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Information Input 

Entering Information on your device: 

How to show and hide the input panel 
 
 

1. To show or hide the selected input method, tap Input 
on the command bar.   
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Entering Information on your device: 

How to change the input method 
 
 

1. Tap the Input arrow and select a new input method.  
  
Tip: To change the options for any input method, tap 
Options. 
 

 
 



Entering Information on your device: 

How to use the soft keyboard 
 
 

1. Tap the Input arrow and then Keyboard. 
 

• To type lowercase letters, tap the keys. 
• To type a single uppercase letter or symbol, tap the 

Shift key. To tap multiple uppercase letters or 
symbols, tap the CAP key.  

• To convert a letter to uppercase, tap and hold the 
stylus on the letter and drag up.  

• To add a space, drag the stylus to the right across 
at least two keys.  

• To backspace one character, drag the stylus to the 
left across at least two keys.  

• To insert a carriage return, tap and hold the stylus 
anywhere on the keyboard and drag down.   

  
Tip:  If you want to use larger keys, tap the Input arrow, 
Options, select Keyboard in Input method, and then select 
Large Keys.  
 

 
 



Entering Information on your device: 

How to use Block Recognizer 
Character recognition software gives you a fast and easy method for entering information in any program on your 
device. Letters, numbers, and punctuation you write are translated into typed text. 
 

1. To use character recognition, tap the Input arrow and 
then Block Recognizer. For help with writing 
characters, tap the question mark near the writing 
area. 

 
 

 
 



Entering Information on your device: 

How to use My Text 
My Text is available in Messaging and MSN Messenger and provides a fast, easy way to add common sentences to 
your messages. 
 

1. To quickly add common 
messages, tap My Text and tap a 
desired message.  

 2. To edit a My Text message in 
MSN Messenger, tap Tools > Edit 
My Text. Tap the message you want 
to edit and enter new text at the 
bottom of the screen.  
 

 

3. To edit a My Text message in 
the message list in Messaging, tap 
Tools > Edit My Text. Tap the 
message you want to edit and 
enter new text at the bottom of the 
screen. 

 

 4. To edit a My Text message in 
an e-mail message in Messaging, 
tap Tools > Edit My Text. Tap the 
message you want to edit and 
enter new text at the bottom of the 
screen.  
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