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Hvad er InfoPath?

@ Et program I Microsoft
Office System

® En desktop applikation

® Platformen for en
ny generation af
elektroniske formularer

~ Office InfoPath 2007 kan hjeelpe dig med
. at indsamle oplysninger pa en effektiv

. made gennem avancerede, dynamiske

~ formularer. De indsamlede oplysninger
kan nemt genbruges i organisationer og

. patveers af virksomhedsprocesser, fordi
' Office InfoPath 2007 bruger XML og
~andre standarder til at integrere med den

 eksisterende infrastruktur ‘
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Hvorfor er elektroniske formularer vigtige?

® Formularer driver forretningsprocesser

o Utilstreekkelig og fejlbehaeftet informationer giver
betydelige problemer laengere fremme i processen

® Formularer skjuler kompleksiteten | processen

o Elektronisk data-fangst stragmliner de
arbejdsprocesser formularen er en del af

® Formularer overalt

o Folk i organisationen oversvgmmes af formularer — udgiftsrapporter,
timesedler, medarbejderundersggelser, forsikringsformularer m.fl.
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Formularer er overalt
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Avanceret segning, klik her

Den 1. juli 2008 o
SignForm Dan

matik overtager SignForm Danmark AfS
g Magnus Informatik hele aktiekapitalen i
A/S, der indtil videre fortsestter som et helejet
med u=ndret forretningsomrade. (Le=s mere her.)

NOGET OM SIGNFORM JurF&rm Erhverv

L==s mere om SignForm og
vores produkter her.

PREV JURFORM GRATIS!

Klike her og f3 et prevepassword

til JurForm.

FORMULARSNSKER 7

Skriv til info@signform.dk, hvis

du har ensker al. forslag.

BESTIL ABONNEMENT

Fa brugerlicens til SignForm,

TaxForm og JurForm.

NYHEDER

484 selskabs- og aftaleretlige
formularer med hovedemnerna:
O Erhvervsaftaler
Aktieselskaber
Anpartsselskaber
Partnerselskab
Virksomhedsoverdragelse
Fordringer
Kreditorforfelgning/inddrivelse
Erhvervslokaler
Ans=ttelsesforhold
Immaterielle rettighedear

Lo I v o T T T o o

JurForm Privat
Privatretlige formularer med
hovedemnerne:

]

o
o
(o]
o
o
]

Ugifte samlevers
te ter
Separation og skilsmisse
EBodeling
Testamenter
Gaver
Andet

JurForm henvender sig til alle erhvervsvirksomheder og erhvervslivets

Nyhedsbrevet informerer om

opdateringer og =ndringer.

dermed klare til personlig tilretning og udskrift pd eget brevpapir.

rédgivere. JurForm giver overblik og konkrete lgsninger pa centrale
arhvervsretlige ocmréder. Dokumenterne er i 3bent Word-format og

Juridisk
uafviselighed
med digital
signatur

],

Kort over sikkerhedszoner (pdf)

Styr pa
karselsudgifterne
med karebager

C
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Forretningsmuligheder

MESTTIL

PSYKOLOGISK INSTITUT
/ NP o sarunsvioenskaseLGE FakuLTET

AARHUS UMIVERSITET

Forskning Uddannelse Videnoverfersel Undervisning Aktuelt Om

DU ER HER: Feylkologisk Institut = Undervisning = Formularer

Undervisning FOR_MU LARER

* Ops=lagstavle

F s E flrr LAl Generelle formularer

% Eksamen Ansggning om fravalg

* Studieordninger
Forzide til Evaluering prakdtik
Forside til Caszerapport

Formularer

> Pensumlister Ansegningsskema til forskningspraktik
Psykologstudiet Udaifter til forskningspraktik
| Praktik Opgaveerklzering

Specialekontrakt

* Forskningspraktik Tilmelding til aflevering af speciale

¥ Teori-praksis seminar

¥ Medarbejdere ¥ Pressen

ANSOGNING OM FRAVALG

ARSKORT NR.:

NAVN (blokbogstaver);

ADRESSE:

POST .\Rmy;\
TLE. \
—._‘_‘_‘—‘_‘_‘—‘—‘—‘-

E-MAIL:

\

Onsker fravalg pj (seet kryds)

Bacheloruddannelsen:

P
lun!hdatuddannelsen:

Bilag: R
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Udfordringer med formularer n&‘

@ Ineffektiv indsamling af information
o Dobbeltindtastning af information er ineffektivt og
@ager risikoen for fejl
o Papirbaserede formularer gger risikoen for fejl
o Indsending af flere formularer i en enkelt proces
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Udfordringer med formularer @

® Usammenhangende forretningsprocesser

o Versionsstyring af formularskabeloner
o er af forrretningsprocesser, der ikke er integrerede

o Konvertering af printable Word skabeloner til funktionelle
elektroniske formularer
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Udfordringer med formularer A\

® Besvaerlige formular “lgsninger”

o “One size fits all” Igsninger er ikke fleksible
o Kab af flere produkter og fa dem til at fungere sammen er tungt

» Opgradering af software kan have en negativ indvirkning pa
deltagere
o Per-form prissaetning patvinger en “skat” pa forretningsprocesser

8.Office




Udfordringer

&

® Dobbeltindtastning koster

o Dobbeltindtastning er ineffektivt og koster penge
o Ansatte ‘flytter’ papir
o Falgefe]l

® Fejl og om’ere
» Ansatte bruger tid pa at spore fejl

» Lang behandlingstid indvirker pa kundetilfredshed (og
dermed de ansattes)

® Uigennemsigtige processer / sveert af tilga data

» Kan ikke se status pa en proces
» Kan ikke dele viden effektivt pa tveers af systemer
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Udfordringer

® Implementeringsomkostninger

o Sveert at integrere lgsninger med flere systemer pa én gang
o Udviklere pakraevede

® Passer ikke til behovet

o Sveert at tilpasse lgsninger nar farst de er implementerede
o Kan ikke tilpasses hvis markedet aendrer sig

® Slutbruger anvendelse

o Uddannelse er sveert og omkostningstungt
o Begraenset evne til at fange rig information
o Tit finder de ansatte andre veje

“5.0ffice



InfoPath 2007 Lgsninger

Indsaml information effektivt og palideligt

@ InfoPath lgsninger hjselper dig med |z LIk
[o] %)Z] ‘gp\ates%ZFFurms%ZFAII%ZSZOForms%ZEaspx&DefEu\ﬂbemOpenzlmE] MSN Search ‘[ﬁﬂ'
at n a fI e r e b r u g e r e Fle Edit view Favorites Tools Help '
% &+ i Home ~ [ Feeds 7] Send to OneMote  m=iPrint - | []Page »  (} Tools ~ (@ Help -
o Web browsere e T
o Microsoft Office Outlooks 2007
e-mail meddelelser e @ e e @ e
o Mobile enheder
o Hostede formular lgsninger e ormster T =
o] H H | Address: e
® Faden rette information - &
farste gang e
o Real-time validering L - e
o Forududfyldte felter et

o Shared data connections

® Integreret med 2007 Microsoft
Office system S

o E-mail-based formularer med Outlook 2007

o Workflow integration med
SharePoint Server 2007

o Automatisk informationsopdateringer i -
Microsoft Office Access 2007 iy
2.0ffice




Arbejde med aeldre formularskabeloner

] (Design) Applicant_rating - Microsoft Office InfoPath 12 [pre-release]

! Fle Edit View Insert Format Tools Table Help

QEH 2 | &y preview ~ | S Q?‘ FEEN - e AN M |&EE|N‘DES@HTESI@ \\fawsv|@l

4 E=EE=E

B IﬁDraw Table d No border = |'_'::

Type a question for help

|/ \g | fnsert— 9 i S i |

Applicant Rating

Appllcant Information

| Position Applied For:
| Department:

! Position Code:

i Telephone Number:

| E-mail Address:

| Telephone Number:

. E-mail Address:

| Human Resources (HR] Contact:
| HR Contact Telephone Number:

! HR. Contact E-mail Address:

!1ab Title:

| Department:

‘Ratings

10n a2 scale of 1-5 (1=poor, S=excellent, and n/a=not applicable), rate the applicant on the

fallowing skills:

@\Eblh

N‘j Design Tasks

Data source:

= .= applicantRating
= [ applicant
|5 name
(5 address
(=H identificationumber
(=R emailAddressPrimary
(=§ emailAddressSecondar
(=] telephoneMumberWorl
(=H telephoneNumberHom
(=8 telephoneNumberCell
(=P telephoneNumberPage
(=R faxbumber
(=] jobTite
(=8 officeLocation
(=R department
(=R webSite
(=] fipsite
= [ position
(=8 positionAppliedFor
(=R departmentappliedFor
(=R positionCode —
(= humanResourcesCont:
= 5 interview
[E57 interviewer
F;-? interviewDate
r;-? interviewTime
= [ ratings
[£5# jobExperience
|5 interviewPreparation u
Al I | (2]

Job Experience

Experience relevant to position

Quality of work

Career goals fit position

[ show details

Manage Data Connections...

@ Microsoft Word
dokument

@

W)

© © © ©

©

Typeoptimeret til data-
indskrivning i handen,
via“[ T

Disconnected fra eksterne
data

Ingen validering af data
Store, tomme tabeller
Ingen repeating sektioner

Optimeret for “udskriv og
udfyld”

Ingen indbygget mulighed for
indsendelse

M (@ Help with the Data Source

Page:1 Section:l Pagelofé4
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Integration med 2007 Office system

tergogeForms Demo s @ InfoPath e-mail
: Eile Edit View Go TJools Actions Help ype aqueston forhelp  »

M A3 X | a Eﬁ! a R‘ﬂ“ﬂ “& ,Fo&rﬂ ia \ A | d&n&éeﬁe v S | % I‘:I ;2 L'a g Typeacontacttofind & 4 fo r m u I arer

.L_@ Mortgage Forms Demo | 2 v] cex @

B, Received Appicanthame | Tracking Number |AppicationSt... [DueDate  © |Intere... |Loan ... [LoanT... | Q Benyt Outlook 2007 tll at

(=) Due Date: November 18, 2005 (8 items, 5 unread)

3 Wed 10/26/2005 10:05 AM Arlene Huff ArleneHuff094156 Pending Fri11/18/2.. i n d S am I e Og d iStri b u e re

o
5 3 Tue 9/6/2005 11:29 AM Carole Poland CarolePoland094456 Pending Fri11/18/2..
% =] Tue 9/6/2005 11:29 A CristinaPotra  CristinaPotra094514 Pending  Fri11/18/2... | nfo P ath fo rmu | arer
g 3 Tue 9/6/2005 11:29 AM Sidney Higa SidneyHiga094532 Pending Fri11/18/2..
7] Tue 9/6/2005 11:29 AM Josh Pollock JoshPollock095250 Pending Fri11/18/2..
4 A _, e | @ Udfyld formularer uden at
4 129 AM

5] Tue 9/6/2005 11:29 AM

Sabnaschuz09ss02 Pendeg P 11/132008 forlade det velkendte
B P TR Outlook miljg

005 11:29 AM Patricia San Juan  PatriciaSanJuan095428 Fri11/11/2..

L @ Eksportér data direkte fra
Outlook til InfoPath og
ved 11972005 Microsoft Excele

Wed 11/9/2005

= @ Promote formular felter til
Outlook list view, for

Mortgage Application
lLoan Type: Rate: Period: - I I i I I I i rt ri
'APPLICANT INFORMATION J g g ]
Name: Alan Brewer T . -
ol , ategorisering eller
ocial Security Number requr
Current address: I
- s et ] o ™ ' ' filtrereril 1J af InfoPath
O 0un O ek (Plzeectane)  Honthy poyment orrenc snce? | e e ey, e
INFOI \TION 2 Heh 6/1/1989 123-45-6789 1233) 333-456 -
EMPLOVMENT INFORMA | 3 vigh 6/1/1989 123-45-6789 233)333-4567
Current employer: 4 Hgh 0/26/2005 234.56-7890 1206) 456-4567
| 5. Weh 9/26/2005 234-56-7890 (206) 456-4567
Employer address: Since: & Hgh 9/19/2005 123-45-5678 (206) 333-3333
L 7 veh 9/19/2005 123-45-5678. (206) 3333333
Phone: E-ma: Fax: | 8 vigh 9/2/2005 123456789 206) 123-4567
- [} 9 Hgh 9/2/2005 123-45-6789 (206) 123-4567
oo smefselect...  [v] 2w cote: 20 Joiolck s e 09123457
. n , 456780 4567
Position: O Houry O saary (Plselect one)  Annual incomes * 314t Joshifoflock :’,;;m ::; ‘57‘; :x; 3; s
RDS & LOANS 9/2/2005 123-45-6789 206) 1234567
CREDITICAY o 9/2/200% 123-45-6789 (206) 123-4567
Name Account no. Current balnee Monthiy payment 9/2/2005 123-45-6789 206)123-4567
<] o 9/2/2005 123.45-6789 (206) 123-4567 7
9/2/2005 123.45-6789 (206) 1234567
@ Fom ¥ \c 5/19/2005 123-45-5678 (206)333-3333
9/19/2005 123-45-5678 (206) 333-3333 " .
o oa/0s a5 (061234567 l ll‘-! ® Microsoft®
n 9/2/2005 123-45-6789 (206) 123-4567 am
9/2/2005 123-45-6789 206) 123-4567 & [ L]
L 1 W 2 —— i e

)
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InfoPath Forms Services

SharePoint Server 2007 og InfoPath 2007

® InfoPath Forms Services |
SharePoint Server 2007

o InfoPath for browsere og
HTML-enablede mobile enheder

o Centralisér udrulning og
management Platform

Business

Intelligence Collaboration

Simplificér formularer vedligehold lochas Services
Udnyt MOSS’ integrated platform Forms Workspaces, Mgmt,
rvi ces Security, Storage,
S€ Topology, Site Model
» Mal dine formularers performance \

InfoPath Forms Services er en server-
teknologi, der gar det muligt for brugerne at
udfylde InfoPath-formularer i en webbrowser.
Det er ikke ngdvendigt, at brugerne har
InfoPath installeret pa deres computere for at
kunne udfylde formularerne. De behgver
heller ikke at hente ekstra programmer fra
internettet. Alt, hvad de behgver, er adgang til
en webbrowser!

Content
Management

Ca Office




Tidsregistrering

F:'-'-" Dato: 10-12-2008
e I I I O Alias: simontm - Nawn: Simon Tange Mortensen
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Timer 3 7 7 19
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Opsummering

SharePoint ;‘.‘orL;sho;;s > TR2 . A
TR2 Udsend InfoPath-formularer som
, Microsoft Office Outlook-e-mails
| New -~ Upload ~ Actions v  Settings ~ View: Brief v »
| — — — =
\ @) 02122008  SmonTange Mortensen 2 37 Udvid forretningsprocesser ud
g © over organisationens firewall
02-12-2008 Jorgen Rahbek
7 3 W,
05-12-2008 Jesper Herp " N
0
A0S 7 Nem konvertering af Word-dokumenter og
03-12-2008  Torben Marcussen Excel-regneark til InfoPath-formularer
W,
3
Ggr komplekst formulardesign nemmere
W,
é )
— . e o e e Styr pa arbejdsprocesserne i forbindelse med
- ' formularer med Office InfoPath 2007 og MOSS
[ vge mandag | Tirsdag | Onsdag | Torsdag | fredas sum | )
l“l'.-' S[ 7 71 19 m
— i —— )
== | i | Centraliseret administration af formularer
= g 1 ! i hele organisationen.
W,
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Ressourcer Team Blog

InfoPath Team Blog

Tips and tricks to get the most out of Microsoft Office InfoPath

Home

About

Friday, March 09, 2007 1:15 PM by infopath

InfoPath 2007 Training Labs

I'm pleased to announce that InfoPath 2007 training labs are now live on

MSDM. Just like with the hands-on labs for InfoPath 2003, we created a set of

exercises that walk you through a real-life scenario, introducing a new
InfoPath feature in the process. Here are the new labs:

Lab 1:

Publishing an InfoPath 2007 Form Template to a Server Running

InfoPath Forms Services

Lab 2:
Lab 3:
Lab 4:
Lab 5:
Lab 6&:
Lab 7:
Lab 8:

Deploying and Managing InfoPath 2007 Forms

Integrating InfoPath 2007 with the Data Connection Library
Enabling Digital Signatures in InfoPath 2007 Form Templates
Importing Word Forms into InfoPath 2007

Using InfoPath 2007 E-mail Forms

Restricting Permissions to InfoPath 2007 Forms and Form Templates
Using the InfoPath 2007 Object Model and Visual Studio Tools for

Applications

Lab 2:

Designing InfoPath 2007 Forms for Mobile Web Browsers

Lab 10: Creating and Inserting InfoPath 2007 Template Parts
Lab 11: Integrating InfoPath 2007 Forms in Web Sites Using Visual Studio
Lab 12: Using SharePoint Server Workflows with InfoPath 2007

InfoPath Team Blog

Tips and tricks to get the most out of Microsoft Office InfoPath

Home About

Wednesday, February 22, 2006 12:45 PM by infopath
Using InfoPath e-mail forms

First I'd like to mention that, as part of a recent announcement, the product name for
InfoPath *127 is Microsoft Office InfoPath 2007 This is the name I'll be using from now
on in my blog. In my first post | talk about the benefits of browser-enabled forms. I'd
like to focus now on the InfoPath rich client and give you a sense of how it can
streamline your daily work with InfoPath e-mail forms. If you are familiar with InfoPath
SP1 you probably know that it already allows you to send forms as attachments in
email. So why is “e-mail forms™ a new feature in Office InfoPath 20077 Well, the
limitation in InfoPath SP1 is that forms are just regular attachments and they are not
integrated in your Outlook email environment. So in Office 2007 we've decided to
make forms a first class item in Outlook. That means forms can now be viewed,
edited, saved, and forwarded similar to email messages, meetings, or tasks. In
addition, e-mail forms can leverage Outlook PIM features like categories and follow up
to add a new dimension to your forms workflow. E-mail forms now have their own
folder type and they even have their own icon @. This tighter integration makes it
really easy to work with forms and to leverage all the structured information they
provide without having to leave your familiar Outlook environment. Let's walk thru a
short scenario using InfoPath e-mail forms.

Let's assume | need to collect information about the computers used by my team.
First | need to design a form template to collects this information. For our scenario,
InfoPath ships out-of-the-box an Asset Tracking template, which | will use for this
example. In order to be sent out safely in email, forms like Asset Tracking need to
work only with data from within the form and can contain only declarative logic. no
code. Because of these security restrictions we call such forms “restricted” forms.
Once the template is completed, | need to deploy it using the Publishing Wizard and
selecting the option “to a list of e-mail recipients™. | then need to specify the
recipients, add an optional comment, and send out the form. The screenshot below
shows the e-mail deployment of my Asset Tracking form:

Finsme 8 0t pocr smmets rdormaton and ma S form back f3 ma, Tharkal

icrosoft®
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Ressourcer Office Online

8.Office Online

Log pd Mit Office Oniine (Hvad er det?) | Log pa

o

Startside [ Proaukter] Hj@lp og trinvise

L,.:.ijffwirce Onlin:

IKllrslls‘

| Microsoft Office Live |

e

Log p& Mit Office Online {Hvad er det?) | Log p&

Startside |~ Produkte

Microsoft Office InfoPath

= Oprette din farste

r | Hielp og trinvise

iKnrsus‘

| Microsoft Office Live |

= Word 2007 = Spge efter

)

[ Seq efter InfoPath 2007

projekimappe

| 580 o ..| ‘ = Qutlock 2007 Hije=lp og trinvise

| aratis
W B

= Word 2007

= Nyheder | Excel 2007

Enodokio
Komme i Excel 2007: Lzere mere Office-overforder J

Microsoft Office InfoPath

» Startside for InfoPath
Hjeelp og trinvise
vejledninger

» InfoPath 2007 Hizelp
» InfoPath 2003 Hizelp
Valg version

Kursus

» InfoPath 2003+ursus
» InfoPath 2003-demosr

Relaterede
produkter og
teknologier

» Forms Server
» SharePoint Server

Support og Feedback
» Teknisk Support
Tekniske ressourcer
» Udviklingscenter

Flere ressourcer

» Diskussionsgrupper

[ 00 efter Hele Office online

.s.gp-.|'r @

Komme pd

= Outlock 2007

= Oprette din forste
projekmappe
= Nyheder i Excel 2007

Excel 2007: Lzere mere

P

&

aratis

- Spge efter
opdateringer

Office-overfarsler

Stanside > Produkter = InfoPath

@0l Printervenig version

» Startside for Hizelp og

Hjeelp og trinvise vejledninger

Swansde = Hizlp og minvise vejledninger

trinvise vejledninger

Hjeelp efter produkt

F& hjeelp hurtigt og
let.

De 10 vigtigste fordele ved Microsoft Office
InfoPath 2007

Gaelder for: Micosoft Office InfoPath 2007

»Vaelg dine produkter
» Alle produkter
Hjelp-ressourcer
Seogsa »Kursus
Med Microsoft Office InfoPath 2007 kan du oprette avancerede, dynamiske formularer,
som team og organisationer kan bruge il atindsamle, dele, genbruge og administrere
oplysninger. Detvil forbedre samarbejdet og beslutningsprocessen i hele
organisationen. Office InfoPath 2007 kan hjzelpe dig med atindsamie oplysninger
mere effektivt. Her er de 10 vigtigste omrader, hvor Office InfoPath 2007 kan hizlpe dig
med at effekiivisere forretningsprocesseme

»Demoer

» Introduktion tl 2007-
versionen

»Hjeelp bl webstedet
Office Online

= Microsoft Office 2007-pakkerne

reklame

indows Live
m Hotmail SuBpartog Beediack
o Udsend InfoPath-formularer som Microsoft Office O

Med Office InfoPath 2007 kan du udsende formularer st

Eksportere InfoPath-e-mail-formulardata fra
Outlook

Gzlder for: Microsoft Office Qutiook 2007

Se ogsd
Hvis du allerede bruger Microsoft Office InfoPath-formularer til opgaver som f.eks. at
sende ugentiige statusrapporter, og his du bruger Microsoft Office Outlook 2007 til at
I , kan InfoPath. I hjzipe med at
stramline de processer, du bruger til at samarbejde og dele data med andre. Defte
skyldes, at du kan Abne, udfylde og sende InfaPath-farmularer fra Office Outlook 2007,
uden at skulle abne InfoPath. Hvis du modtager en InfoPath-e-mail-formular, kan du

< med alle andre

Sign in to My Office Online (What's this?) | Sign in
1

54 kolleger kan udfylde dem uden at forlade det velkes
Nér du har indsamlet oplysningerne i Office Outiook 20

til en
th-e-mail-formularer

eksportere dem til et Microsoft Office Excel-regneark el
Help and How-to

[ search Al Office Criline

= Get answers from other
Office users.

tilbage fil en enkelt InfoPath-formular.

@ | Search 0 - 8?%

Udvid ud over Online community

ad hjelp af InfoPath
= Install updates for mular til yderligere
Vicrosoft Office 2007 Help

= Check for
free updates.

M

New updstes Offce dournloads

Office InfoPath 2007 og InfoPath Forms Services ger d HE|D and How-to

formularl@sninger ud over organisationens firewall, fo »Help and How-to Home

osoft Office 2007-

B Printerveniig version

= Eksportere formulardata til Excel

Micro
produkter

online nu mmp

derligere
s. PDF eller XPS.

formularer ved hjeelp af mange forskeliige webbrowse oot

Find help quickly

enheder.

Use InfoPath e-mail forms in QOutlook

and easily.

»Select your products
Applies to: Microsoft Office Outlock 2007
»Ses All Product Help

and How-to Pages
How-to Resources

S Ifyou already use Microsoft Office InfoPath forms for tasks like submitting weekly status

reports, and if you use Microsoft Office Outiook 2007 to manage e-mail messages,
InfoPath e-miail forms can help streamline the processes that you use to collaborate
and share data. Thatis because you can open, fill out, and submit InfoPath forms from
within Office Outiook 2007, without having to epen InfoPath. If you receive an InfoPath e-
mail farm, you can reply to it, forward it, and store it just as you would with any other
items in Office Outlook 2007

»Demos

» Webcasts

» Podcasts

2007 Release

Learning Resources

» Get Started with the
2007 Programs

5 2007 Training Course
Catalog

In this article

& Community Tips (24 Email this ink g Printer-Friendly Verson (@§ Share

See Also

= Check spelling in a form

= Demo: Use InfoPath e-mail forms to
view data in Qutiook 2007
Export InfoPath e-mail form data from
Outlook
Fill out a form faster

View form data in an InfoPath Forms
folder
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Microsoft

Your potential. Our passion.”
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