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1 About this style guide 

This style guide is intended for the localization professional working on localized 
products that run on a Microsoft platform. It’s not intended to be a comprehensive 
coverage of all localization practices, but to highlight areas where Microsoft has specific 
preferences or deviates from standard practices for Norwegian Bokmål localization. 

The primary goal of this guide is to help you understand and learn how to address all 
of the necessary linguistic and stylistic nuances of Norwegian Bokmål during the 
localization of your products and services. 

The style guide covers guidelines and recommendations for translating the Microsoft 
voice into Norwegian Bokmål including words, grammatical structures, the needs of the 
audience, and the intent of the text that need to be considered. Each of these areas is 
supplemented with samples. 

Other language considerations covered in this style guide are accessibility, trademarks, 
geopolitical concerns and specific software considerations. 

We welcome your feedback, questions and concerns regarding the style guide. Please 
send your feedback via Microsoft Language Portal. 

1.1 Recommended style references 

Unless this style guide or the Microsoft Language Portal provides alternative instructions, 
use the orthography, grammar, and terminology in the following publications: 

Normative references 

When more than one solution is possible, consult the other topics in this style guide 
for guidance.  

1. Bokmålsordboka, Kunnskapsforlaget, Oslo 2005 (the web version is here) 
2. Finn-Erik Vinje: Skriveregler, 9. utgave, bokmål, Aschehoug, 2009 

Microsoft User interface reference 

A helpful reference is the Windows User Experience Interaction Guidelines. 

https://www.microsoft.com/Language/en-US/feedback.aspx
https://www.microsoft.com/Language/en-US/Search.aspx
http://www.nob-ordbok.uio.no/perl/ordbok.cgi?OPP=&bokmaal=+&ordbok=bokmaal
https://developer.microsoft.com/en-us/windows/desktop/design
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2 Microsoft voice 

Microsoft’s brand personality comes through in our voice and tone—what we say and 
how we say it. The design of Microsoft products, services, and experiences hinges on 
crisp simplicity. 

Three principles form the foundation of our voice: 

• Warm and relaxed: We’re natural. Less formal, more grounded in honest 
conversations. Occasionally, we’re fun. (We know when to celebrate.) 

• Crisp and clear: We’re to the point. We write for scanning first, reading second. 
We make it simple above all. 

• Ready to lend a hand: We show customers we’re on their side. We anticipate 
their real needs and offer great information at just the right time. 

The Microsoft voice targets a broad set of users from technology enthusiasts and casual 
computer users. Although content might be different for different audiences, the principles 
of Microsoft voice are the same. However, Microsoft voice also means keeping the audience 
in mind. Choose the right words for the audience: use technical terms for technical audiences, 
but for consumers use common words and phrases instead.  

These key elements of Microsoft voice should extend across Microsoft content for all 
language locales. For each language, the specific choices in style and tone that produce 
Microsoft voice are different. The following guidelines are relevant for US English as well 
as many other languages.  

Guidelines 

Keep the following guidelines in mind: 

• Write short, easy-to-read sentences. 
• Avoid passive voice—it’s difficult to read and understand quickly. 
• Be pleasant and ensure that explanations appear individualized. 
• Avoid slang and be careful with colloquialisms—it’s acceptable to reassure and 

connect with customers in a conversational tone, but be professional in doing so. 

2.1 Choices that reflect Microsoft voice 

When translating into Norwegian Bokmål it's important to try to reflect the style of 
the source text while still sounding natural. Avoid literal translations, i.e. translations that 
are too close to the source text. This style guide will show some examples of that. 

The general style should be clear, friendly and concise. Use language that resembles 
conversation observed in everyday settings as opposed to the formal, technical 
language that is often used for technical and commercial content. 
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When you are localizing source text written in Microsoft voice, feel free to choose 
words that aren’t standard translations if you think that’s the best way to stay true 
to the intent of the source text. 

Because Microsoft voice means a more conversational style, literally translating the 
source text may produce target text that is not relevant to customers. To guide your 
translation, consider the intent of the text and what the customer needs to know to 
successfully complete the task. 

2.1.1 Flexibility 

It’s important for translators to modify or re-write translated strings so that they are 
more appropriate and natural to Norwegian Bokmål customers. To do so, please try to 
understand the whole intention of the sentences, paragraphs, and pages, and then re-
write just like you are writing the contents yourselves. It will make the contents more 
suitable for Norwegian users. Sometimes, you may need to remove any unnecessary 
contents.  

English example Norwegian Bokmål example 

To use your Windows Phone to surf 
the net you need an ISP such as for 
instance AT&T.  

For å bruke Windows Phone til å surfe på nettet 
trenger du abonnement hos en Internett-leverandør.  

When you buy a new Windows 
Phone you have a 1 year warranty.  

Når du kjøper en ny Windows Phone, har du to års 
garanti.  

2.1.2 Word choice 

Terminology 

Use terminology from the Microsoft Language Portal where applicable, for example key 
terms, technical terms, and product names. 

Short word forms and everyday words 

Microsoft voice text written in US English prefers short, simple words spoken in everyday 
conversations. In English, shorter words are friendlier and less formal. Short words also 
save space on screen and are easier to read quickly. Precise, well-chosen words add 
clarity, but it’s important to be intentional about using everyday words that customers 
are accustomed to. 

The following table lists some common words that are used for Microsoft voice in US English.  

https://www.microsoft.com/Language/en-US/Search.aspx
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en-US word en-US word usage 

App 
Use app instead of application or program. Note that in Norwegian "app" is 
only used in the context of mobile devices, otherwise "program" is the correct 
term. 

Pick, choose 
Use pick in more fun, less formal or lightweight situations ("pick a color," not 
"choose a color") and choose for more formal situations (don’t use select 
unless necessary for the UI). 

Drive 
For general reference to any drive type (hard drive, CD drive, external hard 
drive, etc.). Use specific drive type if necessary. 

Get 
Fine to use as a synonym for "obtain" or "come into possession of" but avoid 
for other general meanings. 

Info 
Use in most situations unless “information” better fits the context. Use “info” 
when you point the reader elsewhere ("for more info, see <link>"). 

PC 
Use for personal computing devices. Use computer for situations about PCs 
and Macs. Don’t switch between PC and computer. 

You 

Address the user as you, directly or indirectly through the use of first- and 
second-person pronouns like "you." Avoid third-person references, such as 
"user," as they sound formal and impersonal. 

For information on localizing you, see the section Adjectives. 

As a general rule for Norwegian Bokmål, don’t use words that give the text a stilted, 
antiquated or overly formal impression when an adequate synonym exists. Where 
a synonym exists that gives the text a less technical impression, use it. Any word that 
marks the text as translated should be avoided if a suitable synonym exists. 

en-US source 
term 

Norwegian Bokmål 
word/phrase 

Preferred Norwegian Bokmål word/phrase 

compliance overholdelse 
<rewrite using a verb phrase suitable for the 
context, eg. "er i samsvar med"> 

enables you to gir deg muligheten til gjør at du kan / lar deg / med … kan du 

use anvende bruke 
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2.1.3 Word-to-word translation 

To be more fluent translation, word-to-word translation should be avoided. If they are 
translated directly without overall understanding of the paragraph or the page, the 
contents will not be natural and even ridiculous. And our customers will not come again. 
Strict word-to-word translation would make the tone stiff and unnatural. The text may 
be split into different sentences if necessary, simplified. You can omit descriptors to 
make the text snappier: 

English text 
Correct Norwegian 

translation 
Incorrect Norwegian 

translation 

Messenger allows you to 
watch your friends while you 
chat  

Med Messenger kan du se 
vennene dine mens du 
chatter  

Messenger lar deg se 
vennene dine mens du 
chatter  

You must fill in the form 
before you start  

Fyll ut skjemaet før du 
begynner  

Du må fylle inn skjemaet før 
du starter  

Click Start to open the 
application 

Klikk på Start for å åpne 
programmet  

Klikk start for å åpne 
applikasjonen  

This value should be between 
0 and 255  

Verdien må være mellom 
0 og 255  

Verdien bør være mellom 
0 og 255  

2.1.4 Words and phrases to avoid 

Microsoft voice avoids an unnecessarily formal tone. The following table lists some 
US English and Norwegian Bokmål words that add formality without adding meaning, 
along with more common equivalents. Use short and everyday words, and avoid long 
and complicated technical words if possible, to convey the Microsoft voice. 

en-US word/phrase to 
avoid 

Preferred en-US 
word/phrase 

Norwegian 
word/phrase to avoid 

Norwegian 
word/phrase 

attempt try forsøke prøve 

execute run utføre kjøre 

have an opportunity can ha muligheten til kan 

make a recommendation recommend gjøre en anbefaling anbefale 

navigate go navigere gå 
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one you man du 

refer to see referere til se 

subsequent next påfølgende neste 

utilize use benytte bruke 

2.2 Sample Microsoft voice text 

The source and target phrase samples in the following sections illustrate the intent of 
the Microsoft voice. 

2.2.1 Address the user to take action 

US English Norwegian Bokmål target Explanation 

The password isn’t 
correct, so please try 
again. Passwords are 
case-sensitive. 

Passordet er ikke riktig, så 
prøv på nytt. Passord skiller 
mellom store og små 
bokstaver. 

The user has entered an incorrect 
password so provide the user with a 
short and friendly message with 
the action to try again. 

This product key didn’t 
work. Please check it 
and try again. 

Produktnøkkelen virket 
ikke. Kontroller den, og 
prøv på nytt. 

The user has entered incorrect 
product key. The message casually 
and politely asks the user to check it 
and try again. 

All ready to go Alt er klart 
Casual and short message to inform 
user that setup has completed, 
ready to start using the system. 

Would you like to 
continue? 

Vil du fortsette? 
Use of the second person pronoun 
"you" to politely ask the user if they 
would like to continue. 

Give your PC a name—
any name you want. If 
you want to change the 
background color, turn 
high contrast off in PC 
settings. 

Gi PC-en et navn – et 
hvilket som helst. Hvis du 
vil endre bakgrunnsfargen, 
slår du av høykontrast i PC-
innstillinger. 

Address the user directly using 
second person pronoun to take 
the necessary action.  
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2.2.2 Promote a feature 

US English Norwegian Bokmål target Explanation 

Picture password is a new way 
to help you protect your 
touchscreen PC. You choose 
the picture—and the gestures 
you use with it—to create a 
password that’s uniquely 
yours. 

Bildepassord er en ny måte å 
beskytte berøringsskjerm-
PC-en din på. Du velger 
bildet – og bevegelsene du 
bruker med det – til å 
opprette et passord som er 
unikt for deg. 

Promoting a specific feature 
with the use of em-dash 
to emphasis the specific 
requirements to enable 
the feature which in this 
situation is picture 
password. 

Let apps give you 
personalized content based on 
your PC’s location, name, 
account picture, and other 
domain info. 

La apper gi deg tilpasset 
innhold basert på PC-ens 
plassering, navnet og 
kontobildet ditt. 

Promoting the use of apps. 

Depending on the context 
of the string can add 
familiarity to the text by 
using everyday words for 
example, PC. 

2.2.3 Provide how-to guidelines 

US English Norwegian target Explanation 

To go back and save your 
work, click Cancel and finish 
what you need to. 

Vil du gå tilbake og lagre 
arbeidet, klikker du på 
Avbryt og gjør ferdig det som 
trengs. 

Short and clear action using 
second person pronoun. 

To confirm your current 
picture password, just watch 
the replay and trace the 
example gestures shown on 
your picture. 

Du bekrefter gjeldende 
bildepassord ved å se på 
avspillingen og gjenta 
bevegelsene som vises på 
bildet. 

Voice is simple and natural. 

The user isn’t overloaded 
with information; we tell 
them only what they need 
to know to make a decision. 

It’s time to enter the 
product key. It should be on 
the box that the Windows 
DVD came in or in an email 
that shows you bought 
Windows. When you connect 
to the Internet, we’ll 
activate Windows for you. 

Det er på tide å skrive inn 
produktnøkkelen. Den skal 
vises på esken som Windows-
DVD-en ble levert i, eller i en 
e-postmelding som viser at du 
har kjøpt Windows. Når 
du kobler til Internett, 
aktiverer vi Windows for deg. 

Speak to the user directly 
and naturally using second 
person pronoun “you” on 
clear actions to enter 
the product key. 
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2.2.4 Explanatory text and support 

US English Norwegian Bokmål target Explanation 

The updates are installed, 
but Windows 8 Setup 
needs to restart for them 
to work. After it restarts, 
we’ll keep going from 
where we left off. 

Oppdateringene er installert, 
men installasjonsprogrammet 
for Windows 8 må startes på 
nytt før de vil fungere. Etter 
omstarten fortsetter vi der vi 
slapp. 

The language is natural, the 
way people talk. In this case 
voice is reassuring, letting the 
user know that we’re doing the 
work. Use of "we" provides a 
more personal feel. 

If you restart now, you 
and any other people 
using this PC could lose 
unsaved work. 

Hvis du starter på nytt nå, kan 
du og alle andre som bruker 
denne PC-en, miste data som 
ikke er lagret. 

Voice is clear and natural 
informing the user what will 
happen if this action is taken. 

This document will 
be automatically moved 
to the right library and 
folder after you correct 
invalid or missing 
properties. 

Dette dokumentet flyttes 
automatisk til riktig bibliotek og 
mappe når du har rettet 
ugyldige eller manglende 
egenskaper. 

Voice talks to the user 
informatively and directly on 
the action that will be taken. 

Something bad 
happened! Unable to 
locate downloaded files 
to create your bootable 
USB flash drive. 

Det skjedde noe galt! Finner 
ikke de nedlastede filene som 
skal brukes til å lage den 
oppstartbare USB-stasjonen. 

Without complexity and using 
short sentences inform the 
user what has happened. 

3 Language-specific standards 

Information about Norwegian Bokmål specific standards, such as phone number formats, 
date formats, currency formats, and measurement units are available from the GoGlobal 
Developer Center. 

3.1 Grammar, syntax and orthographic standards 

This section includes information on how to apply the general language and syntax rules 
to Microsoft products, online content, and documentation. 

https://msdn.microsoft.com/en-us/globalization/
https://msdn.microsoft.com/en-us/globalization/
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3.1.1 Abbreviations 

Common abbreviations 

You might need to abbreviate some words in the user interface (mainly buttons 
or options names) due to lack of space. This can be done in the following ways: 

Avoid using abbreviations unless absolutely necessary due to lack of space. 
Abbreviations are normally not used in running text, so you should spell out phrases like 
for eksempel and og så videre. However do use common abbreviations in bracketed text 
(f.eks. slik som denne osv.). 

Use conventional abbreviations when possible, and abbreviate using periods, except for 
“kr” (kroner) and measuring units (“km”). Try to abbreviate words after a consonant or a 
cluster of consonants (“eks.”, “subst.”). 

For a list of common abbreviations, see Vinje’s Skriveregler. 

Example: 

Expression Acceptable abbreviation 

for eksempel f.eks. 

cirka ca. 

klokken kl. 

3.1.2 Acronyms 

Acronyms are words made up of the initial letters of major parts of a compound term. 
Some well-known examples are WYSIWYG (What You See Is What You Get), or NATO 
(North Atlantic Treaty Organisation). Most acronyms are non-translatable. 

DNB, DBS, NSB, BBS are examples of abbreviations where the letters are pronounced 
separately. These are not acronyms but correctly called initialisms.  

Localized acronyms 

When acronyms are localized, the gender is usually masculine. They also tend to get the 
same gender as the last or main word in the acronym, but there is no specific rule for this. 

Example: 
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en-US source Norwegian target 

PIN code PIN-kode 

Unlocalized acronyms 

Acronyms that remain in English should be explained in parentheses the first time they 
occur, or you can use the full term with the acronym in parentheses. Then you can use 
the acronym alone throughout the rest of the text. 

Example: En programinformasjonsfil (PIF) inneholder informasjon om hvordan et 
program utnytter skjermen, minnet og andre ressurser. PIF-en er lagret ... 

Write the description in English unless a translation gives the same acronym. 

Examples: PIF (programinformasjonsfil), RAM (Random Access Memory) 

If a Norwegian term exists, you can write this term followed by the acronym and then 
an English description in parentheses if necessary. 

Example: lokalnett (LAN – Local Area Network) 

Some English abbreviations are not abbreviations in Norwegian: 

en-US source Norwegian target 

ASAP snarest 

Remember that you do not always have to include the English acronym if you find it to 
be unnecessary. Depending on the context, “PSTN” could be translated as just “det 
offentlige telefonnettverket” instead of “PSTN (Public Switched Telephone Network – 
det offentlige telefonnettverket)”. 

Case 

Acronyms are written in upper case. 

Examples: PC, CD-ROM 

Inflection 

In line with official Norwegian orthography, a hyphen should be used before the 
inflection ending of acronyms.  

Example: en PC – PC-en – PC-er – PC-ene 
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3.1.3 Adjectives 

According to Bokmålsordboka, some participles ending in -et can have an optional -en 
or -et ending in the masculine and feminine singular, but we use -et where possible: 

Indefinite Definite 

en utskåren rose 

et utskåret fat 

utskårne roser/fat 

den utskårne rosen 

det utskårne fatet 

de utskårne rosene/fatene 

For participles ending in –et, use -ede in the definite form and plural: 

Indefinite Definite 

et koblet dokument 

en skadet fil 

det koblede dokumentet 

den skadede filen 

koblede dokumenter 

skadede filer 

de koblede dokumentene 

de skadede filene 

This also allows us to distinguish participles from real adjectives: 

“Hakkede tomater” is what we can buy in a tin, whereas “hakkete tomater” appears to 
not yet be commonly offered for sale. 

Please note some common errors: 

(+) gjenvunne artikler 
(-) gjenvunnede artikler 

As you can see, these are irregular verbs (vinne, vant).  

Participles in a predicative position (after a dependent verb) are not inflected for number. 
Use the indefinite singular form. Adjectives in this position do need to be inflected. 

Participles (no inflection) Adjectives (inflection) 

De var interessert/begeistret/nedtrykt.  

Meldingene er sendt. 

De to tallene er tilfeldige. 

Opplysningene er korrekte.  

Filene er tilgjengelige for nedlasting. 
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Note that participles in the predicative position are not inflected even when they occur 
in combination with adjectives: 

Use Do not use 

(+) Filene er tomme og skrivebeskyttet. (-) Filene er tomme og skrivebeskyttede. 

Adjectives are also inflected for number in regular prepositional phrases: 

Examples 

De var oppmerksomme på ... De var glade i ... 

A sentence is often more fluent in Norwegian if you use a relative clause rather than 
a preceding participle: 

English Translation Do not use 

Attach certificates with 
newly added signatures. 

(+) Legg ved sertifikater med 
signaturer som nylig er lagt til. 

(-) Legg ved sertifikater med 
nylig tillagte signaturer. 

Possessive adjectives 

The frequent use of possessives (eiendomspronomen) is a feature of English language. 
This is not as common in Norwegian. “Din”, “ditt”, “dine”should be omitted from 
Microsoft products unless needed for clarification. If included, the possessive is placed 
after the word it modifies to avoid a formal style unappropriate in IT language. 

English Translation Do not use Comment 

Open your 
document from 
your personal 
folder 

(+) Åpne dokumentet 
fra den personlige 
mappen din 

(-) Åpne ditt 
dokument fra din 
personlige mappe 

First possessive o be 
omitted. Second 
possessive included 
for clarification. 

Contact your 
system 
administrator 

(+) Kontakt 
systemansvarlig 

(-) Kontakt din 
systemansvarlige 

Possessive to be 
omitted. 

your favorite tools 
(+) favorittverktøyene 
dine 

(-) dine 
favorittverktøy 

Possessive included 
for clarification. 
Should be placed 
after the word it 
modifies. 
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However note that the possessive should be placed before the word it modifies if there 
is an explicit or implicit contrast: 

If you’ve received a reply to a message that was not sent from 
your account, there are two possibilities: 

 

Hvis du har mottatt et svar på en melding som ikke ble sendt fra 
din konto, er det to muligheter: 

Contrasting with other 
accounts. 

Hvis du har mottatt et svar på en melding som ikke ble sendt fra 
kontoen din, er det to muligheter: 

Contrast lost. 

Hvis du har mottatt et svar på en melding som ikke ble sendt fra 
kontoen, er det to muligheter: 

Unidiomatic. 

What’s your experience in my industry?  

Hvilken erfaring har dere fra min bransje? 
Contrasting with other 
industries. 

Hvilken erfaring har dere fra bransjen min? Contrast lost. 

3.1.4 Articles 

General considerations 

The indefinite article is often omitted in Norwegian Bokmål. Plural is often used instead. 

English Translation Don’t use 

You have to be logged on 
as an Administrator 

(+) Du må være logget på som 
administrator 

(-) Du må være logget på 
som en administrator 

Formatting a document (+) Formatere dokumenter (-) Formatere et dokument 

If you have a problem … (+) Hvis du har problemer … (-) Hvis du har et problem … 

 Unlocalized feature names 

Microsoft product names and non-translated feature names are used without definite 
or indefinite articles in the English language. The same applies to Norwegian Bokmål. 

Example: 
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en-US source  Norwegian Bokmål target 

Internet Explorer Internet Explorer 

Articles for English borrowed terms 

When faced with an English loan word previously used in Microsoft products, consider 
these options: 

• Motivation: Does the English word have any formally motivated features that 
would allow a straightforward integration into the noun class system of the 
Norwegian Bokmål language? 

• Analogy: Is there an equivalent Norwegian Bokmål term whose article could 
be used? 

• Frequency: Is the term used in other technical documentation? If so, what article 
is used most often? 

The internet may be a helpful reference here. 

Check the Microsoft Language Portal to confirm the user of a new loan word and its 
proper article to avoid inconsistencies. 

Examples: 

Indefinite singular Definite singular Indefinite plural Definite plural 

en server serveren servere serverne 

en chat chatten chatter chattene 

en SKU SKU-en SKU-ene SKU-ene 

3.1.5 Capitalization 

In Norwegian only proper nouns and the first letter of a sentence are capitalized, unless 
a whole word or sentence is capitalized for emphasis. In headings, menus and dialog 
boxes just the first letter is capitalized. Only use initial capital letters for: 

• Commands and names of buttons, lists, dialog items 
• Proper names 
• The first word of a sentence or a heading 
• The first word of a numbered or bulleted list that’s a complete sentence 
• After a colon when it’s followed by a complete sentence with a subject and a verb 

https://www.microsoft.com/Language/en-US/Search.aspx
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In legal documents, for example, license agreements, you should not follow the English-
language convention of capitalizing terms, even terms that are expressly defined within 
the document and capitalized throughout. If you absolutely must make a certain word 
stand out, use bold. 

3.1.6 Compounds 

Generally, compounds should be understandable and clear to the user. Overly long 
or complex compounds should be avoided. Keep in mind that unintuitive 
compounds are ultimately an intelligibility and usability issue. 

When creating an ad-hoc compound, try to follow the same pattern as can be found in 
other, everyday compounds, particularly regarding the use of linking S or E: If it’s called 
“muselort, musefelle, musevise”, then it should also be called “museknapp”, not 
“musknapp”. Also note that the linking letter can make a difference in meaning, 
particularly with compounds consisting of three or more words: “Dameskinnhanske” 
means “leather glove for ladies” while “dameskinnshanske” strictly means “glove made 
from women’s skin”. This is because the linking S implies the reading “dameskinn+hanske” 
rather than “dame+skinnhanske”. Lastly be aware that this S sometimes is silent in speech, 
namely when the following compound element starts with an S. Correct spelling would 
be “nettstedssamling” since we probably would say “nettstedsansvarlig”.  

Please don’t make compounds (including hyphenated compounds) with inflexions inside 
them, even when you’re referring to the user interface: André 

Use a connective -e where possible: 

Use Do not use 

(+) museknapp  (-) musknapp  

(+) hjelpeemne  (-) hjelpemne, Hjelp-emne 

(+) tastekombinasjon  (-) tastkombinasjon  

In combinations with digits preceding a genitive, use a hyphen between the digit and 
the genitive and a space between the genitive and the following part. Note that the 
grammatical number is defined by the cardinal number. 

Note: The space after the genitive is omitted in the definite form. Consider paraphrasing 
if this results in a very long or complex construction. 
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Use Do not use 

(+) 10-punkts skrift  (-) 10 punkts skrift 

(+) 32-biters versjon  (-) 32-bitersversjon 

(+) 9-pinners kontakt (-) 9-pinnes kontakt  

(+) 1-persons datamaskin (-) 1-personers datamaskin  

Definite form: 
(+) 10-punktsskriften 

(-) 10-punkts skriften 

3.1.7 Genitive 

Paraphrasing, often with prepositions, is recommended whenever possible. The 
“s”genitive can be used and is particularly useful in the case of length restrictions. The 
“sin”genitive should generally be avoided in Norwegian Bokmål however however it can 
occasionally be useful. 

English Use Possible Do not use 

You deleted 
the file's folder 

(+) Du slettet mappen 
som filen lå i 

Du slettet filens 
mappe 

(-) Du slettet filen sin 
mappe 

Check your 
document's 
changes 

(+) Kontroller 
endringene i 
dokumentet 

Kontroller 
dokumentets 
endringer 

(-) Kontroller 
dokumentet sine 
endringer 

the product's 
web site 

(+) nettstedet for 
produktet 

produktets nettsted 
(-) produktet sitt 
nettsted 

the document's 
recovery 

(+) gjenopprettingen av 
dokumentet 

dokument-
gjenopprettingen 

(-) dokumentets 
gjenoppretting / 
dokumentet sin 
gjenoppretting  

We need to avoid errors like this: Du er invitert til å se Thomass fotoalbum. 

Therefore: 

You have been invited to see [username]’s photo album. 
(+) Du er invitert til å se [username] sitt fotoalbum. 
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(+) Du er invitert til å se fotoalbumet til [username]. 
(-) Du er invitert til å se [username]s fotoalbum. 

Attaching a genitive s to (trademarked) product names is not feasible, as it could be 
interpreted as a modification of such names.) 

3.1.8 Localizing colloquialism, idioms, and metaphors 

The Microsoft voice allows for the use of culture-centric colloquialisms, idioms and 
metaphors (collectively referred to "colloquialism"). 

Choose from these options to express the intent of the source text appropriately. 

• Don’t attempt to replace the source colloquialism with a Norwegian Bokmål 
colloquialism that fits the same meaning of the particular context unless it’s 
a perfect and natural fit for that context. 

• Translate the intended meaning of the colloquialism in the source text (not the 
literal translation of the original colloquialism in the source text), but only if the 
colloquialism’s meaning is an integral part of the text that can’t be omitted. 

• If the colloquialism can be omitted without affecting the meaning of the text, omit it.  

3.1.9 Nouns 

Inflection 

As a general rule we use the two-gender system, which means that all singular nouns 
that in official Bokmål has the option of ending in -a, should end in -en. 

Indefinite Definite 

en håndbok håndboken 

en mus musen 

However, there is a very limited number of nouns that usually, or even exclusively, take 
the -a ending in written Bokmål. These are generally the nouns where the -a ending 
was compulsory as the main form (hovedform) for a long period of time, namely 
from 1938 until 2005 (some are still compulsory in Riksmålsordboken). 

Indefinite Definite 

en bikkje bikkja 

en bygd bygda 
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en fjær  fjæra 

en fjære fjæra 

en greie greia 

en hytte hytta 

en jente jenta 

en kone kona 

en ku kua 

en lomme lomma 

en moro moroa 

en pumpe  pumpa 

en øy øya 

Neuter words ending in -er, -el or -en: in the definite singular form, when optional, use 
contracted forms for words consisting of three or more syllables.  
Do not use contracted forms for shorter words. 

Indefinite Definite 

et filter filteret 

et eksempel eksemplet 

et kapittel kapitlet 

Plural Formation 

For neuter nouns that can have a zero or marked ending in the indefinite plural, please use 
a marked plural ending for all nouns where this is possible, including monosyllabic ones. 

Singular Plural 

et felt flere felter 

et punkt flere punkter 
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et alternativ flere alternativer 

et program flere programmer 

et album flere albumer 

et eksempel flere eksempler 

Note: Et verktøy – flere verktøy 

Please note the following plurals: 

Singular Don't use Please use 

et lager flere lager flere lagre 

et lager flere lagere flere lagre 

et nummer flere nummer flere numre 

et nummer flere nummere flere numre 

Inflection of neuter words ending in -um and -ium: 

Indefinite singular Definite singular Indefinite plural Definite plural 

et kvantum kvantumet kvanta kvantaene 

et kriterium kriteriet kriterier kriteriene 

When a word can have an optional -ere or -re ending in the indefinite plural, use -ere: 

Indefinite singular Definite singular Indefinite plural Definite plural 

en kalender kalenderen kalendere kalenderne 

en parameter parameteren parametere parameterne 
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3.1.10 Numbers 

This topic includes guidelines when to use numerals (symbol that represents a number 
for example, 1, 2, 3, 234, etc.) and when to spell out numbers (one, two, three, two 
hundred and thirty-four) and other aspects for the particular language. 

Numbers may be written with numerals (120) or spelled out.  

As it’s common practice in Norwegian to spell out numbers 1-12, it’s acceptable to do 
so in this text. It’s not recommended, however, to mix them in the same text.  

If simple and more complex numbers are used in the same text, numerals are preferred. 

3.1.11 Prepositions 

Be aware of proper use of prepositions in translations. Many translators, influenced 
by the English language, omit them or change the word order. 

Pay attention to the correct use of the preposition in translations. Note in particular 
that “på” should now be used after “klikke”, “dobbeltklikke” and “trykke.” 

Term Example phrase and preposition 

bruke noe til noe (means) 

bruke noe for å gjøre noe (purpose) 

dobbeltklikke på noe 

farge på noe 

feil i linje 13 

innholdet 
i filen 
i dokumentet 
på utklippstavlen 

installere 
på harddisken 
på nettverket 
fra CD-ROM-en 

klikke 
på en knapp 
på museknappen 
i et vindu 
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i et felt 
i rullefeltet 
på noe på lysbildet 
på noe på verktøylinjen 

komponent i listen 

lagre 
i en mappe 
på en harddisk 

legge til noe i listen 

liste over brukere 

skrive 
i et dokument 
i et felt 
på figuren 

stå/være på menyen 

trykke 
på en tast 
på F1 

utseende på noe 

velge på menyen fra listen 

3.1.12 Pronouns 

See Possessive adjectives.  

3.1.13 Punctuation 

General punctuation rules should be followed. Please refer to Vinje’s Skriveregler. 

Bulleted lists 

When each bullet is short, use lower case for the first letter. When the bullets are 
necessary to complete the introductory phrase, also start with a lowercase letter. The 
introductory text should not have a colon after, and the text in the bullets should not 
end with a full stop. 

Example: 

I denne teksten skal du finne 
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• tema 

• virkemidler 

De tar stilling til hvordan 

• ressurser skal fordeles 

• fellesoppgaver skal løses 

If the introductory text or the text in the bullets are complete sentences, the introductory 
text needs to end with a colon. In that case, the text in the bullets needs to start with 
an upper case letter and end with a full stop or other punctuation. 

Example: 

Svar på disse spørsmålene: 

1. Hva er temaet i denne teksten? 

2. Hvor mener du at vendepunktet er? 

3. Hva skjer med helten?  

Store deler av samfunnet måtte endres: 

• Grunnloven måtte forbedres. 
• Et nytt byråkrati måtte bygges opp. 
• Skatte- og avgiftssystemet måtte endres. 

Comma 

When a comma is optional, we usually include it. This applies to short, conjunctive 
main clauses, particularly imperative clauses: 

Example: 

Merk et emne, og klikk på Vis. 

Colon 

Use a colon before examples and instructions for clarification. 

Example 

I dette kapitlet beskrives hvordan du kan gjøre følgende: 
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- kontrollere stavemåte 

- bruke synonymordboken 

Semicolon 

Semicolons are often seen in American English, but are rarely used in Norwegian. Use 
a period or a comma instead. 

English Translation 

This could be a complete sentence; this 
could be another one. 

Dette kan være en fullstendig setning. Det kan 
dette også være. 

Twelve workers started the project; only five 
remain. 

Tolv stykker begynte på prosjektet, men nå er 
det bare fem igjen. 

Dashes and Hyphens 

Three different dash characters are used in English: 

Hyphen 

The hyphen is used to divide words between syllables, to link parts of a compound 
word, and to connect the parts of an inverted or imperative verb form. In Norwegian the 
hyphen is used in confusing compounds and in combination with abbreviations, digits, 
symbols, certain loan words, etc. 

Examples 

Vis-menyen 

produkt-ID 

386-utvidet modus 

alt-i-ett-pakke 

Use a hyphen when a combined construction consists of one implicit part. The hyphen is 
used to indicate the implicit part. The full and the contracted part have to be of the 
same type. 
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Use Do not use 

(+) grunnversjon og avansert versjon (-) grunn- og avansert versjon  

(+) maskin- og programvare (-) maskin og programvare 

(+) papirretning og -størrelse (-) papirretning og størrelse 

Use a hyphen in combinations of digits, acronyms and proper nouns: 

Example 

16-pinners kontakt  

12-punkts skrift 

OLE-kobling 

Microsoft-program 

Word-fil 

Remember to use a non-breaking space whenever necessary to avoid unfortunate line 
breaks. 

En Dash 

In English and in Norwegian, the en dash (ANSI 0150) is used as a minus sign, usually 
with spaces before and after. The en dash is also used in number ranges, such as those 
specifying page numbers. No spaces are used around the en dash in this case. 

Example 

 Side 114–200  

The en dash is also used as a minus symbol (–): 

Example 

–12 kr Bruttoinntekt – Kostnader = Nettoinntekt 

En dashes (tankestreker) can be used instead of parentheses or instead of commas 
around appositional phrases. It should always be surrounded by spaces. Do 
not exaggerate the use of en dashes. Commas are often better. 
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Em Dash 

The em dash (ANSI 0151) is used in English, but never in Norwegian. 

Ellipses (Suspension Points) 

Ellipses are often used following software commands in the user interface. Do not insert 
a space before an ellipsis in this case, since it saves some space. 

Example 

Lagre som... 

Suspension points are used to indicate an incomplete statement or the omission of a 
word or words from a written text. These are to be preceded by a space. 

Example 

Lagre filen i denne mappen hvis du vil ... 
Vent litt … 
Dokumentet skrives ut … 

Period 

This section does not apply to Norwegian. 

Quotation Marks 

Quotation marks are not as common in Norwegian as they are in English. They can be 
used when referring to error messages or similar, but not in the following cases: 

• Quotation marks are not to be used when referring to software references, or to 
chapters or sections in Norwegian user assistance material. 

Example: 

English Translation 

Please see “Deleting files.” Se Slette filer. 

Click “Table” on the “Insert” tab. Klikk på Tabell på Sett inn-fanen. 

When you need to use quotation marks in Norwegian, use chevrons by default, « » 
(Alt+0171 «; Alt+0187 »). 
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Parentheses 

In English and Norwegian, there is no space between the parentheses and the text 
inside them. Parentheses can be used to clarify examples or explaining acronyms. 

Example 

I stedet for å skrive filtypen kan du bruke stjerne (*). 

SDK (Software Development Kit) 

3.1.14 Sentence fragments 

For the Microsoft voice, use of sentence fragments helps convey a conversational tone. 
They are used whenever possible as they are short and to the point. 

en-US long form en-US sentence fragment 

Use the following steps. Here’s how 

The Norwegian Bokmål Microsoft voice can be conveyed through the use of sentence 
fragments. However, don’t over-use sentence fragments in Norwegian. They should 
mainly be used for frequently repeated phrases, for instance links, in user assistance 
material, web pages etc. Sentence fragments can also be used where space is restricted. 
Sentence fragments, when over-used, can give the text a sub-standard appearance 
and appear ungrammatical. 

en-US source text Norwegian Bokmål long form Norwegian Bokmål sentence 

Go to the next item? Vil du gå til neste element? Gå til neste? 

Do this: Bruk disse trinnene: Gjør følgende: 

Re-open file? Vil du åpne filen på nytt? Åpne filen på nytt? 

Delete file?  Vil du slette filen?  Slette filen? 

3.1.15 Split infinitive 

Don’t separate the infinitive marker from the verb in the following example. 

Use Don’t use 
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(+) Du har valgt ikke å registrere 
programmet. 

(-) Du har valgt å ikke registrere 
programmet. 

The abovementioned rule is not to be followed if there is a risk of ambiguity. This may 
arise in certain past tense constructions. 

English Use Don’t use 

You chose not 
to restore the original 
versions of the files. 

(+) Du valgte å ikke 
gjenopprette originalversjonene 
av filene. 

(-) Du valgte ikke å gjenopprette 
originalversjonene av filene. 

3.1.16 Symbols & nonbreaking spaces 

To avoid unfortunate line breaks, use a nonbreaking space (CTRL+SKIFT+MELLOMROM) 
between a number and the measuring unit, as a thousand separator, in phone numbers, 
between product name and version number, etc. 

Examples 

6 MB  
kr 1 350 000  
tlf. 22 02 25 00  
Microsoft Office Word 2007 

3.1.17 Verbs 

For US English Microsoft voice, verb tense helps to convey the clarity of Microsoft voice. 
Simple tenses are used. The easiest tense to understand is the simple present, like we 
use in this guide. Avoid future tense unless you are describing something that will really 
happen in the future and the simple present tense is inapplicable. Use simple past tense 
when you describe events that have already happened. 

The following conjugation patterns are used in Norwegian Bokmål: 

Infinitive Present Past Perfect 

bygge bygger bygde bygd 

skade skader skadet skadet 

lage lager laget laget 

telle teller telte telt 
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øke øker økte økt 

kreve krever krevde krevd 

Conjugation of some frequently used verbs: 

Infinitive Present Past Perfect 

be ber bad bedt 

dra drar dro dratt 

gi gir gav gitt 

stå står stod stått 

trykke trykker trykte trykt 

When using s verbs (passive voice) in the present tense, monosyllabic words take the 
short form and multisyllabic words take the long form, with a few exceptions. 

Present tense 

gis  

tas  

trengs  

finnes  

skrives  

synes  

sies  

ses (ikke sees) 

Continuous operations are usually expressed in English with a gerund. This can also 
be used in Norwegian Bokmål, but is often turned into a regular verb form. 

English Translation 

Editing images Redigere bilder 
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… when saving your document … ved lagring av dokumentet / … når du lagrer dokumentet 

Norwegian Bokmål -ing verbs are used to refer to an action, whereas -ning and -sjon 
are nominal forms generally used to refer to the result of an action. 

Exception: We always use installasjon, never installering, even when referring to the action. 

English Translation 

publication publisering (action) / publikasjon (result) 

during the program installation  ved installasjon av programmet 

4 Localization considerations 

Localization means that the translated text needs to be adapted to the local language, 
customs and standards. 

The language in Microsoft products should have the "look and feel" of a product originally 
written in Norwegian Bokmål, using idiomatic syntax and terminology, while at the same 
time maintaining a high level of terminological consistency, so as to guarantee the 
maximum user experience and usability for our customers. 

Avoid using abbreviations unless absolutely necessary due to lack of space. Abbreviations 
are normally not used in running text, so you should spell out phrases like for eksempel 
and og så videre. 

Use conventional abbreviations when possible, and abbreviate using periods, except for 
"kr" (kroner) and measuring units (“km"). Try to abbreviate words after a consonant or 
a cluster of consonants ("eks.," "subst."). 

For a list of common abbreviations, see Vinje’s Skriveregler. 

4.1 Accessibility 

Accessibility options and programs are designed to make the computer usable 
by people with cognitive, hearing, physical, or visual disabilities. 

Hardware and software components engage a flexible, customizable user interface, 
alternative input and output methods, and greater exposure of screen elements.  
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General accessibility information can be found at https://www.microsoft.com/en-
us/accessibility/. 

4.2 Applications, products, and features 

Product and application names are often trademarked or may be trademarked in the 
future and are therefore rarely translated. Occasionally, feature names are trademarked, 
too (for example, IntelliSense™). Before translating any application, product, or feature 
name, verify that it’s in fact translatable and not protected in any way. This information 
needs to be obtained here. 

Version numbers 

Version numbers always contain a period (for example, Version 4.2). Note punctuation 
examples of "Version x.x":  

US English Norwegian Bokmål target 

Version 4.2 Versjon 4.2 

Version numbers are usually also a part of version strings, but technically they are not 
the same. 

4.3 Trademarks 

Trademarked names and the name Microsoft Corporation shouldn’t be localized unless 
local laws require translation and an approved translated form of the trademark 
is available. A list of Microsoft trademarks is here. 

4.4 Geopolitical concerns 

Part of the cultural adaptation of the US-product to a specific market is the resolution of 
geopolitical issues. While the US-product is designed and developed with neutrality and 
a global audience in mind, the localized product should respond to the particular 
situation that applies within the target country/region. 

Sensitive issues or issues that might potentially be offensive to the users in the target 
country/region may occur in any of the following: 

• Maps 
• Flags 

https://www.microsoft.com/en-us/accessibility/
https://www.microsoft.com/en-us/accessibility/
https://www.microsoft.com/en-us/legal/intellectualproperty/trademarks/en-us.aspx
https://www.microsoft.com/en-us/legal/intellectualproperty/trademarks/usage/default.aspx
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• Country/region, city and language names 
• Art and graphics 
• Cultural content, such as encyclopedia content and other text where historical or 

political references are present 

Some issues are easy to verify and resolve. The localizer should have the most current 
information available. Maps and other graphical representations of countries/regions 
should be checked for accuracy and existing political restrictions. Country/region, city, 
and language names change on a regular basis and should be checked, even if 
previously approved. 

A thorough understanding of the culture of the target market is required for checking 
the appropriateness of cultural content, clip art and other visual representations of 
religious symbols, and body and hand gestures. 

4.5 Software considerations 

This section refers to all menus, menu items, commands, buttons, check boxes, and 
other UI elements that should be consistently translated in the localized product. 

4.5.1 Error messages 

Here is an example: 

 

Error messages are messages sent by the system or a program, informing the user of an 
error that must be corrected in order for the program to keep running. The messages 
can prompt the user to take action or inform the user of an error that requires rebooting 
the computer. 

Considering the underlying principles of Microsoft voice, translators are encouraged to 
apply them to ensure target translation is more natural, empathetic and not robot-like. 
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English term Correct Norwegian translation 

Oops, that can't be blank... Beklager, men det kan ikke være tomt ... 

Not enough memory to process this 
command.  

Det er ikke nok minne til å behandle denne 
kommandoen. 

Norwegian Bokmål style in error messages 

It is important to use consistent terminology and language style in the localized error 
messages, and not just translate them as they appear in the US product. 

If necessary to clearly distinguish the error message from the rest of the text, use quotes 
around it. 

Standard phrases in error messages 

The phrases below commonly occur in error messages. When you are translating them, 
try to use the provided target phrases. However, feel free to use other ways to express 
the source meaning if they work better in the context. Note that sometimes the US uses 
different forms to express the same thing. 

Examples: 

English Translation Example Comment 

Cannot … 

Could not … 
Kan ikke ... 

Kan ikke åpne 
filen 

Use the present tense in 
Norwegian 

Failed to … 

Failure of … 

Kan ikke ... 

 
Kan ikke laste inn 
videoen 

Use the present tense in 
Norwegian 

Cannot find … 

Could not find … 

Unable to find … 

Unable to locate … 

Finner ikke ... Finner ikke filen 
Use the present tense in 
Norwegian 

Not enough memory 

Insufficient memory 

There is not enough 
memory 

Ikke nok minne 
Ikke nok minne til 
å utføre 
kommandoen 
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There is not enough 
memory available 

... is not available 

... is unavailable 
... er ikke 
tilgjengelig 

Serveren er ikke 
tilgjengelig 

 

<ProgramName> 
cannot open ... 

Kan ikke åpne ...  
Omit the program name 
from the Norwegian version 
to avoid personalization 

Error messages containing placeholders 

When localizing error messages containing placeholders, try to find out what will replace 
the placeholder. This is necessary for the sentence to be grammatically correct when the 
placeholder is replaced with a word or phrase. Note that the letters used in placeholders 
convey a specific meaning, see examples below: 

%d, %ld, %u, and %lu means <number> 
%c means <letter> 
%s means <string> 

Examples of error messages containing placeholders: 

“Checking Web Page %1!d! of %2!d!" means “Checking Web Page <number> 
of <number>." 
“INI file “%1!-.200s!” section” means “INI file “<string>” section.” 

Norwegian often requires a different word order than English. 

English Translation Comment 

repeat every {0} for a 
duration of {1} 

gjenta hver(t) {0} i {1} 

{0} = day/week/year in this example. 
Parentheses added because we need to 
cover for both the masculine and the 
neuter form. 

{1} = time duration in this example, eg. 
“5 timer”, “3 uker.” 

In the {0} dialog, click {1}. 
Klikk på {1} i 
dialogboksen {0}. 

Different word order in Norwegian. The 
placeholders need to change places 
accordingly. 
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Placeholders are often surrounded by single or double quotes in the English source text. Quotes 
should be avoided in the Norwegian software. If they are needed in order to clarify the string, 
please refer to the guidelines under “Quotation Marks” in the Punctuation section. 

4.5.2 Keys 

In English, references to key names, like arrow keys, function keys and numeric keys, 
appear in normal text (not in small caps). 

In Norwegian Bokmål, all keys are written in capital letters in help and documentation: 
INS, ESC, ENTER, HOME, etc. 

 English key name   Norwegian (Bokmål) key name  

Alt Alt 

Backspace Tilbake 

Break Break 

Caps Lock Caps Lock 

Ctrl Ctrl 

Delete Delete 

Down Arrow Pil ned 

End End 

Enter Enter 

Esc Esc 

Home Home 

Insert Insert 

Left Arrow Pil venstre 

Num Lock Num Lock 

Page Down Page Down 

Page Up Page Up 
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 English key name   Norwegian (Bokmål) key name  

Pause Pause 

Right Arrow Pil høyre 

Scroll Lock Scroll Lock 

Shift Skift 

Spacebar Mellomrom 

Tab Tab 

Up Arrow Pil opp 

Windows key Windows-tast 

Print screen PrintScr 

menu key Menytast 

4.5.3 Keyboard shortcuts 

Sometimes, there are underlined or highlighted letters in menu options, commands 
or dialog boxes. These letters refer to keyboard shortcuts, which help the user to 
perform tasks more quickly. 

Whenever possible, choose a keyboard shortcut that makes the most sense in Norwegian 
Bokmål. Try using the same keyboard shortcut for a term occurring several places. 
Highly visible options like main menus and common commands typically use initial 
letter keyboard shortcuts. 

 

Keyboard shortcuts special options 
Usage: is it 
allowed? 

Notes 
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"Slim characters," such as I, l, t, r, f can be used as 
keyboard shortcuts 

yes 
Only when no other 
characters are available 

Characters with downstrokes, such as g, j, y, p and q 
can be used as keyboard shortcuts 

yes 
Only when no other 
characters are available 

Extended characters can be used as keyboard 
shortcuts 

yes 
Only when no other 
characters are available 

An additional letter, appearing between brackets 
after item name, can be used as a keyboard shortcut 

no  

A number, appearing between brackets after item 
name, can be used as a keyboard shortcut 

no  

A punctuation sign, appearing between brackets 
after item name, can be used as a keyboard shortcut 

no  

Duplicate keyboard shortcuts are allowed when no 
other character is available 

yes  

No keyboard shortcut is assigned when no more 
characters are available (minor options only) 

no  

Content writers usually just refer to “keyboard shortcuts” in content for a general 
audience. In localization, however, we distinguish the following terms: 

Term Usage 

access key 

A subtype of keyboard shortcut. A letter or number that the user types to 
access UI controls that have text labels. Access keys are assigned to top-
level controls so that the user can use the keyboard to move through the 
UI quickly. 

Example: F in Alt+F 

Example in UI localization: H&ome 
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In keyboard shortcuts, most access keys are used with the Alt key. 

key tip 

The letter or number that appears in the ribbon when the Alt key is 
pressed.  

In UI localization, the key tip is the last character present in the strings 
after the “`” character. 

Example: In UI localization Home`H 

 

shortcut key 

A subtype of keyboard shortcut. A key that the user types to perform a 
common action without having to go through the UI. Shortcut keys are 
not available for every command.  

Example: Ctrl+N, Ctrl+V 

In keyboard shortcuts, most shortcut keys are used with the Ctrl key.  

Ctrl+letter combinations and function keys (F1 through F12) are usually 
the best choices for shortcut keys. 

4.5.4 Shortcut keys 

Shortcut keys are keystrokes or combinations of keystrokes that perform defined 
functions in a software application. Shortcut keys replace menu commands and are 
sometimes given next to the command they represent. While access keys can be used 
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only when available on the screen, shortcut keys can be used even when they are not 
accessible on the screen. 

Standard shortcut keys  

US command 
US English 

shortcut key 
Norwegian 

Bokmål command 
Norwegian Bokmål 

shortcut key 

General Windows shortcut keys 

Help window F1 Help window F1 

Context-sensitive Help Shift+F1 Context-sensitive Help Skift+F1 

Display pop-up menu Shift+F10 Display pop-up menu Skift+F10 

Cancel Esc Cancel Esc 

Activate\Deactivate 
menu bar mode 

F10 
Activate\Deactivate menu 
bar mode 

F10 

Switch to the next 
primary application 

Alt+Tab 
Switch to the next primary 
application 

Alt+Tab 

Display next window Alt+Esc Display next window Alt+Esc 

Display pop-up menu 
for the window 

Alt+Spacebar 
Display pop-up menu for 
the window 

Alt+Spacebar 

Display pop-up menu 
for the active child 
window 

Alt+- 
Display pop-up menu for 
the active child window 

Alt+- 

Display property sheet 
for current selection 

Alt+Enter 
Display property sheet for 
current selection 

Alt+Enter 

Close active application 
window 

Alt+F4 
Close active application 
window 

Alt+F4 

Switch to next window 
within (modeless-
compliant) application 

Alt+F6 
Switch to next window 
within (modeless-
compliant) application 

Alt+F6 



 
 

Microsoft Norwegian Style Guide Page 42 of 47 

US command 
US English 

shortcut key 
Norwegian 

Bokmål command 
Norwegian Bokmål 

shortcut key 

Capture active window 
image to the Clipboard 

Alt+Prnt Scrn 
Capture active window 
image to the Clipboard 

Alt+Prnt Scrn 

Capture desktop image 
to the Clipboard 

Prnt Scrn 
Capture desktop image to 
the Clipboard 

Prnt Scrn 

Access Start button in 
taskbar 

Ctrl+Esc 
Access Start button in 
taskbar 

Ctrl+Esc 

Display next child 
window 

Ctrl+F6 Display next child window Ctrl+F6 

Display next tabbed 
pane 

Ctrl+Tab Display next tabbed pane Ctrl+Tab 

Launch Task Manager 
and system 
initialization 

Ctrl+Shift+Esc 
Launch Task Manager and 
system initialization 

Ctrl+Skift+Esc 

File menu 

File New Ctrl+N Fil Ny Ctrl+N 

File Open Ctrl+O Fil Åpne Ctrl+O 

File Close Ctrl+F4 Fil Lukk Ctrl+F4 

File Save Ctrl+S Fil Lagre Ctrl+S 

File Save as F12 Fil Lagre som F12 

File Print Preview Ctrl+F2 Fil Forhåndsvisning Ctrl+F2 

File Print Ctrl+P Fil Skriv ut Ctrl+P 

File Exit Alt+F4 Fil Avslutt Alt+F4 

Edit menu 

Edit Undo Ctrl+Z Rediger Angre Ctrl+Z 

Edit Repeat Ctrl+Y Rediger Gjenta Ctrl+Y 
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US command 
US English 

shortcut key 
Norwegian 

Bokmål command 
Norwegian Bokmål 

shortcut key 

Edit Cut Ctrl+X Rediger Klipp ut Ctrl+X 

Edit Copy Ctrl+C Rediger Kopier Ctrl+C 

Edit Paste Ctrl+V Rediger Lim inn Ctrl+V 

Edit Delete Ctrl+Backspace Rediger Slett Ctrl+Backspace 

Edit Select All Ctrl+A Rediger Merk alt Ctrl+A 

Edit Find Ctrl+F Rediger Søk Ctrl+B 

Edit Replace Ctrl+H Rediger Erstatt Ctrl+H 

Edit Go To Ctrl+B Rediger Gå til Ctrl+G 

Help menu 

Help F1 Hjelp F1 

Font format 

Italic Ctrl+I Kursiv Ctrl+K 

Bold Ctrl+G Fet Ctrl+F 

Underlined\Word 
underline 

Ctrl+U Understreking Ctrl+U 

Large caps Ctrl+Shift+A Store bokstaver Ctrl+Shift+A 

Small caps Ctrl+Shift+K Kapitéler Ctrl+Shift+K 

Paragraph format 

Centered Ctrl+E Midtstill Ctrl+E 

Left aligned Ctrl+L Juster tekst venstre Ctrl+L 

Right aligned Ctrl+R Juster tekst høyre Ctrl+R 

Justified Ctrl+J Blokkjuster Ctrl+J 
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4.5.5 English pronunciation 

General rules 

Generally speaking, English terms and product names left unlocalized in target material 
should be pronounced the English way. For instance, “Microsoft” must be pronounced 
the English way. However, if your language has an established pronunciation for 
a common term (such as "server"), use the local pronunciation. Pronunciation can 
be adapted to the Norwegian Bokmål phonetic system if the original pronunciation 
sounds very awkward in Norwegian Bokmål. 

Example Phonetics 

SecurID [sı’kjuər aı di:] 

.NET [dot net] 

Skype [skaip]  

Acronyms and abbreviations 

Acronyms are pronounced like real words, adapted to the local pronunciation: 

Example Phonetics 

RADIUS radius 

RAS ras 

ISA isa 

LAN lan 

WAN van 

WAP vapp 

MAPI mapi 

Other abbreviations are pronounced letter by letter: 

Example Phonetics 

ICMP i-c-m-p 
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IP i-p 

TCP/IP t-c-p-i-p 

XML x-m-l 

HTML h-t-m-l 

SQL s-q-l 

URL u-r-l 

URLs 

"http://" can be omitted. The rest of the address should be read in full. 

Example Phonetics 

http://www.microsoft.com/norge/ 
w w w punktum maikråsåft punktum kåm skråstrek norge 
skråstrek 

Punctuation marks 

Most punctuation marks are naturally implied by the sound of voice, for example, ? ! : ; ,  

En dash (–) are used to emphasize an isolated element. It should be pronounced 
as a comma, i.e. as a short pause. 

Special characters 

Pronounce special characters such as / \ ˘ < > + - using the approved Norwegian 
Bokmål translations.  
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The information contained in this document represents the current view of Microsoft Corporation on the issues 
discussed as of the date of publication. Because Microsoft must respond to changing market conditions, it should 
not be interpreted to be a commitment on the part of Microsoft, and Microsoft cannot guarantee the accuracy of 
any information presented after the date of publication. 

This white paper is for informational purposes only. Microsoft makes no warranties, express or implied, in this 
document. 

Complying with all applicable copyright laws is the responsibility of the user. Without limiting the rights under 
copyright, no part of this document may be reproduced, stored in, or introduced into a retrieval system, or 
transmitted in any form or by any means (electronic, mechanical, photocopying, recording, or otherwise), or for any 
purpose, without the express written permission of Microsoft Corporation. 

Microsoft may have patents, patent applications, trademarks, copyrights, or other intellectual property rights 
covering subject matter in this document. Except as expressly provided in any written license agreement from 
Microsoft, the furnishing of this document does not give you any license to these patents, trademarks, copyrights, 
or other intellectual property. 

© 2016 Microsoft Corporation. All rights reserved. 

The example companies, organizations, products, domain names, email addresses, logos, people, places, and events 
depicted herein are fictitious. No association with any real company, organization, product, domain name, email 
address, logo, person, place, or event is intended or should be inferred. 

Microsoft, list Microsoft trademarks used in your white paper alphabetically are either registered trademarks or 
trademarks of Microsoft Corporation in the United States and/or other countries. 

The names of actual companies and products mentioned herein may be the trademarks of their respective owners.  
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