
About HandStep A/S
TeamCalendar is a HandStep product. HandStep develops both customized and 
standard software solutions that helps organizations maximize the business 
improvements that mobile and handheld technology delivers. www.handstep.com
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“With TeamCalendar I always know where the Minister is and 
what appointments she has. The solution gives me an 
overview of the Minister’s diary on my Smartphone, even when 
we are abroad. It is an easy tool that makes everyday work 
more e� ective.”

Private Secretary to the Minister of Social Welfare, Denmark.

“TeamCalendar is a must-have application for busy 
knowledge workers. The ability to view and manage 
colleagues’ calendars remotely is of tremendous bene� t, 
especially for team secretaries and o�  ce managers.”

Jason Langridge, Microsoft UK.



TeamCalendar
A PA’s new best friend 



Responsiveness and visibility are critical
Whether you are a PA, Team Secretary or O�  ce Manager, 
executive teams depend on you to stay on top of diary 
management regarding meetings, corporate event planning, 
business travel and even their family commitments. And 
modern business practices mean that this is no longer a 
deskbound activity but e� ectively puts you on call 24/7 from 
anywhere in the world.

In response to these challenges HandStep has developed 
TeamCalendar, a software application for mobile devices that 
allows you to:

View the Microsoft Outlook Calendar of anyone in your • 
organisation

View individual meeting details so you know exactly what • 
people are doing

Automatically identify free meeting slots for all required • 
participants prior to sending a meeting request – 
“SmartPlanning”

TeamCalendar
Manage calendars more 
effectively. Getting started 
with TeamCalendar only takes 
a minute.

SmartPlanning
Identify free meeting slots for 
all required attendees on the 
requested date to reduce time 
spent arranging meetings that 
not all can attend.



Free 30-day trial
Having proven its worth in other similar organisations, we 
are convinced that TeamCalendar will have a big impact on 
how you organise diaries. No more unnecessary phone 
calls, time wasted waiting for your laptop to start up or 
the hassle of connecting to WiFi networks – collaborative 
calendaring is now available from your Windows Mobile 
Smartphone or PDA.

But don’t take our word for it. A free 30-day trial is available 
for you to download at www.teamcalendar.com. 

It only takes a minute to install and requires no support 
from your IT Manager. You could even give it to your boss 
so they can arrange their own meetings…

For more information please e-mail us at 
info@teamcalendar.com

Why delay? Make life easier with TeamCalendar today!

Multiple calendars 
side-by-side
View team members’ schedules 
side-by-side to improve diary 
planning.


