10753 WINDOWS OPERATING SYSTEM FUNDAMENTALS

STUDENT ACTIVITY 6.2-6.3: CONNECT DEVICES AND UNDERSTAND
STORAGE

MTA Course: 10753 Windows Operating System Fundamentals
Topic: Understand maintenance tools; understand updates
File name: 10753 WindowsOS SA 6.2-6.3

Lesson Objectives:

6.2: Understand maintenance tools. This objective may include but is not limited to:
understanding Disk Defragmenter, Disk Cleanup, Task Scheduler, Action Center, and System
Information.

6.3: Understand updates. This objective may include but is not limited to: understanding
Windows® updates, Microsoft” updates, and hotfixes.

Resources, software, and additional files needed for this lesson:
= A workstation with Windows 7 Professional or Enterprise edition installed
= Alternative option:

® A virtual machine with Windows 7 Professional or Enterprise edition installed

Directions to the student:

Complete the following hands-on activities. Note that the screenshots in the activities may look
different from your system. Answer the questions as you work through the activities. Request
assistance from the instructor as needed. Verify your answers with the instructor.

Schedule Disk Cleanup to run automatically
1. Authenticate into your system using the user account provided by the instructor.
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2. Open the Task Scheduler by clicking Start, typing Task Scheduler in the Search
Programs And Files field and pressing ENTER. Task Scheduler will open, as shown here.

(5) Task Scheduler

s e
File Action View Help
=B
|[(D) Task Scheduler (Local)| | —
» [ Task Scheduler Library e -

Ovenview of Task Scheduler -

T2 You can use Task Scheduler
) to create and manage

Connect to Another Computer..
B Create Basic Task.

common tasks that your u CreateTask..
computer will carry out
automatically at the times

you specify. To begin, click a
i

Import Task...
| |55 Display All Running Tesks

|

‘ ] Enable All Tasks History

| &

| AT Senvice Account Configuration
|

Status of ta... [Last 24 hours < S view >
Summary: 0 total - 0 running, 0 succeed... Gl Refresh

Help
ToskNeme Rur|

Last refreshed ot 4/20/2011 7:30:18 PM

3. Click Action and then click Create Basic Task. Type the name Run Disk Cleanup, as
shown here, and click Next.

Create Basic Task Wizard . e o]

"(D| Create a Basic Task

Create a Basic Task Use this wizard to quickly schedule a common task. For more advanced options or settings

Trigger such as multiple task actions or triggers, use the Create Task command in the Actions pane.

Action Name: Run Diskcleanug|
Ineh Description:

4. Set this task to run when you log in, as shown here. Click Next. Realistically, Disk
Cleanup should run monthly; however, for the purposes of this activity, set it to run when
you log in.

Create Basic Task Wizard e . : o

@ Task Trigger

Create 2 Basic Task

When do you want the task to start?

) Daily

Action

Finish o e
) Monthly
©) Onetime

~) When the computer starts
® Whenllog on

) When a specific event is logged

<Back | [ Net> ][ Conea |
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5. Click Start A Program, as shown here, and click Next.

Create Basic Task Wizard
| Action

Create 3 Basic Task

Cox )

T What action do you want the task to perform?
ek @ Start a program

~) Send an e-mail

) Display a message

[ <Back | [ mea> ][ concel ]

6. Click Browse and navigate to the C:\Windows\System32 folder. Type cleanmgr.exe in
the file name field and click Next, as shown here.

Create Basic Task Wizard

@ Start a Program

)

Create a Basic Task

Trigger Program/script:
Action C\Windows\System3Zicleanmgr.exe
Finish

Add arguments (optional):

Start in (optional):

[ <Back | [ Nee> || caneat ]

7. Click Finish. Log off the system and then log back in.

8. Disk Cleanup will start when you log in. You will be prompted for a drive to clean.
Choose the C:\ drive and click OK.
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9. Leave the default file choices as shown here and click OK.

Disk Cleanup

"~ “fou can use Disk Cleanup to free up to 110 ME of disk
space on {C).

Files to delete:

[ oowrivaded Progam Fies . Dbyes Ji
5) Temporary Intemet Files 512 KB
(%8 Offline Webpages 418 KB E
(@ Recyce Bin D bytes
| Setup Log Files 156KB .

Total amount of disk space you gain: 3.00 MB
Description

Downloaded Program Files are ActivelX controls and Java applets
downloaded automatically from the Intemet when you view certain
pages. They are temporarily stored in the Downloaded Program
Files folder on your hard disk.

T—"—

How does Disk Cleanup work?

Y e

10. Return to Task Scheduler. In the left pane, click Task Scheduler Library. Select the task
that you just created and click Delete, as shown here. Close Task Scheduler.

() Task Scheduler (Local)

- ? Name Status | Triggers
» (7% Task Scheduler Library

i) Run Disk Cle... Ready At log on of W7-PCiWalter Harp

% Creste Task.
Import Task..

[ Display All Running Ta...

& Enable Al Tasks History

“ i 5
] New Folder.
General | Triggers | Actions | Conditions | Settings | History (disablec) | v R
iew
Name: Run Disk Cleanup. = & Refresh
Location: % Help
Author W7-PC\Walter Harp
Description: [
l & Disable
i Export..
Security options = Properties
When running the task, use the following user account: R Delete
W7-PC\Walter Harp -
I = H Hep

Using Windows Update

1. To open Windows Update, click Start, type Windows Update in the Search Programs
And Files field, and press ENTER. Windows Update should open, as shown here.

| ] « &l Control Panel ltems » Windows Update | 43 | Search Controt Pans! 2l

Control Panel Home

Windows Update
Check for updates
Change settings

Uittt @ No important updates ?vallable
Restore hidden updates 10 optional updates are | No updates are currently
available | selectes
Updates: frequently asked |
questions
Most recent check for updates:  Today at 6:55 AM
Updates were installed: 4/13/2011 2t 9:51 PM. View update history
Vou receive updates For Windows and other products from Microsoft
See zlso Update

Installed Updates
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2. Click Change Settings in the left pane.

3. How are Windows updates being installed?

4. When are new updates installed?

5. What are Microsoft Updates?

6. Click OK on the Change Settings page to return to Windows Update.
7. Click Installed Updates in the left pane.

8. Record the categories of updates listed under the Name column. There may be more than
five.

e R0 TS

9. Have the instructor verify your answers.
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