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Microsoft SharePoint® Workspace 2010 npegoctaBasieT vHTepdenc ans HactonbHbix MK ans Microsoft
SharePoint Server 2010 n Microsoft SharePoint Foundation 2010, NO3BOAAOLWMIA BbINOAHATL CUHXPOHU-
3aUMI0 KOHTEHTa € bubanotekamm JOKyMeHTOB 1 cnivckamum SharePoint.

SharePoint Workspace pacwupsier noHsatus o6 3ddekTMBHOM COBMECTHOU paboTe, npeanaras
BO3MOXHOCTb MHTEPakTMBHOrO M aBTOHOMHOIO AOCTyMa K KOHTeHTy SharePoint. Bbl MOXeTe CUHXPOHM-
3npoBaTb 6MbAMOTEKM AOKYMEHTOB W chnvckn B paboumx obnactax SharePoint ¢ MK, pabotaTb
C KOHTEHTOM JIOKa/IbHO, @ 3aTeM /IErKO BbIMONHATb PEryAspHYH CUHXPOHM3auuto ¢ SharePoint Server 2010
NpwY NOAKJOYEHNN K CETW.

Kpome TOro, cyulectBeHHO ynpolwjaetcs pabota B rpynnax 6narofaps BO3MOXHOCTM CO3AaBaTb
aokymeHTbl B SharePoint Workspace n aBTOMaTnuecku CUHXpPOHWM3MpPOBaTb M3MeHeHus ¢ SharePoint
Server 2010, 4To rapaHTUpPyeT NOCTOSIHHBIA AOCTYN K MOC/AeAHUM BEPCMAM AOKYMEHTOB BCEX YYACTHUKOB
rpynnbl, paboTatowumx ¢ caitom SharePoint.

Mpn oTkAoueHUM oT cepeepa SharePoint B aBTOHOMHOM peXume K3MeHeHUs B paboumx obnactax
SharePoint coxpaHsoTca NoKaabHO (KAWMPYHOTCS) A0 CAeAyroWero NojkatodeHus K cepsepy. Mocne
NOAKNHOUEHUS U3MEHEHUSA CUHXPOHU3MPYHOTCH aBTOMATUUECKM.

C nomouwbto SharePoint Workspace 2010 Takxke noafep>XMBaeTca Co3jaHue creumann3vpoBaHHbIX
pabouunx obnactein Groove Ais COBMeCTHOM pabotbl. Paboune obnactn Groove no3BoastoT obecnevnTb
COBMECTHYIO pPaboTy y4acTHUKOB BHYTPEHHWX W BHELIHWUX TPYMM, a TakXe BHELHWX MapTHEepOB
C MCnonb3oBaHMeM obueli pabouelt obnactu. [ns MCnonb3oBaHWA 3TON GYHKLMKM He Tpebyetcs
SharePoint Server.

B pabouux obnactax Groove noO-NpexHeMy WCMOJb3YTCs OAHOPAHroBble GYHKLUUU MpesblayLimx
BbINyCcKOB. [prMeHeHVe paboumnx obnactern Groove Mo3BoOAsSET O6BEAUHWUTL BCEX YYACTHUKOB Tpymmbl,
WHCTPYMEHTbI W JaHHble B OAHOM MecTe. Paboune obnactm Groove obecneuvBatoT aBTOMaTMueckoe
n 3dPekTMBHOE OOHOB/IEHWE JaHHbIX, YTO Mo3BOAseT paboTtatb M3 Ntoboro Mecta, B Nt0boe Bpems
1 C NtoBbIMU MO/Ib30BATENAMY, TPATA MEHbLUe BPEMEHU Ha KOOPAWHALMIO YCUAWA W yaenss Gonblue
BHVMMaH WS BbINOJHAEMON paboTe.

®dakTuueckn, Bbl MosyyaeTe ABa npogykta B ogHoM. SharePoint Workspace obecneunBaet pgoctyn
K LUWNPOKOMY  AMana3oHy OyHKLMIW coBMecTHoW paboTtbl Ha 6a3e SharePoint Server, nossonss
OpraHu30BaTh CreLnann3vpoBaHHYH AUHAMUYHYIO CPEeAY AJ/18 COBMECTHOM paboTbl HEGOABLUMX FPyHH.

SharePoint Workspace 2010 — 3TO OKHO B HOBbIA MWP COBMECTHOW paboTbl Mosb3oBaTeNen u rpynn,
NMOCTPOEHHbIN Ha 6a3e BbiCOKOMPOM3BOAUTENbHbIX OyHKUMIW SharePoint Server 2010 1 mMobunbHbIx
BO3MOxHocTel SharePoint Workspace.

B Habope Office 2010 nmsa npunoxenns Microsoft Office Groove mameHeHo Ha Microsoft SharePoint
Workspace, obo3Hauas cTpemaeHne kopropauum MalikpocodpT co3aaTb WHCTPYMEHT C MHOXECTBOM
HOBbIX 3QdEKTUBHbBIX GYHKLNA N U3MEHEHUI, KOTOPbIE ByAyT NOAPOOHO ONMCaHbl B 3TOM PYKOBOACTBE.

Microsoft 1



2.0ffice

B ocHoBe uW3MeHeHWN nexaT HoBble OYHKLUMM, NpPU3BaHHble YNpocTUTb paboTy C 6ubamoTekamu
JOKYMeHTOB 1 crickamu SharePoint B aBTOHOMHOM pexumMe. HoBoe MMsi OTpaXKaeT CBS3b MeXAy ABYMS
NPUAOXEHUAMWN, U3MEHEHMS, @ TakXe HOBbIN pabounin uHTepdeic peweHuns. Bo3aMOXHOCTb MIHOBEHHO
ncnosb3oBatb npeumyliectsa SharePoint Server 2010 B SharePoint Workspace Tenepb 3anoeHa
B CAMOM Ha3BaHWW NpoayKTa.

Kpome Toro, Bbl MO-MpeXHEMY MOXeTe MUCMoAb30BaTh GYHKLMM OLHOPAHIOBOrO COBMECTHOIO AOCTyNa
paboumnx obnacteit Groove ans opraHM3aLun Cneumain3vupoBaHHbIX CPes AN COBMECTHOM paboTbl.
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BHeaperune SharePoint Workspace no3BossieT NoBbICUTb MPOU3BOANTENIBHOCTb M KauyeCTBO COBMECTHOW
paboTbl Nosb30BaTesiel 3a cHeT IPPEKTUBHOrO obMeHa naeamMm Mexay rpynnamu.

Bcero HeckonAbkO MPOCTbIX AENCTBUIA MO3BOAAT CUHXPOHU3MpPOBaTL 6ubamnotekn un cnuckn SharePoint Ha
komnbtoTepe. OBHOBMEHMS AOKYMEHTOB W CMAMCKOB B pabouyeli obnactn SharePoint, BbinoaHsemMble
B UHTEPAKTUBHOM PEXMNME, HEMEANEHHO CUHXPOHMW3NPYHOTCS C CEPBEPOM.

C nomowbto pabouen obnactn SharePoint MoxHO paboTtaTb ¢ KOHTeHTOM caiTta SharePoint
Ha /I0KaJlbHOM KOMMbHOTEPE AaxKe MpU OTCYTCTBMU MOAKIOUEHUs K cepBepy. [ns Takoin paboTbl 4OCTyM-
Hbl 6MBANOTEKM AOKYMEHTOB W pasanyHble TUMbl cnuckoB. Pabouas obnactb SharePoint npeacrasaser
coboW NepcoHaNbHYH CMHXPOHU3MPOBaHHYHO Konuto calita SharePoint.

MoxkHO co3gaTb pabouyro obactb SharePoint HenocpeacTBeHHO ¢ calita SharePoint, koTopebiii TpebyeTcs
CMHXPOHM3MpPOBaTh C siokanbHbIM [MK. Takxke MOXHO co3gath pabouyto obnacte SharePoint 13 naHenu
3anycka SharePoint Workspace. B nto6om cnyyae 6yseT BO3MOXHA HacTpoWKa CMHXPOHM3aL MM KOHTEHTa
C KOMMbHOTEPOM.

C nomoupto npoeogHuka Windows® moxxHo pabotaTb ¢ dpairinamu ¢ caita SharePoint, npocmatpmBath
darinbl B NOKanbHbIX Mankax U coxpaHaTb Ganabl U3 APYrMx NPUIOXeHUI B Tex Xe nankax. SharePoint
Workspace obecneumnBaeT nosyyeHve KOHTeHTa C caiTa SharePoint n ero obpaTHyto CUMHXPOHM3aLUIO
C canTom.

YpobHble dyHKUMM noucka no paboumm obnactam SharePoint ¢ ncnonb3oBaHvem cayxbel Windows
Search. HacTtpoiika nonckoBbIx 3anpoCcoB B TOYHOM COOTBETCTBMMN C TpebyembiMU pe3yibTaTaMu.
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Mpwn 3anycke SharePoint Workspace 2010 aBTOMaTuuyecku BbINOAHAETCA BXOZ B cuctemy SharePoint
Workspace. B SharePoint Workspace ncrnonb3ytotcs yuyeTHble AaHHble, NpesoCcTaBieHHble MpU 3anycke
KoMmnbloTepa Ans Bxoga B Windows.

[Joctyn Kk pabouum obnactam SharePoint, npocMoTp 6MBAMOTEK AOKYMEHTOB, OTKPbLITWE, M3MEHEHME
W COXpaHeHMe JOKYMEHTOB C MOMOLLbHO XOPOLLO 3HAaKOMOTrO MO/b30BaTeNbCKOro NHTepdelica, paspabo-
TaHHOrO AN MOBUBHBIX YCTPONCTB.

Paboune obnactn Groove obecrneumBaloT COBMECTHYHO paboTy HEMOCPeACTBEHHO MEXAY Y4YacTHMKaMU
rpynn 6e3 ucnonb3oBaHus cepsepa SharePoint Server 2010.

HoBble 1 ynyylieHHble GyHKLMU MO3BOAAIOT 3HAYUTE/ILHO MOBBLICUTL MPOU3BOAWUTENBHOCTb, HO OT HUX
Maso TMOAb3bl, €CAN WX He YAaeTCs HalTW Torga, Korja OHW JeWCTBUTENbHO HyXHbl. K cuyacTblo,
B SharePoint Workspace 2010 npeacTaBneHa yaydlleHHas JeHTa, KOTopas YMpOLLaeT MOWCK HYXHbIX
KOMaHg, 1 6iarofapsa KOTOPO KOHEYHOMY NPOAYKTY yaenseTca 6onblue BpeMeHu.

B xoze coBMecTHOW paboTbl C APYrMMU NMOAb30BaTENAMU MHOTAA TpebyeTcs n3Bjeub KOHTEHT B pabouel
obnactn SharePoint, uTobbl NpPeAOTBPaTUTL BO3HUKHOBEHME KOHOMNKTOB, CBA3aHHbIX C OAHOBPEMEHHbIM
pefakTMpoBaHMEM KOHTeHTa canta SharePoint Heckonbkumun nosb3oBaTensmu. SharePoint Workspace
npegnaraet QyHKUUIO BJOKMPOBKM JOKYMEHTA, BbI3bIBAEMYH OAHUM LLEAYKOM IEHTHI.

V3Bnekute KoHTeHT c canta SharePoint 2010 n coobwwute apyrum nosnb3oBaTensm O 610KMpPOBKe
paboTbl C HUM.

MpocmaTtpurBalTe XXypHaa BEpCUI KOHTEHTa B toboe ya06HOoe Bpems.

Mo 3aBepLueHMM paboThl BbIMOJHUTE BO3BPAT OBHOBAEHHOrO KOHTEHTa Ha calT SharePoint nan ocso-
604MTe N3BNEUYEHHbIV KOHTEHT 663 COXpaHeHUs U3MEHEHW.
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B naHenu 3anycka MOXHO cO34aBaTb HOBble pabouve 06/1aCTM M yNpaBasTb CyLLECTBYHOWMMU. Takxe
HEMoOCPeACTBEHHO M3 MaHesW 3arycka MOXHO co3jaBaTtb pabouve obnactun SharePoint nanm Groove.
Kpome Toro, He BbIXOAS M3 MaHeNM 3amycka MOXHO BbIMOAHATb MOWUCK KOHTEHTa WAW YMNpaBasTb
KOHTakTaMu paboueit obnactn Groove.

|/|CI'IOJ]b3yl\/‘ITe BO3MO>XHOCTb 6bICTpOFO NpPoCMOTPa HOBbLIX N HEMPOYUTAHHbIX 3/IEMEHTOB.

ABTOMaTUyeckas fokanbHas UHAeKCaLMs cantoB ¢ nomMolbio cayxbel Windows Search npu ux cuH-
xpoHu3auun ¢ MK

C nomowbto HoBoro npeactaBneHuns Microsoft Office Backstage™ mMoxHO HacTpamBaTb WHTepdeinc
SharePoint Workspace 2010 13 egnHoro yao6Horo mecra.
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OKOHOMMUSA BPpEMEHM NPU CUHXpPOoHU3aumm canuToB SharePoint 2010 ¢ SharePoint Workspace

CyLiecTByeT MHOXECTBO CNOCco60B HAaCTPOWMKM M CUHXPOHM3aLmMK pabounx obnacten SharePoint.

MpunoxeHune SharePoint Workspace onTMMU3MpoBaHO AN CMHXPOHM3aLMN KOHTEHTa ¢ caliTa SharePoint
2010 ¢ noKaNbHbIM KOMMBIHOTEPOM C BO3MOXHOCTbHO BbIOOpa CNUCKOB 1 61banoTek.

MakeT paboueit obnactn aHanornyeH canty SharePoint. C nomoLpto naHenun 3anycka MOXHO MOAYyYUTb
J0CTyn KO BCceM pabounm 0b6aactamMm 1 NpoCMOTPEeTb CBeAEHNS 06 NX COCTOAHUN.

MoxHo co3patb pabouyto obnactb SharePoint Ha ocHoBe calita SharePoint. Takke MOXHO c034aTb
pabouyto obnactb SharePoint u3 naHenn 3anycka. MNpu MCNoAb30BaHWWM MaHenn 3anycka HeobxoAnmo
ykaszaTb Beb-agpec cavita SharePoint, KOTOpbIi TpebyeTcsd CMHXPOHWU3MPOBATH C JIOKaNbHbIM KOMIbHO-
Tepom.

O6HoBNeHMsA KOHTeHTa B pabouer obnactu SharePoint aBTOMaTMuUecku CUHXPOHM3UPYHOTCA C CanToM
SharePoint Server 2010. Takxe MOXHO B Jt060e Bpema BPYUYHYHO CUHXPOHW3MPOBATb KOHTEHT MeXAy
pabouen obnactbto SharePoint n cantom SharePoint.

CBeaeHuUsa o cuHxpoHusaumum SharePoint Workspace

Mpy CUHXpOHM3aLUWM KOHTEHTa C nomotlbto SharePoint Workspace Bbl MoxeTe 6biTb yBepeHbl, YTO
KOHTEHT OYZeT AOCTaB/IEH B HY>KHOE MECTO B COOTBETCTBUM C AEACTBYHOLUMMU Pa3peLLeHnsIMU, cepBepamm
N NOAKIFHOUEHNAMMU.

B cneayrownx pasgenax NpUBOAATCA BaXKHble CBEAEHMS O MPUHLMNAX XpaHeHWs AaHHbix B SharePoint
Workspace, a Takxe 601ee nogpobHO onmcbIBaeTCs NPOLLECC CUHXPOHM3aLLUN.

B SharePoint Workspace saHHble xpaHATCs B Tpex MecTax:
Kaw pokymenTor Office (ODC) ans AOKYMEHTOB.
Xpanunuuwe SharePoint Workspace, Hanpumep, 415 31€MeHTOB CNNCKa, NMPEACTaBAEHUIA 1N CXEM.

Cnyx6bl Business Connectivity Services (BCS) ana xpaHeHMA BHEWHWX WM BUPTYyasbHbIX CMUCKOB,
a Takxke AaHHbIx cnyx6 Business Connectivity Services.

B KaXgoM M3 3TUX MeCT NMpu CUHXPOHM3aLMN KOHTEHTa MCMOo/b3yeTca COBCTBEHHbIM MPOTOKoA. B kawe
aokymeHToB Office npyvMeHseTcs NPOTOKOAN CMHXpOHM3aumMu darinos no npotokony SOAP uepes HTTP
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(FSSHTTP). B SharePoint Workspace npumeHsieTcs nnatdopma cuHxpoHwm3aumm Microsoft Synchronization
Framework, a B cny>x6ax Business Connectivity Services — cobcTBEHHbIV NPOTOKOI.

SharePoint Workspace u kaw ookymeHToB Office

B SharePoint Workspace gns ynpaBaeHus JOKyMeHTamu, 3arpy>kaeMbiMu Ha aokanbHbiv MK, ncnosb-
3yetca Kaw gokymeHToB Microsoft Office. Kaw pokymenToB Office obecneunBaer 3¢dekTUBHYHO
CMHXPOHM3aLMIO JOKYMEHTOB MexXay paboueit obnactbio SharePoint n cepeepom SharePoint.

Ana BOKYMEHTOB, KOTOpPble XpaHATCA B Kawe gokymeHToB Office v cMHXpOHM3NPYIOTCA C NpUMeHeHVeM
npotokona FSSHTTP, B SharePoint Workspace ncnonb3yrotca GyHKLMU COXPaHEHUS M CUHXPOHM3aLuK,
obecreumnBatoLLne cesytoLime BO3MOXHOCTU.

[lo6aBouHas CMHXPOHU3aLMA AOKYMEHTOB — MOC/e 3arpysku AokymeHTa B SharePoint Workspace
CUHXPOHUN3MPYIOTCA TONBKO U3MEHEHUS.

Naentndunkauma gokymentoB no URL-agpecy HTTP HemocpeacTBeHHO Ha sokanbHOM [1K. 310 nos-
BOJISIET NPEAOTBPATUTL MNOJyUEHWNE NONb30BaTENAMU HECKOJIbKUX KOHOAMKTYHOLWMX KOMUIA AOKYMEHTA.

ABTOMaTMyeckoe obbeauHeHune. Ecam pgokymeHT Microsoft Word wam Microsoft PowerPoint®
pefakTMpyeTcs [ABYMs MO/b30BaTeNsIMM, HaXOASALLMMUCA B aBTOHOMHOM peXume, Mocae ux
NOAKAOUEHUS K CETU U3MEHEHWUS MOTYT BbITb OOBEANHEHDI.

CoBMecTHOE pepakTvpoBaHue. DyHKLMS COBMECTHOIO PefakTUpPOBaHMS, Kak U QyHKLMS aBTOMaTW-
yeckoro  OObEAUHEHMs,  MO3BO/AET  MPeAOTBPaTUTb  BO3HUKHOBEHWE  KOHMAUKTOB  Mpwu
peAakTMpoBaHuM gokymeHTa Microsoft Word man Microsoft PowerPoint aByma nonb3oBatensamu B
NHTEPAKTUBHOM PeEXMME.

AAaI’ITVIBHaFI CUHXPOHM3aLnA. M3ameHeHus, COXpaHAeMble B WHTEPAKTMBHOM peXUnMe, CUHXPO-
HU3NPYHOTCA HEMeANEHHO. I"Ipm pa60Te B aBTOHOMHOM peéeXnme CUHXPOHM3aunA N3MEHEHNN
ocyLecTsadeTca npu NOAKIHOHEHUN K CETU.

C uenbto Nogaep>kaHVsA ONTUMabHOM NPOU3BOANTENBHOCTM YUCIO AOKYMEHTOB, KOTOPbIE MOAb30BaTENM
MoryT xpaHutb B SharePoint Workspace, orpaHuueHo n coctasnsier okono 500 ¢alisoB (B 3aBUCMMOCTM
OT pa3mepa JAOKymeHTa). Ecnm 310 orpaHuMyeHne npeBbileHO, Npu  Kaxzaom 3anycke SharePoint
Workspace B naHenn 3anycka BbIBOAUTCA NpeaynpexzaeHne, HarnoMuHalollee O HeobxoanmMocTu
0CBO6OANTL MeCTO. ITO COObLieHMe MOXHO MPOUTHOPUPOBaTb U MPOAOIXUTL PaboTy, UTO, OAHAKO,
MOXeT OTpULaTeNbHO CKa3aTbCA Ha NPOnN3BOANTENBHOCTW.
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SharePoint Workspace u Microsoft Sync Framework

Mnatdopma Microsoft Sync Framework (MSF) obecneunBaeT CMHXPOHM3aLMIO 10600 A4pyroro KOHTEHTA,
xpaHsilerocs B SharePoint Workspace, Bkirouas CTpykTypy caiiTta, NpeacTaBieHns 1 31eMeHTbl Crincka.

Mnatdopma MSF nogsep>xmsaeT passnyHble CNOCOBbI CUHXPOHM3ALUN B 3aBUCUMOCTM OT BMAA AesTeNb-
HOCTW, ocyLlecTBAssieMol B pabouelt obaactn. Hanpumep, npu otkpbiTnn paboueli obaactm 06HOBAEHUE U
CUHXpoHm3auus cpeacts SharePoint Workspace ocyuiectasetcs HemegneHHo. MNpu ganbHenwen pabote
B pabouelrt 061aCcTM CUHXPOHM3ALMSA KOHTEHTA C CEpPBEPOM C WUCMO/b3oBaHMeM ¢yHKuMK SharePoint
Workspace ocywectasetcs kaxaple 10 MuHyT. Ecam pabouas obnactb octaetcsi OTKPbITOW, HO B HeM
B TeUEHME OMNpPEeAENeHHOIo BPEMEHW He OCYLUEeCTBAAIOTCA HMKakue geincteus, SharePoint Workspace
OCYLLECTBASIET CUHXPOHM3aLMo Kaxable 20 MuHyT. Ecam pabouas obnactb 3akpbita, SharePoint
Workspace ocyLiectBaseT CMHXpOHM3auuto Kaxable 50 MUHYT.

MoAAEpPXKA NPOU3IBOAUTEABHOCTU CcepBepda

Mpy peanuzauuy NO6OW CUCTEMbI, OCYLLECTBASIOLLEN 3arpy3Ky KOHTEHTa C CepBepa Ha KJWEHTHI,
BaXXHeNWVM TpeboBaHNEM ABAAETCA NpPefOTBpalleHne neperpysku cepBepa KAMEHTCKMMU 3anpocamu,
UTO MOXET MPUBECTM K OTKasy B 0BCAYXMBaHWUMN APYTUX NOJb30BaTeNnei.

B SharePoint Workspace yunTbiBalOTCA faHHble O COCTOSIHUM PaboTOCNOCOBHOCTH, NpeAocTaBaseMble
cepepoM SharePoint, 1, eciv NpUCyTCTBYeT COCTOAHME 3aHATOCTV CepBepa, aBTOMaTMYeCcKn yYBeanymnBae-
TCA A4NTENbHOCTb MHTEpPBaaa CUHXPOHM3aLUN.
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MpocToTa cuHxpoHusaumm coopm InfoPath Forms ¢ cantamu SharePoint Server 2010

Mpu ncnonb3zoBaHuM paboumx obnacterr SharePoint obecneunBaeTca aBTOMaTUYECKas CUHXPOHM3ALLMUSA
cnmckoB un3 SharePoint Server 2010. Ecan gna 06HOBAEHMWA TaKMX CMMCKOB NpuMeHsatoTcs popmel InfoPath,
SharePoint Workspace aBTomaTMuecku 3arpyxaeT Hy>Hble dopmbl ana paboTbl Ha nokanbHoM [1K.
®opwmebl, 3arpyxxeHHble B SharePoint Workspace, cogep>at Bce nons v GyHKUWUM, AOCTyMHbIE B CWCKe
SharePoint. Ecin dopma nossHee obHoBAsieTcs Ha cepsepe, SharePoint Workspace aBTomaTmuecku
CUHXPOHM3MPYET ee 3arpy>KeHHY BEPCUIO C MOCTeAHEN.
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Puc. 1. CuHxpoHusaumsa ¢opm InfoPath B SharePoint n SharePoint Workspace.



= ﬁ- Microsaft®
~a.0ftice
nOAAep)KKCI BO3BpGTG U U3BA€4YeHus

B xoge coBmecTHOM paboTbl C ApyrvMMuM NOAb30BaTENAMU UHOTAa TpebyeTca n3Bieyb KOHTEHT B pabouei
obnactn SharePoint, uTobbl NpeAoTBPaTUTL BO3HUKHOBEHWE KOHMANKTOB, CBA3aHHbIX C OAHOBPEMEHHbIM
pesakTMpoBaHNEM KOHTEHTa caliTa SharePoint HeCKOIbKMMUW Nosb30BaTENAMM.

Pa6ora ¢ 6ubanorexon

AeRcrena canra ~

e -t : _b mmeﬂk [zm [z
l } = : é
_j Bepryrs
Cosqare  Ornpasurs Coszate  Msmenurs fipocmorpers Msmennts
AOKYMEMT ¥ AOKYMEHT > NANKY  AOKYMEMT i OTMEHMTH MIBACUEHME CBOMCTBA  CBOMCTBA
Cospanune OTepuTHE U N3BALHEHNE ¥npa
BubnuoTtexku [ Tun Ussneus
Crpaunum canra 7 Useneds STOT AOKYMEHT U3
¥ @J GubanoTexn.
Obwme AOKYMEHTHI @) W3BAEYEHHLIN AOKYMEHT
OvyetOCOCTORHUN SYCROEIYVACES SN DK INpO Eates
@ ADYTOMY NOAL3OBATEN0, NOKA OH
Cnuexs OCTALTCA B UIBALHEHHOM
COCTORMMM,
Kanennaps B
) Fourth_Coffee_oT4yeT_o_npoaaxax_Hosbii
3apaun
OTyeT_o_npoaaxax
Ob6cyxaeHnn % Nobasute snement
KonnexmsHoe

Puc. 2. i3BneyeHmne koHTeHTa 13 SharePoint ana pabotbl ¢ HUM B SharePoint Workspace.
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MpoBepka cBoncTs SharePoint

B SharePoint Workspace 2010 nogaep>unBaeTcsa aBToMaTnyeckas CUHXPOHMW3aLmMsa CBOMCTB $paliioB C cep-
Bepom SharePoint Server 2010, uto obecneurBaeT NPOCTOTY UX NMPOBEPKW.
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YnpoLwLeHHbIt 0GMEH COOBLLLEHMAMHU

B nmaHenn 3anycka u paboumx obnactax Groove JOCTYyMHbl cBefeHus o npucytctBun. C MOMOLLbIO
pacLUMPEHHbIX CBEAEHUA O MPUCYTCTBMU MOXHO MPOCMOTPETb COCTOSIHUE AOCTYMHOCTU KOHTAKTOB U Ha-
yaTb becesy C HVMMW MOCPEACTBOM OBMeHa MIHOBEHHbIMU COOBLLEHUSAMU UAN TOJIOCOBOMO BbI3OBA, HE
BbIxoas n3 SharePoint Workspace.1

HaBeaunTe ykasaTesib MbIlIM Ha 3HAYOK MPUCYTCTBUS, YTOObI MPOCMOTPETb KapTOUKY KOHTaKTa, C Mo-
MOLLIbHO KOTOPOM MOXHO HauaTb Hecegy.

Mo-npexHeMy AocTynHa cuctemMa obmeHa coobuieHusamn Groove 2007. LenkHute npasoW
KHOMKOW MbILK 1060 KOHTAKT WAM 31eMeHT paboueli obnactv u Bblibepute KoMaHay OTnpaBuTb
coobleHne yyacTHMKa.

PGCLLIMpeHHbIe A3blKOBbI€ NAPAMETPbI

MpocTas HacTpoWka MHOrOA3bIKOBOrO MHTepdeinca C MCNoAb30BaHWEM pPacCLUMPEHHbIX WHCTPYMEHTOB
nepeBoa ANA CNpPaBKW M BCM/bIBAMOLMX NOACKa30K. [osb30BaTeN M, NCNOb3YHOLLME HECKOBKUX A3bIKOB,
MOTYT Nerko OTKPbITb AuanoroBoe okHO B SharePoint Workspace 2010 ans HacCTpOMKM A3bIKOBbIX
napameTpoB peaakTMpOBaHMA, OTOBpaxKeHNs, BCMJIbIBAOLLMX NOACKA30K U CIPaBKM.

1 . ) N
[lnA NCnonb3oBaHMA cUcTeMbl OBMeHa MrHOBEHHbIMU COobLIeHnAMY TpebyeTca ofHa u3 creayrowmx TexHonoruii: Office Communications Server 2007
R2 ¢ Office Communicator 2007 R2, Windows Live Messenger win apyroe npuioXxeHne obMeHa MrHOBEHHbIMW COOBLLEHVAMU, MOAAEPXKMBatOLLEE
IMessenger. [1ns ronocoBbix Bbi3oBoB Tpebyetcs Office Communicator 2007 R2 uan nro6oe gpyroe npunoxeHue ¢ noaaepxkoit IMessengerAdvance.
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BbicTpoe n3MeHeHWe napameTpoB 6e3 HEOBXOAMMOCTM U3yUeHUs PyKOBOACTBA. ECM He ycTaHOB/IEHbI
COOTBETCTBYHOLLME MPOrpaMMHOe ObecreyeHve UaM packiajka KaaBuaTypbl, oTobpaxaercs yBeno-
MJIeHMe, coAepXKallee CCblJKM, C MOMOLLbH KOTOPbIX MOXHO MOMbITaTbCs YCTPAHUTL BO3HUKLLYHO
oLmnbKYy.

[loBCeMECTHbIM AOCTYM K KOHTEHTY SharePoint Server 2010

yI'IpOLLI.eHHbIl;'I BXOA B CUCTEMY

Mpw 3anycke SharePoint Workspace 2010 aBTomatuuecku BbIMOAHAETCA BxOZ B cuctemy SharePoint
Workspace. [Mpu 3TOM UCNONB3YHOTCA YUeTHbIE JaHHble, MPeAOCTaBAEHHbIE NPU 3anycke KOMMbrOTEPa AN
Bxoaa B Windows.

CAyx6a Windows Search

Ansa 6onee 3ddeKTMBHOrO Nomcka KOHTEHTa B paboumx obnactax NpUMeHAETCA aBTOMaTUyeckas NoKaab-
Has MHAeKcaums calToB ¢ nomMoLbio cy6bl Windows Search npu ux cuHxpoHusaumm ¢ MK. SharePoint
Workspace Tenepb noaaepxuvaet cayxxby Windows Search Bepcun 4.0 1 nHAeKkcaumio BCex AaHHbIX
pabouein obnactn SharePoint.Tak)ke MOXHO BbINOJHATL MOUCK KOHTEHTA C MOMOLLbIO CAEAYHOLLMX
WHCTPYyMeHTOB pabouelt obnactn Groove:

Cnnckn 2010
JokymeHntbl 2010
KaneHgaps 2010
BbnokHoT (B pabounx obnactax cucrembl 2010)
B pe3ynbTaThl Momcka Tak>Ke BKAKOUAROTCA 3NEMEHTbI U3 XypHana cooblieHnin Groove.

Monck paboTaeT ObiCTpee W JOCTyNeH B aBTOHOMHOM pexwuMe. [logAepXvBaeTcs MOUCK MO BCEM
pabounm obnactam, HanpuMep, No aBTopy, MO AaTe WM MO HEeMPOUYUTAHHBLIM d1eMeHTaM. Takxke MOXHO
BbIMOJIHATb MOUCK U3 MeH0 «[lyck». B 3TOM ciyyae ocyLLecTBASETCA MOUCK MO BCeMy HactosnbHomy 1K,
BK/toUas pabouve obnactn SharePoint n Groove. M3 pe3ynbTaToB novcka MOXHO MepenTn K codepka-
e 3neMeHT paboyeri 061acTu UAK OTKPbITh HAWAEHHBIA 31EMEHT HaNPsAMY!HO.
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Puc. 4. Mowuck no BceM paboumm obnactam B SharePoint Workspace ¢ ncnonb3oBaHvem

cny>x6bl Windows Search.

Paboune obnactn Groove obecrneunBatoT COBMECTHYHO paboTy HEemoCpPeACTBEHHO MeXJy ydacTHMKamu
rpynn 6e3 ncnonb3oBaHusa cepsepa SharePoint Server.

JTn paboume obnactm SABAAKOTCA OAHOPAHrOBbIMW 06MACTAMM AN COBMECTHOM paboTbl, XOPOLLO
3HaKoMbIMK nosb3oBaTtensMm Microsoft Office Groove. Kak n npexae, paboune obnactm Groove Moryt
MMeTb OHOTO WM HECKOJIbKMX YUYaCTHUKOB U MpeasiaratoT pasinyHble CPeACcTBa NOBbILLIEHNA MPOU3BOAU-
TeNbHOCTW, Takne kak «ObcyxaeHne», «KaneHaapb» 1 «[OKyMEHTbI».

Mo>Ho BbIbpaTb OAHY U3 ABYX Bepcuii paboumnx obnacteii Groove: 2010 (no ymonydanuto) n 2007.

Kaxgas Bepcus paboueit 061acTi Noaaep>XMBaeT COBCTBEHHbIN HabOP UHCTPYMEHTOB. BaxkHO MOMHWTD,
UTO paszinuHble BepcMu pabounx obnacTeli ABASHOTCA B3aWMOUCKIOUYAOWMMU U MOAUMHAROTCS
CNefyoWnM OrpaHUYeHusM: BCe yJyacTHUMKM paboueli obnactn 2010 goskHbl ncnonb3oBate Microsoft
SharePoint Workspace 2010, a Bce yyacTHukn paboueii obnactn 2007 — Microsoft Office Groove 2007
unn Microsoft SharePoint Workspace 2010.
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Puc. 5. icnonb3oBaHme pabounx obnactenn Groove ansa COBMeCTHoM paboTbl 6e3 SharePoint

Server.

CpeAcTBO paboThl C KAAEHAQPEM paboyen obaacTi Groove

B SharePoint Workspace 2010 npeactaBieHO HOBOe CpPeAcTBO paboTbl ¢ kaneHzapeMm. lMNonb3osateny,
KOTOpble BbINMONHAT OOHOB/EHME W 3HAKOMbl CO CpPeACTBaMU paboThbl C KajJeHAAPeM W BCTpeyamu
Groove 2007, No JOCTOMHCTBY OLEHAT OObeAMHEHME BO3MOXHOCTEM 3TUX CPEACTB B HOBOM CpPeACTBe
paboThl C KaseHAAPEM.

C nomoulbto cpeacTtBa paboTbl C KaneHAapeM uieHbl pabouyelrt 0baacT MOryT ynpaBasTh >XM3HEHHbIM
LUMKIOM CcOBpaHunii, B TOM UMcie NAaHMpoBaTh OTAE/bHbIE UM MOBTOPAOLWMECH cObpaHus, onpeaenatb
NOBEeCTKY, YNPaBAATb y4acTHUKaMW cObpaHus, BECTM 3annch U co3aBaTb CBOAKY MO cOBpaHuto.

CpeAacTtBO paboTbl CO crnmckamm paboydemn obaactm Groove

B SharePoint Workspace 2010 npeactaBneHO HOBOe CpPeAcTBO paboTbl CO CrMcKamu, NO3BOAsAOLLEe
pa3pabaTtbiBaTb M pa3BepTbiBaTb HacTpamBaemble cpescTBa cbopa AaHHbIX. Bce wabnoHbl dopm B 3TOM
cpeacTBe paspabatbiBatoTcs u obHoBasAloTca B Microsoft Office InfoPath, a 3aTem umnopTupytotca ans
MUCcnosib3oBaHMA B pabouer obnactn. [lo 3aBeplleHMM wMNopTa pa3paboTumkn CpPeacTB  MoryT
JAOMOJIHUTENbHO peAakTUPOBaTh CPeACTBa C MOMOLLBIO CMeLuanbHOro KOHCTPYKTOpa, B TOM Yncie n3Me-
HATb MaKeTbl MPeACTaBAeHWI 1 ONpeAeNnsiTe COPTUPOBKN N GUALTPSI.
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OBpaLLLANTECH K HEODXOAMMBIM CPEACTBAM B HY>KHOE BPEMS.

YAyudLWleHHAs AeHTA

Pa3meLlaiiTe n HaxoaMTe HY>KHbIE KOMaHZAbl TaM, rAe Heo6XoAMMO. YayUlleHHas JieHTa, JOCTyNHas B Npu-
noxeHuax Office 2010, ynpowaeT NOWCK HYyXHbIX KOMaHZ, 6narogaps 4Yemy KOHEYHOMY MPOAYKTY
yaensietcs 60/blie BpeMEHW.

JleHTa 3aMeHsieT MeHI0 B BepxHeW 4yactu rnaBHoro okHa SharePoint Workspace n nossonsiet co3gatb
pabounin nHTepdelic ¢ pacluMpeHHbIMN BO3MOXHOCTAMM 418 HACTPOWKK. C NOMOLLbHO IEHTbI YNPOLLaeTcs
MOWCK W UCMosib30BaHMe BCero guanasoHa ¢yHkumi SharePoint Workspace, uto nossonset cyLiectBeHHO
NOBbICUTb 3PPEKTUBHOCTb PaboTbl.

OHa no3BosfeT co3jaBaTb HacTpavBaemble BKAafKWM W HacTpavBatb WHTepdeinic SharePoint
Workspace 2010 B COOTBETCTBUMN C MEPCOHa/bHbIM CTUEM PaboThbl.

CraHzapTHble BKJaAKM Ha JieHTe cofep><aT KOMaHAbl ANsi KOHKPETHbIX 3ajay, MO3TOMY HaxOAWUTb
HY>XHble CpeAcTBa MOXHO ropasgo b6bictpee. Hanmpumep, Ha Bknagke «CUHXPOHM3aUWs» MOXHO
HalTW CpeacTBa A/ CMHXPOHM3aLUMnN paboumx obaacTten.

¥ Home 8 Mocoo® Sardcet Aorsgece -t _wy

HoBoe npeacTaBaeHue Microsoft Office Backstage

B neBou uactm neHTtbl OoTOBpaxaertcs Bkaagka «®Pann». Ha 3Tol BkNajke MMEROTCA BCe HeObXxoAuMble
CpeAcTBa ANA YNpPaBAEHWA Y4YeTHbIMK 3annMcaAMU UM HacTPOWMKM napameTpoB paboTel B SharePoint
Workspace. B HoBoM npegactaBneHun Backstage obbesnHeHbl BCe 3afayn no yrnpaBAeHUHO YYeTHbIMU
3anucamu. Hanpuwmep:

Mpw nepsBoM oTKpbITUM NpeacTaBaeHus Microsoft Office Backstage oTobpaxkaetcs Bkiagka «CBege-
HUs». 3 3TOro eAnMHOro npeAcTaBAEHUs MOXHO M3MEHATb NapamMeTpbl NOAKAOUEHUS K VIHTepHeTy,
yCTaHaB/VBaTb OMOBELLEHMS AN U3MEHEHWI paboueli obnacTy, ynpaBaaTb napaMeTpamy yYeTHbIX
3anucer, a Takke MPOCMaTPUBaTh XyPHas COOBLLEHWI 1 KOHTaKTbl Groove 1 ynpasasaTb MU.

Ha Bknaske «Co3faTtb», MOKa3aHHOW Ha PUC. 7, MOXHO C JIEFrKOCTbHO CO3jaBaTb HOBble paboune 06-
nacty, obLyme nanku 1 apyrue 31eMeHTbI.

Ha Bknagke «Meyatb» pacnosiaratoTcs pas/ivyHble MapaMeTpbl neyaTu.
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o Ha Bknagke «CoxpaHWTb W OTMPaBUTL» MPEACTaBAeHbl NapaMeTpbl 4 obecrneveHns COBMECTHOro
MCNOAb30BaHWA YUYETHOW 3anucu C ApPYyrvM KOMMbHOTEPOM, NPWUrAALLIEHUs APYrvX MoJib3oBaTesel
B CO34aHHble paboune obnactv Groove, a TakxKe A/ COBMECTHOTO WUCMoJb3oBaHus ¢dainos Ha MK
C APYTMMM NOJIb30BaTENAMU.

C MOMOLbHKO NEHTbI TakK>XXe MOXHO CO34aBaTb COBCTBEHHbIN KOHTEHT. yl'lpaBJ'IeHI/Ie CO34aBaeMbIM KOHTEH-

TOM OCYyLLeCTBASETCS C MOMoLbto npeactasnaeHuns Microsoft Office Backstage.
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Puc. 7. Co3paHune HOBbIX pabounx obnactenn n3 npeactasnerHus Microsoft Office Backstage.
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Pabotainte ¢ dainammu SharePoint B aBTOHOMHOM pexume Ha cMapTdoHe ¢ Microsoft® SharePoint®
Workspace Mobile 2010, HoBbiM npunoxeHvem B Office Mobile 2010.2 MpocmaTpusalite 6Gubanotekn
OOKYMEHTOB U Apyrve CnuUckKM HemnocpeacTBeHHO co cMapTdoHa nog ynpasaeHnem OC Windows.
OTKkpblBaliTe JOKYMEHTbI HEMOCPeACTBEHHO M3 Microsoft SharePoint Server 2010 gna npocmoTpa wam
peaaktupoBaHus B Word Mobile 2010, Excel® Mobile 2010 n PowerPoint Mobile 2010 n cHoBa
COXpaHsanTe WX Ha cepBepe. BbINOAHWTE CUMHXPOHM3ALMIO AOKYMEHTOB Ha CMapTQOHe OfHUM
NPVKOCHOBEHMEM K 3kpaHy. [pu M3MeHeHWM JAOKYMEHTa Ha CepBepe CUHXPOHM3auUWA €ero Komnwuw,
COXpaHeHHOM Ha cMapTdOHe, BbIMONHAETCA aBToMaTtnueckun. Joctyn k paboumm obnactam SharePoint,
NpoCMOTp 6nbNOTEK AOKYMEHTOB, OTKPbITUE, W3MEHEHWE W COXPaHEeHWe JAOKYMEHTOB C MOMOLLbIO
XOPOLLIO 3HaKOMOTO M0/Ib30BaTENbCKOro HTepdelica, pa3paboTaHHOro AN MOBUIBHbLIX YCTPOWCTB.

MpocmoTp 6M6AMOTEK AOKYMEHTOB U CNUCKOB — ObICTPOE NoAkatoueHue K cepeepy SharePoint 1 noe-
CEMECTHBIN JOCTYN K KOHTEHTY.

BecnpoBoaHOW AOCTYyn K AOKYMEHTaM — OTKPbITUE JOKYMEHTOB C momollbto npuaoxeHunin Office
Mobile HenocpegacTBeHHO 13 SharePoint, pegakTpoBaHve AOKYMEHTOB 1N UX COXPaHEHWe Ha cepBepe.

[loctyn B aBTOHOMHOM peXuWme U CMHXPOHU3aLUA U3MEHEHWUN — BO3MOXHOCTb CUHXPOHM3aLUu
AOKYMeHTa cO CMapTQOHOM AJif Mocaejytollero AocTyna K Hemy. B 3Tom cnyyae usmeHeHms aBTOMa-
TUueckm coxpaHarotca B SharePoint.

MocToAHHbIV AOCTYyNn K aKTyaanoﬁ V|H¢opmau,wu — JNI0KaJibHaA CUMHXPOHM3aLNA JOKYMEHTOB, MO3BO-
Jidarouaa Bcerda MMeTb A0CTyn K nocneAHeﬁ BepCcnn AOKYyMeEeHTa Npu BHeECEHUU N3MEHEHNN B Hero
ydaCTHMKaMu rpynnbl.

*TpebyeTcs MoakatoueHne K VIHTEpHETY 1 moadepuBaemoe ycTpoiicteo. SharePoint Workspace Mobile 2010 He BXOAUT B COCTaB MPUIOXKEHMUIA,
Habopos Office 2010 v Be6-npunoxenuii Office Web Apps. Office Mobile 2010 6yaeTt BbinyiieH Ha cMapTdoHax ¢ Windows® (Windows Mobile 6.5 nam
60s1ee no3gHue Bepcun) ¢ Boixogom Microsoft Office 2010 B 06Lyto AOCTYNHOCTb.
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Microsoft SharePoint® Workspace 2010 npegoctaBaseT uHtepdenc ana HactonbHbix MK ana Microsoft
SharePoint Server 2010 n Microsoft SharePoint Foundation 2010, no3BoastoWmMiA BbINOAHATb CUHXPO-
HWU3aLMI0 KOHTEHTa ¢ bnbanotekaMm AOKyMEHTOB U cnuckamu SharePoint.

SharePoint Workspace no3soaseT CyLeCcTBEHHO YNpoOCTUTb COBMECTHYH paboTy B rpynne, npeasaras
BO3MOXHOCTb MHTEPaKTMBHOIO U aBTOHOMHOTO AOCTyna K KOHTeHTy SharePoint. Kpome Toro, Bbl MoxeTe
co3gaBaTb JOKymeHTbl B SharePoint Workspace n aBTOMaTMyeckn CUHXPOHWM3UPOBATb M3MeEHEHMA
¢ SharePoint Server 2010, 4To rapaHTVpPyeT NOCTOAHHbIV AOCTYN K NOCAeAHUM BepCUAM JOKYMEHTOB BCEX
Yy4YaCTHUKOB rpynnbl, paboTatowmx ¢ cantom SharePoint.

SharePoint Workspace 2010 — 3TO OKHO B HOBbIA MWUP COBMECTHOW paboTbl Mosb3oBaTeNelr U rpynn,
MOCTPOEHHBIN Ha 6a3e BbICOKONPOM3BOAUTENbHBIX OyHKUMI SharePoint Server 2010 u MOGUABHBIX
BO3MOXHOcTen SharePoint Workspace.
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HoBwuHka!

HoBuHka!

HoBuHka!

HoBuHka!

® Microsaoft®

ICE

Bo3moxxHoOCTHU
M NpeMmyLLecTBa

Mpamon AocTyn
K MAMNKAM

Momck

AEeHTa

MpeACTaBAEHME
Microsoft Office
Backstage

Fae HaxoAuTCA

Mpamoli goctyn K paboumm obnactam SharePoint
n Groove 13 nanok Windows.

B nanenn 3agay Windows Haxxmmute KHOMKy «[yck»,
a 3aTeMm LUesKHUTe cBOe nMA (Mpodub).

JBaxabl WwenkHuTe nanky «Paboumne obnactm».

3 3TO nankm MOXHO nepexoaunTb B paboune
obnactu, rae MOXHO OTKpbIBaTh, 406aBAATL W yaa-
natb Gpaninbl.

ABTOMaTMyYecKaa NokanbHasa MHAEKCaLMA KOHTEeHTa
¢ nomoupbto cnyxbel Windows Search npwu ero cuH-
xpoHu3auunm c MK

Ha naHenu 3agau Windows HaxxmuTe KHOMKy «[Tyck»
1 BBEAUTE KIIOYEBbIE C10Ba B noe «[lonck».

JleHTa oTO6paXkaeTcs B BEPXHEN YacTW 3KpaHa.

YT06bI HACTPOUTL IEHTY, B NPEACTaBAEHUN
Microsoft Office Backstage wenkHute
«[apameTpbl», a 3aTeM — «HacTporika NeHTbI».

YTtobbl oTKpbITH NpeacTasieHne Microsoft Office
Backstage, nepenaunte Ha Bkiagky «danin» neHTbI.
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YnyuweHue!

HoBuHka!

HoBuHka!

HoBuHka!

Bo3moxxHoOCTHU
M NpeuMmyLLecTBa

Pabouyme obaacTtm

Groove

64-pa3pPSAHbIN
BbIMyCK

Bo3MoXHOCTH
M NpeMmyLLLecTBd

[NoaAEpPXKC
BO3BPATA U
M3BAEYEHMS

MNpocToTa
CUHXPOHM3ALMM
dopm InfoPath
Forms c camntamm
SharePoint Server
2010

Fae HaxoAuTCH

Pabouue obnactn Groove obecneurBaroT HaJEXHO
3aLLMLLIEHHYHO COBMECTHYH paboTy HEMOCPEeACTBEHHO
MeXAy yJYacTH1KamMK rpynn 6e3 ncnosib3oBaHus
cepBepa SharePoint Server.

e B naHenn 3anycka paboumnx obnactent SharePoint
Ha Bkaagke «[naBHas» NeHTbl BblbepuTe KOMaHAy
«Co3aaTb», a 3aTeM — «Pabouasa obnactb Groove».

o Beeaute nms paboyeli 061acTu, a 3aTeM LLEAKHUTE
«Co3aaTb», UTO6bI OTKPbITL pabouyto obnacTb.

e [locne 3T0ro MOXHO A06aBAATb KOHTEHT
W NpuraawaTb APYrMx y4aCcTHUKOB rpynnbl.

MpumeuaHue. 3TOT KOMMOHEHT YCTaHaB/MBaeTCA TObKO
B 64-pa3psAgHbIx cuctemMax. JJononHuTenbHble CBeAEHUA CM.
B cTaTbe http://www.office.com/officeb4setup.

Fae HaxoAuTCH

e Bo3separ darinoB Ha caiT cepepa SharePoint
Server 2010 n n3BaeyeHmne C HEro ¢ NMOMOLLIbH
kaveHTa SharePoint Workspace.

CuHXpOHM3aLMs AaHHbIX ¢ cepBepoM SharePoint Server
npv gobaBaeHUN AN yaaneHnn 3anmncen.

e B 6paysepe oTkpoiiTe caiT SharePoint Server 2010.

o lllenkHunTe ccbinky «/encTBus canta», a 3aTem —
«CUHXPOHM3ALMA C KOMMbIOTEPOM>.

e B ananorosom okHe SharePoint Workspace 2010
BbIbepuTe KOMaHAy «HacTpouTtb», uTo6bI BEIbPaTh
NOAMHOXECTBO KOHTEHTA.

e Bbibepute ntoboii cnucok SharePoint,
06HOB/IEHHbIN € ncnoab3oBaHuem InfoPath Forms.

21


http://www.office.com/office64setup

2.0ffice

HoBuHka!

HoBuHka!

HoBuHka!

Bo3smoxkHOCTH
M NpeMMmyLLLecTBd

Bbibop
MOAMHOXECTBA
KOHTEHTA C CAMTA
SharePoint Server
2010

MOAAEPXKKA CAYXO
SharePoint Business
Connectivity Services

Bo3mMoXxXHoCTHU
M NnpeuMmyLLecTBd

YMPOLLEHHbIM BXOA
B CUCTEMY

Fae HaxoAuTCH

e [lo 3aBeplieHUN CUHXPOHM3aLMK 3TN GOPMBbI
Takke byayT otobpaxaTbcsa B SharePoint
Workspace.

Bo3MOXHOCTb BbIBOpa HY)XHOTO KOHTEHTa C cepBepa
SharePoint Server 2010 gna aBTOHOMHOW paboThl.

e B b6paysepe otkpoinTe canT SharePoint Server 2010.

e LlenkHuTte ccbiiky «/[leicTBUA calita», a 3aTeM —
«CUHXPOHMU3aLMA C KOMMNBIOTEPOM>.

e B amanorosom okHe SharePoint Workspace 2010
BbIbepuTe KOMaHAy «HacTpouTtb», uTobbl BEIbPaTh
HY>KHbBIA KOHTEHT.

Cnyx6bl Business Connectivity Services (BCS)
SharePoint obecneunBatoT NOAKNOUEHUS K BHELUHUM
MCTOYHMKAM AaHHbIX, BKIOYas JOCTyn K Bu3Hec-
MPUIOXEHNAM C BO3MOXHOCTBIO YTEHMS U 3amnCK.

B couetanmm c Bo3amoxxHocTbto SharePoint Workspace
paboTbl B aBBTOHOMHOM PEX1Me MOXHO
npocMaTpmBaTb BHeLLHWe AaHHble B SharePoint
Workspace v gaxxe BHOCUTb B HUX M3MEHEHWs.
SharePoint Workspace cMHXpoHU3MpyeT M3MeHeHUs
HernoCPeACTBEHHO C BHELIHUM UCTOYHMKOM JaHHBbIX.

Fae HaxoAUTCA

e [lns aBTOMATMYECKOrO BXOAa B YUETHYHO 3anucb
SharePoint Workspace ncnonb3ytoTtcs yueTHble
JaHHble, MpesoCTaB/ieHHble NPK 3anycke
KomnbroTepa Ana Bxoga B Windows.
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Bo3moxHocTH
U NpeuMyLLLeCcTBA Fae HaxoAuTcA
HoBuHka! SharePoint e [loctyn k pabounm obnactam SharePoint,
Workspace Mobile NPoOCcMOTp BMBANOTEK AOKYMEHTOB, OTKPbITUE,
2010 M3MEHEHWE N COXPaHEHUE JOKYMEHTOB
C MOMOLLbH XOPOLLO 3HAKOMOTO
Mo/b30BaTeNbCKOrO UHTEpdElica, pa3paboTaHHOro
I MOBUBHBIX YCTPOWCTB.
YnyuweHue! CUHXPOHM3ALMS e B SharePoint Workspace noaaep>xwuBaetcs
TOABKO M3MEHEHMM CUHXPOHM3aLMA TONbKO U3MEHEHWI B dalinax,

a He $aiiNoB NONHOCTLHO.
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BO3MOXHOCTU U NPEUMYLLLECTBA

CuHXpOHU3aLms brubanotek
JLOKYMeHTOB ans canitoB SharePoint
2007

CuHXpoHM3aumns 6mubanotek
LOKYMEHTOB W CMUCKOB A5 CAlTOB
SharePoint Server 2010

Co3gaHne CMHXPOHN3MPOBAHHOW KON
canTa un3 SharePoint Server 2010

CuHxpoHwusaums B SharePoint Server
TO/NIbKO U3MEHEHWN, a He Lenbix Gpainnos

Mownck B nokanbHbIX paboumnx obaacTax
¢ nomoupto cnyxbel Windows Search

[JocTyn k bubanotekam JOKYMEHTOB
KaK K rmarnkam

3arpy3ka MeTagaHHbIx SharePoint
Server 2010

Co3paaHwne nokanbHbIX paboumx
obnacreit Groove Ans COBMECTHOTO
MCNOJIb30BaHNS C APYrMMuy
nosib3oBaTeNAMm

Monb3oBatenbckuii MHTepdenc Office
Fluent

CVHXPOHU3aLLMA JaHHbIX CY>KO
Business Connectivity Services (BCS)

c cavito SharePoint Server 2010

N NX NoKanbHoe pegakTnposaHue Ha K

CuHxpoHusauwmsa ¢opm InfoPath

N AaHHbIX ¢ canTtoB SharePoint Server
2010 6e3 BbINONHEHMA
JOMNOJIHUTENIbHbIX AENCTBUN

Microsoft Office
Groove 2007

[Ja

Het

Het

Het

Het

Het

Het

Ja

Het

Het

Het

Microsoft SharePoint
Workspace 2010

[Ja

Ja

Ja

Ja

Ja

Ja

Ja

Ja

Ja
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O Kakux Tpex OoCHOBHbIX BO3MOXXHOCTAX SharePoint Workspace 2010 Ba)kHO 3HaTb?

CvHxpoHu3aumsa ¢ cantamm SharePoint. Bcero Hecko/sbko MpPOCTbIX AEACTBUA MNO3BOAAT
CUHXPOHM3MpOBaTb bmbanoTekm un cnuckn SharePoint Ha komnbtoTepe. lMpu 0BHOBAEHWM
JOKYMEHTOB M CMUCKOB B @aBTOHOMHOM PEXMMe Bbl MOXETe ObITb YBEPEHbI, UTO MPU CIeAytoWweM
MOAK/HOUEHUN K CETU BCE M3MEHEHWs ByayT aBTOMaTUYECKN CUHXPOHM3UPOBaHbI C CEPBEPOM.

[JobaBneHve KOHTEHTa C NMPAMbIM JOCTYNOM K Mnarnkam. VIcnoib3yliTe KOHTEHT COBMECTHO C NMOMO-
wbto nposogHunka Windows. MoxHo paboTath ¢ dannamm ¢ cata SharePoint, npocmatpusathb
bannbl B s0KasbHbIX Mankax WU coxpaHaTb daiibl U3 APYrMX MPUAOXEHUIA B TEX Xe Mnankax.
SharePoint Workspace obecneunBaet o6paTHyro CMHXpPOHM3aLMIo KOHTeHTa ¢ SharePoint.

Mownck BO BCexX JOCTYMHbIX 061acTaAX. YA06HbIE GYHKLUM NMOMCKa MO JI0KaIbHbIM KOTMUAM KOHTEHTa
C wcnonb3oBaHuveM cnyxbbl Windows Search. HacTtpolika nouckoBbiX 3anpocoB B TOYHOM
COOTBETCTBMU C TPEBYEeMbIMU pe3yibTaTamu.

Kakue Bo3morkHocTtu Office 2010 ncnonb3yrorca B SharePoint Workspace?

JNleHta. HoBas neHta B SharePoint Workspace 2010 obecneuvBaetr 6osiee ObICTpbI MOMCK
HeobXoAMMbIX KOMaHZ 1 NMO3BOJISET COCPEJOTOUNTLCSA Ha pe3y/ibTaTe, a He Ha MOWCKE.

MpepctaBneHne Microsoft Office Backstage. MpeactaBneHne Microsoft Office Backstage 3ameHset
TpaauumoHHoe MeHto «®aiin» 1 no3sonfeT 3pdeKTUBHee BbIMONHATL 3aZayn C NoMolbio Honee
YAOBHOro A0CTyMNa K HEOBXOAVMbIM KOMAaHAAM.

Mo>xHO nu npurnawartb APYrvx nosib3oBaTesel K COBMECTHOMY WMCMOJIb30BaHUIO
KOHTeHTa caiita SharePoint c nomowbto SharePoint Workspace?

Het. Pabouas obnactb SharePoint npesctaBaseT coboi NepcoHanbHYr CUHXPOHU3MPOBAHHYH KOMUHO
canTa SharePoint. B otanume ot gpyrux Tmnos paboumx obnacter, 4OCTyn K Takou pabouen obnactm
NPesoCTaBAfETCA TO/MbKO TMOb30BaTeNtO, KOTOPLIA CUHXPOHU3UpYyeT cakT SharePoint co cBoum
NokanbHbIM KOMMblOTepoM. bnarogaps atomy B SharePoint Workspace peanusyercs Ta xe Mogenb
6e3onacHocTy, uyto 1 B SharePoint Server 2010.
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Al paboraio B WUT-oTaene v nnaHMpyr0 peann3oBaTb ABTOHOMHbBIV KJIMEHTCKUIA
uHtep¢eiic SharePoint ana nonb3oBarteneit ¢ ypesaHHbIMU OTHOCUTE/IbHO 6a3oBoro
NpoAyKTa BO3MOXXHOCTAMU. MOXKHO i1 3a6/10kMpoBaTh YacTb BO3MOXXHOCTEWU?

Ja. C nomolbto ueHTpa pa3sepTbiBaHua Office (OCT) MOXHO HacTpouTb pa3sepTbiBaHue SharePoint
Workspace v Bcex npunoxenuin Office.

Mpepnaraetr an kopnopauna MaiikpocodT pecypcbl M obyuaroume marepuanbl AnA
nosb3oBartenen, mano 3Hakombix ¢ SharePoint Workspace?

MaiikpocodT npegnaraet WMPOKWIA BbIGOP MaTepUanoB ANs CYLLECTBYHOLLMX U MOTEHLMaNbHbIX
nonb3oBatenel SharePoint Workspace, KoTopble MOXHO HaliTU No agpecy
Cpeau npoyero, Ha 3TOM CaliTe MOXHO HalTV BUAEOYPOKM U CTaTbM C NMOLIAroBbIMU MHCTPYKLMAMM.

Mpu pa6orte ¢ SharePoint Workspace moryr Bo3HuMkatb Bonpocbl uam Tpe6oBaTbcs
coBeTbl. [locTynHbl M cBO60AHbIE pecypcbl ANA 3TUX Lienen?

Ha Beb-calite npeacTaBieH LWWPOKNIA BbIGOp BecnnaTHbIX PeCcypcoB ANsi CAMOCTOSTENb-

Horo usydenus. Cpeaun NpoYero, Ha 3TOM CalTe MOXHO HalTy yyebHble MaTepuabl C NOLaroBbIMU

WUHCTPYKUMAMW U AEMOHCTPALMKM, C MOMOLLbIO KOTOPbLIX Bbl CMOXETE O3HAaKOMWUTHCA C PEKOMEH-

JAuMsAMM  BalMX KOJUIEr M HE3aBUCKMMbIX 3KCMEPTOB, HampuMep, C YyyacTHWKaMu cooblyecTBa
n apyrux coobuects Microsoft Office.

Kak nonyumntb goctyn Kk KoHTeHTy caita SharePoint co cmaptdona Windows Mobile?

[ns poctyna K KOHTeHTy calita SharePoint v ynpasneHus nm mncrnonbsyetcs nnatpopma Microsoft®
SharePoint Workspace® Mobile 2010, ontumnsmpoBaHHas ans paboTbl B MHTepdeiice MOBUIBLHOIO
TenedoHa Windows. Mpy 3TOM MOXHO MpOCMaTpMBaTh NHO6bIE KOHTEHT, KafleHAapW U KOHTaKTbl C MO-
6UNBHOrO YCTPOWCTBA.

MpunoxeHune SharePoint Workspace Mobile 2010 Bxoaut B coctaB Habopa Office Mobile 2010,
KOTOPbIV BXOAMT B KOMMJIEKT MOCTaBKM B6OAbLUMHCTBA cMapTdoHOB nog ynpasaeHnem OC Windows
(Bepcum 6.5 wmam bonee nosgHen). Takke MoxHO npuobpectn Habop Office Mobile 2010
HenocpeaCTBEHHO ¢ NoMoLbto canta Mobile Marketplace co cmaptdora ¢ Windows.

Ha kakux sasbikax npegnaraetca SharePoint Workspace 2010?

MpunoxeHne SharePoint Workspace 2010 6yzeT AOCTYMHO Ha C/AeAyOWMX A3bIKax: aHTANNCKUN,
apabckuii, 6ackckmii, H6onrapckuin, BpasnabCKUl, BEHFePCKUM, TaUCUNCKUIKA, TPeYeckui, AaTCKUK,
MBPWT, WCMAHCKUWA, WTaNbAHCKUN, Ka3aXxCKUW, KaTanaHCKWMK, KUTaNCKUKM, KOPEWCKWUW, NaTBUNCKWUNR,
JINTOBCKNIN, HEMELKUIA, HUAEPNAHACKWI, HOPBEXCKUM, NMOPTYranabCKUA, PYMbIHCKUIA, PYCCKUIA, cepb-
CKWiA (knpunnuua), cepbckuin (natmHuLa), CI0BaLKNI, CIOBEHCKUIA, TaUCKNI, TYPELKUN N YKPauH CKUK,
bUHCKMI, GpaHLLY3CKUIA, XMHAN, XOPBATCKUN, YELLCKUIA, LUBEACKNIA, SCTOHCKUI, ANMOHCKUN.
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9. Mory nm s Hactpoutb uHTepdeinc SharePoint Workspace 2010 B cooTrBeTcTBUM
CO CBOUM cTuiem pabotbi?

[Ja. B SharePoint Workspace 2010 nogaep>kmBaeTca HacTporika NeHTI.

10. Fae MO>XHO HaTU cBeAeHNA o paboTe ¢ neHTON?

CBefieHNs O IeHTE MOXHO HalTK B cnpaBoyHol cucteme SharePoint Workspace.

11. daiinbl Kakoro BMAA MOXXHO XpaHUTb B pabouen o6aactn SharePoint?

Kak n B nanke, B pabouelrt 061actu MOXHO XxpaHuTb daliabl 6oablUMHCTBA TUNOB. TeM He MeHee,
aAMUHUCTPATOP MOXET YyCTaHaB/MBaTb OFPaHUUEHUs Ha XpaHeHue GalIoB PasANYHbIX TUMOB
darinoB, Hanpumep, WCNOJHAEMbIX, MYyAbTUMeANIHbIX GaoB WAM APYroro KOHTEHTa, Ha cauTte
SharePoint.

12. Mory nu a ncnonbn3oBatb SharePoint Workspace gna pabortbl ¢ caitamu SharePoint
Server 2007 B aBTOHOMHOM peXxxume?

Het. Mpwunoxerne SharePoint Workspace npegHasHayeHO UCKNKOUUTENBHO A5 paboTbl ¢ SharePoint
Server 2010. CBeaeHus o pabote ¢ SharePoint Server 2007 cm. B cnegytoliem pasgene, nocBAWweHHOM
OnuncaHuo Bo3MOXHoCTel Groove.

13. Hy>xHO nn pasBepTbiBaTbh cepBepbl Groove ana ncnonbsoBaHua SharePoint Workspace
2010?

Het. PazBeptbiBaTh Groove Server 2010 He obsazaTtenbHo. Bce dyHkumm SharePoint Workspace 2010
MOXHO Mcrnoab3oBaTb 6e3 yctaHoBku Groove Server 2010.

14. Kakoi cepBep Heo6XOAMMO YCTAaHOBUTb ANA MOAAEPXKKU CUMHXPOHM3ALMU CaUTOB
SharePoint c SharePoint Workspace 2010 uepe3 pabouue o6bnactu SharePoint?

Tpebyetcs SharePoint Server 2010.

15. MoxxHo nu 3a6bnokMpoBaTb CUHXPOHM3aLMIO oONpeAeNeHHOro BUAA KOHTEHTa
SharePoint Server 2010 c SharePoint Workspace? Hanpumep, mo)xHo nu 3abnoku-
poBaTb OTAe/IbHbIE CMUCOK, 6UbnoTeKy, calT nam cemencTeo?

,£I,a. Jlrobon nonb3oBaTtesb C pa3peweHnaMmn agMUHNCTpaTopa MoXeTt 3a6J'IOKVIpOBaTb aBTOHOMHYHO
CUHXPOHM3aUno CO CNMCKaMu, 6rnbanoTekaMmn 1 caTaMu.

16. Lindpyrotca nu gaHHble 0KaNabHOW paboueir obnacTu?

Het. Monb3oBatenn SharePoint Workspace nonaratotcs Ha WwindpoBaHMe KOHTEHTa Ha AUCKE C NpuMe-
HeHuneM TexHonorum BitLocker nau wndposaHHom dainosoi cuctemsl (EFS).
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17. Windpyrotca num gaHHble, NepeaaBaemMble npuno)keHnem SharePoint Workspace?

[Aa. Ana atoro ncnonbsyetca npotokon SSL.

18. Bo3MO)KHa 1M HacTpoWiKa MHTepBaaa cnHxpoHusauum SharePoint Workspace?

HeT. IHTepBan CMHXPOHM3aLUMK YCTaHaBAMBAETCA aBTOMATUUECKN B COOTBETCTBMM C Harpyskou. Ecam
pabouas obnactb oTkpbITa, SharePoint Workspace ocyliectBaseT cMHXpoHmM3aumio kaxabslie 10 MUHyT.
Ecnm pabouass obnactb OCTaeTcs OTKPbLITOW, HO B HEW B TEYEHWe OnpeaeneHHOro BPEMEHU He
OCYLLLeCTBAAIOTCA HUKakne Aeicteumsa, SharePoint Workspace ocylectBaseT CMHXpOHU3aLMIO Kaxable
20 mMuHyT. Ecim pabouas obnactb 3akpbiTa, SharePoint Workspace ocyliectBaser crMHXpoOHM3aLuto
kaxable 50 MUHyYT.

B SharePoint Workspace yunTbiBatoTCs faHHble O COCTOAHMMN PaboTOCNOCOBHOCTY, NpeAocTaBaseMble
cepeepom SharePoint, ¥, eciv nNpWUCYTCTBYET COCTOSHWE 3aHATOCTM CepBepa, aBTOMAaTUYECKM
YBENNUMBAETCA ANINTENBHOCTb MHTEPBANa CUHXPOHMW3aLIUN.

19. Kakue Ttunbl caiitoB SharePoint Server 2010 cuHxpoHusupytotca ¢ SharePoint
Workspace?

Cavtbl rpynn

JInuHble canTsl

Paboune obnactv ana AOKYMEHTOB
LleHTpbl LOKYMEHTOB

LleHTpbl 3anucen

20. Kakne tunbl cnuckoB SharePoint Server 2010 cuHxpoHusupytotca ¢ SharePoint
Workspace?

Bubanoteka gokymeHTOB

Bubnnoteka pncyHkoB

Bubnunoteka 3anucen

HactpaunBaembili cnncok

Cnuncok cywHocten (c ncnonbloBaHneM cny>b Business Connectivity Services)
DNekTpoHHasa Tabanua nMnopTa

Ccbinkm

V3BeLeHun

KoHTakThbl

3agaun
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ObcyxaeHus
3ajaym NpoekToB

OTtcnexnsaHme BONpocoBs

21. MHe Heob6xogumo 3arpy3utb canut B SharePoint Workspace caut SharePoint,
copepxawmii 6onblioe UNCNO AOKYyMeHTOB. CyLecTBYIOT /M OFpaHUUYEeHUs Ha YMCIO0
AOKYMEHTOB, KOTOpble MOXXHO A06aBaATb B pabouyto o6nactb?

B SharePoint Workspace ans ynpaBneHus QJOKyMeHTaMmW, 3arpy>kKaembiMW Ha JfokaabHblin [K,
ncnonbsyetca  Kaw  AokymeHToB Microsoft Office. Kaw pgokymentoB Office obecneuvBaer
3ODEKTVBHYIO CUHXPOHM3aLMIO AOKYMEHTOB Mexay pabouei obnacteto SharePoint n cepepom
SharePoint.

C uenblo nojaep>KaHusi OMNTUMaJbHOW MPOWU3BOAUTENBHOCTU UMCNO  AOKYMEHTOB, KOTOpPble
nosb3oBaTenn MoryT xpaHutb B SharePoint Workspace, orpaHunueHo n coctasaset okono 500 darinos.
Ecnn 310 orpaHnueHmne npeBbllLeHO, Npu KaxaoM 3anycke SharePoint Workspace B naHenwn 3anycka
BbIBOAWUTCA MpeAynpexAaeHue, HarnoMuHawolwee O HeobxogumocTy 0cCBo6oAUTL MecCTo. ITO
CoobLEeHNE MOXHO MPOUTHOPUPOBATL M MPOAOIKMTL PabOTy, UTO, OAHAKO, MOXET OTpULLATENbHO
CKa3aTbCs Ha MPOWN3BOAUTENBHOCTU.

Ecan npuw nonbiTke co3gath HOBYHO pabouyto obnacte SharePoint obuee uncno 4okymeHTOB B pabo-
ymx obnactax SharePoint npesbicut 1 800, oTobpaxkaeTca npeaynpexaeHue, yBeAoMAstoWwee O TOM,
4To B pabouyto obnacte ByAyT 3arpy>KeHbl TONbKO CBOMCTBA AOKYMEHTOB (3aro10BKW).

CyliecTByeT HECKOJIbKO CMOCOBOB YMEHbLUEHUs 4YMCia AOKYMEHTOB, XPaHWMbIX B aBTOHOMHOM
pexvMe, HanpuMmep, MOXHO yAaiuTb Heucrnob3yemMble paboume obnactn SharePoint, oTkaouMTbCA
OT HeNcnonb3yeMbix HUBANOTEK ZOKYMEHTOB WV YAAANTb JIOKaJbHbIE KOMUU JOKYMEHTOB.

22. Mow nuuHbIi caiit SharePoint coaep>xut 6osee TbicAuN AOKYMEHTOB. MHe He HY)XHblI
BCe 3TU AOKYMeHTbl B paboueit o61actn. Yto MoXKHO caenatb?

Mpwn co3paHnm pabouert obnactn SharePoint MOXHO HacTpoUTb NapameTpbl 3arpy3ku. IT0 NO3BOAAET
OrpPaHVUNUTL 3arpy>kaemblili KOHTEHT O BbIGpPaHHbIX CMUCKOB M 6UbAMOTEK. DTO MO3BOAUT M3bexaTb
JMLLHKUX 3aTpaT BPEMEHM Ha 3arpy3Kky 3NEMEHTOB U3 APYrMX HEHYXHbIX CMUCKOB U Bubanotek. Kpome
TOrO, 3TO MO3BOJIAET NOAAEPXMNBaTb IPDEKTUBHBI B yNpaBAeHUN pa3mep paboueli 061acti 1 cBecTu
K MUHUMYMY CHUXeHMe npousBogutensHoctn SharePoint Workspace, cBsizaHHOe ¢ Hanavuumem
60/1bLLIOr0 UMCNa AOKYMEHTOB B O4HOW obnacTu.

Tak>ke MOXHO HacTPOUTb 3arpy3Ky TOJIbKO CBOMCTB JOKYMEHTOB, BbiIOpaB napameTp «HeT KOHTeHTa».
B 3TOoM cnyuae 3arpy>aroTcsi TONbKO CBOWCTBA JOKYMEHTOB (3aro/sioBkM), HO HE WX COAEP>XKMMOE.
Mpwn oTKpbITUM Takoro pgokymeHTa B SharePoint Workspace ero coaep>xumoe 3arpyxaetcs € canta
SharePoint.
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23.Moppep>xuBaeTcs /I CUMHXpOHM3auma pabouux obnacrein SharePoint ¢ caittamn
SharePoint Server 2007 u 6onee paHHNX Bepcuii?

HeTt. MoaaepxmBaeTca TOAbKO CMHXPOHM3aLma paboumx obnactert SharePoint ¢ caritammn SharePoint
Server 2010.

24. locTynHO NN No-npeXXHeMy cpeacTBo pabotbl ¢ ¢panamu SharePoint, kotopoe 6bis10
npeacTaBsieHo B pabounx obnacrax Groove 2007?

[Ja. CpeactBo pabotbl ¢ dpannamum SharePoint no-npexxHemy AOCTYMHO B BepcUM paboumx obnactein
Groove 2007. 370 CpeACTBO NOAAEPKMBAET CUHXPOHU3aLMIO ¢ cepBepoM SharePoint Server 2007 nan
60/1ee No3aHeln Bepcum.

25. bbin M nepenmeHoBaH NpoAyKT?
[Ja. Microsoft SharePoint Workspace 2010 — 310 HoBOoe Ha3BaHue Microsoft Office Groove 2007.
26. KakoBbl NpMYMHbI NepeMMeHOBaHuA NpoayKTa?

SharePoint Workspace pacwmpsetr Bo3moxHoct SharePoint Server 2010. SharePoint Workspace
fobasnser OyHKUMM ANs AOCTyNa K KOHTEHTY, XpaHMMOMY Ha caitax SharePoint Server 2010,
1 paboTbl C HWMM Jaxke MpU OTCYTCTBMM MOAKAOYEHMA K KOPNopaTUBHOM ceTu. HoBbI nNpoaykT
NnocTpoeH Ha 6ase TexHonorun SharePoint, uem 1 obycnoeneH BbIbOp ero umeHu, — SharePoint
Workspace.

27. 3HaumT /In 3TO, UTO BO3MOXKHOCTU Groove 6os1ee He AOCTYMNHbI?

HeT. OCHOBHble BO3MOXHOCTM MO CO3JaHWIO OAHOPAHrOBbIX pabouunx obnacten M nx Henocpes-
CTBEHHOMY COBMECTHOMY WCMOJIb30BAHWIO C APYTUMW MO/b30BaTENAMU MO-MPEXHEMY BXOAAT B CO-
cTaB npogykTa. ®akTnyecky, Bbl MONyYaeTe ABa NPOAYKTa B O4HOM.

28. 1 B nepBbIi pa3 cTasknBarocb ¢ pyHKunAMM Groove. KakoBbl oHn?

B SharePoint Workspace 2010 npeactaBneHO OO0AbLUMHCTBO QYHKLMOHANbHBIX BO3MOXHOCTEN,
peanun3oBaHHbIX B MPeAbIAYLUMX BbiNycKax NpoaykTa ¢ Ha3BaHvem Groove 2007. C nOMOLLbIO Npu-
noxenus Groove 2007 nosb3oBaTeNM MOTYT CO3jaBaTb OAHOpaHroeble pabouve obnacty,
He Tpebytlolme Hanuuusa cepBepa, M Mpuraawatb APYrUx Mojb3oBaTeNen ANs COBMECTHOW paboTbl
B HMX. DTO MO3BOAAET COBMECTHO WCMOb30BaTb KOHTEHT M COBMECTHO paboTatb C HUM Jaxe npwu
OTCYTCTBMM CETEBOro MOAKAIOUEHMA K 0bLLeMy cepBepy.
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29. MHe HY>XHbI TO/IbKO pYHKLMN CUHXPOHU3auum caiitoB SharePoint Server 2010. Hy>xHo

n MHe usyvatb pyHkuum Groove?

Het. Ecnn Bbl 3avHTepecoBaHbl TOALKO B QYHKLMAX JOKaAbHON CUMHXPOHM3auuu cantoB SharePoint,
MoxeTe He obpallaTe BHUMaHWA Ha Haanume GyHKumi Groove.

30. Bo3mo>XHO, MHe NMoHagz06uTbCcA ncnoib3oBaTth NpuaoXkeHne Groove. He moram 6bi Bbl
NpUBeECTU NpUMep CLLleHapuA ero NpUMeHeHna?

C nomoubto npunoxeHns Groove MOXHO CO3jaBaTb OAHOpPaHroBble paboune obsactm U obMeHU-
BaTbCsA daliammn HanpsMyr C NOJb30BaTENSAMU B Tex Ciyyasix, korga Tpebyetca peanvsoBatb 06MeH
JAaHHBbIMM C APYrMMUW MOJb30BaTENSIMUW, HO OTCYTCTBYeT obwuin cepeep SharePoint. EavHcTBEHHOE
TpeboBaHMe 3akntoyaeTcs B 0b6s3aTeNbHOW ycTaHoBKe npunoxeHuii Groove 2007 wam SharePoint
Workspace 2010.

31. MHe Hy>XHO nepeBecTn 6ubanorekn gokymeHtoB SharePoint Server 2007 B aBTOHOM-
HbIW peXXuM. MOXXHO im ncnonb3oBaTthb AnA 3Toro ¢pyHkuum Groove?

[Ja. Groove npegnaraet orpaHMYeHHble BO3MOXHOCTW MO nepeHocy 6ubanotek JOKYMEHTOB C CalToB
SharePoint 2007 Ha MK. Mpn 3TOM He NOAAEPXMBAOTCA CAUCKU WAWM PA3HOCTHas CUMHXPOHM3aLus
(CUHXPOHM3aLMSA TONBKO U3MEHEHWI).

32. B HacToAWMIA MOMeHT A ucnoab3yto Microsoft Office Groove 2007. Mory nm a npogon-
XXUTb paboty ¢ Apyrumu nosb3zoBatenamm Groove 2007 nocne obHoBNeHUA?

[Ja. MpunoxeHne SharePoint Workspace 2010 nogaep>xuBaeT co3saHune paboumx obnacteli ¢ obpar-
HOW COBMECTUMOCTbIO, @ TakXe BO3MOXHOCTb MPUCOEAMHEHUSA K CYLECTBYHOLWMM 06acTaM
Groove 2007.
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1. CywecrtBytoT im y SharePoint Workspace 2010 oco6ble Tpe6oBaHusA K cucteme?

Habop Office 2010 6bin1 pa3pabotaH Ans ONTUMU3ALUW  MPOU3BOAUTENBHOCTU  MCMOJIb3YEMOTO
obopyaoBaHMsa, a Takxke 060pyAOBaHWA, KOTOPOE, BO3MOXHO, OyAeT MCno/ab30BaThCA B Oyayluem,
Hampumep 64-paspsjHble  MUKPOCXEMbI, YCOBEPLUEHCTBOBaHHbIE BWAEOajanTepbl, MHOTOSAEPHbIe
npoLeccopbl U KOMMAKTHbIE YCTPONCTBA.

B cnepytowein Tabavue nepeuynciaeHsl MWHUManbHble TpeboBaHua k cucteme ana Microsoft Office
npodeccroHanbHbli natoc 2010.

Mpoueccop

Mamartb

XecTtkuii guck
MoHutop
OnepayunoHHasa
cucrema

Fpaduka

[JononHutenbHble
npumeyaHua

Mpoueccop yactotor 500 My, ans Outlook ¢ Aucnetyepom koHTakToB TpebyeTca 1 M.

256 Mb O3Y; ana ncnonb3oBaHWA rpaduyecknx CpeacTs, GyHKUMM MrHoBeHHoro nowucka Outlook,
Outlook ¢ lncneTyepom KOHTaKTOB 1 HEKOTOPbIX PaCLLUNPEHHbIX GYHKLWI pekomeHayeTcs 512 Mb.

3 I'b cBOBOAHOrO MecTa Ha Ancke
MoHuTop c paspelueHrem 1024x768 nam Bbille

Windows® XP ¢ naketom obHoBieHUs 3 (SP3) (Tonbko 32-paspsgHas Bepcms OC) nam Windows Vista®
¢ naketom obHoeaeHus 1 (SP1), Windows 7, Windows Server® 2003 R2 ¢ MSXML 6.0, Windows Server
2008 nau 6onee nosaHasa 32- nam 64-paspsagHas OC.

[Ana annapaTtHoro yckopeHus obpaboTku msobpaxkeHun Tpebyetcs rpaduuyeckas nnata DirectX® 9.0c
c Buaeonamatbo 64 Mb nan 6onblue.

e [lnA HeKOTOPbLIX AOMONHUTENbHBIX QYHKUMI TpebyeTcs nogkatoueHne K Microsoft Exchange Server
2010, Microsoft SharePoint® Server 2010, Microsoft Office Communications Server 2007 R2 n/uan
Microsoft SharePoint Foundation 2010.

e [1nq HekoTOpbIX GyHKUMI TpebyeTcs cayxba Windows Search 4.0.
e [ins HekoTopbIX GYHKLMI TpebyeTcs AocTyn B VIHTEpHeT.
e [nq pabotbl HekoTOpbIX GyHKLMA B NIHTepHeTe TpebyeTca Windows Live™ ID.

e [Ina HekoTOpbIX GyHKLMI TpebyeTca bpaysep Internet Explorer® 6 (IE 6) unn 6onee nosaHen Bepcum
(Tonbko 32-pazpsgHas Bepcus).

. [na npocmoTpa LWnpokoBeLyaTenbHbIX NpeseHTauuii PowerPoint Tpebytotcsa cnegytolive 6paysepsbil:
Internet Explorer 7 unn 6onee nosgHsas Bepcus ana Windows, Safari 4 nan 6onee nosgHas Bepcus
ans Mac, Firefox 3.5 nam 6onee nosgHsas sepcusa ans Windows, Mac wam Linux.

e [lna HekoTopbix KoMnoHeHToB Microsoft® OneNote® Tpebyetca Windows Desktop Search 3.0,
npowurpbiBatens  Windows Media® 9, Microsoft ActiveSync® 4.1, MUKpPOdOH, BbIXOAHOE
ayAMOYCTPOWCTBO, YCTPOMCTBO 3anucy Buaeo, TWAIN-coBmecTMMan LudpoBas KaMmepa Wan ckaHep.
Ansa otnpasku gokymeHTa B OneNote ¢ nomollpto ApariBepa neyaTn U UHTerpauum co cayxoéom
Business Connectivity Services Tpebyetca Microsoft .NET Framework 3.5 n (nav) dyHkumnm Windows
XPS.

e OYHKUMOHaNbHOCTb MPOAYKTa U rpaduyeckme BO3MOXHOCTU MOFYT OTIMYaTbCH B 3aBUCMMOCTU OT
KOHOUTypaLuum cuctemsl. [1 HEKOTOPbIX GYHKLMIA MOXKET TpeboBaTbCA AOMONHUTENbHOE UM Cre-
LvanbHoe obopyaoBaHMe uav NOAKAKOYEHKE K cepBepy; M. Beb-calT

http://www.office.com/products.

[na nonyyeHns cBeseHUN o TpeboOBaHMAX K cucTeMe A/s BCeX HabopoB W OTAE/bHbIX MPUNOXKEHUIA
Microsoft Office 2010 noceTuTe cneayrowmin Beb-cant: Office.com.
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Office Mobile 2010
Office Mobile 2010 He BxoauT B cocTaB npuaoxeHun, Habopos Office 2010 wan Beb-
npunoxenunin Office Web Apps.
Office Mobile 2010 6yaet BbinyLieH Ha cmapTdoHax ¢ Windows (Windows Mobile 6.5 nan 6onee
nosgHue Bepcum) ¢ BoixogoM Office 2010 B LUMPOKYHO AOCTYMHOCTb.
CCbIAKM, MPUBEAEHHDBIE B 3TOM PYKOBOACTBE
HekoTopble cCbinkKW, NpUBEAEHHbIE B 3TOM PYKOBOZACTBE, OYAYT AOCTYMHbI TOJAbKO Mocie obuumanb-
Horo Bbinycka Microsoft Office 2010.

JTOT AOKYMEHT MpeAcTaBieH «Kak eCTb». CBeAeHUs, cofepykallimecs B 3TOM AOKyMeHTe, Bkatodas URL-
ajpeca, a TakxXe CCbIIKM Ha apyrve Be6-canTbl, MOryT HbITb M3MeHeHbl 6e3 npeBapuTeIbHOrO YBEeAOM-
NeHuns. PUCK OT MCNOIb30BaHMSA 3TUX CBeAEeHW Bbl HepeTe Ha cebs.

npe,ﬂ,CTaBJ]eHHble npuMepbl NCNOAb3YHOTCA TOJNbKO ANA Mnmompau,mﬁ n ABAAKOTCA BbIMbILWLNEHHbBIMU.
JNtobble coBnageHuna ABadar0TCA CJ'Iy‘-IaI?]HbIMI/I.

ﬂ,aHHbIIz AOKYMEHT He npeaocCTtaBiAeT HUKaKuUX Hpunanyvyeckux npas Ha KaKny-ﬂI/I6O NHTENNEKTYaIbHYHO
COBCTBEHHOCTb B OTHOLUEHUWN Nt0BOro u3 NpoAyKTOB MaVIKpOCO(j)T. oT0T AOKYMEHT MOXHO KOMMpoBaTb
M NCNoab30BaTb TOJIbKO ANA BHYTPEHHUX CMPAaBOYHbIX u,ene|7|.
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