal Document Number Setup window
determines whether you can post a transaction that does not have a CAI number
associated with it. Refer to Setting up legal numbers on page 10 for more information.

~y~~ You must have installed and set up the Tnx Listing module available in the Argentinean
localization in order to set up CAI numbering for Legal Documents. Refer to the Tax Listing
documentation for more information.

To set up CAl numbering for legal documents:

1. Open the CAI - Sales window.
(Microsoft Dynamics GP menu > Tools > Setup > Company > Tax Listing > CAI

Sales)
B cal - sales (=13
File  Edt Tools  Help sa Fabrikam, Inc. 4/12/2017
H save | Cear | X Delete
CAl T [
Paint of Sale o[
Letter A
Waoucher Tvpe |nvioice
Mumber A angs Date Range :
Fram No. 00000001 From ANz07 5
ToMo. SEE55E55|  To e B
Last No. Printed 00000015
A @

2. Enter the CAI number assigned by the legal authorities.

3. Enter or select the point of sale to associate with the CAI number you entered.
4. Select the letter class to associate with the CAI number you entered.

5. Select the voucher type to associate with the CAI number you entered.

6. Enter the document number range that the displayed CAI number is valid for.
7. Enter the date range that the displayed CAl is valid for.

8. The Last No. Printed field displays the last used document number associated
with the displayed CAI number.

9. Choose Save to save the CAI numbering setup displayed in the window.

Setting up the CAE tax type

Use the CAE Tax Type Maintenance window to assign tax detail IDs to tax types.
The total tax amount for all the selected tax detail IDs for a tax type is included
when you export the details of the legal documents. Refer to Exporting legal
documents on page 29 for more information.

LEGAL DOCUMENTS 15
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To set up the CAE tax type:

1. Open the CAE Tax Type Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> CAE Tax Types)

B CAE Tax Type Maintenance g@@
sa Fabrikam, Inc, 4/12/200%
I sae | X Delete =)
Tax Tupe: WAT Taxes v
Sales
Tax Detail 1D |23 Deswription Ead
ALISSTE+PS20NI | NSW State Tax ~

AUSSTE-PSZOND | NSW State Tax
CAMABPST+PSE! | Alberta PST
CAMABPST-PSEN | Alberta PST

2. Select the tax type to assign tax details to.

3. Select the tax detail IDs you have set up in Microsoft Dynamics GP to assign to
the selected tax type. You can assign multiple tax detail IDs to the tax type.

The description field displays the description for each tax detail ID.

4. Choose Save to save the changes or Delete to delete the information displayed
in the window.

Entering identification codes for the unit of measure

Use the Unit of Measure Code window to enter and view identification codes
specified by the tax authorities for each unit of measure.

To enter identification codes for the unit of measures:

1. Open the Unit of Measure Code window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> Unit of Measure Code)

B unit of Measure Cods g@@

File Edt Tooks Help  Debug mizizoin
General Resolution; RG 1361

Code Deseription

U1} kilogrames ~
02 metros

03 metros cuadrados

04 metros clbicos

05 litroz

06 1000 Kk

07 unidades

08 pares v

=V

The General Resolution field displays ‘RG 1361". This is the resolution number
under the Argentinean law that contains the information about the units of
measure and the codes they are associated with.
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2. The Code and the Description columns display the identification codes and the
unit of measures each code is associated with. You can enter a new
identification code as specified by the authorities if required.

3. Choose OK to save the information and close the window.

Assigning the unit of measure codes to the unit of
measure schedules

Use the Unit of Measure Maintenance window to assign the unit of measure codes
to the unit of measures schedule IDs set up in the Microsoft Dynamics GP.

To assign the unit of measure codes to the unit of
measure schedules:

1. Open the Unit of Measure Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> Unit of Measure Maintenance)

B unit of Measure Maintenance @@@
File Edit  Tools  Help sa Fabrikam, Inc. 4/12{2009
U of M Sehedule 1D | Description Code &3
4DPROC Processor 40 12~
ASSEMBLED Agsembled data card 14
ASSEMBLY Labor for assembly 15
CAPACITOR capacitor 10mF 18
CIRCUIT Circuit boards 20
EACH Each 21
HOUR Measurments for Hours 22
HR Hours and Minutes 23
MILEAGE Units for mileage 24
PHONE 1-10 Phones each/case=10 25
POUNDS Pounds 2]

The U of M Schedule ID column displays the unit of measure schedule IDs set
up in the Unit of Measure Schedule Setup window (Microsoft Dynamics GP
menu >> Tools >> Setup >> Inventory >> Unit of Measure Schedule). Refer to
Microsoft Dynamics GP for more information.

2. Enter or select the unit of measure code in the Code field to assign to the
corresponding U of M schedule ID.

The Description field displays the description for each unit of measure code.

3. Choose OK save the information and close the window.

Setting up CAE country codes

Use the Country Code Setup window to set up and view country codes as specified
by the legal authorities.

LEGAL DOCUMENTS 17
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To set up CAE country codes:

1. Open the Country Code Setup window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> Country Codes)

m Country Code Setup
File Edt Tools Help Debug Fabrikam, Inc. 04/12/2010 S
K save | & Cear | % Delete

Country Code: | 200 &)
Description: JERGEN TN

4 4 » M |byCode v @

2. The Country Code and the Description fields display the country code and its
description. You can enter a new country code as specified by the authorities if
required.

3. Choose OK to save the changes and close the window.

4. Choose Clear to clear the values displayed in the window or Delete to delete the
information displayed in the window.

Assigning CAE country codes to Microsoft Dynamics
GP country codes

You can assign the country codes that you have set up to export sales documents to
the country codes that you have set up in the Microsoft Dynamics GP.

To assign CAE country codes to Microsoft Dynamics GP
country codes:
1. Open the Country Maintenance window.

(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> Country Maintenance)

anuntry Maintenance Q@@

File  Edt Tools Help Debug sa Fabrikam, Inc. 04/12/2010

Country Code D escription Code Q
ARG Argenting 2000 A~

The Country Code column displays the country codes that you have set up in
Microsoft Dynamics GP.

2. Inthe Code column, select the code that you have set up in the Country Code
Setup window (Microsoft Dynamics GP menu >> Tools >> Setup >>
Company >> Legal Documents >> Country Codes) to assign to the country
code. Refer to Setting up CAE country codes on page 17 for more information.

3. Choose OK to save the changes and close the window.
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Setting up CAE item codes

Use the Item Code Setup window to set up and view item codes as specified by the
legal authorities. You can associate these codes with the item numbers that are set
up in Microsoft Dynamics GP. Refer to Assigning CAE item codes to Microsoft
Dynamics GP item numbers on page 19 for more information.

To set up CAE item codes:

1. Open the Item Code Setup window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> Item Codes)

B™ jtem Code Setup
File Edt Toos Help sa Fabrikam, Inc, 4/12/2017

I Save | & Clar | X Delte

Item Code: 7790001 001 047 91
Deescription: [LOMCEFTOS FINAHCIERDS]

4 4 » ¥ |byCods v Lr @

2. The Item Code and the Description fields display the item code and its
description. You can enter a new item code as specified by the authorities if
required.

3. Choose Save to save the changes and close the window.

4. Choose Clear to clear the values displayed in the window or Delete to delete the
information displayed in the window.

Assigning CAE item codes to Microsoft Dynamics GP
item numbers

You can assign the item codes set up in the Item Code Setup window with the item
numbers that are set up in the Item Maintenance window (Cards >> Inventory >>
Item) in Microsoft Dynamics GP. Refer to Setting up CAE item codes on page 19 and
Microsoft Dynamics GP documentation for more information.

To assign CAE item codes to Microsoft Dynamics GP item
numbers:

1. Open the Item Code Maintenance window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> [tem Maintenance)

Fle Edit Tools Help sa Fabrikam, Inc, 4/12(2017

Itemn Number Dssciiption Item Cods 2

1432614 Multi-Core Processor 7730001001030 A

1434834 SIMM EDO 72

100=LG Green Phone

128 SDRAM 128 meg SDRAM

1GPROC 1 Ghz Processor

2432844 Duial Care Server

24x IDE 24% CO-ROM

256 SDRAM 266 meg SDRAM v
e
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The Item Number column displays the items that you have set up in Microsoft
Dynamics GP.

2. In the Item Code column, select the code that you have set up in the Item Code
Setup window to assign to the item number that you have set up in the Item
Maintenance window (Cards >> Inventory >> Item >> Options) in Microsoft
Dynamics GP. Refer to Setting up CAE item codes on page 19 and Microsoft
Dynamics GP documentation for more information.

3. Choose OK to save the changes and close the window.

Setting up incoterm codes

You can use the Incoterm Code Setup window to set up and view incoterm codes as
specified by the authorities.

To set up incoterm codes:

1. Open the Incoterm Code Setup window.
(Microsoft Dynamics GP menu >> Tools >> Setup >> Company >> Legal
Documents >> Incoterm Codes)

B Incoterm Code Setup

File Edt Tools Help Debug Fabrikam, Inc. 04/12/2010

I Save | & Clar | X Delte

Incoterm Code: | CFR
Description: Lozt and Freighl

4 4 » ¥ |byCods v Lr @

2. The Incoterm Code and Description fields display the incoterm code and its
description. You can enter a new incoterm code if required.

3. Choose Save to save the changes or Clear to clear the information displayed in
the window.

4. Choose Delete to delete the information displayed in the window.
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Use this information to generate the legal numbers and packing list numbers for
legal documents. You can also use this information to manually enter the packing
list number for sales transactions and inventory transfers.

This information is divided into the following sections:

o Generating a legal number for a sales transaction document

*  Generating a legal document number for sales returns

*  Entering a packing slip number

*  Entering a comment for sales transactions and inventory transfers
o Voiding and deleting documents

»  Validating the legal number and the CAI number

o Legal numbers and shipping documents

*  Entering export information for legal documents

Generating a legal number for a sales transaction
document

Use this information to generate the legal numbers and packing list numbers for
sales documents during transaction entry. You must enter all the details such as
invoicing site, client code, and point of sale before the legal number can be
generated.

If you have marked the Generate on Post option in the Legal Document Number
Setup window, the legal number will only be generated when you post the
document. You can view the legal numbers in the Legal Information window. Refer
to Viewing the legal document number for sales documents on page 36 for more
information.

To generate a legal number for a sales transaction
document:

1. Open the Legal Number Configuration window.
(Transactions >> Sales >> Sales Transaction Entry >> Enter Type/Type ID >>
Document No. >> Additional >> Legal Number Configuration)

B Legal Number Configuration Q@g\
File Edt Tools Help Debug 03f04fzo08 >
H save | & Cear | % Delete
Document Number
Invoicing Site HOZ (%]
Biling Address 0oo2
Customer 1D Q
Customer Name
Peint of Sale 002([

Description

Next Document No. INYD0000000000005

Paclking Slip Numher

Dispatch Site

Description
Mext Packing Slip No.

2. Enter or select a site code to generate an invoice.
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3. The Billing Address field displays the address for the site code.

4. Select a customer ID. The Customer Name field displays the customer’s name
for the selected customer ID.

5. Enter or select a Point of Sale. The Description field displays its description.

6. The Next Document No. field displays the next legal number if you have not
marked the Generate legal number on posting option in the Legal Document
Number Setup window. If you have marked this option, the Next Document
No. field displays the SOP document number. This number will replaced with
the valid legal number on posting the document. Refer to Setting up legal
numbers on page 10 for more information.

7. Mark the Generate Packing Slip checkbox to generate a packing list number.

8. Mark the Specify next number checkbox to manually enter a packing slip
number. This field is available only if you mark the Generate Packing Slip
checkbox. You must have also marked the Manual Packing List checkbox in the
Sites Master window for the selected site ID. Refer to Setting up site codes on
page 6 for more information.

9. Enter or select a site code to generate the packing slip. This field is available
only if you have marked the Generate Packing Slip checkbox. This field is not
available if you have marked the Specify Next Number checkbox.

10. Enter or select the point of sale. The Description field displays the description
for the selected point of sale.

11. Enter the next packing slip number.

You can also generate the packing slip number automatically. Refer to Setting up legal
numbers on page 10 for more information.

12. Choose Save to save the information you've set up and Clear to clear the values
displayed in the window.

The legal number that is generated will be lost when you choose Clear or Delete.

13. Choose Delete to delete the legal number and the packing slip number.

Generating a legal document number for sales returns

LEGAL DOCUMENTS

You can generate legal numbers for Sales Order Processing returns created using the
Create Returns window. If you have marked the Generate on Post option in the
Legal Document Number Setup window, the legal number will only be generated
when you post the return. However, you can enter details such as invoicing site,
client code, and point of sale and save the document.

To generate a legal document number for sales returns:

1. Open the Create Return window.
(Transactions >> Sales >> Sales Transaction Entry >> Additional >> Create
Return)

2. Enter or select the Return type and the Customer ID.
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3. Select the Sales document for which to create a return and choose OK to open
the Sales Invoice Return Item Selection window.

B Sales Invoice Return Item Selection

Bie Edt Toos Help

Document Number

Item MNumber

Description

[]| PHON-ATT-3wH
Cordless-Athractive 5352°white

STDINv2002

U of M
Address ID
Each

Invoice Huantiy
Returh Buartity

"wAREHOUSE

Unit Price
Unit Price

E §189.95
B $189.95

sa Fabrikam, Inc, 4/12/2007

Extended Amount A

Freturned Amaunt ¥

$1.139.70 A
[31.132.70)

v

4. Mark the items for which to create a return document and choose Post to open
the Legal Documents window.

5. Enter the required information in the Legal Documents window. Refer to
Generating a legal number for a sales transaction document on page 21 for more

information.

6. Choose Save to close the window and return to the Sales Transaction Entry
window, where you can post the return.

Entering a packing slip number

Use this information to enter a packing slip number for sales, inventory transfers,
and purchase returns. The window name depends upon the path from which you
open this window. The packing slip number can be generated only if you have
associated a letter class, a point of sale and a site code in the Legal Document
Number Setup window. Refer to Setting up legal numbers on page 10 for more
information. This window is available only if you have set up Shipping Documents
on your system. Refer to Shipping Documents documentation for more

information.
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To enter a packing slip number:

1.

10.

11.

Open the Legal Number Configuration window.

(Transactions >> Inventory >> Transfer Entry >> Select a record >>

Additional >> Legal Number Configuration)

(Transactions >> Inventory >> In-Transit Transfer Entry >> Additional >> Legal
Number Configuration)

(Transactions >> Sales >> Sales Transaction Entry >> Additional >> Legal
Number Configuration)

(Transactions >> Purchasing >> Returns Transaction Entry >> Additional >>
Legal Number Configuration)

m Legal Number Configuration Qlﬁ‘g‘

File Edt Tooks  Help df1zfz017 >
v 0K | Oear | @ Concel

Prints Packing Slip

Letter A v

Dispatch Site [l

Dispatch Address

Paint of Sale ]

Description

Mext Packing Slip Mo.

Mark the Prints Packing Slip checkbox to allow you to enter the freight details
and generate a packing slip number automatically. Refer to Setting up legal
numbers on page 10 for more information.

Select the letter class for which to generate the packing slip.

Letter class R and X are available for Sales and Inventory transactions. Letter classes A,
B, C, E, Y and Z are available for purchase returns transactions.

Enter or select a site code.
The Dispatch Address field displays the site code’s address.
Mark the Specify next number checkbox to allow you to enter a packing slip

number. This option is available only for the site codes that allow manual
packing. Refer to Setting up site codes on page 6 for more information.

Enter or select a Point of Sale. The Description field displays the description of
the selected Point of Sale.

Enter the packing slip number in the Next Packing Slip No. field. This field is
available only if you've marked the Specify next number checkbox.

Choose OK to save the packing slip number you've set up.
Choose Clear to clear the values displayed in the window.
The generated packing slip number is lost when you choose Clear.

Choose Cancel to close the window.
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Entering a comment for sales transactions and
inventory transfers

Use the Comment Entry window to enter a brief comment for sales transactions and
inventory transfers, if required.

To enter a comment for sales transactions and inventory
transfers:

1.

4.

5.

Open the Comment Entry window.

(Transactions >> Sales >> Sales Transaction Entry >> Additional >> Additional
information)

(Transactions >> Inventory >> Transfer Entry >> Additional >> Additional
information)

fle Edt Tools Help sa Fabrikam, Inc. 4{12/2007

Comment ID 00000000000000065

Comment

~

The Comment ID field displays the document number from the Sales
Transaction Entry or the Item Transfer Entry window.

Enter a brief comment in the comment box. This comment will appear in the
legal document reports.

Choose OK to save the comment.

Choose Cancel to cancel the process and close the window.

Voiding and deleting documents

When you void or delete a document with a legal number, the legal number
associated with the document is also voided. This document number cannot be
used again.

Validating the legal number and the CAI number

While saving and posting transactions, the legal number and the CAI number are
validated only if you have selected either the Do Not Post or the Post With Warning
option for the letter, point of sale and document type combination. Before you post
a batch, you can print an edit list to identify the transactions with legal and CAI
number errors. On posting, an error log displays the list of transactions that were
not posted, or that were posted with missing or invalid legal and CAI numbers.

If you selected None for a letter - point of sale - document type - Site
combination, then no validation is run to check if the legal number and CAI
number is valid. All transactions for that combination will post even if they
contain legal and CAI number errors. No edit list or error log is printed for
transactions with legal and CAI number errors.
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If you selected Do Not Post for a letter - point of sale - document type - Site
combination, then transactions for that combination cannot be posted if the
legal number and the CAI number is missing or invalid. During batch posting,
such transactions are retained in the batch while other transactions are posted.
Transactions that were not posted due to an invalid legal number are identified
with the *(asterisk) sign in the edit list and error log. Transactions that were not
posted due to a missing CAI number are identified with the #(number/pound)
sign in the edit list and error log.

If you selected Post With Warning for a letter - point of sale - document type -
Site combination, then transactions for that combination can be posted even if
the legal number is not valid or is missing. Transactions that were posted
without a valid legal number are identified with the +(plus) sign in the edit list
and error log. Transactions that were posted without a valid CAI number are
identified with the ~(tilde) sign in the edit list and error log.

We recommend that you print an edit list before posting a batch to identify and correct
any transactions with legal number and CAI number errors.

Legal numbers and shipping documents

You can generate the legal numbers for shipping documents if you have
installed Shipping Documents on Argentinean installation on your system, and
performed the necessary setups. You must also set up the legal numbering
parameters for the shipping documents in the Legal Document Number Setup
window. Refer to Setting up legal numbers on page 10 for more information.

These legal numbers appear on the packing slips for the shipping documents
for your company. You can generate these legal shipping document numbers
for sales, purchase return documents, and inventory transfers. Refer to the
Shipping Documents documentation for more information.

Entering export information for legal documents

LEGAL DOCUMENTS

You can enter export information for sales documents for which letter class E is

assigned. This information is included in the export documents. Refer to Exporting

legal documents on page 29 for more information.
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To enter export information for legal documents:

1.

10.

11.

Open the Export Information window.
(Transactions >> Sales >> Sales Transaction Entry >> Enter the transaction
details >> Extras >> Additional >> Export Information

m Export Information E@E‘

File  Edt Tools Help Debug sa Fabrikam, Inc. 04/12/2010
I Save | & Clear | X Delete

Customer ID: #

Document No.: IMVOG

Export Details

Language Code: 01 - Spanish -

Concept Type: 01 - Praducts / Final export of goods v
Incoterm Code: CFR [y Cost and Freight

Shipping Permission Number: | 4 | 013005E 5022010026 » [

Commercial Information

Export sales to customer one ~

v

General Information
Sales Invoice s

The Customer ID and Document No fields display the customer ID and the
sales document number from the Sales Transaction Entry window.

Select the language code to assign to the transaction. The options available are:
01 — Spanish, 02 — English and 03 — Portuguese. The numeric value of the
selected option is printed in the XML report which indicates your selection.
Select the concept type to assign to the transaction. The options available are 01
- Products / Final export of goods, 02 — Services and 04 — Others. The numeric
value of the selected option is printed in the XML report which indicates your

selection.

Select the Incoterm code to assign to the transaction. The description is also
displayed.

Enter the 16-digit shipping permission number for the sales document. This
number must be in the format '99999A AAA999999A".

You can enter multiple shipping permission numbers if required.

Enter the commercial information for the sales document.

Enter the general information for the sales document.

Choose Add to enter another shipping permission number for the document.

Choose Remove to delete the shipping permission number displayed in the
Shipping Permission Number field.

Choose Save to save the information or Clear to clear the information displayed
in the window.

Choose Delete to delete the information displayed in the window.
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Use this information to export the details for sales documents to a text file or the
XML file. You can then submit this text file to the tax authorities requesting the CAE
for the transactions included in it. The tax authorities assign a CAE and a status to
each document and send the text file or the XML file that you can import into
Microsoft Dynamics GP.

This information is divided into the following sections:

¢ Exporting legal documents
o Updating CAE request numbers for legal documents
o Importing CAE documents
¢ Archiving CAE documents

Exporting legal documents

Use the Export Legal Documents window to select the legal documents for which to
request the electronic authorization codes. You also can export sales documents in
detail in compliance with resolution 2940 of the Argentinean legal requirement.

To export legal documents:

1. Open the Export Legal Documents window.
(Microsoft Dynamics GP menu >> Tools >> Utilities >> Company >> Legal
Documents >> Export Legal Documents)

B Export Legal Documents EHE|@|
Fle Edt Tools Wew Help sa Fabrikam, Inc. <{12/2017
& Clear Redisplay Export ° Cancel @'
File Farmat @ Text O =ML [ Export In Detail
File Name Period one 2010
Target Location Ea
Document Date From | 4/1/2010 [0 Include Document Typs D
To | 4s002m0 & View | TypelD Documen! Typs
Letter ® Os [ |camny Inveice -~
Document Type [ Invice [ Return O CARTN Retumn
Poaint of 5 ale 0000 ] 0 FULORD s
Invoice Site 2 &1 O From 2 [ | Posiby Irwnice v
To =
Display CAE Status @ Awailing CAE O Requested CAE © Reiected O al
[ Mean | [ Unmakar |
DocDate  DocType  TupelD Document Number Customer [0 Document Amount | CAE Status kS
Customer Narme Point of Sale Irwoice Site Currency [0 ¥,
Subtotal Trade Discount Freight Miscelaneous Tan
~
v
by Document Mumber v [T showa v e

2. Select the format of the file to export, whether text or XML.

Text Select this option to export sales documents that are assigned letter class
A or B.

XML Select this option to export sales documents that are assigned letter class
E.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

Mark the Export in Detail checkbox to export the header and detail information
of the selected sales documents to a text file. This checkbox is available only if
you have selected the file format as Text.

Enter the file name to export the selected documents to.

Select the location in the Target Location field to save the exported file.

Enter or select the document date range to filter documents by.

Mark the Letter Classes to filter documents by. The options available are based
on the file format selected.

Mark the Document Types to filter documents by. The available options are
Invoice and Return.

Enter or select the point of sale to filter documents by.
Mark the type IDs to filter documents by.
Enter or select the invoice site range to filter documents by.

Select the CAE status to display the transactions for. The available options are
Awaiting CAE, Requested CAE, Rejected, and ALL.

This option is available only if the Export in Detail checkbox is unmarked.

Awaiting CAE Select this option to view the documents that you have not yet
submitted to the legal authorities to obtain the authorization code.

Requested CAE Select this option to view the documents you have submitted
to the tax authorities for obtaining the authorization code.

Rejected Select this option to view documents for which CAE is rejected by
the tax authorities.

ALL Select this option to view all the documents.

Mark the type IDs in the Include Document Type IDs field group based on
which to select the documents.

Choose Redisplay to refresh the information displayed in the scrolling window
based on the selected criteria.

In the scrolling window, mark the documents to export to the specified text file.
Choose Mark All to select all the documents displayed in the scrolling window.
Choose Unmark All to clear your selection in the scrolling window.

Choose Clear to clear the values displayed in the window.
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19. Choose Export to export the selected documents to the text file or the XML file
specified in the File Name field.

- In the export XML file, the total amount for a sales transaction is equal to the sum total
of all line items for the transaction excluding taxes, freight, miscellaneous charges and
discounts.

20. Choose Cancel to cancel the process and close the window.

Updating CAE request numbers for legal documents

The tax authorities issue a request number for every text file and XML file received
requesting the electronic authorization code. You can use the Update CAE Request
Number window to update this request number for each exported document to.
Refer to Exporting legal documents on page 29 for more information. Once you enter a
request number for a document, its CAE status is automatically changed from
Awaiting CAE to Requested CAE.

To update CAE request numbers for legal documents:

1. Open the Update CAE Request Number window.
(Microsoft Dynamics GP menu >> Tools >> Utilities >> Company >> Legal
Documents >> Update CAE Request Number)

m Update CAE Request Number
File Edt Tools Help Debug sa Fabrikam, Inc. 04/12j2010

& Clear %Elocess ° Cancel

File Format @ Test O =ML
Request Number: o
File Location: E:\Demo (&)

( ] e

2. Select whether to update the CAE request number for documents in the text file
or the XML file.

Text Updates the documents in the text file with the CAE request number.
XML Updates the documents in the XML file with the CAE request number.

3. Enter the request number issued by the tax authority in the Request Number
field.

4. Select the location of the text or XML file for which you received the request
number.

5. Choose Process to update the request numbers for all the documents in the
selected text or XML file.

6. Choose Clear to clear the values displayed in the window.

7. Choose Cancel to cancel the process and close the window.
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Importing CAE documents

Use the Import CAE Documents window to import the text or the XML file
provided by the tax authority after assigning the authorization codes to the legal
documents.

To import CAE documents:

1. Open the Import CAE Documents window.
(Microsoft Dynamics GP menu >> Tools >> Utilities >> Company >> Legal
Documents >> Import CAE Documents)

B Import CAE Document Eﬂﬁ\g‘
File Edt Tools Help Debug sa Fabrikam, Inc. 04/12j2010

& Clear

File Format: | @ Test O %ML

File Location | E\Demo =]
@ | ) [ Process Cancel

2. Select whether to import the text file or the XML file.
Text Imports the selected text file.
XML Imports the selected XML file.
3. Select the text or XML file to import in the File Location field.
4. Choose Process to import the selected file into Microsoft Dynamics GP.

5. Choose Cancel to cancel the process and Clear to clear the values displayed in
the window.

Archiving CAE documents

LEGAL DOCUMENTS

Use the Archive CAE Documents window to archive text files for documents with
letter class A and B that are assigned electronic authorization codes.

To archive CAE documents:

1. Open the Archive CAE Documents window.
(Microsoft Dynamics GP menu >> Tools >> Utilities >> Company >> Legal
Documents >> Archive CAE Documents)

B™ Archive CAE Document
Fle  Edt Tools  Help sa Fabrikam, Inc. 4/12/2009

A Clear %Erocess ° Cancel

Folder Mame: Export one
Target Folder. E:\batchesh ]

‘Year. 2009 v
Manth February %

Document Dater From: | 2/1/2009
To: | 2/28/2009

Dacument Type invoics (] Retum
Poaint of Sale: ©ao

[] Seperate file per point of sale

( ) o e




10.

11.
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Enter the folder name in which to store the text file in the Folder Name field.

Select the location in the Target Folder field in which to create a folder to archive
the text file.

Select the fiscal year in the Year field for which to archive the text file.
Select the month in the Month field for which to archive the text file.

The Document Date field displays the date range depending on the period and
the year specified in this window.

Select the document types to archive in the Document Type field. The options
available are Invoice, Debit Memo and Credit Memo.

Select the range for the points of sale for which to archive the documents.

Mark the Separate file per point of sale checkbox to archive documents of
different points of sale in separate files.

Choose Process to archive the documents at the location specified in this
window.

Choose Clear to clear the values displayed in the window or Cancel to cancel
the process and close the window.
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Chapter 4:

Inquiries and Reports

Use this information to print legal documents using SQL Server Reporting Services.

You can also view the sales documents and the legal number associated with the
document.

This information is divided into the following sections:

*  Printing legal documents

o Viewing the legal document number for sales documents
o Viewing the CAE status for sales documents

*  Printing the CAE status report

o Viewing export information for legal documents

*  Deploying SQL Server Reporting Services reports

Printing legal documents

Use the Document Printing window to print a report for posted legal documents.
You can filter documents to be included in the report by specifying the document
type, the range of document numbers, date range, letter class, and a point of sale.

You must have installed SQL Server Reporting Services to generate legal reports to
be submitted to the legal authorities. Refer to Deploying SQL Server Reporting
Services reports on page 39 for more information.

This window only lists the details for posted documents. If you have voided or deleted any
documents before posting them, you cannot view such documents in this window.

To print legal documents:
1. Open the Document Printing window.
(Reports >> Company >> Legal Documents >> Document Printing)

BM Document Printing,

Fle Edt  Tools  Help sa Fabrikam, Inc. 4/12/2017
&  pint | & Cear |
Client AARONFITO00 23 Date From 94142010 =
| Aaron Fitz Electrical Date to 9/30/2010 =
Doc. from Pairtt of sale Cal
Doc. to Description
Document Draft hd Type of Youcher Irwvoice hd
E—
Irwice No. |Legal Document Mo |Inv. Date | Printir Typel Branch PackingList Mo, | Packing List Dia Printingl]
-
3

2. Enter or select a customer ID.
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3. Enter the beginning and the ending document numbers to include in the
document range in the Doc. from and Doc. to fields respectively.

4. Select a letter class in the Document Draft field.

5. Enter a date range to select the documents to be printed in the Date From and
Date to fields.

6. Select a Point of Sale. The Description field displays the description for the
point of sale.

7. Select the document type in the Type of Voucher field.

8. Choose Search to display the details of the selected documents in the scrolling
window.

9. Choose Print to print transactions displayed in the scrolling window in the text
format.

10. Choose Clear to clear the values displayed in the window.

Viewing the legal document number for sales
documents

LEGAL DOCUMENTS

You can view the legal document number associated with a sales document in the
Legal Information window.

You can also use the SmartList to view this information. To do this, click the node Sales
Transactions in the SmartList view. A new column Legal Document Number is added as the
last column in the view, which displays the legal document number for each line item. Refer
to the Collection and Payment Methods - Withholds documentation for more information on
Setting up Smartlist integration.

To view the legal document number for sales documents:

1. Open the Legal Information window:
(Inquiry >> Sales >> Transaction by Customer >> Select Customer ID >> Select
a document >> Document Number link >> Additional >> Legal Information)

m Legal Information g@

Fle Edt Toos Help
oK

SOP Number FCA-0001-00000001
Legal Document Ma. | FCA-0007-00000001
Packing List Mo,

2. You can view the Sales Order Processing number and the legal document
number for the selected document. You can also view the packing list number if
you have generated it.

3. Click the Close icon to close the window after viewing the information.
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Viewing the CAE status for sales documents

Use the CAE Status Inquiry window to view the CAE status for the selected sales
document.

To view the CAE status for sales documents:
1. Open the CAE Status Inquiry window.

(Inquiry >> Sales >> Transaction by Customer >> Select the Customer ID >>
Select a document >> Document Number link >> Additional >> CAE Status)

B CAE Status Inguiry Q@g‘

o4f1zfzo10 >

v 0K
Custamer ID: #
Daocument No. INV05
Reguest Mumber:
CAE
Status Awaiting CAE

Authorization Code: | 00000000000000
Due Date: 000040000
Reason Cade: 4,00 |»

Errar Message:

The window displays the customer ID, document number, request number,
CAE status, authorization code, due date, reason code and the error message for

the document selected in the Receivables Transaction Enquiry — Debtor
window.

Printing the CAE status report

Use the CAE Status Report window to print a report that contains the information
about the sales documents with the CAE status assigned to these documents. You
can specify the criteria to generate the report.

To print the CAE status report:

1. Open the CAE Status Report window.
(Reports >> Company >> Legal Documents >> CAE Status Report)

B CaE Status Report E@g‘
File ~ Edit Tools  Help 53 Fabrikam, Inc. 4f12f2009
I Save | & Clear | X Delete |5 Print |$5] My Reports
Optiar: Junend = Report: CAE Status Report
Sort by CAE Authorization Code v CAE Status
Auaiting CAE
Transaction Status: (& Al O Posted (O Voided Pequested CAE
Rejected
Letler Dacument Type Arceptance with wamings
& B Invoice Fietumn Acceptance
Flanges Customer 1D ~| From | AARONFITO001 ]
To | ASRONFITOOD 2
From Customer 1D AARONFITO00T To A4RONFITO001
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Enter a report option.
The report field displays the report name, which is ‘CAE Status Report’.

Select an option based on which to filter the documents to print. The available
options are Authorization Code, Customer, ID, Document Number and
Document Date.

In the Transaction Status field, select whether to include posted, voided or all
documents in the report.

Mark the CAE Statuses based on which to include documents in the report. The
options available are Awaiting CAE, Requested CAE, Rejected, Acceptance
with warnings and Acceptance.

Select the letter class based on which to include documents in the report. The
options available are letter class A, letter class B and letter class E.

Select the document types to include in the report. The options available are
Invoice and Return.

Enter range restrictions. The options available are CAE Authorization Code,
Customer ID, Document Number, Document Date, Point of Sale and Request
Number.

Choose Insert to insert the range in the Restrictions List. To remove an existing
range from the list, select the range and choose Remove.

Choose Destination to select a printing destination. Reports can be printed to
the screen, to the printer, to a file, or to any combination of these options. If you
select Ask Each Time, you can select printing options each time you print this
report option.

Choose Save to save the report option.

Choose Print to the print the report based on the selected criteria.

Choose My Reports to add the report to My Reports for easy access. Refer to the
Microsoft Dynamics GP documentation for more information.

Viewing export information for legal documents

LEGAL DOCUMENTS

You can view the export information for sales document that you have entered in
the Export Information window. Refer to Entering export information for legal
documents on page 26 for more information.
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To view export information for legal documents:

1. Open the Export Information Inquiry window.
(Inquiry >> Sales >> Transaction by Customer >> Select a Customer ID >>
Select a document >> Document Number link >> Extras >> Additional >>
Export Information)
(Inquiry >> Sales >> Transaction by Document >> Select a document >>
Document Number link >> Extras >> Additional >> Export Information)
(Inquiry >> Sales >> Sales Documents >> Select a document >> Document
Number link >> Extras >> Additional >> Export Information)

m Excport Information Inquiry Q@E

File Edt Tools Help Debug 55 Fabrikam, Inc. 04/12/2010
v Ok

Customer ID: #1

Document Mo, NS

Export Details

Language Code: M - Spanish

Concept Type: 01 - Products ¢ Final export of goods
Incoterm Code: CFR Cost and Freight

Shipping Permizsian Murnber: 4 | 03003E502201002G 3]

Commercial Information

Export sales to customer one ~

General Information
Sales Invoice ~

The window displays the customer ID, document number, language code,
concept type, incoterm code, shipping permission number, commercial
information and general information for the document selected in the Sales
Transaction Enquiry Zoom window.

Deploying SQL Server Reporting Services reports

Legal Documents contains predefined SQL Server Reporting Services reports for
you to use. You must be using SQL Server Reporting Services in order to print the
reports. You can deploy these predefined reports and data connections to the SQL
Server Reporting Services server. Once the data connections and reports are stored
on a servet, users can access them without starting Microsoft Dynamics GP as long
as they have the appropriate security access. Refer to the System User’s Guide
(Help >> Contents >> select Using the System) for more information about using
SQL Server Reporting Services.

SQL Server Reporting Services integration must be set up for you to see the list of SQL
Server Reporting Services reports in your report list.

To deploy SQL Server Reporting Services reports:

1. Start the SQL Reporting Deployment Wizard for Legal Document.
(Start >> All Programs >> Microsoft Dynamics GP >> Business Intelligence >>
SQL Reporting Deployment Wizard (LATAM))

2. Follow the instructions in the SQL Reporting Deployment Wizard.
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Glossary

Letter class
Pre-defined code issued by the government
that you can assign to a company based on
the company’s registration status and the
customer type.

Point of sale
The actual location where the products of the
company are sold.
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CAE Status Inquiry window, displaying
37
CAE Status Report window, displaying 37
CAE tax type, setting up 15
CAE Tax Type Maintenance window,
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displaying 39
Export Information window, displaying
26
Export Legal Document window,
displaying 29

G

General Configuration window,
displaying 13

help, displaying 2
Help menu, described 2

icons, used in manual 2

identification codes for the unit of
measure, entering 16

Import CAE Document window,
displaying 32
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lookup window, displaying 3
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displaying 5
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displaying 10
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Sales Invoice Return item Selection
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Setup Sites - Deposit window, displaying
7
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