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Course 1: All about Teams

•	 Presenter’s slide deck

•	 Presentation plan

•	 Presenter’s to-do list

•	 Emails
•	 Invitation email
•	 Reminder email

•	 Training completion certificate
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Presenter’s package

•	 Handouts
•	 Learner skills checklist
•	 Create your first team handout

•	 Takeaways
•	 Teams and channels takeaway
•	 How to create a team takeaway
•	 Teams spaces takeaway

Participants’ package
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Additional support articles


