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BeeAeHmne

BbicTpee, ueM namsaATb, ya06Hee, yem Habop nanok ¢ dannamu, npunoxeHme Microsoft® OneNote®
2010 npesocTaBaseT NOMb30BATENO €AMHOE NPOCTPAHCTBO A/ XPAaHEHWUA MbICAen U MHbOPMaL K.
Cobupante TekCToBble 3anucK, M306paxKeHWs, ayanmo- U BUAEO3aMeTKU W XpaHWUTe BCHO BaXKHYHO
NHPOPMaLLMIO B IETKOAOCTYMHOW hopMe.

e MrHOBEeHHbII MOWCK MO BCEM 3amnuCHbIM KHWXKaM oaHoBpemeHHO. OneNote Haxoaut
3anpockl NO/b30BaTENS JaXKe B M30OpadKeHUsX 1 ayauomaTtepuranax.

o bbicTpoe o0b6beAVHEHWE KOHTEHTa HECKONbKUX MNPUAOXKEHUA ANF NPOCTOTbl  AOCTyna
¥ ynopsAoYeHuns nHpopmMaLmm.

e [apaHTMA cOxpaHHOCTM BaxHOW wWHdopMaumm — OneNote aBTOMaTMUeCKM COXpaHsAeT
KOHTEHT Mo Mepe ero obaBieHns B 3aNnCHbIe KHUXKW.

o Co3zaBalite 1 06bEAUHANTE NAen TaM U TOrAa, Korga 370 Heo6XoAMMO — OAHOBPEMEHHO
pefakTUpyrTe OAHY 3amnUCHYH KHUXKY BMecTe C APYrvMW MOJib30BaTeNsiMM MO Ballemy
BbIGOPY, AaXe eC/iv y HUX He YCTaHoBAeHO npuioxeHne OneNote.

MnaHnpyinTe NpeseHTauunto, NPOEKT UK oYepesHON OTnycK. 3yumte BO3MOXHOCTb NprobpeTeHns
HOBOro aBTOMOOW/IA, Pa3BUTUA HOBOTO pPbiHKA WM HOBOW TEMbI AN KypCOBOW paboTbl. Beaute
3anNMcKM  Ha  COBELLAHWW, Ha 3aHATUAX WAW  3anucbiBanTe  peuenTbl.  [logaep>kuBaiite
MHOOPMUPOBAHHOCTb KaXAOT0 U AepXuTe MHPOPMaLMIO MOJ PYKOW, KacaeTcs /M OHa Baluumx
KNWNEHTOB, rpynmnbl UAN NFOBUMOTO yBAEYEHUS.

OneNote 2010: egnHoe nerkoe, rmbkoe 1 MoLLHOEe NPOCTPAHCTBO A/ BCEX BaLLWX UAEN.
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Ecam Bbl HoBMYOK B OneNote 1 xotenn 6bl M3yunTb OCHOBHbIE QYHKLMKW, KOTOPbIE MOTYT OKa3aTbCA
HOBbIMW A8 Bac, O3HAaKOMbTeCb C JaHHbIM pa3genom. B 3tom pasgene paetcsa kpatkuin o63op
HEKOTOPbIX OCHOBHbIM YyHKLMIK, KOTOpble genatoT OneNote BalwMM AWYHBIM MOMONHAEMbIM W
AOCTYMHBIM LLeHTPOM  pecypcoB. B NpoTMBHOM cCiiyyae MOXHO Cpasy NepevTn K CregyroLiemy
pasgeny n 03HaKOMUTLCA C HOBbIMY BO3MOXHOCTAMY OneNote 2010.

MpunoxeHne OneNote nepeBOANT KOHLENLMIO LNDPOBOMA 3aMMCHOM KHUXKKM Ha HOBbIN YPOBEHD,
NpeAocTaBasis  MNOJb30BAaTENO  €4MHbIA, MNPOCTOA B WUCMOAb30BaHWKM,  HacTpauBaeMbli
W LLeHTPaNn3oBaHHbIA pecypc Ans cbopa, ynopsgoumBaHUs W JOCTyna KO BCel WHPopmaumw,
KOTOpas JOJ/IXKHA BCerja HaxoAuTbCs NoJ, PYKOW.

o Co3zaBaliTe HeCKO/IbKO 3aNMUCHbIX KHMKEK U fobaBnslite B KaXAyrO CTO/bKO Pa3jenos,
CTPaHWUL, N BJOXEHHbIX CTPAHWL, CKOJbKO HEo6XoauMMO. MOXHO OAHOBPEMEHHO OTKPbITh
HECKOJ/IbKO 3amMUCHbIX KHUXEK M AaxXke BbINOJHUTb MOMUCK MO BCEM 3anMUCHbIM KHUXKKaM
cpasy. OneNote aBTOMaTUUeCKM COXPaHAET U WUHAEKCUPYEeT KOHTEHT MO Mepe ero
[06aBNEHNSA B 3aMUCHYHO KHUXKY, Tak YTO Heobxoaumas MHPOpPMaLmMa HaxoAMTCA BCerda noj
PYKOW.

e OpraHusyiite o6WMiA AOCTYN K 3aMUCHBIM KHUXXKaM 1 CO3aBainTe 3aMeTku B O4HOWN U TOW
Xe 3anuCHOM KHUXKe (M Aaxe Ha OAHOM CTpaHULE) OAHOBPEMEHHO C  APYrMu
nonb3oBatensamu. CoxpaHsas 3anucHble KHWXKM Ha oblwem pecypce, Bbl Moay4aeTe
3bdekTMBHOE CPeacTBO AN BbICTPON OpraHM3aLnmn COBMECTHOM paboTbl U obMeHa naesamu.

e HactpawuBaiite 3anucHble kHWXKM OneNote nog cson notpebHocTn 1 paboTalite B y406HOM
Ans Bac pexkume. K cTpaHuMuam v paspienam MOXHO MPUMEHVTb LBETOBYIO KOAUPOBKY,
MO>HO MCMO/b30BaTb GYHKLMIO NepeTackvBaHWs ANA U3MEHEHVA NOpAAKa PacnosIodKeHUs
CTPaHUL, M pa3fenoB, ONpesennTbCa C UCMO/b30BaHVEM HamMpaBAAKOWMX Ha CTpaHMLaX,
a TaKKe HaCTpOWUTb LUMPUHY HampaBAAOLWMX NOA CBOU NOTpebHOCTU. Takxke MOXHO MPOCTO
LeNIKHYTb NMPOCTPAHCTBO A1 BBOAA C KJaBUAaTypbl WM BCTaBKM KOHTEHTa B Jilo6om
MecTe Ha CTpaHuLLe—CBEePXY, CHU3Y WM PAAOM C APYrMMUN 3aMeTKaMMU.

e He xBaTaeT MecTa Ha cTpaHuue? [lpocTo LWenKHUTe M nepeTawmTe YyKasaTeslb MbIWN
AN pobaBneHMs NPOCTPAHCTBA MO FOPU3OHTaAN WMAW BepTukaan — cTpaHuubl OneNote
HVMKOTAa He KOHYaloTCH, UTO JenaeT COBMECTHOE XpaHeHWe CBA3aHHOW WHbopMaLmm
3HaYMTENbHO MpoLLe.

Microsoft 2
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Mbl Habupaem 3ameTkv BO BpeMsA COBELLaHWA, Ha 3aHATUAX, MPU NPOBEAEHUN WNCCAefOBaHWM,
OpraHusys CBOW COOCTBEHHble MbICAW. HO TeKCTOBble 3aMeTKM Janeko He eAWHCTBEHHbIA Tun
nHopMaLMK, KOTOPbI HEOBXOAMMO cOoXpaHnTb. O3HaKOMbTECb C OFPOMHbIM MHOXECTBOM ApPYrux
BWAOB KOHTEHTA, KOTOpble MOXHO cobupaTb B OneNote gna nMpocToTbl AOCTyna B Nt06oe HyxHoe
BpPEMS.

e OcBoboante MOHUTOP U paboumnii CTON OT ByMadKHbIX 3aMeTOK U UCMONb3YNTe BMECTO HUX
3ameTkM Ha nonax OneNote. MoXHO 6bICTPO cO3saBaTh 3aMETKM Ha MOJSAX HE3aBUCKMMO OT
TOro, B KakoW nporpamMme Bbl paboTaeTe; cO3aHHble 3aMeTKN aBTOMaTMUEeCKM COXPaHATCA
B OneNote, rae no3gHee Mx MOXHO CKOMMOHOBATb UM HaUTW.

e BcraBnsanTe BbIpe3KM 3KpaHa 13 APYrMx OTKPbITbIX OKOH, Hanpumep, 3axBaT CHMMKa 3KpaHa
HOBOCTHOW CTaTbM, KOTOpas AOJKHA CTaTb CCbIIKOW Ha CMPaBOYHbIA MaTepuan no Ballemy
fokymeHTy. OneNote BCTaBaseT CHUMKW 3KpaHa Ha CTpaHuLy BMecTe C MeTKON JaTbl U
BPEMEHM MNOoJlyYyeHns CHUMKOB. Ecam cHumok akpaHa nonyueH ¢ Beb-ctpaHuupbl, OneNote
aBTOMaTMyecku AobaBuUT Takxxe Beb-aapec 1 3aroNoBOK CTPaHWLLbI.

o OrtnpaBnaite 3Kk3eMnaap KoHTeHTa dakTuueckn ns awboit nporpammbl B OneNote,
ncnonb3ys komaHay «OTnpaBuTb B BUPTYasbHbI npuHTep OneNote 2010».

e BcraBnaute uudposble pacneuatku ¢ainos, ¢otorpadpuii, ayauo- n Buaeosanmucei.
Mpu noncke no knroueBbiM cnoBam OneNote Takke wuwieT TekcT B dalnnax, oTnpaBAEHHbIX
B OneNote, undpoBbIX pacneyatkax, CHUMKaxX 3KpaHa, KapTMHKax, BCTaBAEHHbIX 13 $aiioB,
Y 3BYKOBbIX JJOPOXKaX M3 ayamno - 1 Buaeodpanios.

+ 3anucbiBaiiTe ayauo- n BuaeoaaHHble B OneNote.' Mpu 3anvcy ayamo — 1 BUAEOAaHHbIX
BO BpeMs CO34aHWs 3aMeToK (Hampumep, Ha J/IeKUUW, COBELaHUM WM Npe3eHTaLum)
OneNote pgobaBnsieT 3Ha4oK B noje 3aMeTku. No3zaHee LLeAKHUTe 3HaUYoK PsgoM C atoboi
3aMeTKOM AN BOCMPOMU3BEAEHNA pPeun WIn [AEeMOHCTPaLMOHHOrO MaTtepuana,
3anucaHHOro BO BpeMs CO3AaHUA JaHHOW KOHKPETHOW 3aMeTKM (pasymeeTcs, npexae
yem HayaTb 3anmncb, HEOHXOAMMO MOAYUMTb Ha 3TO pa3peLleHne npucyTcTeyrowmnx) OneNote
MO3BOJISET MCMNO/b30BaTb MaHWeTHbIA MK 1 gpyrue ycTponcTBa ¢ CEHCOPHbIM 3KPaHOM Kak
TPAAVLMOHHYHO  3amnUCHYH KHUXKY, B KOTOPOW MOXHO MUCaTb «3/IEKTPOHHbIMU»
yepHunamm. OneNote cnocobeH pacrno3HaTb Ball MOYepPK, YTO MO3BOAAET BbINOJHATb
TEKCTOBbIN MOWCK MO PYKOMMUCHbIM 3aMeTKaM MW NPOCTO Npeobpa3oBaTb X B TEKCT.

L loCcTyNHbI 4715 KOMMBIOTEPOB, OCHALLIEHHBIX AW MOAKIIOUEHHBIX K COOTBETCTBYHOLMM ay/A/0-1 BIAEO3aNUCHIBaOLLIAM
YCTPOMCTBaM.

Microsoft 3
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Tak kak OneNote aBTOMaTU4eCKM COXpPaHAET M WHAEKCUPYET KOHTEHT Mo Mepe ero jgobasieHus
B 3aMWCHble KHUXKM, MOUCK 3aMEeTOK BbINOJIHAETCA NPaKTMyeckn MrHoseHHo. MNpuioxeHne OneNote
TaKkXke npeAocTaBaAseT MHOXECTBO BO3MOXHOCTEMW, KOTOpble MO3BOAAIOT Mosib3oBaTesnto 6e3 Tpyaa
ynopagounte MHGOPMaLMIO U MONYyYNTb K Her goctyn B ntoboe Bpema u nobbiM cnocobom.
Hanpuwmep.

e T[lometbTe 3ameTkn Terammn 3ametok, Hanpumep: Caenatb, BaxxHo, Bonpoc van Upes.
Mpu NnpucBoeHUM Tera psaoOM  C  3aMeTKOM MNosBASeTCs 3HavyoK. MOXHO co3paTb
WA HAaCTPOUTb COBCTBEHHbIE TEMM M OpraHM3oBaTh MOWCK 3aMeTOK Mo HWUM. MOoXHO aaxe
MCNONb30BaTh TErM B MHTEPAKTMBHOM PEXMME, Hanpumep, NMOMeCTMB rajouky B Ter crnvcka
3aJ,aHuI Noc/e UCMONHEHNSA 3aAaHus.

e Co3paBaiite 3agaum Microsoft Outlook® 13 3ametok OneNote. an BcraBasinte
cBeAeHuA 13 kaneHaapa Outlook B cBou 3ameTky, UTOObI 6E3 NNLLIHUX YCUINIA COXPaHUTD
MHPOPMaLMIO O COBELLLAHMMN BMECTE CO CAENaHHbIMU 3aMEeTKaMMU.

B pasgene [sne HaxoanTcs AAHHOTO PYKOBOACTBA COAEPXMUTCA WMHPOPMAaLMA O pPacnonoXXeHuUn
KOMMOHEHTOB, O KOTOPbIX NMONAET peyb B JaHHOM pa3sgene. [lanee B pyKOBOACTBE MpPeACTaB/EHbI
HOBblE W yJyylleHHble BO3MOXHOCTM OneNote 2010: oT BO3MOXHOCTM AOCTyna M COBMECTHOTO
MCNO/Ib30BaHUA 3aMMUCHbIX KHUXKEK B CETVM A0 YaydleHnn B 0baacTv moucka u ynopagoumBaHus
nHdopMaLMm, CPeACTB HAaCTPOMKN U T. 4.
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Mpw coBmecTHON paboTe C APYrMMuM NOAb30BaTENIAMM BaXXHO BCEM OCTaBaTbCs Ha OAHOW CTpaHuLe.
MpunoxeHne OneNote 2010 meHsieT npeacTaBieHVe O COBMECTHOM paboTe, MO3BO/IAA CO3jaBaTb
3aMeTKN U COBMECTHO peflakTMpOBaTh UX MPaKTUUeCKN B peXXMMe peasbHOro BpeMeHMU.

HoBoe NpeACTABAEHME O COBMECTHOM paboTte

3abyabte 06 orpaHuueHusax! lMpunoxeHne OneNote 2010 penaeT COBMECTHbIM AOCTyn, obmeH
NAesaMM N COBMECTHYHO paboTy ropasso bonee 3pdekTUBHbIMMN.

o PeAaKTI/IpyI‘/JITe 06u.|,v|e 3aNMUCHbl€é KHMXKXKMU OAHOBpPEMEHHO C APpYrMMKM MNMoab30OBaTe/iAMu
Heé3aBNCMMO OT TOro, noAagKJjar4eHbl OHU K Balllelh YacTHOW wan KOpI'IOpaTI/IBHOI‘/JI
KOMI'IbI'OTepHOIZ ceTun namn HeT.2

e [lonyyate poctyn BCerga K CamMOW aKTyanbHOW MHPOPMaLUM MpU  COBMECTHOM
MCnosb30BaHMKN 3anncHbIX KHWXeK. OTkpbiBas B OneNote 2010 obLuyto 3aMUCHYIO KHUXKKY,
Bbl BUAMTE nocieaHNEe U3SMEHEHMS, BblAeNleHHble aBTOMaTMUYeCcKn BMecTe C yKadaHuem
aBTOpa W3MeHeHWA. MOXHO Takke HaWTU WM3MEHEeHUs Mo aBTopy, u4TOObl 6bICTpO
onpeAennTb aBTOPCTBO KOHKPETHBIX M3MEHEHWUI.

e bosbwe Het HeO6XO,CI,I/IMOCTI/I nepexwuBatb O TOM, YTO KTO-TO yAaAUT UIN U3MEHUT HY>KHbIE
BaM JaHHble. KOMMNOHEHT Bepcmn CTPpaHUL NO3BOAAET BOCCTAHOBUTL npeabiayLine Bepcnm
MHTEepecyrowmnx CTpaHuL. MO>HO TakXe KCnoJb30BaTb KOP3UHY 3aNNCHOM KHMKKUN ana
n3paeveHnA Cfly'~|3|7|HO YAANE€HHOro KOHTEHTa.

VHTepecHble MbICAW W peLleHns Mo KparlHWM CPOKaM O4YeHb 4acTo MPUXOAAT B ro/OBY, KOrja Bbl
HaxoAuTecb He Ha paboyem mecte. K cuacTbto, OneNote 2010 gaeT BO3MOXHOCTb peLlaTb BONPOCh! B
yao6HOoEe BpeMs 1 yA06HOM MecTe.

2 OfHOBpeMeHHOe pesakTMpOoBaHNe OBLLMX 3anMCHbIX KHUXEK TPebyeT COOTBETCTBYHOLLEro YCTPOUCTBA, MOAKAOUEHNs K IHTepHeTy
n SharePointFoundation 2010 (415 KOMMepUYecKoro noab3oBaHus) uamn becnnatHoro naeHtndrkatopa Windowslive ID (ans
JINYHOTO NoJb30BaHUsA). BoamoxxHocTb ncnonb3osath 3Ty dyHkuuto yepe3 WindowsLive ctaHeT goctynHa Bo BTopoi nonosuHe 2010
KafeHAapHOro roga.
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BbibUpamte Bpemsa 1 Mecto paboTbl MO CBOEMY YCMOTPEHMUIO

He cocTtaBnseT Tpyaa 3axBaTuTb C COOOM 3aMUCHbIE KHUXXKW M MOJb30BATbC CAMOW OMEPaTUBHOM
nHdopMaLmen aaxe B NyTu.

¢ Microsoft OneNote Web App nossosseT xpaHuTb 3aMeTKu B VIHTepHeTe 1 pesakTpoBaTh
nx vepes bpaysep. NpocmaTtpusalite, 06MeHNBaNTECH U KONUPYNTE 3aMETKMN IErKO U BbICTPO.
MoXHO paxe pesakTpoBaTb O6LME 3anuCHble KHUXKKWM OAHOBPEMEHHO C APYrMMM
nosib3oBaTensMuy, KoTopble Mcrnoab3yoT npunoxeHus OneNote Web App uam OneNote
2010.°

¢ Microsoft OneNote Mobile 2010 sBaseTca ob6ieryeHHON Bepcuel peaakTopa 3aMeTok,
KOTOpBIN CreLmansHo paspaboTtaH Ans TenepoHoB nog yrnpasneHnem Windows.”

Mosnb3oBaTeNsIM  KaxXAbll  AeHb MNPUXOAUTCA obpabaTtbiBaTtb 6OoabwoOW 06beEM WHPOPMaLUK.
He BaxkHO, pyKOBOAWTE AW Bbl MPOM3BOACTBOM WAW MAaHMpPyeTe OYepeAHOW AOMALUHWIA MPOEKT,
NHPOpMaLLMA NOCTYNaeT B pasanyHbix GopMax 1 ee He0b6X0AMMO MOCTOAHHO KOHTPO/IMPOBATh.

MpunoxeHne OneNote 2010 no3sonseT 6e3 Tpyaa OCTaBaTbCs B KYpPCe BCEX BaXKHbIX COObITUN.

HaxoamTe v OpraHm3oBbIBAMTE MHAOOPMALLMIO

Fopa3go nerye ynpaeastb MHGOpMaumen, koda Bbl camu onpesensete ana cebs, kak cnepyet
paboTaTb.

* W3yuanTe n opraHv30oBbIBalTE 3aMnMUCHbIE KHWXKW, NCMOAb3YS BO3MOXHOCTU PacLUMPEHHON
naHeNn HaBUraLMM 3anMvCHOW KHMIKKW, YCOBEPLUEHCTBOBAHHble CpeacTBa ynpaBJieHUA
pasaenamMm v HOBble FPYNNbl MHOrOYPOBHEBbIX CTPaHUL.

® 3JKOHOMbTE BpeMf, MWCMOJb3yA YAYYLIeHHYH0 (PYHKUMIO NOUCKA, KOTopas MoKa3biBaeT
pe3ynbTathl MO Mepe BBoga WHbopmauumm c knasmatypbl. OneNote 2010 aHanm3upyet

*Nlna Microsoft Office Web Apps Tpe6yeTca COOTBETCTBYIOLLEE YCTPONCTBO, NOAKIIOUEHNe K VIHTepHETY, NoaaepskuBaemslii 6paysep
(Windows® Internet Explorer®, Safari nawu Firefox) n SharePoint Foundation 2010 (a1 kKOMMep4YecKoro NONb30BaHWA) AW
6ecnnatHbIn ngeHTndmrkatop Windows Live ID (ans anuHoro nonb3osanums).Mpunoxenns OneNote Web App Ha Windows Live

1 OneNote Web App cTaHyT fOCTynHbI BO BTOPOW NoJoBMHe kaneHaapHoro 2010 roga. CylwecTByoT HEKOTOPbIE Pasnnumns Mexay
BO3MOXHOCTAMU nNpunoxxeHni Office Web Apps u npunosxenunin Office 2010.

4Tpe6yeTc;| NoAxoaALLee YyCTPOMCTBO. HEKOTOPbIX MOBUAbHbIE BO3MOXHOCTY TpebytoT MHTepHeT-nogkitoueHms. Office Mobile 2010
He BXOAMT B COCTaB NpuaoxeHuin, Habopos Office 2010 nan sBeb6-npunoxenuii Office Web App. KomnoHenT Office Mobile 2010
CTaHeT focTyneH B ¢puHanbHoMm Bbinycke Microsoft Office 2010 ans TenedoHos Ha naatdopme Windows (Windows Mobile 6.5 nan
6onee nNo3aHaAs Bepcmn).OyHKLUMOHaNbHOCTL Npunoxermnin Office Mobile 2010 n Office 2010 MoXeT oTanYaTbCS.

Microsoft 6



=a.0ffice

3anpocbl Moucka W onpejensieT NPUOPWUTETbl pe3yabTaToB  Ans  BbiCcTporo Aoctyna
K Heo6X0AMMON MHPOopMaL M.

e [lobaBnsnTe BUKMU-CCbIAKU Ha CTPaHWLbl, B pa3genbl M Trpynnbl pa3fesnoB B 3arnmMcHON
KHW>XKE, rapaHTMpys NOCTOSHHbIN NErknin JOCTyN K COOTBETCTBYIOLLEMY KOHTEHTY.

o [IpvMeHsaTe HOBblE CTUAN K TEKCTY A/18 OpraHu3aLun uaen ¢ NoMoLLbio GopMaTUpOBaHWA.
®dopmar no ob6pasuy, Hosas oyHkums OneNote, obecneumBaeT efMHOO6pPasHOe
odopMeHve brarogaps KONMpoBaHWO GOpMaTUPOBaHUA MeXAy CTpaHULAMW, pasgenamm n
3aMUCHBIMU KHUXXKaMU.

Aerkmm cobop u XpaHeHUe MHAOOPMALLUM

Nerknin C60p n opraHunsaumA HeO6XOAI/IMOFO KOHTEHTA NOYTU U3 N0BOro NCTOUHMKA.

» Co3paBaiite 3amMeTkv BO Bpems paboTbl ¢ Microsoft Word 2010, Microsoft PowerPoint® 2010
na Windows®Internet Explorer® ¢ ncnonbsosaHviem HoBoOM GpyHKLMM CBA3AHHBIE 3aMETKM.
OneNote co3saeT cCblKy Ha TO MECTO B UCXOAHOM JOKYMEHTE, rie Noib30BaTeNb Haxo4uacs
B MOMEHT CO3JaHNsA 3aMeTKM.

e OrtnpaBnaiTe KOMUIO KOHTEHTa M3 JOKYMEHTOB, BebH-CTpaHWL, COODLEeHWUM 3N1eKTPOHHOMN
MoYTbl WAW MPaKTUYeCKU K3 b6ON MporpaMMbl B HY>KHOE MeCTO B 3anMCHOW KHUXKKe
OneNote ¢ NOMOLLbIO HOBOW BO3MOXHOCTY 6bICTPOro cOXpaHeHuA.

MpoCTOM AOCTYM K HEOOXOAMMBIM CREACTBAM B HY>XXKHOE BPREMS

HoBble 1 ycoBepLueHCTBOBaHHbIE BO3MOXHOCTW MOBbIWAOT 3$PekTMBHOCTL paboTbl. KoHeuHo, ecan
He MPUXOAMNTCA TPATUTb MacCy BPeMsA Ha MX MOUCK.

HactpavBaemas neHTa, HoBas ¢yHkuna OneNote 2010, ynpoLyaeT NOUCK HY>XHbIX KOMaHa. YaensaiTe
6onblue BpemeHn paboTe ¢ nHdopmaLmei, a He Ha AocTyn K Hel. HoBoe npepacraBneHne Microsoft
Office Backstage™ ynpouiaer neyaTb, OOMeH W ynpaBJeHWe 3anUCHbIMU KHUXKaMK, a Takxe
HacTpoiiky OneNote 2010 13 ogHoro yaobHoro pecypca.
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OneNote 2010. NoApOOHbIE CBEAEHMS

HoBoe NpeACTABAEHME O COBMECTHOM paboTe

O6wme 3anucHble KHUXKKW MO3BOAAIOT pPeAakTMpoBaTb OAHY U Ty >Ke KHWXKY OAHOBPEMEHHO
C APYTMMW MOAb30BaTENAMMW, HaxoAAWwmMxca B apyrux mectax. B OneNote 2010 npwucytcTtByeT pag,
HOBBIX 1 YCOBEPLUEHCTBOBAHHbIX GYHKLNIA, KOTOPble NOBbIWAOT 3GPEKTUBHOCTL paboTbl € 06 MMM
3aMNnCHBbIMN KHUXKKaMK. Tenepb obmeHmBaTbCA naesMu 1 paboTtaTb COBMECTHO CTano Kak HWUKOraa

npotye.
O6LwwmMe 3anMCHbIe KHUXKHU YAy4LueHo!

Tenepb MOXHO MOAYYNTb OOLWMIK AOCTYN K 3aMUCHbIM KHUXKaM COBMECTHO C  ApYyrvmu
No/sb30BaTeNsMU BHE 3aBUCUMMOCTM OT WCMOJb30BaHUA OBLLMX CETEBLIX PECYPCOB (Hampumep,
o6 ceTeBOM ANCK MM obLas nanka B AOMallHen ceTu). MNpocTo coxpaHuTe 3anmncHble KHUXKK
Ha caiite Microsoft SharePoint® Foundation 2010, a 3aTem obpaliaiiTecb K HUM, OTKpbIBaiiTe
COBMECTHbIV JOCTYN U pefakTUpyhTe COBMECTHO WM OAHOBPEMEHHO C APYrMMW MOJ/b30BaTENsIMU
NpaKTUUeckun n3 Nto60oro MecTa’.

ABTOMATHYECKOE BbIAEAEHUE HEMPOYUTAHHBIX usMeHeHun. HoBuHka!

Mocne OTKPbITUA OOLLEN 3anMUCHOW KHUXKW aBTOMaTUYeCKM BbIAENAKOTCA NOCNeAHVME W3MEHEHWs,
BbINOJIHEHHbIE APYrMMMX aBTOpPaMK, 4YTO MNO3BOAsET 6e3 TpyAa OTCAeXMBaTb HOBbIA KOHTEHT.
K kaxxgomy nameHeHunto OneNote 2010 gobaBnsieT Takxke UHULMALI aBTOPa, UTO NO3BOJAET ObICTPO
yBUAETb M3MeHeHVe W ero aBTopa. HaBeauTe ykasaTesb Ha WHWUMaNbl aBToOpa M BCMJbIBAOLLAS
noZcKa3ska nokaxkeT MoJHOe MM#A aBTOpPa, a Takxke BpeMs pesjakTMpOoBaHuA.

CoBer.

Mocne npocmMoTpa NOCAEAHMX U3MEHEHUN MOXHO BbICTPO HalNTU HeobxoauMmble n3MeHeHus. Ha Bknagke [Loctyn B
rpynne O6uiaa 3anucHas KHMKKA HaxmMute kHorky MocneaHee pegaktupoBaHue, a 3ateM Bbibepute Neproa
BPEMEHM, 3a KOTOPbIA HEOBXOAMMO MPOCMOTPETb U3MEHEHMs (C Tekywero AHs Ao 6 mecaues). [ns npocToThl
NpPOCMOTPa MOXHO MOMETUTb NHOBON TEKCT KaK HempounTaHHbli: Haxmute CTRL+Q wav neperante Ha BKAAZLKY
Aoctyn v B rpynne HenpountaHHoe BbibepuTe MomeTUTb Kak NpounTaHHOE.

>[5 OZHOBPEMEHHOTO PeAaKTMPOBaHMS OBLLMX 3aMNCHBIX KHUXEK TpeByeTcs COOTBETCTBYIOLLEE YCTPOIMCTBO, MOAK/OUEHME K
WHTepHety 1 SharePoint Foundation 2010 (418 KoMMepyeckoro noab3oBaHua) nan becnnatHoro ngeHtneukatopa Windows Live ID
(819 AMYHOrO NONB30BaHMS).
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O6wme Henogwwrbie sametkn Hoseiii pasaen 1 Hosbiii pasaen 2 Momck 8o B

ABTOMmaTU4ecKoe BbleneHue {MTaHHBIX . H ! =

Mocne oTkpbITMA 06LLEl 3aNUCHON KHUMKKM aBTOMAaTUMECKU BbienaloTca Kupnnn Sumann

nocnegHue U3MeHeHUs, BbINOIHEHHbIe APYTMMK aBTopamu, uTo nossonseT 6e3 Docrenee yemere e .10 10 1058
TPYAA OTCNAEKMWBATb HOBbIM KOHTEHT. K KaXaomy MameHeHUo OneNote 2010

p[06aBNAET TaKMe MHULMANbI aBTOPa, YTO NO3BONAET GbICTPO YEMALTb U3MEHEHMUE U

ero agTopa. HaBeguTe yKasaTe/b Ha MHWLWA/bI ABTOPA M BCN/bIBAMOLLAA NOACKA3Ka

NOKaMeT No/IHOe MMA aBTOPa, a TaKKe BPeMA PefaKTMPOBaHHA.

Puc. 1. MNpu OTKpbITUM OOLLEN 3aMUCHON KHUXKM HOBble M3MEHEHWS BbIAENATCA LBETOM.

Tak>ke oTobpaXkaroTca UHULMANbI aBTOPa N3MEHEHUI.

Moka3/ckpbiTUE ABTOPOB U NOUCK aBTopda. HoBuHka!

Mpu paboTte B 0b6Len nanke OneNote 2010 aBTOMaTMUeCckM OTOBpPaXKarOTCsA MHULMaNbI aBTopa, eCn
M3MEHEHWNA BHECEHbl APYrMMW TMOAb30BaTENAMM, UYTO MO3BOASET BWAETb, KTO BHEC Kaxzjoe
M3mMeHeHne. MOXHO TakXe HaWTW BCe MpaBKWM MO aBTOPY ANA aKTMBHOWM 3anMCHOW KHUXKKW,
aKTVBHOIO pa3fena Wam BCeX OTKPbITbIX OBLMX 3aMMCHBIX KHUXKEK, KaK NOKa3aHo Ha puc. 2.
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Puc. 2. MrHOBEHHbIN NPOCMOTP aBTOPOB W3MEHEHWW Ha akKTMBHOW CTpaHuue, a
TaKk>ke ObICTPbIV MOUCK BCEX MPABOK MO aBTOPY.

Coser.

V|HVILLma]lbI aBTOpa OCTakTCA Ha CTpaHuuax O6LLI,e17I 3arNnCHON  KHUXKKMU ANna  NpPOCTOThI o6pau.|,eva. Ecan
Bbl HE >XKenaeTe, l-ITO6bI MHWUWMaNbl aBTOpPa VI3MeHeHMl7I OTO6pa)KaJ1I/ICb, Ha BK/1lagKke AOCTyI'I Ha>XMuUTe KHOMKY CKprTb
aBTOpPOB.
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Bepcuu ctpanuu,. HosuHka!

be3 onaceHusa ucnonb3yinte O6WMIA AOCTYN K 3anWCHbIM KHMXXKaM. bonblue HeT HeobxogmmocTu
6ecnokonTbca O TOM, UTO KTO-TO BHEC WM3MEHEHWA B HyXHble 3aMeTku. B npouecce BHeceHus
M3MEHEeHUA pasHbiMKM nosnb3oBaTensMn OneNote coxpaHseT npegplgylime Bepcun  Kaxzaowu
cTpaHuubl. [o3ToMy, ecin KT0-aMbo 13 nosb3oBaTtesiert CyYaHO M3MEHUT KOHTEHT [OKYMEeHTa,
MOXHO MPOCMOTPETb >XXypPHan W3MEHEeHWN W BOCCTAHOBWUTb MpeAblAyLyt0 BEpPCU0  BCEro
32 HECKOJIbKO LLENYKOB MbILLW.
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Puc. 3. lMpeapiayline BepcumM CTPaHULbl OMNPeAenstoTca no MHPOPMALMOHHOM CTpoKe
B BEPXHEW 4acTu CcTpaHuubl. [lata KaXAon BepcMuM W MMA NOAb30BaTens, BHeCLero

N3MEHEHMs, OTOBPAXKAKOTCA Ha BKIAAKe CTPaHWLbl 418 KaXKAO0W NpeAblayLen BepCcum.

Coser.

|.|.|,efIKHVITe npaBoﬁ KHOI'IKOﬁ MbIWW BKAagKy CTpaHUUbl AnA 6bICTpOFO AOCTyna K KOMaHjae MNMoka3saTtb Bepcnun
cTpaHuy. MeHio Ha KHoMKe Bepcuu cTpaHmubl Ha Bkaagke O6wwmiA Takke AaeT BO3MOXHOCTb BbICTPO yaanuTb
BCe NpeAblAyline BepCM CTPaHULbI AN aKTVBHOTO pasAena, rpynrbl pasgena Uam 3anmncHON KHUXKKK. MOXHO Takxke
OTK/IOUNTL XYPHaN AN AaHHOW 3aMMCHOM KHUXKKM, HE COXPaHAA NPeablayLLMX BEPCUA CTPaHMLbI.
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Kop3uHa 3anucHoi KHMXKKU. HoBuHKa!

KTo-To yganun HyXHyro cTpaHuuy? YT10 pgenatb, ecav uHPopmaumsa w3 yAaneHHOro pasgena
okasanacb HyxHown? MpunoxeHne OneNote 2010 NOMOXET NCNPaBUTb NMONOXKEHME, TaK KaK MOXHO
BOCCTaHOBWTb KOHTEHT, yAaNleHHbIV APYrMMU peAakTopamu.

Y KaXA0W 3annCHOM KHUXKMN eCTb KOP3MHA 3aMuUCHOW KHUXKW, B KOTOPOW yZAaneHHble CTpaHuLbl U
pa3gesibl XpaHATCs B TeueHne 60 gHel.

Coser.

MeHto Kop3m|a 3aMMUCHOMN KHMKKW Ha BKnajgke Aocryn Aa€eT BO3SMOXHOCTb OUYUCTUTb KOP3UHY, a TakKXXe OTKNHYNTb
XYpPHan Ans akTMBHOW 3aMMCHOM KHUXKWU. OTK/IFOUEHUWE XypHana Kak U3 3TOro pecypca, Tak v yepes MeHto Bepcum
CTPaHULL, NMPUBOAMNT K OCTAHOBKM CNY>XH BepCuii CTPaHWML, U KOP3UHbI.

YAyuweHHas 3awuTa IRM

Mpn HeobxoAMMOCTN BKAHOUUTL B OOLLYHO 3aMUCHYK KHUXKY JIMYHYHO WAN KOHOUAEHLMaNbHYHO
nHdopmMaumto ncnonblyinte 3awnty IRM (ynpaeneHune npaBamu focCTyna) 4S8 OrpaHUYeHNs JOCTyna
K Takomy KOHTeHTy. OneNote 2010 no3sonseT BCTaBAATb B 3anuCHble KHUWXKW 3awmeHHble IRM
AOKyMeHTbl XPS B BMAe pacnevatku.

Coser.

Mpw cozganum Bepcun XPS gokymeHTa ¢ 3awmTon IRM B ntobom npunoxerHun Office 2010 HacTpoliku napameTpoB
3awmTel IRM, no ymonuaHuto, coxpaHatoTca. [ns WM3MEHEHWA 3TOW HaCTPOMKM HeoBXOAMMO HaxkaTb KHOMKY
Mapametpbl B avanoroBom okHe Ony6aukoBatb pokymeHT B ¢opmate PDF wau XPS. [Jna BctaBkm XPS
AokymeHTa ¢ 3awmToin IRM B OneNote B KauecTBe pacrneuvaTkm HeobxoAMMO HaxaTb kHorky Kak pacneuatky Ha
BK1ajke BcraBka B rpynne ¢aibl.
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BbibUpamte Bpemsa 1 Mecto paboTbl MO CBOEMY YCMOTPEHMUIO

OneNote Web App. HoBuHka!

Ecan Bbl He MOXeTe B3sTb C COBO KOMMNbOTEP UK Tpe6yr0Tc>=| NnpocCTble CpeacTea 44 COBMECTHO
pa6OTbI, MO>HO Jin BE€CTU pedb O 6bICTpOM n 3¢)¢)eKTl/IBHOM BbINOJIHEHNN 3a,u,at-|? Tenepb Yy BacC eCTb
BCe HQO6XOAI/IMOQ.

CoxpaHuTe 3anuncHble kHUXKkK OneNote B IHTepHeTe, YTOOLI NONYUYNTb BO3MOXHOCTb MO/Ib30BaThCA
VIMW MPaKTUYeCKm € It060ro KOMMbHOTEPa, MOAKNOUYEHHOTO K VHTepHeTy.®

& rosoft Or App - Windows. =
@Ov [ B0 hetp/cid-3d168ac71123d272.office lve.com/editasp.Public/4cl033b%d0%b8 el 467 0 b5 56b0 L 48F [ 4] % |[= zing P~
Gaitn_Mpaska  Bua ViGpanroe Ceponc  Crpaska
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2 Hoswii pasaen 2

Mpocvorp daiinoe & seb-unrepdeiice

Ecnm & opranaaLmm yetanoenex komnosent Office Web Apps, MOSKHO NPOCTO WwenkHyTs uma daiina Word,
Excel, PowerPoint unn OneNote s GranoTexe gokymerTos SharePoint 2010 u daiin no ymondarmio OTKpOETCA &
npunowernn Office Web Apps.

[T

ot
[ 5 e
: wi
| B, e = i
| i » i
! ! ruser
| WS e i
Totozo @ Virreprer | Sawmuennsii pexin: sk, 45 - ®100% -

Puc. 4. CoBmecTHasa paboTa npaktnyecku ¢ tobbiM Nosb3oBaTesiemM U B l06OM MecTe
6narogapsa npunoxerHnto OneNote Web App.

*TpebyeTca cooTeeTCTBYIOWEE YCTPOWCTBO, MOAKIIOUEHME K VIHTEpHETY, NoaaepxuBaembiii 6paysep (Internet Explorer, Safari au
Firefox) n SharePoint Foundation 2010 (815 KOMMep4YecKoro nNoib30BaHWsA) AN 6ecnaaTHbl naeHTdMkatop Windows Live (ans
AnyHoro nosib3oBanus). Mpunoxerns OneNote Web App Ha Windows Live n OneNote Web App cTaHyT fOCTynHbI BO BTOPOWA
nonosuHe 2010 kaneHaapHoro roga. CyLuecTByOT HEKOTOPbIe pas3anyma Mexxay Bo3MoXHocTamu npunoxeHnin Office Web Apps u
npunoxennii Office 2010.
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o PepakTmpoBaHue obLien 3anncHON KHUXXKW OAHOBPEMEHHO C APYrvMMM MOJb30BaTeNAMMY,

koTopble ncnonb3yroT OneNote Web App nam OneNote 2010.

e Co3paHve HOBbIX CTPaHWL, M Pa3fenoB W WCMOAb3OBaHWE APYTUX 3HAKOMbIX OYHKLUWNA,
n3BecTHbIX No pabote B OneNote, Bktouas aBTo3ameHy, npoBepKy opdorpadun npv BBOAE,

dopmaTmpoBaHve WpnPToB 1 ab3aLies, CTUAN TEKCTa, Tern U T. 4.

e [lpocMOTp aBTOPOB OMNpeAeNeHHOro KOHTEHTa B OOLel 3anuMCHOW KHUXKE W AOCTyn

K NpeapblayLwunmM BEPCUAM CTPaHWLL
o BcraBka pucyHkos, Tabauu u ClipArt Office.com.

Be6-npunoxerns Office Web Apps (Bkatouas OneNote Web App, Microsoft Excel® Web App,
Microsoft PowerPoint® Web App u Microsoft Word Web App) npeaocTaBasioT BO3MOXHOCTb
rMOKOro A0CTyna, 3HaKOMYK Cpeay PefakTUpOBaHUs W PAA YXKe 3HaKoMbIX GYHKUMWA, NOo3BOAsAA
CBOEBPEMEHHO BbINOJ/IHNTbL NOCTaB/NEHHbIE 3a4auM.

Coser.

OneNote Web App ynpoliaer ucnosnb3oBaHue ¢aioB COBMECTHO C rfoJb3oBaTensmMu, pabotarowumun B 6onee
paHHuXx Bepcusax Microsoft Office ana Windows n Mac, uan gaxe c temun, y kotopbix Habop Microsoft Office He
yCTaHOBJIEH.

OneNote Mobile 2010

Mopon BbIMOAHATL paboTty nmpuxoautca B nytu. K cuactbto, npunoxerHne OneNote Mobile 2010
NO3BOAET NPUHMMATL PELLEHNs BO BPeMs noesaku.’
o Co3paHve 3KCMpPecc-CNUCKOB, BCTaBKa 3BYKOBOrO COMPOBOXAEHWA U U306paxeHWi.

Bo3mMoXKHOCTb ,D,O6aBﬂeHI/IFI B 3aMETKU c|)0Torpac|)|/||7|, CHATbIX Kalvlep0|7| MOBUABHOrO Tefle(l)OHa,

HaXxoAaACb B NyTw.

e lWcnonb3oBaHve 3HaKOMOro uHTepdeirca Npu CO34aHUN WAN PefakTMPOBaHUM 3aMeToK
Ha MOBUbHOM ycTponcTBe. JoCTynHOCTb GYHKLIMM aBTO3aMeHbl M OCHOBHbIX BO3MOXHOCTEMN
pa3paboTky, TakMX Kak MapKMPOBaHHble W HyMepOBaHHble CMWCKKW, PopmMaTUpoBaHue

wpndTOoB.

"B cocras Office Mobile 2010 Bxoant Word Mobile 2010, Excel Mobile 2010, PowerPoint Mobile 2010, OneNote Mobile 2010 n
SharePoint Workspace Mobile 2010. OutlookMobile 2010 npegycraHoBaeH Ha TenedpoHax Windows 1 sBASETCA NOYTOBbIM KANEHTOM
no ymonuaruto.OfficeMobile 2010 He BxoauT B cocTas npuaoxeHuis, Habopos Office 2010 nan Be6-npuaoxeHN
OfficeWebApp.KomnoHeHT cTaHeT goctyneH B ¢puHanbHom Bbinycke MicrosoftOffice 2010 ans TenepoHOB nog ynpasneHnem
Windows (WindowsMobile 6.5 nan 6onee nosgHve Bepcum).BoamosxkHocTn Beb-npunoxenuin OfficeWebApps n Office 2010 nmetot
pAZ OTVUNIA.

Microsoft 13
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e [pocMOTp paszinuHbIX rpadryeckux OHBHEKTOB B 3ameTKax B MONHO3KPAHHOM pexume.
[ocTynHbl NpOCTOe NaHopaMMpOBaHWe, MacTabupoBaHWe AN SKCMOPT M306paxKeHUn Ans

MCNOAb30BaHUA B APYTUX NPUNIOXKEHUAX.

&% OneNoteMobile  o* Y, o

OauH AeHb Ha Nnsxe
Fnspswas nruua iy

o,

3BYKM OKeaHa

Puc. 5. Tae 6bl Bbl

HW Haxognancb, He TepFIIZTe

470 51 X0y caenarts 3aBTpa: AOCTYN K CBOMM 3aMeTKaMm
1. apeH[oBaTh Noaky;

2. 3aHaTbcA .Elal‘;lBMHFOM C dKBa/laHroMm,
3. ynnbITh B 3akar.

c nomoubto OneNote Mobile
2010.

Hy>KHO CpaBHUTL LieHbl B NPOKATHbIX
KoHTOpax AnekcaHgpa u leHHaaws,
YTOBbI CPAaBHWUTL LIEHBI.

+  Anekcangp: (123) 555-9876.

Coser.
MocTtosaHHaa akTyanbHas opraHu3auma u CuHXpoHusauma. CuHxpoHusauma 3ameTok ¢ OneNote 2010 wa MK
C MOMOLLBHO LieHTPa MOBUABLHBIX ycTpoiicTe Windows, goctynHoro B Microsoft Windows® 7.2

8LleHTp MOBUALHBIX ycTpoiicTs Windows coBmecTum ¢ OC Windows 7 n Windows Vista®.

Microsoft 14
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HaxoauTe 1 yroOpSAOYMBANTE MHADOPMALLMIO

CpeAcCTBa ynopsAO4E€HHON OPraHM3aLLUKU 3ANMUCHOM KHMXKU. HoBuHKa!

Monyyante 6onee nerkmm AOCTyn K MHPOPMALUW W OpraHu3yrTe ee MO CBOEMY YCMOTPEHMUIO.
MpunoxeHne OneNote 2010 npesocTaBAsieT yNpOLLEHHYO W TMBKyto pabouyto cpeay, KoTopas
npegocTaBaset 60/bLIe BO3MOXHOCTEN OpraHn3oBaTh BCe Hanbonee ya06HbIM 06pa3om.

¢ HoBble ynydweHHble 1 6onee rMbkue BKAaAKW cTpaHUL, (CM. puc. 6) MpesocTaBaAatoT
NONb30BaTeNO0 JBa YPOBHA BOXEHHbIX CTPaHWL, MO3BO/AA MepeTackvBaTb W CO3jaBaTb
BJIOXKEHHble CTPaHMLIbl, OTOBpaxaTb MMEHa BIOXEHHbIX CTPaHWUL, MMEIOLLMX OTCTYMbl CNeBa,
A8 ynpolleHuna ynopsagounBanHua. Takke nossasetca 3Hayok HoBasa cTtpaHMua, KOTOpPbIN
oTobpaxkaeTca Npu HaBeAeHWM yKasaTens, No3BOJIAA CO34aBaTb CTPAHWULLbl HEMOCPEACTBEHHO

Tam, rae HeobxoAnMo.

_JHoeaa cTpanmua v

MpoekTHaA BCTREYA
¥YACTHHEH

JAMETEH O BCTPEYE
MpezeHTAauHA ANA rpynnel
BN CTPYKTYRa NPESEHTalHH

BeeaeHme

AercTEMA

>

Puc. 6. bonee rmbkume Bknaakmn
CTPaHWL, NO3BOAAOT
OopraHun3oBaTb WX

B HEOHXOAMMOM NopsaKe,

He npeanpuHUMasn

AOMONHUTENbHbIX AENCTBUI.

CoBer.

OneNote 2010 Takxe genaeT peAakTMpoBaHUe 3aMETOK MPOLLLEe HE3aBMCMMO OT MMEHOLLLErocs NPOCTPaHCTBa 3KpaHa.
Eciv cTpaHuua 3aMeTky MMeeT OAMH KOHTEWHEpP B Y3KOM OKHe (Hampumep, MpW UCMOJb30BaHWM  QyHKLMM
3akpenuTb Ha pabouem cToJie, pacCMaTpPMBAaEMON fajee B HACTOALEM PYKOBOACTBE), TEKCT aBTOMAaTUUECKM

nepeHocnTca B npeactaBAeHNNA.

° yﬂy‘-ILLIEHHaFI HaBurauma no 3aMUCHOM KHWKKe npeacrasadeT YykKasatenu, KoOTopble
NO3BONAKOT BUAETb U NCMOJIb30BaTb BCE 3aMUCHbIE KHVXXKW U pa3jenbl 3aMNCHOM KHUXKW.
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L | Obume " Mouck  Mocuntaem! Kanenpapb '. Bcrpeun | CoBpanua T Mowuck B0 Ej
5 o Mpecca
H e . Y A—
é = CoBpanua
@ 38 ommbpa 2010+, T

15:45

Puc. 7. yCOBepLIJeHCTBOBaHHaFI HaBUrayud obecneyvBaet I'IpOCTOVI MIHOBEHHbIN A4OCTyn KO

BCEM pa3jesiaM OTKPbITON 3anNUCHOM KHUXKMW.

* YcoBeplUeHCTBOBaHHble CpeAcCTBa YynpaB/JIieHUA pasfiesiaMmy O3BOJIAKT  KOMMPOBaThb
N 06BbEANHATL pasaenbl ApYr C APYroMm.

- ¥ i ¥ r y - — R 'I—|—
| O6wwme  Mowck  Mocuwtaem!  Kanewpape  Borpeun  Mpecca - Menegmment | Cobpa Mepeumenosats i
| ..................................................... |5'\ CO¥paHUTb Kak..,
- Cobpahue X yaanms
. 28 okTabGpA 2010T. E‘S MepemMecTuTh MK CKONWPOBATD..
15:45 L3 Osveannuts B apyroii pazaen..
LQ, CKONWPOBaTE CCRINKY HA pasaen
[ Co3zgaTe pasagn
& Co3gaTe [PYNMNY Pazaence
JaWMTHTE Pa3Aen Naponem..
LigeT pazaena 4

Puc. 8. LLenkHnTe npaBoOWl KHOMKOW MbIlM BKAAAKY pa3zena, 4Tobbl MoayunTb AOCTyn K

AONOJIHATENIbHBIM BapUWaHTaM KOMMPOBaHMA U O6'be,£l|I/IHeHVIFI pasaenos.

Mouck Yay4yweHo!

MpunoxeHne OneNote 2010 pacwmpsieT boratble BO3MOXHOCTM MOWUCKa, OTObpaxkas pesysbTaTbl
noucka Mo Mepe BBOZa TeKCTa C KjaaBMaTypbl. Tenepb MOUCK 3anoMUHAeT MocC/ieiHUIA BbIOOP,
3KOHOMS BpPeMsA MOJb30BaTeNs 3a CUET aBTOMaTMUYeCKOro onpejeneHns NpuopuTeTOB pPe3y/ibTaToB
nowucka.

BbinosHAWTE MOMCK OAHOBPEMEHHO MO BCEM 3arMUCHbIM KHUXKAM WAW MO OTAENbHbIM CTPaHWULaM,
pa3genam uan 3anmncHbiM KHKKam. MpunoxeHne OneNote BbINOAHAET MOUCK B TEKCTE, a TakKe No
TekCTy ns3obpaxkeHunin B 3anucax nonb3oBaTens. B OneNote 2010 MOXHO aake BbINMOJHWUTL MOMCK
ayAVMOJaHHbIX B ayAMo- UM BMAEO3aNUCAX MO  3aaHHOMY KJIKOYEBOMY CJOBY, BBEAEHHOMY
NnoJsib30BaTeNEM B 3aMUCHbIE KHUXKKM.
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Puc. 9. lMpocmaTpvBainTe npuoOpuTeTHble pe3y/abTaTbl MOMCKa MO Mepe
VIHq)OpMaLLVIVI C KJlaBmatypbil.

BBOJA

CoBer.

K Hanbosee yacto noceuwlaemMbIM CTpaHWUaM.

B TEKCTE M306pa)KeHI/Il\/’I, BCTaBJIEHHbIX B 3aMNCHble KHUXKW.

e  MOXHO nosyunTb ObICTPBLIM AOCTYN K HEOOXOAMMbIM 3aMeTKaM C MOMOLLB KaaBumaTypbl. MpocTto
HaxmuTe coueTaHve knasuw CTRL+E ana Havyana mnoucka, a 3aTeM BBeAWTE HECKOJIbKO 3HAKOB,
COOTBETCTBYIOLLMX HY>KHOW CTpaHuue. Vicnonb3yiTe KaaBuLK CO CTPeKamu s MepeMELLEHNs BBepX
WM BHWU3 MO CMWCKY Pe3y/bTaToB MOWCKA, @ 3aTeM Haxmute BBO/, utobbl BbIGpaTh Hy>HYHO CTpaHuLLy.
Tak kak OneNote 3anomMuHaeT nocnefHuUli BbIGOP, COYETaHWUA KIABULI ObICTPO CTAHOBATCH APJ/bIKaMu

e Tenepb OneNote 2010 noaaep>xmBaeT onTMUeckoe pacro3HaBaHue cumBosioB (OCR) B 64-pa3psgHoi
Bepcmun. He BaxkHO, paboTaeTe /im Bbl B 32- unn 64- paspsagHoli cpege, OneNote 2010 MoxeT BeCTU nomnck
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Co3AaHUe BUKU-CCbIAOK. HoBMHKA!

OnepatMBHO CO3jaBailTe M HacTpavBaWTe CCbIIKM Ha HOBbIA KOHTEHT CBOWX 3aMMWCHbIX KHUXEK,
YTOObI KaXAbl MO/Mb30BaTENb JAHHOW 3amnWCHOW KHUXKM aBTOMAaTU4YecKu Moay4van CCbliky Ha
Heobxoanmyto nHbopmaumto. C NnomMoLLblo GYHKLMN BUKU-CCbIIOK MOXHO 6€e3 Tpyaa ccblnaTbCs Ha
CBfA3aHHbIA KOHTEHT B 3aMMWCHbIX KHMXKaX, HanpyuMep CTPaHULbl 3aMeTOK, UX pasfesbl AW rpynnbl
pa3zenos, N MPOCMATPUBATL Ero.

Cebinka

TexcT:
Office 2010
Anpec:

http: /foffice.microsoft.com/ru-rufonenote/

Wnu eeifeprTe pacnonoskeHne B Onelote:

||-|Dl|CK Mo TEKCTY B 3aronoeke

B m MNu4Han

Se Obwwme

B Mouck

B Mocmraem!
& Kanenpapo
[Ca Borpeum

Lo Mpecca

o MeHeamMeHT
Ea  CobpaHua
& PaboTa

B @ MuuHana

F B Ofwme
# Co ObyueHne

@ 3anMcHaA KHAra

m

] [ OTmeHa

Puc. 10. HoBblii
napameTtp Bbibop
pacnono>xeHus

B OneNote B
/I1a/I0TOBOM OKHe
Ccbinka obecneumBaet
NpOCTON AOCTYynN

K CO34aHNt0
CcOB6CTBEHHOW BUKN-
CCbIJIKM B 3aMUCHbIX

KH1>XKax OneNote.

CoBer.

e LllenkHnTe NpaBoON KHOMKOWN MbIlW ab3aLl, BKAAAKY CTPaHWLbl, BKAAAKY pa3fena WA 3arnnucHYr KHUXKKY,
UTOBbI CKONUPOBATbL CCbIIKY B AaHHOE pacrosnoxeHue. MNocne 3Toro MOXHO UCMOJIb30BaTh K060 MeTos,
BCTaBkM (Hanpumep, CTRL+V), uTobbl BCTaBUTL CCbIIKY Ha CTPaHULLY, Ha KOTOPOW CO3Aat0TCH BUKU-CCbIIKM.
LLlenkHnTe NpaBO KHOMKOW MbILLN BCTaBJEHHYHO CCblAKY, YTODbI Bbi3BaTb NapameTp PepaktupoBaHue
CCbUIKM, T4 MOXHO JIErKO HaCTPOUTb OTOBpaXkaeMblli TEKCT, Kak NokasaHo Ha puc. 10.

o [na 6bICTpOFO CO34aHuA BUKN-CCbINKM HEMOCPEeACTBEHHO Ha CTpaHuue, BBeguTe C KlaBuaTypbl MMA
CTpaHuUbl, pa3jena nin 3aMVUCHOMN KHUXKKM B ,D'BOI‘/’IHbIX ckobkax. TekcT aBToOMaTU4Yecku npeo6pa3yeTca
B CCbUIKY. Ecnm BBeaeHHOE MMsA He pacno3HaeTcs, OneNote co3zpact HOBYHO CTpaHuuy C 3TUM UMEHEM
B aKTMBHOM pa3gjene.
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CpeacTBa chopMaTUpoBaHUs TeKcTa. HoBuHka!

Jaxe He3HaunTenbsHoe GopmMaTUpPOBaHME MOXET CYLWEeCTBEHHO YMNPOCTUTb CTPYKTYpUpOBaHue
nHpopmaumn. Tenepb popmMaTMpoBaHMe 3aMeTOK CTano elle NpPoLLe N HOBble CTUAN TEKCTa MOXHO
NPVMEHUTb OAHWUM LLEeNYKOM Mbilwn. MOXHO Aaxke MCMoJ/b30BaTb MHOXECTBO TeX e COoYeTaHWi

KNaBWLL, KOTOpble ncnonb3ytotcs B Microsoft Word ans npuMeHeHus cTunen K TekcTy.

@| .j:(:-jw wy ED |:| |= Office 2010 - Microsoft OneNote (OsHakomuTensHan Bepcna) lilﬂlg
Daiin TnasHaa Bcrasra Aocyn Pucosarne PeueH3npoBaHne Bug [ e
T 'l A=
B * o calibri <1 - iz-i=- % 3aronoBokl = ] fena (cukely s = Y %
= B 3aronoeok 2 {7 Baro (Ctrl+2) - ® —

Haiiti OTnpasuTe CTPAHWULY  3agauun Aetanu
Tern no 31ekTpoHHOI noute Outlook * coBpaHua *
Eythep o6MeHa OCHOEHOR TEKT Fazonosok 4 Teru Qutlook

Obwme  [onck Mocuutaem!  Kanenpape

- ahF . =
Bm.EMTb 7 KA L odexw B4 3aronosok 3 2 Bonpoc (Ctrl+3) =

3aronoBoK 5 — —— .
EHT W s Monck Bo Bex 3anncHsx knkkax (CTRL+E) 2 V‘

CTPE
g 30201080K 6

>
3
g S . 3aronosoK ¢ “ JHosan ctpamuua v >
= . Office 2010 : Coninka Kanesazpe
@ 14 okTABpa 2010r. ) Yumama Office 2010
11 Ko =
Lo A = Coser
NyHLIEHHERA HABMTALNA

2 if} QuncriTe Gopmat
: Joctyn K gainam NyBankauwa cogepH npunoennax Microsoft PowerPoint®, Microsoft Ykazarenu
= - . .
z M peflaKTUpOBaHUE Word, Microsoft Excel® n Microsoft OneNote®, Ha caitrax Microsoft SharePoint® 2010 ¢ nocne- Pazgens
E uepes MHTEpHET AYHOWMM SOCTYNOM K HUM 408 NPOCMOTPaE, PEAaKTMPOBAHMA M COBMECTHOMD MCNO/E30BAHNA Momck
m

C NOMOLUBKY NPARKTHYECKH NH0BOro KOMNBIOTEPE C BBIXOAOM 8 HHTEpHET.

Puc. 11. bbicTpoe npumeHeHne cTuien 1 GopmaTpoBaHMe TEKCTa B 3aMUCHbIX KHUXKKaX.

CoBer.

MNpUMeHNTbL CTUAM MOXHO Ha BKIajKe naBHas, Kak nokasaHo Ha puc. 11. Takoke MOXHO MCNoAb30BaTb
coyetaHua knasmw CTRL+ALT+1, 2 van 3 ans nNpuMeHeHUs CTunelt 3arosioBoK, a Takxke COYeTaHue
CTRL+SHIFT+N ana nprMeHeHus ctuns O6bIUHBIA.

Cnnckm dopmaTtMpoBaHUsA CTanu Takxke ObicTpee W npoue. Mpn co3jaHMM MapKUPOBaHHOTO WU
HymepoBaHHoro cnucka B OneNote 2010 otctyn gis nepBOro YpPOBHA CMMCKa BbIMOAHAETCA
aBTOMaTNYEeCKM.

KakoW 6bl TMM PpopmaTpoBaHua He NpumMeHsanca k Tekcty B OneNote 2010, Tenepb MOXHO MCMONb30BaTL
®opmar no obpasLyy, 13BeCTHbIA U3 Apyrix NpunoxeHnin Microsoft Office, gns ynpolieHus nosTopHoro
1CNoib30BaHMA GOPMaTUPOBaAHMA W eAMHCTBA OpraHu3auMm MHPOPMALIMK B 3aMUCHbIX KHUXKax. Ha
Bknagke MnaBHas B rpynne bydep o6meHa wenkHuTe Popmat no obpasLly, kak mokasaHo Ha pwuc. 11.
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Aerkmm cobop U XpaHeHUe MHAOOPMALUM

CBs3aHHblIe 3ameTKkn. HoeuHka!

Co3gaHve 3aMeToK nan cbop AaHHbIX MPOUCXOANT BO BPeMs paboTbl C JOKYMEHTOM, NMpe3eHTaLmen
WY BO BpeMs MPOCMOTpa CTpaHuL, B VIHTepHeTe. HO Kak COXpaHWUTb BCE 3/1IEMEHTbI CBA3aHHLIMU U
HalT HeobXxoanMYH MHPOPMaLLMIO, KOTAa OHa Hy>XHa?

MpunoxeHne OneNote 2010 no3BonseT Nerko pewunTb 3Ty 3ajady, Co34aBas CCblAKYy He TOAbKO Ha
dain, c koTopbiM Bbl paboTann BO BpemMs CO3jaHWUA 3aMeTOK, HO M Ha KOHKPEeTHOe MOJIOXEHMe B
3Tom daiine. MpunoxeHne OneNote MOXHO 3aKpenuTb Ha paboyem CToie U BHOCUTb 3aMeTK1 Mpu
paboTe C JOKYMEHTOM, Npe3eHTaumen nim npu npocMoTtpe Beb-cTpaHul. Kak BuaHo Ha puc. 12, B
none psagom c 3ametkamm OneNote pobasnseT 3Hauyok. [1POCTO LWENKHWUTE 3TOT 3HAYOK Npwu
nocnegytoweM MpoCMOTPe CBOMX 3aMeTOK, YTOObl OTKPbITb WCXOAHbIA ain u  nepentu
HemnocpeACTBEHHO K ab3auy, cnangy wam Beb-cTpaHuue, KOTOpble OblAv akTMBHBI MPU CO3JaHUK
3ameTKW.
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Puc. 12. dyHkuma OneNote CBA3aHHbIe 3aMeTKM 4006aBAsSET 3HAYOK B MoJsie Kaxaoro ab3aua
No Mepe co3jaHus 3ameTok B okHe OneNote, 3akpenneHHOM COOKy Ha 3KpaHe, KOTOPbIn
yKa3blBaeT Ha WCXOAHY MPOrpamMMmy M AaeT CCblKy Ha MeCTOMOJ/IOXKEeHMe MNo/b30oBaTens B
ncxoaHom danne.
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CoBer.

e MoxHO akTMBMpoOBaThb CBsizaHHble 3ameTknm OneNote u3 Bknagkn Peuensmposanme B Word 2010,
PowerPoint 2010 nnu 13 meHto Cepsuc B Internet Explorer 6 nnn 6onee nosaHen sepcmn.

e  (CBA3aHHble 3aMeTKM JOCTYMHbI NpK paboTe B 3anucHbIx kKHxkax OneNote 2010 n aktnempyrotca B Word
n PowerPoint ans paHee coxpaHeHHbIX 4OKYMEHTOB WUau npe3seHTaumin Microsoft Office 2010.

e  Ecav HeobxoaMMO MCnonb30BaTh CBA3aHHbIE 3aMETKM COBMECTHO C APYrMMU NOb30BaTeNsaMM (Hanpumep,
MpW OTNpPaBKe 3aMETOK MO 3/IEKTPOHHOM MOYTE) 1 HET HEOBXOAMMOCTU BKJIOUATb CChIIKK, MOXHO BbICTPO
yAannTb BCE CCbIIKM U3 CBA3aHHbIX 3aMETOK B akTMBHOW 3amnuCHOM KHuxKe. [lns 3Toro nepengute Ha
BKnagky ®aiin, utobbl OTKPbLITL NpeacTaBieHne Backstage, wenkHute lMapametpbl, a 3aTteM —
[JononuutensHo. Moa 3aronoBkoM CBA3aHHble 3aMeTKW HaliauTe napameTp YAanuTb CBA3M U3
CBA3aHHbIX 3aMeTOoK.

e Heobxogumo co3gatb 3ameTkm npu pabote B Apyrvx nporpammax? Ha Bknagke [MpepacraBneHne
LenKHUTe 3aKpenuTb Ha pabouem crose, utobbl 3akpenuts OneNote 2010 B npaBol YacT 3kpaHa B
npouecce paboTbl C N06OA Nporpammont. 3aMeTkn HauyHyT aBTOMAaTM4eCcKM CBA3bIBaTbCA, ecin paboTa
BbIMOJIHAETCA C MOAAEPXMBAEMbIM TUMOM dalina AAs CBS3aHHbIX 3aMeToK, KakK ykasaHo Bblwe. Ho
6bIcTpbIV focTyn K OneNote MOXHO Bcerza nosyynTb HE3aBUCMMO OT UCMOJb3YEMOW NMPOrpammbl.

BbicTpoe 3anoAHeHue. HoBuHka!

Bbl paboTaete Haz NPOEKTOM, KOTOPbIA MMEET HECKOIbKO KOMMOHEHTOB (JOKYMeHTbI, Beb-CTpaHuLibl,
rpaduueckme dainbl) N Hy>KeH NpocTor cnocob cbopa m ynopagoueHns nHbopmawmm, cobpaHHoN
BO BCEX 3TUX Mporpammax. Viam >ke, Bbl MPOCTO COBEPLUNAN MOKYMNKYy B WHTEPHET-MarasvHe U
HeobHXOAMMO COXPaHUTb KOMUIO CTPaHWLLbl MOATBEPXKAEHMS.

Kakyto 6bI MHPOpMaLMIO HK TpeboBanoCb COXPaHUTb, HOBas BO3MOXHOCTb ObICTPOro 3anosiHeHus
B OneNote 2010 no3BosdeT ferko MNOMECTUTb 3TOT KOHTEHT B HY>XHOM MeCTe, He npwunaras
AOMNOAHUTENbHBIX ycuami. Mpu Bbipe3ke 3kpaHa u3 OneNote 2010, oTnpaBke 371eKTPOHHOrO
coobuweHns Outlook 2010 B OneNote, Hayane CBA3aHHOrO CeaHCa CO3JaHMA 3aMeToK Wan
pacneyatke fokymeHTa B «OTnpaBuTb B BUpTyanbHbli npuHTep OneNote 2010», nossnsetcs
ANanoroBoe OKHO, U3 KOTOPOro MOXHO BblbpaTb TOYHOE NOJIOXKEHME B 3aMMCHbIX KHMKKax OneNote
AN pa3sMeLLleHna KOHTeHTa.
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( Bufiop pacnoncwerns s OneNote M1

BuifiepuTe pazaen WK CTPAHMLY ANSA PAHSWESHNUA INEMEHT!

p 1

Boe 3anucHBIe KHIMKH

%‘J_} TTH-HER 3BNHUCHAR KHAHKES
il—l Paiouas 3annCHaR KHIMKS
iﬁ PyK0BOACTEO No OneNote 2010
= m MNEHKPOEIHNE MEDONPHATA
[* Ex  KpaThoe CofSpwaHWe MEpONPUATHA
c2] _*‘,E/ HENDmMUMTEIE ZAMETHI

) MocnegHnii BEGop )
|] Mocne MeponpUATHA (TEXYILAA CTPaH...  (MNaHMPOBAHE MEPONDMATHA/KDATKO. .
[ HenogwWTbie 3aMeTEH (HENOOWWTEIE 3aMETHH)
e KpaTtkoe copeparHie MeponpuATHA (.. (TINaHMposaHKHE MEPONPHATIA)

o) Comem |

Pnc. 13. DxoHOMbTE
BpeMs, UCMOoNb3ys
BO3MOXHOCTb
ObICTPOro 3anonHeHus
Ans Bbibopa MecTa
pa3meLleHmsa npu
OTMpaBKe KOHTEHTa B
OneNote, 6yab 1O
Bblpe3Ka 3KpaHa nan

CBA3aHHble 3aMeTKW.

CoBer.

Monb3oBatenn kak 32-paspagHbix, Tak n 64-paspagHeix MK MoryT Tenepb ucnonb3osatb ¢yHKuMo «OTnNpaBuTb B
npuHtep OneNote». MpunoxeHne OneNote 2010 noaaepxvBaeT 64-pa3pagHblii ApariBep NpUHTEpa Ans OTrnpaBku

B BUPTya/bHbIA NnpuHTep OneNote 2010.

YNpoLLEeHUE AOCTYNA K HY>KHbIM CPEACTBAM B HY>KHOE BPEMS

AeHTa. HoBuHka!

MonyunTe focTyn K HEOOXOANMBIM KOMaHZam B itoboe BpeMs v toboM MecTe. HacTparBaemas nog
nonb3oBatens feHTa, HoBas GyHKUmsa B OneNote 2010, nmeetcs Bo Bcex npunoxenusx Office 2010.
JleHTa 3aMeHsAeT NPMBLIYHOE MEHIO W MaHeN WHCTPYMEHTOB, NO3BOAASA NEePCOHaNN3MPOBaTh CTUb
paboTtbl. J/leHTa nNpu3BaHa ynpocTUTb MOWUCK W AaTb BO3MOXHOCTb MCMOJ/b30BaTb BeCb MOTeHLMan
OneNote, uto yBeanumnBaeT NPON3BOANTENBHOCTb N COKPAaLLAET BPEMS NCMONHEHWA.

o Co3paBalniTe COOCTBEHHblE WM HacTpamBanTe BCTPOEHHble BKAAAKW Ha JIeHTe, 4TOObl

HacTpouTb Office 2010 nog cBon cTMAb paboTbl.

° CTaH,CI,apTHbIe BK/1agKN Ha JIEHTe coaep>KaT KOMaHAbl ANnA KOHKPETHbIX 3a4a4, MO3TOMY HaNTK

HY>XHbl€ CpeACcTBa MOXHO ropasao 6bICTpee.

Microsoft
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e Ha KOHTEeKCTHbIX BKNaAKax NEHTbl HaXxoAATCS Heobxoaumble cpeactBa. Hampumep, nocne
Lwenyuka Mblwy no Tabavue nossaseTcs Bkaagka Maker pabotbl ¢ tabnauuamuy, KoTopas
COAEPXKUT BCE CPEACTBA, HEOOXOAMMBIE A/ PAabOThI C 3TOM TabAMLEN.

| "E‘ L |I| |:| = Mpoexr - Microsoft OneMote =
TnagHan Beraska Aocryn PucogaHmne PeueH3INpOBaHHE Eng [~}
- B=
B & supesars ol “u -:Z-iE. @ 3aronosok 1 Bena (Ctl1) Be = Y %
[ S =

- E3 Konupogate JaronoeoK 2 + v Baxwo (Ctrl+2) . "

BCTaBuTE - Y ahe x, v | W+ A~ | o - — Haiitw | OTnpasuTe cTpamMly  3agaum  [etanm
-  topuar na ofipasuy En - : = ! = 3aronosok 3 = |7 Bonpoc(Ctrl-3) T Terw | M0 INEKTPOHHOI nouTe Qutlook ™ coBpaHuA

Bydep o6mera OcHOBHOM Teker Crann Tern Outlook

Puc. 14. HactpanBaemas neHta B OneNote 2010 obecneunBaer 6onee GbICTPbIN AOCTYN K

HeobXoANMbIM QYHKLMNAM.

NMpeacTtasaeHne Microsoft Office Backstage. HosuHka!

B neBoi yacTn neHTbl HaxoaUTCA BkAagka Daiin. MNpPoOCTO LWENKHUTE 3Ty BKAaAKY, YTOGbI NOAyYMTb
MOJIHBIA JOCTYN, YTO eLle 6osiee ynpoLLaeT HacTporky pabotel ¢ OneNote2010.

MpeactaBneHve Backstage 3ameHseT npuBbiYHOE MeHO @aiin 1M NpeaocTaBaseT  eAnHoe
NPOCTPAHCTBO AN YyNpPaBAeHUA 3anuCHbIMW KHUKKAMK, a TakXXe COBMECTHOrO WCMoJ/b30BaHuA,
pacnevaTtku n nybavkaumm 3ametok. Hanpumep, npu nepBoM OTKPbITUM NpeacTaBaeHus Backstage
nosib3oBaTeNb Monajgaet Ha BkAagky Ceeaenus, Kak MnokasaHo Ha pwuc. 15. M3 s1oro eguHoro
MONOXEHNA MOXHO YNpaBAATb HAaCTPOWKOM MapameTpoB M CBOMCTBAMW BCEX OTKPbITbIX 3aMMCHbIX
KHW>KEK, COBMECTHO MCMOAb30BaTh 3aMnCHbIe KHUXKWN 1 YNPaBAATb UX CUHXPOHM3aLMEN.

e 9 0E= Office 2010 - Microsoft OneNote (OsHakoumTensHas sepcis) = | B [
Faiin lnaswan  Boraska  Aocyn  Pucosamme  PeusHsuposamne  Bug o @
g ' . I
- CeefeHus 0 3aMMCHOM KHUXKE St p 15. H
OTkpLTs | = = nc. . oBoOe
Nwunan i = -
Cozgame g hitpsi//cid-Oc168cTFL23d272 officelive.com/editas.. npeactaBieHne
Mapamerpet @ Moakntouerie He ycTaHoBNEHD,
Zaﬁzj:;m L7 & Dpumom i 8 31y sanucevio _ ) B k ¢
pem s ) & ackstage
MpocMoTR COCTORHNA OTKPEITE PesEPEHEIE
Coxpannma anponzaLm
Kak 3anucHaR KHHKKa = nperCTa BAdeT
| CA\Users\Usen Documents\3anncwsie ik OneN..
Ompasuts n [ Paspewnre obuwi socryns e eMHOe o0bHoe
" e A YA
MeuaTe
Crpaska MeCTO JAnAa BCeX
- Comewanun
B e \W\AWolumelSdcd3fb-cOff-11df-a020-000560008 N
. e @ Moacniosenue He ycranosneno, 3afa4y no ynpas-
E TET - MNpurnacure. Vi B 3Ty 33NMCHYIO
iy v
NEHNHKO 3aMmMCcHOU
Nwunan v
g hitpi//cid-9d168ac7123d27 2.office live.com/edit.asp.. KHU>XKOW.
mn &, Dpurnacure if B 3Ty sanucHyo
- Py
<
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CpeacTtBa nepeBoAq. HoBas u yAy4ywieHHas ¢cpyHKuus!

MpunoxxeHne OneNote 2010 aenaet obLieHNe Ha pa3Hbix A3blkax Npotye. MNoayynte NPoCcTon A0CTyn
K CpeAcTBaM nepeBoga u3 Bknagku PeuenzupoeaHve B OneNote 2010. MepeBeaute BbiOpaHHbIN
TEKCT MW UCMOAb3YIMTE HOBbI MUHN-NEPEBOAYNK AN BbICTPOro nepesoda B npouecce paboTbl.

JlBYSI3bluHbIA CNOBapb

remolcar

BYKCMPOBATL; TallMTE.
f;j'“'*‘ ‘”-hii L 11 'ir::]
(Gl ||@|||@

Puc. 16.
AKTUBNPYNTE MUHN-
nepeBoAYMNK

B HaCTpOMKax
nepeBogja

Ha BKaajKe

PeueH3upoBaHue.

CoBer.

TMOMOLLHUK MO aHINMACKOMY A3bIKYy U PYHKLMSA npeobpa3oBaHMs aHTAMcKoro Tekcta B peub Windows (Hapsagy c
BO3MOXHOCTbIO 3arpy3ki JOMOSHUTENbHbIX A3bIKOB A8 MpeobpasoBaHWs TekcTa B peub) AOCTYMHbl Ha NaHenu
NHCTPYMEHTOB B HUXHEN YaCTV MUHN-NEPeBOAUMKa, NMOKa3aHHOTO Ha puc. 16.°

fA3bIKOBble CPEACTBA. YAyuyLleHo!

Ecam Bbl ncnonb3yete HECKONbKO A3bIKOB, TO 3TW CPeAcTBa NPeAOCTaBAfOT 6O/bLUy0 TMHKOCTb B
paboTe. YnpowainTte n HacTpavBaiTe BO3MOXHOCTU PaboTbl C PasHbIMWU A3bIKaMW C MOMOLLbIO
OTAE/IbHbIX A3bIKOBbIX HACTPOEK AN PefaKTUPOBaHWA, CrpaBKW, OTOOPaXKeHWs W BCMJIbIBAROLLMX

No/ACKasoKk.

CoBer.

e [lpun gobaBneHnm A3bika, 418 KOTOPOrO He YCTaHOB/EHbI CPEACTBA NMPOBEPKN AW packiazka KiaBuaTypel,
BbIBOAMUTCA YBEAOMEHME CO CCbIKaMM /1 MPOCTOro peLleHna npobaemsl (cM. puc. 17).

e BoWante B fA3blkOBble MapameTpbl B AnanoroBoMm okHe [Mapamerpbl OneNote u3  Bkaagkm
PeuieHsvpoBaHue, B rpynne f3bik an us npeactasneHus Backstage.

e [lpu HacTpoike n3blkOBbIXx MapameTpoB B OneNote 2010, OHM JOMXKHbI COOTBETCTBOBATb BCEM
npuMeHsemMbiM nporpammam Office 2010, Bskatouas Microsoft Word, Excel®, PowerPoint, Outlook,
Publisher, (3a nckntoueHneM HacTpoek BCMbIBakOLLIMX NMOACKA30K) Access® u SharePoint®Workspace.

°lononHNTENbHbIE A3bIKU A7 NPeobpa3oBaHIa TekCTa B PeUb AOCTYMHbI ANA BecriaTHOM 3arpysku B LieHTpe 3arpysku Microsoft:

http://www.microsoft.com/download.

Microsoft
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Mapamerps CneNote

Obume
Skpa

Mpasonncarute

‘gﬁ 3afaHie AZLIKOBLIX Napamerpoe Office,

BLIGOP ASbIKOB PEAGKTHPOBAHMA

Coxparienute i peseperoe

Omnpaska 5 OneNote

S3BIKOB 415

S3EKOBEIE YHKIMM, TAKNE KaK CNODH, NPOBEPKa U NOPAADK COPTUPOBKM

fAskiK peAaKTHROEAHNA Packnaara knasnatypel  [pasonucanne (opgorpagus, rpammar +

Hacrpoiika newTel
Nattens GricTporo Aocyna
Hagcrpoiixn

LenTp yrIpaEeHyA Ge30nacHocTeio

Ipk u sHARo PYCCKHMiA <NO yMONUAHMIO=  BKADYEHD % Yeraoeneno L ST
ekt (CLLA) Branuero “F veranoeneHo
o anoHckuit He Brnigueno @, He yranosneno Mo ymonuagio
[LOnOAHUTENBHD < 0 )

| anowacnii

=

o6asnTs

BLIGOP A3bIKOS MHTEPelica W CPaBki

3aBaliTe MPHOPUTETH! ASHIKOE 419 KHOMOK, BKABAOK 1 CTPAEKH )

Azwik MHTER beiica
1. Wcnonssosate Asbik Microsoft Windows <noy | *

2. pyeckuit E

A6k CTPaBKM
L VicnonssoBath A3bik WHTEpefica <no ywor
2. pycckwii

[ i » « [ »

Mo ymonuanum Mo ymoayarng

I TIPOCMATD A36IKDB HHTEpeiica, yCTaHOBNE HHEX A7 KaxAGit MpOrpalme Microsoft Office

&, Kok nomnre,

BLIGOP A3b1Ka BCANBIBAIOUL NOACKASOK

EERT iica u crpaskn ¢ se6-caiira Office.com?.

BriGepue szsik gn noackazox i)

A

noacKasok C caifra Office.com?

CpeAcCTBa PeAAKTUPOBAHUA POpPMYA. HoBuHKa!

Puc. 17. MNpocran
HacTpownka
OTZEe/bHbIX A3bIKOB
ANA pefaKTUPOBaHMA,
CNpaBKy,
oTobpaxkeHus

N NOACKA30K.

N3yuaete nn Bbl TPUTOHOMETPUIO UM ABASETECH NPOdECCUOHANbHBIM WMHXEHEPOM, WUCMOAb3ynTe
HOBble CpeACTBa pesakTUpoBaHWA GOpMy/a ANs MPOCTOro co3faHus U oTobpaxeHus dopmyn B
3anucsx. Beibepute GopMysibl U3 HECKONBKUX FOTOBbLIX TUMOB — OT 6a30BOM TEOpeMbl, Hanpuwvep,
a? + b? = ¢?, po 6osiee CNIOXKHbIX MaTeMaTUUECKMX KOHCTPYKLMI, Kak MokasaHo Ha pvc. 18 — wan
co3gante Cob6CTBEHHYIO GOPMYNy C HyAsd, WCNOAb3yA LWWPOKMMA HAabop WMHTYUTMBHO MOHATHbBIX
CpeacTB Ha Bknagke Pabota c popmynamu | Koncrpykrop.

N©9DE=

aiin rnasHas

Boaska  focyn

o oocid | Mocuwraem! - Microsoft OneNote (OsHakomutencHas gep...  |=| (2]
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Puc. 18:
Ncnonb3yite
3PPEKTUBHBIN
Habop cpeacTs
peaakTMpoBaHmA
dbopmyn ans
Co3aaHuA NobbIX
MaTeMaTnyeckmx

KOHCTPYKLUNA.

CoBer.

Ecim komnbtoTep pabotaer nog ynpasneHvem Windows 7 1 1cnosnb3yetcs YCTPOWCTBO C CEHCOPHBLIM 3KPaHOM,
Hanpumep, naaHwweTHbii MK, To MOXHO TakxXe BBECTVM MaTeMaTUyeckue KOHCTPYKLMM OT pyku 1 npeobpasoBsatb mx B
bopmyny ¢ nomoLLbio koMaHapl MpeobpazoBaTs pyKonucHbIe JaHHbIe B TEKCT Ha BKIagke Pucosanue.

Microsoft
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[ A€ HOXOAMTCH

Bo3MOXHOCTHU
M NpeMMyLLecTBd

Fae HaxoaUTCH

Co3A0HME 3AMMUCHOM KHMXKKM

e [leperigute Ha Bkaagky @ain, UTOBbl  OTKPbLITb
npeacraBneHve Backstage, a 3aTeM Haxmute KHOMKY
Co3partb.

Co3aaHMe pasaend

e llenkHute 3Hauyok Co3patbh HOBBLIW pasgen, KOTOPbIN
NosIBASETCA B KOHLE Habopa BKIALOK Pa3fenoB akTUBHOM
3aMUCHOM  KHUXKW, Kak [MoKa3aHoO B  MpuMepe.

| D6wme Mowck ﬂocuuraeu!| Kanenpape {© ::
i S ( l

Co3AQHUE CTPAHULLBI

e llenkHute  3Hauok HoBaa  cTpaHuuLa,  KOTOPbLIN
NOABNAETCA B BEPXHEN YacTu BKAAZOK CTPaHWL, B TeKyLLeM
pasgene, wan Haxmute CTRL+N. MOXHO LWeNKHYTb
3HaYOK HOBOW CTpaHULbl (HoBas BO3MOXHOCTb B OneNote
2010).

MpumeuaHue. TekcT, KOTOPbLIN BBOAUTCA B 061aCTb 3arofioBka (B BepXHeN
YacT  CTpaHWLpl), aBTOMAaTMYeCKW CTaHOBUTCA WMEHeM  BK/IaAKM
CTpaHuLbl.

Co3aaHMe BAOXEHHOM
CTPOHMLLbI

e [IpocTOo nepeTawmte MMsA, MNOABAANOLLEECA Ha BKIajke
CTpaHWUbl BNpaBoO, 4TOObI MNpPeBpPaTUTb CTpPaHuLy BO
BNOXeHHYt0. [punoxeHne OneNote 2010 wmeer paga
YPOBHS BJIOXKEHHbIX CTPaHWLL.

Mpumeuanne. MOXHO TaKXe LENKHYTb MNPaBOW KHOMKOW BKAAAKY
CTpaHuUpl, 4TObbl nepentn Ha 6Gonee BbLICOKWUI UAN HU3KUIA YPOBEHb,
a TakxKe CBepPHYTb BAOXEHHble CTPaHMLbI.
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Bo3MoOXHOCTH
M NpeMMyLLecTBA

Fae HaxoauTCH

Momnck

HavguTte none nowvcka c KpariHed npaBoOW CTOPOHbI OT
BK/IaZ0K Pa3zesoB, KOTOPble MOSBAAIOTCA B BEPXHEN YacTh
OKHa  CcTpaHuubl  3ameTok.  UlenkHute  cTpenky
packpbiBarOLWErocst Ccnvcka B Moje noucka ans Bbibopa
MecTa nowucka (HaumHas C  TeKyllen CTpaHuubl U
3aKaHuMBas BCEMU 3aMUCHBIMU KHUXKaMMU).

OBLwMM AOCTYN K 3QMNMCHOM
KHUXKKE

3anncHble KHWXKW, COXpaHeHHble B ob6siacty obLuem
pacrnofioXeHUW, aBTOMATUYECKM CTaHOBATCA AOCTYMHbI
MoJib30BaTeNsIM C HaAjexalwumy npaBaMu AoCTyna K
3TOMY pacnofoxeHuto. MOXHO pefakTupoBatb 0b6Line
3anncHble KHU>KKM OAHOBPEMEHHO c  Nobbim
nosb3oBaTesnemM, MMEeRLWMM AOCTyrn K 3TOM 3anucHON
KHUXKeE.

Ans obuwero focTyna K 3anMCHON KHUXKW, Haxoasliencs
BHEe OOLlero pacrnofoXeHus, nepenaute Ha BKAAAKY
®aiin, uTObbI OTKPLITL NpeicTaBieHme Backstage, n 3atem
HaXXMuTe KHOMKy PaspelunTb o6umii gocryn.

N3meHeHne nopsAka
PACMNOAOXKEHMS PA3AEAO0B
UAM CTPAHML,

Mpocto nepetawuTe BKAAAKY pasfena BHYTPU TeKyLUew
3aMUCHOW KHUXKW WAW NepeTawuTe BKAAAKY CTPaHWLbl B
npeAenax TekyLlero pasgena.

OnA V3MeHeHUs MopsAKa PacrosIoXKeHWs PasfesnoB Wu
CTpaHuL,  3a npejenamn  Tekylero  npocTpaHCTBa
LWeNKHNUTE MPaBOM KHOMKOW MbIlWW BKAAAKY pasgena uav
cTpaHuubl, a 3aTem — lMNepemecTUTb NN CKONUPOBaTh.

N3meHeHre LBEeTa PA3AEAd

LLlenkHnTe BkNAAKY pasfena npaBoON KHOMKOW MbIWK,
4TO6bI MOAYYMTH JOCTYM K WHCTPYMEHTaM YMnpaBaeHus
pasgenom, Bkatoyas LiBeT pasgena.

Mpumeuanue. LiBeToBOoe odoOpMAeHVEe pasjena u CTpaHWLbl  He
BbIBOAWTCA Ha nevarb.

M3MmeHEeHME LLBETA CTRAHMULLbI e Ha Bknagke Bupa B rpynne [MapameTpbl cTpaHWLbI
wenkHnTe LiBeT crpaHuubl.
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Bo3MoOXHOCTH
M NpeMMyLLecTBA

Fae HaxoauTCH

AOOCBAEHUE MAU HOCTPOMKA
HAMPABASIOLLIMX

e Ha Bknagke Bupa B rpynne [lapameTpbl cTpaHWLbI
wenkHute Hanpaenstowme, 4to6bI MOAYUYMTL  [JOCTYN
K napameTpam HanpasAsroLLmX.

AobasaeHne npobeada Ha
CTpaHULE

e Ha Bknagke BcraBka B rpynne BcraButh Haxmute
BcraButb npoben. Mpu nepemelteHnn TOUKWM BCTaBKM
Mo CTpPaHWLe MOXHO YBWAETb JIMHUKO, MOKAa3blBatOLLyHO
rpaHuuy Hauana HOBOrO npobena. Mocne
NO3WLMOHMPOBAHUS JIMHUM NO MeCTy Hauyajna HOBOrO
npobena HaxmuTe KHOMKY, a 3aTeM MnepeTawute As
CO3JaHWA HYXXHOTO MecTa.

Mpumeuanne. Korga Touka BCTaBKM MNPUBAMXKAETCA K MpaBoOMy Wau
JIeBOMY Kpato CTPaHWLbl, BUAHA BepTUKalbHas JIMHWA 15 fobaBieHus
MPOCTPaHCTBa C JIEBOTO WM C MPaBOro Kpas CTpaHuupl. Van e npw
nepeMeLLieHUN TOUKM BCTaBKU Ha CTPaHULLY BUAHA FOPU3OHTaNbHAA IVHNA
A5 fobaBneHus npobena Bbille UAN HUXKE TOUKN BCTABKM.

CO3AQHME 30METOK HA MOAAX

e T[lo ymonuaHuto, npu HaxaTum 3Hauka OneNote B
cucTeMHoM obnactu naHenn 3agay Windows oTkpbiBaeTcs
HoBas 3ameTka Ha noasx. LlenkHuTe npaBol KHOMKOW
3Hayok OneNote B obnacT naHenn 3agay Ans Bbi30Ba

napamMeTpoB 3aMETKN Ha NoJsAax.

BCTOBKAQ BbIpE3KM IKPAHA

e B OneNote Ha Bknagke BcraBka B rpynne MsobparkeHuns
LenkH1Te Boipeska akpaHa.

e [locne noseneHusa 3Havka OneNote B obsact naHenu
3agay  Windows Bblpe3ky 3kpaHa OneNote MoXHO
co34aTtb, HaxaB couyeTaHne knasuw Windows+S B ntobom
OTKPbITOM OKHe.

OtnpaBska KOHTEHTA B
OneNote

e [lnAa oTnpaBKM KOMUM KOHTEHTa dakTnyeckn u3 ntoboro
npunoxeHuns B OneNote, pacneyvataiite 3Ty MHGOPMaLMtO
C nomouwblo ¢yHKUMKM «OTNpaBUTb B BUPTYasbHbIiA
npuHTep OneNote 2010». MpocTto Bbibepute OTrpaBuTh B
OneNote 2010 B kauecTBe NpUHTEPA NPUNOXEHUS.
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M NpeMMyLLecTBA

Fae HaxoauTCH

BcTaska
AdAMAOB

PACMEeYATKM

B OneNote Ha Bknagke BcraBka B rpynne ®aiinbl

wenkHuTe Kak pacneuartky.

BcTaBKA pUCYHKQ

B OneNote Ha Bknagke BcraBka B rpynne MizobparkeHus
LenKHUTe PucyHok.

Ana BCTaBKW MMeEKOLLLErocs ayAvo- WA BugeoobbekTa Ha
CTpaHuuy Ha Bknagke BcraBute B rpynne  ®Daiibl

wenkHuTe Mpukpenutb dai.

Bctaska ayAMO-
M BUAEOOOHEKTOB
3anucsb ayamno-

N BUAEOACAHHbIX

Ha Bknagke BcraBka B rpynne 3anucb HaXmute Ha
3anucb 3ByKa nan 3anucb BUAEO.

MCMNOAb3OBAHME KOHTEKCTHbIX
AYANO- UAU BUAEO3AMETOK

Mpwv 3anucy 3ByKa WM BUAEOAAHHBIX BO BPEMSA CO3aHWS
3ameTok OneNote psagom c kaxzabiM ab3auem gobasnser
3HauUoK, HaXxaB Ha KOTOPbIA MOXHO BOCMPOU3BECTU
MaTepwuas, 3anuncaHHbIi BO BpeMs CO34aHWA KOHKPETHOMN

3aMeTKu.

MCNOAb3OBAHUE
30METOK

TETroB

Ha Bknagke NnasHas B rpynne Terun, passepHuTe ranepero
Teros, 4tobbl BbIGpaTb Ter MAM nNapamMeTp HacTPOWKM
TeroB. Nam B rpynne Teru wenkHute Haiitu term ans
nomcka TeroB B CBOMX 3aMMCHbIX KHUXKKaX.

Co3aaHume 3aaa4 Outlook

Ha Bknagke [naBHas B rpynne Outlook wenkHuTe

3agaum Outlook.

Bcraska CBEAEHMM
o cobpaHmm Outlook

Ha Bknagke [naBHas B rpynne Outlook wenkHute

CBepeHus o cobpaHuum.
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Bo3MoOXHOCTH
M NpeMMmyLLecTBa

FaAe HaxoauTCH

Ynyuwenve ObLume 3AMMCHblE e Yr0ob6bl co3gaTb  O6WYH  3aMWCHYHO
KHM>KKM KHWXKY, Ha BKnagke Jloctyn NeHThl
B rpynne O6was 3anucHaA KHWXKKa
HaxmuTe kHonky Cospatb o0b6uLyio
3aMUCHYIO KHMKKY.
Mpumeuanune. [na COBMECTHOrO  WCMOJb30BaHMA
CyLLEeCTBYIOLE 3amMWUCHOM KHUXKW nepenauTe Ha
BKAagky @aiin, 4TObbl  OTKPLITE  MpescTaBieHue
Backstage. 3atem oTkponTte BKkaagky [octyn, 4TOObI
COXpPaHUTb 3anncHyro KHU>XKKY B O6LLI,EM
pacnosioXeHUu.
HoBuHka OTtoBpaxXeHme HOBOro e [lpy OTKPLITUM 3aMUCHOM KHUXKWN BCE
KOHTEHTA HOBble N3MeHeHuA BbIAENAOTCA
aBToMaTMyecku. Takxe  yKasblBatoOTCA
WHWLMaNbI aBTOPOB 3TUX U3MEHEHUI.
MpumeuaHue. HaseguTe ykasaTesb Ha MHULMaNbI
aBTOPa W BCMJbIBaOLLLAs MOACKa3Kka 0TobpasnT nosHoe
UMsA aBTOPa, a TakXXe JaTy U BpeMs pefakTUpoBaHus.
HoBuHKa MNomck No asTopy e Ha Bknagke [foctyn B rpynne O6uias
3anucHas KHMKKa ncnonb3ymre
KomaHAbl CKpbITb aBTOpoB W Haiitu no
aBTopYy.
HoBuHka Bepcum ctpaHmLL e Ha Bknagke foctyn B rpynne XXypHan
HaXXMuUTe KHOMKy Bepcum crpaHubl.
HoBuHka Kop3mHa 3anmMCcCHOM e Ha Bknagke [octyn B rpynne YXypHan
KHWXKKM Haxmute kHonky Kop3wuHa 3anucHow

KHWMOKKW.
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Bo3MoOXHOCTH
M NpeMMmyLLecTBa

FaAe HaxoauTCH

YnyuweHue 3awmra IRM Ha Bknagke BcraBka B rpynne ®aiinbi
wenkHuTe Kak pacneuatky u Bbibepute
JOKYMEHT XPS, 3aLUULLEHHbI N
¢ nomoubto IRM.
Bo3moxHocTH Fae HaxoAuUTCS
U NpeumyLLecTBaA
HoBuHka AOCTyn K  3QMMCHbIM [JononHutenbHble CBejeHVMs O Hadase
KHW>KKAM Hepes pabotbl ¢ npunoxeHusmu Office Web
MHTEepHeT Apps CM. no agpecy
http://office.com/web-apps.
YnyuweHue OneNote Mobile 2010 Office Mobile 2010 He BXoAuT B cOCTaB
NPUAOXEHUA U MNPOTrPaMMHbIX MaKeToB
Office 2010 nan Be6-npunoxenun Office
Web  Apps.  [punoxeHune  craHeTr
JLOCTYNHO OAHOBPEMEHHO C QUHANbHBIM
Bbinyckom Office 2010.
Bo3moxxHoCTH Fae HaxoauUTCSH
U npemmyuLecTsed
YnyuweHue BKAQAKM CTpaAHML, Mo ymoNuaHUKO  BKAAAKW  CTpaHuL
HaxoAATCA B MPaBOW 4acTu 3KpaHa MoL
nosem Mowuck.
YnyuweHue lNaHeAb HABUIALLUM MaHeNb HaBUrauum HaxoAMTCA B JIEBOM

30MUCHOM KHMXKKM

4acCTu 3KpaHa noj JIEHTOMN.
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YnyuweHue Hasuraums no
PEe3yAbTATAM MOUCKA

e B nose Mowuck (B npaBol yact 3kpaHa
NnoJ, NeHTON) HayHWTe BBOAWUTbL 3anpoc.
Mo wmepe BBOAa 3ampoca MoOABUTCA
paclumpeHHas obnactb HaBuraumm
Mo MoucKy, B KOTOPOW OTobpaxatoTca
pe3ynbTaTbl  MOWCKa B MOCAEAHUX
pPacnooXeHnsX, a  Takke  TekcT
B 3aro/I0BKax v Tesie JOKYMEHTOB.

HoBuHKa Cos3aaHue BUKM- e Ha Bknagke Bcraeka B rpynne Ccbinku
CCbIAOK HaxxmuTe KHomnky Ccblaka.
MpumeuaHue. [ns 6bICTPOro CO3AaHWA BMKM-CCbINKN
Ha cTpaHuue OneNote 2010 BBeauTe C KhnaBMaTypsl
nmsa pecypca OneNote, Ha KOTOpPbIV CO3jaeTcsA CCblaKa
B OKPYXEHUW ABOWMHbIX CKOBOK (TO ecTb, [[Mms]]).
TekcT aBTOMaTUecky NpeobpasyeTcs B CCbUIKY Nocae
pacno3HaHWs  CTpaHuUbl, pasdena WA UMeHM
3aMNMCHOM KHUXKM.
HoBuHka MNpumeHeHne Cctmaem K e Hangute rpynny Ctuam Ha BKJagke
TEeKCTY FnaBHas.
e Uan BOCMO/Ib3yNTECH 3HaKOMbIM
coyetaHnem knasuw CTRL+ALT+1, 2, 3
ANA  NPUMEHEHWS CTWAen 3arosioBoOK,
n covetaHmem knasmw CTRL+SHIFT+N
A4NA NpYMeHeHna cTuna O6bIYHBINA.
HoBuHka PopmaT No obpasLLly e Ha Bknagke naBHas B rpynne bydep

obmeHa Haxmute KkHonky @opmar
no o6pasuy.

Mpumeuanune.  YT106bLI  BCTaBUTbL  OAMHAKOBOE
dbopmaTMpoBaHMe B HECKOJIbKO MeCT 6e3 MOBTOPHOro
Bbibopa ®opmatr no o6pasuy, ABaXAbl LWEAKHUTE
®opmat no obpasuy.
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FAe HaxoAUuTCH

HoBuHKka 3akpenAeHme HQ e Ha BKIaJKe Bua B rpynne
paboyem cTtore MpeacraBneHne  HaxXMmuWTe  KHOMKY
3akpenuTb Ha pabouem cTone.
HoBuHka CBA3AHHbIE 3OMETKM e Ha Bknagke PeueHsmpoBaHue B rpynne
3amMeTKM Haxmute KHonky CBA3aHHble
3aMeTKM.
e T[locne 3Toro MOXHO OTKpPbITb
coxpaHeHHbln  gokymeHT Word 2010,
npesenTauyuto PowerPoint 2010 nan Beb-
cTpaHuuy B InternetExplorer 6 nan 6onee
nosgHen BepcuMu W genatb 3aMeTku Mo
xoay paborTbl.
MpumeuaHue. Pagom c 3ametkamum OneNote noasunTcs
3HAUOK MPUIOXEHWS, B KOTOPOM Begetcs paborta.
Y106bI OTKPbITb I/ICXO,EI,HI:II7I AOKYMEHT, HY>XXHO WEeNKHYTb
3TOT 3HAYOK.
HoBuHka bbiCTpoOe 3anoAHeHUE e Korga HauumHaeTcs CBf3aHHbIA CeaHC

co3faHua 3aMeToK, Bblpe3ka 3KpaHa
n3 OneNote, oTnpaBka 3N1E€KTPOHHOrO
coobuieHns Outlook 2010 B OneNote
2010 wam  pacrevatka  AOKyMeHTa
n3 gpyro  nporpammbl  («OTnpaBuThb
B BUPTYabHbI npuHtep  OneNote
2010»), B OneNote nosiBaAsieTcs
AnanoroBoe okHO BreibpaTtb noso>xeHue
B 3aluCHbIX KHMKKax Ana Bblbopa
TOYHOrO NOJIOXKEHUA pacneyaTku.
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Bo3MoOXHOCTH FAe HaxoAUuTCH
M NpeumyLLecTsa

HoBuHka AeHta e JleHTa 3ameHseT MeHIO W MaHeu
WNHCTPYMEHTOB, pacrnonarasLuvecs
B BEPXHEW YacTu KpaHa.

e Yr10bbI HacTpouTb NeHTy,
B NpejcTaBieHnn Backstage HaxmuTe
kHonky [Mapametpbl, a 3ateMm —
Hacrtpoiika neHTbl.

HoBuHka [MpoeACTaBAEHUE e  Y106bI OTKPbITb npeacraBieHme
Backstage Backstage, nepeiigute Ha Bknagky ®aiin

NEHTbI.
YnyuweHue A3bIKOBbIE CPEACTBA e Ha Bknagke PeueHsupoBaHue B rpynne

A3bIK HaXMUTE KHONKY A3bIK, a 3aTeM —
fAl3biKOoBble NapamMmeTpbl.

MpumeuaHune. VI3meHeHve 3TUX napameTpoB w3
noboro npunoxenuns Office 2010 pacnpocTpaHseTcs
Ha BCe AOCTYrMHble MPUAOXEHMA 3Toro Habopa.

HoBuHka n CpeAcTsa nepesoAd e Ha Bknagke PeueHsmpoBaHue B rpynne
yayduieHue Asbik wenkHuTe Mepesoa.
HoBuHka lNoaAepPXKQ e Ha Bknaagke BcraBka B rpynne Cumsosibi
MATEMATUHECKNX HaXXMuTe KHomMky ®opmMybl.
POPMYA

MpumeuaHue. [laHHble PYKOMUCHOIO BBOJA MOXHO
npeobpasosatb B  MaTemaTuueckyro  dopmyay
C NOCNeAyoWmMM  PejakTMpoBaHMEM C  MOMOLLbHO
CpeAcTB pepakTmposaHua. Ha Bknagke PucosaHue
Brpynne [peobpasoBaHune  HaXMmuTe  KHOMKY
PykonucHbii  ¢parmeHT B  MaTeMaTuueckue

CUMBO/bI.
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CpOBHEHME BEPCUM

O JocTynHble BO3MOXHOCTU 1 NpeuMyLL,ecTBa B YayJylieHus M HoBuHka

HoBoe NpeACTABAEHME O COBMECTHOM paboTe

2003 2007 2010

O6wwue 3anncHble KHUKKU

Tenepb pabota B 06LLUEN 3aMUCHOM KHUWXKe CTasa

6os1iee NpoCcTOn 1 rTMHBKOM 3a CUET aBTOMATNUYECKOro

BblAENIEHNA HENPOUYMTAHHbIX U3MEHEHWI, BBEAEHMWSA

TaKMX CBA3aHHbIX QYHKLMIA, Kak MOUCK NO aBTOpY W ™ n
MHoroe gpyroe. OOyt 3aMUCHYHO  KHUXKY,

COXpaHeHHyto B IHTepHeTe, MOXHO pesakTUpoBaTh

OAHOBPEMEHHO C JAPYrMMW MONb30BaTENAMU C

nomowbto OneNote 2010 wn Beb-npunoxxeHus

OneNote Web App.

ABTOMaTnueckoe BblAaesieHune M3MeHeHn

KoHTeHT, ao6aBieHHbIi  Mocie  MNOCAeAHEro

obpaweHnss K OOLen  3anuCHOW  KHUXKE, v
BblAENAETCA aBTOMaTMYeCcKM BMECTe C UHMLManamm
aBTOpa M3MEHEHWI.
Mowuck no aBTOpY
MrHoBeHHble CBefeHUs 06 aBTOpe W3MeHeHWIn B M
obLLEelN 3aNNCHON KHUXKKE.
Bepcuum cTpanuy,
JocTyn K npeabiaywMmM BepcaM CTPaHuL, B OBLLKX M
3aMMCHbIX KHMXXKaX.
Kop3nHa 3anncHOW KHMKKN
|

npOCMOTp n BOCCTaHOB/AEHWME paHee YyAaeHHbIX
CTpaHunU.
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2003 2007 2010
3awumta IRM
Utobbl BaxkHble JaHHble MOFAM MPOCMATPUBATHL
TONIbKO COOTBETCTBYHOLME no/ab3oBaTteny,
AokymeHTbl XPS, 3awmueHHble ¢ nomouwbio IRM, ™ u

cneayeT BCTaBAATb B 3anucCHble KHWXKW B Buje
pacrneuatok. B OneNote 2007 pokymeHTbl XPS,
3alWmweHHble ¢ nomouwbio  IRM, moryT 6bITb
BCTaBJ/IeHbl Kak BCTPOEHHble O6BEKThI.

BbiOmpamnte Bpems M MeCTo paboTbl MO CBOEMY YCMOTREHMIO

2003 2007 2010

OneNote Web App

MpocmoTp ©  obneryeHHoe  peAakTUpOBaHMe

3anuncHbIx kHKek OneNote npakTnyeckmn ¢ atoboro

KoMmnbtoTepa 4epe3 Beb-bpayzep. PepakTupylite %
OAHY OOLLYHO 3anMUCHY0 KHUXKY OJHOBPEMEHHO C

APYTMMW  nonb3oBaTenamy,  paboTtarowmmu ¢

npunoxerHvem OneNote Web App man OneNote

2010.

HaxoAmUTe 1 yNOopSAOYEHO PAZMELLAMTE MHADOPMALMIO

2003 2007 2010

Manenb HaBUurayumn 3aMUCHOMN KHMKKN

yCOBepLLIeHCTBOBaHMe HaBuraynm obecneumnBaet
MIHOBEHHbIM A0CTyNn KO BCEM OTKPbITbIM 3aMUCHbIM
KHWXKaM unan BCemM pasjenam aKTUBHOW 3annCcHOM
KHWVXKW.
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2003 2007 2010
Pasgenbi
KonuposaHve pa3genoB  mexay 3anucHbIMU [ m u
KHUMKKaMWU 1 obbeauMHeHVe  pa3fenoB  And
YMPOLLEHHOrO yrnpaBaeHWs 3aMUCHON KHUXKKOW.
Bknaaku crpaHumy,
Co3gaHne MHOTOYPOBHEBbIX BJIOXEHHbIX CTPaHWLL,
CBOpayvBaHue BJIO>XKEHHbIX CTpaHuLy n
ncnosnb3oBaHve QYHKLMW nepeTackMBaHuA  Ans o u u
CO3JaHNA BJIOXKEHHbIX CTpaHuy. Kpome ToOro, c
MOMOLLLIO MJIaBatOLEro 3Hauka Hoeas crpaHuua
MOXHO CO3/aTb CTPaHMWLY TOYHO B HYXXKHOM MecTe.
HaBurauuna no pesysbratam nomcka
Bonee ObicTpoe noayyeHWe WHPoOpMaLUKM MNpu
BBOAE C KJaBMaTypbl 3anpoca, a  Takxke M u u
onpegeneHve  MNPUOPUTETOB  pe3y/sbTaToB  Ha
OCHOBaHWUW NpeAblayLiero Beibopa.
Co3spaHue BUKN-CCbIJIOK
Co3paHne BUKM-CCbIIKM Ha KOHTeHT OneNote,
yTobbl KaXAbll MOAb30BaTeNb JAaHHOW 3arnmncHOM v
KHUXKM ~ aBTOMAaTMYeckM MoJjyyan CCblKy Ha
HeobxoANMY0 MHbOPMaLMHO.
Ctnam
MNpumeHeHne CTuUner TekcTa AAA  YNPOLLEeHWs v
CTPYKTYPUPOBaHUs 1 YNopsA0UnBaHUs NAEN.
dopmart no obpasuy
BeicTpoe KonupoBaHue dbopmaTmpoBaHus
BbIOpaHHOrO TekCTa AAs YNPOLLEHUS NMPUMEHEHUS v
OAMHakoBOro QGopmMaTMpoBaHuMA B K  ApYyrim
pa3zenaM 3anmMcHON KHUXKM.
Cnnckun
Mpw co34aHumn MapKMpPOBaHHOIo nnu

| [ | [ |

HYMepOBaHHOIo cCnumcka YyCTaHOBKa OTCTyna A4na
nepsoro YPOBHA MapKepoB BbINONHAETCA
aBTOMaTU4eCcku.

Microsoft
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Aerkmm cbop U XpaHeHUe MHADOPMALUM

2003

2007 2010

CBA3aHHbIe 3aMeTKM

Co3gaHve 3ameToK npwu paboTe C AOKYMEHTOM
Word 2010, npe3seHtauneinn PowerPoint 2010 wan
B InternetExplorer 6 nan 6onee no3aHen Bepcuuy,
KOTOpble — aBTOMaTM4eckn  OyayT  CBA3bIBATbCA
C aKTVMBHbIM PacroioXXeHNEM B UCXOAHOM daitne.

3aerI11'IEHVIe Ha pa60ueM cTone

3akpernneHve OneNote Ha pabouem cTone
MO3BOMNT JenaTb 3aMeTku npu paboTte B Apyrvx
NPUIOXKEHUSAX.

BbicTpoe 3anonHeHune

Bolbop pacronoxeHWss B 3aMWCHOM  KHUXKKE
AN pa3MeLLleHns 3anucen no Mepe WX BCTaBKM
M3 PA3INYHbIX WMCTOYHMKOB, BKAHOYAs AOKYMEHTbI,
BEO-CTPaHWULbl, COOOLLEHUA 3NEKTPOHHOW MOYTbI
W UCNONb3Ys CBA3aHHbIE 3aMeTKM.

YNPOLLEHME AOCTYNA K HY>KHbIM CPREACTBAM B HY>XXHOE BPEMS

2003 2007 2010
NeHTa
NleHTa npepHa3HauyeHa Ans  HGbICTPOro mowcka
HeobxoAMMbIX  GYHKUMA. JleHTa MOXeT ObITb M
HacTpoeHa B COOTBETCTBUM C MePCOHa/bHbIM
cTunemM paboTbl NO/b30BaTENS.
MpeacraBneHue Backstage
MpepcraBneHve Backstage 3ameHseT npuBblYHOE
MeHto Paiin 1 NO3BOAAET HECKONbKUMU LeayKaMm ™

MbILLUW BbINONHATb Takune onepauunun,
KakK npeaocrtaBieHune o6|.|.|,ero AOCTyNna, nedatb
n r|y61wn<au,|/1ﬂ 3aMEeTOK.
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2003 2007 2010
CpeacrTBa nepesoja
Ncnonb3oBaHve ¢yHKLMA nepeBoga MO 3anpocy | ]
U MUHW-NEepeBOAYMKA ANA  ynpolweHnsa paboTsl
B MHOTOS3bIKOBOM Cpeje.
flsbikoBble cpeacTBa
Joctyn K eanHomy amanorosomy okHy B OneNote
2010  ans HaCTPOWKM NPeAnoYTUTENIbHBIX ] 0 ™
napameTpoB  f3blka  ANA  pefaKTMpOBaHUS,
oTObpaxeHus,  BCMAbIBAOWMX  MOACKa30K  ©
cnpaBsKu.
Mopaep>xka maremaTnuecknx popmyn
Co3gaHve 1 oTobpaxeHne  MaTeMaTU4eCKMX |

dopMyn B 3ameTKax C MOMOLLbHO LWMPOKOro Habopa
CPeACTB pesakTUpoBaHus Gopmyi.
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BOnpoCkl 1 OTBETHI

MpoaykT Microsoft OneNote 2010

YT1o Takoe OneNote 20107?
Kak noab3oatbcss OneNote 20107?

KakoBbl 0OcCHOBHble ycoBeplieHcTBoBaHMs OneNote 2010 no cpaBHEHWKO C NpeablAYyLIVMMN
BEpCMAMU?

3 KakUX WCTOUYHUKOB MOXKHO MOAYUUTb AOMNOJHUTENbHYH UHDOPMALMIO O MPUIOXKEHUU
OneNote 20107?

Tpe6oBaHus K cucteme n coemectumocTb OneNote 2010

CyuwiectBytoT an y OneNote 2010 ocobble TpeboBaHUSA K cucTeMeE?

MOXHO /I OTKPbITb MpPeablayline BEPCUn 3anncHbix kKHkek Microsoft OneNote B npuioxeHun
OneNote 20107

MOXHO /M OTKPbITb 3anucHble KHUMXKKKM OneNote 2010 npv nomouiy npeabliayLinx BepCui
Microsoft OneNote?

Hy>XHbl I Apyrrne npoaykKtbl 4na goctyna K dyHkumam OneNote 20107?

Kakve 6pay3sepbl Noaaep>XXmnearorca HOBbIM Beb-npuaoxeHrnem OneNote Web App?

Ucnoab3soBaHue OneNote 2010

1.

o vk W

MpeaoctaBageT Ay kopnopauma MankpocodT pecypcbl 1 obyyatolime matepuanbl no OneNote
20107
Mory an a HacTpouTb OneNote 2010 B COOTBETCTBUM CO CBOUM CTUAEM PaboTbi?

Mory v g obpallatbca K CBOUM 3anMUCHbIM KHUXKKAM, HaxOAAaCh BAAAN OT CBOEro 0CHOBHOro MK?

Kak noayuuTtb 40CTyn K 3anucHbiM KHv>XKam OneNote 2010 ¢ nomollbio Beb6-6paysepa?

Y10 2 Mory genatb ¢ 3anucHbiMu KHMXKKaMmu OneNote 2010 B npuanoxeHnn OneNote Web App?

YTto 4 Mory genaTb C 3anmcHbiMU KHUXKKamMu OneNote 2010 B npuaoxeHun OneNote Mobile
20107

Mokynka OneNote 2010

i dhwnN

Kakue Bbinyckun Microsoft Office 2010 coaepxat npuaoxenne OneNote 20107

MoxkHo i kynnTb OneNote 2010 kak aBTOHOMHOE npuaoxeHmne?

MoxkHO i ucnbitatb OneNote 2010 nepes NOKYNKOW NPUAOXKeHNA?

CyuwecteyeT an Bepcna OneNote 2010 ana Macintosh?

Hy>kHO v naaTuTb 3a ncnoab3osaHne OneNote Web App?

Microsoft 40



naOffice

6. Koraa 6yaet goctynHo npuaoxenune Office Mobile 2010 v kak ero noay4nTb?

O6Lwwue 3anmucHble KHMXKKUM OneNote 2010

Y10 Takoe 06Liias 3anmcHasa KHUXKa?

2. HyxHo an MHe ans obuwero goctyna B OneNote 2010 HaxoAUTbCA B OA4HOW KOMMbHOTEPHOW CETU C

APYITMMW peaakTopamm?

3. Kakue npunoxenunsa Office 2010 noaaep>KMBarKOT COaBTOPCTBO?
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1. Yrto takoe OneNote 2010?

OneNote 2010 — 3T0 OCHOBHOW pecypc AN MO3rOBOrO LUTYPMa, YNOPAAOUYMBaAHUSA U XPaHEHWS
BCEX MbiCnen u unaen. MowHas un rvubkas uudpoBas 3anucHas kHwxkka OneNote 2010
aBTOMAaTMYeCKM COXpaHsAeT MHbopMaLmio, A0OaBNEHHYIO B 3aMWCHble KHWXKW (BBEeAEHHble C
KNaBuaTypbl N NMMCbMEHHbIE AaHHble, a TakXXe ayano, BUAEeO N n3obpaxkeHna) n npesoctaBasert
No/ib30BaTeNt0 MOLHbIE U WHTYUTMBHO MOHATHblE CPeAcTBa ANs JOCTyna K HeobxoArMOoMmy
koHTeHTy. Kpome Toro, OneNote 2010 ynpowiaetr coBMecTHyt0 paboTy u obMeH ugesmu ¢
APYTMMW NO/b30BaTENAIMY, MPEAOCTaBAAS BO3MOXHOCTM PeAaKTUPOBAHUA OBOLLMX 3anUCHbIX
KHWXeK OAHOBPEMEHHO COBMECTHO C APYrMMMU MO/b30BaTeNAMM NPakTMyeckn B NIt060m mecte n
noboe Bpewms.

2. Kaxk nonb3oBatbca OneNote 2010?

Wcnonbsyiite OneNote 2010 ans xpaHeHWs W ynpaBieHus Bceli MHbOpMauMelr, K KOTOPOWn
HeobxoanM bbicTpbIn gocTyn. Co3gaeTe An Bbl MPOCTO 3aMETKM Ha COBELLAaHUN WAV NaaHupyeTe
KPYMHbIA MPOEKT, OTKaXWTecb OT 6JIOKHOTOB M BOCMOAb3YWTECh WHCTPYMEHTaMK, KOTopble
npeBpaLLaroT Bally 3aruMCHY0 KHWXKKY B LMOPOBOW LEHTp pecypcoB. Hanpumep, co3zaBanTe
3amMeTKM BO BpeMsi paboTbl C AOKYMEHTOM W BallM 3aMeTKuM aBTOMATUUECKW CBAXYTCA C
COOTBETCTBYIOLMM Pa3fenomM AOKYMEHTa; BbIMOJAHAWTE MOWUCK MO KAKOYEBbIM C/OBaM MO BCEM
3aMUCHBIM  KHUXKKaMW U MOAyYMTe K HUM HeMeAsleHHbI JOCTyn, He3aBMCMMO OT TOro,
NOABNAIOTCA /M OHW B TeKCTe, KapTUHKe, ayamo- uanm BuaeoobbekTe. MOXHO Takxke
ncnonbzosate OneNote 2010 pans ewe 6Gosblero ynpolweHus paboTbl ¢ Apyrymu
nonb3oBatenaMu nyteM 6eCcKOHPANKTHOTO pefakTUPOBaHWA OAHOW  3aMWUCHOW  KHUXKKM
OAHOBPEMEHHO C ApYyrMMM MOAb30BaTeNAMK, paboTatoMMM Ha CBOMX KOMMbOTEpPax WMAW B
VHTepHere.

3. KakoBbl ocHOBHble YycoBepuweHcTBoBaHusas OneNote 2010 no cpaBHeHMIO

C NpeabiAyLWUMN Bepcuammn?

[No3HaKOMbTECH C OCHOBHbIMU NpuynHamMmu obHoaeHna 4o OneNote 2010.

4. N3 KakKMx WCTOYHUKOB MOXKHO TMOJIy4YMTb [AOMNOJIHUTENbHYIO WHpOpMaLUuo o
npunoxxeHumn OneNote 2010?

XOpOoLWWM UCTOYHUKOM AononHutenbHor nHdopmaumm no OneNote 2010 aBnseTca 3anucHas
kHkKa PykoBopcTtBo OneNote, koTopas oTkpbiBaeTca aBToMatnyecku npw 3anycke OneNote
2010. Kpome TOro, AONOJHUTE/bHbIE CBEAEHUA MOXHO MOAYUUTb M3 Pa3IUYHbIX CeTeBbIX
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pecypcoB, Bkjtodasa 6naoru rpynnbl paspabotumkoB OneNote 2010 n coobuwectea OneNote.
W3yuute, Hanpumep, Nota Bene: The OneNote Blog, Daniel Escapa’s OneNote Blog n [ OneNote

Community (Ha aHIIMACKOM A3bIKE).

1. CyuwecrBytot im y OneNote 2010 ocobblie TpeboBaHUuA K cucreme?

Office 2010 6bin pa3pabotaH AnA  ONTUMM3ALUM  NPOWU3BOAUTENBHOCTM  UCMOJIb3YEMOTO
obopyAoBaHMs, a Takke 060pyAOBaHWA, KOTOPOE, MOXET WCMno/ib30BaThCA B Oyayliem,
Hanpumep 64-pa3psgHble MWKPOCXEMbI,  YCOBEPLUEHCTBOBAHHbIE BUZeOaAanTepbl,
MHOTosiepHble NMPOLECCOPbl N KOMMAKTHbIE YCTPOMCTBA.

B cneaytowen Tabavue nepeuncieHbl  MUHUMaNbHblE  CUCTEMHble TpeboBaHus  Ans
npodeccnoHanbHoro mganuns MicrosoftOffice npodeccroHanbHbi natoc 2010:

Mpoueccop Mpoueccop ¢ yactoTor 500 Mly; ans Outlook ¢ Ancnetyuepom koHTakToB Tpebyetcs 1 Mw.

Mamarb 256 Mb O3Y; ana ncnonb3oBaHna rpaduyeckmnx cpeacts, GYHKLUMM MIHOBEHHOrO Mowvcka
Outlook, Outlook ¢ [uncnetyepom KOHTaKTOB W HEKOTOPbIX PACLUMPEHHbIX OYHKLNUA
pekomeHgyeTca 512 MB.

XKecTkunit anck 3 b cBoboagHOrO MecTa Ha ancke
Monutop MoHuTop ¢ pa3spelleHnem 1024x768 nau Bbilwe

OnepauuoHHas Windows XP ¢ naketom o6HoBneHus 3 (SP3) (tonbko 32-paspsgHas Bepcus OC) wmam
cucrtema Windows Vista® ¢ naketom obHoBaeHns 1 (SP1), Windows 7, Windows Server® 2003 R2 ¢
MSXML 6.0, Windows Server 2008 nnn 6onee no3gHsas 32- nnm 64-paspsagHas OC.

Bupeokapra [ns annapaTtHoro yckopeHus ob6paboTkn n3obpaxeHuii Tpebyetca rpaduyeckas nnata
DirectX® 9.0c c BuaeonamsTbto He MeHee 64 MB.

JononHutenbHbl | e /1N HEKOTOPbIX AOMOJHUTENbHBbIX GYHKUWUA TpebyeTca noakatoueHve k Microsoft
e npyumeyaHua Exchange Server 2010, Microsoft SharePoint Server 2010, Microsoft Office
Communications Server 2007 R2 n (nan) Microsoft SharePoint Foundation 2010.
e [ins HekoTopbIX GYyHKLMI TpebyeTca cnyxba Windows Search 4.0.
e [lna HekoTOpbIX GYHKUUI TpebyeTcs noakatoueHve K IHTepHeTy.
e [lna paboTbl HekoTOpbIX GyHKUMI B VIHTepHeTe TpebyeTcs Windows Live ID.
e [lna HekoTopbix OyHKUMA Tpebyetca 6paysep Internet Explorer (IE) 6 wan 6onee
no3zHel Bepcun (ToNbko 32-paspsajHas Bepcus).
e [lpoCMOTP WHTEpPHET-TpaHCAALMN npe3eHTaumn PowerPoint TpebyeT opHoro wus
cnepyrownx bpaysepos: Internet Explorer 7 unun 6onee nosgHas sepcusa ana Windows,
Safari 4 nan 6onee nosgHas Bepcua ans Mac wam Firefox 3.5 nan 6onee nosaHas
Bepcua ana Windows, Mac uau Linux.
e HekoTopble koMmnoHeHTbl OneNote Tpebyror Windows Desktop Search 3.0, Windows
Media® Player 9, Microsoft ActiveSync® 4.1, MukpodoHa, BbIXOLHOIO
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ayAMoyCTPONCTBa, YyCTpolctBa 3anucn Bugeo, TWAIN-coBmecTMMOn uudpoBoi
Kamepsbl UK ckaHepa. [ns otnpaBkm gokymeHTa B OneNote ¢ nomoubio Apansepa
neyaTty 1 MHTErpauum co cnyxoon Business Connectivity Services Tpebyetcs Microsoft
.NET Framework 3.5 n (nnmn) dyHkumm Windows XPS.

e [pepocTaBnsemMble NPOAYKTOM BO3MOXHOCTM W OTOBpaxaeMoe WM K306paxeHue
MOryT pa3inyaTtbcs Ha pasHbix MK 1 3aBUcAT oT koHdurypaumi MK. Ans HekoTopbix
byHKUMIA MOXKeT TpeboBaTbCs AOMONHUTENbHOE WA CreumanbHoe obopyAoBaHue
WY NOAKNHOYEHME K CEPBEPY; CCblKa Ha http://www.office.com/products.

[ns nonydeHns cuCTeMHbIX TPebOBaHUM Ans BCex MporpamMHbIX komnaekToB MicrosoftOffice
2010 v aBTOHOMHbIX NpuaoxxeHui cm. Office.com.

Mo)xHO 1M  OTKpbLITb Npeablayuine Bepcuu  3anUCHbIX KHkeK OneNote
B npunoxxeHnn OneNote 2010?

Ja, B OneNote 2010 MOXHO OTKpbIBaTb 3amnucHble KHWXKK, co3gaHHble OneNote 2003
nan OneNote 2007. Mpn OTKPLITUM 3aNUCHON KHUXKW, CO3JaHHON € ucnoab3oBaHnem OneNote
2003, B BEpXHeN YacTu CTpaHKLLbl NOABAAETCA HaNOMMHaHWEe 06 OOHOBAEHWUW 3aNNUCHOM KHUXKKM
ans npusegerHus Kk ¢opmaty OneNote 2010 nepes ee pegakTMpoBaHUeEM.

Mo>XHO M OTKPbLITb 3anucHble KHWXKM OneNote 2010 npu nomowm npeabiayLnX
Bepcuii OneNote?

Ytobbl OTKpBITL pa3gensl nan ctpaHuubl OneNote 2010 B OneNote 2007, coxpaHuTe dann Kak
pa3gen OneNote 2007. Ans 31oro, Bbibepute MeHto ®aidn, 4TOOblI OTKPbLITb MpeAcTaBieHUe
Backstage. Haxmwute kHonky CoxpaHUTb KaK, a 3aTeM HaxmuTe LWenkHute CrpaHuua
nnn Pasgen ans oTobpaxkeHWs napameTpa coxpaHeHus B kavectse pasgena OneNote 2007.

Hy>xHbl n apyrue npoaykTbl Ana aocryna K pyHkumam OneNote 2010?

OYHKUMN MO CO34aHUI0 M PefakTUPOBaHWUIO 3amnuncHbix kKHXKek B OneNote 2010 He TpebytoT
HUKaKuX apyrux npogyktoB. OAHako HekoTopble GyHKUUWM paboTatoT ¢ APYrUMU OPUCHBIMMI
npunoxernuamu Office 2010 n cywiecTByeT gononHuTenbHoe TpeboBaHMe MO pPacCLUMPEHUIO
BO3MOXHOCTE  OBLMX 3aMUCHbIX KHUXEK CBEPX BO3MOXHOCTEN KOMMbIOTEPHOW CeTM
nonb3oBaTtens.

e [lna ofHOBPEMEHHOro peaakTMpoBaHUA ObLLEN 3anMCHON KHUXKM COBMECTHO C APYrUMuU
nonb3oBatenamu, ncnoassyowmmn npunoxeHne OneNote Web App, Tpebyetca SharePoint
Foundation 2010 (ans KOMMep4eckoro MOAb30BaHMA) UAM becnaaTHbI UaeHTUdMKaTop
Windows Live ID (ana AMuHOro nonb3oBaHus).

o OyHKUMSA CBA3AHHBLIX 3aMETOK AOCTyNHa Ans ucnonssosaHusa ¢ Word 2010, PowerPoint 2010
nnum Internet Explorer.
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o  OyHkuma «Otnpasutb B OneNote» poctynHa B n060M nporpamMme Ha KOMMbOTepe
nonb30BaTeNs, U3 KOTOPOM BO3MOXHA neyaTb.

e BoO3MOXHOCTM MO OTnpaBke CTpaHWLLbl 3aMETOK MO 3/IEKTPOHHOW MoYTe NoMeyaTb 3aMeTky
B KQUeCTBe 3ajayM A/ MNOCNeAyHOLEero KOHTPO/S M BCTABKM CBEAEHWA O COBELLaHMM
B 3aMETKM NpeAHasHa4eHbl Ans ncnoabsosaHumsa ¢ Outlook 2010.

Kakue 6pay3epbl noaaep>kuBatorcs HOBbiM Be6-npunoxkeHnem OneNote WebApp?

MNopsepxvBaemble 6pay3epbl: Windows Internet Explorer 7 nan 6onee no3gHss Bepcus ans
Windows, Safari 4 nan 6onee nosgHsas sepcus ans Mac, Firefox 3.5 nnm 6onee no3gHss sepcus
Ana Windows, Mac nau Linux.

MpepocraBnser m kopnopauma MaiikpocodpT 6ecnnatHble pecypcbl U obyuarowme
maTtepuanbl no OneNote 2010?

Joctyn Kk MHOXecTBYy 6HecniaTHbIX pecypcoB [A/d CaMOMOArOoTOBKM Bo3MoxeH ¢ Office.com.
Pecypcbl nokpbiBatoT 061acTi OT 0By4YeHMa 1 PeXXMMOB AEeMOHCTPaLMK A0 NOAyUYEeHNs OTBETOB
OT NapTHEPOB M HEe3aBUCKMMBbIX 3KCNepToB (Hanpumep, Microsoft Most Valuable Professionals) B

coobuiectBax Microsoft Office.

Mory nn s Hactpoutb OneNote 2010 B cOOTBETCTBUM CO CBOUM CTU/IeM paboTbi?

Monb3oBaTenb MoXeT HacTpouTb MHOrMe acnekTbl OneNote 2010, Bkatouas cieayroLee.

e Hactpoiika npeanouTuTeNbHbIX NapamMeTpPoB AJA LieJIOro psAja PeXXUMOB 3anucHoi
KHWKKA W MporpaMM, HauuHas C peXuma npoBepku opdorpapum mn ¢yHKuUUM
ABTOMATUUYECKOro UCNpaB/ieHUs OWN6BOK, A0 CTPaHUL, 3aNUCHOM KHMXKKU U NOABAEHUA
okHa OneNote, ynpaBneHua coxpaHeHWeM W pe3epBMPOBaHMEM W HacTpoiika
napamMeTpoB Mo YMOJ/IYaHUIO ANA ayAno U BuAeo o6bekToB. Hallante Bce 3TV HAaCTPOWKM
W MHoroe apyroe B avanoroBom okHe Mapamertpbl OneNote. [lns 310ro neperigute Ha

BkaaKy ®ain, utobbl OTKPLITL NpescTaBieHne Backstage, v wenkHute MapameTpbl.

o Hacrtpoiika u co3pgaHne coO6CTBEHHbIX LWAG/OHOB U TeroB. MOXHO NPUMEHATD,
HacTpauBaTb WM COXPaHATb COBCTBEHHbIE Wab/IOHbI CTPaHMWL, U HacTpaMBaTb WM CO34aBaTh
cobCTBEHHblE Tern. YTobbl MONYyUMTb BO3MOXHOCTb MCMOJ/b30BaTb JOCTYMHble LWAGA0OHbI
CTPaHWUL, UM COXPaHUTb HAaCTPOEHHYHO CTPaHWULY Kak LWabaoH, HaXKMUTE Ha CTPenky psaoM C

kHonko HoBas cTpaHunua, a 3atem wenkHute LWabnoHbl cTtpanul,. [lns HacTpOViKM Teros
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Ha Bknagke FnaBHasa B rpynne Tern, pa3sepHuTe ranepero TeroB M Haxmute HacTpoiika

Teros.

¢ HacTtpoiika BKAagKM Ha NieHTe WU co3faHue cob6CTBeHHbIX BKAapoK. [lepenante Ha
BKNagky ®awnn, utobbl OTKpbITL NpeacTaBneHne Backstage. LenkHnTe Mapamerpsl, a 3atem

— Hacrpoliika neHTbl.

e Jlo6aBneHue yacTo UCMNOAb3yeMbIX KOMaHA Ha naHenb 6bicTporo paocryna. LlenkHute
NpaBoOW KHOMKOM MbILWW Ha NEHTE, 3aTeM HaxXMuTe KHonKy /lo6aBUTb Ha NnaHenb 6biCcTporo

AocTtyna.

e YctaHOBKa OTA€eJIbHbIX A3bIKOBbIX HaACTpPoeK AJiAd peAaKTUpoBaHUA, ChNpaBKy,

oTtobpaxxeHna u nogckasok. Ha Bknagke PeueHanpoBaHue B rpynne fA3bIK HaxmuTte
KHOMNKY A3bIK, a 3aTeM — £3bIKOBble NapameTphbl.

e YcraHoBKa fA3blka MO ymMonuaHuio Ana nepeBoga. Ha Bknagke PeueH3vMpoBaHue

B rpynne A3bIk HaxMmuTe KHOMKy MNMepeBecTn, a 3aTem — BblGpaTh A3bIK NnepeBoAaa.

Mory nn a obpawatbca K CBOMM 3anUCHbIM KHW)XKaM, HaxoAscCb BAA/N OT CBOEro
ocHoBHoro MK?

Bnarogaps Beb-npunoxenunto Office Web App 3anmcHble KHUXKM cOxpaHstoTcs B VIHTepHeTe,
a 3aTeM K HMM MOXHO 06paTUTbCs NpaKTUYecKn ¢ Ntoboro NOAKAFOUYEHHOrO K CeTU KOMMbroTEPa
ANA  MPOCMOTPa, MOWCKa, pPeAakTMPOBaHUA W  COBMECTHOTO MWCMOJb30BaHUA C  APYrMMU
nosnb3osatenamun. Kpome Toro, mcrnonbsyas OneNote Mobile 2010, MoxHO noayunTb JoOCTyn
N PeaKTUPOBaTh 3an1CHble KHUXKW 13 TeflepoHa Ha 6ase Windows. '

Kak nonyuutb poctyn K 3anucHbiM KHMKkam OneNote 2010 ¢ nomouwbro Be6-

6pay3epa?

CoxpaHuTte 3anucHble KHMXKM Ha canTte SharePoint 2010 wan B nanke Windows Live SkyDrive
ANA NOCNe/yHoLLErO NPOCMOTPA U peaakTUPOBaHKs ¢ noMoliblo OneNote Web App. ™

°N1nq Office Web Apps Tpebyetcs SharePoint Foundation 2010 uan 6ecninatHblii ugeHTndukatop Windows Live. Office Mobile 2010
CTaHeT AOCTyNeH OAHOBPEMEHHO ¢ TekyLum Bbinyckom Office 2010, Ho He BXoauUT B cocTaB NpogykToB 1 Habopos Office 2010.

1'Be6-npunosxerne OneNote Web App no naeHtudukatopy Windows Live cTaHeT 40CTynHO BO BTOpoii nososuHe 2010
KaneHAapHOro roga.
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5. Yro s mory genatb ¢ 3anncHbiMn kKHkkamu OneNote 2010 B npunoxxeHun OneNote
Web App?

MpocmatpumBanTe 3anmcHble KHXKKM OneNote 2010 ¢ BbICOKOM YETKOCTbI, KOMUPYMNTE KOHTEHT
3aMMCHOM KHWXKW, W Yy3HaBaWTe, KTO BHeC WHPOPMALMIO B KOHTEHT 3anuUCHOM KHUXKKMN.
Wcnonbsyite B OneNote 2010 MHOrMe w©3 NPUBbLIYHLIX MNPUEMOB (GopMaTUpoOBaHWA,
pefakTUPOBaHMA W ynpasBaeHWa annamyu, B TOM 4UMCAe aBTOMATUYECKYO MNPOBEPKY
npaBonuncaHns, aBTOMAaTMueckoe WcnpaBiaeHne owunbok, Tern, wpudT v PopmatTmpoBaHue
ab3aueB, CTUAN, BO3MOXHOCTb BCTaBAATb TabavLbl M PUCYHKW, @ TakKe AOCTYN K NpeAblayLlm
BepCMAM CTpaHuLbl. MOXHO TakXke pefakTMpoBaTb OOLYIO 3anMUCHYH KHUXKKY OZHOBPEMEHHO
C APYrMMW nonb3oBaTenamu, pabotarowmmmn ¢ npunoxeHnem OneNote Web App n OneNote
2010.

6. Yto a mory paenatb ¢ 3anucHbIMU KHWKKamn OneNote 2010 B npunoxxeHnn OneNote

Mobile 2010?

OneNote Mobile 2010 npepoctaBaseT pacwmMpeHHyto MobuabHyto Bepcmito OneNote
cneumansHo ans tenedoHoB Ha naatdopme Windows. MpocmatpuBaiite, BbINOAHANTE NOUCK U
NpOCTOe pefakTMpoBaHMA 3anuncHbIx KHkek OneNote 2010 B nyTw.

1. Kakwue Bbinycku Microsoft Office 2010 copep>xkat npunoxxeHue OneNote 2010?

MpunoxerHne OneNote 2010 gocTymHO A4 NOKYMKW B COCTaBe BCEX MPOrpaMMHbIX MakeToB
Office 2010. [ns npocmoTpa cCpaBHeHUs MporpamMHbix naketoB Microsoft Office 2010
M onpeaeneHus Noaxoasawero nporpaMmmHoro cm. Office.com.

2. MoxxHo nm kynutb OneNote 2010 kak aBTOHOMHOEe NpuioXKeHne?

Ja.

3. MoxxHo nm ucnbitatb OneNote 2010 nepea NOKYNKOW NpuaoXKeHUaA?

[Ja. Mocne noctynneHuns B cBobogHyto npogaxy Office 2010 MOXHO NoayumTb NPOGHYHO BEPCUIO
npoaykta. MoapobHee cm. Office.com.

4. CyuwecrtByet im Macintosh Bepcusa anas OneNote 2010?

Bepcmm OneNote 2010 ana Mac He cywiectByeT. OfHaKO MOXHO HaTV PeXMM MakeTa 3arnvCcHOWM
kKHWXKKM B Word ans Mac 2008, KoTopbIi COAEPXUT MHOrO GYHKLUMIA, aHanornuHbix OneNote, B
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TOM 4nmcne BO3MOXHOCTb q)OpMaTMpOBaTb N pejakTnpoBaTtb 3anuncuy, co3gaBaTb pasjesbl, a
TakK>Ke 3anuncbiBaTb 3BYKOBbIE 3aMETKU B KOHTEKCTE BO BpemA Ha6opa C KnaBuatypbl TeEKCTa
3anncun.

Hy>xHo nn naatuth 3a ncnonbloBaHne OneNote Web App?

Be6-npunoxenus Office Web Apps gocTynHbl B 4ByX BapuaHTax:

e KomMmepueckne opraHu3aumy, KOTOopble MMEKT COrfalleHMe O KaTeropuu NNLEH3UOHHbIX
ycnyr ans Office 2010, moryT ycraHoBuTb Office Web Apps Ha SharePoint 2010 B cBoen

opraHusaumm.

e [onb3oBaTenn MoryT noayumntb goctyn K npunoxenusam Office Web Apps Ha Windows Live,

ncnonb3ys becnnatHoln naeHTndurkatop Windows Live ID.

Korpa 6yaer gocrynHo npunoxkeHue Office Mobile 2010 u kak ero nonyuuntb?

Mpunoxenne Office Mobile 2010 cTaHeT AocTynHO oaHOBPeMeHHO ¢ Bbinyckom Office 2010 u
ByseT nocTaBaATbC € 6ONbWMNHCTBOM cMapTdoHoB Ha naatdopme Windows Mobile 6.5 nam
6osee No3aHEN BEPCUN.

Yro Takoe obuwan 3anucHas KHUXKKa?

Obuwan 3anucHas KHWXKa — 3TO 3anucHas KHWXKKA, KOTopas XpaHuTcs B obuiel narnke
(HanpumMep, Ha ceTeBOM aucke uam Ha SharePoint wan Ha cante Windows Live SkyDrive) n
KOTOPYHO MOTYT pesakTMpoBaTb O4HOBPEMEHHO HECKOJ/IbKO MOJIb30BaTeNew.

20ffice Mobile 2010 skatouaet OneNote Mobile 2010, Word Mobile 2010, PowerPoint Mobile 2010, Excel Mobile 2010, Outlook

Mobile 2010 n SharePoint Workspace Mobile 2010.
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Hy>xHo nn mMHe pna obuwero aoctyna K 3anucHbiIM KHWKam B OneNote 2010
HaXoAUTbCA B OAHOW KOMIMbIOTEPHOM CETU C APYTUMU peaakTopamMu?

Mocne coxpaHeHusa 3anucHon kHxkM OneNote 2010 Ha cawt SharePoint 2010 nan Windows
Live SkyDrive MOXHO COBMECTHO WCMO/b30BaTb 3aMMUCHYIO KHUXKY C M0Jb30BaTeNsMM
3a npegenamn  Ballel KOMMbHOTEPHOM ceTu, KoTopble wucnonb3ytoT OneNote 2010 wan
npunoxervie OneNote Web App.-

Kakue npunoxenua Office 2010 nopaep>XMBalOT COBMeCTHyr paboty Hap
AOKYMEHTOM?

CoaBTOpPCTBO (BO3MOXHOCTb OAHOBPEMEHHOTO pPefakTUPOBaHWA OAHOro ¢aina) AOCTYMHO
B Word 2010, PowerPoint 2010 n OneNote 2010. 31a dpyHKuma Takxe gocTynHa B OneNote Web
App v Excel Web App.

13B03MOXHOCTb OAAHOBPEMEHHOr0 COBMECTHOTO peAiakTMPOBaHUSA 3aMUCHbIX KHUXeK, XpaHsaLmxca B narnke Windows Live SkyDrive,
CTaHeT A0CTynHa Bo BTOpon nonosuHe 2010 kaneHaapHOro roga.

Microsoft 49



=a.0ffice

Tope®oBAHMI M COOBDLLLEHMS

Office Mobile 2010 He BxoAWUT B cOCTaB MpwuaoXeHnn n Habopos Office 2010 nan Beb-
npunoxenuin Office Web Apps.

Office Mobile 2010 6yaeT BbinyLieH Ha TenedpoHax Ha Ha3ze Windows (Windows Mobile 6.5
nnn bonee No3gHWe BepcMm) Nocae NoctTynaeHns B ceoboaHyto npoaaxy Office 2010.

Be6-npunoxenuna Office Web Apps aBnatoTcs MHTepakTVBHbIMU gonoaHeHnamu k Microsoft Office
v TpebytoT cobatofeHns ceayroLnx yCA0BUNA.

Ana kommepuecknx opraHusauuii U MHCTUTYTOB: npunoxeHus Office Web Apps Tpebytot
SharePoint Foundation 2010.

Ana nunuHoro ucnonb3oBaHuA: npunoxeHus Office Web Apps Tpebytor becnnatHoro
naeHtnoukatopa Windows Live ID. Beb-npunoxeHne OneNote Web App n BO3MOXHOCTb
pefaKkTUPOBaHMA C MOMOLLbO Beb-npunoxerHns Word Web App 6yayT AocCTynHbl yepes
Windows Live Bo BTopow nonosuHe 2010 kaneHzapHOro roga.

Office Web App nogaep>mvBaet Takune 6paysepsbl kak Windows Internet Explorer 7 nan 6onee
no3aHve Bepcum ans Windows, Safari 4 nam 6onee nosgHve Bepcum ans Mac m Firefox 3.5
nnn 6onee nosgHue sepcun ans Windows, Mac nam Linux.

Beb-npunoxernns Office Web App B SharePoint 2010 noaaepxwvBatoT ciaegyrowme
MobuabHble cpescTBa npocmoTpa: Internet Explorer B Windows Mobile 5 nav 6onee nosgHen
Bepcun, Safari 4 B iPhone 3G nam 3GS, BlackBerry 4.x n 6onee nosaHen sepcum, Nokia S60,
NetFront 3.4, 3.5 n 6onee nosgHern Bepcun, Opera Mobile 8.65 n 6onee no3aHen Bepcum
n Openwave 6.2, 7.0 n 6onee No3gHen Bepcum.
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HekoTopble cCbikK, NPeACTaBAeHHble B JAHHOM PYKOBOACTBE, ByAeT HeAOCTyMHbl O MNOCTYMNAeHWs B
cBoboAHYyt0 npogaxy Microsoft Office 2010.

JTOT AOKYMEHT npeAcTaBneH "kak ecTb". CBefeHWs, cogepxalymecs B 3TOM JOKyMeHTe, BKOYas
URL-agpeca, a TakXe CCbIIKW Ha Apyrne Beb6-cainTbl, MOryT BbiTb M3MeHeHbl 6e3 npeaBapuUTeIbHOro
yBeAOMAEHUA. PUCK OT NCMONb30BaHNA 3TUX CBeAeHNI Bbl bepeTe Ha cebs.

HekoTopble npvMepbl NPeACTaBAEHHbIX 34eCb  M3006paxkeHUn NpefoCTaBAAOTCA  TOJbKO
ANA UANKOCTPALMN U ABASIOTCA BbIMbILLIEHHBIMW. Bce coBnageHna C peanbHbIMU COBLITUAMU MK
MaTepuanoM ABASKOTCA HenpeAHaMePEHHbIM 1 CyYanHbIM.

[JlaHHbIN ~ AOKYMEHT He TNPefOCTaBAfET HWKAKWUX  HOPUAMUECKMX TMNpaB  Ha  Kakyl-nnbo
VHTENNEKTyaNbHYt0 COBCTBEHHOCTb B /NtO6OM M3 MpOAYKTOB  Koprnopauuv  Mainkpocodr.
JTOT AOKYMEHT MOXHO KOMMPOBaTh 1 UCMOJIb30BaTh TOJIbKO ANSl BHYTPEHHMX CMPABOYHbIX LiENEN.
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