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What’s New?

Last Updated: July, 2013

New Topics

n/a

Updated Topics

The following topics were updated:

October, 2011
e Currency

e Time
e Date
e Days
e Months

January, 2012

o Keys — subsection Key Names added
December, 2012

e Days section is updated with the correct info



Introduction

This Style Guide went through major revision in February 2011 in order to remove outdated and unnecessary
content. It contains information pertaining to all Microsoft products and services.

About This Style Guide

The purpose of this Style Guide is to provide everybody involved in the localization of Tajik Microsoft products
with Microsoft-specific linguistic guidelines and standard conventions that differ from or are more prescriptive than
those found in language reference materials. These conventions have been adopted after considering context
based on various needs, but above all, they are easy to follow and applicable for all types of software to be
localized.

The Style Guide covers the areas of formatting, grammatical conventions, as well as stylistic criteria. It also
presents the reader with a general idea of the reasoning behind the conventions. The present Style Guide is a
revision of our previous Style Guide version with the intention of making it more standardized, more structured,
and easier to use as a reference.

The guidelines and conventions presented in this Style Guide are intended to help you localize Microsoft products
and materials. We welcome your feedback, questions and concerns regarding the Style Guide. You can send us
your feedback via the Microsoft Language Portal feedback page.

Scope of This Document

This Style Guide is intended for the localization professional working on Microsoft products. It is not intended to
be a comprehensive coverage of all localization practices, but to highlight areas where Microsoft has preference
or deviates from standard practices for Tajik localization.

Style Guide Conventions

In this document, a plus sign (+) before a translation example means that this is the recommended correct
translation. A minus sign (-) is used for incorrect translation examples.

In Microsoft localization context, the word term is used in a slightly untraditional sense, meaning the same as e.g.
a segment in Trados. The distinguishing feature of a term here is that it is translated as one unit; it may be a
traditional term (as used in terminology), a phrase, a sentence, or a paragraph.

References to interface elements really only refer to translatable texts associated with those interface elements.

Example translations in this document are only intended to illustrate the point in question. They are not a source
of approved terminology. Microsoft Language Portal can be used as reference for approved terminology.



http://www.microsoft.com/Language/en-US/Feedback.aspx/
http://www.microsoft.com/Language/en-US/Search.aspx

Sample Text

Hap 6opan mo

AreHTUM MUNIUA  UTTUNOOTUN TOYMKUCTOH «XOBap» areHTUM Mapkasum gasBnaTuM UTTUNOOTMM Mamnakat
mebowan. OH Gabau bapxam xypaaHun Uttuxoam Lypasi gap MuHTaka a3 yymnaum areHTMxou mMmabpydTapuHm
UTTMNOOTI B6a WyMop MepaBag.

AreHtigapwaxpu [OdywaHbeconn 1925 xamuyHu AreHTumtenerpacdum Yymxypum ToymkuctoH (ToyukTA)
paptapkubu TACC 6a cdabonuat wypyb Hamya. ToyukTA 10 anpenu conu 1992 6aban MyCcTakunuaTu gasnatnm
Yymxypmn 6a AreHTuv MURMn UTTUNOOTUN Ha3an Xykymatu ToYymkucToH Tabann goaa wya.

AMUT «XoBap» MMpY3 areHTUn aroHam UTTUNOoTUM Yymxypin meboluas, ku Mmakomu pacmu gopag. KopmangoHu
areHTin xabapxopo 6eBocuTa a3 maHbabxom acocum oHxo 6a gact oBapaa, 6a BocuTam KaHanxou pacmii doaBpaH
naxw MeKyHaHA, XaMuyyHuH Xxyvyatxoum Bobacta 6a davonuatn [lpesngeHTt, [apnameHT Ba Xykymatu
TOYUKMCTOH Ba habonuaT TamoMm 4acTroxy AaBnaTil TaBacCyTU areHTin naxw Kapaa MeluaBaHa.

AreHTii naxwkyHaHgaum ©603bTUMoaM axbopoTm Tabyunn Ba dbTuMopbaxw fap Gopawm pyrgoaxoun xamau
MUHTakaxom ToYyukucToH mebolwan. Xabapxou areHTUn MUnMmM UTTUNoOTUM «XOBap» -po Ha TaHXO Py3HOMalo
Mavyannaxo, TENMEBU3MOH Ba paano, 6ankv MHYYHWH XOHAHAArOHN CanTXOM MHTEPHETI, caddopaTXOHaxXoM XOpuy,
COXMOKOPOHY TOYMPOH, BasopaTty MAopaxo, CO3MOHXOM YaMbUATA Ba O4aMOHU anoxuaa yYv gap TOYMKUCTOH Ba
4yn gap xopuyu oH uctudpoga mebapang.

Xabapxon AMUT «XoBap» 6a 3aboHxou TOuMKkin, pych, dopci, apabi, y3bekn Ba aHrnMch naxw kapga
MeluaBaHg. AreHTin 60 Mapkasxou KanoHTapuHU UTTUIOOTMU MUHTaKa Ba YaxOH XaMKopuu myTakobunaH mydwug
aopag.

TenedoH: (992) 372 21 21 37

Pakc:(992) 372 23 23 83

E-mail: maktub@khovar.{j

Cypora: 734025, Yymxypun ToYmKNCTOH, Wwaxpu dywaHbe, xnéboHn Pynakin 40

Oupektopu AMUT «Xosap»
LWWamcuaauHos CagpupavH 3aitHnaouHoBuY

28 cpeBpanu conn 1967 gap Hoxusim Bocen Bunostn XatnoH TaBannya wygaact. Munnataw toyuk. Conun 1984
MakTabn mmnéHam Ne3- n Hoxuam Bocebpo xatm kapgaact. ap gasomu conxou 1984-1985 nap omy3uroxm
kacbxou TexHukumn Ne67 waxpm OywaHbe Taxcun kapaa, oHpo 60 AUNIoMM ablio Ba UXTUCOCK «Bacrrapy 6apky»
xaTtm kapg. A3 Mmoxu aBryctu conu 1985 1o moxy ceHTs16pum conn 1986 gap Tpectu «[ywiaH6eMoHONNTCTPOM» Kop
Kapga, Aap COXTMOHM BMHOXO0M AyBO34axoLwéHa WwupkaT Bap3ngaact.

Conu 1986 6a chakyntam dmnonorusam To4uk (Kadegpam XypHanmcTmka Ba Tap4ymMoHun ) [JOHULWroxy aaesnatim
ToyukmcTtoH goxun wyg. Conxoun 1987-1989 pap kanampaeu benopycusi gap xanatu Kyssaxou xapbum xaBon
xun3matu xapbupo 6a 4o oBapa. babau 6o3rawT Taxcunpo Aasom goaa, conv 1993 [loHmwroxu gasnatmum
TOYUKMCTOHPO XaTM Hamyz,.


mailto:maktub@khovar.tj

A3 conn 1993 To Moxy okTabpn conun 1996 gap ngopan GapHOMaxou UTTUNOOTMM paguon TOYUKUCTOH, a3 Conu
1996 pap ngopaxoun 6apHomaxoun «Axb6op» Ba «CyOx», naopaxou cMEcin Ba MKTUCOAUM TENEBU3NOHN TOYUKUCTOH
XamMuyH Myavpu wybban MyxbnpoHn MUHTaKaBn, MyOBUHM aBBanun capmyxappvp Ba capmyxappup kop kapa. A3
Moxu aekabpu conu 2003 To moxm anpenu conu 2005 myLlwoBupm kanoHn XagamoTtn matoyoTtu MNpesvaeHTu
Yymxypum TOYUKUCTOH LWyaa Kop KapgaacT.

A3 conu 2005 1o 6 dhepanu conu 2008 gupektopu LLlabakan aBBanu TenesnsmoHn ToOYMKNCTOH Bya. 6 dheBpanu
2008 60 kapopu Xykymatn Yymxypun TOYMKUCTOH AUPEKTOPU Ar€HTUMN MUK UTTUIOOTUN TOYUKUCTOH
«XoBap» TabuWH rapana. AnHW Xon gap xamvH Basuda Kop MeKkyHaga.

Magcyd a3 yymnam myannudoHu cuncunaum kutobxo aap 6opau avonusatu gomaHagopu MNMpesvaeHTu
Yymxypum ToyukmcTtoH Smomanin PaxmoH gap Basundgan Capgopu gasnat mebowag. Kutobxom 3epuH
«[lMpe3nageHT», «OMomanii PaxMoH - faBoMAMxaHgan aHbaHaxoun gyctoHam ToymkuctoHy Pycusi» Ba «Cone , ku
6a acpxo 6apobap acT» a3 xaMuH YymnaaHg.

CagpuaavH LLamcnaavHoB abnovnn TENEBU3NOH, paano Ba MaToyoTn Yymxypun ToYUKUCTOH, y3Bu UTTMdOKM
KypHanucToHn ToYyukucToH, GapaHaan Yyousam xypHanuctum 6a Homm Abynkocum JloxyTidi 6yaa, 6o meganu
«Xusmatu wouncta» MykooToHMAa Lyaaact.

Source: www.khovar.tj

10 dpespanuconu 2011 Taxma kapaa wypaacrt.

Recommended Reference Material

Use the Tajik language and terminology as described and used in the following publications.

Normative References

These normative sources must be adhered to. Any deviation from them automatically fails a string in most cases.
When more than one solution is allowed in these sources, look for the recommended one in other parts of the
Style Guide.

1. dapxaHru Tacdcupumn 3aboHmn Toyukin (M6opat a3 2 yng) Yunaum aeean (xapdxon A-H) - Monolingual
Tajik Dictionary in 2 Vols. Volume 1 (Letters A-H)

Editor: CandumaoavH Hasapsoaa

Publisher: Oywan6e.,Maxyxuwroxu Pyaakn

Publication date: 2008

ISBN: 978-99947-715-7-8

Number of pages: 950

Format / Quality: RTF/PDF

Size: 11 Mb /75 Mb

Language:Tajik

2. ®apxaHru Tacgpcupum 3aboHu Toumkia (bopar as 2 yung) ungm 2 (xapdgxom O-A) - Monolingual Tajik
Dictionary in 2 Vols. Volume 2 (LettersO-f)

Editor: CandouaanH Hasapsona
Publisher: QywaH6e.,Maxyxuwroxu Pygakin


http://www.khovar.tj/

Publication date: 2008

ISBN: 978-99947-715-7-8

Number of pages: 945

Format / Quality: RTF/PDF

Size: 11 Mb /76 Mb

Language:Tajik

3. N'pammaTtmkam 3aboHn agabum xo3umpau Toymk. 4.1.—ywanbe: JoHnw, 1985. — C.231-235.

4. 'pammaTtmkam 3aboHn agabum xo3npam Toyuk. Yungm Il.: M6opa Ba cuHTakcmuen yymnaxou cogaa./
Myx.:LL.PyctamoB, P.Facdopos.- OywaHbe: JoHumw, 1986.-372c.

5. Mayngos X. 3aboHn agabum myocumpu To4umk. 4.1. JlyraTwmHockh. — fQywan6e: Odesawtny, 2007.- 241 c.
6. Mimnowu 3aboHun Toyukii. — lywarn6e: NpdoH, 1999

Informative References

These sources are meant to provide supplementary information, background, comparison, etc.

1. John R. Perry - A Tajik Persian Reference Grammar (Handbook of Oriental Studies)
Publisher: Brill Academic Publishers | 2005-03 | ISBN: 9004143238 | DJVU | 521 pages | 5.07 MB

2. MapeoHa DxamwenoB. ConoctaBuTerbHbIA aHann3 TagXXMKCKUX U aHIIMACKMX rnarofbHbIX opm
aBTopedepar, JleHuHrpag, 1973



Language Specific Conventions

This part of the style guide contains information about standards specific to Tajik.

Country/Region Standards

Characters

Country/region

Tajikistan

Lower-case characters

a,6,B,1,FA0,€8& X3, WNKKEKIMMHOMNLPCTYYd XX 4Y, LW, b,
3,10, 4

Upper-case characters

A! E’ B’ r’ F’ ﬂl E! E!>K! 3’ Ml ml M! K’ Kl nl M! H! O! I-I’ P! C’ T! y’ y, ¢l X‘ x’ q!
Y, Wb, 3, 10, A

Characters in caseless
scripts

n/a

Extended Latin characters

n/a

Note on alphabetical order

Alphabetical order is indicative of sorting order.

Total number of characters

35

Unicode codes

Go to MS Word-Insert-Symbol-More symbols-Cyrillic Supplement-Unicode

Notes n/a
Date

Country/region Tajikistan
Calendar/Era Gregorian
First Day of the Week Sunday

First Week of the Year

First week in the calendar

Separator -
Default Short Date dd.MM.yy
Format yyyy-MM-dd
Example 17.08.11

P 2011-08-17
Default Long Date Format | d MMMM yyyy

Example

7 aBryctn 2011




Country/region Tajikistan
Additi | Short Dat
tional short bate dd/MM/YYYY

Format 1
Example 17/03/2011
Additional Short Date

n/a
Format 2
Example n/a
Additional Long Date

n/a
Format 1
Example n/a
Additional Long Date

n/a
Format 2
Example n/a
Leading Zero in Day Field os
for Short Date Format 4
Leading Zero in Month
Field for Short Date yes
Format
No. of digits for year for 5
Short Day Format
Leading Zero in Day Field os
for Long Date Format 4
Leading Zero in Month
Field for Long Date n/a
Format
Number of digits for year 4

for Long Day Format

Date Format for

dd MMMM YYYY c.

Correspondence
Example 17 maptn 2011 c.
Notes n/a
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Country/region Tajikistan

Abbreviations in Format

M is for month, number of M’s gives number of digits. (M = digits without leading
Codes zero, MM = digits with leading zero, MMM = the abbreviated name, MMMM = full
name)

d is for day, number of d’s indicates the format (d = digits without leading zero, dd =
digits with leading zero, ddd = the abbreviated day name, dddd = full day name)

y is for year, number of y’s gives number of digits (yy = two digits, yyyy = four digits)

Time

Country/region Tajikistan
24 hour format yes
Standard time format H:mm:ss
Zt(e;:;j;r; time format 1:07:08
Time separator Colon :
Time separator examples 03:24:12
Hours leading zero yes
Hours leading zero example | 03:24:12

String for AM designator

String for PM designator

Notes Short time format: HH:mm

Days

Country/region: Tajikistan

Day Normal Form Abbreviation
Monday OywaHbe Ow

Tuesday CelwaHbe Cw
Wednesday YopluaHbe Yuw
Thursday MaHywaHOe Muw

Friday Yymba Ym

Saturday LLlaHGe LWH

11




Day

Normal Form

Abbreviation

Sunday

AkwaHbe

Aw

First Day of Week: dywan6e (Monday)

Is first letter capitalized?: No

Notes: n/a

Months

Country/region: Tajikistan

Month Full Form Abbreviated Form Long Date Form
January sHBapu Axs sAHBapu
February deBpanu deB deBpanu
March MapTu Map MapTu
April anpenmu Anp anpenu
May Mau Maw Mamu
June WIOHK UioH WIOHM
July nonu Wion Monu
August aBryctu ABr aBryctu
September CeHTAGPU CeH CEHTAOPU
October oKTSI0pU Okt oKTA6pU
November HOs16pU Hos HOs16pK
December nekabpu Hek aekabpu

Is first letter capitalized?: No
Notes: n/a

Numbers

Numbers in Tajik are the Arabic numbers used with Latin and Cyrillic scripts.(1, 2, 3, 4, 5, 6, 7, 8, 9, 0). Latin
numbers are also used in some cases, such as for numbering text chapters, centuries, categories in certain

classifications, etc.

12




Phone Numbers

Country/ | International | Area Number of Separator Number of Digit

region Dialing Codes Digits — Area Digits — Groupings —
Code Used? Codes Domestic Domestic

Tajikistan | 992 yes 3 space 9 () # #H ##

Country/ | Number of Digit Number of Digit Number of Digit

region Digits — Groupings | Digits — Mobile | Groupings — | Digits — Groupings —
Local —Local Mobile International International

Tajikistan | 6 H#Ht #it H# 9 (HHH) A | 12 HHHA H# HH HH

H#Hit.

o Notes: The length of a local phone number for the capital city is 7 digits; it is 5 digits for smaller cities and
district centres. The minimum length of area code is 3 digits, depending on the size of the city it can be of

4 digits for smaller cities, the longer is the area code).

¢ Mobile phone numbers always have the following +7 (###) ###-##-## format. When dialed from within
Tajikistan +7is not required.

Addresses

Country/region: Tajikistan

Disclaimer: Please note that the information in this entry should under no circumstances be used in examples as
fictitious information.

Address Format:

Postal code

Country
Region
City

Street, Avenue

Building

Apartment
Example Address: 734000, Yymxypun To4mkncToH, w. dywan6be, xnéboHn Pyaakin 6. 45, x.32

Local Postal Code Format: 6-digit code, for example 734000

Notes:

e The words “waxp” (city), “6MHO” (house), “xoHa” (apartment), etc. are always abbreviated (., x., y)
e Items in brackets are optional
e “Street’might be kyya, xné€GoH, LOXpOX, etc.
e “City” might be waxp, waxpak, gexa, etc.

e “State/region”’might be BunosaT, BUNoaTn xyamyxrop, etc.

e Country should be included in international addresses only

13




Currency

Country/region

Tajikistan

Currency Name

py6n (Ruble)

Currency Symbol

Currency Symbol Position
Positive Currency Format
Negative Sign Symbol
Negative Currency Format
Decimal Symbol

Number of Digits after Decimal
Digit Grouping Symbol

Number of Digits in Digit
Grouping

Positive Currency Example
Negative Currency Example
ISO Currency Code
Currency Subunit Name
Currency Subunit Symbol

Currency Subunit Example

Digit Groups
Country/region: Tajikistan
Decimal Separator: ,

T.p.
symbol comes after the amount
Number, space, monetary symbol

Negative sign, number, space, monetary symbol

123456 789;12 T.p.
-123456 789;12 T1.p.
TJS

Avpam

a.

20 aupam

Decimal Separator Description: comma

Decimal Separator Example: 25 000,45

List separator: ;

Thousand Separator: space

Thousand Separator Description: space
Thousand Separator Example: 25 555 222

Notes: Notes:

e Period is used in product versions only. Example:MS-DOS 6.22; Windows 3.11

14




e |tis acceptable to omit thousand separator (space) for numbers with 4 digits in their integer part.

Numbers not in regular text may or may not have thousand separators. For examples, values in Excel do not

have thousand separators.

Measurement Units

Metric System Commonly Used?: Yes

Temperature: Celsius

Category English Translation Abbreviation
Linear Measure Kilometer Kunometp KM
Meter MeTtp M
Decimeter OeunmveTp am
Centimeter CanTtnmeTp cM
Millimeter MunnuveTtp MM
Capacity Hectoliter ekTonuTp rmn
Liter Tutp n
Deciliter Oeunnutp an
Centiliter CaHtunuTp cn
Milliliter Mwunnunutp M
Mass Ton ToHHa T
Kilogram Kunorpamm Kr
Pound OYHT (o0}
Gram Mpamm r
Decigram Oeunrpamm ar
Centigram CaHTturpamm cr
Milligram Munurpamm mr
English Units of Inch [ionim [OONM
Measurement Feet Oyt byt
Mile Mwun MU
Gallon rannoH rann

15




Notes: Please use the quotation mark instead of the word atonm for inches only when it is technically impossible
to use the full variant (for example, when there are length restrictions or the English source string with the “ sign to
denote inches is locked).

Percentages

Percentage sign is %. Where appropriate, equally use the words “cdouns”or “gapcag” for English “percent”.

Example:

English: Fifty percent complete

Tajik: (+) Manyox mapcag n4ypo wypaact

(+) ManHyox douns n4ypo wypaact

These two words are synonyms and are interchangeable in all occasions.

Sorting

Sorting rules

1. Capital letters and lowercase letters are equal. No distinction is made between them.
2. Non-alphabetical characters (i.e. symbols like @ ! #) sort before the letters of the alphabet.
3. Digits sort after the non-alphabetical characters and before the letters of the alphabet.

Character
sorting order

A (1040) a (1072) B (1041) 6 (1073) B (1042) & (1074) I (1043) r (1075) F (1170) £ (1171) O
(1044) £ (1076) E (1045) e (1077) E (1025) & (1105) XK (1046) x (1078) 3 (1047) 3 (1079) U
(1048) 1 (1080) M (1250) i (1251) (1080) 1 (1049) i (1081) K (1050) k (1082) K (1178) k
(1179) I (1051) n (1083) M (1052) m (1084) H (1053) H (1085) O (1054) o (1086) I (1055) n
(1087) P (1056) p (1088) C (1057) ¢ (1089) T (1058) T (1090) Y (1059) y (1091) ¥ (1262) y
(1263) ® (1060) ¢ (1092) X (1061) x (1093) X (1202) x (1203) (1094) Y (1063) 4 (1095) Y
(1206) 4 (1207) LUl (1064) w (1096) b (1066) b (1098) 3 (1069)  (1101) O (1070) 10 (1102) 5
(1071) 51 (1103)

Examples of
sorted words

@
1

Apnab
Anan
A306
AMOH
Acan
bap
BuHo
Bono
Byp
Ba

BapTta

16




BataH
Bono
ran
Mn
loB
lyn
ryn
fFaHab
fos
fFop
[acta
Hesop
Avpop
[oHa
[opy
Enum
Esap
En
Epi
Kapdp
*Kona
3apa
3aHbyp
3aHr
3ebo
3unén
30Hy
nn

VH
Newm
pok
Wynaoww
Kan
Kam
Kutob

17




Kyp
Kabp
Kasn
Kumart
Kynna
J1a6
Nanni
Tlon
Jly6uné
Mapz
Mapr
Mwup
Mypaa
Myp
Has
Hus
Hom
Hyp
06
Osopn
Ony
Opy
Many
Mew
Mup
Mon
PaBaHpg
Pesza
Puso
Poct
Pyctam
Pycto
CaBon
Car
Cup

18




Cos
Tup
Top
Typ
Y6ang
Yko6
Y36ak
Ypnoak
daH
duao
dounpa
Xam
Xngmat
XoHa
Xam
Xey
Xono
YaHng
Yon
Yy6
Yabp
Yas
Yori
a6
Wwnp
Wopai
LLabHam
3poa
3yon
HOHyc
tOcyd
Ak
Axé
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Geopolitical Concerns

Part of the cultural adaptation of the US-product to a specific market is the resolving of geopolitical issues. While
the US-product should have been designed and developed with neutrality and a global audience in mind, the
localized product should respond to the particular situation that applies within the target country/region.

Sensitive issues or issues that might potentially be offensive to the users in the target country/region may occur in
any of the following:

e Maps

e Flags

e Country/region, city and language names

e Artand graphics

e Cultural content, such as encyclopedia content and other text where historical or political references
may occur

Some of these issues are relatively easy to verify and resolve: the objective should be for the localizer to always
have the most current information available. Maps and other graphic representations of countries/regions and
regions should be checked for accuracy and existing political restrictions. Country/region, city and language
names change on a regular basis and need to be checked, even if previously approved.

A thorough understanding of the culture of the target market is required for checking the appropriateness of
cultural content, clip art and other visual representations of religious symbols, body and hand gestures.

Guideline

As country/region and city names can change, please use the most up-to-date Tajik list for every release of your
product.

Grammar, Syntax & Orthographic Conventions

Adjectives

General rule for use of adjectives in Tajik, is that unlike English adjectives come after the nouns.

Example:
English: Red square
Tajik:  (+) Margonn cypx
(-) Cypx mangoH
Relative degree is formed using the suffix “-tap” and superlative degree using the suffix “-Tapun”.
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Possessive adjectives

The frequent use of possessives is a feature of English language Overuse of possessive adjectives should be
avoided in Tajik.

Example:

English: Your device needs to communicate with server to set up your account.
Tajik: (+) Bapown coxTaHu xmMcob gactroxu wymo 6osa 60 cepBep narBacT Lwasag,.

(-) Bapou coxtaHu xucobwu Lymo pactroxu Lymo 6osg 60 cepsep nNamBacT LWaBaa.

Articles

General considerations

English indefinite article “an” is translated either using the words “ak” and “aroH” before nouns or using the ending
“-e” which comes after nouns.

Examples:

English: Please select a file to open.

Tajik: (+) IlyTdhaH dannepo 6apom kywoaaH NHTMxo0 kyHea. (+) JlytdaH sron darinpo 6apon kywogaH UHTUX00
KyHen.

English: You need to enter a keyword to start searching

Tajik: (+) Bapom oFo3m YycTy4y WMO 60osA Sk Kanuma Kanuampo Bopug KyHen.

The definite article “The” in most cases is not translated into Tajik. In some occasions it can be translated using
the word “nH” which normally corresponds with English “this”.

Examples:

English: The search item was not found.

Tajik: . (+) O6bekTM YycTy4y édT Hawya. (translated without article)

English: Do you accept the terms and conditions?

Tajik: . (+) Oé wymo 60 #+ WapTxo po3uves. (translated using “nH”)

Unlocalized Feature Names

Microsoft product names and non-translated feature names are used without definite or indefinite articles in the
English language. Localizers should treat them in the same way in Tajik.

Example
English: Powerpoint

Tajik: (+) Powerpoint

Localized Feature Names

Translated feature names are handled as per general rules of the Tajik language for using articles as discussed
above under General Considerations.
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Example:

English: Media Player

Tajik: (+) Megwna nneep

Articles for English Borrowed Terms

When faced with an English loan word previously used in Microsoft products, consider the following options:

¢ Motivation: Does the English word have any formally motivated features that would allow a
straightforward integration into the noun class system of Farsi language? Loan words are written in Tajik
and the rules of Tajik language apply.

e Analogy: Is there an equivalent Tajik term whose article could be used?

e Frequency: Is the term used in other technical documentation? If so, what article is used most often?

The Internet may be a helpful reference here.

Please refer to the Microsoft terminology database to confirm the use of a new loan word and its proper article to
avoid inconsistencies.

Example:

English: View a web page

Tajik: (+) Ak caxdan Bebpo TamoLLo KyHe[,
English: View the web page

Tajik: (+) Caxdan Bebpo TamoLLO KyHepq,

Capitalization

The use of capitalization in Tajik is not as intensive as in English. Capitalization is usually used for proper names
(peoples name and surname, geographic names, nhame of organizations and companies, names of books,
newspapers etc.). English style of overusing the capitalization should be avoided when localizing Microsoft
products.

When localizing the Microsoft products names of user interface elements (commands, menus, dialog box titles),
program names, etc. are capitalized. In compound names, only the first word is capitalized

Example:

English: Row Height and Width

(+) Banangn Ba 6apwu kaTakxo Bapou coxTaHu x1Mco6 aacTroxu Wwymo 6osa 60 cepBep nariBacT LiaBag.

(-) bBanaHai Ba bapwm KaTtakxo

Compounds

Generally, compounds should be understandable and clear to the user. Overly long or complex compounds
should be avoided. Keep in mind that unintuitive compounds are ultimately an intelligibility and usability issue.

Compound nouns are very widely used in Tajik. Different compound nouns can be made, such as:
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(+) Phonebook (JadTapuyan TenedgoH), worksheet (cacxan kopi).

Never use hyphenation to make a compound noun. The morphemes shall be written separately. To make a
compound noun plural, usually the first noun shall be pluralized.

English example Farsi example

Phonebooks (-) DadbTapuan TenedoHxo

(+) OadbTapuaxon TenedoH

Gender

There is no grammatical gender in Tajik.
Example:

(+) He/she = Ban, y

(+) Her/his = (-n) Ban, (-n)y

Genitive
Genitive in Tajik is formed by adding the genitive "po”.
Convention 1 Attaching a genitive “po” to (trademarked) product names is not feasible, as it could be interpreted

as a modification of such names. Therefore, current localizaton paractice is to add a space after the trademerked
name and then “-po”

Example:

English: | accept Java’s terms and conditions.

Tajik: (+) MaH wapTxoun Java -po kabyn mekyHam.
(-) MaH wapTxou Javapo kabyn mekyHam.

Modifiers

When localizing US text into Tajik great care should be taken of where a noun and modifier are placed, since in
Tajik modifier comes after the main noun, so a word by word translation makes ungrammatical compound.
Example:

English: Security warning.

Tajik: (+) Oroxum amHUATIA

(-) AMHUATK oroxw

Nouns
General considerations

Tajik does not differentiate between noun classes based on features such as animacy or gender.
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Inflection
This section does not apply to Tajik.

Plural Formation

"« ”

Plural is formed using the suffixes “x0”0oH”, “ron”.

Example:
English: Features
Tajik: (+) Basudaxo
English: Children
Tajik: (+) bavaroH
The choice of suffixes has no strict rule. With some words, for example, the word “6aya” (singular) plural can be
both “6auaroH” and “6avaxo”. However, there is a general rule that suffix “xo” can be used with any word, while
“oH” and “roH” are used with certain words. In particular, suffix “ron” is never used with a word ending with a
consonant.
Example:
English: Books
Tajik: (+) Basudaxo
(-) KntobroH

Prepositions

Pay attention to the correct use of the preposition in translations. Influenced by the English language, many
translators omit them or change the word order.

Each preposition in English may have different translations in Farsi based on the verb accompanying them.
Please make sure to use the preposition specific for each verb and don’t translate the prepositions based on the
source.

US Expression Farsi Expression Comment

click on (+) knuk gap 6osion “On” in these two sentences
translated differently based on the

on a web page (+) gap sk cadxaun Beb .
noun or verb accompanying it

Pronouns

The pronouns in Tajik are neutral and never refer to any specific gender. If you see any source with gender
difference text, please make sure to translate as it as normal without stressing gender differences or reinforcing
stereotypical distinctions between men and women.

Example:

English: She is a skilled user of Microsoft Office
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Tajik: (+) Ban kopbapu 6oTaypndan Microsoft Office mebowapg
(-) OH 3aH (gyxTap ) kopbapu 6oTaypmbam Microsoft Office mebowag

Punctuation

General punctuation rules are available in the recommended reference material.

Comma

Comma in Tajik used in different grammatical situations.
In complex sentences, comma is used to separate the main sentence from the subordinate sentence.

Example:

English: If you do not have an account yet, please register here.

Tajik:  (+) Arap wymo xono xucobe HagowTa 6owen, nyTdaH Aap MH 4O Kang Wwasega.
(-) Arap wymo xono xucobe HagowTa 6owen nyTdaH gap vH Y40 Kang waseq.

Comma is used in sentences that has several subjects or predicates.

Example:

English: Download music, images, games and video clips.

Tajik:  (+) Mycukin, TacBnpxo, 6031x0 Ba BUOEOKIMNXOPO 3epKallil KyHe[,.
(-) Mycuki TaceBnpxo 6031x0 Ba BUOEOKITUMNXOPO 3epKaLLi KyHea.

English: Copy, move, save and share items.

Tajik:  (+) Yyabxopo Hycxa Gapaopen, MHTUKON auxen, 3axvpa KyHef Ba Myboauna KyHea.

(-) Yysbxopo Hycxa Dapgopen MHTUKON anxen 3axupa KyHeq Ba Myboauna KyHen.

Colon

Colon in Tajik is used in several occasions, such as, after alerting words like “Attention”, “Warning”, “Caution” and
in sentences containing multiple step instructions.
English Warning: Save your work before restarting
Tajik:  (+) Oroxp: new a3 gybopa dypy3oH KapAaaH, Kopu Xygpo 3axmpa KyHeq,.
(-) Orox# - new a3 gybopa ypy3oH kapgaH, Kopy Xyapo 3axupa KyHeq.
English: To safe a file with a different name, please follow these steps: a) Open the file b) Go to File and c) lick
Save as....
Tajik:  (+) Bapou 60 Homu gurap 3axupa kapgaHu cann, nytdaH amanxom 3epMHPO NYpo KyHen: a) dainpo
kywoen b) ba ®ann rysapeg Ba c) 3axupa xaMuyH... po KI1K KyHeq

(-) Bapou 60 HOMM gurap 3axupa kapgaHu an, nyTdaH amanxom 3epMHpO MYpo KyHes; a) Parinpo
kywoen b) ba ®ann rysapeg Ba c) 3axupa xaMuyyH... po KI1K KyHen,.

Remember that in Tajik regular text may not be capitalized after a colon unless such word is capitalized under
general capitalization rules.
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Dashes and Hyphens
Three different dash characters are used in English:

Hyphen

The hyphen is used to divide words between syllables and to link parts of a compound word. In Tajik a hyphen
has no spaces before or after and should not be used instead of a dash.

Example:
(+) UHTepHeT-6aHKMHT

En Dash

The en dash is used as a minus sign, usually with spaces before and after. Space is omitted only when the minus
is used to show that the number is negative.

Example:
H1-2=-1

The en dash is also used in number ranges, such as those specifying page numbers. No spaces are used around
the en dash in this case.

Example:

English: Pages 10-20
Tajik: (+) Cax. 10-20
Em Dash

The em dash should be used for dashes wherever technically possible. It separates words in a sentence and has
a grammatical function. Dashes should not be substituted with hyphens.

Example:
(+) 1 xabap BokeusaT Hagopaa — U3Xop kapg y — 3epo MaH XyA gap OH 4o byaam.
(-) NH xabap BOKeMAT Hagopas - U3Xop KapAa Yy - 3epo MaH XyA gap OH 4o Gyaam.

Ellipses (Suspension Points)

Ellipses (suspension points) are used for indicating a continuing process.
Example:

English: Loading...
Tajik: (+) bop mekyHag...

Period
Always use a full stop at the end of a sentence.

Avoid using full stop at the end of phrases, unless there is an instruction to follow English punctuation. Place the
period outside the brackets when at the end of the sentence. Period in Tajik comes after the quotation mark.
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Example:
(+) Hapmadpsop 6a TaBpu xyakop HaBCO3i MeLlaBag.
(-) Hapmadh3op 6a TaBpu xyakop HaBCO3M MeLlaBaj

(+) Xamelua HyKTapo nac a3 KaBcaliH ry3opeg (arap oH Jap oxvpu Yyymna osag).

(-) Xamelua HyKTapo nac a3 kaBcaiiH rysopef (arap oH Aap oxupu Yyymna osg.)

(+) Y ryct: "Mn 6apHoma KyxHa wyaaact”.
(-) Y rydt: "WH GapHoma KyxHa Lygaact."

Quotation Marks
Quotation marks are used when referring names of books, films, article, companies, newspapers, etc.

Examples:
(+) YCIM «OpuneHboHky, razetam «O304aroH», KMTobn «FynomoH», etc.
(-) YCIM OpuneHboHkK, razetan O3ogaroH, kuTobm FynomoH, etc.

In US source strings, you may find software references surrounded by English quotation marks. In most cases
modern Tajik uses Russian quotation marks («»). However the use of English quotation marks is also allowed.

Example:

(+) «Toymk Ap»= “Toymk Aip”

Parentheses
In Tajik there is no space between the parentheses and the text inside them.

Example: (Hurapea 6a caxudam 5)

Singular & Plural

Plural form of nouns in Tajik language is mostly formed using the following suffixes: “-xo

” o« ” oW

OH” “-roH” “BOH”
Example: 6MHOX0, 0gaMoH, 6a4aroH.

There is a large number of Arabic borrowed words in Tajik, the plural for which is formed according to Arabic
language rules. Where possible, localizers should avoid the Arabic plural forms.

Example:

English: Word - Words
Tajik: (+) Kanuma — Kanumaxo

(-) Kannma - Kanumor.
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Split Infinitive

This section does not apply to Tajik.

Subjunctive
Please use phrases in subjunctive mood when you are going to address software, such as checkbox options.

Example:

English: Don’t show this dialog again
Tajik:  (+) VIH rydpTyry gmrap HULWIOH fO4a Hawasag,
(-) H rycbTyrypo gurap HULLOH Hagex

Symbols & Non-Breaking Spaces

Non-breaking spaces: Certain expressions should not be separated at the end of the line. To ensure that, you can
use (ctrl + shift + space bar) between words that should not be separated into separate lines. Examples are:
Between two parts of a single word. Example: (+) Takpop melwasag

Between Part, Chapter or Appendix and the number. (+) Kucmu cetom

Syntax
Tajik syntax differs from English in the following way:
1. In Tajik predicate is always at the end; please never follow the English syntax to translate a sentence.
Example:
English: Click on the link below to get more information.
Tajik:  (+) Bapou rupudTaHn MmabnyMoT UNoBarii Mabxasun 3eppo KIuK KyHe[,.
(-) Knuk kyHe mabxasn 3eppo 6apou rupudtaHn MabiymoTy unosari.
2. Verbs are inflected for subject and number.
Example:
English: They installed 3 applications. He will install one game.
Tajik: (+) OHxo 3 6apHomapo Hach kapgaHg. Ban sk 603upo Hacb xoxaa kap4.
(-) OHxo 3 6apHomapo Hacb xkapg. Ban sk 6031Mpo Hacb xoxaHg Kap4.

Verbs

Verbs in Tajik are inflected for subject, number and time.

Example:

The verb “padptan” (infinitive) in Present Simple is inflected as follows:
Singular:

(+) Man mepasam

(+) Ty mepasii
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(+) Ban mepaBag
Plural:

(+) Mo mepasem
(+) Wymo mepaseg

(+) OHx0 mepaBaHg

Continuous operations are usually expressed in English with a gerund, which can be translated into Tajik in two
ways — by using Tajik equivalent of Continuous Tense or as Present Simple.

Example:

English: The program components are being installed.
Tajik 1: (+) Yysbxom 6apHoma Hach wyna ucrtogaaHs.
Tajik 2: (-) Yyabxon bapHoMa Hach MellaBaHA.

Both passive and active voice are used in software localization depending on specific situations.
Example:

English: You have successfully changed your password
Tajik: (+) Maponn wymo 6omyBaddaknsaT neas kapga wya.
(+) Wymo BomyBakknsiTu naponu Xxyapo neas kapaea.
English: You have successfully changed your password
Tajik: (+) Maponn wymo 6omyBaddakmnsaT neas kapga wyg. (English is in active voice - Tajik is in passive voice)

(+) Wymo bomyBakkusitTn naponu xyapo meas kapgen. (Both English and Tajik are in active voice)

Word Order

There are differences in word order between Tajik and English. In Tajik adverbial modifier of time comes before
predicate.

Example:

English: | will be there at 10 o’clock.

Tajik:  (+) MaH gap coatn 10 oH 40 MeLLaBam.

(-) MaH oH Yo gap coatu 10 mewwasam.

Style and Tone Considerations

This section focuses on higher-level considerations for audience, style, tone, and voice.
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Audience
There is a diverse audience of software products.

Example: students, software developers, corporate users

Style

Generally accepted style for Tajik localization would be a more formal and less colloquial. Such styles widely used
in media and press; less ambiguity and passiveness, direct but at the same time, polite tone especially in written
forms.

Example:

English: Go to next page
Tajik:  (+) 6a caxdcam HaBbaTi rysapes

(-) rysap 6a caxdan HaBbaTi

Tone
As a rule, formal tone must be used when localizing in Tajik. Exceptions are possible for the descriptions of
certain computer games or other entertainment items.

Example:

English: Your license has expired

Tajik: (+) Myxnatu nyosatHomau wymo 6a oxmp pacug (formal)
(-) NyosaTHomaaToH TamoM wyaaact (informal)

English: Excellent. Continue to next level.

Tajik: (-) Onin. Dap catxn HaBbaTn ngoma amxen (formal)
(+) Oni. ba new, 6a catxu gurap. (informal)

Voice

Example:”You” must be translated as “wymo”. The first letter is not capitalized.

English Translation

You are now connected to the Internet. Xorno wymo 6a MHTepHeT namBacT wyaaea.
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Localization Guidelines

This section contains guidelines for localization into Tajik.

General Considerations

Abbreviations

Common Abbreviations

You might need to abbreviate some words in the Ul (mainly buttons or options nhames) due to lack of space. This

can be done in the following ways:

1. Cutting some letters at the end of a word and replacing them with a dot
2. Cutting some letters from the middle of a word and replacing them with a hyphen

List of common abbreviations:

Expression Acceptable Abbreviation
caxmda (+) cax.

Hurapeg (+) Hur.

Ba fanpa (+)Bar.

con (+) c.

knnobant (+) Kb

merabant (+) Mb

Knnobut (+) xkbut

Don’t abbreviate such words as macanaH, arap, ammo,

Acronyms

6a xap xon, 60 Byyyau uH.

Acronyms are words made up of the initial letters of major parts of a compound term. Some well-known examples
are WYSIWYG (What You See Is What You Get), OLE (Object Linking and Embedding), or RAM (Random
Access Memory). When localizing the Microsoft products the most common English acronyms should be left in
English. However in user guides and help files these can be supplemented with translation in brackets where

possible.

Localized Acronyms

Localized acronyms should be treated as normal acronyms in Tajik.

SIM card
(+) Koptn CMM
PIN code
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(+) pamau MNMNH
SMS

(+) CMC

Unlocalized Acronyms

Unlocalized acronyms are used as they appear in their English version.
Example:

(+) MP3, ISO, UTF, RAM

Applications, Products, and Features

Application/product names are often trademarked or may be trademarked in the future and are therefore rarely
translated. Occasionally, feature names are trademarked, too (e.g. IntelliSense™). Before translating any
application, product, or feature name, please verify that it is in fact translatable and not protected in any way.

Frequent Errors

Some frequent errors are:

Incorrect word order while a placeholder is in the text
Inconsistency in style when translating a set of similar strings
Following English syntax instead of Tajik syntax

Example:

English: Software development tool
Tajik:

(-) Bacunawn Taxusan Hapmacd3op

(-) Bacunan Hapmadh3opu Taxus

More examples are given in previous chapters of the Style Guide (Grammar, Syntax & Orthographic Conventions,
Language Specific Conventions, Style and Tone Considerations).

Glossaries

BoxxaHomawu komntoTep, -AywaHbe, “MarBang”, 1995, 352 c. (Glossary of computer terms)

You can find the translations of terms and Ul elements of Microsoft products at Microsoft Language Portal
(http://www.microsoft.com/Language/en-US/Default.aspx).

Recurring Patterns

This section does not apply to Tajik.

32


http://www.microsoft.com/Language/en-US/Default.aspx

Standardized Translations

There are a number of standardized translations mentioned in all sections of this Style Guide. In order to find
them more easily, the most relevant topics and sections are compiled here for you reference.

e The importance of standardization

e Standard Phrases in Error Messages
e Standard Phrases in Documentation
e Copyright notice

Unlocalized Items

Trademarked names and the name Microsoft Corporation shouldn’t be localized. A list of Microsoft trademarks is
available for your reference at the following location: http://www.microsoft.com/trademarks/t-mark/names.htm.

Using the Word Microsoft

In English, it is prohibited to use MS as an abbreviation for Microsoft.
The word Microsoft in Tajik Ul text is not transliterated or abbreviated and appears as “Microsoft” as in English.
Example:

English: Microsoft software

Tajik: (+) Hapmad3opu Microsoft.

Software Considerations

This section refers to all menus, menu items, commands, buttons, check boxes, etc., which should be consistently
translated in the localized product.

Refer to http://msdn.microsoft.com/library/aa511258.aspx for a detailed explanation of the Windows user interface
guidelines (English).

User Interface

Translating Ul items can be a challenge at times, in part because you do not always know the context or the exact
function of a particular Ul item. Always use all available resources to establish the context for Ul items.

Ul examples can be:

Hot Keys (see the instruction about hotkeys in this style guide)

Checkboxes (always use a subjunctive mood for translating them)

Dialog box contents and titles (contents can be in imperative mood and title shall be translated infinitive)
Menus (it's better to use infinitive for menus)

Commands (imperative mood shall be used)

Buttons (infinitive shall be used)
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Example:

English Ul item Tajik Ul Item
Start Oro3
Programs BapHomaxo
Menu MeHio

Home Acoci

Insert Bypya

Page layout Tapxu caxuda
Review Bupoww
View Hamypg
Window PaB3aHa
Reference Pyyyb
Desktop Mwu3au kopi
Table Yapsan
Messages

Messages can be translated based on the type of message. Commands are in imperative, dialog boxes are
declarative and error messages are passive.

Status Messages
What is a Status Bar Message?

A status bar message is an informational message about the active document or a selected command as well as
about any active or selected interface item. Messages are shown in the status bar at the bottom of the window
when the user has chosen a menu, a command or any other item, or has started a function. The status bar
messages refer to actions being performed or already complete (for example in Outlook below).

398 Items

Download Full Items
Download Headers and then Full ltems

v Download Headers
v On Slow Connections Only Download Headers

Work Offline
Updating Inbox (257 KB). | Connected to Microsoft Exchange ~
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Tajik Style in Status bar Messages

In English, the status bar messages have different forms dependent on the information they must convey. In Tajik,
menu and commands status bar messages should follow the format below.

Name Tajik Name Category

English Status Bar
message

Tajik Status Bar
message

Edit Taxpup menu

Contains editing commands

dapmoHxou Taxpuppo
nap 6ap merupag

Hycxabapgopii 6a

Hy3bxom MHTUxobLwyanapo

Copy to Copies the selected items to
Yy3BOH menu . 6a yon HaB
Folder... a new location _
Hycxabapgopi MekyHaa
New Has command Creates a new document Xy4y4yaTn HaB mecos3ap

Make object visible?

Hamygop kapaaHu
06bekT?

Word is converting the
document. Press Esc to
stop.

Word xy4y4yatpo Tabaun
meauxag. bapo katb
kapgaH Esc —po naxw
KyHen.

Datasheet View

Hamygm caxdaun
UTTUINOOT

Done

AHYyOM EDT

The importance of standardization

In the US product you can often find messages that are phrased differently even though they have the same
meaning. Try to avoid this in the localized Tajik version. Use one standard translation as in the examples below:

English term

Press F1 to get Help

If you want Help press F1

To get Help press F1

Not enough memory
Insufficient memory

There is not enough memory
Save changes to %17

Do you want to save changes to %1?

Correct Tajik translation

Bapowu kymak F1-po naxw kyHeq

XoTupa Ko HecT

TarnpoT gap %1-po 3axupa mekyHen?
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Error Messages
What Is An Error Message?

Here is an example:

File and Folder Rename &J

.:@:. Can't rename "Pictures” because a file or
— folder with that name already exists

Specify a different name.

Close

Error messages are messages sent by the system or a program, informing the user that there is an error that
must be corrected in order for the program to keep running. For example, the messages can prompt the user to
take an action or inform the user of an error that requires rebooting the computer.

Tajik Style in Error Messages

It is important to use consistent terminology and language style in the localized error messages, and not just
translate as they appear in the US product.

Error messages shall be translated in a declarative form. To be consistent, always use “xato” for “error”, and
“nwkon” for “bug”

Example:
English: An error occurred in saving your settings.
(+) XaHromu 3axmpa KkapgaHv naému Lymo xato 6a aman omag.

(-) XaHromu 3axupa kapgaHu naému wymo Fanat 6a aman omag.

Standard Phrases in Error Messages
When translating standard phrases, standardize. Note that sometimes the US uses different forms to express the
same thing.

Generally, the translation of standard phrases in Tajik can be standardized. However, variations depending on a
specific context are also possible.

Examples:
English Translation Example Comment
Cannot find the search This can be rephrased
Cannot ... item — HameTaBoHag as — Yysbu
HameTaBoHag... _ _ .
Could not ... Yy3bu YycTyyylaeaHaapo | YyctyyywasaHaa et
ébapg Hawypg
. Failed to initialize — Ofo3 . .
Failed to ... ... HaTaBoHUCT Alternative translations:
. Kapda HaTaBOHUCT
Failure of ... ... Mypo Hawya . Failed to initialize — Oro3
Download failed —
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English Translation Example Comment
3epkalui nypo Hawyg Hawyn
Download failed —
3epkawwii 6a aman
Haomag
Cannot find ...

Could not find ...
Unable to find ...
Unable to locate ...

HameTtaBoHag ...po €0aa

Unable to find the
requested file -
HameTaBoHag carinum
JapxocTwynapo ébaa

This can be rephrased
as “®ainun gapxoctwyaa
et Hawyg”

Not enough memory
Insufficient memory
There is not enough memory

There is not enough memory
available

XoTupa Ko HecT

Not enough memory to
save the image. — bapou
3axvpa KapgaHu TacBup
XoTunpa Ko HEeCT.

Alternative ways to say
the same are:

XoTupaun Hokugos
XoTupa HokMdost acT

Mukgopu Hokmdoau
XoTupa maB4yyq act

... IS not available

... IS unavailable

... AacTpac HecT

Function is not available —
Basuda gactpac Hecr.

This can be rephrased
as “Basudpa gactHopac

”

acTt

Error Messages Containing Placeholders

When localizing error messages containing placeholders, try to find out what will replace the placeholder. This is
necessary for the sentence to be grammatically correct when the placeholder is replaced with a word or
phrase.Note that the letters used in placeholders convey a specific meaning, see examples below:

%d, %ld, %u, and %lu means <number>

%c means <letter>
%s means <string>

Examples of error messages containing placeholders:

“Checking Web %1!d! of %2!d!” means “Checking Web <number> of <number>",

“INI file “%1!-.200s!” section” means “INI file “<string>" section”.

Care should be taken when localizing error messages containing placeholders into Tajik, as sometimes the
structure of the corresponding Tajik sentence may not allow inserting the required word exactly where the English
placeholder is. Example: %d, %ld, %uBa%lu <pakam> -po HULLOH MeauxaHA.
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Keys

The keyboard is the primary input device used for text input in Microsoft Windows. For accessibility and efficiency,
most actions can be performed using the keyboard as well. While working with Microsoft software, you use keys,

key combinations and key sequences.

In English, References to key names, like arrow keys, function keys and numeric keys, appear in normal text (not
in small caps).References to key names, like arrow keys, function keys and numeric keys in Tajik also appear in

normal text (not in small caps).

Key Names

English Key Name

Tajik Key Name

Alt Alt

Backspace Backspace
Break Break

Caps Lock Caps Lock

Ctrl Control

Delete Delete

Down Arrow Wwopa 6a nact
End End

Enter Enter

Esc Esc

Home Home

Insert Insert

Left Arrow Mwopa 6a yan
Num Lock Num Lock
Page Down Page Down
Page Up Page Up
Pause Pause

Right Arrow WMwopa 6a poct
Scroll Lock Scroll Lock
Shift Shift
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English Key Name

Tajik Key Name

Spacebar Tyrmadan pocmnaaHgos
Tab Tab

Up Arrow Mwopa 6a 6ono
Windows key Tyrmavan Windows

Print Screen

Print Screen

Menu key

Tyrmavan meHto

Access Keys/Hot keys

E MNew Text Document - Notepad

(= | B o

Edit Format View Help

Mew Chrl+M
Access keys Open... Ctrl+Q

Save Ctrl+5

Save As..

Page Setup...

Print... Ctrl+P

Exit

Shortcut keys

Sometimes, there are underlined or highlighted letters in menu options, commands or dialog boxes. These letters
refer to access keys (also known as hot keys) that allow you to run commands, perform tasks, etc. more quickly.

Hot Key Special Options Usage: Is It Allowed? Notes

“Slim characters”, suchas I, I, t, r, f Yes As in English
can be used as hot key

Characters with downstrokes, such Yes As in English
asg,j, Y, pandqcan be used as

hotkeys

Extended characters can be used as | Yes As in English
hotkeys

An additional letter, appearing Yes As in English
between brackets after item name,

can be used as hotkeys
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Hot Key Special Options Usage: Is It Allowed? Notes

A number, appearing between Yes As in English
brackets after item name, can be
used as hotkey

A punctuation sign, appearing Yes As in English
between brackets after item name,
can be used as hotkey

Duplicate hotkeys are allowed when | Yes As in English
no other character is available

No hotkey is assigned when no more | Yes As in English
characters are available (minor
options only)

Additional notes: n/a

Arrow Keys

The arrow keys move input focus among the controls within a group. Pressing the right arrow key moves input
focus to the next control in tab order, whereas pressing the left arrow moves input focus to the previous control.
Home, End, Up, and Down also have their expected behavior within a group. Users can’t havigate out of a control
group using arrow keys.

Numeric Keypad

It is recommended that you avoid distinguishing numeric keypad keys from the other keys, unless it is required by
a given application. In case which keys to be pressed is not obvious, provide necessary explanations.

Shortcut Keys

Shortcut keys are keystrokes or combinations of keystrokes used to perform defined functions in a software
application. Shortcut keys replace menu commands and they are sometimes given next to the command they
represent. In opposition to the access keys, which can be used only when available on the screen, shortcut keys
can be used even when they are not accessible on the screen.
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Standard Shortcut Keys

us US English Tajik Tajik

Command Shortcut Key Command Shortcut key
General Windows Shortcut keys

Help window F1 PaB3aHaun kymak F1

Context-sensitive Help | Shift+F1 Kymaku Bobacta 6a 3amunHa SHIFT+F1

Display pop-up menu | Shift+F10 Hamowuwwmn meHton non-an SHIFT+F10

Cancel Esc BekopkyH#M ESC

Activate\Deactivate F10 Pavon\Fanpudabon kapgaHu F10

menu bar mode HaMyOu HaBopy MEHI0

Switch to the next Alt+Tab Ny3apuw 6a 6apHomaun acocum ALT+TAB

primary application HaBbaTi

Display next window Alt+Esc Hamowwu paB3aHan HaBOaTi ALT+ESC

Display pop-up menu | Alt+Spacebar Hamowuwn meHion non-an 6apon | ALT+IMPOBEN

for the window paB3aHa

Display pop-up menu | Alt+- Hamouwun meHton non-anéapou ALT+-

for the active child paB3aHaun papbum dabon

window

Display property sheet | Alt+Enter Hamowuwwn caxdam xycycmsaTxo ALT+BBO[

for current selection Bapouv MHTMXobK Yopi

Close active Alt+F4 MywwnaaHm pas3aHan 6apHoman | ALT+F4

application window tavon

Switch to next window | Alt+F6 lN'y3apuw 6a paB3aHau HaBbaTii | ALT+F6

within (modeless-
compliant) application

(6eHamyg-nkoATIA) oap
OapHoma

Capture active window

image to the Clipboard

Alt+Prnt Scrn

Cabtn TacBupu paB3aHaun pabon
06a Knunboppg

ALT+PRNT SCRN

Capture desktop Prnt Scrn Cabtn TacBMpu M13un Kopii 6a PRNT SCRN
image to the Clipboard Knun6opg

Access Start button in | Ctrl+Esc Hactpacu 6a tyrmam OFo3 gap CTRL+ESC
taskbar HaBopw Ba3udaxo

Display next child Ctrl+F6 Hamowuwun paB3saHaun hapbum CTRL+F6
window HaBbaTi

Display next tabbed Ctrl+Tab Hamowuwwn TaxTtan HaBbaTi CTRL+TAB
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us US English Tajik Tajik
Command Shortcut Key Command Shortcut key
pane
Launch Task Manager | Ctrl+Shift+Esc KywopgaHn Mabmypu Basmgaxo | CTRL+SHIFT+ESC
and system Ba CapoFoO3M cucTema
initialization
File Menu
File New Ctrl+N ®avin Has CTRL+N
File Open Ctrl+O darin KywopgaH CTRL+O
File Close Ctrl+F4 darin MNywnaaH CTRL+F4
File Save Ctrl+S darin 3axupa CTRL+S
File Save as F12 dann 3axupa xaMmuyH F12
File Print Preview Ctrl+F2 ®avin lNMewHamounwwm von CTRL+F2
File Print Ctrl+P ®ann Yon CTRL+P
File Exit Alt+F4 Pann Xypyy ALT+F4
Edit Menu
Edit Undo Ctrl+z Taxpup bo3nac CTRL+Z
Edit Repeat Ctrl+Y TaxpupTakpop CTRL+Y
Edit Cut Ctrl+X Taxpup bypuaaH CTRL+X
Edit Copy Ctrl+C Taxpup Hycxa CTRL+C
Edit Paste Ctrl+Vv Taxpup NysowTaH CTRL+V
Edit Delete Ctrl+Backspace | Taxpup HecT kapaaH CTRL+BACKSPACE
Edit Select All Ctrl+A Taxpup NHTMXx06Kn xama CTRL+A
Edit Find Ctrl+F Taxpup Edran CTRL+F
Edit Replace Ctrl+H Taxpup VBa3 kapaaH CTRL+H
Edit Go To Ctrl+B Taxpup Nysapuw CTRL+B
Help Menu
Help F1 Kymak F1
Font Format
Italic Ctrl+l Mown CTRL+I
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us US English Tajik Tajik
Command Shortcut Key Command Shortcut key
Bold Ctrl+G Fadc CTRL+G
Underline\Word Ctrl+U Tabkma\Tabkmamn kanuma CTRL+U
underline
Mal caps Ctrl+Shift+A Xapdxou kanoH CTRL+SHIFT+A
Large caps Ctrl+Shift+K Xapdxoun xypa CTRL+SHIFT+K
Paragraph Format
Centered Ctrl+E Mapkas CTRL+E
Aligned left Ctrl+L KaHnopwu van CTRL+L
Aligned right Ctrl+R KaHopu poct CTRL+R
Justified Ctrl+J Bapobap CTRL+J

Document Translation Considerations

Document localization may require some specific considerations that are different from software localization. This
section covers a few of these areas.

Titles

In English the titles for chapters usually begin with “How to ...” or with phrases such as “Working with ...” or
“Using ...”. Similarly, in the Tajik version of Microsoft documentation, the titles may be in both narrative and

interrogative.

Example: “How to create a folder?” can be translated as “CoxtaHu yy3sgoH’and ““y3BOoH uii ryHa coxta

meluaBan?”’

Copyright

Copyright protection is granted to any original work of authorship fixed in any tangible medium of expression from
which it can be perceived, reproduced, or communicated.

This applies to books, printed media, digital video and audio records, electronic media, etc.

Translation of copyright text should be consistent both within the product being localized and across Tajik

versions of Microsoft products.
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Example:

English example

Tajik example

© 2011 Microsoft Corporation. All rights reserved.

The example companies, organizations, products,
people, and events depicted herein are fictitious. No
association with any real company, organization,
product, person, or event is intended or should be
inferred.

Microsoft, Outlook, PowerPoint, SharePoint, Windows,
the Windows logo, Windows Server and the Office logo
are either registered trademarks or trademarks of
Microsoft Corporation in the United States and/or other
countries.

(+)© WwupkaTtn Microsoft (Microsoft Corporation), 2011.
Xama XyKykxo xud3 LyaaaHa.

(+) Homu TawkmnnoTxo, KOPXOHAxo Ba MacHyoT,
WHYYHWH HOMXO0 Ba xoAucaxoe, ku 6a cudatn muocn
uctudoaa wynaaHa, Boken HectaHa. LLlaboxatu
3XTUMONiA 60 TaLLKMNOTX0, KOPXOHAX0, MacHyoT,

HOMXO0 Ba x04Mcaxou BoKken Tacoaym mebowwag,.

(+) Microsoft, Outlook, PowerPoint, SharePoint,
Windows, Windows Server, noron Windows Ba norou
Office HUWOHaxon Tu4yopun xnd3aBaHgan WNPKaTH

Microsoft gap IMA Ba kuwsapxou gurap meboluaHa.
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