10753 WINDOWS OPERATING SYSTEM FUNDAMENTALS

STUDENT ACTIVITY 1.1-1.2: CONFIGURING CONTROL PANEL
OPTIONS AND DESKTOP SETTINGS

MTA Course: 10753 Windows Operating System Fundamentals

Topic: Configuring Control Panel options and desktop settings
File name: 10753 WindowsOS SA 1.1-1.2

Lesson Objectives

1.1: Configure Control Panel options. This objective may include but is not limited to:
configuring administrative tools, configuring accessibility options.

1.2: Configure desktop settings. This objective may include but is not limited to:
configuring gadgets, profiles, display settings, shortcuts, and Aero® configurations and
capabilities.

Resources, software, and additional files needed for this lesson:
= Workstation with Windows" 7 Professional or Enterprise edition

= Alternative option:

= A virtual machine with Windows 7 Professional or Enterprise edition

Directions to the student:

Complete the following hands-on activities. Note that the screenshots in the activity may
look different from your system. Answer the questions as you progress throughout the
activities. Verify your answers with the instructor.

Configure Control Panel Options
1. Authenticate into your system using the credentials provided by your instructor.

2. Click Start and click the Control Panel menu option.

3. What is the default view of Control Panel?

4. Select Small icons from the View by options.

5. Locate and click Administrative Tools.
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6. Locate and double-click Event Viewer, which should look similar to the following
image.

your computer, select the appropriate source, log or custom view node in the console tree. The
2ins all the administrative events, regardless of source, An aggregate view of all the logs is shown

EventID  Source Log Lasthour 24 hours 7 days 2
[
- 0 0 1 |
0 H 12 =
0 H 13
Information - - - 10 637 1,543 ~
Recently Viewed Nodes
Name Description  Modified Created

Size (Curr.. | Modified

107 MB/2.. 3/17/2011 7:22:37 AM
68KB/20.. 3/1/2011 :04:52 PM
68 KB/LO... 37172011 :04:52 PM
ice 68 KB/20.. 3/1/2011 :04:52 PM

abled
abled
abled
abled
abled

7. In the Summary of Administrative Events panel, list the five event types:

a.

b.

C.

d.

c.

8. Close Event Viewer by clicking the red X in the upper-right corner. This should
return you to the Administrative Tools area within Control Panel.

9. Locate and double-click Computer Management.
10. List the applications found under System Tools within Computer Management:

a.

b.

C.

d.

e.

f.

11. Expand Services And Applications.
12. Click Services. A list of services should be displayed in the right panel.

13. Locate and focus on the Themes service by clicking it.
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14. What does the Themes service do? (HINT: a description is listed in the left
column).

15. Close Computer Management by clicking the red X in the upper-right corner.
This should return you to the Administrative Tools area within Control Panel.

16. Right-click Computer Management to display the action menu as displayed here.

Name Date modified Type Size
@v Component Services 7/13/2009 11:57 PM  Shortcut 2KB
[#¥c 7/13/200911:54 PM  Shertcut 28]
5 D Opent 7/13/2009 11:53 P Shortcut 2K8
Sew: | Tpenficlecian /13200011554 PV Shorteut 2k8
s funor [7/13/2000 11:54 M Shorteut 2k8
(Fa Lot ¥ Run as administrator B/1/2011904 PM - Shortcut H
(&) Per Open with... 7/13/2000 11553 PM  Shorteut 2KB
[ pri Pin to Taskbar B/1/20119:04 PM Shortcut 2KB
i se Pin to Start Menu [7/13/2009 11:54 P Shorteut 2K8
By R b7/13/200911:53 M Shorteut 28
) Ta: 17/13/2000 £1:54 PM  Shortcut 2KB
P wi Send to b B/13/2009 11554 PM - Shorteut 2K8
W cu 7/13/200911:53 PM Shorteut 2KE
BW oy [7/14/2009 1232 AM  Shorteut 3K8

Create shortcut
Delete
B Rename

INAGEMEN  propeies Date created: 7/13/2009 11:54 PM

17. Select Pin To Taskbar. This should create a shortcut icon on the taskbar for
Computer Management. You can also select Pin To Start Menu, which would
create a shortcut icon to Computer Management on the Start menu. This can be
done with any shortcut or application.

18. Close the Administrative Tools window by clicking the red X in the upper-right
corner. This should return you to all the Control Panel Items.

19. Change back to Small icons in the View by options.

Configure Desktop Settings
1. Open Control Panel, if it is not already displayed.

2. Click Change The Theme under the Appearance and Personalization category, as
displayed here.

J& (5l » Control Panel » Appearance and Personalization » Personalization

Control Panel Home .
Change the visuals and sounds on your computer

Change desktop icons Click a theme to change the desktop background, window coler, sounds, and screen saver all at once.

Change mouse pointers My Themes (0)

Change your acceunt picture |

See also
Display
Taskbar and Start Menu

Ease of Access Center
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3. Click Architecture within Aero Themes.

4. Minimize the Personalization window by clicking the (-) button in the upper-right
corner.

5. Did the desktop background change?
a. Yes
b. No
6. Reset the theme to the Aero Windows 7 theme.

7. Minimize the Personalization window by clicking the (-) button in the upper-right
corner.

8. Right-click anywhere on the desktop to display the Action menu as displayed
here.

View
Sort by
Refresh

Paste
Paste shorteut

New

B Screen resolution

[ Gadgets
&l Personalize

9. Note the three Action menu options:
a. Screen resolution—Changes the size of the desktop.

b. Gadgets—Adds Gadgets such as a clock or the Weather gadget to your
desktop

c. Personalize—Changes themes, backgrounds, and screen savers.

10. Each of these options quickly takes you to the options within the Categories in
Control Panel.

11. Click Gadgets, as displayed here.

G )




10753 WINDOWS OPERATING SYSTEM FUNDAMENTALS

12.

13.

14.

15.
16.

Double-click Weather. This should display the Weather gadget in the upper-right
corner of the desktop.

Right-click the Weather gadget and click the larger option. This will display the
three-day weather forecast.

Right-click the Weather gadget, click the wrench icon, and enter the ZIP code or
city where you are currently located. Then click OK.

Did the weather forecast adjust to your current location?

Have your instructor verify your configuration and activity answers.




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (None)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /UseDeviceIndependentColor
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 524288
  /LockDistillerParams false
  /MaxSubsetPct 1
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo false
  /PreserveFlatness false
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Preserve
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages false
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages false
  /ColorImageDownsampleType /None
  /ColorImageResolution 150
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.40
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /AntiAliasGrayImages false
  /CropGrayImages false
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages false
  /GrayImageDownsampleType /None
  /GrayImageResolution 150
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.40
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.76
    /HSamples [2 1 1 2] /VSamples [2 1 1 2]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 15
  >>
  /AntiAliasMonoImages false
  /CropMonoImages false
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages false
  /MonoImageDownsampleType /None
  /MonoImageResolution 300
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects true
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<
    /ENU (PDF e-books from InDesign book file.)
  >>
  /ExportLayers /ExportVisibleLayers
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AllowImageBreaks true
      /AllowTableBreaks true
      /ExpandPage false
      /HonorBaseURL true
      /HonorRolloverEffect false
      /IgnoreHTMLPageBreaks false
      /IncludeHeaderFooter false
      /MarginOffset [
        0
        0
        0
        0
      ]
      /MetadataAuthor ()
      /MetadataKeywords ()
      /MetadataSubject ()
      /MetadataTitle ()
      /MetricPageSize [
        0
        0
      ]
      /MetricUnit /inch
      /MobileCompatible 0
      /Namespace [
        (Adobe)
        (GoLive)
        (8.0)
      ]
      /OpenZoomToHTMLFontSize false
      /PageOrientation /Portrait
      /RemoveBackground false
      /ShrinkContent true
      /TreatColorsAs /MainMonitorColors
      /UseEmbeddedProfiles false
      /UseHTMLTitleAsMetadata true
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /BleedOffset [
        0
        0
        0
        0
      ]
      /ConvertColors /NoConversion
      /DestinationProfileName (U.S. Web Coated \(SWOP\) v2)
      /DestinationProfileSelector /UseName
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements true
      /GenerateStructure true
      /IncludeBookmarks true
      /IncludeHyperlinks true
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MarksOffset 6
      /MarksWeight 0.250000
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PageMarksFile /RomanDefault
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [600 600]
  /PageSize [612.000 792.000]
>> setpagedevice


