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1 About this style guide

This style guide is intended for the localization professional working on localized
products that run on a Microsoft platform. It's not intended to be a comprehensive
coverage of all localization practices, but to highlight areas where Microsoft has specific
preferences or deviates from standard practices for Kannada localization.

The primary goal of this guide is to help you understand and learn how to address all of
the necessary linguistic and stylistic nuances of Kannada during the localization of your
products and services.

The style guide covers guidelines and recommendations for translating the Microsoft
voice into Kannada including words, grammatical structures, the needs of the audience,
and the intent of the text that are to be considered. Each of these areas is supplemented
with samples.

Other language considerations covered in this style guide are accessibility, trademarks,
geopolitical concerns and specific software considerations.

We welcome your feedback, questions and concerns regarding the style guide.
Please send your feedback via Microsoft Language Portal.

1.1 Recommended style references

Unless this style guide or the Microsoft Language Portal provides alternative instructions,
use the orthography, grammar, and terminology in the following publications:

Normative references

When more than one solution is possible, consult the other topics in this style guide
for guidance.

1. Kannada Shaili Kaipidi (Kannada Style Manual) Prepared by: Kannada University,
Hampi and Central Institute of Indian Languages, Mysore published by: The Director,
Prasaranga, Kannada University. First impression 1995.

2. Kannada Ratnakosha, Third (revised) Edition, 2001, By Kannada Saahitya Parishat,
Bangalore

3. Kannada Saahitya Parishattina Kannada NighanTu: Published by Kannada
Saahitya Parishat. Chief Editor: N Basavaradhya, Third (revised) Edition, 2001

4 http://kannadakasturi.com/

5. http://www.baraha.com/kannada/
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Contemporary language reference

Even though there are old grammar reference books, it's always recommended to look
at contemporary language publication as they use the latest style of the language. A few
publications are given here.

1. Praja Vani
2. Kannada Prabha
3. Vijaya Karnataka

Microsoft User interface reference

A helpful reference is the Windows User Experience Interaction Guidelines.

2 Microsoft voice

Microsoft's brand personality comes through in our voice and tone—what we say and
how we say it. The design of Microsoft products, services, and experiences hinges on
crisp simplicity.

Three principles form the foundation of our voice:

e Warm and relaxed: We're natural. Less formal, more grounded in honest
conversations. Occasionally, we're fun. (We know when to celebrate.)

o Crisp and clear: We're to the point. We write for scanning first, reading second.
We make it simple above all.

» Ready to lend a hand: We show customers we're on their side. We anticipate
their real needs and offer great information at just the right time.

The Microsoft voice targets a broad set of users from technology enthusiasts and casual
computer users. Although content might be different for different audiences, the principles
of Microsoft voice are the same. However, Microsoft voice also means keeping the audience
in mind. Choose the right words for the audience: use technical terms for technical
audiences, but for consumers use common words and phrases instead.

These key elements of Microsoft voice should extend across Microsoft content for
all language locales. For each language, the specific choices in style and tone that
produce Microsoft voice are different. The following guidelines are relevant for
US English as well as many other languages.
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Guidelines
Keep the following guidelines in mind:

o Write short, easy-to-read sentences.

e Avoid passive voice—it's difficult to read and understand quickly.

e Be pleasant and ensure that explanations appear individualized.

e Avoid slang and be careful with colloquialisms—it's acceptable to reassure and
connect with customers in a conversational tone, but be professional in doing so.

2.1 Choices that reflect Microsoft voice

Translating to Kannada in a way that reflects Microsoft voice means choosing words
and grammatical structures that reflect the same style as the source text. It also means
considering the needs of the audience and the intent of the text.

The general style should be clear, friendly and concise. Use language that resembles
conversation observed in everyday settings as opposed to the formal, technical
language that's often used for technical and commercial content.

When you're localizing source text written in Microsoft voice, feel free to choose words
that aren’t standard translations if you think that's the best way to stay true to the
intent of the source text.

Because Microsoft voice means a more conversational style, literally translating the
source text may produce target text that's not relevant to customers. To guide your
translation, consider the intent of the text and what the customer needs to know to
successfully complete the task.

2.1.1 Word choice

Terminology

Use terminology from the Microsoft Language Portal where applicable, for example key
terms, technical terms, and product names.

Short word forms and everyday words

Microsoft voice text written in US English prefers short, simple words spoken in everyday
conversations. In English, shorter words are friendlier and less formal. Short words also
save space on screen and are easier to read quickly. Precise, well-chosen words add
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clarity, but it's important to be intentional about using everyday words that customers
are accustomed to.

The following table lists some common words that are used for Microsoft voice in
US English.

en-US word en-US word usage

App Use app instead of application or program.
Use pick in more fun, less formal or lightweight situations ("pick a color," not
Pick, choose | "choose a color") and choose for more formal situations (don't use select
unless necessary for the UI).
Drive For general reference to any drive type (hard drive, CD drive, external hard
drive, etc.). Use specific drive type if necessary.
Get Fine to use as a synonym for "obtain" or "come into possession of" but avoid
for other general meanings.
Info Use in most situations unless information better fits the context. Use info
when you point the reader elsewhere ("for more info, see <link>").
Use for personal computing devices. Use computer for situations about PCs
PC .
and Macs. Don't switch between PC and computer.
Address the user as you, directly or indirectly through the use of first- and
second-person pronouns like "you." Avoid third-person references, such as
You "user," as they sound formal and impersonal.
For information on localizing you, see the section Pronouns.

Shorter words are generally more conversational in tone, save space on screen, and are
easier to read quickly.

en-US source term kn-IN target term kn-IN word usage
Share (verb) TOBBRR), D O ®0°3
Pick, choose 807, e308),7o8 39Q. For example, &5 a’éef 303
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2.1.2 Words and phrases to avoid

Microsoft voice avoids an unnecessarily formal tone. The following table lists US English
words that add formality without adding meaning, along with more common equivalents.

en-US word/phrase to avoid Preferred en-US word/phrase

Achieve Do

As well as Also, too
Attempt Try
Configure Set up
Encounter Meet
Execute Run
Halt Stop
Have an opportunity Can
However But
Give/provide guidance, give/provide information Help

In addition Also

In conjunction with With
Locate Find
Make a recommendation Recommend
Modify Change
Navigate Go
Obtain Get
Perform Do
Purchase Buy
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Refer to See
Resolve Fix
Subsequent Next
Suitable Works well
Terminate End
Toggle Switch
Utilize Use
en-US source kn-IN old word/phrase kn-IN new word/phrase
Attempt Byoh3 D a3 D
In addition ®ed) 30adyeN 2BR3n
Give/provide guidance, DINETTES Ael/oTBNR), SEBBER DA ByoboSohY,
give/provide information Sreb 30t QeB/wEN 268

2.2 Sample Microsoft voice text

The source and target phrase samples in the following sections illustrate the intent of

the Microsoft voice.

2.2.1 Address the user to take action

US English

Kannadian target

Explanation

The password isn't DTS O, Bodbdew, DB | The user has entered an
corr'ect, so please try Db . TIFSEER Do incorrect password so provide
again. Passwords are . the user with a short and
case-sensitive. BeF [pg,Bab BodS. friendly message with

the action to try again.
This product key didn't B3 ed The user has entered incorrect

work. Please check it and
try again.

&ob&i’)ds&ée‘)oﬂ.dobaeagj @ds&
30%eD Torte D3 6’3)03)33;&.

product key. The message
casually and politely asks the
user to check it and try again.
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All ready to go @den dgDNS Casual and short message to
inform user that setup has
completed, ready to start using
the system.

Would you like to oSBT WOVRDT? Use of the second person

continue? pronoun "you" to politely ask
the user if they would like to
continue.

Give your PC a name— A, PC 1} A eSezoNcs Address the user directly

any name you want. If B BI0, Jed. Bbid el using the second person

you want to change the * < pronoun to take the necessary

background color, turn WD, WBTATN Je) action.

high contrast off in PC 000ATT, PC Jed onfRYe wed),

Settlngs. &O&?}EE @d& 656 308,

2.2.2 Promote a feature

US English

Picture password is a new
way to help you protect
your touchscreen PC. You
choose the picture—and
the gestures you use with
it—to create a password
that's uniquely yours.

Kannadian target

AR, 83237, e PC e9) TZTew
AR SHeah Srerew B3 wor®
3EE oD, FD BRI SyericoNd.
Qe BZTY, DIF) WBTRo e
WIS IFAYRY, D, Be 33

T @B HII BT TV
3038 3ed.

Explanation

Promoting a specific feature
with the use of em-dash to
emphasis the specific
requirements to enable

the feature which in this
situation is picture
password.

Let apps give you
personalized content
based on your PC's
location, name, account
picture, and other
domain info.

A, PC ob 093, BID, 093 33,
3B @SB3 ERHeR* b0
B850 8HBEBIND drt
330038MRPIT IRADTY, NeBO.

Promoting the use of apps.

Depending on the context
of the string you can add
familiarity to the text by
using everyday words for
example, PC.
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2.2.3 Provide how-to guidelines

US English

To go back and save your
work, click Cancel and
finish what you need to.

Kannadian target

Aed, BUTE, DO Beeriey DR
VR, BRI &5° T8 DR
AT JesNDITRY, 30,3

Explanation

Short and clear action
using the second person
pronoun.

To confirm your current
picture password, just

A, BRI 3, TITBTE O
BB, Dezieod Dedd )

watch the replay and trace

the example gestures
shown on your picture.

Qb 5,03 BITO 20edIT
VDB I VR BB,

Voice is simple and natural.

The user isn‘t overloaded
with information; we tell
them only what they need
to know to make a decision.

2.24 Explanatory text and support

US English

The updates are
installed, but Windows
10 Setup needs to
restart for them to
work. After it restarts,
we'll keep going from
where we left off.

Kannadian target

SB0R,0BMYRY, TgaSriePTweNa,
330 RRINR FODE A€ oD
Windows 10 Je3s° 0T

DD DT TIeBNT. 9
DD, B03T0B S0BT, VD)
ADIDHTI0T FwoDSOBwSBe3.

Explanation

The language is natural, the
way people talk. In this case
voice is reassuring, letting
the user know that we're
doing the work. Use of "we"
provides a more personal
feel.

If you restart now, you
and any other people

ey ARen DBoPAT3, 85 PC

Voice is clear and
natural informing the user

) ) VYD e D) ST B3N i o=
using this PC could lose B "’ - what will happen if this
unsaved work. HUITT F2ODFSRY, BYRDERFWIWD. | 5ction is taken.
This documgnt will ey R, o B3Teed
be automatically .
eves) 1 dhe sl HROZHNYRY SOBBIT SoBT Bs Voice talks to the user
. o informatively and directly on
library and folder after | meaefab) J,odboezed8eoN the action that will be taken.

you correct invalid or
missing properties.

TOayed &3,2),0rt FOTIerHST.

Something bad
happened! Unable to
locate downloaded files
to create your bootable
USB flash drive.

odee B9 NG!S, woe3
SreBdwERTT Ja, USB GE) e
TR BPRFRed SaBa By0°
AYRY HH3Je Teg@erd 3.

Without complexity and
using short sentences inform
the user what has happened.
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3 Language-specific standards

Information about Kannada-specific standards, such as phone number formats, date
formats, currency formats, and measurement units are available from the GoGlobal
Developer Center.

3.1 Grammar, syntax and orthographic standards

This section includes information on how to apply the general language and syntax rules
to Microsoft products, online content, and documentation.

3.1.1 Abbreviations

In general, most abbreviations are not allowed in Kannada. Exceptions can be made
in unavoidable instances, such as when there is a character limit for a particular
string that can’t be further reduced.

In the above case, the abbreviated terms can be denoted by using period at the
end as below.

Examples:
08, 0.
dedake Qded.
TSN 3).80.

While abbreviating, keep in a mind that the abbreviated term should be understood easily.

If there isn't an established abbreviation for a certain word and you need to abbreviate
it, keep the following rules in mind and make sure to use the same abbreviation
consistently throughout.

e To avoid confusing the reader, don't abbreviate a word in a way that coincides
with an established abbreviation for a different word.

o If the full word carries an accent mark and the letter that has the accent mark is
included in the abbreviation, the abbreviation should keep the accent mark on
the appropriate letter.

e Product names should never be abbreviated.
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Common abbreviations

You might need to abbreviate some words in the UI (mainly buttons or options names)
due to lack of space. This can be done in the following ways:

List of common abbreviations:

The following table lists common Kannada expressions and their associated, acceptable
abbreviations.

Kannada at present is in the transitional stage of modernization. Hence economy of
strokes in typing etc., are playing an important role in the way that the abbreviations are
written. At present they are written with dot and also without dot as given below.

Expression Acceptable abbreviation

B.A. (+) Ao
B.Sc. (+) D,
B.CA (+) Dd
BCCI (+) DAdD
ATM (+) oL3oxF
IST (+) D3

Additional guidelines:
e Use a nonbreaking space (CTRL+SHIFT+SPACEBAR) in any abbreviation.

If nonbreaking spaces can't be used (in Help files, for example) it's also acceptable to
write these abbreviations without a space to avoid having one letter move to the
beginning of the next line.

Measurements and numerals

These are the abbreviations for measurements and numerals used in Kannada:

Microsoft Kannada Style Guide Page 13 of 49



Measurement Abbreviation

Kilometer (km) 3edpeceest® (3.coe.)
Meter (m) eE3T® (Qde)
Centimeter (cm) T0e3eE3T’ (3.ce.)
Millimeter (mm) DODLEITE (D.cDe.)
Inch e9orHe

Gigabyte GB
Kilobyte kB
Kilobit Kb
Megabyte MB
megabit Mb

Don't abbreviate words which will cause grammatical error or in which will create confusion
to the user. For example: @598 — &59. This may convey both in negative and positive way.

Here 59 can convey &59@23ead also. So avoid those kind of abbreviations.

3.1.2 Acronyms

Acronyms are words made up of the initial letters of major parts of a compound term.
Common examples are WYSIWYG (What You See Is What You Get), DNS (Domain Name
Server), and HTML (Hypertext Markup Language).

Localized acronyms

The acronyms listed below are originally English acronyms which are used very
frequently in Kannada in the manner listed below.

Examples:
List of common acronyms:
(+) BV, 03T DTEBF P)0e3* e35° T B ‘ULFA’
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(+) e HOORS, & BY AT B3I B, 6 'TADA'

(+) Spe3o B3, " 85 IO, 33 Dedex® '‘POTA’

(+) Spede DI, e35° L300 sBrSoeF 'POTO’
(+) e T OB 93peD0NEBR FoT® VeI Bpe-8BTeBF 'SAARC’
(+) I, IS, FeBRf, aBedIef J0e3ds° & 8¢)Tef Bnes23edx* 'UNESCO’
(+) AT I3 I3, @owmészimf zs%asi ORI PoTF ‘UNICEF'
(+) @ I B e e3e BN "WHO'

Examples of Kannada Acronyms:
. (+) 3@ 8&2((3 maosé 0=z Kannada Sahitya Parishat

. (+) o3 J903e0d) 33 =F 'BJP’

Additional guidelines:

. Use a nonbreaking space (CTRL+SHIFT+SPACEBAR) in any abbreviation.

. If nonbreaking spaces can’'t be used (in Help files, for example) it's also
acceptable to write these abbreviations without a space to avoid having one letter move
to the beginning of the next line.

Unlocalized acronyms

Many acronyms are standardized and remain untranslated. They are only followed by
their full spelling in English if the acronym must be explained to Kannada-speaking
audiences. If the acronym is commonly known, it can be used on its own.

The following list contains examples of acronyms and abbreviations that are considered
commonly understood; these acronyms and abbreviations should not be localized or
spelled out in full in English:

ANSI (American National Standards Institute)
ISO (International Standards Organization)
ISDN

DOS

DSL

CD

DVD

If you're unsure what an acronym or abbreviation stands for or refers to, contact your PM.
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3.1.3 Adjectives
In Kannada, adjectives should be handled in the following manner.
Kannada Adjectives are words that describe or modify another person or thing in the

sentence.

Examples:
(+) 2000 oy 8637

(+) 202, @027 2,87ad risad

Possessive adjectives

The frequent use of possessives is a feature of English language. However, in Kannada,
possessive adjectives are handled in the same way while translating from English.

Examples:
(+) Vg Foexd

(+) 09530 DI

3.1.4 Articles
General considerations

Many error messages in English vary with regard to the use of articles, demonstrative
and possessive pronouns. Be consistent in how you deal with such variation in Kannada.

There is no article in Kannada. Only demonstrative and possessive pronouns.
Be consistent in how you deal with such variation in Kannada.

English example Kannada example Explanation
File already exists (+) B3Ny &,0° @d. In complete sentences, use
The file already exists determiners consistently even

if the US string d t.
This file already exists 1Ehe 1> string ¢oes ho

Not enough memory to (+) B Zodbab, FeearrtedTen | No need to use a
complete this operation. demonstrative construction,

TBR), T, 08 RW). o ;
unless it's important in context.
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English example Kannada example Explanation

Windows 10 can't start (+) Windows 103, d=,, Avoid using possessive marker
your system. If the Resds) S8oN—eY BROw. "your” unless ownership is
problem persists, contact * ° important in context.

your network S BoDWBTBT e, Je3°

administrator. BB A BBTIY, FoBBE .

Unlocalized feature names

Microsoft product names and non-translated feature names are used without definite or
indefinite articles in the English language. We treat them in this way:

Product names and unlocalized feature names should also be treated as proper nouns
in Kannada:

English example Kannada example

Windows Mail shares your Internet (+) Windows Mail dzb, R0e33€£3° SozBe
Connection settings with Internet Explorer Se3orfrival Internet Explorer spodrt Bozb3d

Website addresses will be sent to Microsoft | (+) Microsoft i} ST e3° ATIINYY
BRLHITINI.

% m,mmﬂmmmn Dffics Excal #7-2003
Eﬂ Workshest &s2ia? T

Localized feature names

By contrast, translated feature names are used with a definite or indefinite article as they
are not treated as proper names.

Example:

English example Kannada example

Open Control Panel from the Settings (+) Ve onTiLod AoboB)e FB STAO
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Articles for English borrowed terms

When faced with an English loan word previously used in Microsoft products, consider
these options:

e Motivation: Does the English word have any formally motivated features that
would allow a straightforward integration into the noun class system of the
Kannada language?

o Analogy: Is there an equivalent Kannada term whose article could be used?

e Frequency:Is the term used in other technical documentation? If so, what article
is used most often?

The internet may be a helpful reference here.

Check the Microsoft Language Portal to confirm the user of a new loan word and its
proper article to avoid inconsistencies.

Even though we use English words as transliteration form, we have to follow grammar
rules such as suffix and plural forms should be added as applicable in Kannada. ZWNJ
should be used wherever applicable in the transliteration words.

Examples:
Application (+) 2BeB*
Applications (+) ©ABeBITR
Window (+) doT@w
Log in (+) worf @x®

3.1.5 Compounds

Compounds should be understandable and clear to the user. Avoid overly long or
complex compounds. Keep in mind that unintuitive compounds can cause intelligibility
and usability issues.

Compound words

In Kannada compounding is one of the most productive word formation processes.
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Examples:

Noun-Noun Compounds: Where both components are nouns
Hyponomous Compound: d¢af 320), &I 1083

Dvanda Compound: &8, &verD, )i, o,
Regular Compound: &~rem, 87 88
Complex Compound: sy 38 &

Genitive Compound: &eaoa™
Re-Duplicative Compound: 28 2J¢8
Intensifier Compound: &3 &8

Stem Compound: ¢ealrozsa,

The way the compounds are written varies. They combine to form a word, written
without space and sometimes they are written as two words with space. But, some
people in order to indicate the relation between the two words in a compound add '-'in
between. But this process of adding a '-' is not so popular. Also there are no standards.
The standards have to be evolved.

Generally, compounds should be understandable and clear to the user. Overly long or
complex compounds should be avoided by verbally expressing the relationship among
the various compound components. Keep in mind that unintuitive compounds are
ultimately an intelligibility and usability issue.

English examples Kannada example

Internet Accounts (+) ROLITEEF BNW

Logon script processing (+) Lo’ 8 VB TFOR,TEI
Workgroup Administrator (+) ZIODETHODT VT TS
Internet News Server Name (+) Roe3IeeF DY ISFO° BTID

3.1.6 Conjunctions

For en-US Microsoft voice, conjunctions can help convey a conversational tone. Starting
a sentence with a conjunction can be used to convey an informal tone and style.
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en-US old use of conjunctions en-US new use of conjunctions

As <product> gains features, there is a risk that | But because of these features older content
older content may not display correctly. may not display correctly.

Sometimes use of conjunctions to start a sentence would provide a light informal tone
in Kannada.

kn-IN old use of

en-US source text . . kn-IN new use of conjunctions
conjunctions

As <product> gains <product>5é%§%ﬁvai)d <product>5é%§déﬁvaig(§dd)&a%d)d
features, there is arisk | zr5080he, Bvob JmabE) | Bowe, Bvah dRabaER) IO
that older content may «
not display correctly, | SO0N BEdeRoaide | B@derivande atumms

QDS 9TIADIDIT. 295900 ATVBDRD.

3.1.7 Gender

You should always recognize your audience’s sensitivity to male and female stereotypes.
Instead of stressing gender differences or reinforcing stereotypical distinctions between
men and women, use language that's as neutral as possible. The neutral approach also
applies to the localization of scenarios, comparisons, examples, illustrations, and
metaphors.

Create a balance when assigning roles and functions to men and women (active vs.
passive roles, leading vs. secondary roles, technical vs. non-technical professions, and
so on). Scenarios, pictures, metaphors, and comparisons should be based on areas and
attributes common to both genders.

Instead of using phrases which mention the two genders separately, use a general term
that includes both genders such as "people,” "users," or "persons.”

Avoid writing sentences that refer to a single person whose gender is unknown. You can
often avoid this situation by rewriting the sentence to make the subject plural. In cases
where a reference to a single person is impossible to avoid, don’t use "he or she," "him
or her," or "his or hers." The language in Microsoft products should sound natural, as if
part of a spoken conversation. Also, generally avoid the use of slashes to combine both
genders (although sometimes exceptions are made—see table below).

Microsoft Kannada Style Guide Page 20 of 49



Use the following strategies to avoid the use of overtly gender-biased expressions:

Examples:
Linguistic method Example
Use a Neutral noun (+) OTED Concept descriptions, explanations
Two different genders are used. | (+) T, Only in exceptional cases such as License

B, 3D Terms, sometl‘mes in tables (headers or
column/row titles, for example)

Better to use the form with the
name like &ee30° 93D

3.1.8 Genitive

The genitive case in Kannada generally indicates "possession.” Here the possession
includes possession of qualities or attributes also. So, one interprets that as having an
adjective function also. Generally, similarity between genitives and adjectives is that
both of them end in -&. The genitive marker in Kannada is "-¢" then it's added, the links

like —-&f-, -@x°-, -a3-, etc,, shall come in between the word and the genitive marker.

(+) DD (+) BoefeeS
(+) DIB3 (+) 5’0{’)/95&3&0’
(+) DID (+) TR

Convention 1

Attaching a genitive to (trademarked) product names is not feasible, as it could be
interpreted as a modification of such names. In case the genitive to be used for product
names, it's recommended to use separated by space.

Examples:

Recommended use:
Microsoft Office Word S

Microsoft Excel S

Not recommended:
Microsoft Office WordsS
Microsoft ExcelS
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3.1.9 Gerunds

Be careful when translating gerunds. To be on the safe side, it's recommended to do
away with them altogether. Consider the following:

Example:
In running text:

Skype has great offers, including the best rates for calling anywhere in the world.
&G BOITINT DYV ETV2DY0Ee,A eV3&D Dorsd Jebwod, Skype evaad

iy~ &eodd.

Links:

Getting help
FB2AD D3I

3.1.10 Localizing colloquialism, idioms, and metaphors

The Microsoft voice allows for the use of culture-centric colloquialisms, idioms and
metaphors (collectively referred to "colloquialism™).

Choose from the following options to express the intent of the source text
appropriately.

« Don't attempt to replace the source colloquialism with an Kannada colloquialism
that fits the same meaning of the particular context unless it's a perfect and
natural fit for that context.

e Translate the intended meaning of the colloquialism in the source text (not the
literal translation of the original colloquialism in the source text), but only if the
colloquialism’s meaning is an integral part of the text that can't be omitted.

o If the colloquialism can be omitted without affecting the meaning of the text,
omit it.

3.1.11 Modifiers

As in English, Kannada also uses adjectives and adverbs as modifiers. Kannada possess
few adjectives that are not derived from some noun.
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Examples: 8@9 3 Seed
DoBTTT Fdew

From above examples 3593 (kappada) and @bo@dTeed (sundaravada) can be described

as modifiers.
3.1.12 Nouns
General considerations

Many languages differentiate between different noun classes based on features such as
animacy, shape, gender, and so on. English loan words must be integrated into the noun
class system of your language. When faced with an English loan word not previously
used in Microsoft products, consider the following options:

« Motivation: Does the English word have any formally motivated features that would
allow a straightforward integration into the noun class system of your language?

« Analogy: Is there an equivalent Kannada term that could be used to justify the noun
class the noun gets assigned to?

« Frequency: Is the term used in other technical documentation? If so, what noun class
is it assigned to most often? The Internet may be a helpful reference here.

If the choice of noun class is left up to you, ensure that you provide consistent
translations within the Microsoft product. Consult with your translation team lead
and team members to decide what noun class to assign.

Examples:
Delete it from server. (+) @B, ISFO°A0T SrIDTOD.
Enter a password to log into the server (+) SSBEOTY o' B TIRBTE R IBWBD
DNS can't resolve the server IP address (+) IS IP Iwod=y DNS ¥

aﬁ&&émrﬁ@&oﬂ

Verify the name of the server's certificate (+) IVBEO°R FeeIBZ T BITY, @03,
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Inflection

The examples below show how English loanwords inflect for number in Kannada.

Examples:
Clients (+) 3083 D
Websites (+) SR 30
Downloads (+) @rdeeEnR
Proxies (+) DG A%
Administrators (+) QmordID

Plural formation

For Kannada, 77®), &@ady daa) should be added in plural formation

Examples:

(+) @O%edoe7TIs)
(+) FDIMD
3.1.13 Participles

In English, participles are very frequent, and so is the passive voice. Avoid using a literal
translation. In general, use active verb forms.

Example:

Many of these features are used by Skype users.
& BT a:’,écg; YY) Skype ¥8000008 evweeAd.
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3.1.14 Prepositions

Be aware of proper preposition use in translations. Many translators, influenced by the
English language, omit them or change the word order.

For the Microsoft voice, use of prepositions is another way to help convey a casual
or conversational tone. Starting or ending a sentence with a preposition is acceptable
practice in conveying Microsoft voice.

Pay attention to the correct use of the preposition in translations. Influenced by the
English language, many translators omit them or change the word order.

English prepositions become postpositions in Kannada. For example: & 77, &ea, 0,
203, Anglicisms should be avoided. The table below contains frequently used verbs

and the prepositions that follow them. Use this table as a reference.

US Expression Kannada Expression Comment

migrate to (+)..1 SO Beerd 1?“5?::3(:: ;Zes;i;ss;ic;rr:‘reposition. Instead of
Migrate from | (+)..203 SvJdrerd... Following examples are kept in noun forms.
import to (+)..7 SDD DI

import from (+)...203 B8D) D

export to (+)..1 Og) Srecd

export from (+)...203 T) Syom

update to (+)..1% SAeBOD

upgrade to (+)..1F VB BB DO
change to (+)..7F 2BOD

click on (+)..30ee3 85 @B

connect to (+).. [oz3ED

welcome to... | (+)..71 Syn3
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3.1.15 Pronouns

Many error messages in English vary with regard to the use of articles, demonstrative
and possessive pronouns. Be consistent in how you deal with such variation in Kannada.

There is no article in Kannada. Only demonstrative and possessive pronouns.
Be consistent in how you deal with such variation in Kannada.

Examples:

(+) BT, TR, 9T, 9T, VXD

3.1.16 Punctuation

Social updates should finish with punctuation — but if you need to save on character
count, you can drop that final period or question mark. Use your discretion.

Bulleted lists

Bulleted text should be followed as in the source for Kannada also. This will give user
the exact points clearly.

Comma

We use Comma to give break between the words while writing in Kannada.
Example:

(+) Y &50 DT D008, D0FTH DI3S0D EeeNG.

Colon
Use colons to list out the contents or while giving the details.

Example:
D03BBHO TIVERBUI VYD 0BT 0TSV, &P, 033, VIS0 e 35,

Colons shouldn’t be written for complete sentences.

Dashes and hyphens

Three different dash characters are used in English:
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Hyphen

The hyphen is used to divide words between syllables, to link parts of a compound
word, and to connect the parts of an inverted or imperative verb form.

Example:

(+) E-mail @-ees

En dash

The en dash is commonly used to indicate a closed range of values. This may include
ranges such as those between dates, times, or numbers. This is used as a minus sign,
usually with spaces before and after. En dash A dash smaller than an em dash but
usually longer than a regular hyphen, the en dash is often used in place of the word "to"
such as

Example:

10-5p.m.

3ot 10 — moed 5 333

The en dash is also used in number ranges, such as those specifying page numbers.
Example:

from page No.1-5
e ool -5

Em dash

The difference between Em dash and En dash is, em dash is longer than an en dash. The
em dash should only be used to emphasize an isolated element or introduce an element
that's not essential to the meaning conveyed by the sentence. This is used in writing and
printing to indicate a break in thought or sentence structure, to introduce a phrase added

Example:

(+) 8;5,(63 TS TWODL) — ). 8.0
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Decimal separators

Numbers may be written with numerals (120) or spelled out (*e09 @ &). The choice

of either spelling numbers or writing them out with numerals depends on a few factors,
namely, the type of text, the complexity of the number and the context of use. Thus,

in general, in scientific and technical texts, due to clarity and conciseness, it's more
common to use numerals. The use of numerals is mandatory in the case of mathematical
operations, statistics, inventories, tables, charts, graphs, etc. For the same reasons, in
banners, taglines, newspaper headlines and marketing texts numerals are preferred. On
the contrary, in the case of literary works of art and non-technical texts, it's more stylistic
and commonplace to spell them out, except if we're dealing with more complex figures.

It's not recommended to mix them in the same text. If simple and more complex
numbers are used in the same text, numerals are preferred.

The following are always written with numerals:

e Time

o Dates and years

e Metric system measures (5 m, 33 km, 12 kg)
o Temperature degrees (24 °C)

e Number of inhabitants (41 000 000 a~a)

« Version number (23 3.0)
o Page numbers (&3 18)
e Article numbers (¢/e2x'15)

Kannada uses a period as a decimal separator.
Example:

English: 5.25 inches
Kannada: 5.25 @or)erisd)

For numbers smaller than 1, always put the zero before the decimal period.

Example:

English: .5
Kannada: 0.5

For thousands, use a comma as used in English.
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Ellipses (suspension points)

Omission from a sentence of words needed to complete the construction or meaning.
The triple-dot punctuation mark is also called a suspension point, points of ellipses,

Example:

(+) &30t 833, BayeN JoTie®...

Keep in mind the following when using ellipses/suspension points:
Even word is missing, the missing letter should be understood by the user.
Exclamation marks

As a rule, we aim for our excitement to come through in our copy — not our punctuation.
(More about that in our style guide) Twitter is a different experience. Most Twitter users’
feeds are a deluge of short messages from countless sources. For a user to focus on
every one of them — much less act upon them — is near-impossible.

So we use the occasional exclamation mark to convey importance and draw attention.
Percentage
In Kannada, don't leave a space between the number and the % sign:

Incorrect: 50 %
Correct: 50%

Period

A punctuation mark (.) indicating a full stop, placed at the end of declarative sentences
and other statements thought to be complete, and after many abbreviations.

Example:
(+) B BT SpoB3A0T Joeest BRTWoRTES.

Quotation marks

Quotation marks are used when referring to Kannada.
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In US source strings, you may find software references surrounded by English quotation
marks, Kannada.

nn

used to denote either speech or a quotation.
" used to denote either speech or a quotation.

Examples:
(+) B3 BRI "NEsed ¥R,
(+) BRBBHTT DHoBSoRT S IB 3.

Parentheses

In English, there is no space between the parentheses and the text inside them. For Kannada,
additional word, clause, etc; are placed as an explanation or comment in a sentence.

Example:

(+) (MRA: B OI von@ STODIHDV).)

3.1.17 Sentence fragments

For the Microsoft voice, use of sentence fragments helps convey a conversational tone.
They are used whenever possible as they are short and to the point.

en-US long form en-US sentence fragment

Use the following steps. Here's how

Following sentence fragments are to be used to convey the kn-IN Microsoft voice.

en-US source text kn-IN long form kn-IN sentence fragment
Use the following steps. 85 BOINYRY WP &ert S8
Use this step by step. 208338 3038 DBR0BT03 WP | FweN
List this in descending order. | @93 3339 ©3dRe®ed
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3.1.18 Split infinitive

A split infinitive is an English-language grammatical construction in which a word or
phrase, usually an adverb or adverbial phrase, comes between the marker to and the
bare infinitive (uninflected) form of a verb.

Example:

To go nearby to that mountain where nobody has gone before. @@a33ne adrede ®eend
&3 23630 3T @eeniew. Here, the adverb, nearby/®33 splits the full infinitive "to go.”

3.1.19 Subjunctive

Expressing a condition, a possibility or a hypothesis, is a verb mood typically used in
subordinate clauses to express a wish.

Example:
Judgment, possibility, necessity, opinion etc.! In Kannada it's Sege, Soe38deadd, ona;,

SIAGENOW

3.1.20 Symbols & nonbreaking spaces

A symbol is something such as an object, picture, written word, sound, or particular
mark that represents something else by association, resemblance, or convention. See
some traffic signs.

Example: "stop" mean red spot is there, it seems you must stop at that point. "School"—
schools symbol shown here.

Example:

Source: To continue, select U
Translation: (+) &vocadoey, U Cﬂrﬂ?{ esaf) ol

The nonbreaking space is also known as a hard space or fixed space. In HTML
nonbreaking space is created by replacing the space with "&nbsp."

Example:

(+) ©2BeBF&NbsPMYABANbSPORY BOBDIEDLW 0D S TITTD

o
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3.1.21 Verbs

For US English Microsoft voice, verb tense helps to convey the clarity of Microsoft voice.
Simple tenses are used. The easiest tense to understand is the simple present, like we
use in this guide. Avoid future tense unless you're describing something that will really
happen in the future and the simple present tense is inapplicable. Use simple past tense
when you describe events that have already happened.

Examples:
English example Kannada example Explanation
The document is too large. | (+) ool S0239 Be consistent in your usage of the
Document too large. BB verb
Access was denied. (+) DSBS, In all the sentences, use verbs and the
Access denied. Q0920 TAS. same tense as in the source string.
The file "%s" is an (+) "%s" &30 0T Rephrase "is" with "have" if necessary

unknown graphics format. to produce an appropriate translation

253 MR, :
and use "an" (2008) if necessary.

R, CeaNE
The application may (+) ©ABe3 Ny may + Verb can be rephrased as Verb
attempt to convert the _ - ibl
P ) BOBIFFD * Possibly
graphic.
B)ohS ST

Continuous operations are usually expressed as per the English context.

English example Kannada example

Connecting to a network (+) SeFSB e BomdeRUTrHST

(-) SeFSF e SoDd3D
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4 Localization considerations

Localization means that the translated text needs to be adapted to the local language,
customs and standards.

The language in Microsoft products should have the "look and feel" of a product
originally written in Kannadian, using idiomatic syntax and terminology, while at the
same time maintaining a high level of terminological consistency, so as to guarantee
the maximum user experience and usability for our customers.

4.1 Accessibility

Accessibility options and programs are designed to make the computer usable
by people with cognitive, hearing, physical, or visual disabilities.

Hardware and software components engage a flexible, customizable user interface,
alternative input and output methods, and greater exposure of screen elements.

General accessibility information can be found at
http://www.microsoft.com/enable/education/.

4.2 Applications, products, and features

Product and application names are often trademarked or may be trademarked in the
future and are therefore rarely translated. Occasionally, feature names are trademarked,
too (for example, IntelliSense™). Before translating any application, product, or feature
name, verify that it's in fact translatable and not protected in any way. This information
can be obtained here.

For Kannada, we usually don't translate any product and feature names until the
particular product and application name is localized with their names.

Version numbers

Version numbers always contain a period (for example, Version 4.2). Note punctuation
examples of "Version x.x":

US English LELLELERET LT

Windows 10 Windows 10
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Version numbers are usually also a part of version strings, but technically they are not
the same.

4.3 Trademarks

Trademarked names and the name Microsoft Corporation shouldn’t be localized unless
local laws require translation and an approved translated form of the trademark
is available. A list of Microsoft trademarks is here.

4.4 Geopolitical concerns

Part of the cultural adaptation of the US-product to a specific market is the resolution of
geopolitical issues. While the US-product is designed and developed with neutrality and
a global audience in mind, the localized product should respond to the particular
situation that applies within the target country/region.

Sensitive issues or issues that might potentially be offensive to the users in the target
country/region may occur in any of the following:

e Maps

e Flags

« Country/region, city and language names

e Art and graphics

o Cultural content, such as encyclopedia content and other text where historical or
political references are present

Some issues are easy to verify and resolve. The localizer should have the most current
information available. Maps and other graphical representations of countries/regions
should be checked for accuracy and existing political restrictions. Country/region, city,
and language names change on a regular basis and should be checked, even if
previously approved.

A thorough understanding of the culture of the target market is required for checking
the appropriateness of cultural content, clip art and other visual representations of
religious symbols, and body and hand gestures.

45 Software considerations

This section refers to all menus, menu items, commands, buttons, check boxes, and
other UI elements that should be consistently translated in the localized product.
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451 Error messages

Here is an example:

Save As *
YWdocurment
! That name won't wark, Use a name that doesn't include characters like
St es|
Ok

Error messages are messages sent by the system or a program, informing the user of an
error that must be corrected in order for the program to keep running. The messages
can prompt the user to take action or inform the user of an error that requires restarting
the computer.

Considering the underlying principles of Microsoft voice, translators are encouraged to
apply them to ensure target translation is more natural, empathetic and not robot-like.

English term Correct Kannada translation

Oops, that can't be blank... L, T 090 QB TITAY...

Not enough memory to process this command. | 3 8Be3B) FpT;Ted Doz, J,085 VL.

Kannada style in error messages

Use consistent terminology and language style in the localized error messages, and not
just translate them as they appear in the US product.

Error messages should be simple and easy to understand the user.
Standard phrases in error messages

These phrases commonly occur in error messages. When you translate them, try to use
the provided target phrases. However, feel free to use other ways to express the source
meaning if they work better in the context.
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Examples:

English

Translation

Example

Can't ... File could not be found
(+) $,;0° Zpdabde

Could not ... File can't be found

Failed to ... (+) TBozdeDSY Failed to connect

Failure of ... ABDNT Failure to connect

Can't find .. Can't find driver software

Could not find ...
Unable to find ...

Unable to locate ...

(+) cg",édo‘ri’ Tog e’
BDRDBD mc_sémrie.‘)c)m

Could not find driver software
Unable to find driver software

Unable to locate driver
software

Not enough memory
Insufficient memory
There is not enough memory

There is not enough memory
available

(+) o3, B0 LAV

... is not available

... is unavailable

(+) 833e3 e)a%ci)om

The command is not available

The command is unavailable

Error messages containing placeholders

When localizing error messages containing placeholders, try to anticipate what will
replace the placeholder. This is necessary for the sentence to be grammatically correct
when the placeholder is replaced with a word or phrase. Note that the letters used in
placeholders convey a specific meaning.

Examples:

%d, %ld, %u, and %lu means <number>

%cC means <letter>
%s means <string>

Examples of error messages containing placeholders:
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"Checking Web %1!d! of %2!d!" means "Checking Web <number> of <number>".
"INI file "%1!-.200s!" section" means "INI file "<string>" section".

Examples:

English example

Message user will see

Kannada example

Name already exists

Replace invalid %s? Replace invalid data? (+) OB @D %s O,
Replace invalid file? WBTIDYI?
%s already exists File already exists (+) %s ssrenede @d

%s is now set as your
personal contact.

Regina is now set as your
personal contact

Mr. Kim is now set as your
personal contact

(+) %s O, BN D, S,0038

VoD BRODTUING.

%s stopped working and was
closed

The application stopped
working and was closed

The program stopped
working and was closed

(+) %s BOT FPWDBTRY, AT
Barte s

45.2 Keys

In English, references to key names, like arrow keys, function keys and numeric keys,
appear in normal text (not in small caps). Names of keys appearing on keyboard should

not be translated.

Key names

English key name Kannada key name

Alt Alt
Backspace Backspace
Break Break
Caps Lock Caps Lock
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English key name Kannada key name

Ctrl Control

Delete Delete

Down Arrow BYNS 250683 DB
End End

Enter Enter

Esc Escape

Home Home

Insert Insert

Left Arrow QT WET D
Num Lock Num Lock

Page Down Page Down
Page Up Page Up

Pause Pause

Right Arrow 20 239683 HTDLI)
Scroll Lock Scroll Lock

Shift Shift

Spacebar & eTT00°

Tab Tab

Up Arrow e 25968 rHTDLI)
Windows key Windows 3¢
Menu Key D 3e

Print Screen Print Screen
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4.5.3 Keyboard shortcuts

Sometimes, there are underlined or highlighted letters in menu options, commands or
dialog boxes. These letters refer to keyboard shortcuts (also known as access keys) that
allow you to run commands, perform tasks, etc. more quickly.

“} Snipping Tool = B S|
@Mew qli-l Cancel -;f:‘:;.lgptinns

Drag the cursor around the area
wou wrant to capture,

°

This type of keyboard shortcut is already used in the previous versions of the Windows
and Office LIP. As per the above example the keyboard shortcut can be assigned to the

any one letter of Kannada character.

The following table lists special options for keyboard shortcuts in US-English interfaces
and describes whether each option is allowed in Kannada:

Keyboard shortcuts special

options

Usage: is it
allowed?

"Slim characters," such as I |, t, r, f

But Kannada characters can't be termed

Yes .
can be used as keyboard shortcuts as "slim" compared to the Roman ones
Characters with downstrokes, such .
. Only j, y and p can be used as keyboard
as g, j,y, pand q can be used as No
shortcuts.
keyboard shortcuts
Extended characters can be used as
No
keyboard shortcuts
An additional letter, appearin .
PP g Such additional letters, can’t be used as
between brackets after item name, No kevboard shortcuts
can be used as keyboard shortcuts y ’
A number, appearing between
brackets after item name, can be Yes Yes, it can be allowed.
used as keyboard shortcut
A punctuation sign, appearing No Punctuation marks are not needed to

between brackets after item name,

be used as keyboard shortcuts as there
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can be used as keyboard shortcut are many ¢

can be used for that purpose.

lear and simple letters which

Duplicate keyboard shortcuts are

allowed when no other characteris | No No, it can't be allowed.
available

No keyboard shortcut is assigned

when no more characters are Yes Yes, it can be assigned.

available (minor options only)

Keyboard shortcuts information for Kannada language

Kannada is spoken in the state of Karnataka, the capital of which is Bangalore (aka
Bengalooru). Bangalore is sometimes referred to as Silicon Valley of India, owing to
the enormous growth of IT sector in the city. DELL Kannada keyboards are available

in the market.

Telugu and Kannada are written using the SAME script (often referred to as Telugu-

Kannada script as they were derived from this Dravidic branc
their InScript keyboards—they are almost similar.

The standard keyboard Layout used is the InScript Form.

Standard Kannada keyboard used:

- 11 [lee||[##||ss|/®o8]| ~8| &g|[*8|] ¢
™) 10 2::9 3 a4 4 @ 5 9 6 & 7 8 & 9.E
QB W o E & R T e i~ U s (= o g
Be q 0% w {",--"J e 09 r ke t 0w y w u & in oo
A L 58 D & F @ G e H 3 ] & K
Caps o i i :
e s O'e d o* fo g oo h & j @ k &
) o X C o YA B B N & M <
Shift o x o c v & b & n e m

00 - Backspace
L]
P dyp { @ e 11
P [ & 1] LI\
L g e " g
i e D Enter
a > 9 ?? ]
! ado Shift

h of languages) and so are

Content writers usually just refer to “keyboard shortcuts” in content for a general
audience. In localization, however, we distinguish the following terms:
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Term Usage
A subtype of keyboard shortcut. A letter or number that the user types to access
UI controls that have text labels. Access keys are assigned to top-level controls so
that the user can use the keyboard to move through the UI quickly.
Example: F in Alt+F
Example in UI localization: H&ome
| Untitled - Notepad - O *
File Edit Format View Help
New Ctrl+N
access Open... Ctrl+0
Save Ctrl+5
key Save As...
Page Setup...
Print... Ctrl+P
Exit
In keyboard shortcuts, most access keys are used with the Alt key.
The letter or number that appears in the ribbon when the Alt key is pressed.
In Ul localization, the key tip is the last character present in the strings after the
" character.
Example: In UI localization Home'H
key tip Dacument? - Werd
References Mailengs Revew
L 5 M W
s Segoe U 12 | & A Aa= B = = T #E 4
P'ﬂ_'l-'tt' ¥ Format Painter Iy e L Bl A A ==== =
Clipboard 1P Fonit e Paragraph
A subtype of keyboard shortcut. A key that the user types to perform a common
action without having to go through the UL Shortcut keys are not available for
every command.
shortcut Example: Ctrl+N, Ctrl+V
key

In keyboard shortcuts, most shortcut keys are used with the Ctrl key.

Ctrl+letter combinations and function keys (F1 through F12) are usually the best
choices for shortcut keys.
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454 Arrow keys

The arrow keys move input focus among the controls within a group. Pressing the right
arrow key moves input focus to the next control in tab order, whereas pressing the left
arrow moves input focus to the previous control. Home, End, Up, and Down also have
their expected behavior within a group. Users can’t navigate out of a control group
using arrow keys.

Arrow keys like left, right, up and down keys can be translated into Kannada as there will
be only arrow symbols in the keyboard.

Examples:

Right arrow—(+)oe o0 oz
Left arrow—(+) 0@ 23960 D&

Up arrow—(+) e~ eroeacd rHada
Down arrow—(+) &Y~ 239600 rHaDE)

4.5.5 Numeric keypad

Avoid distinguishing numeric keypad keys from the other keys, unless it's required by
a given application. If it's not obvious which keys need to be pressed, provide necessary
explanations.

In Kannada Numeric Keypad is used as in the English for numbers and other operations.
In Kannada numeric keypad is used specifically used for typing "/" as it will not appear
in the main keypad and language has to be switched to English. So to avoid this step we
can use Numeric keypad for "/".

4.5.6 Shortcut keys

Shortcut keys are keystrokes or combinations of keystrokes that perform defined
functions in a software application. Shortcut keys replace menu commands and are
sometimes given next to the command they represent. While access keys can be used
only when available on the screen, shortcut keys can be used even when they are not
accessible on the screen.
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Standard shortcut keys

US command

US English

shortcut key

Kannada command

Kannada shortcut
key

General Windows shortcut keys

application

Help window F1 RHood Jode F1
Context-sensitive Shift+F1 SoTRIE g, Sab Swaad Shift+F1
Help
Display pop-up menu | Shift+F10 Do -09° DD JTAERD Shift+F10
Cancel Esc SRS Esc
Activate\Deactivate F10 58})053rim?r-\b/c\°)o%g DRI F10
menu bar mode DD 583;4 Ao
Switch to the next Alt+Tab Bo0T @B BB Alt+Tab
primary application 2B S
Display next window | Alt+Esc B0 JoBe BTBED Alt+Esc
Display pop-up menu | Alt+Spacebar | Jdo@ereN Toc-e9e® Alt+Spacebar
for the window 5)&5.)33)0( @dé?ﬁ)
Display pop-up menu | Alt+- 30D D dodemeN wea- | Alt+-
fqr the active child o e BEHERD
window
Display property Alt+Enter TS 308, MeN TDET T Alt+Enter
sheet 'for current BB
selection
Close active Alt+F4 Vg0 dBeTF Jode Rwed) | Alt+F4
application window
Switch to next Alt+F6 0BT WM (Sped QT Alt+F6
Uile@ it ORTTE) R0oBS Jodaer
(modeless-compliant)

2TOD
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US English Kannada shortcut

US command Kannada command

shortcut key key

Capture active Alt+Prnt Scrn S0 Jotde @ehees o g | Alt+Prnt Scrn
Wl‘ndOW Image to the 23R 506)&3&
Clipboard
Capture desktop Prnt Scrn B e30a° Qehees O da° Prnt Scrn
image to the wdoectert Sorjib
Clipboard
Access Start button in | Ctrl+Esc 59,0023 WER® eadg( Ctrl+Esc
taskbar %)Oi)df%(ﬁ)ém o_;))ﬁe?)rg)
Display next child Ctrl+F6 B0oDT 3D JoBRTY, Ctrl+F6
window BB
Display next tabbed Ctrl+Tab BWoDT 39’ BT Be’ Ctrl+Tab
pane BBdERD
Launch Task Manager | Ctrl+Shift+Esc | 3,0db &@Sc9w3 B2 A0 Ctrl+Shift+Esc
and system 53,0083, B0
initialization *

File menu
File New Ctrl+N BRI 40 Ctrl+N
File Open Ctrl+O P30° 30 Ctrl+O
File Close Ctrl+F4 P30 Swed) Ctrl+F4
File Save Ctrl+S P LLOD Ctrl+S
File Save as F12 B30 90 YLD F12
File Print Preview Ctrl+F2 B30 BT d»d@(eas Ctrl+F2
File Print Ctrl+P 330 D Ctrl+P
File Exit Alt+F4 B0° AN Alt+F4

Edit menu
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US command

US English

Kannada command

Kannada shortcut

shortcut key key
Edit Undo Ctrl+Z eIpIARVRe (AP~ Ctrl+Z
Edit Repeat Ctrl+Y TOTITS DS T Ctrl+Y
Edit Cut Ctrl+X T0TIBN SBORD Ctrl+X
Edit Copy Ctrl+C RVODITS IBOD Ctrl+C
Edit Paste Ctrl+V VODOTN L90EID Ctrl+V
Edit Delete Ctrl+Backspace | 05T 99D Ctrl+Backspace
Edit Select All Ctrl+A ToTB &) B3ad), et Ctrl+A
Edit Find Ctrl+F TVOTITS BB Ctrl+F
Edit Replace Ctrl+H R0BN WD P Ctrl+H
Edit Go To Ctrl+G ToDBN VBB, @eerd Ctrl+G

Help menu
Help F1 Ropood F1
Font format
Italic Ctrl+1 QEFODS’, Ctrl+I
Bold Ctrl+B Wpeef Ctrl+B
Underlined\Word Ctrl+U @00, A\ST oo S, Ctrl+U
underline
Large caps Ctrl+Shift+A BTG Sy, Ctrl+Shift+A
Small caps Ctrl+Shift+K 38, S, Ctrl+Shift+K
Paragraph format

Centered Ctrl+E djc_ﬂééé Ctrl+E
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US command

US English

Kannada command

Kannada shortcut

shortcut key key
Left aligned Ctrl+L OB, B0 Ctrl+L
Right aligned Ctrl+R OB, BRI Ctrl+R
Justified Ctrl+) BT Ctrl+)J

4.5.7 English pronunciation

General rules

Generally speaking, English terms and product names left unlocalized in target material
should be pronounced the English way. For instance, Microsoft must be pronounced
the English way. However, if your language has an established pronunciation for some
common term (such as "server") the local pronunciation should be used.

SecurID [58@60‘ O8]
.NET [Goe3* Se3f]
Skype [R5

Acronyms and abbreviations

Acronyms are pronounced like real words, adapted to the local pronunciation:

RADIUS SeB0h*
RAS 30° QAR®
ISA DATFD
LAN QRS
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WAN méa‘
WAP ¥
MAPI Ry
POP wox*
URL dwesotaes®

Other abbreviations are pronounced letter by letter.

Example Phonetics
ICMP 0AN0D
IP ad
TCP/IP 3/
XML S EACIND
HTML GHRERIN NS
OWA zod&p% Q
SQL AT B

URLS
"http://" should be omitted; the rest of the URL should be read entirely.

"www" should be pronounced as G By T .
k) k) k)

The "dot" should be omitted, but can also be read out. If you read it out, then it must be
pronounced the Kannada way, as Got3.

Phonetics

B30 T’ T B B &, B)ToT . Fo
) 5 ) ) 5 @

http: .microsoft. "
p://www.microsoft.com/en-in 793 TR -
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Punctuation marks

Most punctuation marks are naturally implied by the sound of voice, for example, ? ! :;,
En Dash (-) are used to emphasize an isolated element. It should be pronounced

as a comma, i.e. as a short pause.

Special characters

Pronounce special characters such as /\~ < > + - using the approved Kannada translations.
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The information contained in this document represents the current view of Microsoft Corporation on the issues
discussed as of the date of publication. Because Microsoft must respond to changing market conditions, it should
not be interpreted to be a commitment on the part of Microsoft, and Microsoft cannot guarantee the accuracy of
any information presented after the date of publication.

This white paper is for informational purposes only. Microsoft makes no warranties, express or implied, in this
document.

Complying with all applicable copyright laws is the responsibility of the user. Without limiting the rights under
copyright, no part of this document may be reproduced, stored in, or introduced into a retrieval system, or
transmitted in any form or by any means (electronic, mechanical, photocopying, recording, or otherwise), or for any
purpose, without the express written permission of Microsoft Corporation.

Microsoft may have patents, patent applications, trademarks, copyrights, or other intellectual property rights
covering subject matter in this document. Except as expressly provided in any written license agreement from
Microsoft, the furnishing of this document does not give you any license to these patents, trademarks, copyrights,
or other intellectual property.

© 2017 Microsoft Corporation. All rights reserved.

The example companies, organizations, products, domain names, email addresses, logos, people, places, and events
depicted herein are fictitious. No association with any real company, organization, product, domain name, email
address, logo, person, place, or event is intended or should be inferred.

Microsoft, list Microsoft trademarks used in your white paper alphabetically are either registered trademarks or
trademarks of Microsoft Corporation in the United States and/or other countries.

The names of actual companies and products mentioned herein may be the trademarks of their respective owners.
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