
10 ways that 2007 Microsoft® Office System® 2007 and Windows Vista® create, share, and manage content effectively.

Windows Vista® and the 2007 Office system® feature a new user interface and set of tools to help you organize and 
manage Office Word 2007 documents, Office Excel® 2007 spreadsheets, Office PowerPoint® 2007 slides, and 
communications with Office Outlook® 2007.
Windows Vista uses indexed explores to display your files promptly and with a wide variety of details or metadata. You can organize the way you 
look at your files so that they are stacked by type; so you would see a stack of cards associated with your spreadsheets or other file types. You can 
use this same organization tool for sorting and managing by author, creation date, size, customized tags, or any file properties available to you.

Windows Vista and Outlook 2007 work together so you can preview your content in communications or stored as 
files, to ensure you open the right file the first time.
How many times have you had to open a file to see its content, recall the wait and frustration as the file opened only for you discover it really was 
not the file for which you were looking? Windows Vista and Office Outlook 2007 work with viewers, allowing you to preview the document withoutopening
the document with the application. When you go to a file share or receive an attachment, you can see the content is and scrolling through while 
reading the entire document or just enough to know.

Windows Vista quick search works to find the right application, tool or file quickly.
If you are like most people you have thousands of files, applications and such stored on your computer or accessed through your network. Windows
Vista uses indexes to provide rapid searching for the content. Click the Start button; begin typing a part of the file name or property and Windows 
Vista displays all the files meeting that criterion.

Windows Vista saved searches works with the 2007 Office system to revisit often used or repeatedly search criteria.
You can create a common starting point that can be saved and used later to narrow a search. For example you can find all the documents stored on your 
computer that you are the author. Now, revisit this search to find all the documents you are the author and which created in the last week, using Office 
PowerPoint 2007. Using the indexed searching and the saved searches helps you to find those mysteriously hidden documents that you may have mis-stored.

Easily share 2007 Office system content to those who may not have access to the application.
Does your team need to see the latest sales figures? What happens when they are traveling and logging into a public or share computer? Using the
print to XPS (XML print specification) or PDF file output; coupled with Internet Explorer® 7 ability or add-ons ability to display this content, you can 
share meaningful information with more people, quicker*.

Use Ad Hoc Application sharing to review and collaborate, when it is needed.
Windows Meeting Space provides the ability to share slides and other application content in a temporary setting. You can add handouts that 
participants may download to their machine to modify. The session can be for as few as two individuals and lasts only as long as the host chooses.

Internet Explorer® and Windows SharePoint® Services provide a more user friendly way to access stored files.
SharePoint sites, including document libraries can be browsed and managed using Internet Explorer 7. Windows SharePoint Services 2007 offers the
addition of Slide Libraries. Slide Libraries provided a network storage location and the tools to easily share PowerPoint slides. So, as you work toward
creating you content from Microsoft Office applications and existing files, you can use the tabbed browsing of Internet Explorer 7 to organize your 
content. Sharing PowerPoint slides through the PowerPoint Slide Libraries requires Office SharePoint® Server 2007**.

Use Internet Explorer 7 to save groups of common web pages, for example a SharePoint site, as a favorite.
Sometimes you need to open more than one web page to review, analyze or to otherwise manage the web-based content. You may work on a 
number of projects, teams or individuals concurrently; and the content from these sources are related to one another. The new grouped favorites 
feature in Internet Explorer 7 provides the means to open all of the pages simultaneously.

Choose the best search engine available to you and change your choice as necessary
Internet Explorer 7 allows you to choose the search engine you prefer. So, if you need to find something with Windows Live™ Search, use that. If 
you have an Intranet Search tool that works for your organization content, you could choose the appropriate tool that works with that. You can also,
perform addition searches on your criteria as needed, opening links in additional tabbed pages. You thus could create a group of common pages, 
that subsequently could be saved to your favorites as a group.

Take the information you need with you, even when not connected to your organizations’ network.
You can set up simple synchronization of files with Windows Vista, which provides access to those files when you travel and can update them when 
you are connected. Using Office Outlook 2007 you can extend this type of portability of content to Windows SharePoint Service libraries. In either 
scase, when the network is available you will have the most update date document and information available to you.

2007 Microsoft Office System and
Windows Vista – Better Together
2007 Microsoft Office system and Windows Vista are a powerful combination so you can
be more efficient, accurate and productive; helping to provide a competitive edge.
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*   Add-in required to save as a PDF or XPS file.  See http://office.microsoft.com/en-us/help/HA101675271033.aspx.
** Sharing PowerPoint slides through the PowerPoint Slide Libraries requires Office SharePoint Server 2007.



Experience the 2007 Microsoft Office System and Windows Vista
Use these valuable resources to get more information on the Windows Vista and 2007 Microsoft Office system

The 2007 Microsoft Office system includes programs, servers, services, and solutions designed to work together to help you succeed. New features in
the 2007 release enhance how employees can work with one another, partners, and customers, and how organizations capture and use information.
For the latest information on Microsoft Windows Vista please visit the product website at http://www.microsoft.com/windowsvista. Updated packaging
options allow you to have more flexibility than ever before to adopt the specific technologies and solutions that best meet your business and personal
needs. Learn more about the 2007 Microsoft Office system at http://www.microsoft.com/office. Check out quick and easy to use webcasts and Tips
and Tricks to learn more about the 2007 Microsoft Office system. See how its enhanced, intuitive design and improved features help you get more out of
the programs you use every day at http://www.microsoft.com/greattips.

For information on the tools you need to become more efficient and productive with Windows Vista right away visit the Windows Vista Tips
& Tricks website at http://www.windowsvistatnt.com.

Take a TestDrive today and find out what’s new in the 2007 release!

TestDrive allows you to...
Try out the latest version of your favorite Microsoft Office system programs hassle free through your browser – there is no need to download. Experience
fast guided tutorials and sample files, featuring all the of the 2007 Microsoft Office system release. Rapidly explore a single program, or see how different
programs work together help to increase productivity.

Get in the driver's seat now! http://www.microsoft.com/office/testdrive/default.mspx

2007 Microsoft Office system – Microsoft E-Learning
The 2007 Office system is designed to increase individual impact, simplify collaboration, streamline business processes and content management, and
improve business insight. Microsoft Learning can help you examine the new products—for a limited time, free training, e-learning, books, and skills
assessments are available at http://www.microsoft.com/office/greattips/elearning_default.mspx.
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