READ ME
The Live Meeting to Lync Transition Download package contains the following resources:

Live Meeting RampDown Companion Guide
A comprehensive manual to effectively ramping down your Live Meeting service, this Guide includes tips, checklists, sample surveys, resources and more.

Transition Planning Workbook
Customize and leverage this detailed project plan to help manage your transition from start to finish. 

Transition Email Templates
These templates can be customized and sent to end-users to help communicate the transition from Live Meeting to Lync.

Lync Public Training Datasheet
Share these courses with your end-users to help them quickly get started with Lync.

PLUS, the following end-user Lync Job Aides, designed to help your users optimize their Lync experience
· Lync Job Aide: Generating Lync Attendance Lists
· Lync Job Aide: Best Practices for Presenting
· Lync Job Aide: Creating Lync Recordings
· Lync Job Aide: Managing Lync Recordings
· Lync Job Aide: Best Practices for Video Conferencing

[bookmark: _GoBack]For more information, including transition guidance, tips and resources visit the Live Meeting-to-Lync Transition Guide: http://technet.microsoft.com/en-us/lync/hh182968 
