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[JeBn3 Microsoft® Access® 2010 — npocToTa. C NOMOLLBH FOTOBbIX WAaBJOHOB MOXHO BbICTPO
NPUCTYNUTb K paboTe, a 3PPeKTUBHbIE MHCTPYMEHTbI HE MOTEPAOT CBOEN aKTyaNbHOCTU Aaxke
npn obpaboTke oyeHb BONbLIMX 06BEMOB AaHHbIX. Access AaeT BO3MOXHOCTb MakCMManbHO
MOJIHO MCMONb30BaTb UMEIOLLYHOC MHDOPMALMIO, Aaxke eCv Bbl He cneumannct B obnactn 6as
AaHHbIX (NpUYem 3aTpaTbl Ha 0OyUYeHNe HEBEIMKY, @ CNOXKHOCTEN, KOTOPbIE HYXXHO NPeoAoNeTb,
— Mano). brarogaps 6ecnpobieMHOMY NOAKAHOUYEHMIO K Pa3HOOBPa3HbIM MCTOYHUKAM AaHHbIX
M HaUYMIO WHCTPYMEHTOB cOOpa AaHHbIX, OpraHv3auns COBMECTHOM pPaboTbl BbIMOAHAETCS
Hagnexalmm obpasom. He TpebyeTtcs 4OpOrocTosiLent CepBePHOM HacTu.

Access 2010 nosbiwaeT 3pPeKTUBHOCTb AaHHBIX, yNpOLLasa ynpasieHve, aHaans n obmeH nmu ¢
APYrMMKM nonb3oBatensamun. brarogaps HoBbiM Beb-6a3am gaHHbIX B MOXHO onybankoBbiBaTb
B cnyxbax Access Microsoft SharePoint® Server 2010 n umcnonb3oBaTb MX COBMECTHO B
npeaenax opraHmsaumn.’ MoBbIWaAETCA 3alMTa AaHHbIX AN8 06ecrneyeHns COOTBETCTBUSA AaHHbIX
MPVMEHUMbIM HOPMaM W CTaHAapTam (B TOM uuncie B 06/1aCTW pe3epBHOrO KOMMPOBaHUA U
ayAuTa), 4Yto, B KOHEYHOM WTOre, MOBbILLAET CTerneHb rMbKoCTM 1 ynpaeasemocTu. bnaarogaps

Be6-6a3aM JaHHLIX BCe AaHHble BCErja JOCTYMHbl — /JOCTaTOUHO MPOCTO OTKPbITh Be6-
6payzep.’
He3aBnCMMO OT BWAA AeATeNbHOCTM — paboTa B KPYMHOW opraHusaLuu, BhajgeHue MasbiM

npeanpuaTMeM UAM HEeKOMMEpPYEeCKOW opraHusaumen, nouck bonee sdbdekTmBHbIX cnocobos
ynpaBnaeHna aAnvHon uHdopmaumen — Access 2010 nomoraet ferko BbIMOAHUTb TO, YTO
TpebyeTca caenatb, HbicTpee, ¢ 6onblUEN TMOKOCTBIO M yYLLNMUN pe3yabTaTamu.

Mo3HakombTecb ¢ Access 2010 — camMOM MOLLHOW M B TO € BPeMSA MHTYUTUBHO MOHATHOW
BEpCrer 3a BCHO UCTOPUIO Pa3BUTUA MPUIOXKEHWA.

1 . .
Tpebyetcsa Microsoft SharePoint Server 2010, a Tak>xe BkatoueHue cyx6 Access.

2 o .

Tpebyetca noaxoasilee YCTPOWCTBO, MOAK/AOUYEHNE K VIHTEPHETY 1 OAMH M3 nogaep>kuBaemMbix 6paysepos: Windows® Internet
Explorer® 7 ana Windows, Safari 4 nnn 6onee nosgHve sepcum ans Mac u Firefox 3.5 nam 6onee nosgHue sepcun ans Windows,
Mac nawm Linux.
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O3HakombTecb ¢ acnektamu Access 2010, pa3paboTaHHbIMWU A8 MOBbIWEHUA 3PPEKTUBHOCTH
Bawer pabotbl npu ucnosnb3oBaHum [IK, cmapTtdoHa 1 6payzepa. V3yumte HoBble U
y/yYLleHHble BO3MOXHOCTW, ONUCaHHbIe B CIeAyHOLLNX pa3aenax, bonee nogpobHo.

BonAoLLEHME B XXM3Hb TBOPYECKMX MAEM

CerogHs 6a3bl AaHHbIX UCNOMb3YHOTCA ANA BOMBLIOrO YMcaa 3ajay, Hanpumep, OTCAeXUBaHUS
aKTVBOB W ynpaBieHWs 3anacamu, a Takxe ynpaB/ieHus UHPOpMaLMen O AeN0BbIX U NNYHBIX
KOHTaKTax WAM AWYHBbIX Aen CTyAeHToB. [loTpebHOCTM B 0bnact ynpaBaeHUs AaHHbIMU
BO3pacTaloT, OAHAaKO AN WX YAOBNETBOPEHMA He 0bsA3aTesibHO HaHUMaTb KOHCy/lbTaHTa. [pu
paboTe B Access 2010, utobbl MakCcMManbHO 3GdEKTUBHO MCNOIb30BaTh UMEIOLLMECS AaHHbIE,
He o6sa3aTeslbHO ObITb cneynannuctom B obnact 6a3  AaHHbiX. [ob6aBneHbl HOBble
MHCTPYMEHTbI J/15 pa3paboTKn 1 HOBble WAGMOHDI, Y/y4LleHbl YacTO NUCMO/b3yemble QYHKLMM,
YTO NO3BOJIAET JIETKO CO34aBaTh IPPEKTUBHbIE U HaZeXHble 6a3bl AaHHbIX, TO eCTb KaK HUKOrAa

MPOCTO HayaTb cOBUPaTb N aHaNM3NPOBaTb MHOOPMaLMIO KOrga H6bl BaM 3TO HW MOHaA06U0Ch.

Hy>KHblE MHCTPYMEHTbI B HY>)KHOE BPEMS.

HoBble 1 ycoBepLueHCTBOBaHHblEe (YHKLMM MOMOratoT MOBbIWaTbh MPOU3BOAUTENBHOCTb, HO
TONbKO MPW YCNOBWM, YTO B C/yyae HEOOXOAMMOCTM WX MOXHO nerko Hantu. K cyacTbio,
yNyylleHHas HacTpaumBaemas seHTa, goctyrnHaa B Access 2010, ynpoliaeT MOUCK HY>XHbIX
KomaHga, 6narogapa uyemy 60/blue BpPEMeHW yAensercas KOHeYHOMY MpOAyKTy, a He MOMUCKY
KOMaHJ,

Kak npouwie Bcero ynpasnate 6a3or gaHHbIx? Wuwete 6onee 6bICTpbIM M NpAMOM Cnocob
nybavkauumn 6a3bl gaHHbIX? Tpebyetca 6onee npocton cnocob coxpaHeHus 6asbl AaHHbIX B
apyrom dopmate? Hosoe npepactaBneHne Microsoft Office Backstage™ nomoraer goctuub
BCEro 3TOoro u gaxe 6osbluero. 310 NpeAcTaBieHWe ynpoLLaeT COBMECTHOE WCMOoJ/b30BaHue,
nybankaumio 6a3 gaHHbIx U Hactpomnky Access 2010. Bce 370 Tenepb MOXHO BbIMOJHUTL K3

OAHOIro €4nHOro UeHTpa.




Co3aaBaMTE OA3bl AQHHbIX ObICTPEE U MNPOLLLE,
4YeM KOTAQ-AMDO.

3abyabTe 0 TPyAaHOCTAX 0byueHus. MpunoxeHne Access 2010 ¢ ero rotoBbiMK WabaoHamMu m
MHOFOKpPaTHO  WCMOAb3yeMbIMW  KOMMOHEHTaMX  ABASETCA  CaMblM  MPOCTbIM U

ObICTPOAENCTBYIOLWMM peLleHneM A 6a3 AaHHbIX.

e Mpuctynute Kk pabote C MNOMOLLbHO BCErO JIMLIb HECKONbKMX ABUMXEHWN Mblwn. Hangute
HOBble BCTPOEHHble LWa6/oHbI, KOTOpPble MOXHO WCMOAb30BaTb 6e3 npesBapuTebHOM
HacTpPOWKW, WAN BblbepuTe WabNOHbI, CO3jaHHble BalMMK KOANEraMuv W3 WHTEpHEeT-

COO6LL|,eCTBa Access, HaCTpOI‘/’ITe X B COOTBETCTBUN C TNYHBIMWA I'IOTpe6HOCT$IM.

o Co3gaBante 6a3bl AaHHbIX C MOMOLLbK HOBbIX MOZAY/bHbIX KOMMOHEHTOB. HoBble uacTn
NPUIOXKEHUsA MO3BOAAOT A06aBNATb O6LME KOMMOHEHTbI Access, TakMe Kak Tabamupbl u
dopMbl Ana ynpaBneHus 3ajaHusMM B 6a3ly JAaHHbIX BCEro C MOMOLLBbH HECKOAbKNX
ABVDKEHUIN MbllWwK. Bbl Takxe cMoxeTe A06aBWUTb rpynnbl YacTo WMCMOAb3yeMblX MOAen B

TabAnLbl C MOMOLLIO HOBbIX NoJie 6bicTporo 3anycka.

o T[lpouecc HaBuraumm no 6asam pfaHHbiX ynpoweH. Co3zaBavite ¢popMbl HaBUrauum wu
ynpocTute JOCTYM K 4acTo wucnonblyembiM ¢opmaM W oTyetam 6e3 HanmcaHwus
NPOrpPaMMHOro KOZAa Wau COCTaBNEHNA TOTUUYECKMX BblPaXkEeHUN.

CO3A0BAUTE BMNEYATALIOLLLME GOOPMbI U OTHETHI.

He BaXHO, C KakuMM TUNOM WHpOpMaLMK Bbl paboTaeTe, Bbl XOTUTE MOJYYUTb MHCTPYMEHTHI,
KOTOpble MNPUAAIOT BOMbLUYD HarfsAHOCTL AAaHHBIM M CO34a0T OTGOPMATUPOBAHHbIE U
npodeccroHanbHble GOpMbl U OTUETbI. byaeT M 3TO yueT akTMBOB MAM 6a3a AaHHbIX NPOAax
knmeHTam, Access 2010 paeT HOBble MHCTPYMEHTbI, KOTOpble Bbl oxxuaaeTe oT Microsoft Office,

NO3BONIAET NPETBOPATbL NAEN B XXN3Hb.

o C nerkoctblo BbigeNUTe TeHAEHUMM W f06aBbTe BbIPa3UTENIbHOCTUM JAaHHbIM. YcnoBHOe
dopmaTnpoBaHMe Tenepb MOAAEPXMBAET FUCTOrpamMmbl. [pagneHTHas 3aavMBka npujaer
60/bLIY0 HArAAAHOCTb 3HAYeHWAM W Jy4ylle MOMOraeT MPUHUMAaTb BaXHble peLUeHMS.
Kpome TOro, tenepb MOXHO ynpaBiATb NpaBu/aMu YC/0BHOro ¢popmMaTMpoBaHUA 13
OAHOrO npeacTaBAeHUA.

¢ Co3paBante oThopmMaTMpoBaHHble U npodeccmoHanbHble 6a3bl JaHHbIX € Tabanuamu,
dbopmMamMu 1 oTyeTaMu, UMELLNMN eanHbIA cTuab. [lobaBneHre Tem Office B Access 2010
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AaeT BO3MOXHOCTb U3MEHATb ¢op|v|aT|/|pOBaH|/|e MHOTOUYMC/IEHHbIX 06bekToB 6a3 JAaHHbIX
BCero Jimwb € NOMOLL b HECKOJIbKNX ABI/I)KEHI/II;I MbILLN, YTO NO3BOAAET CSKOHOMUTb BpeEMA.

BHegpute NHTepHeT B 6a3bl faHHbIX. C MOMOLLBIO HOBbIX 3JIEMEHTOB yrnpaBJ/ieHus Beb-
6paysepom MOXHO A06aBAATb JMHAMUYECKNI BEO-KOHTEHT B GOPMbI U MOAyYaTb JaHHbIE,
COXpaHeHHble B VIHTepHeTe NMeHHO TorAa, Korjaa OHV Bam noHazobaTcs.

AODABAIMTE ABTOMATMIALMIO U CAOXKHbBIE BbIDOXKEHMS
HO BoAee MHTYUTUBHOM YPOBHE.

Ecan Tpebyetcs 6onee HasexHas CTpykTypa 6a3bl AaHHbIX, KOTOpas MO3BOAAET NPeAOTBPaTUTb

yAaneHue 3anuncemn, ecam YAOBNETBOPEHO KOHKPETHOE yCA0OBUME AN eClin Tpe6yeTc;| BbIMONTHUTb

pacyeT a8 NnaHvpoBaHus 6rogaxkeTa, Access 2010 no3BosifeT cTaTb Pa3paboTUMKOM A1l CaMOTO

cebs. npOCTble N HEC/NOXHblIe B o6pa|.|.|,eH|/||/| MHCTPYMEHTbI MO3BOAAKOT BbINOJIHATL 3TN BWAbI

3a,u,aH|/||7|, Aa>ke eCnn Bbl HOBUYOK B CO34aHUN 6a3 AaHHbIX.

Jlerko co3paBavite BblpaXKeHUs 1 GopMyabl. YayduweHHbii MocTpouTtenb BbipaXkeHWUM
3HaUMTENbHO YMNpOLLaeT MOCTPOEHME BblpaXeHnn ¢ nomouwbo IntelliSense®. YmeHblumnte
KOIM4YecTBO OWMbBOK, TpaTbTe MeHblle BPEeMEHM Ha 3anoMUHaHME WUMEH BbIPaXXeHUn U
CUHTaKCUC, TpaTbTe BO/bLUE BPEMEHUW Ha NOCTPOeHMe 6a3 AaHHbIX.

bes Tpysa pobasnsvite aBTOMatM3auuto B 6a3y aaHHbiX. C MOMOLLBHO Yay4YLLEHHOrO
KOHCTPYKTOpPa MAaKpPOCOB Terepb ropasjo npouie J06aBUTb OCHOBHbIE JOrMYecKue
BblpaxkeHuss B 6a3y AaHHbiX. Ecin Bbl ABAsSETECh OMbITHBIM MOAb30OBaTesieM AccCess, Bbl
Hali4eTe YCOBEPLUEHCTBOBAHUS WHTYUTUBHO 6o0siee MOHATHbIMKM AN CO3jaHusa bosee
CNOXKHbIX IOTMUYECKUX BbIPaXXEHWUW 1 pacLUMpPEHNs BOSMOXHOCTEN 6a3bl AaHHbIX.

CoxpaHAnTe sorMyeckme BblpaXeHVs B OAHOM PacrnoioXeHUW. Vcnonb3ynTe HOBble
MaKpOCbl JaHHbIX AN NPUKPEnIeHnsa OTMKN K AaHHbIM, pacrnonaras Joruky B Tabavue, a
He B 06bekTax, OBHOBAAIOLLMX AaHHbIE.

Bo wmHormx 6a3ax AadHHbIX WMCNOJIb3YHOTCA JAaHHbIE W3 Pa3anNyHbIX WMCTOYHUKOB, KOTOpPbIE

obHoBAAOTCA ” MCNOJIb3YHOTCA MHOTUMMW NTHOAbMW. Bbl moxceTe pa6OTaTb B KOMaHAe Nan Bam

MOXeT noTpeboBaTbCA MOJyyaTb JaHHble OT Apyrux aoger. B nrobom cnyyae MOXHO

COCpeaoToUnNTbCA Ha 3ajaye, a HE Ha npoueccax, KOTopble AeNaloT COBMECTHOE NCMOJIb30OBaHME
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npocTbiM 1 yaobHbIM. B Access 2010 ncnonb3ytoTca HOBblE U YAyUlLEHHbIe BO3MOXHOCTM ANS
COBMECTHOM paboTbl M MCMONb30BaHWNA AaHHbIX U3 APYTUX NCTOYHMKOB.

EAMHOS LLEHTPOAM3OBAHHAS ©A30 AAS AQHHbIX

B Access 2010 npeanararoTcst NpocTblie CNocobbl 0ObeANHEHNS AaHHBIX W MOBbILIEHNS KayecTBa
paboTbl. HoBble TexHONOrMM MNOMOraloT pasopBaTb Oapbepbl, M Bbl CMOXETe COBMECTHO
ncnonb3osaTtb 6a3bl AaHHbIX U paboTaTb Haj HUMMK, YTO CAeNaeT Baly KOMaHAy (a Takke v Bac)
6onee Npon3BOAUTENbHBIMU.

e Wcnonb3yite B oOT4YeTax [AaHHble W3  pPas3inYHbIX WCTOYHUKOB. WUmnoprtupyiite n
noakntouaiite AaHHble 13 LWNPOKOro AMana3oHa BHELHMX UCTOYHUKOB UV cobupaiite un
o6HOBNANTE AaHHble YUepe3 3/IeKTPOHHYIO MouTy.

o Moakntouaritecb K AaHHbIM B WHTepHeTe. Bkntoumte Be6-cnyxbbl v faHHble 6u3Hec-
NPUNOXKEHUIN HEMOCPeACTBEHHO B pa3paboTaHHble BaMU MPUIOXKEHUS N NOAKAHOYANTECH K
NCTOYHMKAM JaHHbIX Yepe3 NPOoToKoA BE6-cnyx6.

COBMECTHAS pabOTA CTAAQ ELLLE MNPOLLLE.

o T[lpouecc onpepeneHvs HajeXHbIXx 6a3 AaHHbIX Tenepb ynpouweH. C NMOMOLLbO HOBOW
dyHKUM HapeXxHble AOKYMEHTbI MOXHO Bbi6paTbh COBCTBEHHbIE HafeXHble H6a3bl AaHHbIX
1 6a3bl JaHHbIX, CO3JaHHbIE APYTMMUN NOb30BaTENAMMU.

o (CmeTuTe £3blKOBble 6apbepbl. Ha|7|p,|/|Te yayyduweHHble A3bikOBbIE UHCTPYMEHTbI U

BO3MO>XHOCTb 3a4aHuA COBCTBEHHbIX A3bIKOBbIX napamMeTpoB He BbIXO4A U3 Access.

AOCTyn K paboTte 13 Aloboro mecra

B HacTosLLel Bepcum AaHHble He NPOCTO coxpaHsAroTcs B SharePoint Server. Tenepb Bbl cMoXeTe
nepemewatb npunoxeHuna B SharePoint Server 2010 uennkom, BkAOYas Tabauupl, 3anpochl,
bopMbl, OTYETbI U JIOTMYeCcKne BblpaxeHuda. [lonyunTte AOCTyn K MNPUAOXEHMAM B 060N
MOMEHT, MpaKTUYecku 13 Nboro MecTa, rae UMeeTcs AocTyn k Be6-6paysepy.’ Tenepb ropaszo

3 MogaaepxvBaemble 6paysepsl: Windows Internet Explorer 7 unan 6onee nosgHue sepcum ana Windows, Safari 4 uan 6onee nosaHuve
Bepcun ans Mac, Firefox 3.5 nam 6onee nosgHve Bepcmmn ans Windows, Mac nawm Linux.
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npoLye, YeM Korga-avmbo, ynpasasTb, pejakTMpOBaTb MCMOAb30BaTb COBMECTHO U Ny6AMKoBaThb
6a3bl AaHHbIX Yepe3 Beb-uHTepdeic.

AOCTyn K 603e AQHHbIX HOBbIMW CMTOCODAMM.

C nomowpto WMHTepHeTa nosb3oBaTeNM NPEOAO0NEBAOT  KOMMYHWMKALMOHHblIE Bapbepbl,
COTPYAHNYAIOT C NHOABMW BO BCEM MMpPE MPaKTMYeCKM B peasibHOM BPEMEHU K COXPaHAROT
BaXXHble CBEAEHMA B LIEHTPAZIM30BAHHbIX XPaHUAULLAX, K KOTOPbIM MOXHO MONy4YuTb AOCTYN B
noboe Bpemsa n 13 noboro mecta. Tenepb B Access 2010 ¢ nomMoLbo HOBbIX Cy>6 Access B
SharePoint Server 2010 n HoBbix Beb-6a3 AaHHbIX K 6a3aM JaHHbIX MOXHO OTKPbITb AOCTYN

yepes VHTepHeT.

e HauHuTe coBMecTHyto paboTy HemeaneHHO. Pa3meluanTe Be6-6asbl AaHHbIX B VIHTepHeTe U
obpallantecb K HUM A/ NMPOCMOTPa WM peaakTMpoBaHWAa w3 ceTu. lonb3oBatenn, He
nmerolme kameHta Access, CMOryT OTKpbiBaTb GOpMbl U OTYeTbl B Bpay3epe (M3MeHeHWs

CUHXPOHU3MPYOTCA aBTOMaTUYECKH).

e Hetr Microsoft SharePoint Server 2010? He cTpawHo. Kopnopauus Mavikpocodt
npegocTtaBaseT peweHna SharePoint Ha ocHoBe noanNUCKM Kak 4acTb cny>k6bl Microsoft
SharePoint Online, koTOPYtO MOXHO MCNOAb30BaTb A/1A NybaMKauuy Beb-6a3bl AaHHbIX UK
MCMONb30BaHWNA APYTMX BO3MOXHOCTel SharePoint.*

4 . . . o
Mopaepxka cnyxb Access B Microsoft SharePoint Online gonxHa HauyaTbcs BO BTOpoli nonosuHe 2010 r.
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Y3HaiTe O HOBbIX BO3MOXHOCTAX, npegoctaBasembix Access 2010 ans  BbINOAHEHMWS
cobBCTBEHHbIX 3a/,a4, COBMECTHOM paboTbl v paboTbl B MyTw.

BOMAOLLLEHWE B XXM3Hb TBOPYECKMX MAEM

Hy>KHbl€ MHCTPYMEHTLI B HY>KHOE BPEMS.

YAy4dweHo! AeHTa

PasmecTnTe 1 HaxoAWTe Hy>XHble KOMaHAbl TaMm, rAe HeobXOAWMO. Y/yulleHHas JeHTa,
poctynHas B npunoxeHuax Office 2010, ynpolaeT NOMCK Hy>KHbIX KOMaHA, bnarogaps vemy
KOHEeYHOMY MpPOAYKTY yaenseTcs 6o/blue BpeEMeEHN.

JleHTa 3ameHsieT cobON TPajMUMOHHbIE MEHKO W MaHeNnm WHCTPYMEHTOB W MO3BOASET
HacTpavBaTb pabouee MecTo Mo CBOeMy >XenaHuto. JleHTa paspaboTaHa, YTobbl MOMOUL HANTH
Kak MOXHO 60J/iblue KOMaHZ, WCMNOAb30BaTb MOJIHbIA  AMana3oH  BO3MOXHOCTEW,

npegocTaBifeMbix Access, N BbINONHATL 60AbWNI 06bem paboT 3a MeHbLLee Bpems.

e Hactponte mam cosganite cOBCTBEHHblE BKNAAKW Ha NIEHTE AN HACTPOMKM CBOEro CTUAA
paboTbl B Access 2010.

° CTaHAapTHbIe BKN1aAKWN Ha JIEHTE COAep>KaT KOMaHAbl ANnA KOHKPETHbIX 3a4a4, NO3TOMY HaNTK

HY>XHbI€ MHCTPYMEHTbI MOXHO ropasgo bbicTpee.

e Ha KOHTEeKCTHbIX BKnagkKax NE€HTbl HAaXoAATCA UHCTPYMEHTbI, KOTOPbIMU MO>XHO BOCMOJIb30-
BaTbCA B HY>XHO€ BpeMs. Hanpvnvlep, npum co3jgaHnnm OT4veTa, Ha JIEHTE MNOABAAETCA KOH-
TEeKCTHaA BKnajKa CO BCEMU HeO6XOAMMbIMVI UHCTPYMEHTaMW, KakK MOKa3aHO Ha puc. 1.
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@] & 7 - ©™ - |+ Bopeii: 633a gaHnbx (Access 2007) - Microsoft Access [O3HAKD...

Pagora dmareramn oTueton o 2

KomcrpykTap | Vnopagounte  ®Gopmar  MapameTps Crparuusl o @

N o
7 [T s : = e =
=T ) abl Ag [e=] [jl Q E:I =B Q Al : 5 3aroncsox
poxm | et [Bupeor | R oot e B B e AR S
Pexunsl Tembl TpyNNUpoEKa 1 UTorM SNEMERTE yIDaBNEHUA KonoHTHTynsl Cepsuc
5 ||[Z5] rnaswan | B rososoii ouer o npogamax x
-
~ 7 oxTabpa 2010 . 1011
["ogoBoOR OTYET O Npogaax
2008
14720,00p.
0,00p.
Kode 0,00p. 230,00p. 14 950,00p. -
1400,00p.
0,00p.
Mueo 0,00p. 5 418,00p. 818,00p.
0,00p
0,00p.
Mapmenag 0,00p. 3240,00p. 3 240,00p.
0,00p.
E_ Mouapenna 0,00p. 3132,00p. 3132,00p.
&
E 1930,00p.
g 0,00p.
E ATNaHTHYECKWE MUOMK 0,00p. 868 50p. 2798,50p.
2 680,00
2 ,00p.
(=] 0,00p.
Kappwn 0,00p. 1920,00p. 2600,00p.
1402,50p.
0,00p.
Wokonag 0,00p. 1147 50p. 2 550,00p.
250,00p.
0,00p.
EKeBNUHBIN [DKEM 0,00p. 2250,00p. 2500,00p.
0,00p. -
TpynnMpoBKa, COPTHROBKA W HTOTH 22
T —
E Ipyiniposia 1 7 OT MAKOMAMEHOMD K MAHMMANGHONY T & Bonsiue b 8w X
Tpynnvposka K4 (4)
- ‘ﬂ: [00aBuTb rpynnupoBKy “ﬁl [NobasuTs copTHpOBKY
7 okaGpa 2010 .
Pescinm makera Num Le| ueTaepr

PI/IcyHOK 1. KoHTeKCTHbIe NHCTPYMEHTbI MOABJIAKOTCA aBTOMaATUYECKW, HanpuMep,
npuv CoO34aHnn OTHETa.

HosuHka! NMpeacTtasaeHne Microsoft Office Backstage

B neBoli uactu neHTbl BUAHA Bknagka «Pain». Ha 3Tol BK/Iagke HaxoAaTcs BCe Heobxoanmble
WHCTPYMEHTbI AN ynpaBieHus dainamm n HacTporikm nHTepdenca Access.

HoBoe npeacrasieHne Backstage 3amMeHdeT TpagnunoHHOE MEHHD «Pann» n npeaoctaBafeT
eanHoe pacnonoxeHume ana sBCcex 3ajavd 6a3bl AaHHbIX. Hanpvuvlep:

e  Wcnonb3ysa Bknagky «CoxpaHuTb M onybankoBaTtb» (CM. pUC. 2) MOXHO COXPaHWUTb KOMUHO
6a3bl AaHHbIX B KayecTBe WabsoHa ANs MCNOAb30BaHMsA B Oyayliem, onybamkoBaTb 6asy
AaHHbIX B SharePoint 2010 ¢ nomowbio NosBUBLUMXCA CAYy>XO Access Ans [OCTyna K Hew
yepes Beb-bpay3ep 1 MHOroe apyroe.

Microsoft 8




=a.0ffice

m [naeHas CozgaHue

EHewWwHWe JaHHE2

H CoxpaHuTe

CoXpaHuTe 0BBEKT KAk

%] CoXpaHuTe Ba3y JaHHBX K3k
E OTKpEITE

ﬁ 3akpuiTe 633y JaHHLX

%‘] Bopeit.accdb

@ Bef-6a3a JaHHBIX KOHTAKT...

CEEgeHMA
MocnegHue
Co3ate
Mevats
CoXpaHuTe 1
Cnpaeka

2] Napametpei

4 Bexog

Tunbl daiinor

PafoTa ¢ 6azamu AaHHBX

‘ @l_w_.ll CoxpannTe Basy AaHHbIX KaK

& CoXpaHUTE 0OBEKT Kak

Ony6aukoBaThb

@‘ OnyBnukosate B Access Services

CoxpaHuTb Bazy AaHHbIX KaK

Tunel daiinoe 6as AaHHLX

@] Baza gantenc Access (*.accdb)
Qopmat Gasbl AGHHEE NG YMEAYEHWHD,

@] Baza ganHex Access 2002-2003 (*.mdb)
CoxXpaHeHWE Konun B Gopmare,
coBmecTMonM ¢ Access 2002-2003.

@] Baza ganHex Access 2000 (*.mdb)
CoxpaHeHWE Konun B Goprare,
coBmecTMomM ¢ Access 2000

LWatnoH (*.accdt)
CoxpaHeHne TekyLLei Gasbl JaHHBIX B
kauecTee wabnona (ACCDT).

JononHWTENBHO

¥NakoBaTe W NOANUCETE
¥nakoska basel JaHHEIX U NPUMEHEHNE
undposoil NoanuoK,

& Cospats ACCDE
Byper ckomnunuposan Toneko
WCMONHAEMbIIA draiin.

|£ Pesepenan konua Basel gaHHen
Peseperoe konupoeanue Bas gaHHbIx 4nA
NPECTERALLEHNA NOTEPK A3HHBIX.

il SharePoint
OBwmiA gocTyn k Base JaHHBIX 33 CHET e
COXPaHEHWA Ha CEPBEPE AOKYMEHTOB,

Coxpanute
KaK

PucyHok 2. Bknagka «CoxpaHuTtb 1 onybankosaTtb» B NpeActaBneHumn Backstage

npesoCTaBAfET eAnHOE pacnonoxeHre ans paboTbl ¢ pannamm 6a3 faHHbIX.

o [lpepactaBneHne Backstage saBnsetcs

pacLmpsaemMbiM.

CoTpyAHuUKN OTAEeNoB

NT Ha

npeanpuaTtnax MoryTt O6'beAI/IHI/ITb MOTOKN AaHHbIX N pa6oq|/|e npoueccbl U3 pa3HbIX CUCTEM

W OTBECTW MM [/IaBHOE MeCTO B CaMOM Mosie3HoM npuaoxeHun Microsoft Office. Hanpumep,

npeactaBneHve Backstage no3BonseT nepeHecTn cepBepHble pabouve npouecchl K3

obnactn byxyueta HenocpeactseHHo B Access 2010.

Cosert. [TpoBepbTe Bknagky MocnepaHue B npeactaBneHnn Backstage ana nonyueHms cnucka nocaesHMx

OTKPbIBaBLLUNXCA ¢a|7mos. 3aerr||/|Te Cbal;lflbl Ha 3ToM BK/1ajKe, yTObbI nepemMectntb UX B BEPXHKOK 4H4acCTb

cnucka n obecneymnTb Nerkui AOCTYN K HAM. KpOMe TOro, MOXHO yAainTb HeAaBHO OTKpbiBaBLUMECA 6a3bl

AaHHbIX (LLI,eJ'IKHI/ITe I'IpaBOI7I KHOMKOM MbILIN NYHKT CNK1cKa n Bbl6epI/ITe Yp,anm'b n3 cnucxa).




=a.0ffice

Co3aasamte 6A3bl AQHHbIX ObICTPEE M NPOLLE, YEM KOTAQ-AMDO.

YAy4dweHo! FToToBble LWWAGAOHbI 6A3bl AGHHbIX

BbicTpo HauHMTe paboTy C MOMOLLbIO HOBbIX BCTPOEHHbIX WabaoHoB. B Access 2010 wabnoHbl
6a3bl AaHHbIX MOXHO WCMOJ/b30BaTb B KayecTBe OTMPABHOW TOYUKM WM HaCTPOWUTb WX ANS
YAOBNETBOPEHNA NNYHbIX NoTpebHocTer. OHWM Takke obecneyrBatoT NpaBuIbHOE MOCTPOEHMe
Y HaCTPOMKY NPUNOXEHUA AN MHOFOKPaTHOrO MCMOJ/Ib30BaHMA BO BCEN OpraHm3aLmn.

o LWabnoHbl paspaboTaHbl C yyeToM noTpebHOCTeV nosb3oBaTesnei. HesaBucumo oT Buga
AeATeNbHOCTM — paboTa B KPYMHOW OpraHv3auuu, BrajeHve ManbiM NpeanpustmeM uau
HeKOMMep4eckolr opraHuzaumenr, nouck 6onee 3¢ eKTUBHbIX CNOCobOB ynpaBieHUs
NnMyHoN nHpopmaumen — B Access 2010 nmerotcs pazHoobpasHble WabnoHbl 6a3 AaHHbIX,
nomMoratolimMe NpuUCTynNuTL K paboTte. Access MOMOraeT BOMAOWATb WAEM B XXWU3Hb: OT
opraHusauum MeponpusaTUi, MNPOEKTOB MO MpojaxaM U MAPKETUHTY A0 KOHTPOAs
AEeATeNbHOCTM  CTYAEHTOB,  MpenojaBaTeNbCKOro  CoCTaBa  MAW  OTCAEXMBAHUSA

6na roTBOPUTENIbHbBIX BSHOCOB.

JoctynHele WabnoHbl

+ &t Nowmoii * O6pazubl WwabnoHos

ff ;
NcyHoK 3. Micnonb3ys
— R | &P .
BCTPOEHHbIN LWaboH,
Boped BeB-Baza gaHHbIx BeB-Baza gaHHbix BeB-Baza gaHHen
"BNaroTEOpUTENEHBIE "Bonpoce!” "KonTakTe!” MO>XKHO 6b|CTpO CO3'ﬂ|aTb

B3HOCH"

6a3y gaHHbIX 414
KOHKPETHOW 3asauw.

222
asal— W =

Bef-Ba3a AaHHbX Befi-Baza gaHHex
"OcHoeHble cpegeTea” "MpoekTsr”

o Obpatutecb Kk naptHepam 3a ugeamun. Haunute paboty ¢ wabnoHa 6asbl AaHHbIX OT
nHTepHeT-coobLecTBa Access. Bbibepute 13 Takmx BCTPOEHHbIX KaTeropuin wabsoHOoB, Kak
«AKTUBbI», «KOHTaKTbl», «[lpoekTbl» wunn «HekoMmepueckaa opraHusauma». Wan xe
BbIMONHMTE Ha Beb-cante Office.com nouck eule 6GOAbLIErO KOMYECTBA PELUEHUA He
BbIxoga n3 Access. K Bawum ycayram npumeps! WabaoOHOB ANA BbIMOAHEHWNSA KOHKPETHbIX
3asay B 6azax JaHHbIX.
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* Microsoft®

ICe

CoBer. YkpenuTe CBOK NO3uUMI0 — co3painTe WwabnoH 6asbl AaHHbIX M NpefocTaBbTe K HEMY OOCTYM
nHTEpHeT-coobLecTBy Access. MepenanTe Ha BkaaaKy Pain, utobbl OTKPbITH NpesacTaBieHne Backstage,

WeNKHUTEe BKIagKy Coxpanrb n OI'IYGIIVIKOBaTb N CoXpaHuTe Bally 633y AaHHbIX KakK wabnoH. YkaxuTe

nmsa 6asbl AaHHbIX, NpejoCTaBbTe ONMMCaHne, 3Ha4oK NPUNOXKEHNA, |/|3o6pa>|<eH|/|e ANna npeaBapuUTesibHOro

npocMoTpa (MOXHO AaxXe npejoctaBuUTb NpUMepbl AaHHbIX).

HoBuHka! HacTu npuaoxeHus

Yactun

NPWAOXEHWUA ynpoulatoT co3gaHve 6a3  JaHHbIX,

nossossAsa AobaBnsTb obuime

KOMIMOHEHTbI, Takne Kak BcCe Ta6J1I/ILI,bI, (I)OprI N OTYETHI, HeO6XO,£I,I/IMbIe Ana oTcnexmBaHUA

KOHTaKTOB, B JIN4YHbIE 6a3bl AaHHbIX (I/I_ﬂl/l BCEeM OpFaHI/I3aLI,I/II/I), BCero € nomMolLbO HECKOJIbKNX

LLeNYKOB MblLLUWN

e DKOHOMbTe BpeMfi W YCWANA, MHOTOKPAaTHO MCMo/b3ys AnA cobCTBeHHbIX 6a3 uvactm 6a3

AaHHbIX, CO34aHHbIX APYTUMU NOJIb30OBaTENAMMN.

o Co3paviTe COBCTBEHHble 4acTO MCMOAb3yeMble 4YacTu 6a3 AaHHbIX WM WCMOAb3YyNTE KX B

NNYHbIX 6a3ax AaHHbIX 1 B/ opraHun3aumm.

(@&l =

=

CosgaHue

==

o

Taénuua KoHcTpykTop

TaBauL,

Bopeii :
BHEIWHMWE AaHHE

i

Cnmckn
SharePaoint ~ | 32

=

1 cnpaea
=

2 cnpaea

= |

EEERERRRRRR |

CEeAeHUA

OWanoros...

CNncokK

KpaTkoe pyKoBOACTED

MynETHME. .,

KoHTaKThl

COkHOCOO..

=

8

Monksoga..

< At

[a

rwacrosl

PucyHok 4. lobaBbTe yactu
NPUNOXEHNA, COCTOALLNX N3
HEeCKOIbKNX KOMMOHEHTOB,
nan BoibepuTe NycTon
MakeT GopMbl.

Coert. [lna fo6aBneHUs MOAb30BATENbCKON YacTV MPUNOXKEHWUA B KOMNEKLMIO YacTell MPUNOXEHWN, B
npeacraBneHvn Backstage, Ha Bknagke CoxpaHUTb M ony6/MKOBaTb COXpaHUTE COBCTBEHHYH 6Hasy
JaHHbIX Kak wabnoH. Haingute napametp YacTb npunodXkeHusa B A1anoroBOM okHe Co3paTbh HOBbIW

wab6a0H u3 3ToM 6a3bl AAHHDIX.
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YAyyweHo! Pa6oTa ¢ Ta6AuL.aMH

YnyuweHHas Bknagka «Pabota ¢ Tabanuamm» ynpoLwaeT nx co3jaHne U U3MeHeHMe C MOMOLLLbHO
AOMONHUTENbHBIX  YAOOHBIX B WCMO/Jb30BAHUM MapaMeTpPoB. YAyulleHHOe NpeAcTaBAeHne
TabAvLbl AaHHbIX MO3BOAAET BUAETb 60/blIe MapaMeTpoB Mojei M Tabauvu, No3BOAAA NEerko
HaxoAWTb NapameTpbl, KOTOPbIE paHbLUe BblAN CKPbIThI B TybuHax nHTepdelica.

Al 9 - & - E- uncrosoid -= | = | Databasel8 : Gasa garmbix (Access 2007) - Microsoft Access [ ) S
InasHas Cosganme BHEWHME AaHHEIE PaBoTa ¢ 6a3ami gaHHEX Mona Taéanua S
M AB 12 53 Hava v epema [ 1ma m noanice f\ b TN garHER: YMCAoBoi - [ osssatenshoe —
= P [ab _[g
— - [Z Noruueckuii 5 3nadenme no yMoAuaHIG DopmaT: OukcuposaHHeiil | [] YHukansHos
Pexun  TekcT HMcno JEHeskHsid _ YaanuTs bt w0 0 Nposepxa
- i Apyrue nona ~ 1o, PA3MEP NONA no 10 % % 000 | Teo S0 [C] WHaekenposaro v

Pesxumtl [oGasnerine n yaanemie Ceoiicrea opmaTnposaHne Mposepka nons
Al = 9 - ™ - Ey - Ynciosoi ~= | 6n | Databasel8 : Basa ganHbix (Access 2007) - Microsoft Access ESSfol x|
InasHas Cosganme BHEWHME AaHHEIE PaBoTa ¢ 6a3ami gaHHENX Mona TaBanua @

5 ===z [ o [ — =

;M ] ) s &) ﬁ FEy] E@ B

E (& (= (& o~ 4 s =2 =

CeoicTEa Nepeg Mepea None Nocne Nocne MmeHoBaHHEIR CxemMa 33BMCUMOCTH
TABAMLB | MSMEHEHMEM YABNEHWEM = BCTAEKM OGHOBAEHUA YAANEHNA MaKpOC ™ AAHHBIX  OBBEKTOB

Ceoiictea Ao coBbTui Mocne cobiTHit VIMEHDBAHHEIE MAKPOCH! Caasu

PucyHok 5. YnyuweHHas Bknagka «Pabota ¢ Tabavuamun» BbIBOAUT HA NEPEAHNIA NaaH
NHCTPYMEHTbI Ana paboTbl ¢ Tabanuamu.

o bbictpas BcTaBka HOBbIX Monen B Tabauvuy. Bbibepute Takon M3 OCHOBHbIX TWUMOB, Kak
«Yucnosol», «TeKCTOBbI» WAN  «[leHeXHbIM» U1 HaauTe Takue JOMOJHUTENbHbIe
BO3MOXHOCTK Bbl6Opa, kak «DopMaTUMpOBaHHbIN TekcT» uan «EBpo». BctaBnsemble noss
aBTOMAaTMUEeCKM GOPMaTUPYHOTCA COrNacHO BbIOOPY.

° I'IapaMeprl, KOTOpPbIE paHbLle Obln AOCTYNMHbI TONBKO B npeAactaBieHNN <<KOHCprKTOpa
Ta6f||/|Ll,>>, Takne, Kak BO3MO>XHOCTb yCTaHaB/inBaTb 3Ha4Ye€HUA MO YMOAYaHUKO U MPOBEPATb
BBOAUNMbIE AaHHbIE, TeNEPb AOCTYMNHbI Ha IEHTE U bonee NPOCTbl B UCMOJIb3OBaHNW.

HoBuHka! NMoas 6bicTpoOro sanycka

Tabavupbl B Access MOXHO /Ierko M ObICTPO €O34aTb C MOMOLLBbHO BCEro /iMLb HECKOAbKNX
WenykoB Mblwn. OgHAaKO BBOJ WUMEH M M3MEHEHWe pPa3/IM4YHbIX MapaMeTpoB MOJEA MOXeT
3aHMMaTb npogoskuTensHoe Bpems. K cuyactbto B Access 2010 ¢ MOMOLLbHO HOBbIX MOAEW
BbICTPOro 3anycka HeCKOJbKO CBf3aHHbIX W MpeABapuUTeNbHO OTGOPMaTUPOBAHHBIX MONEN
fob6aBnatoTCA ObICTPO U 3PPEKTMBHO. Tak MOXHO HE TOJbKO C3KOHOMWUTb BPEMS, HO W
obecneunTtb COrnacoBaHHOCTb NPU CO34aHUN TabaunL, B KOTOPbIX UCMONb3YHOTCA CXOXWE Nos, B

OAHOWN UM pa3AnYHbIX 6a3ax JaHHbIX.
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S IR -2

Taiin Tnagnas  Cospawue  BHEWHWE janWbe  PaboTa € 6a3aMiu AaHHEX

b7 A 12 EZ D flara w opemn (5 Mua w noanmee

[ Norvueakuii ¢ 3HaueHy

PexiM | Teker Yucno JeHexHsiil aaAuTE N
S =i Apyrve nona =) Pazmep nona

Pexumen [foGasnerng AB  Mone MEMO
Bce 0OBekTul Access &) « [, Noacranoska u oTHowenme
e oo
Tabnnuet 2|12 Obwme
E Tagmmyat BB fenexcruin

B3 Espo

12 owkcuposarHbi

12 Crangaptsiit

10°  3CnoHeHuManbHbi
Nara w spems

B4 kparwui popuiar gatel
B Cpeanuii popuat garat
B Aovnnsit popuar gate
@ Bpewmn [12 yacos)

@ Cpegnuii hopmat BpeMeHn
@  Bpewmna (24 yaca)
Normueckmii

M onaxox

M Dorvueckmii

M Wowkaoxs

¥ Brawuero/Brxmouero

Tabnnua

Vsmenute  Msmeruts  Mapamerpel
nopcTaHos EN
-

TMonb3oBaTenbCKAE THNLE

Kateropua

Haanbrsii 1 KoHeuHsIl cpox

Braucnaenioe none

‘ Databasel7 : 6asa pannbix (Access 2007) - Microsoft Access

v Tim AarHeix
f.\' ab| “

oopmar

shipaxenmne nons MEMO =y
Qopmatuposarme

oo

MonbsoBarenbckue TUNbI

Agpec

Wma

Kateropua

HayanbHeIf 1 KOHEYHIN CPOK
Mpuopwuter

Cratyc

Teru

Tenedon

o B R DD EDRDE

PucyHok 6.
Ncnonb3yite
HOBble NO/A
6bicTporo
3anycka Ans
nobasneHus
nX rpynn B
Tabanupl.

o [lo6aBbTe HOBble MOAA BCErO C MOMOLLbI HECKONbKMX ABUXEHWA MbiwK. Bbibepute ogHO

nose ObICTPOro 3amycka WM OAHOBPEMEHHO C HWM JobaBATcs noas «Agpec», «[opoa»,

«[MouToBbIN NHAEKC» U «CTpaHa».

o Co3pgaiite cBOe nose HbICTPOro 3anycka. Vcnonb3yiite oAHO Mosie WaW Tpynny nonen Ans

MHOTFOKpPaTHOro Mncnoab3oBaHWNA B APYrnx Ta6n|/|u,ax n baszax AaHHbIX. Hanpwvlep, MO>XHO

co34aTb rpynny nonewn A4N1a 4acTto UCNOJIb3yEMbIX BbIHMCﬂeHMVI, n Aaxe BKAKYUTb Tyja

UTOTOBbIN pe3y/bTarT.

CoBer. ,ﬂ,ﬂﬂ CO3[aHNA CcBOEro noja 6bICTpOFO 3anycka Bbl6epI/ITe nosae nan nona B Ta61w|u,e, Ha BKiajgke

Pa6ota c Tabauuamu | Mona nocnegoBatesbHO WenkHuTe Aipyrne nona n CoxpaHUTb BblAe/IeHHbIN

¢parmeHT Kak HOBbIi TUN AaHHbBIX.

YAyuweHo! Pexxum makeTa

B Microsoft Access 2007 6bi10 BBeAEHO HOBOE NMpeAcTaBAeHWNe, A CO3AaHNA GOPM U OTHETOB,
«Pexvm MakeTa». B pexxume makeTa MOXHO BUAETb, Kak OyAyT BbIrNAa4eTb AaHHble B popme nan

oT4yeTe npn nx pa3pa60T|<e, npuyem He Tpe6yeTc;| nepeknryaTtbCa MexXay npeacrtaBJieHNAMNU

Microsoft
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Ana npoBepkn dopmMaTtMpoBaHMA U Npoumx m3meHeHun. Kpome Ttoro, B Access 2007 6bin
fobaBneH MakeT 3/1eMeHTa YrpaB/ieHus, r4e 31eMeHTbl YNpaBAeHUA MOXHO rpynnupoBaTtb U

o6pau.|,aTbcs1 C HAMKN KaK C O4HNM 6/10KOM, TO eCTb MOXHO N3MEHATb pasMepbl N nepeMellaTb

BCE 3J/IEMEHTbl OAHOBPEMEHHO WU XE MOXHO nepetackMBaTtb 3/1€MEHTbl ynpaBaeHWA ANA

nepemeLLEeHns UX BHYTPU Fpynmbl.

B Access 2010 ynyulleHHbIM MakeT 3ieMeHTa yrnpaBaeHus B «Pexunme MakeTa» npeacraBaser

cobon Tabanuy co ctonbuamu, CTpPOKaMM U AYerkaMu, YTo NO3BONSET CBOOOAHO PacnoNoXUTb

3N1EMEHTbI ynpaBJIEHUA.

@A H9- ™5 KoHTakTHl PaboTa c MakeTami hopn ‘

m TnaeHan CozgaHune BHEWHWE AaHHEIE PaBoTa ¢ Bazamm JaHHEBX KoHcTpykTop | ¥nopagounte DopmaT

= As EETa ™ —
= HE e A (@ @M B

Peximel Tembl JNEMEHTEI yNpaBneHMA

(]

BctaeuTe
T M0BpaMEHNE T

1] 4

[ ImEnema
5] 3aronosor
155 Jata w pemsa

KonoHTUTyAE

=

JoBasute CTpa
nona CEOI

S

CepeMc

» Lj KapTouia KoHTaKTa ||

8 OoBasute f H3meHWTE CEEQEHWA

i
p @\ﬂ,pewaﬂ KHWra

{ OskorvHa MHHa 1

Ywakos Banepuit

MeHeg+ep No Npoaakam

i’l'lonﬂoaa Hapea

;YLLIEKDB Banepwii

' Pabounit TenedoH: 123-555-1234
MoBuneHEIR TEnedoH: 321-555-4321

valery@fourthcoffee.com

dopM, Tak 1 Ana 0bbIUHBIX GOPM KANEHTCKOM 6a3bl AaHHbIX.

FourthCoffee

Pakc:

JomMawHui TENedoH:

456-555-1234

234-555-0887

PycyHok 7. Vicnonb3ynTe yayylleHHbIA pexxMM MakeTa Kak AN NPUBEAEHHbIX Bbille BeO-

Huxe npuBejgeHbl HECKObKO CI'IOCO6OB, MOKa3biBaklOLWKMX, KaK Takoe ynyduieHnme nomMoraer

6onee 3pdekTNBHO paspabaTbiBaTbh GOPMbI N OTYETHI:

o Pa3genvte AuelrikM ropusoHTaNbHO N f06aBbTe Takoe HOBOE COAEPXMMOE, Kak Ha3BaHue

nan apyroe noJje crnpasa WUan cnesa. Wan xe pasgenunte AYenkm BEPTUKANBHO U AO6aBbTe

HOBOE COAepP>XNMMOE BbllUe NN HUXKE.

Ha3BaHWMe.

BcraBnsavTe uenble CTPOKM Man CTOA6LIbI B POPMbI 1 OTYETHI.

BbibepuTe NycTyto fiUenKy, HauyHUTe nedataTb, M Access aBTOMATUUeckn npeobpasyeT ee B

14
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e Wcnonb3yWite napameTp BbiAeneHus Ans Bblbopa CTPOKKW, CTON6LA WM BCEro MakeTa, a

3aTeM W3MeHUTe BbiJeNeHHyto rpynny. Hanpumep, BbibepuTe Becb MakeT W M3MeEHUTe

pa3mep WpndTa BCEro C MOMOLLbH HECKONBKMX LLIETYKOB MbILLW.

HoBuHka! Popma Hasuraumm

BOCI'IOJ'II:ByIZTer MeToAOM nepeTacknBaHNA W ,£I,O6aBbTe BO3MOXHOCTb HaBuraumm no baze

AaHHbIX. |/|CI'IOJ'Ib3yIZTe (I)OpMy HaBuraumm n ynpoctnte AoCtyn K 4acto MCNoJib3yeMbIM q)OpMaM

n otyetam Wnm npwu co3gaHum 6a3bl JaHHbIX AN8 APYrUX NOAb30OBaTener, HanpumMep, Beb-6asbl

AaHHbIX, co3gante GopMy HaBuraumm Ans  HbICTPOro

BbIMNOJIHAEMbIX 3a4a4 N MOUCKa bonee peako BbIMOJHAEMbIX 3a4au.

@| H9-o- B~ |- Database?5 : 6a3a gaHHbx (Access 2007) - Microsoft Access
mrﬂaanaﬂ CozgaHwne BHewHWe gaHHBIe PaBoTa c Bazamn JaHHBIX
% j E j Z E Mactep dopm ﬂ Macrep oTuel
o = = Tromrsa-] A s
Yactn TaBnwua KoHorpyktop  CnMckwn Popma Koncrpymop Mycran e P
NPUADKEHNA ™ TaBany, SharePoint = hopm dopma 3 r
LWasnoHu TaBnuubl Do pMBl l:l LOPMIOHTANbHBIE BRAAAKN
> || Z2] ®opma HasHrayumn | -
E[I BepTukancHble BKNAJKW, CNeBa |l
—| ®opMa HaBHuTaIMH
DE BepTukanbHbie BKAAJKW, CNPaBa
Nata paamewet ok
[aTta oTrpy3sM E TopwzoHTansHbie BRAAAKW, 2 yDOBHA
Monyuatens HOpuid BpOHCKMIA
Appec 7-A'ynmua, . 12 EE [opWsOHTaNbHBIE M BEPTMKANBHBIE BKIAAKK, CIEBa

nonyuartena

[ |5 Copnsontanshbie n Beprvkanshbie sknagkh, capasa

Llena foctaexmn |0,00p.
PaBoumni Tened |(123)555-0100

Damuna WnbkHa
ma Knua
JonsHocTs CoTpyOHWMK 0TAena cobiTa

BbINMOJIHEHNA

Hambosiee y4acTo

PuncyHok 8.
Cozpante
dopmy
HaBurauum ans
6a3bl AAHHbIX
He Hanuncas n
CTPOUKM
NPOrpPaMMHOro
KoAa.

* He Tpebyetcs koA wan nornyeckme BbipaxkeHus. HauHuTe C co3paHua HOBOW GOpPMbI

HaBuraumun n npocrto nepetawnTte B Hee (I)OprI M OTYETHI.

e [lpocTble BCTpOEHHble MaKeTbl. BbibepuTte ntobon 13 Wwectn CTaHAAPTHbLIX HaBUTALMOHHbIX

WabAOHOB C COYETAHNEM FrOPU30HTaNbHbBIX NN BEPTUKaNIbHbIX BKAa40K.

e  ®opMbl HaBMraUMM MOXHO BHeAPWUTb Aaxe B CNOXHble 6a3bl AaHHbIX. Jaa oTobpaxeHus

MNPUAOXKEHWN, coAepxkalmx 6onblioe KoAn4ectBO GOpM WaM OT4YeTOB ACCeSS, MOXHO

NCNOJIb30BaTb MHOIFOYpPOBHEBbIE TOPWN30OHTaJIbHbIE NN BEPTUKA/IbHbIE BKAAAKW.
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CoBeTtbl

e YnyywuTe 3neMeHTbl yNpaBieHNs HaBUraLmehn ¢ NOMOLLbH HOBbIX MHCTPYMEHTOB GUryp Ha BKAagke
Pa6ora ¢ maketamu ¢opm | ®opmar B rpynne PdopmarMpoBaHue 3/e€MeHTa YnpaBJ/eHUA.
Ncnonb3yinte konnekumio IKCnpecc-cTUAN 1 BbibepuTe napameTpbl GoOpmMaTUpOBaHMA, KOTopble
COOTBeTCTBYIOT Bbl6paHHOW Teme Office. Wcnonb3yite konnekunto WsmeHeHue urypbl ans

npeobpa3oBaHNs 3/IEMEHTOB YMNpPaBAeHUs B MPAMOYFOJbHUKU C 3aKPYrJeHHbIMU WKW CPe3aHHbIMMU
KpasiMu 1 T. .

e C MOMOLLbO HOBOFO 3/MEMEHTa YyrpaB/ieHUs HaBurauvelr fgobaBbTe BO3MOXHOCTb HaBuUrauuv B
Ntobyto dopMy 1 BbICTPO NepexoanTe MO CBA3aHHbIM GOpMaM U OTYETaM.

HoBuHka! Koanekuus nsobpaxxeHun

e Wcnonb3ynte oAMH 3K3eMMAp M306paxkKeHWs HeorpaHWUYEeHHOEe 4MCao pa3 BO Bcel bHase
AaHHbIX. HoBas konnekuus M306paxkeHU MNO3BOASIET MHOFOKPaTHO — MCMOAb30BaTh
noBTOpPSAOLMEC U306paxeHns B dopMax MAN OTYeTax, MO3BONSAS CIKOHOMUTb BPEMs Ha
pa3paboTky. Vicnonb3lynte KOANeKLMIO M30OpakeHNn Ans XpaHeHus 3MO6ieMbl KOMMaHWK,
$OHOBBIX PUCYHKOB GOPM MM 3HAUKOB A/ APYrMX O6BHEKTOB, KOTOpPble MOAAEPXKMBAtOT
N306paxKeHns, Hanpumep, KHOMOK 1 3/1IeMEHTOB yrpaB/IeHNs HaBUraLuen.

@| lg ¥) ~ (¥ ~ |+ Bopeii: 6a3a gaHHeX [Access 2007) - Microsoft Access (O3Hako... FaboTa C MaKeTaM¥ OTHETOB

KoHcTpykTop | ¥nopago4uTe Popmat MapameTpel CTRAHMLbI

m [naeHaa Co3gaHuwe EHelWHWe gaHHbI2 PatoTa ¢ azamm JaHHBIX

'I |:1_:TTEM|:| - [= rpynnmp oska
- T U - % [0 a 2 -
Pexum M e Ter ab| Aa I_—I m ) ——EI —| Beraswme

i .
- LL|pIr1¢ThI ~ | 1 be3s nogpoBHOCTER | |uzo6paxenue =
PexcmMbl Temsl TpyNAMPOEKE W MTOTH 3INEMEHTHI YN PAEAEHWA E3 Ossop KonoHTUTYAbI

5] 3aronosok
Homepa

j @ A& 3mEnema jqz

JoBaskn
CTPaHMLL -_‘%ﬂ.ﬂTﬂ M BpEMA nona

(

» Eﬂ rmmimmonpmaual\{ﬁﬂ C»e‘r\

13 orTRGpA 2010 T, 171111

ﬁ ' ﬁ [[010BOW OTYET O nMpoaaxax

pi

Kode 1 2 3 4 1234

Konnekumsa nsobpaxkeHn — LieHTpasM30BaHHOE XPaHUAMLLE 418 MOBTOPAOLLMXCA
n306paxkeHunn.

o Jlerko obHoOBAsAWTE M300paxeHus. Ecam TpebyeTcs NMOMeHATb Takoe M30bpaXkeHWe, Kak
ambnema komnaHuu, He TpebyeTcA M3MeHATb GOPMbl WAN OTYETbl, B KOTOPbIX 3TO
n3obpaxeHune ncnonblyetcsa. MNpocto 06HOBUTE M306paxKeHne B KOANEKLUN N306pa>KeHnNn,
1 OBHOBATCA BCe 06BEKTbI, B KOTOPbIX 3TO N306paxkeHne NCnoab3yeTcs.
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e YnpouweHHoe wucnonb3oBaHne WHTepHeTa. B Beb-6a3ax JAaHHbIX MOBTOpsOLWMECs
n306paxkeHns KILMPYHOTCA, YTO ONTUMU3NPYET 3arpy3ky CcTpaHuL, B Beb6-6pay3epe.

CoBeTbl

e Jlerko ynpaBasnTe MNOBTOPAIOWMMUCA W30OpaKeHUAMU B KOAneKuMn wusobpaxeHui. [lpaBown
KHOMKOWN MbILWW WeNKHUTE n306paxKeHne B KOMNeKUMM 1 3aTeM BbibepuTe Yaannte, O6HOBUTbL nau
MepenmeHoBatb.

e HeT ucxosHoro msobpaxeHus, 4tobbl J06aBUTL €ro B KOMNEKUUIO M300paxkeHUn? He cTpawHo.
[JobaBbTe nMmetowmecs n3obpaxkeHus B KOANEKLMIO, Bbi3BaB CTPaHULLY CBOWUCTB /151 U306paxkeHns v

ycTaHoBMB cBOMCTBO Ty nsobpaxxeHna Ha O6uwee.

Co03A0BAMTE BNEYATANMOLLLME CDOPMBI U OTHETHI.

YAyydweHo! AvcneTtyep NpABMA YCAOBHOToO oOpMATUPOBAHMUSA

Bocnosnb3ymtecb npocTbiM  JOCTYNOM K MpaBwuiaM  YyCNOBHOTO  GOpMaTMpoBaHuA U
AONONHUTENbHbIM NapameTpam. B Access 2010 3HauuTenbHO yaydlleH AucneTyep npasuin
yCNOBHOro dopmatmpoBaHua. Tenepb AN M3MeHeHWs, AobaBneHWAa Wau yAaneHua npasun
YCIOBHOrO GOpMaTMpoOBaHMA MOXHO ObICTPO nepekatouaTbCa MexXay MnoaAsMu B OAHOM
yNpOLWEeHHOM MnpeacTaBaeHnW. YTo camoe rnaBHoe — K NoAsM, A1A 6oablien HarnsgHOCTU 1
bonee 3¢pPekTMBHOrO aHanmsa, MOXHO pfobasuTb A0 50 ycnoBHbIX GopmaTos, a Takxe
rMCTOrpaMmsl.

g B
JlvcneTyep Npasva yOACBHOTO GOPMAETHPOEaHUA &Iﬂ

MoKasaTs npasuna dopuaTiposarus Ane:  |FEGERE T |Z|

"Egcsnam npaeuno ] ’j’ﬂsnemﬂb npas1no ] [ X ¥aanuT npasuno ] —~

Mpasuno (MPUMEHAETCA B YKS3aHHOM NOpAAKE) ®opmaT

N3meHanTe npaBuaa yCNOBHOrO
dopmatnpoBaHma U3 OA4HOro
PacnoIoXXeHnA.

3HaqeHme <= 500 AzBbEOAR

[ QK ] [ OTMeHa I [HDMMEHMTI:]

e MrHoBeHHOe  oTobOpaxkeHWe  pesynbtatoB.  [pUMeHsaNTe  MNpaBUAO  YCNOBHOTO
bopmaTUpoBaHMs HENOCPEACTBEHHO B AWUCNETUYEPE MPaBUA YCIOBHOrO GopMaTMpOBaHUs U
NPV HEOBXOAMMOCTU U3MEHSsITEe NPaBUIO.
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e T[lonyumte goctyn KO BCeM noasMm. bbiCTpo nepekntouantecb Mexay Noaamu aaa NnpocmMoTpa

BCeEX MpaBWJ1 YCIOBHOrO GopMaTUpOBaHuA, a Takxke N3MeHeHns uan gobasieHnsa npasua.

o 3meHute nopagok npasun C NOMOWbHO  HECKOJIbKMX LWEeNYKOB MbILIWN. N3meHsanTe

NPUOPUTETHOCTb MPUMEHEHWUA MpaBua K nonaMm ¢ nomoupbto knasuw CTPEJIKA BBEPX u

CTPEJIKA BHW3. NoBTOpHO co3aaBaTthb NpaBuaa He TpebyeTcs.

HoBuHka! TMcTOrpammbl

YcnoBHoe dopmatnpoBaHme Tenepb BbIrAAMT no-HoBoMy. B Access 2010 Temepb MOXHO

AO6aBJ'IFITb B (I)OprI N OTYETbl TMCTOrpaMMbl C rpagneHTHbIMKN 3annBKaMu, UTOOBI HarnaaHo

OTO6paBVITb CpaBHMBAa€EMblE€ 3Ha4vYeHNA UM ONpeaennTb TEHAEHLIMN. C NOMOLWbH TUCTOrpamMm

MOXHO bosee afleKBaTHO B3MAHYTb Ha AJaHHbIE N NPUHATb Ay4dllee pelueHne.

Toeap T |Cymmazake.1 Cymma3zare.?2 Cymmazare.3 Cymmasake.d

ABcTpanwiickan BapaHuHa 2667.6 4013,1 4835. 60879
AHMCOBBIA cpon 544 600 1-=‘Iﬂ|:| 440
THxooKkeaHcKKe Kpabbl 1768,41 1978 4412,32 |:| 1656
KamamBep 3182,4 4683,5 95795 | 3060
TpaHUy3CcKana NpMnpaea 223,28 2970 133?,5[| 682
KpeonbCckana orHedHan cMech 0 0 288,22| 85,4
HyDaHcKaAa ag#uka 187.6 742 289.8 |:| 904,75
FoproH3ona 464,5 3639,37 5150 | 2681,87
E#eBHMUHBIA D3em i} 0 1750 |:| 750
Bpa3n/bCKMii Kode 1393,4 4496,5 195l | 3197
ATNaHTHUUSCKME MIMOMK 383 1325,03 1582,6 |:| 1664,62
HemeuHros TEMHOE MHMBO ] 518 35{I'| 42

PI/IC)/HOK 9. Harnﬂ,u,Hoe OTo6pa>|<eH|/|e CpaBHMBaeEMbIX 3HAUEHUWN UK ornpeaeneHune
TEH/_leHLl‘VII\/’I C NOMOLWbHO YC/IOBHOIO q)OpMaTI/IpOBaHI/IH N HOBbIX TMCTOTpaMM.

e ABTOMaTtMueckoe MaCLLITa6VIpOBaHVIe. rl/ICTOI'paMMbI aBToOMaTnyeCckmn npopurcoBbIBaOTCA B

3aBMCUMOCTM OT MakCMMasibHOrO N MUHMMAaJIbHOTO 3HaUYEHUI.

* HactpavBaemoe macwTtabupoBaHue. Onpegennte Co6CTBEHHOE MOPOrOBOE 3HAueHue W

3aflaiTe 3HayeHWA AJIMHbI CaMOW KOPOTKOW M CaMOW AAMHHOW ructorpammebl. Wam e

I/ICI'IOJ'Ib3yI7ITe Bblpa>XkeHune anda 3ajaHna A INHblI TMCTOrpaMMbl.

CoBer. BbiBegnTe TOIbKO T’MCTOrpaMmMy 1 CKPOWTe 3HaueHus Ans 60/bleil HariagHOCTL.

Microsoft
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HoBuHka! Temsl Office

MNpodeccmoHanbHoe odpopmMaeHne KOMMOHEHTOB 6a3 gaHHbix Access. Bocnonb3yntecb
3HaKOMbIMU 1 npwuBaekaTenbHbiMM Temamu Office v npumeHsaite nx K 6a3am ZAaHHbIX,
NOAAEPXKMBAA WX BbICOKOE KauyecTBO Kak B kameHTe Access, Tak U B VIHTepHeTe. BbibupaiTe
Nobyo M3 MHOXecTBa TeM Wan pa3paboTtaniTe COBCTBEHHYIO HacTpauBaemyto Temy, YTOObl
co3gaBaTb BeaukonenHole dopmbl U otyeTbl. C nomoLybto HoBbix TeM Office B Access 2010 ans
M3MeHeHMsa WPUPTOB U Jaxe LBEeTOB BO BCel 6a3e AaHHbIX AOCTaTOYHO BbIMOJHWTL Mapy
JeCTBUN.

@d9- 5 -

Dan [naeHas CozgaHue EHeWHWE JaHHEIR PaBoTa ¢ B3azamu JaHHEIx KoHcTpykTop ¥no

15 BBl A =21 ) §

E Wrorm~

Pexcum TpyNMMposka {75 fes nogpoGHocTeil

Peximbl Y 3
BEE ‘] Aa ﬂ
b l_£ L L] EEmEEE
Aa Aa
= : = PucyHok 10.
B N L Mcnonb3oeaHue Tem Office
ﬂaT Az s ﬂ\Aai 3 .
Ll bl MPUMEHUTE TEMY KO BCEM NOAX0AALMM DB BEKTAM n bICTpoe M3MEHeHne
A Iy E MPUMEHWTE TEMY TOABKD K 3TOMY DEBEKTY q)OpMaTVIpOBaHI/IH
— --] ---a--- _-.I HasHauWTE TEMY MCMONEZYEMON MO YMONYAHWID B 6a3e JaHHEX O6beKTOB HEeCKONbKMNX 6a3
J0BaENTE KOANEKLMID HAa NaHenk BLICTPOra gocryna AHHbBIX C NOMO bHO
;t\asl,mallAaI'Aa’1 | A -
e N BbI6Opa Apyron Tembl
[ra J[AaY [Aa|[aa ] = Office.

PaspewnTe 06HOBNEHWE KOHTEHTA € caiTa Office.com.,

Nownck Tem...

EE  Coxparute Tekyuyio Temy...

O6nacTb HABWraL MM

o [MpepBapuTtensHo onpegennte dopmatnpoBaHme. 3agante Temy Office no ymonuyanuio ansa
6a3bl AaHHbIX 1 Npy Job6aBAeHMM TakMX HOBbIX OOBEKTOB, Kak GOpPMbl AN OT4eTbl, Access
2010 aBTOMAaTMYECKN UCMONb3YET BbIOPaHHYHO TEMY.

¢ Wcnonb3yite Heckonbko Tem Office. MoxxHO npumeHaTtb pasnnyHble TeMbl Office kK pasHbiM
dopmam umam otyetam. MNpu nameHeHun Tembl Office Bce anemMeHTbl, ee UCMONb3YyHOLLME,
6yayT aBTOMaTU4eCKM OOHOB/IEHBI.
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o CornacossiBalite popmatmpoBaHue. Tembl Office B Access 2010 TO4HO coBNagatoT C TeMamm
Microsoft Word 2010, Microsoft PowerPoint® 2010, Microsoft Excel® 2010 n Microsoft
Outlook® 2010, uto NO3BONSAET NIErKO CO3AaBaTb cornacoBaHHble sokymeHTbl Office.

e Jlerko oOcCyLWlecTBAAWTE COBMECTHOE WCMNOoAb30BaHve dupmMmeHHbIX cTtunen. Co3gante
HacTpavBaemyto TeMY, U K HeW cpasy Xe MOABUTCA JOCTYN M3 BCEX MPUIOXEHUIW, KOTOPbIe
noaaepxwuatot Tembl Office.

CoBer. Tabauubl Access Takke nogaepxxumsatoTt Temsl Office. MpocTo Beibepute WprdTbl TEM B BEPXHEN
yactn cnucka WpnoToB (WprdTbl 3aroN0BKOB M 06AaCTEN AaHHbIX) U LBETA U3 NaauTpbl «LlBeta Tem».
Ecam pna 6a3bl gaHHbIX BbibupaeTcs apyras tema Office anbo mameHsetcs Tekywias, Tabauupl 6yayt
aBTOMAaTUYECKN OBHOBJ/IEHbI B COOTBETCTBMUN C HOBLIMU YCI0BUSIMU GOPMaTUPOBaHMS.

HoBuHka! dAemMeHTbl ynpaBAeHUus Be6-6paysepom

B Access 2010 gobaBnieHbl HOBble 3/1eMeHTbl yrpaB/ieHns Beb-6pay3epom, KOTopble MO3BOAAOT
Nerko cosgaBatb rmbpuaHble BeG-MPUNIOXEHNA Ha OCHOBE BalUMX AaHHbIX. Hanpumep, ecamn
nmeetca Gopma, cogepxkallas AaHHble 06 ajpecax KOMMaHWW, MOXHO A06aBWUTb 31eMeHT
ynpasneHvs Beb-6paysepom, B KOTOPOM oTobpaxkaeTcs Beb-calT ¢ KapToh AnA BblbpaHHON
3anucn agpeca B opme. Mpur nepexoge K Apyrov 3anmcu kapTa 06HOBAAETCH aBTOMAaTUYECKN.
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AOOABAIMTE ABTOMATU3ALMIO

MHTYUTUBHO.

PucyHok 11. lobasbTe
3/1eMeHT ynpaB/ieHns Beb-
6paysepom ans
oTobpaxkeHus
ANHaMmnyeckoro Beb-
KOHTEHTA.

U CAOXHbI€ BbIpaXeHus 6oree

YAydweHo! MNocTpouteAb BbipakKeHniu

Ecan Y BaC HET ONbiTa B NOCTPOEHUN Bblpa)l(eHMD’I, Bbl MOXeTe nogymatb, UYTO 3TO CAMLLIKOM

cnoxkHo. K cyacTbto, yAyuYLIEeHHbIN MOCTPOUTENb BbIpaXeHW C J0OaBNAEHHON TexHoNorunewn
IntelliSense (aBTo3anosHeHWe, NOACKA3KN M KpaTKMe CBeAEHWA) MPOBeAeT Bac yepe3 npouecc

CO3JaHMA BbIPaXXeHWIN AN KOMNOHEHTOB Access.
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~
MocTpouTent BoipaxeHuil u
BEEAWTE BhIPEKEHWE ANA BEINOMHEHWA MAKPOKOMSHAL MW NOTWYECKoro Anoka: o KpaTkue ceenequa
(Mpumepe BeipaskeHnii BrmioyatoT [nonel] + [none2] u [nonel] < 5)
MonthMame(Date OK e -
| MonthMame({month; [abbreviate]) | o
() Date 6
wos | g p—
® DateAdd
() DateDiff . ,
JNEMEHTHIBY Lmsts = ZEHMIA
— & Bosepaiyaer sHaueHne Tuna Variant of Integer, cogepakallee ykasaHHy0 YacTe 3agaHHOR
Oyn - AATEL | &
- somipll arzipes A ° 1
N [laTa/Epema 3
® DateValue Maccuskl Date$
) Beb-cnybel MaTeMaTUIeckue DateAdd
(8h| Database20.accdb ObpaboTka owwnbok DateDiff A
B KoncramTsl ﬁﬁu.tme gai:ar_t I E
C 0 NOAMHOMECTEY ateSerial
] Onepatope! MNpecbpazosaHie DateValue
ﬁr OBlWHe BRIpEHREHUA Mposepka Day
CoofiueHus Hour
CTatucTueckme IsDate s
TeKCToBbIE Minute
YNpasneHue Month
DyHaHCoBbIE MonthName |
Mow
Second s
Time
Monthhame(month; [abbreviate])
BosBpallaeT sHaYEHHE Tuna String (CTpoka), yKasbiBatowes MecaL,

PucyHok 12. B noctpouTensb BbipaxeHu BHegpeHa TexHonorua IntelliSense.

Hwke npvBeaeHo Heckonbko cnocoboB mcnonb3oBaHus IntelliSense ans ObICTporo uM nerkoro
CO3aHus BblpaXKeHU 1 CoKpaLLeHUs Yymcna ownbok:

Kpatkme cBepeHma. pun co3jaHuM BblpaXeHWs, KOTOpOe BkIOYaeT B cebsa PyHKUMIO,

MOXeT mnoTpeboBaTbCA C/NOXKHaA GOPMyia, MWCMOAb3YHOLWAA HECKONbKO 3/1€MEHTOB,
HasblBaeMbIXx aprymeHtamun. KpaTkune cBeAeHMA MPeAoCTaBAAOT  AOMNOJHUTE/IbHYHO
MHPOpMaLMIO O TOM, KakK co3gaTb QYHKLMIO U UCMONb30BaTb aprymeHTbl. Hanpumep, ecau
ncnonbsyemas GyHKUMA BKAHOYAET HeobA3aTesbHble apryMeHTbl, OHU OyAyT 3akatouyeHbl B
KBajpaTHble CKOBKM, UTO MO3BOAAET JEerko OMpejenunTb, KakuMe 4actm Heobxoammo

MCNonb3oBaTh.

ABTO3anonHeHue. |_|pl/l BBOAE WNMEH noser Uav UMeHU APYyroro snemMeHTa, HanpuMmep,
q)yHKLl,VIM, Access MOCTOSAHHO MNOKa3bIBaeT CAUCOK noaxoaAauwmx 371€MEHTOB. I'Ipm
NCNOAb30BaHUKM aBTO3anoAHeHMs knasuwa TAB oTtBeuaeT 3a 3aBepuieHne Bbl6paHHOI'O
3/1EMEHTA (I'IpM 3ToM Access TaKxe AO6aBJ'IﬂeT ,CI,OI'IOJ'IHVITGIIbeIVI CUMHTaKCnNC, ecan

HeobxoaMmo).

Mopackaskun. OTobpaxatoTcs pajoM C BbIOpaHHbIM 31EMEHTOM B CMUCKE aBTO3aMNoONHEHWNS U
NpeAoCTaBAAOT CNPaBKy, MOMOras HauTW To, UTo TpebyeTca, Ans Toro 4YTobbl C NEPBOro pasa

MCNoNb30BaTb Hy)KHbII‘/’I SN1EMEHT.
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CoBeTtbl

e [lna oTobpaxeHus Bcex AOCTYyMNHbIX NnapameTpoB IntelliSense, Hanpumep aBTO3anoAHeHWs, HaxmuTe
CTRL + MPOBEN.

e MrHoBeHHO nosyyaiTe cnpasKy no GyHKuun. HaBeauTe ykasaTenb MbIIN Ha UM GYHKLIMW B KPATKMX
CBeAEHUAX, WEeNKHUTE MMA QYHKLMK, 1 OTOBPasNTCA crpaBka Mo 3TON QyHKLMN.

HoBuHka! Bbiiucasemoe noae

Access 2010 npugaet Tabavuam 6osbluve BO3MOXHOCTW, MO3BOAASA cO34aTb GOpPMyAbl AnA
pacyeTa OAVH pa3 M MCMOab30BaTb UX BO BCel ba3e gaHHbIx. He TpebyeTca NOBTOPHO co3gaBaTtb
BblpaXKeHue Ana Kaxzaon Gopmbl UM OTYeTa MM Co3AaBaTb 3anpockl, YTobbl caenatb nx Honee
AOCTYMHBbIMW — Ternepb MOXHO CO34aBaTb BblUMCASAEMble MOAS, B KOTOPbIX COXPaHAOTCA
AaHHble, MCNOAb30BaHHble NMpWU pacyeTe. VI uto camoe rnaBHoe: Gnaarogaps BblUMCASEMbIM
nonam 6osbLie He TpebyeTca MOBTOPATb PacyeTbl BHYTPY BblpaXeHUS.

YAydweHo! KOHCTPYKTOP MAKPOCOB

Co3paBainte Makpocbl 6e3 ycuamin ¢ nomouwpto TexHosnorum IntelliSense. C nomoubto
YJIYUYLIEHHOrO KOHCTPYKTOpa MakpOCOB MOXHO MPOCTO MU BbICTPO MPUCTYNUTbL K pabote u
co3zaTb MakpocC C HyAs. [Jns OnbITHbIX Nosb30BaTene Access KOHCTPYKTOP MakpOCOB yrpoLuaeT
NpoLeccbl CO3JaHus, pefakTUPOBaHUS MaKpPOCOB W YMNpaBAeHUS VMU A1d  paclunMpeHuns
BO3MOXHOCTEN 6a3 faHHbIX. KOHCTPYKTOp MakpocCoB, npuBeAeHHbIM Ha PucyHok 13.
Wcnonb3lynte Makpoc aaHHbix «[lepes yaaneHvem» Ans NpefoTBpaLLeHUs yaaneHus 3anucy B
Tabanue, ecnn OHa COOTBETCTBYET OMpejeNeHHOMY YC/IOBWIO. BK/IOYaeT B cebs kaTtanor

MaKpOKOMaHJ, CnpaBky 1 pparMeHTbl Koza LabOHOB C BO3MOXHOCTbIO MouMcKa.

o Wcnonesynte texnonoruto IntelliSense ana GbicTporo co3gaHnsa MakpoOCOB U YMEHbLUEHWSA
4YacTOTbl BO3HNMKHOBEHMSA OLLIMOOK.

o Vicnonb3ynte ynyudlleHHbIN KOHCTPYKTOP MakKpOCOB ANS MOBbILEHWS MPOV3BOANTEbHOCTY
3a cuyeT ObICTPOrO HamMcaHMsA KOAa W MPOCTOTbl  MHOFOKPATHOrO  WUCMOJb30BaHMA
CYLLeCTBYHOLLMX MaKpOCOB.

CoBet. lVicnonb3ynte cBOWM MaKpOCbl COBMECTHO C APYrMMW Moab3oBaTensMu uam pabotante ¢

MaKpOCaMu, HarmMCaHHbIMU APYrMK ntoAbMu. NpoCTo BCTaBbTe KOZ B NHOOOIN TEKCTOBbLIN peAakTop, a npu
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BCTaBKE B KOHCTPYKTOP MakpOCOB MpuoXeHWe Access BbIMONHMT npeobpasoBaHne B MpaBUbHBbIN
dopmat aBTOMaTMYECKN.

HoBuHka! MAKpoCbl AQHHbBIX

[lobaBnsainTe nornyeckve BblpaXKeHUs HENMOCPEeACTBEHHO B Tabauubl — W ntobble GopMbl,
oTueThl (U Aaxke BHelHWe npuaoxeHusal), KoTopble NOAKAOYEHBI K TabanLe, aBTOMaTUYECKM
yHacneayroT MakpocC JaHHbIX. Makpocbl xpaHaTcs B Tabauue, a He B obbekTax,
NCMONb3YIOWMX UX.

[ ¥~ - |+ Bopeii: 5asa ganmex (Access 2007) - Microsoft Access (Osnaxo.. | 2 akpoca - @ s
TnagHas CoznaHne BHEWHME faHHbIE PaboTa € BasamMu AaHHbX KoHcrpykTop [ o I
' E Mo waram = == = %5 ‘BEE
b %7 Npeo6pasosats Makpocs - - - i ?
Beinoanute PassepHyTe CBEpPHYTE PazeepHyTe CEEPHYTE Katanor Nokazate
MEKPOKOMAHAE MAKPOKOMAHIE! Bce Bce MEKPOKOMEHA BCe 4eicTENA
Cepenc Pas8EpHYTE WK CEEPHYTE MoKasaTe NN CKPBITE
» || ] Ceepenun o saxase: nepes ywuul\ X | KaTanor makpoKomMaHng, x
== 2
/* [MoAs3osamens He cMoXem ydaAumb 30Ka3, €CAU 30KO3 yXE OMZPYXEH *
=1 YnpaeneHne
E Ecaw [3akazw]![dara otrpyzen]>=Date] ro B BromeHHwil Makpoc
= reynna
OrnoCoobueHua O Ecm
CooBUEHHE  3aKa3 ye OTrpy#eH. Ero Henbsa yaaniTs. = NpumeusHue
Curvan  fa
o = C3 Makpokomangsl
Tun Mpegynpexganowes! 3 MMnopT uan skcnopT AaHHEX
= =
; 3aronoBoK 3akas yme oTrpyHeH, [ Komauael uHTepdeiica non3osatens
B [d MakpokoMaHas
g Koney 6noka "Ecan” [l OBbekTh 6asbl JaHHEIX
= [# 3 Onepauuu BE0A3 AHHEX
= T 0By oK y |
A # |,J,36aEn'rbH:nE,|o MaKp OKOMaHAY _I [ CHCTEMHEIE KOMAHAB
E [ ¥npasnenne okHamm
] 3 ©uaeTp, 3aNpocuAn NoUCE
=]
1 EB3Toi 6a3e JaHHe
Kl |
Ki WH i
CrMcoK MaKPOKOMSHA ANA YTPABNEHWA BLIS0A0M
Ha SKpaH.
loToBD | Mum Lock | |

PucyHok 13. Micnonb3yite MakpocC AaHHbIX «[lepes yaaneHnem» ana npesoTBpalleHms
yAaneHus 3anucu B TabaviLe, eciv OHa COOTBETCTBYET OnpeAeNeHHOMY YCI0BUIO.

Hwxe npvBeaeHbl HECKO/NbKO MPMMEPOB TOro, Kak MaKpoCbl [JaHHbIX MOBbILLIAOT
3pdekTMBHOCTL H6a3 AaHHbIX:

o B 6aze AdHHbIX MHBEHTapu3aunn, ecini Konnm4yecTteo 0b6bekToB Haxo4AnTca B onpeageneHHom
Anana3oHe, aBToOMaTn4eCckn Co34a€eTCAa 3anncCb 4N4 3aKa3a 4aHHOro obbekTa.

o B 6ase AaHHbIX 6J'IaI'OTBOpVITefIbeIX B3HOCOB 6J'IaI'OTBOpVITeIIF|M oTnpasafaeTca nMCbMo no
BﬂeKTpOHHOVI nouyre C 6.I'Ial'0ﬂ,apHOCTbI-O 3a cAenaHHoOe No>KepTBOBaHUE.
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B 6aze AaHHbIX MO Npojda>aM aBTOMaTUYECKU BblYNCIAETCA CKMAKa, €Caun O6L|J,aﬂ CyMmMa

3aKa3a npesblllaeT yKadaHHOEe 3HavYeHNne.

e B bazse AAHHbIX KOHTAKTOB MOJib3OBaTe/ib yBeAOMAAETCA, €C/In He BCe Tpe6yeMb|e nonaa
3aMoOJIHEHBI.

e Ecam 3anuce y4aneHa, aBToMaTnyecku ,ﬂ,06aBIIF|eTCFI 3anncb B 4pPYryro Ta6n|/|u,y Aana BeaeHunAa
>KypHana aygnTta.

e B 6a3ze gaHHbIX 3aga4 noato «[poueHTOB BbIMOAHEHO» NMpUCBanBaeTcs 3HaveHne «100%»,

ec/in 3aja4a NnomMeyeHa Kak BbINoJIHEHHAA.

CoBer. Vcnosb3yliTe MMEHOBAHHbIA MakpoC A/ UCMOJ/Ib30BaHUA OZHOW MakKpOKOMaHZbl B MakKpocax

JAaHHbIX N Koge CObbITUIA.




EAMHOS LLEHTPAAM3OBAHHASA 6a3a AA AQHHDbIX

YAyyweHo! CBsA3biBAOHUE, MMNOPT U CO0OP AQHHbIX

Ecam Bbl HOBUYOK B Access Uav symaete O TOM, Kakue GYHKLMM Bbl elle He UCMosb3oBanu, ¢
nomoLbto Access MOXHO /IerKO MMMOPTUPOBATb U CBA3bIBaTb MHPOPMALMIO U3 31EKTPOHHbIX
Tabavw 1 6a3 gaHHbIX ¢ nomoubto nHTepdenca Open Database Connectivity (ODBC) n cobupatb
AaHHble, NCMONb3ys 3NeKTPOHHYI nouTy.” MonyuaiiTe AaHHble N3 HECKONbKMX UCTOUHMKOB W
MCNONb3YITE 3HAKOMble MO ACCess UHCTPYMEHTbI AJ1S UX MOAKIHOUYEHUS U NETKOTO aHaiv3a Uam
CO34aHNA OTYETOB C MOMOLLbI CBA3AHHbIX UAN UMMNOPTUPOBAHHbIX AaHHbIX. HUXe npuBeaeHbl
HECKOJIbKO CMOCOBOB MCMO/Ib30BAHNSA CBA3AHHbIX U MMMOPTUPOBAHHBIX AaHHbIX, KOTOPbIE MOTYT
MOBbLICUTb BaLLy MPOU3BOAUTENbHOCTD!

o T[logkntoumTe nanky koHTakToB Outlook, utobbl M3b6exaTh AybanposaHus. O6HoBAsANTE
KOHTaKTHble faHHble B camom Access, co3ganite GopMy BBOAA AaHHbIX U BKAKOUUTE NpaBuia
NPOBEPKM AaHHbIX UM Xe UCMOb3ylTe oTueTbl ACCcess ANA CO34aHMsA MOYTOBbIX STUKETOK.

o Co3pante cBA3N C JaHHbIMW B KHure Microsoft Excel wanm cnucke SharePoint Server,
rpynnupymnte n obobuiante AaHHble B OoT4yeTe Access M ucnosblynte 3ddekTuBHbIE U

HazeXHble 3anpocbl Access 419 0TOBpaXKeHMsA TOAbKO HY>XHOW nHopMaLuu.

e Vcnonb3lynte npenmyulectBa obpabotumka gaHHbIXx Microsoft SQL Server® n ncnonb3ymnte
Access AN NOCTPOEHUA KAMEHTCKOMW YacTW, BKAOYatoLen dopmbl n otyueTbl Access ana SQL-

6a3bl AaHHbIX.

o CobupaiiTe HOBbIE 1 OBHOBAAITE CYLLECTBYHOLLME AaHHbIE, UCMO/b3YA 3NEKTPOHHYO nouTy.’
Wcnonb3ynte mactep «CO0Op AaHHbIX MO SNEKTPOHHOW noute» Ans co3gaHne HTML- nam
Microsoft InfoPath® dopm 1 OTnpaBkM UX MO 31EKTPOHHON MOuTe ANA BBOAA AaHHbIX.
Korga nosnyuyatenn otBeyvaroT Ha 3TU COOBLLLEHWNA, OHN MOTYT 3anoaHWUTb GOPMY He BbIXOAA
M3 nanku «Bxogawwme». [locne nosnyyeHMs OT HUX 3anosHEHHOW GOPMbl  MOXHO

ANHamMnyeckn obHOBUTL Tabanuy Access Manm MOXHO NMPOCMOTPETb 3amnoIHEHHblE GOPMbI U

5 .
HekoTopsble cBAi3aHHbIe UCTOUHMKM AaHHBbIX, Hanpumep, Microsoft Excel Henb3s 06HOBUTL 13 Access.

® [lna oTnpaBku 1 NoAyueHUs 3anonHeHHbIX GopM Tpebyetca Microsoft Outlook 2007 unn Gonee nosgHas Bepcua. Outlook He
TpebyeTcs 4151 3aNONHEHNA GOPM.

’ Npw otnpaeke popmbl Microsoft InfoPath, nonyuatens coobiyeHms gonkeH nmets InfoPath 2007 nan 6oaee No3aHIOK BepCUto.
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obpabotatb mx B Outlook. C mactepom cbopa AaHHbIX MO INEKTPOHHOMW MOYTE He
noTpebyeTcs KONMPOBaTb M BCTaBAATb WAWN BBOAUTb BPYYHYHD AaHHble, MOJYy4YeHHble OT
Nno/ib30BaTeNeN BHE MHTPACeTU.

CoBetr. Ecav Bbl WUMMNOPTUPYeTe JaHHble, COXpPaHUTE MOC/AeA0BaTENbHOCTL LUAroB MMMopTa AAs
JanbHeNLIero nUcrnoib3oBaHus. Access gaxe Moxet co3gaTb B Outlook 3agaHue, uTo6bI HAMOMHUTL O
NMOBTOPEHWM MMMOopPTA.

HoBuHka! NMoaAkAlOHEHUE K BEO-CAYXKOAM U NOAAEPXKA CAYXO
Microsoft SharePoint 2010 Business Connectivity Services (BCS)

Takve Beb6-cny>bbl 1 BU3HEC-NPUNOXKEHNA, KaK AaHHble ByxyyeTa KOMNaHUM nan nHdopmauma
O K/AMEHTax MOryT ObiTb BK/IHOYEHbl HEMOCPEeACTBEHHO B CO3A4aBaeMble MPUIOXKEHMA.
C nomowpbro Access 2010 MOXHO npocMaTpvBaTb JAaHHble, 0f0b6peHHble Bawum WT-
nepcoHanom.

CoBMECTHAd paboTa CTAOAQ eLle NPoLLLe.

HoBuHka! HapeXHble AOKYMEHTbI

Bce nonb3oBaTenM XOTAT 3alWUTUTb CBOW KOMMbHOTEP M daisibl OT MOTEeHUMaNbHbIX Yrpos.
Ho 3aueM HyXHbl 3T MOCTOsiHHble MPOBEPKM 6Ee30MacHOCTM Nocie MNOATBEPXAEHMS
HaZeXHoCTn parina?

Mo aTon npuuymHe 6bina co3gaHa GyHKLMA «HaaexHble JOKYMeHTbI», Takxke gocTyrnHas B Word
2010, Excel 2010 u PowerPoint 2010, npu3BaHHas C3KOHOMWTb BPeMA W B TOXe BpeMs
obecneuntb 3awmty. MoATBEpAVB eAMHOXABI, YTO KOHKpeTHas 6a3a fAaHHbIX, coep><aluas
aKTMBHOE CoAepXrMoe (Hanpumep, Makpochl), 6e3onacHa, MOXHO ObiTb YBEPEHHbIM, YTO 3TO He
npuaetca agenatb onatb B 6yaywem. Access 2010 3anoMunHaeT HagexXHble Gaisibl U He BbIBOAUT
3anpockl MpU KaXA0M OTKPbITUMN JOBEPEHHOW 6a3bl AaHHbIX.

8 Moagaepxka Microsoft SharePoint 2010 Business Connectivity Services HacTpamBaetcs B SharePoint Server 2010.
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AHY- -5 -5 remETdaE: = 52
InasHas Cozaanme BHEWHNE gaHHEIE PaGoTa ¢ Bazami AaHHbX S
s ¥ Bupesate A Mo sospacratmio 7 Brpenenne o =i Cosmats X Wroru j"} a5, Jamenuts - v iz iz
: E3 Konuposats 2 No y6usarme ¥ donoanuTensto = =B Coxpannte ¥ Opgorpagus = Mepeiitn XK x4 w1 =]
Pexxvm | Borasute unbTp O6HOBMTE Haitu oL
F dopmar no oépasuy #5 Yaanute coptrposky W OuasTp Bee X Yaanute = JononHuTensHo ¢ BmBpate A-w A = = = @

Peskumbl Bydbep oBMeHa CopTMPOBKa 1 GUAETP Janucn Haiitu DOPMATHP OBAHNE TEKCTA

U cucTemb TH  3ANYCK BKTHEHOTG COAEPARUMATO OTKNIONEH, LLIENKHHTE 417 NOAYUEHWA AOMOMHHTENLHEN CEEASH, | BKMIOUNTE CoAspXMMOE | x

PucyHok 14. Ecam Bawa 6a3a faHHbIX U3 JOBEPEHHOIO UCTOYHMKA, LenkKHUTe «BkaoumnTb
coaep>Xmmoe», ytobbl caenatb 3Ty 6a3y AaHHbIX AOBEPEHHOW. Ecim Hy>XHO noayuntb 6onee
noapobHble cBeAeHUA nepes TeM Kak caenatb 6a3y AaHHbIX JOBEPEHHOM, Nepenante no
CCbINIKE «3anyck akKmugHO20 CO0epXXUMo20 OmK/ro4eH». [Ina 3Toro wenkHUTe CTPoKy
«UenkHume 0 nosy4deHus 0oNoAHUME/bHbIX c8e0eHUU.» Ha NaHeNn COOBLLLEHNI.

Aenatb 6a3bl JaHHbIX AOBEPEHHbIMW.

Coeert. YTO fenatb, eCn Bbl CAeNaAVN AOBEPEHHOW 6asy AaHHbIX, KOTOPOW He joBepseTe wav B 6asy
AaHHbIX, KOTOpPOW paHee goBepsau, fobaBneHo cogepxumoe? LleHTp ynpaBneHws 6e30nacHOCTbO
JOCTyNeH yepes AuanoroBoe okHo «[lapameTpbl Access» U NMPefoCTaBAseT BO3MOXHOCTb C MOMOLLbO
BCEr0 OAHOrO LWenyka Mbllun COPOCUTL CMMCOK AOBEPEHHbIX 6a3 AaHHbIX WM OTKAKOUYUTL BO3MOXHOCTb

YAydweHo! 13b1IKoBbie MHCTPYMEHTbI

Ynpoctute n Hactporite MHOros3blkoBOW MHTepdelic. MNonb3oBatenu, ncnosb3yolme B pabote

HEeCKOJIbKO f3bIKOB, MOTYT JIerko OTKPbITb O4HO Ananorosoe okHo B Access 2010 n HacTpouTb 13

Hero A3bIKOBble MapaMeTpbl pefakTMpoBaHWsA, OTObpaxkeHus n cnpasku. MNpryeM nsmeHeHne

A3bIKOBbIX MapaMeTpoOB B Access npueegetr K aBTOMaTU4YeCKOMY UX U3MEHEHUKO N BO BCEX

Apyrux npunoxennax Office 2010.°

o [na un3MeHeHVs napameTpoB He TpebyeTca uuTaTb pykoBoAcTBO. Ecim y Bac Het

nporpaMmHoro obecrneyeHns WAW He ycTaHOBAeHa Tpebyemas packnagka KaaBuaTypbl,

noAaBuUTCA yBeAOMJIEHNE U 6yAyT npeaoctaB/ieHbl COOTBETCTBYHOLWME CCbIJIKWU,

Hanbosiee NPocTbiM 06pa3oM peLnTb NOAO6HbIE BONPOCHI.

yTObBbI

9 MPUAOXKEHUS, B KOTOPBIX MOXHO U3MEHATb A3bikoBble NapameTpbl: Access 2010, Excel 2010, Microsoft OneNote® 2010, Outlook
2010, PowerPoint 2010, Microsoft Publisher 2010, Microsoft InfoPath 2010 n Microsoft SharePoint Workspace 2010.

Microsoft
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m2.Office

MapameTpsl Access

CEwmre

Tekywan 6aza JaHHBIX
TabBnnua

KoHCTpYKTOpE O6BBEKTOE

MpasonucaHue

Azbik

MapameTphl KAMEHTE
HacTpolika neHTwl
MNaHens BuicTpOro gocryna
Hagerpoliku

LleHTp yNpagneHKA 6e30NacHOCThID

i;E-‘?: 3agaHue AzbiKoELX napametpoe Office.

BriBop ARIKOE pegakTHpOEaHNA

JoBasneHre JONOAHWTENEHEX AZEIKOE 4NA PEAAKTHPDEAHMA AOKYMEHTOE, A3HIKM PeJaKTMPOEAHKA (0]
ONpPefenaT ASEKOERE GYHKLMK, TAKWE KaK C10BapK, NPOEEPKE MPAMMATHEN W NOPAA0K COPTHROBKK
AzbK peakTHROEAHKA Packnagka knaewatypel  lMNpasonucadne [opdorpad

PYCCKWA <N0 yMonyaHuw =  BradeHo '? YCTaHoBAEHO |
aHramAckni (CLLA) BrawyeHo '? YCTaHDBAEHD |
< m | 3

|[,ﬂoﬁEBbTe ACMOAHWTENEHEIE AZEIKK PEJAKTUROEAHWA] EI

BriGop A36IKOE MHTEphERca n cnpaBkn

3apaiiTe NPUOPHTETH ASHIKOE ANA KHOMNOK, BKN3A0K W CIPaBKKH ()

Asblk uHTepdelica AsBIK CNpaBkw

1. Wcnons3osate aswik Microsoft Window | - | 1. Hcnonb3oBath A3LIK MHTEpDERca =1 | - |

2. pyccEmia E] 2. pyccewi E

[» NpocMoTp ASEIKOE WHTepdelica, YCTaHOENeHHBX ANA ka0l nporpammel Microsoft Office

% K3k nony4nTh 40N oAHWTENBHEIE AEbiKH MHTEpdERCE M CNPABKW ¢ Be6-caiTa Office.com?

I OK I ’ OTMeHa

Pl/lcyHOK 15. YcTraHoBuTe OTA€e/IbHbIE A3bIKU ANA PeAaKTUPOBaHUA, CMPaBKU A OTO6pa>KeHVIﬂ

He BbIxoasa 13 Access.
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AocTyn K paboTe us Aloboro mecrta

AocTtyn kK 6a3e AQHHbIX HOBbIMM CNOCODBAMM,

HoBuHka! Be6-6a3a AQHHbIX

NHTepHeT cTan yaobHbIM MecToM Ans cbopa, LEeHTPaAN30BaHHOTO XPaHEHUA U pacnpeaeneHuns

peLleHnin B Ntobyto TOUKY MAaHeTbl, @ TakXke NPOCTOro A0CTyna M COBMECTHOIO MCMONb30BaHUA

pecypcoB n cotpyaHuyectsa ¢ apyrumum arogbmun. C nomoupto Access 2010 MOXHO co3aaBaTb

6a3bl AaHHbIX, Ny6AnKoBaTb UX Ha cavTe SharePoint 2010 ¢ BkatOYeHHbIMKU cyxbamu Access U

MCMoNb30BaTh pa3spelleHns SharePoint gna onpegenenuns npas nonbsosatenein.'’ Mocetntenn

SharePoint moryT ncnosnb3oBatb 6a3bl AaHHbIX B Be6-Opay3epe (faxke ecam y HUX HET KIMEeHTa

ACCGSS), a BHOCMblEe MU U3MEHEHWA 6yﬂ,yT CNHXPOHNM3NPOBATLCA aBTOMaTUYECKWN.

KoHTakTel = NapaMeTpol

baza HAHHEIX EOHTIHTOE

ASEACHER KN Tefraia =D DTeETTR

ey cagenn

Mprcrymia & palare

) -'l..l':[ll"': HiA HHHId
Cezrin Hi=a
Meevazea Japst

Viaeoa Baaepest

Dot ey Bpraste g

Ywaroe Banepui
Meredrep N2 FRoLEEE

resgpos FEL L R

LhLl RAK-ET

@ taurealien dim

Faurthlofee

e S R ED
IS0

Aoyanmnl seiddan

10 Tpebyetcsa Hannume Microsoft SharePoint Server 2010 v BkAtoUeHHbIX Cy6 Access.

Microsoft

PucyHok 16.
Onybankywnte
6a3y AaHHbIX B
SharePoint
Server 2010 n
OTKpblBanTe ee
yepes Beb-
6paysep.
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e bbicTpO HauHWTe paboTy ¢ nomouwibto wabnoHa. Bbibepute wabnoH nycton Beb-6a3bl
AAHHbBIX MWW MCMONb3YWTe roToBbIN WabnoH Be6-6a3bl AaHHbIX, Hanpumep, Beb-6a3y AaHHbIX
6narotBOpuUTENbHBIX B3HOCOB. JltobOM M3  BapuaHTOB obecneunt COBMECTUMOCTb
NPUAOXKeHNA C Beb-Cpesor N CAKOHOMUT BPeMS.

Access 2010 wn SharePoint Server 2010 nomoraroT MNOBbLICUTL 3awWMTy Ans obecnevyeHus
COOTBETCTBMS [JaHHbIX MPUMEHMMbIM HOPMaM U CTaHAapTam (B TOM uucie B 06/1acTu
pe3epBHOro KOMMPOBaHWA U ayAnTa), YTO, B KOHEYHOM WUTOre, MOBLILLAET YPOBEHb AOCTYMHOCTU
W CTeMNeHb YNpaBAseMOoCTy.

CoBet. Coszgalite dopmy HaBurauum pans cobctBeHHOW Beb6-6a3bl gaHHbIX WM nepes nybankaumen
Ha3sHauybTe ee Beb-dopmol npocmoTpa. MepenanTte Ha Bkaaaky Paiin, utobbl OTKPBITL NpeacTaBaeHMe
Backstage, a 3atem BbIGepuTe Mapametpsbl. Halignte Be6-popmMy npocmoTpa B napameTpax TekyLien
6a3bl JaHHbIX.

HoBuHka! UHCTPYMEHT NPOBEPKMU COBMECTUMOCTHU

B Beb6-6a3e AaHHbIX NOAAEPXKMBAKOTCA He BCe GYHKLMKW, U MOXeT noTpeboBaTbCA BbIMOAHUTL
HeKoTOopble HacTPOVKKM nepey ee nybavkaumen. HoBbI MHCTPYMEHT NPOBEPKN COBMECTUMOCTM
onpeaenseT, Hy>KHO I YTO-M60 M3MeHUTb B 6a3e JaHHbIX Nepes ee nybavkaumen.
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[COI™ e B o= -5 Bopeiid : Basa aHHbix (Access 2007) - Microsoft Access [E=Tal >
m TnasHas Cosganme BHeWHME gaHHbie PafioTa ¢ 5a3aMi AaHHbIX o @

= Coxparurs

Tunol dainos 0O830p Access Services
COMpaHWTE OBBEKT Kak
MpeaocTassTe 0B ACCTYN Kk Gase 4aHHEIX ATA BaLLEN FPYNNbY, APY3Ei 1 OPraHzaLMm € nomoLso Access
@] CoxpanuTe Basy AaHHLIX Kak @Ig CoxpannTe Gazy AanHbIX Kak Services u SharePoint.

5 Omkpuits

— Vicnonssyfie 3Ty BOSMOKHOCT, UTOBEL
[ 3akpeims Gasy ganrsx Ei . caenats Bazy AaHHLIX AOCTYNHON Yepes Beb-Gpaysep n Access;
XPaHMTL TABAMLEI Ha UEHTPaNBHOM cepepe SharePoint.
|| Bopedid.accdb JNoctyn OnpegeneHue 3anpocos, hopM, OTHETOE, K043 W CBA3AHHEIX TaBAMLY, HE ABNRIOLLMKCA Bel-COBMECTUMEIMU.
s] Bopeiil.accdb = ENKHUTE 3Ty cClnKy, YTOBLI NOCMOTPETL AEMOHCTPAUNID
&) Database2b.accdh @I OnyBnukosats B Access Services
|®] Databaseld.acedb MposepnTs BE6-COBMECTVMOCTD
CeefeHuA @ MO3KHG NPOBEPHTE NPUNOKEHNE Ba3bl JaHHEIX Ha BEB-COBMECTHMOCTE, YTOBEI ONPELEnHTE
Mposepka 3NEMEHTHI W HACTPOIKN, KOTOPBIE HE NOAAEPKVBIOTCA & HTepHeTe.
Mocnegme coBmecTUMOCTH
Co3gate -
OnybnukosaTh B Access Services
MevaTs @ Monuelid URL-agpec:  http://FourthCoffee.com/ForthCoffee
OryBAMKOBATE & URL-aapec cepsepa: http://FourthCoffee.com
CoxpaHnTs i Access Services
o Wma caiita: ForthCoffee
OrcyTeTeyioT mseecTHeIe pacnonokenua SharePoint.,
Cnpaeka fon cBenerna 0 ¢ 5 SharePaint.
] Napamerpa

X Buixog

J——

PucyHok 17. MNpoBepbTe Be6-cOBMeCTUMOCTb Nepea nybavkaumnen 6asbl JaHHbIX.

e He Tpebyetca ragatb. Ecam 6a3a faHHbIX He MPOXOAMT MPOBEPKY Ha COBMECTUMOCTb He
TpebyeTca CaMOCTOATENbHO BbIACHATL MPUUMHY. Bce owmbkn npuBoaaTca B XypHane Beb-
COBMECTUMOCTU, rAe yKasaHbl TOUYHbIe MPUYNHBI C OMMCaHWEM U CNpaBKoW, baarogaps vemy
MO>HO BHeCTV Tpebyemble U3MEHEeHMS.

CoBer. ,ﬂ,ﬂﬂ MCNONb30BaHNA WMHCTPYMEHTa MPOBEPKM COBMECTUMOCTU ANnA O4HOro O6'b6KTa, LienKkHuTe

NpaBoW KHOMKOWM MblLLX NaHeNb HaBUraLum u Bbibepute nyHKT MpoBepnUTb Be6-COBMECTUMOCTbD.
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YAydweHo! KawmpoBaHUEe U CUHXPOHMU3ALUA AAHHbIX

MNoBbIWeHHasa MNPOW3BOANTENBHOCTb. 1PN MOAKNOUEHMM K WCTOYHWUKY JaHHbIX 4Yepe3 Beb-
cnyx6bl nan Be6-6a3y faHHbIX, MPU NEPBOM OTKPbITUM 6a3a AaHHbIX KILMPYETCH NOKaJbHO U
coxpaHsaeTca B TeyeHne ceaHcoB Access. [pu nocneayroLmx NCNONb30BaHNAX CUHXPOHM3aLIMA
BbINONHAETCA TOJIbKO MPU M3MEHEHUN COAEPXKUMOTO.

¢ KowwvpoBaHue no ymonuyaHuto. HoBbi pexum kawmpoBaHua B Access 2010 BkaroueH Mo
YMOJIYaHMIO BO BCEX HOBbIX 6a3ax AaHHbIX 1 NyOANKyEeMbIX MPUIOXKEHUAX.

e He crout 6ecnokoutbca o nogkatoveHnn k cetn. B Access 2010 peannsoBaHa ¢yHKLMA
K3LWMPOBaHNA AaHHbIX A1 aBTOMAaTUYECKOW CUHXPOHMU3aLUN N3MEHEHUI B MPUIOXKEHMUAX U
AAaHHbIX, BHECEHHbIX B aBTOHOMHOM peXWMe, MPW BOCCTAHOBNEHWUW MOAKAOYEHUS. ITO
nossosseT obecneuntb 3GbEKTUBHYIO yaaneHHyro paborTy.

Cogert. 115 NCNOAb30BaHUA BCEX MPENMYLLLECTB HOBOTO PeXUMa K3LNMPOBaHWA B paHee co3faHHbIx Hasax
JaHHbIX, NepenanTe Ha Bkaagky @Pain, 4Tobbl OTKPbITb nNpeacTtaBneHve Backstage, BbiGepute
Mapametpbl, a 3atem Tekywaa 6a3a gaHHbIX. Haingute dnaxok Mcnonb3oBatb ¢opmar Kalwia,
coBmecTuMbIi ¢ Microsoft Access 2010 u 6onee MO3AHMX BEPCUMN B HUXKHEN 4acTW MapameTpoB

TekyLen 6a3bl gaHHbIX NoA 3aronoskoM KawmnpoBaHue Be6-cnyx6bi u Tabauy, SharePoint.

Microsoft SharePoint Online

Ecan y Bac HeT Microsoft SharePoint Server 2010, MoxHO ucnonb3oBaTb Microsoft SharePoint
Online n npy 3TOM NOAbL30BaTLCA MPeMMyLLeCTBaMU Be6-6a3 AaHHbIX U APYTUMU GYHKLMAMMN
SharePoint Server, Hanpumep, nybankaumen cnucka SharePoint, nan ncnones3sosateb SharePoint,
yTOObI 3asaTb pa3pelleHnsa AaA noab3oBaTener n 3awmtnTb AaHHble. C nomowbio SharePoint
Online MOXHO wncrnonb3oBaTb BbICOKOHE30MACHOE LEHTPaAN30BaHHOE XpaHuAWULWe And
yrnpaBAeHNs KOHTEHTOM, paboummu npoueccaMv W YCMELWHOro COTPYAHMYECTBa C Ballen
KomMaHgou. bonee nogpobHas nHdopmauma o Microsoft SharePoint Online npuBeaeHa Ha Beb-
cTpaHuue http://www.microsoft.com/online/sharepoint-online.mspx.
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3akAlOHeHue

Pa3paboTaHHbI/ A1 COOTBETCTBMA MOTPEOHOCTAM U CTUAKO PaboTbl MPOCTbIX MOJb30BaTENEN
Access 2010 npegnaraeT MOryume MHCTPYMEHTbI A8 YNOPAAOYMBaAHWSA, aHaan3a u COBMECTHOro
ncnonb3oBaHua nHGopmauum ¢ gpyrumm nroabmu. Access 2010 obnagaet 6onee NpoayMaHHbIM
M NPOCTbIM B MCMOJ/Ib30BaHUN UHTEPDENCOM, KOTOPbIA MOMOXET NPUCTYNUTb K paboTe, HayaTb
cobupatb M aHanM3mpoBaTb AaHHble. OH TakXe CUAbHO O6AEerymT MCNOoNb30BaHWE APYrix
MCTOUYHWMKOB AaHHbIX U COBMECTHYO paboTy C uneHamu Bawen koMaHabl. CTOMT Takxke elle pa3
oTMeTuTb, Uto Access 2010 nossonseT obpawartbca K H6a3e gaHHbIX NpakTUyeckn ¢ aboro
ycTponctBa (M u3 noboro mecra), obnagatowero Beb-6paysepom. Access 2010 ynpouiaet
poctyn Kk Tpebyemon umHPopmaumu, obnagaer 6Gonblued rMOKOCTbIO U cnocobeTeyet
[OCTMXKEHNIO 6onee BbICOKMX pe3y/IbTaToB.
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* Microsaft®

ICe

FAe HOXOAUTCH

BonAoLLLeHne B XXM3Hb TBOPYECKUX UAEN

BO3MOXHOCTHU U
npeuMmyLLecTBa

FAe HaxoAUuTCH

YnyuweHwue!

[OoTOBblE LLAOAOHDI
003 AQHHbIX

Mepenante Ha Bknagky Paiin, utTobbl OTKPbITH
npeactaBneHue Backstage. LenkHnte Cospatb,
a 3aTeM BblbepuTe WabaoH 3 obpasuoB
wabnoHoB, wabaoHoe Office.com nin
BbINOJ/IHWTE MOWUCK eLle 6oAblLIero KoanyecTsa

wabnoHoB Ha Beb-carte Office.com.

HoBuHka!

LLlaBAOH ©A3 AGHHBIX

Mepenante Ha Bknaaky Paiin, UtTobbl OTKPbITH
npeactasnerne Backstage. LLenkHnte CoxpaHUTb
1 ony6aukKoBath, a 3aTeM B pa3zene CoxpaHUTb

6a3y gaHHbIX Kak BbiObepuTe LLabnoH.

HoBuHka!

Popma HABUTALLMM

OtkpoinTe 6a3y aaHHbIX. Ha Bknagke Cospatb
B rpynne ®opmbl BbibepuTe HaBuraums
A5 MPOCMOTpa CNMcKa AOCTYMHbIX MaKeToOB

HaBurauyuu.

HoBuHka!

HaCTH NPUAOXKEHMS

OtkpoinTe 6a3y aaHHbIX. Ha Bknagke Cospatb
B rpynne Wa6noHsbl wenkHuTe Yactn

NnpUuio>KeHuA.

HoBuHka!

MoAs BbICTPOro
3anycka

OtkponTe Tabanuy. Ha Bknagke Pabota
c rabanuamu | Mons 8 rpynne flobaBneHune
v yaaneHue Hangute Kpatkoe pyKoBoACTBO

B pa3gene [ipyrue nons.
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BO3MOXHOCTHU U

Fae HaxoauTCH

npeuMmyLLecTea
HoBeuHka! KoAreKLMS e Ortkpolite dopmMy nan otuet. Ha Bknagke
N30BPAKEHMIM FnaBHas, B rpynne MNMpepacraBneHns
nocnesoBaTesibHO BbibepuTe Pexkxum 1 Pexxum
MakeTa. ABTOMaTUUECKN NOABUTCA BKAAAKa
Pa6boTta c MakeTamu ¢popm (111 OTUETOB).
[ob6aBneHve noBTOpstOLLErocs  M306paxeHUs B
dopmy nam otuet
e  BbibepuTe nycTyto Aveiiky. Ha Bknaske
PaspaboTka B rpynne 3nemMeHTbl ynpaBJsieHUA
BbibepuTe BctaBuTh M306paXkeHue.
Wcnonb3oBaHve MOBTOPSIOLLErocs M300paxeHus B
kauvectBe PpoHa popMbl
e Ha Bknagke ®opmat B rpynne ®oH BbibepuTe
®OHOBBbI PUCYHOK.
Ynyuwenue!  AMCRieTiep NPaBMA e  Otkpolite dopmMy nam otyet. Ha Bknagke
YCAOBHOTO TnaBHas, B rpynne MNMpeacraBneHuns
dOOPMATUPOBAHMS nocnesoBaTenbHO BbibepuTe Pexxum 1 Pexxum

MakeTa. ABTOMaTU4eckn NoABUTCA BKIaAKa
Pa6ota c makeTtamun ¢opm (1111 OTUETOB).

e Bbibepute none. Ha Bknagke @opmar B rpynne
®dopmaTpoBaHue 3/1eMeHTa yrpasBJieHUs

BblbepuTe Yc0BHOe popmaTupoBaHme.
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BO3MOXHOCTHU U
npevmyLLecTBed

Fae HaxoauTCH

HoBuHka! (MCTOrPOMMGBI

Otkpointe dopMy uam otuet. Ha Bkiaske
FnaBHas, B rpynne MNMpeacraBneHns
nocnesoBaTesibHO BbibepuTe Perxum n Pexkum
MakeTa. ABTOMaTU4eCKn NOSBUTCA BKAAAKA

Pa6ota c makeTtamu ¢popm (111 OTUETOB).

BbibepuTe uncioBoe none. Ha Bknagke ®opmar B
rpynne ®opmaTupoBaHue d/1eMeHTa
yrnpassieHus BbiOepute YcsioBHOE
dopmaTtupoBaHme.

B avanoroBom okHe [lucneTtyep npasun
yc/i0oBHOro opmMaTMpoBaHUA LLENKHUTE
Cozpatb npaBwio. B snanoroBom okHe
Co3pgaHue npaBuna ¢opmMaTMpoBaHnA B
pasgene Bbibepute Tun npasuaa LWeKHUTE

CpaBHUTb € APYTMMMU 3aNUCAMMU.

HoBuHka! Temsbl Office

OtkpoinTte dopMy uam otyet. Ha Bknagke
FnaBHas, B rpynne MNMpeacraBneHuns
nocnegosaTenbHo BbibepuTte Peskum v Pexkum
MakeTa. ABTOMaTU4eCK/ NOABUTCA BKAaAKa

Pa6ora ¢ maketamun ¢popm (U1 OTUETOB).

Ha sknagke Koncrpykrop B rpynne Tembi

BbIbepuTe Tembl.

HoBuHka! DAEMEHT YMPABAEHMS
Beb-6pay3epom

Otkponte dopmy. Ha Bknagke MnaBHas, B rpynne
MpepcraBneHns nocnejoBaTensHO Boibepute
Pe>xum 1 Pexxum makeTta. Bknagka Pabora ¢

MaKeTaMun q)OpM noAaBUTCA aBTOMaTU4YeECKWN.

Ha Bknagke KoHcTpykTop B KOAnekuum
DneMeHTbl ynpaB/ieHUs Bbibepute dnemMeHT

ynpasseHus Tuna «Be6-6paysep».
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BO3MOXHOCTHU U

Fae HaxoauTCH

npeumyLLecTBa
Ynyuwenne!  [OCTPOMTEAb e OrkpoliTe 3anpoc. Ha Bknagke MaBHas, B rpynne
BbIDOXKEHMIA MpepcraBneHns, nocnegoBatensHO Bbibepute
Pe>xum 1 Pexxum KOHCTpyKTOpa.
e B rpynne Hactpoiika 3anpoca wenkHuTe
MoctpouTtens.
HoBuHKa! BbIYMCASEMOE MOAE e OrtkpoliTte Tabanuy. Ha Bknagke Pabora
c Tabavuamum | Mons B rpynne [lo6aBneHue
u yaaneHue Bblbepute [ipyrue nons. B HuxHewn
YacTu Koanekummn Bolbepute Beiuncasemoe none.
Ynyuwenue!  KOHCTPYKTOP * Otkpoiite 6asy AaHHbIX.
MOKPOCOB e Ha Bknagke Co3patb B rpynne Makpockl u kog
BblbepuTe Makpoc.
HoBuHKa! MaKPOChI AQHHBIX e Ortkpolite Tabaunuy. Ha Bknagke Pabora c
Tabavuamu | Tabauua HaranTe MakpoChl
AaHHbIX B rpynnax [lo cobbitnii v Mocne
Cco6bITUIA.
HoBuHKa! NpeAcCTaBAEHME e T[lepelianTe Ha BkNagKy Pain neHTobl, YToObI
Ynyuwenne!  AeHTQ e JleHTa oToBpaxkaeTcs B BEPXHEW YacTu IKpaHa.
e YT1OObI HAaCTPOWTL NIEHTY, B NPEACTaBAEHUN
Backstage wenkHute MapameTpsbl, a 3aTeM —
Hactpoiika neHTbI.
HoBuHKa! 64-pa3PAAHAS BEPCUS MpumeuaHue. JTa Bepcusa yCTaHaBAMBAETCA TOAbKO B 64-

pa3spsaHble cuMcTeMbl. VIHCTpyKUMM MO ycTaHOBKe U 6onee
noApobHas wuHboOpMaLuMsa npuBeseHa Ha Beb-CTpaHuue
http://office.com/office64setup.
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boAaee achdbekTUBHAS COBMECTHAs paboTa

BO3MOXHOCTHU U
npevmyLLecTea

Fae HaxoauTCH

MogkntoueHmne K Beb-cny>Kbam

HoBuHka! MoAkAto4eHme K BeO-
CAYKOOM 1 e  OtkpoliTe 6a3y AaHHbIX. Ha Bk1aske BHelwHue
MNOAAEPXKKA CAYKO AaHHbIe NIeHTbl B rpynne MiMmnopTt u ceAsun
Microsoft SharePoint wenkHuTe [JonosHNTeNbHO U Bbibepute
2010 Business Cny>«6bl JAHHBIX.
Connectivity Services MoakntoueHne k cayxbam Business Connectivity
(BCS) Services
e HactpaunBaetcsa Ha cepBepe SharePoint Server
2010.
Ynyuwenne!  CBA3bIBAHME e Ha Bknasgke BHewHue aaHHble B rpynne Umnopt
U MMMOPT 1 CBA3U NpeAcTaB/eHO 60/blLLOe KOMYECTBO
pa3Hoobpa3Hbix NapaMeTpoB, OTBEYAIOLLMX 3a
CBfA3bIBaHWE N UMMOPT.
HoeuHka! HaaexHble e [pu OTKPbITMM Ha3bl faHHbIX, KOTOpas He bbina
AOKYMEHTbI paHee NomMeueHa Kak JOoBepeHHas,

aBTOMATMUECKW MOABASETCA NaHeNb COOBLEHUN.
Ecav 6a3a gaHHbIX NOAyYeHa U3 JOBEPEeHHOro
WCTOYHMKA, HaXKMUTE KHOMKY Biuitountb

copep knmoe, YTobbl caenath 3Ty H6azy JaHHbIX

[lOBEPEHHON.

Mepexog kK NapameTpamM HaZeXHbIX JOKYMEHTOB

MepenanTe Ha BKAaaky Paiin, 4TO6bI OTKPbITH
npeacraeneHve Backstage, a 3atem BbibepuTe
Mapametpsbl. B gnanorosom okHe MapameTpbl
Access WenkHuTe LleHTp ynpaBieHus
6e3onacHoOCTbIO, a 3aTeM — lMapameTpbl LLeHTpa
ynpasseHusa 6esonacHocTblo. B fnanorosom

OKHE LUeHTpa WenkHnTe Hap,e)KHue AOKYMEHTbI.
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BO3MOXHOCTHU U
npevmyLLecTBed

Fae HaxoauTCH

YnyuweHue!  S3bIKOBblE
MHCTPYMEHTSI

o [lepenigunte Ha Bknagky ®aiin, 4tobbl OTKPLITH
npegcraBneHue Backstage, a 3aTem BbIbepuTe
Mapametpsbl. B gnanoroBom okHe MapameTpbi
Access BblbepuTte fA3bIk.

MpumeuaHue. l3meHeHVe 3TUX NapameTpoB B J060OM

npunoxenun Office 2010 pacnpocTpaHseTcs Ha Bce
poctynHble npunoxenus Office.

AocTtyn K paboTe us Aloboro mecta

BO3MOXHOCTHU U

Fae HaxoauUTCH

npeumyLLecTBa
HoBuHkal Be6-6a30 AQHHbIX Co3paHve HoBOW Beb-6a3bl JaHHbIX
o [leperiante Ha Bknaaky Daiin, yTobbl OTKPbLITh
npeactaBnexue Backstage. LenkHute Co3pats, a
3atem — Mycrana Be6-6a3a gaHHbIX.
Co3gaHve HoBolM Be6-6a3bl JaHHbIX Ha OCHOBe
wabnoHa
o [lepeliante Ha Bknagky aiin, ytobbl OTKPbLITL
npeactaenerne Backstage. Boibepute Co3path,
wenkHuTe O6pasubl WabsoHOB, a 3aTem
BblbepuTe WabioH, B MMA KOTOPOro BXOAUT
cTpoka Be6-6a3a gaHHbIX.
Mpumeuanme. d1oli PyHKLMKM Tpebyetca SharePoint Server
2010 v BkAtOUeHHble Cyxbbl Access.
HoBuHKa! UHCTDYMEHT e T[lepelignTe Ha Bknagky ®aiin, 4Tobbl OTKPbLITL
NP OBEPKM npegacraBneHve Backstage. Ha Bknagke
COBMECTUMOCTU CoxpaHutb 1 ony6ankoBaTth Bbibepute

Ony6amkoBaTth B cny>)kbax Access, a 3aTem

BbI6epI/ITe n poBepUTb COBMECTUMOCTb.
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BO3MOXHOCTHU U
npevmyLLecTBed

Fae HaxoauTCH

Ynayuwenue!  K3LLUMPOBAHKME M
CUHXPOHM3ALLMS
AQHHbIX

K3LIJI/IpOBaHI/Ie AAHHbIX

° K3UJVIpOBaHI/Ie AaHHbIX BbIMOJIHAETCA

aBTOMaTn4ecKkn.

CI/IHXpOHI/IBaLI,I/Iﬂ MN3MEHEHN

e [ocne nybavkaumm 6a3bl gaHHbIX Ha cepBepe
SharePoint Server 2010 nepeinanTe Ha BKaaKy
®aiin, utobbl OTKPLITL NpeacTaBneHme Backstage,
1 Ha BKiagke CBefeHuUs WenkHuTe
CuHXpoHU3NpoBaTb BCe.

Mpumeuanue. 31on dyHKUUK Tpebyetca SharePoint Server
2010; BktoyaeTcs oHa nocne nybavkaumm B SharePoint.
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CpaBHeHue Bepcuu

[0 BO3MOXHOCTb NoAfep>XnBaeTca B bbia ynaydweHa M MosBunacb

BonAouLeHUe B XXM3Hb TBOPYECKUX UAEUN

Hy>KHble MHCTPYMEHTbI B HY>KHOE BPEMS.

2003 2007 2010

JleHTa

PasmecTuTe n HaxoAuTe Hy>KHble KOMaHZAbl TaMm,

rae Heobxogmmo. B Access 2010 Tenepb MOXHO M -
HacTpavBaTb WAW  CO3jaBaTb  COOCTBEHHblE

BKNAAKN Ha NeHTe ANs HacTPOWKMK CBOEro CTUAA

pabotbl B Access.

MpepcraBnenne Microsoft Office Backstage
Hosoe npeactaBneHne Backstage 3amenser
TpaguunoHHoe meHto «®daiin» 1 npepocraBaset
eANHOe  pacroNoXeHWe AAA  BCeX  3ajau,
CBA3aHHbIX C ynpasBaeHneM 6a3amu gaHHbIX.

Co3AaaBamTe 6A3bl AOHHbIX ObICTPEE M MPOLLE, YEM KOTAQ-AMDO.

2003 2007 2010

FoToBble Wabs1oHbI 6a3 AaHHbIX
LLlabnoHbl, KOTOpble MOXHO WCMOAb30BaTb C
HacTporKon nan 6e3 Hee.
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2003

2007

2010

LLa6noHbl, co3aaHHbIe coobLecTBOM
Bbibnpalite rotoBble CO3ZaHHblIE COOBLLECTBOM
WwabnoHbl 6a3 AaHHbIX, U HacTpamBalte WX B
COOTBETCTBMMN C COBCTBEHHBIMWU MOTPEOHOCTAMM
He BbIxoasa 13 Access.

LWa6noHbl 6a3 gaHHbIX

CoxpaHute 6a3y [AaHHbIX Kak WwabnoH w
npegocTaBbTe K HEMY [OCTYyN MOSfb30BaTeNsaM
opraHusaumm nnm NHTEepHeT-coobLecTBa
Access.

MpumeuaHune. Bo3amMOXXHOCTb coxpaHeHus 6a3bl AaHHbIX Kak
wabnoHa AOCTyMHa B MpeaplAylnx Bepcuax uepes
HaACTponky «PacwmpeHus paspaboTuvka Access» U He
ABNAETCA BCTPOEHHON.

Yactmn npuiaoxxeHuna
CakoHOMbTEe BpeMA 7 ycnnnsa 3a cyer
MCcnoab30BaHUA B baze AaHHbIX roOTOBbIX

KOMIMOHEHTOB.

YnyuweHHas Bknagka «Pa6ora ¢ Tabamuamn»
YnyyweHnHaa Bknagka «Pabota ¢ Tabavuamun»
yrnpolwiaer co3gaHve U W3MeHeHue Tabauu,
npesocTtaBnss  6Gosblle  BO3MOXHOCTEM B
NPOCTOM AN WCMOAb30BaHUs  Bude, W
npesocTaBasaowas 6bosble napamMeTpoB AnA
paboTbl C noasamMu 1 Tabamuamu, NO3BoAAA JErko
HaxoAuTb MapameTpbl, KOTOpble paHee 6bian
COKpbITbI B FNy6UHax nHTepdelica.
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2003

2007

2010

Monsa 6bicTporo 3anycka

OgHoBpemeHHOe pobasneHune rpynnbl
CBfi3aHHbIX Monen, Hanpumep «Agpec», «fopoa»,
«Obnactb», «CTpaHa» n «[1OYTOBbLIN MHAEKC», B
Tabanuy  nyTemM  BbINOJHEHWUS  HECKOJIbKUX
MPOCTbIX AENCTBUN.

Pe>xum maketa

YNyUleHHbIA pexnM MakeTa C  YAyUleHHbIM
MakeTOM 3/IeMeHTa YnpaBJeHUs MOXOX cKopee
Ha Tabavuy co cTonbuamu, CTpokamMun U
Auerkamm, yTo nossosseT cBo60AHO
PacrnoNOXMWTb 3/1EMEHTbI YNpPaBAEHWS.

®dopma HaBuraumum

Co3gaBalitTe popmbl HaBurauum ana 6a3 faHHbIX
6e3  HanucaHuMa  KOAa  MAM  NOTMYECKMX
BblpaxkeHui. [pocTo nepeTackmBalrite QGOpMbI
WV OTYETbI, KOTOPbIE HY>XHO NPOCMOTPETb.

Konnekuuna nsobpaxeHumn

Wcnonb3ynte UeHTpann3oBaHHOe XpaHWauLLe
ANS MOBTOPSAOLNXCA M3006paXKeHUn, KoTopble
MOXHO JN1erko MCnosib3oBaTtb (M OBHOBAATL) BO
Bcel 6a3e JaHHbIX.
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2003 2007 2010

%}
64-pa3psapHan Bepcua
MakcnumanbHo  3¢pdeKTMBHOE  UCMONb30OBaHWe
BJOXEHWA B HOBOE U CyllecTBylollee 64-
pa3psgHoe obopyaoBaHue 3a cuer  64-
pa3psgHon Bepcum Office 2010.
MpumeyaHue. 3Ta Bepcua yCTaHaBANBAETCA TONbKO B 64-
pa3psagHble CUCTEMbI. VIHCTPYKLUMM MO ycTaHOBKe 1 Bonee
I'IOApO6HaF| I/IHd)OpMaLI,I/Iﬂ npvBejeHa Ha Be6-CTpaHI/ILLe
http://office.com/office64setup.
Co03A0BAMTE BNEYATANMOLLLME CDOPMBI U OTHETHI.

2003 2007 2010

Awvcnetuep npaBua ycs10BHOTO
dopmatnpoBaHua
Co3paBaviTe, pefakTmpyirite npasuia yCIOBHOIO L u u
bopmMaTpoBaHUA 1 ynpaBasTe UMK U3 OLHOTO
LEeHTPaNM30BaHHOTrO NPeACTaBAEHNS.
Muctorpammbl
mctorpammbl € rpagMeEHTHbIMW  3aaMBKaMu,

%}

AobaBneHHble B GOPMbI 1 OTUETbI, UCMOJb3YHOTCA
ANS HarnsagHoOro OTOBbpaXkeHWs CPaBHMBAEMbIX
3HaUYeHWU UK onpeaeneHns TeHAEHUNN.
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2003

2007

2010

Tembi Office

MpocToe cornacoBaHHoe W MNpodeccroHansbHoe
dopmatmpoBaHme 6a3  gaHHbIX  Access C
npumeHeHneM HoBbix Tem Office.

Mpumeuanne. B npeAbIAyLLNX Bepcusax  Access
NCNosb3ytoTcA TeMbl aBTopopmaTta Ansa PopmaTmMpoBaHMs
oTtyetoB N GopM. ABTodopmaTt Takxke foctyneH B Access
2010 n moxeT ObITb AobaBAeH Ha JeHTy WAM naHesb
6bICTPOro AocTyna.

dnemeHT ynpaBaeHusa Be6-6paysepom
Nuterpupyite koHTeHT Web 2.0 n co3agaBavite

rmbpuaHble Beb6-npunoxeHuns B dopmax Access.

MpumeuaHue. 3SnemeHT ynpaBaeHus Beb-6paysepom
3ameHun coboli anemeHT «Beb-6payzep (Maiikpocodr)»,
KOTOpbI BCe elle ABAAETCA JOCTYMHbIM  3J1€MEHTOM
ynpasneHus ActiveX.

AOOBABAIUTE ABTOMATUIALMIO M CAOXKHbBIE BbIDCXKEHMS

BoAee MHTYUTUBHO.

2003

2007

2010

MocTpountenb Bbipa>keHUN

TexHonornss  IntelliSense  (aBTO3anonHeHue,
MOACKA3KM W KpaTkue CBedeHus) no3sonser
ObICTPO M nerko co3gaBaTb  BbIPaAXEHUs W
COKpallaTb KONMMYEeCTBO OLUMOOK.
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2010

Bbluncnsemoe none

Teneppb B  Tabavuax MOXHO  co3jaBaTb
BblUMCAAEMbIE MOAA AN XPAHEHWA  JaHHBbIX,
ncnonb3yemblx B BblumcneHuax.  Cosgatb
BbIUNCNSEMOE MOJIEe HYXKHO OAWNH pas, Moc/ie Yero
OHO 6yaeT wcrnonb3oBaTbCA BO Bce bHase

JaHHbIX.

KoHcTpykTOp Makpocos

C nomoWblO  YyAyYLIEHHOro  KOHCTPYKTOpa
MaKpOCOB MOXHO MPOCTO M BbICTPO NPUCTYNUTD
K paboTe 1 co3gatb Makpoc C HyAS.

Makpocbl gaHHbIX

Vicnonb3oBaHWe HOBbIX MakpOCOB AaHHbIX AAs
NPUKpPenaeHns  NIOTUKM K AaHHbIM,  C
LeHTpMpoBaHveM ee Ha Tabauue, a He Ha
0bbekTax, OOHOBAAIOLWNX JaHHbIE.

boAee achbdbekTUBHAA coOBMecCTHAa paboTa

EAMHQAS LEHTPAAM3OBAHHAOS 630 AAS AQHHbIX

2010

CBA3biBaHME N UMNOPT

|/|MI'IOpT N CBA3biBaHME JaHHbIX W3 LWWPOKOro

Anana3oHa BHEWHWX NCTOYHWNKOB.
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2003

2007

2010

Macrep c6opa AaHHbIX MO 3/1IEKTPOHHOM’
noure

Cobupante HOBbI€e 7 obHoBnsANTE
cyuiecTytoLme JaHHble, ncnosb3ys
3NEKTPOHHYHO MOUTY.

MopakntoueHue K Be6-cnyr)k6am n nogaeprkka
cny>x6 Microsoft SharePoint 2010 Business
Connectivity Services

MoaknroueHwme K MCTOYHMKaM JaHHbIX
OCyLLeCTBAAETCA MO MpOToKoay Beb-cayxb, a
JaHHble  OU3HeC-MPUIOXKEHUN MOXHO BBECTU
HernocpeaCcTBEHHO B CO3/aBaeMble MPUIOXKEHMS.

Mpumeuanune. Cnyx6bl Business Connectivity Services
HacTpawmBatoTca B SharePoint Server 2010.

CoBMecTHas paboTa CTAAQ eLLe npoLue.

2003

2007

2010

Hape)xHble AOKYMEHTbI

Mpouecc onpegeneHva HaaeXHblX 6a3 AaHHbIX
ynpoweH. C nomMOWbO  HOBOW  QYHKLUUK
«HagexXHble  [OKYMEHTbl» MOXHO  BbIOpaThb
COOCTBEHHble HageXHble 6a3bl AaHHbIX U 6Ha3bl
JaHHbBIX, CO3JaHHble APYTMMU NOb30BaTENAMMU.
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A3bIKOBble UHCTPYMEHTbI

Ynpoctute 1M HacTpoWTe  MHOrOA3bIKOBOM
nHtepdenc. [lMonb3oBatenyn, WCNOAb3yHLINE B
paboTe HECKO/IbKO A3bIKOB, MOTYT IETKO OTKPbITb
OAHO Auanoroeoe okHo B Access 2010 n
HacTPpOUTb W3 HEro A3bIKOBble MapameTpbl
peaakTMPOBaHMS, OTODPaXKEHNS N CRPaBKW.

AocTtyn K paboTe us Aloboro mecrta

AOCTYyn K ©0a3e AQHHbIX HOBbIMIM CITOCODAMMU.

Be6-6a3a gaHHbIX

HauHute coBmecTHyto paboTy HemeaneHHoO.
Pa3melualite 6a3bl gaHHbIX B WHTepHeTe w
obpalantecb K HUM A8  MPOCMOTPa WM
pesakTMpoBaHus u3 ceTn. [lonb3oBaTtenn, He
nMeroLme KaveHTa Access, MOryT OTKpbIBaTb
dopmMbl 1 oTyeTbl B 6pay3sepe (M3MeHeHMs
CUHXPOHU3NPYIOTCH aBTOMAaTUYECKN).

MpumeuaHue. Tpebyetca Hannume SharePoint Server
2010 v BktOUEHHbIX cy>K6 Access.

MHCTpyMEeHT NnpoBepKu COBMECTMMOCTHU
HoBbIi MHCTPYMEHT NPOBEPKN COBMECTUMOCTU
NCnosb3yeTca ANa onpejeneHns HeobxoanMocTu
BHECeHVs M3MeHeHWW nepeg nybavkaunen seb-
6a3bl AaHHbIX.
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2003 2007 2010

KawmpoBaHue U CMHXPOHM3aLMA AaHHbIX

Mpy NOAKAOYEHUM K UCTOYHUKY AAHHbIX yepes
Beb-cnyxbbl manm Beb6-6a3y JaHHbIX, AaHHble
KILWMPYHOTCA  JIOKaNIbHO W COXPaHATCA B
TeyeHne ceaHcoB Access. [lpu nocneayrowmx
MCNONb30BAHNAX CUMHXPOHM3ALMA BbINOAHAETCA

TOJIbKO Mpn N3MEHEHNN COAEPXKMNMOTO.
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O6buwme ceeaeHusa o Microsoft Access 2010

1.

YTto Takoe Access 2010?

Access 2010 sBnsetcs Hambonee rmbkon M NPOCTOM B MCMONb30BAaHUN BEPCUMEN CaMOro
NonNyasiPHOro B MUpe NporpaMMHoro obecrneverus 6a3 gaHHbix. NpesoctaBass MHTYUTUBHO
MOHATHbIE MHCTPYMeHTbI, Access 2010 nomoraeT co3saBaTtbh 6a3bl JaHHbIX 32 MeHbLUEee BpeMs
W ynpaBasTb UMK elle npoule, YyeMm paHblie. Kpome TOro, B faHHOM Bbinycke Access
MMEHTCA MHCTPYMEHTbI, MO3BOASIOLME MaKCUMaNbHO YNPOCTUTb COBMECTHYHO paboTy Haj,
6a3amu JaHHbIX, a TakXXe NpesoCcTaBUTb BO3MOXHOCTb PaboTbl B 1H060M MOMEHT BPEMEHN U
n3 nroboro mecra.

Kak ucnonb3soBaTtb Access 2010?

Ncnonb3ynte Access 2010 ana ynopasoumBaHns U aHanvsa AaHHbIX. [punoxxeHne BkaroyaeT
B cebA MHCTPYMeHTbl pa3paboTkm NporpaMMHOro obecneyeHums, Tak YTO MOXHO CO3jaBaTb
NPUAOXeHNA (OT MPOCTbIX A0 CNOXHbIX) U COBMECTHO C APYrvMU JIOAbMU WUCMONb30BaTh

Tpebyemble dparMeHTbl AaHHbIX. Bbl cmoxere Oonee 3ddexTuBHO pabortarte OGmaropaps
OOHOBJICHHOMY TIOJIb30BAaTEILCKOMY HMHTEp(EHCy M yIydlIeHHBIM WHCTpyMEHTaM pa3paboTku 0a3
JAHHBIX, KOTOPBIE MOMOTAIOT MOJIYYHTh MAKCUMYM OT HCIIOJIb3yEeMBIX JaHHBIX. BHJ IesTeNbHOCTH HE
Ba)keH, Oy/Ib TO YIpaBICHNE aKTUBAMH HJIM OTCIIC)KUBAHUE COOBITHI, — BCE 3TO BBl CMOXKETE JIeNaTh
CaMOCTOSATENFHO W COKOHOMUTH Bpemsi W jeHbru. C momompbio Access 2010 Bcerma MOKHO
KOHTPOJIMPOBATH KUZHEHHO BAKHYIO HH(POPMAITHUIO.

KakoBbl ocHOBHble YycoBepwieHcTBoBaHUA Access 2010 no cpaBHeHUIO C
npeAbiAyLLUMY BepcuamMn?

B Access 2010 BXoAsT HOBBIE M YJIyYLICHHBIE HHCTPYMEHTHI, a TaKXKe yIydlleHHas paOouas cpena,
paspaboTanHas U1 6osee OBICTPOro BHIMOTHEHHUS OOJBIIEro KOJIMYECTBA 3a/1a4.

¢ CoBmecTtHas pabota Haj coaep>XuMbIM C nomouibio Beb6-6paysepa. brarogaps
HoBbIM cny>xb6am Access B SharePoint Server 2010 n HosbiM Be6-6a3am gaHHbIX K 6a3am
AAaHHBIX  MOXHO  MpejocTaBafTb  AOCTyn  4yepe3 VIHTepHet. [lonb3oBatenn ¢
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COOTBETCTBYHOLMMM MpaBamMy, HO He MMelolme KanmeHTa Access, MOryT OTKpbIBaTb
GOpPMbI 1 OTueThl B 6pay3epe (M3MeHeHNs CUHXPOHW3NPYIOTCA aBToMaTnuecki).

YnpouieHmne aoctyna K Heo6XoaAMMbIM MHCTPYMEHTaM. Y/yulleHHas neHTa B Access
2010 ynpoulaeT OCTyn K KOMaHAam 6aarogaps BO3MOXHOCTU HAaCTPOMKN UK CO3AaHWS
HOBbIX Bkiagok. HoBoe npeactaBneHne Microsoft Office Backstage 3ameHser
TpagnunoHHoe MeHo «®Dan» U nNpefocTaBnseT eAMHOEe PacrnoiOXKEHUe Ana BCex
HeobXxoANMbIX 3aZa4, CBA3aHHbIX C ynpaBieHnem dannamu.

HaBurauma 6e3 HanucaHma kopa. Co3gaBante npodeccroHasbHO OGOPMIEHHbIE
dOopMbl HaBUraLmMm 1 ynpocTmuTe JOCTyN K 4acTo UCNosb3dyembiM ¢opmaM 1 otyetam 6e3
HanucaHWsa NPOrpPamMMHOro KOAa UM COCTaBAEHMUA NOTUYECKUX BblPaXKeHWN.

IIpocToe HcmoJb30BaHMe 3JIeMEHTOB Access B APYrux 6a3ax JaHHBbIX. VICNonb3ynTe yactu
NPUAOXEHUN, YTODObI A06aBAATL FOTOBbIE KOMMOHEHTbI ANSl BbIMOJHEHUA CTaHAAPTHbIX
3aja4 B 6a3bl JaHHbIX C MOMOLLbI BCErO HECKOJIbKMX ABMXEHWI MbIWN. Takxke MOXHO
yrnakoBbIBaTb Takme obLline KOMMOHeHTbl 6a3bl AaHHbIX, Kak GOpMbl BBOAA AAHHbIX W
OTYeTbl ANA YyNpaBAeHUs 3afaHVUAMWU, U1 MHOTOKPATHO WCMOJ/b30BaTb MX B OpraHun3auumn
nan apyrux 6asax gaHHbIX.

YnpoweHHoe d¢opmatupoBaHue. C nomowbo Tem Office MoxHO co3zaBaTb
npodeccrMoHabHble N COrnacoBaHHble (C TOUKUN 3peHus CTUAA) GOPMbI U OTUETbI BO BCEN
6a3ze paHHbIX. [MpocTo BbIbepuTe 3HakoMyto K npwuBaekatenbHyto Temy Office nam
co3fante CBOKO M NpumeHuTe ee K 6ase faHHbIX. HoBbiM obbekTam Access byger

aBToMaTnyeckn npmceamBaTbCAa CTUNb Bbl6paHHOI‘/JI TEMbI.

1 Tpebyetcsa Hannume Microsoft SharePoint Server 2010 v BkatoueHHbIX cayx6 Access.
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1. CywectBytoT im y Access 2010 ocobble Tpe6oBaHUA K cucteme?

Mpu pa3paboTke Office 2010 ctaBunach 3agaya AOCTUrHYTb ONTUMANbHOIO BbICTPOAENCTBMA Ha
y>Xe MCnosib3yeMoM 060pyA0BaHMM C OAHOWN CTOPOHbI, U CO34aTh 3aZen Ha byayuiee (T. €. MOYb
MCNONb30BaTb BO3MOXHOCTU OOOpYZAOBaHMS, KOTOpoe OyaeT MCNoAb30BaThCs B Oyayluewm,
Hanpumep  64-paspsigHble  MWKPOCXEMbI,  YCOBEPLUEHCTBOBaHHblE  BUAEOaZaNTePbI,
MHOrosiiepHble NPOLLeccopbl U KOMMAaKTHbIE YCTPOWUCTBA) C APYrOW.

B T1abanue HWXKe  nepeyncieHbl  MUHWManbHble  TpeboBaHus  Microsoft  Office
npodeccrmoHanbHbl naroc 2010 k cucteme.

Mpoueccop Mpoueccop yactoToi 500 MTu; ana Outlook ¢ Aucnetyepom KoHTaKTOB Tpebyetca 1 Mu,

NamaTb 256 Mb 03Y; gna ncnonb3oBaHua rpaduyeckmx pyHKUmi, GyHKLMM MrHOBEHHOro noucka Outlook,
ona Outlook ¢ iucnetyepom KOHTAKTOB U HEKOTOPbIX AOMNONHUTENbHbIX GYHKLMIA pekomeHayeTca 512
MB.

HecTtkui auck 3,0 I'b cBoboaHOro MecTa Ha AnNcKe

MoHutop MoHuTOop c paspeweHnem 1024 x 768 nnu Bbiwe

OnepaunoHHas Windows® XP ¢ naketom o6HoBneHus 3 (SP3) (Tonbko 32-paspagHas sepcusa OC) nam Windows Vista ¢

cucrema naketom obHosneHua 1 (SP1), Windows 7, Windows Server® 2003 R2 ¢ MSXML 6.0, Windows Server

2008 nnn bonee nosgHue Bepcum 32- nam 64-paspagHbix OC.

paduka [ns annapaTHoro yckopeHus ob6paboTku n3obpaxkeHnit TpebyeTcs rpaduyeckan nnaTta,
noaaep:uatowwan DirectX® 9.0c, c BugeonamaTbio o6bemom 64 Mb nnm 6onbuie.

e [1nA HEKOTOPbIX AONONHUTENbHBIX QYHKUMI TpebyeTca noakatoveHmne K Microsoft Exchange
Server 2010, Microsoft SharePoint® Server 2010, Microsoft Office Communications Server 2007
R2 v (unm) Microsoft SharePoint Foundation 2010.

e [1na HeKoTopbix GyHKUUI TpebyeTca cnykba Windows Search 4.0.

e [1na HekoTopbIX GyHKUMI TpebyeTca aocTyn B UHTepHeT.

e [ina paboTbl HEKOTOPbIX PyHKUMI B UHTEpHETe TpebyeTcs Windows Live™ ID.

AononHutenbHble
npumevaHusa

®  N1na paboTbl HEKOTOPbIX YyHKUMIA TpebyeTca 6paysep Internet Explorer® 6 (IE 6) nan 6onee
nosaHewn Bepcuu (Tonbko 32-paspsagHblie Bepcum).

®  [1na npocmoTpa npeseHTaumin PowerPoint yepes MHTepHeT TpebyeTcs oauH U3 caeayowmx
6pay3epos: Internet Explorer 7 unun 6onee nosgHas sepcua ana Windows, Safari 4 unun 6onee
nosaHasa sepcus gna Mac, Firefox 3.5 nnm 6onee nosgHaa sepcus gns Windows, Mac vunu Linux.

®  [1na HekoTopbIX KoMNoHeHTOB Microsoft® OneNote® Tpebyetca Windows Desktop Search 3.0,
Windows Media® Player 9, Microsoft Active Sync® 4.1, MMKpodOH, BbIXOAHOE ayANOYCTPOMCTBO,
ycTpoicTeo 3anucu sugeo, TWAIN-coBmecTuMas umdpoBas Kamepa Uan ckaHep. [ins oTnpasku
AoKymeHTa B OneNote ¢ nomolblo ApaiBepa NevyaT n MHTerpauumn co cayxboi Business
Connectivity Services Tpebyetca Microsoft .NET Framework 3.5 u (un1) komnoHeHTbl Windows®
XPS.

® [lpegocTaBnsemble NPOAYKTOM BO3MOMXKHOCTU U 0ToBpaxkaemoe nm n3obparkeHne moryT
pa3nnyaTtbes Ha pasHbix MK 1 3aBucAT oT KoHUrypauuii MK. Ana HeKOTopbIX PYHKLMIA MOXKET
TpeboBaThCA AONONHUTENBHOE UK CrieunanbHoe 060pyA0BaHNE UM NOAKNIOYEHME K CepBepY;
nocetute Be6-cTpaHuuy http://www.office.com/products.
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TpeboBaHusa k cucteme Habopos Microsoft Office 2010 1 oTAeNbHBIX NPUNOXKEHNA NPUBEAEHDI

Ha Beb6-canTe Office.com.

2. Mo>KHO 21 OTKpbITb ¢daitnbl, co3aaHHbIe B Npeabiaywmnx Bepcuax Microsoft Access,

B Microsoft Access 2010?

[Ja, dannbl, co3paHHble B Access 2000 nam bonee No3gHeN BEPCMM MOXKHO OTKPbITb B Access
2010.

Mo>kHo nm oTKpbITb Paiinbl Access 2010 c nomoLbio NPeAbIAYLLNX BepCcUii
Microsoft Access?

®daiinbl, co3gaHHble B cTaHAapTHoM dopmate dainoB B Access 2010 MOXHO OTKPbITb B
Access 2007. Takkxe MOXHO coxpaHsATb 13 Access 2010 dannbl B dopmatax Access 2000,
Access 2002 - 2003, ecan Tpebyetca COBMeCTHOe WCMOAb30BaHMe daiioB ¢
NoAb30BaTENAMMN ITUX BEPCUM.

B Microsoft Access 2010 umetotca HekoTopble QYHKLMM, KOTOPble HE MOAAEPXMBAOTCA B
Access 2007. bonee nogpobHas MHdopmaums no obpatHon coBmectumoctn ¢ Access 2007
npuBeaeHa Ha Beb-cTpaHuue hitp://msdn.microsoft.com/en-us/office/cc907897.aspx.

Tpebyrotca nn gpyrue npoayKTbl, UTo6bl NcNoNb30BaTb ¢pyHKUUK Access 2010?

WHcTpymeHTbl ana co3paHusa u pas3paboTtkm 6a3 gaHHbix B Access 2010 He Tpebyrot
WCMONb30BaHWA APYrUX NPOAYKTOB. TeM He MeHee, And ny6/avKauum M COBMECTHOrO
ncnonb3oBaHna Be6-6a3 gaHHbIX TpebyeTtca Hanmume SharePoint Server 2010 1 BKAOUEHHbIX
cnyx6 Access.

Mmetotca v Be6-npunodxeHus ana Access?

HeT, Ha pfaHHbIM MOMeHT Beb-npunoxeHus Microsoft Office Web App ana Access
HeAOCTyMNHbl. Tem He MeHee, ¢ nomolubto SharePoint Server 2010 moxHO ny6ankoBaTb Be6-
6a3bl JaHHbIX W MOJb30BATENN C COOTBETCTBYHOLUMMW MpaBaMu MOTYT UCMO/b30BaTh Be6-
bopMbl 1 OTUETBI C MOMOLLLIO Beb-bpay3epa, faxke eCan Ha X KOMMbIOTEPE He YCTaHOBJIEH
Access.
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1. MNpepocraBnser an kopnopauusa Maiikpoco¢pT 6ecnnaTHble pecypcbl U obyuatouime

martepuanbl no Access 2010?

[a, B Access Blog nMetoTca coBeTbl M NMOAPOOGHbIE CTaTbW O Pas3NnUHbIX QYHKUMAX Access.

Takke MOXHO HaWTM MHOroumcineHHble becnnaTHble CrpaBOYHble Pecypcbl Ha Beb-cavTe

Office.com Pecypcbl BkAtouatoT B cebs obyuyatowme Kypcbl, PyKOBOACTBa ANs obneryeHuns

nepexoga OT MEHKO K JiIeHTaM, CrpaBO4YHbI€ CTaTbU N AeMOHCTpaUnn. KpOMe TOro, NMeeTcAa

foctyn Kk rpynnam obcyxaenuna Microsoft Office gna nonyuyeHmsa oTBeTOB OT KOANEr U

He3aBMCKMMbIX IKCNePTOB (Hanpumep, B coobuectBe Microsoft Most Valuable Professionals).

Mory nn a Hactpoutb Access 2010 B cOOTBETCTBMM CO CBOUM CTU1IeM paboTbi?

Mo>HO HacTpouTb MHorve napametpbl Access 2010, Bkatouasa cnegytoluee:

HacrtpamBaiite BKi1agku Ha NeHTe WM co3faBaiTe cBOM cob6CcTBeHHble BKAaAKW.
Mepenante Ha Bknagky Pann, 4tobbl OTKPLITb NpeicTaBneHue Backstage. LenkHuTe
MapameTpsbl, a 3aTem — HacTpomnka neHTbl.

[ o6aBbTe yacTo UcnosibdyeMble KOMaHAbI Ha NaHenb 6bicTporo aocryna. LLlenkHute
NpaBoOM KHOMKOW MbIN KOMaHAy Ha feHTe 1 Bblibepute nyHKT [,obaBUTH Ha MaHe b
6bicTpOro gocryna.

3agaiiTe oTaesibHble A3bIKOBble NapamMeTpbl ANA A3blKa peAaKTUMPOBaHUA U A3bIKa
cnpaBku. [Nepengute Ha Bkaaaky ®ann, utobbl OTKPbLITL NpescTaBneHne Backstage, a
3aTeM BblbepuTe A3bIK.

Hactpoiite 06IMpHBbIA pAA NapaMeTpoB, YyNpaBAAoWKUX noBegeHnemM 6as AaHHbIX
M nporpamMm; OT napamMeTpoB ANA TeKyweh 6asbl AaHHbIX U U3MEHeHuA
napamMeTpoB peAaKTUpPOBaHMA A0 3afaHUA 3HauyeHWW No YMOJIYaHWUIO ANA TUNOB
AaHHbIX MOJIeW U ynpaB/ieHUA OTKpbiTMeM 6a3 AaHHbIX. Bce 3Tv n MHoOrve apyrve
napameTpbl HaXOAATCA B AManNOroBoM OkHe «[lapameTpbl Access». YTOObl OTKPbITb 3TO
OKHO, NepenanTe Ha BKAagKy Pawn, utobbl OTKPLITL NpeacTaBaeHne Backstage, a 3atem
BbibepuTe MapameTtpsbl.

3. Mory nn s obpawatbcs K cBOMM 6a3am AaHHbIX, HAXOAACb BAAAU OT ocHoBHoro MK?

ObpawaTtbca Kk 6azaM faHHbIX, onybavkoBaHHbiM B SharePoint Server 2010 MOXHO

npakTnyeckn n3 nroboro Beb-6paysepa.
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Mpumeuvanmne. [na uncnonb3oBaHus  Beb-6a3bl  fJaHHbIX  TpebyeTca  yCTaHOBUTb
COOTBETCTBYyHOLWME pa3pelueHns B SharePoint Server .

Kak pa6boratb ¢ Access 2010 c mo6bunbHoro TenedpoHa?
Ha paHHbI MOMeHT Access He noaaep>KmMBaeT AOCTYN C MOBUABHOTO TenedoHa.

Al HMUero He 3Haro 06 Access, MMeOTCA 1M Kakue-HUbyab pecypcbl 1 obyuarouwme
Kypcbl oT kopnopauuu Maiikpocodp1?

Ha Beb6-cavte Office.com kopnopauva MarkpocodT npeanaraer LWMPOKMIA Habop Takux
pecypcoB, Kak LabaoHbl, BUAEO U CTaTbh C NOAPOBHBIMU MHCTPYKLMAMU ANS NONb30BaTeNen
Access 1 NoTeHUMaNbHbIX NONb30BaTeNEN.

Kak HauaTb co3paBaTtb 6a3bl gaHHbIX B Access 2010?

B Access 2010 nmetoTcst BCTpOEHHble WabnoHbl 6a3 faHHbIX, KOTOPble MOXHO MCMOAb30BaTb
B KayecTBe OTMPaBHOM TOYKM W HACTPOUTb WX A4 YAOBNETBOPEHMA COBCTBEHHbIX
notpebHocten.  Takke MOXHO MWCMOAb30BaTbh LWAabAOHbI, CO34aHHble COOOLLECTBOM
nonb3oBaTenen Access 1 pacnonoxeHHble Ha Beb-cante Office.com.
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NMokynka Access 2010

1. B cocraB kakoro u3 Habopos Office 2010 6yaert BxoauTb Access 2010?

Microsoft Access 2010 BxoauT B coctaB Microsoft Office npodeccmoHanbHbin 2010 w
Microsoft Office npodeccmoHanbHbin natoc 2010.

NHdopmaumsa no cpaBHeHnto Habopos Microsoft Office 2010, 6aarogaps KOTOPOM MOXHO
onpeaenvTb, KaKOW M3 BbINMyCKOB Hanbosee NOAXOAALLNN, NPUBEeAEHa Ha Beb-canTe
Office.com.

2. MoxxHo nu 6yaet npuobpectun Access 2010 otaenbHo?
Ja.
3. CyuwectByet nm npobHas Bepcna Access 2010?

[a, npobHas Bepcusa Microsoft Office 2010 goctynHa. MNoceTtute Beb-cant Office.com, uTobbI
3arpy3utb npobHyto Bepcuto Office 2010.

4. CyuwectByeTt nm Bepcua Access 2010 ana Macintosh?

Bepcusa Access ana Macintosh He gocTynHa.

Bonpocsbl no coyHkuusam Access 2010

1. KakoBbl ¢pyHKUMOHaNbHbIe 0cobeHHOCTU Access Npu co3aaHumn Be6-6a3bl AaHHbIX?

Mpwv pa3paboTke Be6-6a3bl AaHHbIX HEKOTOPbIE GYHKLMMW, UMeroLWMeca B KNMEHTCKMX Ba3ax
JaHHBIX, MOTYT OblTb HEAOCTYMHbI, TakK Kak B Be6-6a3e AaHHbIX NCMOAb3YyHOTCA Be6-Tabaumubl,
3anpocbl, GOpMbl U OTYETbI. Hanpumep, TPagULMOHHBIA PEXUM KOHCTPYKTOPa HeAOCTYMNeH,
N BCE WU3MEHEHUS B CTPYKTYpe BbIMOJHAKTCA C MOMOLLbH pexuma Tabamubl AaHHbIX ANS
Tabavy 1 pexuma maketa ans dopm u otyetoB. B BebH-3anpocax ewe mcnosnblyercs
TPAAULMOHHBIA  PEXMM  KOHCTpykTopa. Kpome TOro, Aana peanv3aumm  NOrMYecKnx
BblpaXeHW WUCNONb3yroTCA Beb-Makpockl, a Microsoft Visual Basic® pna npunoxeHun

HeAoCTyreH.
2. Kak MO>XHO u3ameHuUTb Be6-6a3y AaHHbIX U OTNPABUTb 3TU U3MEHEHUs Ha cepBep?

Mpwn pabote ¢ Beb6-6a30i faHHbIX B kKaneHTe Access Ntobble N3MeHeHUs, BHOCUMble B Be6-
3anpockbl, GOPMbl MW OTUETHI, HE OTMPABAAIOTCA Ha cepBep aBToMaTU4ecku. [ocne Toro Kak
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M3MEHEHNA BHEeCEeHbl, M Bbl FOTOBbI OTMPAaBWUTb WX Ha cepBep, nepevaute Bkaaaky Pann,
ytobbl OTKPBLITb NpeacTaBneHne Backstage, n Ha Bknagke CBefgeHUA LieKHUTE
CuHxpoHu3MpoBaThb Bce.

MpumeuaHme. VI3mMeHeHWA, BHOCKMMblE B CTPYKTYpYy Tabiuvubl, Ha3blBaeMble M3MEHEHUAMU
CXeMbl, CUHXPOHUW3MNPYOTCA aBTOMaTUYECKW.

Mo>kHO n ucnosib3oBaTb Be6-6a3y AaHHbIX COBMECTHO C NO/Ib30OBaTeNAMMN
npeabiaywmnx sepcui Access?

Jrobo nonb3oBaTenb ¢ NpaBaMu foctyna Ha caut SharePoint 2010 MoXeT Mcnonb3oBaTbh
BeO-GOPMbI M OTYETHI, Aaxke eI Yy Hero HeT Access. 3TO MPOCTOM M YAO6HbIN Ccnocob
peAaKkTMpoBaTb AaHHble N GOPMMPOBaTb OTYETbI. TeM He MeHee, A/ CO34aHuA N BHeCeHWs
n3MeHeHu B Beb6-6a3bl gaHHbIX Tpebyetca Access 2010.

Mo>kHO n B TPaAULMOHHBIX KAMEHTCKMX 6a3ax AaHHbIX UCNO/Ib30BaTb HOBbIN
dopmar?

Het, B TpaavumMOHHbIX 6a3ax fAaHHbIX, co3gaHHbIXx B Access 2010, ucnonb3lyetca TOT Xe
dopmart dannos, uto n B Access 2007.

B Microsoft Access 2010 umetotca HekoTopble GYHKLMM, KOTOpble HE MOAAEPXKMBAOTCA B
Access 2007. bonee nogpobHasa nHbopmaums no obpatHon coBmectumoctun ¢ Access 2007
npvBeAeHa Ha Beb-cTpaHuLe http://msdn.microsoft.com/en-us/office/cc907897.aspx

Kak ucnonb3oBartb Tembl Office 2010 B Access 2010?

Mpwn n3meHeHnn tembl Office Bce 06bekTbl Access, ee ncnonb3yroLume, byayT aBToMaTUYECKM
OobHOBAEHbl. [lnA MOAHOTO WCMO/Ab30BAHWA TeM WCMOJb3yWTe 31EMEHTbl Tem npwu
npvMeHeHun ¢opmatmposaHua. Hanpumep, npu Boibope wpudTta, UCNonb3ynTe WPUPThI,
KOTOpble HaxOAATCA B BEPXHeW 4YacTu Crucka WpUPTOB, KOTOPblE MOMEYEHbl CTPOKaMu
«(3aronoBok)» 1 «(06aacTb AaHHbIX)», a NpW BblIbOpe LBETOB MUCMO/b3ylMTe LBeTa, KOTopble
HaxoaaTcs B pa3gene «LiBeta Tembl» LBETOBOW Manutpbl. [ns Tex Xe 31eMeHTOB, KOTOpble
He HY>XHO OOHOB/ATb aBTOMaTW4ecku (HampuMmep, ecan rpaHvLa 31emMeHTa YrpaBieHus
BCerga [JO/PKHa ObiTb KpacHOro LBeTa), WCMOAb3yWTe LBeTa W3 MaauTpbl CTaHAAPTHbIX
LUBETOB, a ANA WPUPTOB WCMOAb3YyWUTe WPUPT, OTANYHBIN OT WPUPTOB, MOMEUEHHbIX
CTpOKamU «(3aroNoBokK)» uam «(06aacTb AaHHbIX)».
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Mo>xHo nm ncnonb3oBaTb B Access 6osee ogHou Tembl Office?

[Ja, B 6azax gaHHbIx Access MOXHO Mcnoab3oBaTh Heckonbko Tem Office. Hanpumep, MoxHo
ncnonb3osatb ogHy Temy Office ana Bcex opm, a apyryto — ana otyetos. [lns npuMeHeHus
Tembl Office kK dopme nan otuety 6e€3 M3mMeHeHUs TemMbl 6a3bl AaHHbIX, LLENKHUTE MPaBOM
KHOMKOW Mbiwwn B koanekuun Tembl Temy Office, koTopyro naaHMpyeTcs MCNonb30BaTh, U
BblbepuTe NyHKT MpUMEHUTb TeMy TOJIbKO K 3TOMY O06beKTy.

Kak co3patb Temy Office B Access ansa ee ncnosnb3oBaHuA B Apyrux 6asax gaHHbIX UK
npunoxxeHunax Office?

Ana co3paHus Tembl Office B Access mpocto BblibepuTe Habop ULBETOB Ans TeMbl (MK
co3fante cBOM COOCTBEHHBbIN), Bblbepute (co3ganite) Habop wpudToB, BbibEPUTE OAWH
WpUPT ANA 3aroNoBKa, a APYrov ans obnact AaHHbIX, a 3ateM B Kosanekuun Tembl
wenkHnTe CoxpaHuTb TeKylwyro Temy. [Tocne coxpaHeHus Tembl Office ee MmoxHO byaet
Mcnonb3oBaTb M3 Koanekumm TeM Access M Bcex Apyrux npunoxeHun Microsoft Office,
noaaep>xmatowmx tTemol Office.

Cnepyet yumutbiBaTb, 4TO, ecin co3gaBaemyto Temy Office mnaHupyetca mcnonb3oBaTb He
TOoNbko B Access, HO 1 B apyrux npunoxerusax Office, ee pekomeHayeTca co3gaBaTb B
PowerPoint 2010. 310 obecneunt BKkAtOUeHWe B Temy Office Bcex 3nemMeHTOB, Takumx, Kak
apdekTbl TeMbl AN rpadryecknx 06BbEKTOB, UCMOb3yeMblX B Apyrux npunoxenusx Office,
Hapagy ¢ obpasuamu cranjoB 1 MakeTamMu, NCMOAb3yeMbIMU B MPe3eHTaLuaAX.
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AOCTYNHOCTb KOMNOHEHTOB
U lopuAuYecKas MHchopmMmauus

Microsoft SharePoint Online

o Noapepxka cnyxb Access B Microsoft SharePoint Online pgonxHa HauyaTbcs BO BTOpOW
nososuHe 2010 .

CCbIAKM B HOCTOSILLLEM PYKOBOACTBE

o HekoTopble CCbiNKKM, NpeACTaBieHHble B JAaHHOM PYKOBOACTBE, CTAHYT AOCTYMHbl TOJIbKO
nocne Havasna Kommepueckon peanmsaumm Microsoft Office 2010.

Obuwee

HacToswunii JOKyMEHT NpesoCcTaBafeTcs «kak ecTb». CBeAeHMWs, coaepyKalinecs B HacTosLEM
nokymeHTe, Bkatouvas URL-agpeca v Ccbliku Ha Apyrue BebH-cainTbl, MOTyT ObiTb M3MEHeHbl 6e3
NpeABapuUTENbHOTO YBeAOMAEHMSA. PuUCKKM, CBsi3aHHble C WCMONb30BAaHUMEM 3TUX CBEAEHWN,
unTaTtenb H6epeT Ha cebs.

npeACTaBﬂeHHble npuMepbl NCNONBL3YHOTCA WUCKAKOYUNTENBHO B KauecTBe I/IJ1}1I-OCTpaLI|I/II‘/’I n
ABNSAOTCA BbIMbILLEHHbIMKU. JTtoboe coBnajgeHne C Kaknmum Obl TO HU 6bIIO AM6O peanbHbIMU
obbekTaMu nam nMuamMmnm ABadeTCA CﬂyanIHblM.

HacToAwmnii JOKYMEHT He NpeAoCTaBAsET HUKaKUX HOPUAMYECKMX MpaB Ha Kakyko-ambo
VHTENNIeKTyaNlbHyt0 COBCTBEHHOCTb B H0BOM M3 MPOAYKTOB Koprnopauun MaikpocodrT.
Hactoswunii  AOKYMEHT MOXHO KOMUPOBaTb W WCMO/Mb30BaTb TOAbKO A/ BHYTPEHHMX
CNPaBOYHbIX LieNeMn.

© Kopnopauwus MarikpocodT (Microsoft Corporation), 2010. Bce npaBa 3aLuLLEHbI.
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