Crunch the numbers together
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Work online together in Excel

Work simultaneously on the same spreadsheet
with multiple people using Excel Online.

Share Kari Furse ?

E Katie Jordan is also editing -

Katie Jordan
Editing G4
i
3 Q12014 | Q2 2014 | Q3 2014 Q4 2014 24 Forecast 2014 Budget Variance % 2013 Estimate
4 Canada Audio $23.659 $25,000 $30,000 8,650 $100,000 [ ] -213% $04,635
[ Cansda Cameras & Cameorders. $147.402 £130,000 £120,000 $130,000 $550,000 o -41% £580,608
Canada Cell Fhomes. $42.208 $40,000 $45,000 £45,000 £175,000 =15% £166,194
Canada Compiters $1822 $140,000 $150,000 $150,000 §527,290
Canada Home Applances $323842 $300,000 $320,000 $350,000 $1.293,642
] Canada TV & Video $74aT8 ST0,000 $50,000 550,000 $254.876
° France Audio $43,135 $40,000 $45.000 $45,000 $173135 $175,000 -1.1% $172540
1" France Cameras & Camcorders. $513.915 $500,000 $600,000 $650,000 $2.263915 $2,000,000 ® 132% $2,055,660
1 France Cell Phanes: $108,380 $124,000 $160,000 $180,000 $572,389 £500,000 8 45 £433,556
1 France: Comguters. $705.394. $700,000 $6H00,000 $560,000 $2.565304 $2,750,000 @ 4% $2p21,51
1 France Home Appliances §553,963 §565,000 §575,000 $600,000 $2.293.963 $2250000 @  20% $2.215,853
15 France: TV & Video $418.847 $400,000 $350,000 $325,000 $1.493.847 $1.500,000 DA% $1.675.365
16 Germaey Audio $72,748 $75,000 $80.000 $85.000 $312.748 $300,000 ® 42% $290,993
17 Germany Cameras & Camcorders. $663,792 $660.000 $650,000 $600,000 $2,573,792 $2.000,000 ® 287% $2.655,168
8 Germasry Cell Phones $220,357 §225,000 $240,000 $275,000 $960,357 $1,000,000 B -4.0% $881,428
1% Germmany Computers $Taa007 §750,000 $800,000 $900,000 3,194,007 £3,000,000 [ ] b5 $2.976,000
Germany Home Appiances $499,588 $500,000 $515,000 $525,000 $2,039,588 $2250000 @  -94% $1,996,350
Germanny TV & Video $417.533 $400,000 $420,000 $430,000 $1.667,533 $1,500,000 ® n2% 51670134
Urited States Audia $669,653 $675,000 $690,000 $700,000 $2,734,653 $2,750,000 -0.6% $2678613
2 United States Cameras & Camcorders. $6,049,805 $6,000,000 $6,250,000 $6,500,000 $24,799,805 $25,000,000 -0.6% $24,199.220
b Urited States Cell Phones $1,503,222 $1,500,000 $1,400,000 $1,400,000 $5,803,222 $6,000.000 -3.3% $6,012,889
23 United States Computers. $7,059,337 $7,000,000 $7.000,000 $7.500,000 $28,559,337 $27,500,000 ® 39% $28,237.347
United States  Home AppRances 54908178 §5.000,000 $5,000,000 5,000,000 $19,008.178 520,000,000 -0.5% $19,632713
United States TV & Video 4,321,465 §4,000,000 $4,100,000 $4.200,000 $16,621.465 16000000 @ 19% $17,285.860
————— | i
< >
Sales Analysis Sales Forecast Market Anabysis *

All participants can see changes made by
others in real time.
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Stay in touch with Lync

Use Lync to discuss changes with your team in
real time through IM, calls or video conferences.

Lm Katie Jardan

Katie Jordan

’. Awailable

Auditor

Friday, April 11, 2014

Kari Furse 1251 PM
Hi Katie, Please complete the sales forecast numbers
for Q4 in the Sales Analysis workbook

3 Country {Product Category Q12014 Q2 2014 Q3 2014 04 2014 2014 Forecast 1
1+ Cansda fudio 523,659 $25,000 $30,000 $78659 |
Carada Camevas & Camcorders $147402 £130,000 £120,000 £130,000 £527.402 |
Canada Cefl Phones. 42,298 $40,000 $45,000 $45,000 $172.298
i G G 50,000 57182
50,000 $1.203642
hin Kari Furse 50,000 1254876 I
45,000 $172135 |
50,000 $2.263,915 '
Kari Furse 80,000 5572389 l
; . 60,000 £2.565.304
Available boo,000 52203963 a I
Budget Analyst 25,000 $1.493847 = —_— _— ——
85,000 $312.748 $300,000 L ] 4.2% 5200993
00,000 $2513792 52000000 @ 287% 2655168
75,000 $960,357 $1,000,000 0% $881.428
hoo,.000 $3,194,007 $3,000,000 [ ] 6.5% $2.976,029
Kari Furse 12:44 PM 25,000 52,039,588 2250000 @ 94% $1.998.350
[ X X 30,000 $1.667,533 $1.500,000 @ N2% $1.670.134
Hi Katie, Please complete the sales forecast 100,000 52734653 $2.750,000 06% 2678613 =
. . 500,000 $24,799,805 $25,000,000 -0.8% $24,199.220
numbers for Q4 in the Sales Analysis workbook. socio00 5501222 000000 A szaEs
500,000 $26,559.337 $27.500000 @ 19% $28.237,347
000,000 $19.908.178 $20,000.000 A -0.5% $19.632713
PR (Catic Jordan 12:47 PM 200,000 $16621.465 $16000000 @ 9% $17.2854
s :
‘5’ Absolutely! I'm on it. 1
>
Last message received on 4/11/2014 at 12:44 PM,
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Use advanced features online

In addition to data entry, Excel Online allows for fairly
advanced editing, such as drag-fill and format pasting.

[
D 6 Cut Segoe

Faste | Copy B I

“D Paste

Paste Formulas

Ly e 1 2014 03 2014 04 2014 | 2014 Forecast | 2014 Budget | Variance % | 2013 Actual
Canads Audic $23,650 $35,000 $113,659 5100000 @ 1%
Canada Cameras & Camcoedsrs $147,402 $130.,000 §52T.402 $550,000 5 A% $585,608
Canads Cell Phones $42.208 345,000 §172.208 5175000 o -15% $165,194
‘Canada Compusers $131.822 $150,000 s5T.822 $560,000 ® % $527.290
Canads Hoeme Applisnces $323642 $350,000 $1.203642 $1400000 @  -TE% $1.204568
Canada TV & Video §T4876 $50,000 254876 $250,000 & 0w $299.505
France: Audic $43.135 545,000 173135 $175,000 G L% 17250
Faance: Camerss f Cameneriers §513.915 SAS0.000 $2.263915 s2000000 @ 1w $2.055,660
France Cell Phanes $108.369 $180,000 §572389 §500000 @ 145% $433,556.
Frarce. Computers $705.394 $560,000 $2.565.354 52730000 @ ATR §2821,577
France: Home Applisnces $553.963 $600,000 52203963 52250000 @ 2% $2.215,853
France TV & Video 418847 5325000 $1493.847 $1500000 & A% $1575,388
Germamy. Audio $72.148 $45,000 LERFI ] $300,000 @ 4w $290.593
Germany Camerss B Cameoedsrs $663,792 $500,000 $2,573,792 52000000 @ TR $2655,168
Germany Cell Phanes §220.357 5275000 $960.357 $1,000,000 £ A% s2a1428
Germany Computers 5744007 900,000 43,194,007 53000000 @  65% $2.976,020
wm Germany Hoeme Appliances: $499.508 ey $525,000 42,039,588 522500000 @ a4% $1.598,350
2 Germany TV & Video $417,533 $400,000 0,000 $430,000 $1,667.533 §i500000 @ m2w $1670,134
2 Unied States  Audio $669,653 $675,000 $700,000 $2.734653 52,750,000 Q6% $2678,613
2 Urdted Stabes  Cameras & Camaorders $6.049,80% $6,000,000 $6.25 $6.500.000 524,799,905 $25,000,000 5% $24,155.220
24 United States  Cell Phaones $1,503,222 31,59 ey L = L T i L T
2 Urited Stabes. Comgpusers $7.089.337 470
" St HomeApolares dwav sodi $4.200,000 $16,621,465 $16,000,000 i®  3.9%
27 Urited States TV & Video $4,321,465 44,00
al TOTAL $121,471,029 $119,510,000
Y
3 Sales Anabysis ‘Sales Forecast Market Analyss 8

$4,200,000
TOTAL

$16,621,465
£121,471,029

$16,000,000
$119,510,000

3.9%

1.6%

2

Changes made to a workbook by multiple authors
are saved to SharePoint automatically.
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Gain valuable insights

With Excel, you can crunch massive volumes of data effortlessly and
easily gain meaningful insights from it.

HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW POWER QUERY POWERFPIVOT
B . .
jﬂ |:| g Align Vertically @ D& a’ﬂ
55 Align Harizontally =
Calculated  KPIs Addto  Update Detect Settings
Fields = - Data Model Al
Calculations Slicer Alignment Tables Relationships
AA9L - I
A B C D E F G
Sales Analysis
Product Category - Gross Revenue Margin # of Orders
Audio $ 316,004,101 50.5 % 155,008
Cameras & Camcorders § 316,004,101 50.5 % 155,008
"""" 7 6,004,101 50.5 % 155,008
S T — 6,004,101 50,3 % 155,008
3| B el | 6004101 505% 155008
o et g ol Lol B 44 SER T om0 6,004,101 50.5 % 155,008
e 1 16,004,101 50.5 % 155,008
PRS- covavame O vanvleciurer D sand B class 8] color D] sire B weight B Unicost B unitrie. B statos B
. 227 Utware Home T... Litware, inc. Litware I\dilnr Brown Wi 30.5 515355 $639.00 On
‘=] 951 A.Datum Consu... A Datum Corpo.. A.Datum Deluxe  Black 15x0. 45 514326 425100 On
HE 325 SV CarVideoLC... Southridge Video Southri.. Hegular  Brown 35 $2r9.47 £499.00 On
H 1177 FabeikamTrend.. Fabrikam,inc,  Fabeikam Regular  White  5.8x.. 22 $130.99 $999.00
‘=] 2135 Contoso Colfes ... Contoso, Lid Contase  Economy Silver 1Mxl. 120 483,10 $163.00 On
1] 1519 The PhoneCom.. The PhoneCom... ThePho., Delure  Gold  45x2. 4z 14256 £310.00 On
1 . 1536 The Phone Com... The Phone Com... The Pho... Regular Black 6x3xg 48 $137.04 $398.00 On
= T23 Proseware Phol.. Proseware, Inc.  Prosew... Economy White WTx.. » $32.00 510200 On
HE 923 SV USESyncCha.. Southridge Video Southrl.. Economy Blue $1.01 $1.99 On SU ppose you have a WorkbOOk
. 1537 The Phone Com... The PhoneCom... The Pho.. Deluxe  Black WxT.. 2 §131.53 536800 On ..
‘=] 933 SV 2GBLlaplep ... Southridge Video Southri.. Eeonomy White 528.04 £55.00 On Conta ni ng Ia I’ge amou ntS
HE 2054 Litware Microw...  Litware, Inc. Utware  Economy  Blue AT Y Sasan $a2.99 on
[} 1237 ContosoTrends.. Fabrikam,inc.  Fabrikam Regular Black  25x3. L7 $337.34 $368.00 Of data Wh|Ch iS sto red as
‘=] 2207 Adventure Wor. Advenlure Works Advent.. Regular Silver TXTxo 3 5155.89 £339.00 On !
: E 9 ContosoLaplop ... Contoso, Ltd Comoso  Regular  Blatk 17l 17 47.59 $16.50 On .
] e R e S oo s 55 0La6 $199.00 On an embedded PowerPivot
‘=] 626 WWIProjectord... Wide Worldim...  WideW.. Regular White  163x.. 22 S116.75 $229.00 On
1 1488 The Phone Com... The Phone Com... The Pho.. Regular Grey 432 47 su7es %0000 on nsi i
[ | 2132 ContosoCoffes .. Cantoso, Lid Contaso  Economy White  15.3x.. 33 575.56 $149.00 On data base InSIde an Offlce Open
‘=] 513 AdventursWor. Adventure Works Advent.. Etonomy White 108 55047 $99.00 On .
: | 241 Contoso Reserv.. Contoso, Ltd Comoso  Economy Gold 17 56 s .08 $13.90 On XM L f| | e
| 421 Ad W, Works _Advent.. Regular__ Silver 521568 $469.00 On s
]
=
|0
1L

il Produnt | oniin

| Fecent 0 4

= Sales

1o

Custome | Geoprapey | Date

i L
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Reveal important relationships

e e e
1 1

In the Diagram View of PowerPivot for Excel, you can easily see
the relationships among the different tables of data from that
workbook, and you can easily add or delete relationships.

I:thiagram View

Data

Home Design  Advanced =
= G I:b\ Data Type : Whole Mumber = £ r\ H ¥ AutoSum - View I
= s Format : General ~ ) T ] Create kPl
P gy S e e o b T, ™ View
Clipboard Formatting Sort and Filter Find Calculations
[Geographykey] = |
Addco
. 707 City North Amer.. Wood... Califor.. United Sta... 240 SFO 4685
315 State/Province Asia Krung T... Thailand 221
. 831 City North Amer.. Fort.. Texas United Sta... 240 DFW 1292
. 836 City North Amer.. Grand... Colorado United Sta... 240 DEN 1287
. 917 City North Amer.. Quincy Massac... United Sta... 240 BOS 719
. 496 City Europe Kiel Schles...  Germany 87 FRA 1739
. 650 City Europe Lille Nord France 52 CDG 917
. 717 City Asia Islam... Islama... Pakistan 170 I1SB 2357
. 688 City North Amer.. SanDi... Califor.. United Sta... 240 SFO 4685
. 772 City Europe Saint... Northw... Russia 184 MOW 3393
. 280 Country/Region Asia Syria 217
. 790 City North Amer.. Aurora Colorado United Sta... 240 DEN 3
. 558 City A o — =
] 638 City
. 714 City Home Design Advanced
. SEEL B 5 G Data Type : A ¥ Autosum I;l oF Diagram View
N 7 |Gy ) Format: i create kel [ show Hidden
N 4 iy B St e e (T g g S S B 5 costne
. BTGl Formatting Sort and Filter Find Calculations View
L] 470 City
L] 294 City
L] 929 City
200 ctotol
N
. m Geography
(! [T GeographyKey

Product | Online Sales | Customer | Geography [T GeographyType [ Month

Record: 10674 " @ Continent I DayOfwesk
[ city 1 MonthNum
M state

[ 3

[ Customerkey - [T Datekey :

[ FullName [T ProductKey
M MailingAddress [T CustomerKey
[T CustomerType [T ShippingKey
M DateFirstPurchase - [T SalesOuantity

[ Productkey
[ ProductName
[0 Manufacturer
[ Brand

M Class
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Dive into the details

Create a PivotTable to help you summarize,
visualize, and explore your data.

=2
X
Data Type: 7
Home Design Advan ) 7 ~ @
= G |: i 3 ol co : [H] ¥ AutoSum l:lg Diagram View
= G ) 9 create kI 4 show Hidden
Paste _ Get External Refresh  Piw N ¥ Find Data .
EE] Data - - FivotTable view Ofx Calculation Area
Clipboard Find Calculations View
Display: |/ Colun Chflit and Table (Horizontal)
(Mart and Table [Vertical)
o Charts (Horizontal)
wao Charts [Vertical)
O3 (e | £ Datekey
[T Geographykey Four Charts M Year
[T GeographyType Flattened PivotTable ] Month
[M centinent [ Dayofweek
M city ™M MonthNum
[T State
== Online Sales
[T customerkey = | 7] DateKey I
[T FullName [ productKey
[T MailingAddress [T Customerkey
[T CustomerType [T ShippingKey
[ NateFirstPurchase M SalesOuantitv
1 Productkey
™ ProductName
T Manufacturer
™ Brand
M Class
(@ Mew Worksheet
- D.:E
) Existing Worksheet

Location: | >ales Analysis'lSAASS]

Powerful data analysis brings
self-service business intelligence
to your desktop.
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Pick your data

Drag fields from your workbook to the Values, Columns, and Rows areas
on the PivotTable Fields List to get started building your PivotTable.

Sales Analysis - Excel

H e o -
HOME INSERT

PAGE LAYOUT FORMULAS DATA REVIEW VIEW
@ jﬂ D B[ Align Vertically @ e D& d?
EIEIJﬂxlign Harizontally = )
Manage  Calculated KPls Addto  Update Detect Settings
Fields = - Data Model  All
Data Model Calculations Slicer Alignment Tables Relationships
B9 - 2 Row Labels
A B C D E
"
2
3
4
3
6
7
8
] | Row Labels hd |Sum of SalesAmount Sum of SalesQuantity
10 A, Datum Corporation §25,473,097.81 83104
1 Adventure Works $39,032,781.40 96249
12 Contoso, Ltd 466,339,491.64 669301
13 Fabrikam, Inc. 460,944,526.14 126372
14 Litware, Inc. 431,011,232.26 83341
15 Northwind Traders $7,472,485.82 41191
16 Proseware, Inc. $25,524,933.47 105642
17 Southridge Video 414,634,453.31 90325
18 The Phone Company $14,607,257.56 104285
19 Wide World Importers $30,‘353,841.2?( 110244
20 Grand Total $316,004,100.69 10054
21
22
23
24

POWER QUERY

PivotTable Fields T
ACTIVE ALL

Choose fields to add to report: & -
I [ Customer -

I B Date
I [ Geography
4 [T Online Sales
Datekey
Productkey
Customerkey
ShippingKey
| SalesQuantity
/| SalesAmount
TotalCost
GrossMargin

b ™ Product
Drag fields between areas below:

T FILTERS

Il CoLUMMS
X Values v

Z VALUES
Sum of SalesA... ¥

Sum of Sales.. -

Manufacturer ¥

Excel allows you to choose what values your data will represent, such as

the sum of items or a count. With minimal effort, you now have a basic

PivotTable that includes fields from three different tables.

www.discoversharepoint.com/insights
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Filter data quickly

You can even perform sales analysis by filtering the data
you need from a workbook.

EH S = Sales Analysis - Excel PIVOTIABLE TOOLS

HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW POWER QUERY POWERPIVOT ANALYZE DESIGN

) = - E-%- e ) eline
BB o & A 30 R e

PivotTable Recommended Table  Pictures Online Shapes SmartArt Screenshot  Appsfor  Recommended . " PivotChart Power Map Line Column Win/ '
PivotTables Pictures - - Office Charts. "' k- - View - Loss

Tables Illustrations Apps Charts  Reports Power Map Sparklines

Filters

a Row Labels

9 || Country h & | c D E F G H I M
10

1 Australia o

12 France

13

” Germany

15 United Kingdom

_-lsum of SalesA t Count of SalesQ ity
17 $39,032,781.40 7335

18 United States $66,339,491.64 44476
$60,944,526.14 11531 ACTIVE | ALL
18 (blank) $31,011,232.26 23276
20 $7,472,485.82 3698 T N
Armenia o $25,524,933.47 7210
21 $14,634,453.31 7064 Geography
22 $14,607,257.56 13957 () [=]Geo Hierarchy
k) $30,963,841.27 )
20 Gra —m___-u;simw [[Jcontinent
21 Country
. [city
Add a slicer to the report so you can analyze a — More Fields
sales report by Geography.
P y graphy B E Online Sales
[TJCustomerkey
[ ]Datekey
[TTProductkey
[Jsalesamount
[]5alesquantity
[]shippingKey ”
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Filter data by date

A timeline slicer allows you to filter a report by

a date range.

H ©- : Sales Analysis - Excel
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW POWER QUERY
y - - B~
L_‘l:l é [y E (o E3 .’ I ? I' ' .\
Date ks
arts
All Periods MONTHS
2012
MAR APR MAY TUN JuL AUG SEP OCT
9 F
8
2 || Country A& Row Laligls - | Sum of SalesAmount Count of SalesQuantity
10 | - $11,195,724.89 6953
11| | Australia $21,860,364.58 3888
12 France Contosa, Ltd $35,422,937.31 24088
13 Eabrikam, Inc. $31,054,188.49 5326
Germany )
14 Litware, Inc. $16,985,371.18 11453
15| | United Kingdom Northwind Traders $3,790,161.11 5040
16| | canada Proseware, Inc. $14,660,972.86 3989
17 Southridge Video $8,039,470.02 3748
18 The Phone Company 846,415.43 6696
19 (blank) Wide World Importers 516, /OEa7.42 9128
20 R Grand Total $166,639, 3¢ 80309
Armenia o
21
22
23
24

PIVOTTABELE TOOLS
POWERPVOT ~ ANALYZE  DESIGN Slicely Timeline
)L\' T | | o
A il
i - 1 "_&“ ]Z lu. " .
PivotChart  Power Map Line Column Wi F
- Wiew - Lo
 Reports  Power Map Sparklines Filtel
F G H | J K L

ACTIVE | ALL

2 customer
ateFirstPurchase

Date

10
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1

Filter data by date

A timeline slicer allows you to filter a report

by a date range.

Date -
A
1
2
3
4
5
G
7
8
% || Country A4
10
1 Australia ()
12 France
13
” Germany
15 United Kingdom
16 Canada
17
15 United States
19 (blank)
0 Armenia
21 ¥
22
23
24

Date

%

Jan 2012
2011 2012
DEC JAN FEB

MAR APR MAY

MONTHS

JUN JuL A

Row Labels ~ | Sum of SalesAmount Count of SalesQuantity

A. Datum Corporation $1,013,796.27 351

Adventure Works $2,453,445.67 433

Contoso, Ltd $3,509,528.42 1241

Fabrikam, Inc. $3,417,430.37 406

Litware, Inc. $1,546,380.79 537

MNorthwind Traders $467,102.13 631

Proseware, Inc. $1,260,414.05 303

Southridge Video $803,477.38 287

The Phone Company $712,541.42 463

Wide World Importers $1,392,335.98 961

Grand Total $16,576,452.48 5613
Date ¢ e

A B C D
; Date ¥
3 Ql-Qz2 2012 MONTHS
4 2011 2012
5 DEC JAN FEB MAR  APR MAY 1UN UL A
4]
7 4 >
8
¢ || country h 4 Row Labels - | Sum of SalesAmount Count of SalesQuantity
10 A. Datum Corporation $6,148,876.04 2884
11| | Australia " | Adventure Works $12,705,851.84 2202
12 France Contoso, Ltd $20,549,981.23 7573
13 Fabrikam, Inc. $19,611,745.49 2806
Germany )

14 Litware, Inc. $9,890,539.99 3843
15| | United Kingdom Northwind Traders $2,375,123.73 1843
16 Canada Proseware, Inc. $8,353,605.01 2158
17 Southridge Video $4,515,398.62 1582
15| | The Phone Company $4,522,155.16 3565
19 (blank) Wide World Importers 39,373,365.14 3915
20 Armenia Grand Total $98,046,642.25 32371
21 v
22
23

www.discoversharepoint.com/insights




Cross drill into your data

Use Quick Explore to cross drill to a
different data field in a PivotTable report.

H ©- s Sales Analysis - Excel PIVOTTABLE TOOLS
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW POWER QUERY POWERPIVOT AMNALYZE DESIGN
1D = AR T ™ e [T
@B o & B HZU Ay O I
PivotTable Recommended Table  Pictures Online Shapes SmartArt Screenshot  Appsfor  Recommended . " PivotChart Power Map Line Column Win/
PivotTables Pictures - - Office = Charts . RS - View - Loss
Tables INustrations Apps Charts i Reports Power Map Sparklines
c10 A fe || A.Datum Corporation
A B C D E F G H I J [
; Date A4
3 Q1-a2 2012 FLo
4 2011 2012 - EXPLORE x
5 DEC AN Ffe Morth America
6 BB
; 1 I Customer Drill Down
Sum ¢
9 || country Y. | Row Labels | [* Date Country
10| |A. Datum Corporatior -l
i ~
1 Australia Adventure Works p - Geugraph}r
12 France Contoso, Ltd > .
13 Fabrikam, Inc. Geo Hlerarchy
14 Germany Litware, Inc
. o I* Mare Fields
15| United Kingdom Northwind Traders
181 Canada Proseware, Inc. I Online Sales
17 = Southridge Video I
18 Lz S The Phone Company F Product - -
; ) Row Labels -1/ Sum of SalesAmount Count of SalesQuantity
19 (blank) Wide World Importe =/North America $6,148,876.04 2884
20 Armenia Grand Total =IUnited States $6,148,876.04 2884
21 v # california $794,773.95 1002
22 #Colorado $520,145.67 129
23 #Florida $307,98L.14 90
o # Massachusetts $550,990.16 137
- #New Jersey 8522,454.15 122
25 #New York 4447,116.83 98
26 #Oregon $212,707.85 250
HTexas $787,798.30 195
#Virginia $336,588.58 76
='Washington I $829,594.25 610
Ballard $8,716.25 17
You can cross drill from one field to another, and then drill Bellingham 524,562.25 %o
Bremerton $19,156.75 37
down as far as you like. Burien §23,355.75 a2
Chehalis $26,025.30 10
Cheney $24,649.94 E]
Cle Elum $34,836.12 9
Edmonds $32,992.95 29
Everett $11,079.85 21
Fall City $20,356.41 8
. Gy Issaquah $36,029.25 27
A PivotTable allows you to drill into more granular data. As Kirkland $5,077.25 7
. . Lynnwood §39,127.95 30
shown here, you can drill from region to country to state. Merysille £39,956.75 5
North Bend $82,626.48 12
Olympia $32,067.45 26
Port Orchard $15,844.80 18
puyallup $10,686.55 20
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Parse your data

—— - ——————
'

Excel can filter data in a variety of ways. Imagine you have a list of
individual customer names, addresses, and the number of orders
they've placed. And, you want to easily parse the address into
separate columns.

City
Mewtan
|Lebanon| |

H ©- s TABLE TOOLS les Analysi
HOME  INSERT = PAGELAVOUT ~ FORMULAS ~ DATA  REVEW  VIEW  POWERQUERY  POWERPIVOT DESIGN

I

PivotTable Recommended Table | Pictur

SmartArt Screenshot | A Recommended PivotChart  Power  Map Line Colum|
PivotTables Office Charts - View -
Tables Hustrations Apps Charts Reports | Power ffap Sparklin
E5 v X & f | Lebanon

Customers Member Years Full Address
Aaron Alexander 4 4451 Centennial Way, Newton, British Columbia, Canada Newton

9761 Darnett Circle, Lebanon, Oregon, United States. Lebanan| 1

663 Contra Loma Blvel, Beverly Hills, California, United States
5623 Detroit Ave,, Daly City, California, United States

5021 Rio Grande Drive, Kirkland, Washington, United States
3098 Seabourne Ct, Qregon City, Oregon, United States

7792 Woodruff Lane, Burbank, California, United States.

9627 N. Civic Drive, San Diego, California, United States

7196 Glen Woad Drive, Edmonds, Washington, United States
8345 Orangewood Ave., West Covina, California, United States
9819 Anchor Court, Beverly Hills, California, United States

749 Ida Dr,, Glendale, California, United States.

7838 Euclid Ave, San Francisco, California, United States

233 Waterview Terr,, Metchosin, British Columbia, Canada
3352 Kingswood Circle, Cheltenham, England, United Kingdom
199 Clymer Ct, Sedro Woolley, Washington, United States
6350 Plumas Court, Lincoln Acres, California, United States
Lindenalle 42, Paderborn, North Rhine-Westphalia, Germany

T
2

3

4

5 Aaron Butler
6 Aaron Edwards

7 | Aaron Evans

8 Aaron Foster

9 Aaron Henderson
10| Aaron Hernandez
" Aaron Kumar

12 Aaron Lal

13 Aaron Li

14 Aaron Nelson

15 Aaron Perez

16| Aaron Perry

17 Aaron Phillips

12| Aaron Russell

19 Aaron Scott

20 Aaron Young

21 Abby Chandra
22| Abby Garda

23 | Abby Gonzalez
24| Abby Kovar

25| | AbbyLopez

26| Abby Perez

27 Abby Sandberg
28| |Abby subram

29 Abhijit Thakur

30 Abigail Alexander
31 Abigail Bell

32| Abigail Bennett
33 Abigail Coleman
34| Abigail Cox

35 Abigail Flores

36 Abigail Foster

37 Abigail Garcia

38 Abigail Hughes

Wasserstr 43222, Hanover, Lower Saxony, Germany

2 rue Faubourg st Antoine, Orly, Val de Marne, France

8314 Ellwoed Dr., Liverpool, England, United Kingdom

6121 Pebble Glen Drive, Beverly Hills, California, United States
Attaché de Presse, Pantin, Seine Saint Denis, France

208 chaussée de Tournai, Versailles, Yveline, France

Am Grossen Dern 345, Essen, North Rhine-Westphalia, Germany
7806 Bentley St, Burien, Washington, United States

5225 Harbor View Dr, Milwaukie, Oregon, United States

7985 Center Street, Chula Vista, California, United States.

509 Lynwood Drive, Spokane, Washington, United States

3597 Pine st, Sedro Woolley, Washington, United States

8158 Pheasant Court, Novato, California, United States

8429 East Narrows Drive, Puyallup, Washington, United States
4665 Military Way E., Port Hammond, British Columbia, Canada
1398 Morengo Court, Warrington, England, United Kingdom
3770 Viewpoint Ct, Everett, Washington, United States

I S B P O T B e e B PP T P N B P 1= P S P P P PP

Sheet1 sales Analysis Sales Forecast | Market Analysis

Flash Fill allows you to do just that in a
matter of seconds.
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Preview formatting options

Quick Analysis provides an easy way to preview data with
different Excel formatting and data visualization tools.

14

Customers Member Years
Aaron Alexander
Aaron Butler

Aaron Edwards

Aaron Evans
Aaron Foster
Aaron Henderson
Aaron Hernandez
Aaron Kumar
Aaron Lal

Aaron Li

Aaron Nelson
Aaron Perez

Customers
Aaron Alexander
Aaron Butler
Aaron Edwards
Aaron Evans
Aaron Foster
Aaron Henderson
Aaron Hernandez
Aaron Kumar
Aaron Lal

Aaron Li

Aaron Nelson
Aaron Perez

20
21
2
2
24
%
26
27
B
2 CHARTS TOTALS TABLES SPARKLINES
EC)
3
g i = B
2 [>]
B DataBars  Color lcon Set  Greater Text Clear
i: = Scale Than Contains  Format
38
= 3 Mm;:‘“‘;ﬂi‘ B Conditional Effmatting uses rulf to highlight interesting data.
y 4

/

Aaron Perry Aaron Perry Aaron Perez
Aaron Phillips Aaron Phillips Aaron Perry
Aaron Russell Aaron Russell Aaron Phillips
Aaron Scott Aaron Scott Aaron Russell
Aaron Young Aaran Young Aaron Scott
Abby Chandra Abby Chandra Aaron Young
Abby Garcia Abby Garcia Abby Chandra
Abby Gonzalez Abby Gonzalez Abby Garcia
Abby Kavar Abby Kovar AL |
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Aaron Alexander

Aaron Butler

Aaron Edwards

Aaron Evans

Aaron Foster

Aaron Henderson

Aaron Hernandez

Aaron Kumar

Aaron Lal

Aaron Li

Aaron Melson
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Pick the right chart

Excel can even recommend the most suitable chart layout
and format for the dataset you selected.

) B C 1) 13 F L] H 1 w

1 Market Analysis

Country
Canada
United States
United States
United States
United States
United States
United States
Unated States
Unsted States
Unaed states
Unsted States
Unded States
Unded Slales
Canada
Unted Kmgedom
Unsted States
 Unded Slates

FORMATTING CHARTS TOTALS  TAEBLES SPARKLINES

n dn \g#

Clustered  Clustered ore
Column  Column harts

Sales Forecast | Market Analysls Recomme@ed Charts help you visualize data,

Sales Analysis

b A T
lnited States | -
| S——

\2

Count of Customers +
Count of Customers by Country &
3000
2500
A PivotChart, based on a PivotTable, is 2000
1500

ideal for visualizing large amounts of data, 00

for example. * - W B B l

Australia Canada France Germany United United 5tates
Kingdom

Country -

15 www.discoversharepoint.com/insights



Format your chart

You can modify the format of the recommended chart
with a set of predefined styles. You can even custom-
define your own style.

CHART ELEMENTS
Axes

Axis Titles
Chart Title
Data Labels
Data Table
Errar Bars
Gridlines
Legend

Count of Customers

Count of Customers by Country

3000

2500

2000 Trendline

1500

1000

) ‘I
., 1R II

Australia Canada France Germany United Kingdom United Stats

Country =

+ CHART ELEMENTS
Axes

Axis Titles
Chart Title
Data Labels
Data Table

Error Bars

The Chart Elements and Style buttons to the
right of the chart give you different options for
modifying your chart.

Gridlines
Legend

Trendline

OORO0ONKOR
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Customize your chart

You can customize your PivotChart with labels, a new chart style, and
a green monochromatic color scheme.

17

2

. CHART ELEMENTS =
- STYLE COLOR I- STYLE COLOR
J Axes —— — — — e
& [ Axis Titles NN
Chart Title M!(Em...
Data Labels ....
[] DataTable T [ )
[ ] ErrorBars [ | | |
Gridlines [ ] |
[] Legend (T[] —_—
|:| Trendline .... .
ENEE = — I
How do \cha:::!::!::!::fjglll ’ = W l‘ !! !! -

P

Count of Customels\/

3000

1| 2500

2000

|| 1500

1000

Australia

Country =

N

France Germany

Count of Customers by Country

855
i 708
| 489
500
5 S

2608

United Kingdom United S1ates
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Export to other Office apps

Exporting PivotTables and PivotCharts from Excel
to another Office application, like PowerPoint, is as
easy as copy and paste.

| Century ~|18 ~-| g

A
B IUSE==ZA-&

Paste Option

0

|

| =R e TogRS Presestaton - FemePort —
PN | TRANSTIONS  ANAMTINS SIS SAOW W vRs  wEM FOmAT

e o, )= C S SR |

A Font.

= Paragraph...

*— Bullets k
i— .
i=  Numbering [
Count of Customers by Counfry
m FD Convert to SmartArt #
7 & Hyperlink.
'S Synonyms b

@5‘ Translate

4  Format Text Effects...

e L3 J—

” - . . . & Format Shape..
[— .

In this example, we've opted for the copied
PivotChart to maintain a link to the source. Any time

the data in the source workbook changes, it will be
reflected in the PowerPoint presentation.

www.discoversharepoint.com/insights
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Build a 3-D map

Power Map is a 3-D visualization add-in for Excel that
lets you map, explore, and interact with geographical
and temporal data.

TIE

ap Line Column Win/  Slicer
Loss

FACELGEAT  fOBMILAS  DaT Vo +
& Launch Power Map Filg,
2014 Budget viance % | 2013 Actual

Canaca

Cimsca Compsers s131822 °

Canata Hoome Appbances 321642 110,000 5320000 350000 $1400000 @

Canada TV & Video $74.875 523000 460,000 $50000 ss0000 @ 0%

Frace iy 41138 40000 $45.000 $45,000 4175000 :

Frace Comerss & Camorders $513915 $524,000 $600.000 $650000 $2000000 @ 1%

Fracue ol Phones s18389 $124.000 5160000 $180,000 S500000 @ 145w

Frase Compare $T53%4 700,000 $600000 $560,000 $1750000 @ T

Frae Hoome Agpbarces 853263 1544000 5575000 6001000 $226196) $22%0000 @ 20w

France TV & Vickoo s 420,000 5250000 $325.000 $1452.847 $1500,000 D%

Germany Autio s72748 75000 80000 545,000 112748 0000 @ 42w

Germany  Comerss & Camorders $683762 $660,000 $450000 $800000 $2572782 $2000000 @ 2TH

Genmany Gl Phones 220357 1225000 5240000 5275000 5960357 51,000,000

Garmasy  Compeart STA007 750,000 $800000 900,000 114007 $IH000 @ 6SH

Germamy Home Apphances 459,588 454,000 $315000 $3525,000 s2005588 $22%000 @ -4

Garmany TV & Vicko $417.833 400,000 $420000 $430000 $1.667.533 $1500000 @ %

Usited Ststes Audio 840653 1475000 $490.000 700000 2734853 275,000 -0

United States  Camerss & Carmcorders $4,049.505 $6000000 $6250,000 $6,500000 $24765.805 $25,000,000 08
o Usited St Coll Phunes 31503222 § 1500000 31400000 53ECIII
+ Usited Stmei  Compaters msn I : o
i Umited States  Home Appliances. 34,90/ - ;
17| Umited States TV xvideo 1432 St
: - P, > & 1 - E

1= gt T 3 o i vitee o
® = o "

EHORE AR
Py —

HOSRATIIY AR AP LTV

Power Map enables you to
discover and share new insights.
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Choose your map data

Select geographical data from your spreadsheet
that you want to visualize on a map.

Lagens o e
Elaee  Panel

Power Map automatically updates and displays
the data from the spreadsheet in a visual form.

20 www.discoversharepoint.com/insights

CHOOSE GEOGRAPHY

4 Date
Date
Datekey
DayOfiWeek
FiscalMonth
Month
MonthMum
Year

4 Geography
AirportCode
AirportlD

| City
Continent

| Country
CountrylD
GeographyKey
GeographyType

State

Customerkey
Datekey
Productkey
SalesAmount
SalesQuantity
ShippingKey
TotalCost
GrossMargin

GEOGRAPHY AND MAP LEVEL
Country
® City
State

Country/Region -

City

-

State/Province -

Next




Shape up your data

Power Map can graphically show correlations between
columns of data using a variety of features.

= [IL —

Shapes Textbox  Legend
- 7

m B . TotalCost (Sum)

20 .
= i
,. HO o #

. =s 4 .
& ;-Oc —__

CATEGORY

Choose a shape, such as a square,
to modify the appearance of your

column data.
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Create easy-to-consume data

Use a heat map to make it easy for people
to consume your data at a glance.

Gross Margin by City

GrossMargin

<= (,396012448791765 == 0.600409906625883

HeatMap

GrossMargin

TIME
Check or drag fields from above

Just choose the Heat Map type.

www.discoversharepoint.com/insights



23

Compare locations

You can compare locations around
the globe easily on a Power Map.

P!
& A &
& Wy T
Themes  Map Find SerdaSmie 8
M Labels Map N, Location 2
Map
% z B o x
Goviet Magis by City Gross Margin by City
1 3 —
£ GeossMargin GEOGRAPYIY 7
. <= 0356912446791 745 »= 0 G0B00EE 24883

& Qeline Salm,

Find Location

Ib» bing

Type the name of the location you would like to find

Europel
Simply type in your desired location and = SET10, Srooklyn, 3274 Mape St

click Find. Find

www.discoversharepoint.com/insights



Make a scene

Create a guided interactive tour of your data by assembling

screen captures of your data into scenes.

Capture
Screen

iréf

,
’,t.- - A T 3@ 1] ::

S 30000 -
4‘_": -
. M*

o 22Xy

&.

A

z | = I8
- | e=
- | v

LAYER OPTIONS | SCENE OPTIONS
SCENE

Scene duration (seg) 6.00

Scene Mame

Grom Mapsgin by

o
wu DLI0EH] 244478 EF F ECTS
Transition duration (sec) 200

Effect Fly Qwer

Effect Speed

4k

Add scenes to highlight
meaningful insights
from your data.
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Build a Power Query

Power Query for Excel is an add-in that enhances the
self-service business intelligence experience in Excel
by simplifying data discovery and access.

B H

PR PAGELAYOUT  FORMULAL  DATA  WVIW VW

Search

Audvt § 13482724 s25% pIETH
Camerat & Camcorders § B399 602 1% 31848
Cal Phones H 18,209 %40 jiF Y M
Computery s 8.107,014 Frigy 22010
Home ipphanced 4 dAze R 04 RLE]
TV B vises s s sies o
Grand Total $ 316,004 101 50.5 % 155,008

Power Query lets you discover relevant data online and
incorporate that data into an existing data model.
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Conduct online research

Normally, this process takes a lot of time and effort, but
Power Query makes it possible to execute a simple search
and get relevant information in minutes.

Online Search

'i(_-j' worldwide gas prices P

26

Do -
HOME  IRSERT

BELAYOUT  FORMULAS

Saes Analpsts - Bxcel

bata

REVIEW  VEW

POWERCIMRY  POWERPNOT | CUERY

DESAGN

W Typical gasoline prices aro...

=, Bowsee [ From Wikipedia, last modified on Mo...
Gt At e Agpend Gasoline and diesel usage and pricing
Pt Manage - Wikipedia, the free encyclopedia
Al - 3 Country/Territary
A L] < o
| Country/Teritory B ussi (a5 non) B USS/US galton [95 RoN] B Locel units
2 | Abania 144 545 ALLLES/L (€118} {RON %5} ALLIGO/L [£1.14] {Diesel)
3 Augera 0.1 155 30041 35 octane {rare cown south] regular 23DA/L diesel DALA/L or US50.2
£ Anguilla 145 549 ECELT. 73/ imperial gallon [regular)
5 Antigus and Barbuda (Y 518 £ 95/ imperial gallon (regular) £C510.95/imperial gablon [diesel)
i Andoma L6t 621 £1.142/L (95) €1.192/1 (98) €1.032/L {diesei)
7 angola £0.37 per gallon
5 Argenting 052 1.8 ARS S3.25/L [95) ARS §3.35/L (98] ARS $3.05/L {diesel)
3 Asuba 110 415 Tl 1930
10 Australia 136 515 ASLI13/L{RON 81
1 Austria (Vienna) 1.55 738 £1.451/L (95] €1.633/1 98] £1.846/L {diesel] €0.9917Kg (CNG-Methane)
12 Arerbatjan 100 7 ATNO.70/L (4550, A1SZ) AN 0.80/L (A1-55) ATN 1S0/L (A198) ATN 0.60/L (L-62 . _ 1 -
11 Bahamas 124 .69 WSS 70/US gallon (reg) Pt—:-troleum II"ICILIStI'}‘ WIkIpEdla’ the
4 @abraln 0.37 102 RHD 0.100/1 {35 RON) BHD 00080/ (31 RON) BHD 0.130/L {Diesal) i
Barbados 159 &02 BAS3.19/L {reg) BASL /L [diesel) 1ret—:- enc}rclopedla
Belarus 107 a1 Be3240/L (35} Br2580/L |Diesel)
Belgium 233 B4 £1.715/L (Furesupar 95) €1.759/L {Super Dlug 9] £1.538/1 [Dissel] €0.713/L (LPG] - ~ L
15 Belize 140 530 B2510.18/U5 gallon (regular) 82310,58/U5 gallon (premium) B2510.24/U5 gallon {diesel] W MNatura | gab Su p 3') in Nort...
15 Bermuda 180 B8 BMOLE0/L [Super] BMDL80/L (Diesel) e LA PR S H A
20 [ Bolbda e 204 D74/ [super] B3.72/L (dlesel) rom Wikipedia, last modified on Mo..
71 Bonaie 134 507 USD 1.34/L {super) USD 0.914/1L diesel) - WAL -
Bosnila and Herzegoving 166 6.8 MM 25/ (959 KM2.30/L (Ghese) Matural gas prices - Wikipedia, the
Braxl 135 511 RSLIB/L H
British Virgin Islangs. Lz 500 Us54.99/us gallan (reg) free enc}rclopedla
Brunei 033 148 BRSD.S3L
Bulgaria 17 851 BGN L57/L(95) BGN 2.73/L (98) BGN 262/ (diesel) ot - i itk #
S e o : s i resm kel W Top ten countries with the ..
i e = S From Wikipedia, last modified on Mo..
0 CapeVerde 140 530 Esc108.7/L |gasoline) Ec83.4/L (diesel] _ len H
37 Cayman Islands Lo 390 KYD3.7%/imperial gallon (regular) KYD3.75/Imperial gallon (diesel] Compressed natural gas WIkIPEdla'
32 e the free encyclopedia
33 Ching AME 6451
34 Colombia coLs galion (B1 Octanos) JUS gallon (87 Octanos)
Costa Rica 4718/L {super) ge40/L (diesal) ri o ~ i
e R o R B TR AT W QOccurrence and prucuhtlo.._
Cuba CLCL15/L (95) CUCT 30/u (98} CUCL10/L (deesel) e | nedia lact modified on M
e R A R AT A (Diaac] From Wikipedia, last modified on Mo..
W Cyprus €1,783/L {35 RON| £1.333/1L, [38] €1,337/1L {Diessl] Moble gas - Wlkipedla the free
Sheet! Sheetd * !

encyclepedia

@& Wyndham Worldwide Cor...
From Quandl, Google Finance, last m...
Wyndham Worldwide Corporation is
a hospitality company. The Company
offers...
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Edit online research

To edit data returned from your online search, right-click
the query, and then click Edit from the drop-down menu.

K furse

FORMULASL  DATA  ROVOW  WITW  POWIROUERY  BOMARSNGT LK oaneH

Workbook Queries X

1 guery

[ Typical gasoline prices around t..

Duplicate

Reference

Delete

Merge

P X =5

Append

Share

Show the peek

The Query Editor
window will open,
displaying the
returned data.
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Narrow your search

It's easy to delete data you don't actually need. Simply
select the columns you want to keep, right-click, and
then choose Remove Other Columns.

B i
HOAY NATRY PASE LAVOUT DATA Kan Furse *
rd Remove Duplicates
Eda R
Remuowve Errors i
a1 l
L et 32 Replace Values...
Tap Rows Cosmeq = 1] Remeve Dugtcates o
3 Fill Down
:_ = Commfoshery bt o . | au o
5 1 g 184 ange lype 4 4 PROPERTIES =
L] 1 dnpee 34
7 T 1 Transform 3
£l " o
"u £ ange Lt e g A
" 7 - o Merge Columns et
7 b e 4
n 3 M 158 1: | * AFPLEED STEPS.
[ —— 19
" o e |= GroupBy.. Sounce &
12 Senem 4ty ag=:] .
%)
* 1 - w53 Unpivot
" 14 Sebaden 102
15 Selnn “
3 = 14 Maowve
3 17 B s
2 11 B K uy
M 19 Bolvia s am
24 0 Sonaes ‘ o
35 o and g - -
26 2 e 1 u
27 B Ve cuan e
2 fe— 3 1 r -
: st i Lo i ek | Irasert ~ 8§
sy o8 o
;; - (™ . S ™ 2 riges:) 13 Replace Values Data Type: Tet = B Merge Queies
o Eana 1m w t Hz L& (.3 £l L ] oh [% Fu Diown. [P uise First Row &5 Heasers T Append Guens 8
4 Lape e L] = st L) AR, Apply & Refresh  Memave  Remove Spit  Group ‘1
u —— i s SR | ST | vor Rows commmr« 1 Coromn gy T rsnstorm = unowot
i Aeduee ” Transfas
:: ANG 01731 {55 RON) AG 1 aseL | . CountryfTerritary = | WS4/UIS galion (95 ROM) |~
) L2834 15 RG] €290/ (98] €327 mimenie 545
Sheet! | Sales Anabyss ekt Anadtie | Sheetd % Mgerin e 4 PROPERTIES

Anguiks 543 Name
Antigus and Bartuds 238

Andcers 621

Angaly e el Liage and
Argentina 548 thefrae

R R ST T

4 APPLIED STEFS
Saurce

RemovedUtherlotumn

The resulting table displays only e : R s
the information you want.

Beinrus
Beigium
Belize

Cambodia
Canads 44 4 LOAD SFTTINGS

Cape Werde .3 | Load to worksheet

Cayman Isianes 35 Lowd 1o Data Modsl

(e
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Learn more

Office 365 for Business Learning Center
http://aka.ms/0365learning
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