
 

  

Office 365 
Office at Home & Office Mobile 



Congratulations! 

You are now an Office 365 E3 cutomer and you can leverage all the Microsoft enterprise-grade 

services to improve productivity, collaboration and communication in your Office.   

 

Office 365, you complete Office in the Cloud. 

Office 365 gives you virtually anywhere access to the latest Office applications, enterprise-

grade cloud services and advanced IT capabilities.   

- Use the complete Office Suite up to 5 PC or Mac and access your documents anywhere 

through mobile devices thanks to Office Mobile for Windows Phone, iPhone or Android 

phones or thanks to the Office Web Aps via your browser.  

- Keep everyone connected with business-class email and calendars they can access and 

share from virtually anywhere.  

- Collaborate on docs with teammates, share reports with business partners, connect with 

customers, store and sync files with your desktop thanks to team sites and project 

management tools. 

- Host effective online meetings with multi-party HD video conferencing, real-time note 

taking, and screen sharing.  

- Transform the way you work, find experts in your company with Enterprise Social 

Networking. 

- Manage easily your services with your unified admin portal. Our security controls give you 

options to customize your security features depending on your specific needs. 

Let’s focus in this document on Office.  

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

I. Office at home 



 

Among many benefits available to you, Office 365 gives more to your users!   

The Office 365 subscription allows organizations to offer their employees a home access to the 

latest versions of the Microsoft Office suite they use at work with no additional charges! Word, 

Excel, PowerPoint, Outlook & OneNote are now downloadable by your licensed employees 

after they login with their Office 365 account from their personal devices! 

 
 

 

 

                         

 

Watch the video: 

 

  

Cannot watch the video? Click on this link to watch it: 

http://www.youtube.com/watch?v=5okddFRKka0  

 

Why activate now Office 365 ProPlus? 

http://www.youtube.com/watch?v=5okddFRKka0
http://www.youtube.com/watch?v=5okddFRKka0


Giving employees access to Microsoft Office products at home helps them become more 

familiar with the software they use at work. That helps to boost employee’s productivity, 

training and satisfaction, while reducing your IT support costs (IT training and helpdesk costs), 

to maximize return on your Microsoft software investment.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

With this offer, everyone comes out ahead. Companies benefit from having more productive, 
tech-savvy employees.  

- Achieve deployment goals. As people use the latest versions of Microsoft Office 
products at home, they will want the latest versions at work. With Office at Home, 
employees may help advance corporate software adoption, and it fits nicely within a 
larger deployment strategy. Your organization will also drive a more smooth change 
management with a more regular upgrades liflecycle (less technological leaps).  

- Human Resources (HR). Software is a perk that employees love. That will modernize 
your image and attachment of employees to your tools.  

- BYOD scenarios. The workplace is digitalizing. People are more and more connected, 
new generation are progressively establishing new ways of work, mobility and devices 
evolution are new key stakes of productivity. This service can help drive an overall 
BYOD strategy as part of a corporate charter and organizational strategy.  
 
Key points:  

o Your employees are already using personal devices in a professional 
environment (smartphones…).  

o They are more and more familiar with new digital usages. 
o They are facing personal constraints (long transit trips, children staggered 

hours, medical visits…) which provokes stress, fatigue, lack of concentration… 
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o Your workforce is more and more mobile. 
Office at Home offers the opportunity to boost work flexibility as part of a corporate charter 
established with every co-workers.  

o Your employees can shift office presence schedule and stay productive on the 
go: coming to the office after morning congestion and begin work at home. 

o Your organization can empower your mobile workforce by giving them 
anywhere access to best collaboration and communication experience through 
integrated services.  

o You offer new digital usages which modernize your image by valuing 
individuals and the way they are working.  

o You can experience a positive impact on work environment: quicker responses, 
productivity, better work-life balance management which bring more well-
being at work.  

 
 

Watch the video below to understand the BYOD scenario in a company (FRENCH video). 
 

 
 

 

Cannot watch the video? Click on this link to watch it: 
http://www.youtube.com/watch?v=jR1cEMgoHNI&feature=youtu.be 

 

 

Standard system requirements for Office 365 ProPlus 

http://www.youtube.com/watch?v=jR1cEMgoHNI&feature=youtu.be
http://www.youtube.com/watch?v=jR1cEMgoHNI


Component  Office 2013 requirements  

Computer and 
processor 

1 gigahertz (GHz) or faster x86- or x64-bit processor with SSE2 
instruction set 

Memory (RAM) 1 gigabyte (GB) RAM (32-bit); 2 gigabytes (GB) RAM (64-bit) 

Hard Disk 3.0 gigabytes (GB) available 

Display Graphics hardware acceleration requires a DirectX10 graphics card 
and a 1024 x 576 or higher resolution monitor 

Operating System Office 2013 runs on 32-bit and 64-bit versions of Microsoft 
Windows operating systems. When you run Office 2013 32-bit on 
a 64-bit version of a Windows operating system, the program runs 
in the 32-bit layer of the Windows operating system. For more 
information, see 64-bit editions of Office 2013. Here are 
supported Windows operating systems on which you can run 
Office 2013 32-bit and 64-bit programs.  

Office 2013 32-bit products are supported on the following 
Windows operating systems: 

 Windows Server 2008 R2 (64-bit)* 
 Windows 7 (32-bit or 64-bit) 
 Windows Server 2012 (64-bit)** 
 Windows 8 (32-bit or 64-bit) 

Office 2013 64-bit products are only supported on the following 
Windows operating systems: 

 Windows Server 2008 R2 (64-bit)* 
 Windows 7 (64-bit) 
 Windows Server 2012 (64-bit)** 
 Windows 8 (64-bit) 

*Windows Server 2008 R2 is available only in 64-bit architecture 

**Windows Server 2012 is available only in 64-bit architecture 

Note:  

No support is provided for side-by-side installations of 32-bit and 
64-bit editions of Office. For example, there is no support for 
side-by-side installations of Office 2010 32-bit with Office 2013 
64-bit, or for Excel 2010 64-bit and Visio 2013 32-bit. 

Lync Server 2013 is available only in a 64-bit edition, which 
requires hardware and a 64-bit edition of the Windows Server 
operating system. A 32-bit edition of Lync Server 2013 is not 
available with this release. 

 

Browser Internet Explorer 8, 9, or 10; Mozilla Firefox 10.x or a later version; 
Apple Safari 5; or Google Chrome 17.x. 

http://technet.microsoft.com/en-us/library/ee681792.aspx


.NET version 3.5, 4.0, or 4.5 

Multi-touch A touch-enabled device is required to use any multi-touch 
functionality. But, all features and functionality are always 
available by using a keyboard, mouse, or other standard or 
accessible input device. Note that new touch features are 
optimized for use with Windows 8. 

Additional 
requirements and 
considerations 

Some functionality may vary, based on the system configuration. 
Some features may require additional or advanced hardware or 
server connectivity. 

Note:  

System requirements are rounded up to the nearest 0.5 GB, to be conservative. For 
example, if we measure an application’s required hard disk space to be 1.99 GB, we 
recommend 2.5 GB of disk space. Our hard disk system requirements are intentionally 
larger than the actual disk space usage of the software. 

A graphics processor helps increase the performance of certain features, such as drawing 
tables in Excel 2013 or transitions, animations, and video integration in PowerPoint 2013. 
Use of a graphics processor with Office 2013 requires a Microsoft DirectX 10-compliant 
graphics processor that has 64 MB of video memory. These processors were widely 
available in 2007. Most computers that are available today include a graphics processor 
that meets or exceeds this standard. But, if you or your users do not have a graphics 
processor, you can still run Office 2013.  

The information in this table outlines additional requirements for specific components of 
OneNote 2013. 

Specific requirements for OneNote 2013 

Component  Requirement  

Internet  OneNote 2013 Internet functionality requires an Internet connection 
and Internet Explorer 8 or Internet Explorer 9. 

 Instant Search functionality requires Windows Search 4.0. 

The information in this table outlines additional requirements for specific components of 
Outlook 2013. 

Specific requirements for Outlook 2013 

Component  Requirement  

Internet  Outlook 2013 Internet functionality requires an 
Internet connection and Internet Explorer 8 or Internet 
Explorer 9. 

 Instant Search requires Windows Search 4.0.  



For integration with 
Exchange 

Be sure to connect Outlook 2013 to the supported versions of 
Exchange: Exchange 2007, Exchange 2010, or Exchange Server 
2013. Outlook 2013 is not supported on Exchange 2003.  

For integration with 
Microsoft Exchange 
Server 2013 and Lync 
Server 2013 (optional) 

Some features require Exchange Server 2013 and Lync Server 
2013. 

For a list of some new Outlook 2013 features that are enabled 
with Microsoft Exchange Server 2013 see What's new in 
Outlook 2013. 

For integration with 
Microsoft Lync (optional) 

Office Communicator 2007 R2, Microsoft Lync 2010 and Lync 
2013 are supported with Outlook 2013. Office Communicator 
2005 and Office Communicator 2007 are not supported. 

Inking features Certain inking features require Windows 7 or Windows 8. 

Speech recognition Speech recognition functionality requires a close-talk 
microphone and audio output device 

IRM Information Rights Management features require access to a 
computer that runs Windows Server 2003 with SP1, Windows 
Server 2008, Windows Server 2008 R2, or Windows Server 
2012 and Windows Rights Management Services. 

Dynamic Calendars Dynamic calendars require server connectivity. 

Advanced Certain advanced functionality requires connectivity to 
Exchange Server 2010 or Exchange Server 2007, SharePoint 
Server 2007, SharePoint Server 2010, or Windows Server 2003 
with SP1 running Windows SharePoint Services.  

Microsoft ID Certain features require a Microsoft ID (Windows Live ID). 

 

The information in this table outlines additional requirements for specific components of Word 
2013. 

Specific requirements for Project Professional 2013 

Component  Requirement  

Co-
authoring 

Co-authoring requires SharePoint Foundation 2013 and a Windows Live ID 
account for SkyDrive. It might also require more memory than the amount 
listed in the Office 2013 for personal computers – standard system 
requirements table above. 

 

How your employees will install Office on their PC or Mac with Office 365  ProPlus? 
 

Give them this simple step by step to help them install Office on their personal device from 
their Office 365 account.  
 
When you use the latest version of Office with Office 365, you can edit and review Office files 

http://technet.microsoft.com/en-us/library/cc179110.aspx
http://technet.microsoft.com/en-us/library/cc179110.aspx
http://technet.microsoft.com/en-us/library/ee624351.aspx#Overview1
http://technet.microsoft.com/en-us/library/ee624351.aspx#Overview1


from virtually anywhere you can use your computer, mobile device, or web browser. Depending 
on your operating system, here’s what Office includes:  

- Office on your PC includes Access, Excel, Lync, OneNote, Outlook, PowerPoint, Publisher, 
and Word. 

- Office on your Mac includes Excel, Outlook, PowerPoint, and Word. Mac users can 
install Lync separately. 

- Note: You can also install the latest version of Office on your Surface Pro. You’ll have all 
the same programs as Office on a PC. 

To install Office when you sign in to Office 365 for the first time: 

1. Sign in to Office 365 by using your user ID, and then click PC & Mac. 

If you’re an admin, go to Admin > Settings  > Office 365 Settings > Software. 
2. On the Office page, select a Language, and then click Install. 

Note: Office installs the 32-bit version on your PC by default, even if your computer is running a 

64-bit version of Windows. If you are unsure which version of Office you should install, see Which 

version is best for me? 

You can install this version of Office on up to five computers. After you’ve completed the 

installation, make sure you have automatic updates turned on. 

Note: You can also use Office 365 with the version of Office you already have on your PC or Mac. 

Deactivate an installation on either a PC or a Mac 

If you’ve already installed the latest version of Office with Office 365 on five computers and you 
want to install Office on a sixth computer, you can do that by first deactivating an installation 
on one of your current computers.  
Go to Software > Office. Click Deactivate next to the computer you want to deactivate the 
installation from. 

Find additional assets to grip of every Office 365 tools on office.com/business.  
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 II. Office Mobile 



Our personal and professional lives have blurred. In such a fast-paced world, we’re in need of 
options that allow us to be connected and productive. Wrap up that guide on the bus ride home 
or tighten up that presentation while you wait at the doctor’s office, because life is simpler with 
Office Mobile.  
 
Some of the key benefits for your employees using Office on their mobile:  

1. Consistent Office Experience. The best Office document rendering 
on your phone.  Your formatting and documents remain intact 
when viewing, editing, or adding comments, thanks to support 
for charts, animations, SmartArt graphics, and shapes.  And when 
you return to your PC or Mac, your document looks like it should.  

2. Easy Access. All your Office documents, in one place, with you, 
anywhere. We made it easy access your Office content in the cloud 
on SkyDrive Pro.  Also, because Office Mobile is connected to your 
Office 365 subscription, you’ll see the content you recently viewed 
on your computer in the Recent Documents panel on your phone. 
And, of course, you can view and edit Office documents sent in 
email.  

3. Optimized for What You Want to Do on a Small Screen. The most 
world-ready Office experience on your phone. An example, the 
Slide Navigator allows you to page through PowerPoint 
presentations fast, while Speaker Notes help you practice 
presentations on the go. And, when moving Word documents 
from your PC to your phone, the Resume Reading feature takes 
you to the exact point in the document where you last left off, so 
you never miss a beat.    

4. Sharing Built-in. Communicate and collaborate effectively from 
your mobile device. You can make quick edits and share your 
documents, right from your phone with Office Mobile. When 
working with others, you can review comments in Word and Excel 
documents on your phone and add your own. When you’re done, you can share your 
files with others on SkyDrive Pro or just send your document as an email attachment.  

 
Give your employees a perfect way to stay connected anywhere! Combined to their home 
access to Office, your employees will become more and more familiar with their collaboration 
& communication tools. They will stay productive where there are not in the office during 
business hours. That will bring more mobility, flexibility and adaptability to face emergencies.  
Moreover, you keep control on your data.  You can clear the data from a lost mobile device 
storing sensitive information such as personal identification or confidential communications 
anytime.  
 
 
 
 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

With this offer, everyone comes out ahead. Companies benefit from having more productive, 
tech-savvy employees.  

- Achieve deployment goals. As people use the latest versions of Microsoft Office 
products at home, they will want the latest versions at work. With Office at Home, 
employees may help advance corporate software adoption, and it fits nicely within a 
larger deployment strategy. 

- Human Resources (HR). Software is a perk that employees love. That will modernize 
your image and attachment of employees to your tools.  

- BYOD scenarios. The workplace is digitalizing. People are more and more connected, 
new generation are progressively establishing new ways of work, mobility and devices 
evolution are new key stakes of productivity. This service can help drive an overall 
BYOD strategy.  
 
Key points:  

o Your employees are already using personal devices in a professional 
environment (smartphones…).  

o They are more and more familiar with new digital usages. 
o Your workforce is more and more mobile. 

Office Mobile offers the opportunity to boost work flexibility as part of a corporate charter 
established with every co-workers.  

o Your organization can empower your mobile workforce by giving them 
anywhere access to best collaboration and communication experience through 
integrated services.  

o You offer new digital usages which modernize your image by valuing 
individuals and the way they are working.  
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o You can experience a positive impact on work environment: quicker responses, 
productivity, better work-life balance management which bring more well-
being at work.  

 
Watch the video below to understand the BYOD scenario in a company (FRENCH video). 

 

Cannot watch the video? Click on this link to watch it: 
http://www.youtube.com/watch?v=jR1cEMgoHNI&feature=youtu.be 

 
1. Office on your Windows Phone 

In Office 365 your documents “travel with you,” even on different devices. No matter which 
device you used to last view or update a file, it will show up in your list of recently used 
documents on the phone. Email attachments you’ve opened in Outlook Mobile will also show 
up automatically in the Office hub. And you can access documents on SkyDrive or Office 365, 
and share them with others.  

Office is already pre-installed your Windows Phone, you don’t need to download or install 
anything else.    
With your Windows Phone, you can work on Microsoft Office documents that might be in a 
variety of places—on your phone, opened from email, on Microsoft SkyDrive, or on a Microsoft 
SharePoint or SharePoint Online site. Just go to the Office Hub to open a document, or start a 
new Microsoft Word document or Microsoft Excel workbook. You don't need to download 
anything else to open, view, edit, and save Office documents because Microsoft Word Mobile, 
Microsoft PowerPoint Mobile, and Microsoft Excel Mobile are already there and built into the 
Office Hub. Your documents stay in sync when they're stored on SkyDrive or SharePoint, so you 
always have the latest copy whether you're at your computer or on your phone. 

 
 
 
 
 

http://www.youtube.com/watch?v=jR1cEMgoHNI&feature=youtu.be
http://www.windowsphone.com/en-US/how-to/wp8/office/sync-documents-with-skydrive
http://www.windowsphone.com/en-US/how-to/wp8/office/work-with-documents-on-sharepoint
http://www.windowsphone.com/en-US/how-to/wp8/office/work-with-documents-on-sharepoint
http://www.windowsphone.com/en-US/how-to/wp8/office/office-hub
http://www.windowsphone.com/en-US/how-to/wp8/office/use-word-mobile
http://www.windowsphone.com/en-US/how-to/wp8/office/use-powerpoint-mobile
http://www.windowsphone.com/en-US/how-to/wp8/office/use-excel-mobile
http://www.youtube.com/watch?v=jR1cEMgoHNI


 
2. iPhone 

 
Similar to Office Mobile on Windows Phone, Office Mobile for 
iPhone offers great Office content viewing and on-the-go content 
editing capabilities for Word, Excel and PowerPoint documents.   
Office Mobile now enables iPhone users to access, view, and edit 
their Office documents on the go, similar to what is already 
preinstalled today on Windows Phone 8.  You can see the official 
announcement here. 

Watch here the video of Office Mobile on iPhone: 
http://www.youtube.com/watch?v=nDR150tAOkk 

To get started, let's take a look at the set up experience.   

How your employees will install Office on their iPhone? 

 

Cannot watch the video? Click on the link here to watch it:  

http://www.youtube.com/watch?v=pHg0ZEY4NXA  

 

 

 

 

 

 

Signing in 

When signing in to Office Mobile for iPhone, you can use either a Microsoft Account 
associated with your Office 365 subscription or your Organization Account if you are using 
Office 365 at work.  (See the most frequent questions below for the full list of eligible Office 
365 subscriptions).  Don't worry if you have both types of accounts.  You can access all your 
cloud storage places, for example SkyDrive and SkyDrive Pro, after you sign-in. 

http://blogs.office.com/b/office-news/archive/2013/06/14/office-mobile-for-the-iphone-is-now-available-for-office-365-subscribers.aspx
http://www.youtube.com/watch?v=nDR150tAOkk
http://www.youtube.com/watch?v=pHg0ZEY4NXA
http://www.youtube.com/watch?v=pHg0ZEY4NXA


 

What Office 365 subscription plans include Office Mobile? 

Any Office 365 subscription plan that includes the full Office desktop applications also include 
Office Mobile.  Specifically, these plans are:  Office 365 Home Premium, Office 365 Small 
Business Premium, Office 365 Midsize Business, Office 365 Enterprise E3 and E4, Office 365 
Education A3 and A4, Office 365 ProPlus, and Office 365 University.  There are also Office 365 
government plans that include Office Mobile. You will need to sign in to your Office 365 
subscription on first run to activate Office Mobile. Additionally, Office 365 trial subscriptions 
will activate Office Mobile, so if you'd like to try Office 365 and/or Office Mobile, please visit 
www.Office.com for information. 

What are the requirements to use Office Mobile on the iPhone? 

There are two key requirements: 

- First, you need an Office 365 subscription that includes the desktop Office client (see above 
for list).  After you download Office Mobile on your iPhone, just sign in with your Office 365 
credentials to start your experience.   

- Second, you need an iPhone 4, 4S, or 5, or iPod Touch 5th generation. They must be running 
iOS 6.1 or later.  

 

3. Android Phone 

Office 365 subscribers are able to download the app from the Google Play store and activate 
it. They are able to access, view, and edit Word, Excel and PowerPoint documents with 
Windows Phone, iPhone and Android phones. Here is the official announcement of the news. 

Signing in 

When signing in to Office Mobile for Android phones, you can use either a Microsoft Account associated 

with your Office 365 Home Premium or Office 365 University subscription or an Organization account 

for all other Office 365 accounts.  You can find the full list of eligible Office 365 subscriptions later in this 

http://www.office.com/
https://play.google.com/store/apps/details?id=com.microsoft.office.officehub
http://blogs.office.com/b/office-news/archive/2013/07/31/office-365-subscribers-get-office-mobile-for-android-phones.aspx


blog post.  Don't worry if you have both types of accounts.  You can access cloud storage places, for 

example SkyDrive and SkyDrive Pro, after you sign-in.  

 

On the recent documents tab, the last documents you worked on from either your PC - running the 

new Office - or phone will automatically show up here.  This is made possible by Office 365's roaming 

documents feature so that you always have quick access to the most up to date version of documents 

you worked on. 

On the Locations tab you can see all of your connected cloud storage locations and add additional 

locations, such as SkyDrive, SkyDrive Pro or SharePoint sites.  

 



Getting around Office Mobile 

From the home page you can easily move between your recent documents, your cloud storage locations, 

and creating a new Word or Excel document. The New Documents tab lets you create a new Word or 

Excel document from your phone and provides templates to get you started quickly.  

       
 

 What Office 365 subscriptions include Office Mobile? 

Any Office 365 subscription plan that includes the full Office 2013 desktop applications also includes 

Office Mobile. Specifically, these plans are:  Office 365 Home Premium, Office 365 Small Business 

Premium, Office 365 Midsize Business, Office 365 Enterprise E3 and E4, Office 365 Education A3 

and A4, Office 365 ProPlus, and Office 365 University.  There are also Office 365 government plans 

that include Office Mobile. Additionally, Office 365 trial subscriptions will activate Office Mobile.  Please 

visit Office.com to get a 30 day trial. 

What are the requirements to use Office Mobile for Android phones? 

There are two key requirements: 

- You need a qualifying Office 365 subscription plan that includes the Office 2013 desktop 

applications (see list below). After you download and install Office Mobile for Android phones, 

just sign in with your Office 365 username and password to activate the app.  

- A phone running Android OS 4.0 or greater.  

  

 


