

















Zorganizuj Swojg prace

Twoje prywatne zadania z programu Outlook oraz zadania, ktore zostaty ci przydzielone
w ramach réznych projektdw zarzadzanych w programach SharePoint lub Project Professional,
sg fatwo dostepne w postaci listy zadan do wykonania, zeby nic nie umkneto Twojej uwadze.

I:]Oﬂ"lce355 Outlook Calendar People Yammer OneDrive Sites ..

Search everything
My Tasks
Important and Upcoming ~ Active  Completed ==+

v 1 e Due Date
4 Personal
Garth Fort (@ new task

! [ Recruit Project Manager a
Newsfeed
1 [ setpersonal goals for next quarter 8 February 23
About me
Blog ! [ Buy secretary apprediation gift February 23
fE 1 [ schedule SWOT analysis meeting in new Central American market with team February 23
< Tasks > 1 [ Prepare new key selling document templates February 23
1 [ Research new customers in northeast region February 23
# EDIT LINKS
1 [ Setup sales call with new partner February 23
1 [ Prepare new blog post on overseas opportunities February 23
1 [ step Through Pricing Waterfall February 23
1 [ Q3 Marketing Analysis February 22
I [ set Pricing Guidelines March 05
! [ Draft Ad Template February 24
1 [] Review Draft XT2000 Pitchbook February 20

4 Investor Relations Handbooks: Tasks
(&) new task

1 [] write section on HCI.

4 Marketing Campaigns: Tasks My Ta SkS
@ new task Important and Upcoming ~ Active  Completed -

! [7] Develop competitive advantage

=
Important
@ new task
Szybko przetaczaj sie pomiedzy tL reitojec anager oo
L . . . . , . C o 1 [ set personal goals for next quarter w= B February 22

roznyml rOdza.Jaml WIdOkOW I ZnaJdZ 1 [ Buy secretary appreciation gift w8 February 23
zadania, ktore sg najwazniejsze

Upcoming

i najaktywniejsze.

4 Marketing Campaigns: Tasks

I [ select creative for campaign R 6 days from now
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Wez swoje notatki

ze sobg

Zsynchronizuj w ustudze Outlook swoja liste zadan do wykonania, zeby
zorganizowac swoja prace zarbwno na komputerze, jak i urzagdzeniach
przenosnych — zmiany sg automatycznie aktualizowane w ustudze SharePoint.

1] Office 365 Outlook  Calendar People Yammer
BROWSE ~ PAGE  TASKS
i
Mew Markas Markas Addto Edit Rename Delete
Task Complete Important Timeline
New Actions Manage
Important and Upcoming  Active  Completed  «es Find a task el
v 1 D Title Due Date
b Personal
b Investor Relations Handbooks: Tasks
4 Marketing Campaigns: Tasks
L ® new task
Garth Fort
1 [ Develop competitive advantage March 28
Newsfeed 1 [J Review campaign concepts April 16
About me I [ select vendor for creative April 26
Blog ] )
1 [ select creative for campaign 3 days from now
Apps
I [ Execute campaign August 06
Tasks

details

ite campaign name
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Dowiedz sie wiecej

Materiaty szkoleniowe
na temat Office 365 dla Firm

Office 365 Learning Center (w jezyku angielskim):
http://aka.ms/0365learning

Centrum edukacji ustugi Office 365 dla firm:
http://office.microsoft.com/pl-pl/office-dla-uzytkownikow-
domowych-i-usuga-office-365-FX102825332.aspx
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