
Microsoft Dynamics CRM Planning Tools 
Employee Work Hours Worksheet

Complete the work hours for each employee.

This data will be entered in Microsoft Dynamics CRM:

1.   In Microsoft Dynamics CRM, click Administration, click Settings, and then click Users.

2.   In the list, open the resource record you want to modify.

3.   Under Related, click Work Hours.

4.   Use the online help for details about how to enter data on this page.

The work hours are entered as total work time, with breaks, such as lunch. The first employee listed is an example.

Josh Pollock works Monday through Friday from 8:00 am to 5:00 pm, with a lunch break from 12:00pm to 1:00 pm.

	Employee Name
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	Pollock, Josh
	8:00-5:00

12:00-1:00
	8:00-5:00

12:00-1:00
	8:00-5:00

12:00-1:00
	8:00-5:00

12:00-1:00
	8:00-5:00

12:00-1:00
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