Microsoft® Office Access™ 2007 Step by Step
MCAS Exercise Map

The practice files necessary to complete these exercises are available from Courseware Library in the file
50040A-EN_SBSCW_Access2007_PracticeFiles.zip.

Exercises in the book reference practice files installed on your computer and organized in chapter-specific
folders. Practice files for this Step by Step Courseware Library instructor-led training are organized in module-
specific folders. The following table indicates the location of the practice files for each exercise.
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Linking to Information

Relationships

Creating a Database from a Template
Creating a Table Manually

Creating a Table from a Template
Manipulating Table Columns and Rows
Restricting the Type of Data in a Field
Restricting the Amount of Data in a Field
Specifying the Format of Data in a Field
Restricting Data by Using Validation Rules
Creating a Form by Using the Form Tool
Adding a Subform to a Form

Creating a Report by Using a Wizard
Creating a Report Manually

Modifying Report Content

Previewing and Printing a Report
Refining Form Properties

Changing the Arrangement of a Form
Adding Controls to a Form

Exploring Tables

none
none

none

none
Module02\TableTemplate.accdb
Module02\Manipulating.accdb
Module02\FieldTest.accdb
Module02\Size.accdb
Module02\Accurate.accdb
Module02\Validate.accdb
Module02\CreateFormTool.accdb
Module02\AddSubform.accdb
Module02\Wizard.accdb
Module02\Manually.accdb
Module02\ModifyContent.accdb
Module02\Printing.accdb
Module02\RefineProperties.accdb
Module02\RefinelLayout.accdb
Module02\AddControls.accdb

Module03\Tables.accdb



202-205 3.3 Updating Information in a Table Module03\Update.accdb

160-169 4.1 Creating a Query Manually Module04\QueryDesign.accdb

144-147 5.1 Sorting Information in a Table Module05\SortTable.accdb

153-156 5.2 Filtering Information by Using a Form Module05\FilterForm.accdb

Exporting Information to PDF and XPS Files none

Migrating a Database from a Previous Version of none
Access

6.1 Collaborating Through SharePoint alelul=

274-277 6.2 Assigning a Password to a Database Module06\Password.accdb



